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A ATG AND SUBSIDIARY OFFICES

ATTORNEYS' TITLE GUARANTY FUND, INC.

CHAMPAIGN

2102 Windsor Place
P.O.Box 9136

Champaign, IL 61826-9136
800.252.0402

217.359.2000

Fax: 217.359.2014

CHICAGO (LOOP)
One South Wacker Drive
24% Floor

Chicago, IL 60606-4654
312.372.8361

Fax: 312.372.9509

CHICAGO (NORTHWEST)?
7819 West Lawrence Avenue
Norridge, IL 60706-3211
708.453.7700

Fax: 708.453.7702

ARLINGTON HEIGHTS

2355 South Arlington Heights Rd.

Suite 100

Arlington Heights, IL 60005-4500
847.357.1263

Fax: 847.357.1369

ELGINt

535 Tollgate Road
Suite A

Elgin, IL 60123-9319
847.202.4488

Fax: 847.202.4499

FRANKFORT*

One Old Frankfort Way
Suite 9

Frankfort, IL 60423-1719
815.464.6068

Fax: 815.464.2037

GURNEE

1790 Nations Drive
Suite 211

Gurnee, IL 60031-9176
224.944.0350

Fax: 224.944.0363

LIBERTYVILLE'

728 Florsheim Drive
Libertyville, IL 60048-5273
847.968.2480

Fax: 847.968.2476

LOMBARD

1 East 22" Street

Suite 220

Lombard, IL 60148-4980
630.627.7441

Fax: 630.627.5675

METRO EAST

120 West Main Street
Suite 201

Belleville, IL 62220-1554
618.277.9440

Fax: 618.277.1344

OAK LAWN

4042 West 111% Street
Oak Lawn, IL 60453-5703
708.952.7100

Fax: 708.952.7119

ORLAND PARK!

15418 South Harlem Avenue
Orland Park, IL 60462-4333

708.614.7777
Fax:708.614.7772

16 schedule a closing in one of these locations, call ATG’s Closing Department at 312.372.1585.

ATG" SUBSIDIARIES

ATG LEGAL EDUCATION
2102 Windsor Place

P.O.Box 9136

Champaign, IL 61826-9136
800.252.0402

217.359.2000

Fax: 217.359.2014

ATG LEGALSERVE, INC.
One South Wacker Drive
24th Floor

Chicago, IL 60606-4654
312.752.1992

Fax: 312.224.0206

ATG STAFF DIRECTORY

Sign in at www.atgf.com.At the top of the

page, click Staff Directories.
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ATG TRUST COMPANY
One South Wacker Drive

24% Floor

Chicago, IL 60606-4654
877.674.7878

312.338.7878
Fax:312.338.1594

AUCTIONS BY ATG
One South Wacker Drive
24th Floor

Chicago, IL 60606-4654
312.752.1983
Fax:312.237.4789

THE ]UDICIAL SALES
CORPORATION

One South Wacker Drive
24 Floor

Chicago, IL 60606-4654
312.236.7253

Fax: 312.236.3383

NLT TITLE, LL.C.

(BELVIDERE)

530 South State Street
Suite 201

Belvidere, IL 61008-3709
815.547.9900

Fax: 815.544.1710

CLOSING PROTECTION LETTER
Sign in at www.atgf.com. Under Start an
Order, click CPL Request.

SKOKIE

5215 Old Orchard Road
Suite 360

Skokie, IL 60077-1042
847.966.9560

Fax: 847.966.9567

WHEATON

200 East Willow Avenue
Suite 305

Wheaton, [IL 60187-5447
630.407.0256

Fax: 630.407.0250

WISCONSIN

N14W23800 Stone Ridge Drive
Suite 120

Waukesha, WI 53188-1144
262.347.0102

Fax: 262.347.0110

NLT TITLE, LL.C.
(CRYSTAL LAKE)

390 Congress Parkway

Suite D

Crystal Lake, IL 60014-6283
815.477.9815

Fax: 815.477.9835

NLT TITLE, LL.C.
(ROCKFORD)

6885 Vistagreen Way
Rockford, IL 61107-5657
815.654.6800

Fax: 815.654.6801

CHAIN OF TITLE

To order a Chain of Title, call the Search
Help Desk at 312.752.1134
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A\ ATG 1 | INTRODUCTION

L OVERVIEW
Welcome to the ATG REsource” Title and Closing Production System.
ATG teamed up with award-winning software developer RamQuest” and created ATG REsource — our
new title and closing production system.
1I. ABOUT THE SOFTWARE
ATG REsource is Internet based, comprehensive, intuitive, and easy to use. Using this product, members
or ATG employees can easily enter all title and closing data through a simple order entry format. It
produces RTF (Rich Text Format) documents that permit integration with Microsoft Word”. According to
members using ATG REsource, the following features are the most beneficial:
= integrates all aspects of the real estate transaction;
= shares transaction data with all parties to the transaction;
= provides screens designed with a logical work flow and offers simplified data entry and retrieval;
= produces all documents necessary for real estate transactions;
= reconciles your escrow accounts;
= provides pre-designed reports; and
= maintains an Agent list of lenders, Realtors”, attorneys, and any other repeat customers or contacts.
I11. THE ASP ADVANTAGE
The Application Service Provider (ASP) environment allows ATG to have ATG REsource on offsite that
are monitored 24/7 and backed up daily. Members access and run ATG REsource through the Internet,
minimizing the need to load software on their office computers. Any upgrades are made automatically on
the ATG server with seamless transitions for our members.
IV. SYSTEM REQUIREMENTS
A. Operating System:
1. Required
ATG REsource is a true 32/64-bit Windows application that requires Windows NT, 2000,
XP, Vista, or Windows 7 operating system.
2. Recommended
Windows XP Professional, Windows Vista, or Windows 7
B. Processor and Monitor:
1. Required
Personal computer with a Pentium II 333 processor or higher, 128MB RAM, and 200MB
free disk space. Under this configuration, the system will function but may perform more
slowly than you desire.
2. Recommended
Pentium II 400 processor (or higher) with 256MB or more RAM and a 17” monitor.
C. Internet Access:
Minimum 56KB modem and Internet access required. We recommend cable, T1, or DSL Internet
access for higher volume members. A satellite connection to the Internet may not work.
ATG RESOURCE® User Manual Page 1-1
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ATG SOFTWARE HELPDESK

A.

Software Support

You are one of the many ATG members who has completed REsource training and is now using
our software to issue ATG commitments, policies, and other documents for real estate
transactions. To assist you in your daily use of REsource, we offer the ATG Software HelpDesk,
staffed by our Software Support Specialist, who can identify and solve problems, assist with
procedural matters, and guide you through the many features of ATG REsource via Terminal
Server Session. See Software HelpDesk contact information under “Questions,” below.

Terminal Server Session

This remote-control feature allows an ATG employee to steer you through various REsource
screens and data fields as if he or she were sitting next to you, controlling your mouse. During
this session, our employee is on the phone, talking you through the process, stopping to clarify or
answer questions at your pace. Members who have already experienced Terminal Server Sessions
report that they are more helpful and productive than telephone support alone.

Additional Services

ATG REsource users have access to the following services and information from the HelpDesk:
»  Technical support;

»  Software training schedules;

= Software upgrades; and

» Information about ATG REsource.

=  View and/or download this information from its website equivalent on the Member section of
our website, www.atgf.com.

Questions?

Contact the ATG REsource HelpDesk at 888.776.4420 or atgresource@atgf.com. You may also
contact a Member Services Representative, 800.252.0402.

ATG REsource® User Manual
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VI. SOFTWARE INSTALLATION

A. Terminal Services and ATG REsource Connection Setup
L. Log in at www.atgf.com with your user name and password.
2. Under ATG Member Attorneys, click View ATG REsource User’s Information.
3. Scroll down to Downloads to download setup files and instructions for Shortcut to

REsource Remote Desktop

'ATG Member Attorneys|ATG REsource Users' Information

Shortcut to REsource Remote Desktop -]
This shortcut should be placed on your desktop, and is used to launch a connection to the
REsource terminal servers

Instructions | Download Mow

Remote Print 5.0
The Remote Print file enables REsource users to print to a local printer, save REsource
documents locally in a Word or PDF format, or e-mail REsource documents as attachments:

Instructions | Download Mow

Simplify Printing v4.4.4 for 32 bit Windows
Simplify Printing {ScrewDrivers) is a tool that helps manage the printers that are available
while in REsource:

Instructions | Download Mow

Simplify Printing v4.4.4 for 64 bit Windows
Simplify Printing {ScrewDrivers) is a tool that helps manage the printers that are available
while in REsource:

Instructions | Download Mow

Crossloop for REsource Support
" ® CrossLoop connects computer users with its free and easy-
/}’ CrOSSLOOp to-use desktop sharing software application to trusted,
< veryone H p 9 pp
qualified service providers and friends who can provide the
support they need quickly and conveniently.

Instructions | Download Mow ;l

4. Click the Download Now link and save it to your desktop.
B. Remote Print and Simplify Printing (ScrewDrivers) Setup

(If you are connected to the Terminal Server, disconnect by selecting Start > Log Off [User].

1. Log in at www.atgf.com with your user name and password.
2. Under ATG Member Attorneys, click View ATG REsource User’s Information.
3. Scroll down to Downloads to download setup files and instructions for Remote Print
and Simplify Printing (ScrewDrivers).
4. Follow instructions for setup of both applications.
ATG RESOURCE® User Manual Page 1-3
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VII. LOGGING ON

Log on to Windows

" Microsaft
‘ ‘ ‘ ' ‘ 7 5 Windows
After completing the REsource installation, an icon will be - Sandar e
created on your desktop. To access REsource: ikl gl
A. Double-click the REsource icon. sermame: | ucer e
Password: I ssscancle
A new terminal server window will open and the Log Lgents  [arer =
on to Windows dialog box will appear. o 1 o o o
B. Enter your User Name and Password and enter
ATGEF in the Log on to box.
The password is case sensitive; use lower case letters.
C. Click OK.
VIII. RESOURCE DESKTOP
A. Notice that your desktop is now behind the REsource desktop.
B. TO retum tO your own de Sktop il Shortcut to ATG REsource Desktop 'x |
. . File Edit WYiew Favorites Tools  Help 5
without closing your REsource | ... % /cwn  roms |3
session’ hover over the top Of the Address |E| DriRamQuest Software\Complete Closing\ATG REsource Deskiop j Gu
screen until a tab will appears and = | readroderasks ¥ gﬁg&‘ﬂﬁimqm” &S&Eﬁ'ﬁm Coshaposmert T
Shortcut Shortcut
click the Minimize button. .=_ Other Pares ¥y | otz @ﬁ Gt Gy
Details v 1k8 &l shorcur
C. To reopen your REsource session, Conpeic s rder T éﬂmp.e;‘e EA—
click the REsource button on your ; (7 [ st
Complete CIOSIng ter =) Complete Closing Reports
task bar (along the bottom of the — FE] S &
:E. 1KB 1KB
Screen)- Q Cn:’nplete Clasing RTF Dot @ Crn‘mplete Clasing Scheduler
Helper Shartcut
D. To log out of your REsource session, e Rl 1158 .
click Start and select Log Off [Use Name].
IX. COMPLETE CLOSING ENTERPRISE
f‘ gggnrﬁlcautte Closing Enterprise
A. To begin, double-click the Complete Closing Enterprise icon @L’] e on the REsource
desktop.
Complete Closing Enterprise - 6.5 M=
File DataEntry Utilities ‘Window  ATGF Extensions  Help
B 9 £ M @ Files oo ol @ & A F A o2
N e @ 4 e |
Betty Seller and Barney Seller TO Bart J. Buyer : 1234 Maple Lane, Chicago, IL, 60609 |
g 7 & @|vour Fiees [is @|Dept Fiies [o [Sandi Allirey |
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From Complete Closing, you can prepare the Commitment, HUD-1 Settlement Statement, Checks
for Disbursement, Policies, Endorsements, and most Closing Documents.

B. Tool Buttons
B 9 2 M T D Riles [Moooioziee i @ & A F RO 0
Hover the cursor over any button; a tag will appear identifying the function of that button.

Buttons and functions:
Order Entry: General information is entered for the file such as buyer, seller, lender, and property.

Speed HUD: Produces the HUD-1 Settlement Statement.

Commitment/Policy Preparation: Used to enter information for Schedules A and B of the
Commitment and Policies.

2 [

Print Documents: Used to print documents.

liEz

Check Writing: Creates receipts and disbursements based on the HUD-1 Settlement Statement
and prints checks.

[%

Commercial Settlement Statement: (Currently not in use.)

iy
i

Invoices: (Currently not in use.)

=3

LY

PaperlessCloser Web Publishing: Manages published documents and authorized users.

-
g File Scan: (Currently not in use.) Use the File Attachment Utility (see below).
File # [11050010215¢ Displays the Current File Number.

= Lookup File Number: Locate a file by file number.

. Search for File by Legal Description: Locate a file by legal description or address.

£ Search for File by Buyer/Seller: Searches for a file using the Buyer's or Seller's Name.
# Jump to File: Opens a file by entering the exact file number/name.

f-Bi‘] Super Search: Searches for one file or a group of files based upon similar information such as file
open and closed dates, buyer/seller, property location, or loan information.

W1 Closing Market: (Currently not in use.)
;i--: Add File Number: Creates a new File.

in Close: Closes Complete Closing Enterprise.

= NOTE: All functions listed above are accessible by using the File, Data Entry, or ATGF
Extensions drop-down menus.

ATG RESOURCE® User Manual Page 1-5
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C.

o i

ATGF Extensions |Z5] € @

Prepare Transfer Tax Documents: Prepares state, county and city transfer declaration forms for
Illinois.

23

Special Check Print: Allows authorized users to locally print approved checks from ATG’s escrow
account for closings.

Y

User/File Tracker: Identifies the user in a file.

File in Use: Closes out the file.

S &

5 Member Orders: (Currently not in use.)

{_k Order Search by Member: Searches and displays files by Member File Number, Buyer/Seller, File
Number, and Closing Date.

@ File Attachment Utility: Stores scanned searches, title documents, and Closing Protection Letters.

JJQ ATG Services: Calculates ATG premiums and consumer fees for policies, endorsements, and
other services. Information from ATG Services is used in the Invoice for Title Charges, HUD-1
Settlement Statement, and Accounting Information Schedule.

Navigating

Complete Closing responds just like any other Windows-based application.
»=  <Tab>: Moves to the next field.
» Left-Click: Moves to the field.
= Right-Click: Displays drop-down menu.
Control Commands
Control Commands may also be used:
= <CtrI>+<L>: Looks up Agent (Lender Realtor, Attorney, Buyer, Seller, Payee on HUD).
= <CtrI>+<E>: Edit or View Agent (Lender Realtor, Attorney, Buyer, Seller, Payee on HUD).
= <Insert>: Inserts a Buyer or Seller, Property, New Note, New Line in the HUD.
= <CtrI>+<Delete>: Deletes a Buyer or Seller, Property, Note, Line in the HUD.
=  <Fé6>: Inserts Current Date.
= <CtrI>+<C>: Copy text.
= <Ctrl>+<X>: Cut text.
= <Ctrl>+<V>: Paste text.
= <Ctrl>+<Z>: Undo.
=  Commitment/Policy Tabs
—  <CtrI>+<G>: Displays Full Screen.
—  <CtrI>+<N>: Inserts Numbered Paragraphs (Special Exceptions).
—  <Ctrl>+<F2>: Initiates Spell Check.
—  <Ctrl>+<D>: Inserts Degree Sign.

—  <Ctrl>+<P>: Print (Current Tab)

ATG REsource® User Manual
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F. Resizing Windows
Occasionally, you may wish to resize the window or move it to fit the screen better.
= Adjust the size of the windows by using the Minimize, .= Maximize, g. and Restore &

buttons located in the upper right corner, or double-click the Title Bar of the currently
displayed window.

= Adjust the location of a window by dragging and dropping the Title Bar.
G. Opening and Closing Windows

= Use the Close button i to close a window.
= (Click the button or drop-down menu to open a window.

= NOTE: Do not open multiple data entry windows concurrently. Doing so will prevent data
updates.

H. Help Files

In addition to this manual, help is available on all data entry screens by pressing <F1>, by

clicking the Help button ? located on data entry windows, or by clicking the Help menu.
L. File Locking

1. Security has been added to REsource to prevent multiple users from accessing the same
file at the same time. File Locking affects all data entry menus including Order Entry,
HUD, Commitment/Policy, and Check Writing.

2. This message will appear if you are attempting to gain access to a file that another user
currently has open:

Information | X|

2 [User Name] has the file 100707000012 locked since March S, 2010 11:54 AM,
\_1|) The file will be loaded as Read-Only.

3. You may access all data entry menus for a file that another user is working on, but the
file will be Read-Only.

4. You may also:
a. print documents for a file that is in read-only mode; or
b. select another file and try the read-only file again at a later time.

5. It is very important that you exit an active file when finished. You can either go to

another file or return to the REsource desktop. Closing Complete Closing when not in use
will also free up the file.

6. If you need immediate access to the file, you may contact the user or the ATG REsource
Help desk at 888.776.4420.

REMINDER: When logging off of your REsource session do not use the X button at the top
of the screen. To logoff, click the Start button @istart at the bottom left of your screen,
select Logoff, |2 ekl

and click Logoff at the prompt.

ATG RESOURCE® User Manual Page 1-7
© ATG (5/15)



N Looking up an
Existing File



A ATG

2 | LOOKING UP AN EXISTING FILE

Instructions for locating an existing file by File Number, Buyer/Seller Name, Member File Number, or Property

Information.

| LOOK UP AN EXISTING FILE

A. The File # field File# foeosuiosse displays the current file. Complete Closing always opens
with the last file worked on before logging off. Before you begin working on a file, make sure
that the correct file number displays in the File # field in the toolbar. You can retrieve an existing
file using any of the following methods:

L.

Order Search by Member

Click the Order Search by Member button “% to search files by Member File Number,
Buyer/Seller, File Number, and Closing Date.

Lookup File Number

Click the Lookup File Number button =i to search by File Number, Closing Date,
Department, Escrow Bank, or Person.

Search by Legal Description

Click the Search by Legal Description button & to search by Legal Description,
Address, City, or Number (Acreage).

Search by Buyer/Seller

Click the Search by Buyer/Seller button X 1o search by Buyer or Seller name.
Jump to File

Click the Jump to File button x to open another file by entering the exact File Number.

Super Search

Click the Super Search button 3 to search for one or several files based upon variables
such as file open and close dates, buyer/seller, property, and loan information. A printed
report of the search results is also available.

File Menu

Click the File menu: The nine (9) most recently opened files appear at the bottom of the
File menu. This is a shortcut to retrieve a recent file.

Tax ID Search

Search for a file by the Permanent Index Number or Tax ID Number.

B. After you locate a file using one of these methods, you can edit the order, prepare the
commitment or policy, print documents, create the invoice, complete the HUD-1 Settlement
Statement, or write checks.

II. ORDER SEARCH BY MEMBER

The Order Search by Member function searches and sorts files by several fields, including Member File
Number, Buyer/Seller, and Closing Date.

A. Access the Order Search by Member by clicking the Search Orders by Member button; & or

ATG RESOURCE® User Manual
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B. Select Member Search from the ATGF Extensions menu.

Complete Closing Enterprise - 6.5

File Data Entry Utilities Window | ATGF Extensions  Help
@ ﬁ ﬁ U@MemberSearch

stz @ 4 @ @ g1l Attachments

4? Edit Services

P[] E3

lm# [oosooim7ss = @ & A F B3

T : 1234 Maple Lane, Chicago, IL, 60609

AlE+E

Search Orders ATGF Extensions >

by Member Member Search
£ Order Seach by Member E
Order Status
& Fiter € Al Sort Data Fields
¥ DpeniMew
Enter Member Mumber:

I Closed

[~ Cancelled I‘I 10 = e

Member Filet IGFND ISeIIer w I Buyer ICIose Date ;I
| 1293765 030171000035 | Joanne M. Hanlon Edward Gancarz and Urszula Gancarz
| 1293765 030171000035 Joanne M. Hanlon Edward Gancarz and Urszula Gancarz
| 1293766 030171000034 Jozeph Gagliardo Theodore Lagin: and Liza Lagios. husl
[ [1295447 030171000038 Midwest Bank and Trust Company as t Standard Bank and Trust Company
| 1298827 030171000023 Bethany 0'Reilly
(1302088 030171000050 John B. Forehand and Heidi B. Hamerr J ames P Bemard and Allison P Berare 10/23/2003
| 1302877 030998700383 Martin Deane and Holly Deane tiguel & Faudia and Catalina Faudia 1142642003

054 LaSalle Bank. M.A.
Harold E. Sewick

REFINANCE

tark Sparacing
Faul C. Meumnann and Kimberly Hubalit 1141442003

Corey Ainzcaugh 5/15/2003
-
»

Eob Buper
Y

Open Selected File

Open Selected | Lancel |

| |selected File: 040171000071 &6 Recards Found

C. Click the Order Status Filter to view files by Open/New, Closed, or Cancelled files, or click All
to view all files.

D. Enter the Member Number (Region 0 users only; ATG staff).

E. To sort files by any category, such as Seller or Member File Number, click once on the category
and the files will be re-sorted alphabetically or numerically.

F. To open a file, highlight the file and click the Open Selected button 2Penelected 1ocqted at the

lower left corner.

I11. SEARCH FOR A FILE BY FILE NUMBER
A. This option allows you to look up a file by the File Number, Escrow Bank, or Closing Date. Use
one of the following methods to access the lookup:
L. Click the Lookup File Number button. I=
2. Select the Locate File option from the File menu.
3. Press <Alt>+<F>, then <L>. The Find File dialog box displays.
Find File
Erter the File to Find
fl
| \/ ok I x LCancel |
4, Enter all or part of the file number.
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ISelect File Number

Search Characlers Current il "D809001" - Click Search fer Mew Fiter |
I[EEIB]EI’I N Seargh
=scrowBank |Loandmourt =
[ 00 1 50
11412005 11312008 16111200 TEST | : 100
11 02006 14302006 172008 TEST Jane O Member 1 a0 100000
Search Characters [ 122 21 2006 11aI00E TEST Jane @ Member 1 st s000m)
- 15 202006 112712008 149200 TEST | 3 100000
7EIHJQD[I1[I[IEBZ CPEN 11 32006 1/2E2006 112672008 TEST Jane O Member 1 a0 100000
| [ososootoosas  cpew  1r9n006 112412008 112312008 TEST Jane & Menber 1 S
| [ososonioosas  opev 1202006 112612008 1221200 TEST 1 5 100000
L OE0S00100535 ey 12412006 11312008 TEST 1 a0
| [ososootooses  ceen  1m6e006 114900 2202005 TEST 1 5 100000
7DEJQEI[I1[I[ISB? CPEN 2152006 2572006 812006 TEST 1 1 s h B
DEISONIOISAE  CPEW 22008 2030006 2902006 TEST 1 { Searc Yy
IN|
Search By
ez
Refrech X cancel
. . .
B. Files are sorted by File Number. You can use the Search By drop-down list at the bottom of the

screen to select Close Date, Department, Escrow Bank, or Person as your search criteria.

C. Begin entering the file number (or the selected “search by” information) in the Search
Characters field. As you enter, files matching your search criteria will display.

D. Select the desired file and then click OK. v K The selected file number displays in the
File # field.

IVv. SEARCH FOR A FILE BY LEGAL DESCRIPTION OR ADDRESS

A. This option allows you to search for a file by property information, including the Legal
Description, Address, City, or Survey Number (acreage). To access the property search, use one
of these methods:

1. Click the Search for File by Legal Description button i on the toolbar.

2. Select the Locate File by Prop option on the File menu.
3. Press <Alt>+<F>, then <O>.
elect Property BH

Search Charactets

i

Adclres: \ |Cly |FHeND ‘Pmpl[\ ‘Courty ‘B\ock ot Survey # |Acreage |Lega\Descriptbj
1107 NETAMORA, 05000540715 105530 203 5] THORMRIDGE =
WHEELING 040178130023 54751 0 HOT MOODBL
Waukagan 020288300036 4430 a7 1074111 Grs—]
Rack slard 05020610256 a0112 161 Rack slard, IL
Garden Prairie 040121510213 5B528 0 070 Weods

Rack slard 050209710564 14525

0
| |1108 - 2nd Avenue So Cardeva 040209710120 40133 0 1108 - 2nd Ave
| [1108 12th Svetue Crion 050285860168 158710 o Orion 1L 61272
| |1108 12th dvewe Cxion 050238830169 158716 0 Orion Il £10%°
|_|1108 13th Strest East Moline 040C208300:9 B3856 161123 3412 Sea rch By
1106 137 STREET LAZALLE 050139730622 22292 93146 &
[
Search By
IAddress City

-sCriplion

i =
Mumber, Acreage

B. Properties are listed by Legal Description, but you can use the Search By drop-down list at the
bottom of the screen to select Address, City, or Number (Acreage), as your search criteria.

C. Begin entering the Legal Description (or the selected “Search By” information) in the Search
Characters field. As you enter, files matching your search criteria will display.

D. Select the desired file and then click OK. v K The selected file number displays in the
File # field.
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V.

VL
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SEARCH FOR A FILE BY BUYER/SELLER NAME

This option allows you to search for a file by Buyer or Seller name. To access the Search for
Buyer/Seller screen, use one of these methods:

1. Click the Search for File by Buyer/Seller button. A
2. Select the Locate File by Buyer/Seller option on the File menu.

3. Press <Alt>+<F>, then <B>.

P
3 S B & & Ml H= File Hum [pssomonnzs = @ & 7 oF i =]
BN /\

[eeter | < \

e e Search for File by Buyer/Seller ]

Name [ Address I city [state]  zin [ catemory | B

\ W
[ Search Characte_

L —
Seller, Joe and Jane Seller
| |setler, Jobn
[ |seter, Jobn =
| |setier, Jobn 123 Main St Champaign L
| |setier. Johm and Jane Seller, husband and wits 444 Osk Lombard L essoo
| |setter, John snd mary Seler 321 Hickory R Anstown L e820
| |zetier, Larry 1254 Main Strest Geneva L e0is4
Selier, ary 123, main st Urbana L
| |selier, Ralph and Rita Seller Chicaga
I |seller, Sl and Sally Seller
| |setier, saly
| |setier, saly
| |setier, saly
| |zeter, saiy ana sam seler 200 Eastwood Wount Prospect L s000s
| |setler, Sam =
Files as Buyer Files as Seller
GFtio Branch RegiD’ - GFNo Branch e . =
ﬂ‘ ‘ »|030171000033 ‘Imema ‘ 1[' Select file -
= _|osm71000045  mone 1
_|o30171000051  Mane 1710
= |_|ozo171000080  Mone 1710 -
foms i

¢ 7 @ @ |vourries @) Dertries 52 [Bandi Allirey —
| ;l_l

|

Enter the Name (last name first) in the Name Filter field, then click the Apply Filter button

~u il
= Apply Filter

to display all the files in which the name appears as a Buyer (on the left) and as a
Seller (on the right).

Select the desired file and then click the Select button.  Select The selected File Number

displays in the File # field. File# Jososomiooss | jick the Close button A% o begin
working on the selected file.

SEARCH FOR A FILE OR A GROUP OF FILES BASED UPON GENERAL FILE INFORMATION

The Super Search feature allows for customizable searches. A printed report of search results is also
available.

Click the Super Search button 3 or select Super Search from the File menu.

Enter desired search criteria and click the Search button. @ Search

ATG REsource® User Manual
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% Super Search M=]

Qﬁ Search| ¥ Clear Brint | = Select ]-1 Exit
Main |LoanJMisc.| Froperty Searchl Web!Eomm\tl AgentSeamhesI Buyer#SeHerSearchI
[ Hew 2| Title Company: =
Stehus Eglﬂ‘::d < | Tite Uit i
Clozing Agent: ~ | Underwriter. - it ez I
Sales Fep.: + | Oider Category: hd Drder Note Date: I @ to I @
Escrow Unit: ¥ | Escrow Bank j
Critical Date FRegion ID:
ez e @ ® @ Service: I VI vI
Cormmittment Date: @ ta @
s [?aie. @ o @ Escrow Processor: I VI
4E‘:So::iE)r':flgﬁneﬁg peee @ to ﬁ Sournce of Buginess: I vI
Need SRCH By @ to @ Sales Price Rangs: I lo I
I
Number OF Records
1. Main tab: Allows you to enter general information about the order.
2. Loan/Misc. tab: Allows you to enter Loan and Miscellaneous information about an order

or range of orders.

Property tab: Allows you to enter Property information.

4. Web/Commit tab: Allows you to enter Commitment/Policy and PaperlessCloser
information.
5. Agent Searches tab: Allows you to search for Agents.
6. Buyer/Seller tab: Allows you to search for Buyers and Sellers.
C. Printing Reports

To print a report of the search results, select the Print tab.
EXAMPLE: To print a list of closings during a specific time period:
1 Select a beginning Closing Date.

2 Select an ending Closing Date.

3. Click the Search tab.

4 Click the Print tab to display the document.

. . E. 1 .
5. Click the Print button Eiint to print on paper.
6. Additionally, results can be saved as a PDF, Excel, or Word document by clicking the
corresponding button.
A REsource Testing Int - 192.168.110.25 - Remote Desktop 1ol x|
ZomM 4 on EE W 2y Closs
Complete Closing Search Results
File Number 040900100162 Desc. asd alkjd kla jdklaj dikas jd
AigansAmount - S$200,000: Escrow Bank -
“Sales Price i 5 A = S ahe LENDER
EAAn A
File Number 040900100165 Desc -
L] [ a9z
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VII. SEARCH FOR A FILE BY THE TAX ID NUMBER (PIN OR TAX KEY)
A. To search for a file by the Tax ID Number (Permanent Index Number or PIN), click the Add File

-+ )
Number button * : or select New File from the File menu, even though a new file is not needed.

& Complete Closing Enterprise - 5.1 SP2a.
File DataEntry LUtlites ‘Window ATGF Extensions  Help

Fersonal Settings i e riles [eooovioesm: | o @ £ A B SCR i
" Mew File /\
File >

Mew File - No Suggest

New File Jump To File Chrl+1
Locake Fiie Add File Number
Locate File by Prop

Locate File by BuyerfSeller

Supet Search

File Tracking »

Tax ID Search Form

L Tax ID Search Form E3

Before creating a new file, please check to see if there is already an open file for your propery,
by searching for the property's Tax ID Mumber.

Enter Tax |0 Mumber:

GFMo TaxlD |Address City |State|Zip OpenD ate ;I
[ 040297300515 001-14-34-182-005 2706 M. Springdale Peoria IL E1E02 114342004
[ 040307000678 001-14-35-134-017 3519 M.E. Madizon Peoria IL E1E603 E/21/2004
[ 050044700262 001-694000 416 West Main SanJose IL 62682 1/4/2005
(050044700314 001-577000 tulbermy Street SanJose IL E2EE2 24342005
_[050044100314 001-504000 213West Walnut | San Joze IL 24342005
_[050044100329 001-1792000 22382 Kohl Street | Topeka IL 2/24/2005 J
050044700336 001-228000 Sws144 5144 TE Allens Grove TelL 34342005
[ 050044100336 001-223000 E-1/2 5E-1/4 16-21 Allens Growve TelL 34342005
[ 050044100336 001 -365000 E-1/2 5Ww/-1/4 29-2 &llens Grove TolL 3/3/2005
001-2366000 E-1/2 5% -1/4 29-2 Allens Grove TolL 24342005
001513000 San Jose
_'l_I
Open Selected | Create Mew | Lancel |
| P L === [
B. Enter all or part of the Tax ID Number and click the Search button. search  Similar Tax ID
Numbers, if any, will display.
1. Click the Cancel ~ £3"#l " bytton to abandon a new file entry or Tax ID search.
2. Click the Create New button “"#3ENeW 4, create a new file; or,
3. Highlight the desired file and click the Open Selected button 2PenSelected (e an

existing file.
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A\ ATG 3 | GETTING STARTED

L. CREATING A NEW FILE

A. To create a new file, click the Add File Number button ng located on the toolbar or select New
File from the File menu.

Complete Closing Enterprise - 6.5 M=l E3
File DataEntry LUkilities ‘Window ATGF Extensions  Help
Personal Settings | i = @ File# [oosoororie = @ A A F RO

-

File >
New File

and Barney Seller TO Bart J. Buyer : 1234 Maple Lane, Chicago, IL, 60609 /

Jurnp To File Chrl+] [ Add File Number
Locate File

Locate File by Prop

Locate File by Buyer/seller
Super Search

Change Branch

Change C55 Type

Import File

Tax ID Search Form
% Tax ID Search Form

Before creating a new file, please check to see if there is already an open file for your property,
by searching for the property's Tax ID MNumber.

Enter Tax 1D Mumber:

GFMo Ta=lD |Address City |State|Zip OpenD ate ;I
040297300515 | 001-14-34-182-005 2706 M. Springdale Peoria IL  B1E03 11/3/2004
040307000678 001-14-35134-017 3519 M.E. Madison Peoria IL  B1B03 B/21/2004
050044100282 | 0071-534000 416'west Main | S5an Jose IL  B2EE2 1/4/2005
050044100314 001577000 Mulbermy Street SanJose IL  B2EEZ 24342005
(050044100314 | 0071-504000 213 West Walnut | San Jose IL 24342005
050044100323 0011752000 22382 Kohl Street | Topeka IL 2/24/2008
(050044100336 | 001-228000 Siwf-1/4 S'w-1/4 18 Allens Grove TolL 34342005
050044100336 001-223000 E-1/2 5E-1/4 16-214llens Grove TolL 34342005
050044100336 | 0071-365000 E-1/2 5w/-1/4 23-2 Allens Grove TolL 34342005

050044100336 | 001-366000 E-1/2 5w/-1/4 23-2 Allens Grove TolL 34342005

4 001513000 113 N, Third . ] _
of

Open Selected | Create New | LCancel |

The purpose of the Tax ID search is to prevent duplicate orders and to determine if your office
has previously insured this property using REsource.

B. Enter all or part of the Tax ID Number (Permanent Index Number or PIN or Tax Key Number)
and click the Search button. 283N Similar Tax ID Numbers, if any, will display.

1. Click the Create New button = CE3BNew () cronte a new file; or

2. Click a displayed file and click the Open Selected button JPenselected ( onen an
existing file; or

3. Click the Cancel button = S8l {5 abandon a New File entry or Tax ID search.
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Create New

4, The Enter New File window opens after clicking the Create New button
on the Tax ID Search Form.
Enter New File
Enter a Hew File Number _7|

Copy Existing File | || Calculate Mext Mumber |

Select Type of Order ID 'I Mone specified st this time
Branch INDHE 'I
Title LInit I vl E=zcroner Unit I 'I

q’ OK x Cancel |

a. Type of Order

Click Type of Order and select the Type of Order by clicking the drop-down
arrow. 7|

1. None specified at this time
ii. Title Services (Title Services Complete or Title Services Support)
iii. Search Only
v. Regional
V. Commercial
vi. Commitment
b. Branch
For regional members only.
c. Title Unit
Leave blank.
d. Escrow Unit
Leave blank.

5. Click the Calculate Next Number button,  S3ieuste Hexd umaer |

REsource automatically creates the File Number, which is based on the current year, your
member number, and consecutively numbered files. It is important to use the Calculate
Next Number button to ensure proper file numbering. The File Number assigned by
Complete Closing will also be used as the Commitment and Policy numbers.

6. Click OK to create the new file.
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11. AGENT/VENDOR LIST

A.

ATG RESOURCE® User Manual

© ATG (5/15)

Instructions for using the Agent/Vendor List

L.

The Agent/Vendor list is a complete record of all individuals or organizations entered in
the database. It includes lenders, Realtors, search providers, attorneys, HUD-1 Settlement
Statement payees, buyers, and sellers. It contains the individual’s or company’s name,
address, city, state, zip code, phone number, fax number, category, contact individual’s
first and last names, friendly name, e-mail address, Web site address, Notes, and region.

All individuals or organizations associated with a transaction must first be entered into
the Agent/Vendor list. The individual or organization will be stored in the database for
future use with any other transactions.

The following is a list of data fields that use information stored in the Agent/Vendor list:

a. Search Provider
b. Realtor

c. Attorney

d. Lender

e. Mortgage Broker
f. Place of Closing
g. Home Inspector
h. Pest Inspector

1. Member

J- Recording Office
k. Surveyor

1. None

m. All Payee fields on the HUD

Access the Agent/Vendor List

To access an agent from the Agent/Vendor list, use any of the following options:

L.

With the cursor in the data field, press <Ctrl>+<L> to display the Select Agent dialog
and search for an existing record or enter a new agent; or

With the cursor in the data field, right-click and select Lookup Agent to display the
Select Agent dialog; or

Enter the first few letters of the name for an existing record. If there is just one match, the
program will enter the ID and name. If there is more than one match, it will display the
matching entries so you can select one. If there are no matches, it will display the Select
Agent dialog with the closest match. You can select from this list or click New Agent to
enter a new record; or

Enter the Agent/Vendor ID Number for an existing record.
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C. Searching for an Agent

1. To Select an Agent from the Agent/Vendor list, enter the Agent/Vendor’s name in the

Search Characters field. Closest matches will display. Highlight the desired Agent and
click OK.

Select Agent

Search Characters

Irem

Mame City CartactFul Address State| Zin =
\ | | | el 4]

M Fred Soginski
Search Characters

Rick Levin & Associates, Inc.
River Park Reafty

Fose Real Estate Munster
Futh's Key Realy

Stars Realtors

Stone Creek Reafty

8231 Hohman Ave, Ste 200 [URE ]

Strano & Associates Troy 527 Troy Plaza L 62294 J
Suzses & Reily

[The Brokers Resl Estate Champaigy _
: okers Real Estate ¥ Search By
Search By !

| S

IName City

Refresh | NewAgeml Show Al |F|Iter IRealtor JRegIRegD& XCanceI
[ Add New Agenj Filter by type I der by Region l
2. The Agent Lookup is context sensitive. An Agent lookup on the Lender data field will

produce a list of Lenders; a lookup on the Realtor field will produce a list of Realtors.

The type of Agent can be changed by clicking the Filter drop-down list. | The Agent
list is also filtered by Region.

In the Region ficld, use the drop-down list ~lto toggle between regions. The drop-down
list options are:

a. Region Zero

Only agents created in Region Zero (agents created by ATG) display. You may
use these agents for your files but you cannot edit these agents.

b. Your Selected Region

Only agents created in your Region display. These are agents that you have
created; they can be edited.

c. Both Regions
Agents in both Region Zero and your Region display.

3. Click Search By to change the search criteria. Agents are listed by name (first name then

last name for individuals), but you can use the Search By drop-down list | at the bottom
of the screen to change your search criteria. Other search criteria include Address, City,
and Friendly Name. Friendly Name is listed by last name. For example, agent John Smith
will be listed alphabetically by “John Smith” when the Search By selected is Name, and
“Smith John” when the Search By selected is Friendly Name.
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D. Searching for Agent/Vendors using Super Search

elect Aernt. |
Wame: [welstaod  phoneFec | | ColPorebumber]
ﬂddrese'l— Cortact Mame: l—l— Futur= Use: li
l—l_l— Frienclly Nane: li Futurs Lise: li
Courty: l—;l E-Mail Addressli ™ Payotf Location

Nates:

™ Include Agsrt Cartscte [~ Include Arcaived Agente [~ Inclide One Tme Use [ Digplay Service Praviders Onlv
Search Characters
Iwalls Super Search (cloge)

Arlington Heights
Bloomington

15t Acvartage Motgage, LLC, DBA Motgage Services Bloamingtan 2205 E. Empire St Unt B

13t Advantage Moigage, LLC. Mapervie 1315 Macom, Unit 203

13t American Bank

15t Cominental Motgage, Inc Baltimore Liz Stevens 3210 Echodale Avznue, Sute B

{2t E Choice Martgage Corp. Miliord Cheryl Koslling 100 Technacerter Drive, Suits 405

15t E-Choice Mational Mortgage Corporation Milfore! Joyse Lemon 400 Technecerter Drive, #405

15t Equty Bank Skokie 3956 W, Dempster
KT of
Search By 1884 Record(s) Fa
IName, City Il

Refresh | Mewr Agert | Shawy Al | Siter [Lender = |Fea [Reg 0a1-0: 7 | o 0K | X Cance

The addition of Super Search to the Agent Lookup screen allows users to find agents by
additional criteria such as address, phone or fax number, contact name, etc.
1. The Super Search function can be turned on or off by toggling the Super Search

Super Search [open = 5 h (el
(open)/(close) buttons. = (=0 e |

2. Type the criteria to search; in this example, “Wells Fargo” and the Contact name, “Amy.”
3. Click the Search button. The search results display below. Click OK to use the agent.

Mame:  [Wells Fargo Phone/Fa; Cell Phane Mumber:

actiress [ Contact Name: [Amy | Futurs Use:

l_ Friendly Name: Future LUse:

courty: | | Bl acress| ™ Payaff Location

Motes:

[~ Include Agert Cortacts [~ Includs Archived Agents [ Includs One Time Lise [~ Display Ssrvice Providers Only Sgarch Resel

Search Chareclers

Iv’\fells Fargo] Super Search (ch

E. One Time Use Agent

The One Time Use Agent function allows users to modify an Agent that is not in his or her
Region for one time use only. The advantage of this function is that a new Agent does not have to
be created.

1. Select the agent using the Lookup Agent function.
2. Right-click on the agent and select Enter as One Time Use Agent.
Loan Information =
Lender Ih 447650 - 1403145 - 15t Advantage Marta: =
Lookup Agent Chrl+L
Loan Number | Yiew/Edit Agent Chrl+E
Mort. Ins. Case Mo, I Entker ne Time se Agent Chrl+0

Notice that a new Agent ID number will be created and the existing ID number will
appear in the name.
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Right-click again and select View/Edit Agent to edit the agent.

Loan Information

dort. Ins. Case Mo,

s |
Lookup Agent Crrl+L
Loan Murmnber | Jiew/Edit Agent Chrl+E
I Enter as One Time Use Agent  Ctrl4+0

Lender |1 447650 - 1403143 - 15t Advartage Mortgh

The Agent displays in the Agent/Vendor List and you are can edit this agent and use it
one time only.

m Agent/ve

General Info

Mame IDMum
[1405145 - 1=t Advantage Mortgage, L [ 1447650 @l ﬁzl D =Moimages |
Address arent Agent
Select H =
I elec R I I
[~ Payoff Location
ik Skake  Zip Counk
| [ | [
Phone Fax Agent Cakegor
|555-555-5555| | |None =

F. Organizing Agent/Vendors; Parent/Child Agents

1.

Agents can now be organized within relationships. An agent can be created representing
one company (Parent) and several additional agents (Child) can be created listing various
locations or contacts.

To create a relationship for an agent:

a.

Go to Data Entry>Agent List or press <Ctrl>+<A>,

[#%] Complete Closing Enterprise - 6.1
File | Data Entry  Utiliies  Window  ATGF E
IE Order Entry
| ¢ SPEED HUD
[, Classic HUD
Cormrmitment/Palicy/Binder
’7 Commetcial Statements
eb Publishing Chrl+hi

Escrovw Docurment Preparation

Agent Lisk

Subdivisions

SUFvEYS

Click the Insert New Agent button 4 {0 add a new agent.

Complete the New Agent information

Agent,/¥Yendor List

General Info |

i =2 ® DB 2RI 2l

Mame IDMum
[cendent Mortgage [ 1447656 @l §t| Bt =Mloimage |
Address arent Agert

123 Main I Select e j I I
[~ Pavaoff Location
“hoose Agent Parent

Cik State Zip Counk
Phaone Fax Agent Categor
| [ oo I

IPaIatine IIL_ I | j

ATG REsource® User Manual
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arert Agent

d. Click the Choose Agent Parent button CEl !
for the Parent Agent to associate with the Child Agent.

and search

Parent Agents will appear in yellow in the Agent Lookup.

General Info |

H =W B BB R ?l E || Contact Agent
Mame IDMum
[Cendent Mortgage [ 1a476se ﬁlél B¢ <o images |
Address arent Agent
123 Main l_ Select i - | 132411 ICendan‘l Mortgage Cor|
[~ Payoff Location
ik State  Zip Counk:
|Palatine IIL | | =l
Fhone Fax Agent Cakegor:
e. Click the Show Contacts button s <=t o yview all Agents associated with the

Parent agent.

Cendart Morgage Corporstion hiourt Laurel 5000 Afrium Way

Centinal Mortoaoe

Central “edersl Savings and Loan Corporation Cicero 5953 W, Cermack Toad

»

Search By 1885 Record(s) F
INama‘ City
Refresh | New Ageml Shaw Al |3nar ILender jReglReg a0z x| Shaw Contacts || o oK I X canc

G. Additional Agent/Vendor Features

Agent/Yendor List

i General Info

& =% DB BB
Mame IDMum
|New figent | 1447655

Insert New Agent: Adds a new agent.
Locate Agent: Lookup by agent name.

Delete Current Agent: Deletes unused agents only.

F b B e

Lookup Agent by Number: Lookup by Agent ID Number.

Archive Agent: Archive/un-achieve agents.

ﬁj

;'g‘g Copy and Archive Agent: Makes a copy of an agent and then archives the agent.
% Display Agent Change Log: Lists changes to the agent.
73 Recover Deleted Agent
ATG RESOURCE® User Manual Page 3-7
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H. Adding a New Agent

1. To add an Agent to the Agent/Vendor List, click the Insert New Agent button. Lt

& AgentMendor List

hame ICkurm

INeW agent | 116624 Eclit &gent |
Address City State Zip
Select I

Phione Fax Category
I I fuone] ;I
Contact - First Mame Cortact - Last Mame kame =
I I iz 1

Mlizc 2
I Pest Insp

. Flace of Closing

E-til A cich i —
il ress Wil Site Addrd oo B

I Search Provider

Motes Supweyor

El Region I Dvl

X oxes |

2. Complete Closing assigns a sequential ID number to each Agent. Enter the Name,
Address, Phone, Fax, and Contact information, if known.

3. Select the Category (type) for this Agent:
a. Attorney;
b. Home Inspector;
C. Lender;
d. Misc. 1;
e. Misc. 2;
f. Mortgage Broker;
g. Pest Inspector;
h. Place of Closing;
I. Realtor;
J- Recording Office;
k. Search Provider; or
1. Surveyor.
=  NOTE: Always select the proper category for each agent. Agents without a
category will be difficult to find.
4. Click OK when finished. (Not all fields are required.)
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I11. EDITING AN AGENT
A. Right-click in a data entry field that uses the Agent/Vendor List and select Edit Agent or press
<CtrlI>+<E>.
B. Click the Edit Agent button Bdit AGENt 4 et the information.
General Info |
IMaime: IDMNurn
JAeC Bark
Address
123 Ioan lane
cir -
Phaone
IW ! Changing this agent will affect all arders that use this agent in any way, g
Contact - First Name A
Mary Cancel
E-Mail Address
Iakrumt\n@atgf‘cum EI |
Motes
Reqgion
0~
o« OK
= NOTE: Editing an Agent will affect all files that use that Agent. Do not change the name of
an agent unless it is mistyped. Instead, add a new Agent. Agents can be edited only by the
Region that created them.
Iv. ORDER ENTRY

When a new file is created, Complete Closing automatically opens the Order Entry screen. The Order
Entry screen can also be accessed at any time to work on or view an existing file by clicking the Order

Entry button or the Data Entry > Order Entry menu.

Order Entry =] B3
Main |ﬁu_l,len"SeIIer| Loan | Eropertyl
[ —— |Status I vl Escrow Bank 50~ | RATEST B4 =8rvice
 Owiner % Simutanecus
Cloger ISSUU5 'l Flace of Closing I 30Mm ITEStHEQiUn = Title Guar ¢ Const Loan
Search Prov. I 15387 |ATG Fees and Tr Order Categary Iﬁ = Mortgagee 0 Other
Prior Policyf Prior Policy &mourt  Pricr Palicy Date  Prior Policy Code  Plant Search Order # [Pre 7/1
OMCH Non REzource
Critical Dates
File Opened Commitment Due  Closing Date
(I = W T - O R
Caonfirm Date Meed SRCH By Closing Tirme
| ez =
. Sales Price I $300.000.00
tlermber Member File #
[ %00 [TestR. Member | 1 Note r/|/|,|H|.|.|_|
| KN o
| version: 6.5.1.12

The Order Entry tab contains several sub-tabs: Main, Buyer/Seller, Loan, and Property. The data

entered in Order Entry is used throughout program.

A. Main Tab

The Main tab contains basic information about the order, including Order Status, Escrow and
Closing Information, Prior Policy Information, Critical File Dates, Sale Price, etc. Several items

ATG RESOURCE® User Manual
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will contain default information such as the Status of the file, Title Company, Underwriter,
Escrow Bank, Date the file is opened, and the Member information.

L.

Closer

Select the drop-down list to display a list of all available agents. If you are a member
closer, select Member Closer. If ATG is providing a closer, leave this field blank. ATG
will enter the Closer when the closing is assigned. If the Closing Agent is Member
Closer, then the To fields of the 1100 section and the Section H-Settlement Agent of the
HUD-1 Settlement Statement will print the member’s name.

Status
a. New

Initial order status.
b. Opened

An order changes from “New” to “Opened” when you begin work in the
Commitment/Policy and HUD preparation screens.

c. Closed

An order for which a policy has been issued.
d. Cancelled

An order that has been cancelled before it is completed.
e. Template

This option allows you to create a type of order template that you can use for
similar orders.

f. Old

This status is assigned by REsource to files that previously existed when a
company updates its programs and converts the old files to the new system.

g. On Hold
This status is used for orders that are waiting on certain tasks to be completed.
Escrow Bank

The bank account in which the escrow funds are kept. An ID number is assigned to each
account and displays in the drop-down list field when an order is initially created

Place of Closing

This information will default to the member’s office. If ATG is conducting the closing,
the Closing Services Department can update the place of closing.

Search Provider

Select the Search Provider from the Agent/Vendor List by any of the following
methods:

NOTE: For detailed information about using the Agent/Vendor List, see the
Agent/Vender section in this manual.

a. Press <CtrI>+<L> to search or add a new name to the list.
b. Right-click and select Lookup Agent to search or add a new name to the list.
c. Enter an ID Number or partial Name and press <Tab>.

ATG REsource® User Manual
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d. When you click either field, the two fields change to a single field where you can
enter a valid ID Number or the first few letters of a Name, so that the field
populates with the matching name in the database or offers suggestions if there
are several matches.

Order Category

a. Title Services
This designation is for those members participating in either the Title Services
Support or the Title Services Complete programs.

b. Search Only
This designation is for those members who prepare commitments and policies
themselves and ATG conducts the search.

c. Regional
This designation is for those members associated with a regional company.

d. Commerecial
This designation is for those members who prepare commitments and policies
themselves for a commercial transaction.

e. Select Services/Commercial
This designation is for those members participating in either the Title Services
Support or the Title Services Complete programs for a commercial transaction.

f. HUD Only
This designation is for those members who are only preparing the HUD and not
writing title.

g. Traditional
This designation is for those members who obtain and review search, determine
insurability, prepare commitment, conduct closing, handle payoffs, record
documents, conduct Later Date search, and type and deliver final policies.

Service

a. Owner
Cash transaction.

C. Mortgagee
Refinance transaction.

d. Simultaneous
Buy/Sell where both an Owner’s Policy and Loan Policy will be issued. This is
set by default.

e. Const Loan
Construction loan.

f. Other

Letter Report only — no title issued.
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10.

11.

12.

Prior Policy Information
If a prior policy is available, the following fields must be completed:
a. Prior Policy Number
Enter the number of the prior policy.
b. Prior Policy Amount
Enter the Amount of Coverage from the prior policy.
c. Date of Prior Policy
Enter the Effective Date from the prior policy.
d. Prior Policy Code

Select the name of the title company who issued the prior policy by clicking the
drop-down arrow ~lto display a list of title companies.

Plant

Title Plant; leave blank. The ATG Search Department will select Title Plant as Landata,
Chicago Title, or Other.

Critical Dates
a. File Opened

The date the file is created will appear in the File Opened field.
b. Commitment Due

This default date is seven (7) days after the open date. You can select a different
date if you need the commitment sooner or if you are preparing the commitment
yourself.

c. Closing Date
Date of closing.
d. Confirm Date

This date indicates that the ATG Closing Services Department has confirmed the
closing date with the lender (Chicago Area Closings only).

e. Need Search

This default date is five (5) business days from the date the file was opened. You
can enter a different date if you are preparing your own search, have contracted
with a search provider other than ATG, or need an ATG search sooner than the
default date (five business days).

f. Closing Time
Time of closing.
Member File #
Enter your own File Number, if any (optional).
Sale Price

Enter the Sale Price. Do not use dollar signs (8) or commas, they will automatically
populate.

ATG REsource® User Manual
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13.

14.

Use
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Notes

Any pertinent information can be entered in a Note, and you may have multiple Notes for
a file.

a. Click the Add New Note button ¥ to create a new Note. The date will appear
automatically.

b. Click the Delete Current Note button ™ to delete a Note.

c. Click the Display All Notes button to display or print all the Notes in this
file.

d. Click the View Selected Note button to display the entire Note that is
highlighted.

e. Click the Edit and View Selected Note button k€ to display the entire Note that
is highlighted. A confirmation message will appear. Click OK to edit the data in
this expanded work area.

f. Click the Publish/Unpublish Note to PaperlessCloser button Zl 1o publish or

unpublish the selected Note.
Using Templates to Copy a File; Using a Template for Order Entry

The Use Template feature will copy all Order Entry data, except the Sale Price, Earnest
Money, and Loan Amount, from an existing file or from a template file. There is also a
Use Template feature to copy the Commitment and Policy data from an existing file or
from a template file.

* NOTE: It is recommended that you use the Use Template feature prior to adding
data to the file. Two confirmation messages will display upon selecting Use
Template, indicating that any data previously entered in the Order Entry tabs will
be deleted and replaced with the data from the selected existing file.

a. Create a new file. If this file is for the purpose of creating a second HUD-1
Settlement Statement or a second Commitment, type the existing file number
followed by “—A.” Do not use the Calculate Next Number button unless this is a

new file.

b. Click the Order Entry button or the Data Entry menu to access Order
Entry.
@Drder Entry [_ (O] <

Iain |Buyen’53l|er| Loan | Plopertyl

Use Template | Status I +| Escrow Bank 50 +| RATEST B =EMvice 7|
~ Owner & Simutaneous =
loser  [35005 v| Place of Closing | 3001 ITestHegion  Tile Guar ¢ Const Loan
Template garch Prov. 15327 |ATG Fees and Tr Drder Category vl " Mottgagee Other
Prior Policy# Prior Policy Amount — Prior Policy Date Prior Policy Code Plant Search Drder # [Pre 7/1/06)
| | | = | | | |
OMCH# Non RE source
Critical Dates
File Opened Commitment Due  Closing Date
[poomo g Eoo0io g AT g
Confirm Date Meed SRCH By Closing Time
| e =
- Sales Price $3.000,000.00
Member Member File #
[ 9000 [Test R Member | 1 Hote Vl/ ,l,, +|_ gj
[Hates [Publish | =
ﬂ This property iz in Cook County |linois which iz the area covered by the Anti Predatory Lending Database Pro r
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c. From the Order Entry> Main tab, click the Use Template button.
Uze Template

d. Click OK on the confirmation prompts that indicate the selected template will
override any data entered in the Order Entry tabs.
e. The Select Template screen opens.

Search Characters

EscrowBank |Loan®Amourt I8
1 8 I
Template TradNoService 1 55 5
:030152800002 Template | 3/1/2004 71302003 71302003 Closed 5 76 135200
03016800135 Templste  10030/2003 1152003 TradMoService 1 53
7030347000002 Template  |B/12/2003 £19/2003 Order Entry 1 1
_[IQEI[IDEﬂ[ImSE Template 272772004 42972004 3rar2004 TradMoService 1 Ll 1716596
_040029800003 Template | SM7/2004 512472004 Closed 1 28 135200
:040035800017 Template | 3ME/2004 303172004 312312004 TradMoService 1 125 350000
040035500003 Template | 2/6r2004 20672004 20132004 Cancelled 1 17 97500
_[IAEI[IHAEI[I[HEIJ Template 1002672004 115202004 TradNoService 1 160 0
_040188900804 Template 71312004 THE2004 712012004 TracdhloService 1 53 426000
_040238700018 Template | 3/11/2004 812004 TradhloService 1 4 M
« of

so{ All Orders

[Fre \[ i
Refresh A Oers X cance
f. You may:

1. Select a file that is a template; or

il. Click the All Orders button MI to list all of your files.

g. Select the file that you want by either double-clicking the file or clicking once on
the file to highlight it and clicking OK.

The Order Entry data from the existing file will now appear in the new file.

=  NOTE: The Sale Price, Earnest Money, and Loan Amount will not be copied
from the existing file. In addition, you must go to the ATG Services screen
to select services and calculate rates.

B. Buyer/Seller Tab

The Buyer/Seller tab contains two sub-tabs, one for the Buyers and one for the Sellers.
Unlimited Buyers’ and Sellers’ names and information may be entered for each file. Use the
Business Name field for corporations, trusts, or estates and use the Nm1 and Nm2 fields for
individuals’ names.

Order Entry H[=] E3
Idain Buver/Seler | Loan I Property I
1 Buyer L T I Buyers jl .._‘..|| jD-| E,' ‘_?| Edit Buyer/Seller
Buyer, Bart J.
[Business MName Motes / \
| Edit Buver/Seller
First kdl Last Ext Gender
N [Bart IJ. [Buyer | I Realtor I I
it [ | | Aftorney | 1519323 [Jane O, Lawyer
Relationship of 2nd Person to First
i+ Wife € Husband " Partner " Other |
Motary || -I
Aeies Tax ID/SSM |
|12344 Main Srest B x| SSM Name 2 [ - - =
. < - E-Mail |
ity tate ip .
[FFicagn fic 0600 x|
‘wioik Ph Cell Ph
[ Buyers/Sellers [ e |lE] —
‘ B¢ <Noimage> | IF[aK]—
Buyers | Sellers |
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Buyers Sub-Tab

a. Click the Insert New Buyer/Seller button @ to begin entering the Buyer name.

1. Buyer Name

Enter the complete names of the Buyers, including middle initials. If the
Buyer is a corporation, estate, or a trust, enter the name in the Business

Name field.
11. Marital Status

Select Buyer’s marital status, if known.

1ii. Buyer Address

Enter the Buyer’s address, if known.
v. Buyer Realtor

Enter the Buyer’s Realtor, if any.
v. Buyer Attorney

Select the Buyer’s attorney.

b. Multiple Buyers are added by clicking the Insert New Buyer/Seller button. @
Married Buyers can be entered in the Nm1 and Nm2 fields. For unmarried

Buyers, use the Insert New Buyer/Seller button @ to add each name to a

separate window.

c. To edit Buyer information, click the Edit Buyer/Seller button. /12 Edt Buyer/Seler

Sellers Sub-Tab

Order Entry [_[O0]
Main  Buwer/Sellr | Loan | Propetty |
1 Seller Lol |l | Sellers £ ﬁl _|j-| T ? Edit Buyer/Seler |
Seller, Betty and Barney Seller
[Business Name Motes
First Ml Last Ext  Gender |
Ml [Betty | [Seler Listing Agent | |
Hm2[Bamey [ [Geller Aftorney | 9007 [Test R Member
Fielationship of 2nd Person to First
’7(‘ Wite ¢ Husband ¢ Fartner & Other |
Motary ~
I~ s Address Foreign
Address = @l | Tax IVSSH |
1234 Maple Lane L2 xl SSN Name 2 [ - - El
§ . E-tdail
l?l:"cagn— Iﬁjﬁ EEEDB XI ™ Owerride Auto 1099 F'roceeds. Distribution
Hame Phane ‘work Phone Cell Phane [0 Hlnfometicn
BEEES R [ J¥ Do Mot Generate 1093
o Allacation 2 100
% ® [
_:I Be| 2 <hiomage> —— Allocation Amount $300,000.00
Fieceive Prop or Servicss?
[ | p
Buyos Selers |
Editrview PapetlessCloser defaults [ Wersion: 6.5.1.12
a. Click the Insert New Buyer/Seller button @ to begin entering the Seller name.

1. Seller Name

Enter the complete names of the Sellers, including middle initials. If the
Seller is a corporation, estate, or a trust, enter the name in the Business

Name field.
1. Marital Status

Select the Seller’s marital status, if known.
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1. Seller Address

Enter the Seller’s address, if known.
iv. Listing Agent

Enter the Seller’s Realtor, if any.
V. Seller Attorney

The Seller Attorney will default to the member’s name. If the member’s
name is a title company name, change the member’s name to the actual
attorney’s name.

b. Multiple Sellers are added by clicking the Insert New Buyer/Seller button. @
If Sellers are not married, click the Insert New Buyer/Seller button @ to add
the next Seller.
c. To edit Seller information, click the Edit Buyer/Seller button. /12 Edt Buyer/Seler
3. Override Signature Block

REsource automatically creates signature lines for the Buyer and Seller on several closing
documents, based on the Name fields in the Buyer/Seller tab in Order Entry. The
Override Signature Block allows the user to modify signatures on all documents
containing a signature block.

a. Select the Buyer/Seller tab and enter the Name.
b. Click the Override Signature Block button. L]
& Order Entry O] |
Main  Buyer/Seller ILoan IEropertyl
1 Seller | Sellers & = 0| %] 2| e ouerses
Seller , Sally VAN

[Business Narme Notes / \
| [—/

| Edit Buyer/Seller ]
First Ml Last Ext Gender

Hemt [Sally [ [seller [] | Listing Agent [ |
2] |_| |_ Atomey | 9001 [TestR Member
Relationship of 2nd Person to First
 Wwife " Hushand ¢ Partner " Other | s —_—
I~ Iz Address Forsign Il Signature Block Override [ ]
Address I - if I
15 ally Seller NES Sally Seller Smith]
City State Zip
Home Phane ‘work Phone Cell Phot
R Jiy - 0 -
1 By o Far
ﬁlél 2 d Dlmage>| l[]i
%ﬂl o 0K I @I X Cancel ‘
c. Type a line, then enter the name, and click OK.

The new signature will appear on all documents containing a signature block.
4. Entry of 1099S Information and Allocation

a. REsource assumes the reportable amount is the purchase price that is entered as
the Sale Price in the Main tab of Order Entry. For a single or married couple as
Seller, the purchase price will be shown as 100% allocated to the Seller. That
information is shown in the lower right hand corner of the Seller screen in Order
Entry.
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For a single or married couple Seller, 100% of the proceeds are attributed to that
Seller. For multiple Sellers, the program equally divides the proceeds among
those Sellers. If a second Seller (Jones) is added to this file, the proceeds will be

divided

equally between Mary Seller and John Jones. Please note that you must

enter each Seller’s Social Security Number (SSN) or Federal Tax ID Number in
the Tax ID data field. For federal tax reporting purposes, married couples are
generally treated as one taxpayer, requiring only one SSN. To allocate the
proceeds between spouses, make each spouse a separate Seller.

& order Entry [_[ol:
Main  BuyerfSeller |I:0an.fMisc: I Froperty I

2 Sellers ra| A | Sellers E _EI QJ ll Edit BlyersSeller |
Jones, Jahn Motes
Business Name
| View All Buyers/Sellers
First Bl Last Ext Gender
Him IJohn | IJones | | Altorney | 3001 |Test hiember
Hmz | | | | |
elationship of 2nd Person to First il =
1 Wife " Hushand " Partner o |
9 Do Not Generate 1099 |
Acdress
123 Test Or. EI il e Auto 1099 Proceeds Distribution
1099 Information
Sy SEE Al Do Mot Generats 1099
Champsi IIL | 8
I SmesiEn | I —I Allocation % 50

Home Phone

Work Phone

joo -

I( ) - I(] _ llacstion Amourt | §150,000.00

[T Receive Prop or Services?

Buvers

Sellers |

{ Allocation %/Amount 1

You can change the percentages to unequal amounts in one of these ways after
you have marked the Override Auto 1099 Proceeds Distribution for each

Seller:

1.

ii.

iii.

Enter a different percentage in the Allocation % field. The program will
then calculate the Allocation Amount as the entered percentage of the
Sale Price. Repeat this procedure for each seller.

If you want to allocate specific amounts rather than on a percentage
basis, delete the number from the Allocation % field and enter the
specific amount in the Allocation Amount field for each Seller.

To make sure you balance for multiple Sellers, you can also click the

View All Buyers/Sellers button L 1o display the Buyer/Seller Work
Area. The program displays a window listing all the Sellers, along with
the Percentage and Amount of the Proceeds for each, the total Sale Price,
Allocation, and Balance. To change the allocations, check the Override
Auto 1099 Proceeds Distribution box, and then enter percentages for
each Seller. As you do so, the program adjusts the Allocation and

Balance figures, so that you can see if your balance is zero when you are
finished.
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) Buyer /Seller Work Area

Sellers
E _EI [~ owerride Auto 1099 Proceeds Distribution
A

1099 % 1099 Amount [ =
20 §150,000.00

50 $150,000.00 * |

Jones, John

[ Override Auto 1099 Proceeds Distribution ¥ |
=l
Sales Price | Total Allocated | Balance |
$300,000.00 I$300,uuu.uu |$D.DD
o OK

v. By default, the Do Not Generate 1099 checkbox is checked. If the
transaction is not exempt from reporting, you must uncheck the
checkbox. If either property or services are being received as part of the
transaction, select the Receive Prop or Services checkbox.

= NOTE: The Sellers’ proceeds checks in Check Writing will
automatically calculate based upon the allocation for each individual
Seller.

V. If you have general questions about 1099S reporting requirements,
contact the ATG Underwriting Department at 800.252.0402. The 1099S
information packet is available for download from www.atgf.com or by
calling the ATG Order Department at 800.252.0402, extension 2114.

C. Loan Tab

The Loan tab contains Lender Information, Sale Price, Earnest Money, and the Loan Amount.

[ Order Entry [_[O] x|
Man | Buyer/Seller Loan | Property |
Sales Price Earnest Money Loan Amaunt
| $300,000.00 [1000.0d | $200,000.00
Owner Policy Liability Override  Mortgage Broker Loan Policy Liahility Override
] | |

Loan Information
Lender |155511 IAEIC Biank 5

Loan Mumber fonthly P & | I
Mot Ins. Case No Interest Rate I

—2nd Loan Information

Loan Amount

Lender | | il
Loan Mumber Monthly P & | I
Mort. Ins. Case Mo Interest Rate I

1. Sale Price

Enter the Sale Price. Do not use dollar sign ($) or commas.

2. Earnest Money
Enter the earnest money. Do not use dollar sign (8) or commas.
a. After entering the Earnest Money amount, the Earnest Money dialog box
displays.

ATG REsource® User Manual
© ATG (5/15)


http://www.atgf.com/

Select the radio button corresponding to the party holding the earnest money.

Who is Holding the Earnest Money?

" Buyer's Reaftor
" Seller " Lender
~ Seller's Resltor

If Ezcrow Deposit, Type of Funds ICheck j

3 to One ar Mt Listed |

c. Earnest Money Deducted from Realtor Check

Upon selecting Seller’s Realtor or Buyer’s Realtor is holding earnest money, a
prompt will ask if the earnest money should be deducted from the Realtor’s
commission.

= NOTE: The Realtor holding the earnest money must be entered in the Buyer

or Seller tab.
Confirm
\?/ Should the amount of earnest money being held by the Realtar be deducted from the commission check?
3. Loan Amount

Enter the Loan Amount. If the Loan Amount is not known, enter an estimate of the loan
amount. Do not use dollar signs (§) or commas.

4. Owner’s Policy Liability Override and Loan Policy Liability Override

If the amount of coverage on the Owner’s Policy or Loan Policy is not equal to the Sale
Price or the loan amount, enter the values in the Liability Override field.

5. Mortgage Broker

For informational purposes, you may enter the Mortgage Broker, if any.
6. Loan Information

a. Lender

ATG RESOURCE® User Manual
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Select the Lender from the Agent list. Add the lender, if necessary.

1. See the Agent/Vendor List section in this manual for additional
information about adding lenders.

il. If the Seller is providing financing, click the Select the Lender to be the
Seller button = to display the Seller’s name as the Lender.
Loan Number

Provided by the Lender; enter if known. This information will carry over to the
HUD-1 Settlement Statement.

Mort. Ins. Case No.
Provided by the Lender; add if applicable.
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d. Monthly P&I

Enter the amount of the monthly principal and interest payment. This information
is required on the page 3 of the HUD-1 Settlement Statement.

e. Interest Rate

Enter the interest rate of the mortgage. This information is required on the page 3
of the HUD-1 Settlement Statement.

7. 2nd Loan Information

If there is a second Lender, enter the amount of the second loan and select the second
lender in the 2nd Loan Information section.

= NOTE: If there is a second loan, select the document, POL Commitment A
Schedule 2 Mtgs. from the Print Document list.

D. Property Tab

Select the Property tab to enter information about the property.
@ order Entry M= E3

Bain I BuyeriSellsr I Loantdisc ~Property |

1 Property | «| > [ ] 2| I~ = = [E

PR Subdivision Block Lot County /\Township

frea-111-11 [Hobson wioads EAE I Jcook st x|
Legal Description [T Owverride Auto Legal Description
IHDhSDn ‘Woods, Block 3, Lot 3, COOK Courty /

[ Set Property Address to Buyer’s or Seller’s Address l

Street Address
[ 1111 hain

City State Zip

IAnytown| IIL |50505

Tax Sale Date Tax Redemption Dues Taxes Redeemed Date
2z 2z &

1. Tax ID (PIN)

Enter the PIN (Permanent Index Number/Parcel Index Number), using dashes.
= NOTE: For properties with multiple Tax ID Numbers, click the Insert New

Property button @ and enter the next Tax ID number in the PIN field. If multiple
properties are being insured, enter the full address and Tax ID number for each

property.
2. Subdivision

Subdivision names are stored in a table and are searchable. Begin entering the
Subdivision Name. If the subdivision has been previously entered, it will appear in the
drop-down list. If the name does not appear, add it by pressing <Ctrl>+<Enter>. The
Subdivision Name is generally found within the Legal Description. If the property is a
condominium, enter the Name of the Condominium as the Subdivision Name.

3. Block

Enter the Block Number. The Block Number is generally found in the Legal Description.
For condominium property, enter the Unit Number in the Block field and edit the Brief
Legal Description accordingly.
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Lot
Enter the Lot Number. The Lot Number is generally found in the Legal Description.
County

Enter the first few letters of the county where the property is located to display a drop-
down list of counties. Select the desired county.

= NOTE: The County is required for calculation of the ATG premium.
Township

Enter the first few letters of the Township to display a drop-down list of townships.
Select the desired township.

Override Legal
For Section Ground Legal Description, check the Override Auto Legal box. Enter Legal

Description as Section No., Township, Range, Quarter Section, County Name.

Leqgal Descrption v Owveride &uto Legal Descrption
ISectiDn 3. T2W, B3, PrNE 144 5w 144, MONROE County

Address
To auto fill the Street Address with that of the Buyer or Seller, click the Set the Property
Address to the Buyer’s Address button B or the Set the Property Address to the

Seller’s Address button = located at the top right. Otherwise, enter the property
address.

The Tax Sale Date, Tax Redemption Date, and Taxes Redeemed Date fields are used
by ATG.
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A\ ATG 4 | ATG" SERVICES

The ATG Services screen has two functions. The first is to select services that are required for each transaction
and the second is to calculate all title-related fees automatically for the Invoice for Title Charges, Closing
Statement, HUD-1 Settlement Statement, Check Writing, and Accounting Information Schedule (AIS). It is
important that all services and any revisions to services be entered on this screen prior to preparing the Invoice for
Title Charges, Closing Statement, HUD-1 Settlement Statement, Check Writing, and the AIS. Fees for services
are based upon several factors such as:

= Location of the property (state, county, and city)
=  Purchase price

= Loan amount

= Search Provider

The above information must be entered in the Order Entry section of Complete Closing Enterprise before
selecting services.

I. EDIT SERVICES

A. To edit or select Services from the ATG Edit Services screen, click the Edit Services button ¢
or select Edit Services from the ATGF Extensions menu or press <Alt>+<E>.

Complete Closing Enterprise - 6.5

File DataEntry  Utilities  ‘Window | ATGF Extensions  Help
@ ﬁ ﬁ %MemberSearch

P hments
- r g1l attac
™ & @\ g % Edit Services  Al+E

-

Betty Spfer «— =
| | Edit Services
B. The ATG Services Summary window displays all services and charges thus far selected.
ATG Services Summary x|
—Title Preps —Search
Title: Prep Total|
[ Endorsement:
Search Total [
~Commerciat
Endorsemert Tokal |
Rec - Misc
Commercial Tatal | |
IL Rreg - 0P [0.00 [200
IL Reg - MPs [0.00 [200
Fiec Misc Tatal [ [ (o blo Bice Eucharge | [
= | Edit/Select Charges cunt [F07.50 [
R WP Amount [75.00 [250.00
I
Consumer Chargs I—
Closing Total I T Edt/Selact Charges Close |
ATG RESOURCE® User Manual Page 4-1
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II. ATG SERVICES WINDOW

A.  Click the Edit/Select Charges button .
1.

4.

Page 4-2

Edit/Select Chan i cel .
£ 9% J to select additional services.

The ATG Services screen contains tabs for Title Prep, Endorsements, Closing, Search
Services, Rec-Misc, and Commercial, and totals are shown on the right. Each tab will
have checkboxes for selecting various services.

Select title services and transaction information by clicking the appropriate checkbox.

When services are selected, customary fees will automatically populate the ATG column,
the Buyer column, or the Seller column.

ATG Services
Tile Frep | Endorsements | Closing| Search | FiecMisc | Commercial/Other |
ATG Buyer Seller ATG Buyer Celler
~Title Frem
I™ Tille Services Complete....... 0 OO0 [ 000 0PA Stale fieg Fee [0.00 [o.00 [z00
[~ Tills Services Support 0,00 000 000 MPA State Feg Fez [000 [20 o0
[~ Loan Modification ................. Q.00 0.00 0.00 .
¥ GRU 300 | 10000 000 Title Prep Total [35.00 [100.00 [n.on
Endorsement Tatal [20.00 [an.00 [n.o0
[ Frior Type Closing Total[350.00 [+50.00 (ET
" Mo Prior Policy 0,00 10,00 10,00
' ATG Prior Folicy... 00 50 [ 0.0 Search Tolal [120.00 [ [oro0
" Contract Conversion 000 .00 0,00 Rec - Misc Tola\lﬂ oo ID oo In 00
000 .00 000
T i o Commercial Total[0.00 Jo.00 [n.o0
Na Frior Surcharge [1.00 Jo.00 [n.on
[Fropett o= 374,50 0.00 1070.00
= Residential oiF Amuunll g I - I .
 Commercial WP Amount [148.75 |425.00 [0.00
L MPA2 Amount [3.00 [oroo [oo
Amount due [1048.25 [1105.00 [1120.00

~Transaction Type
& Buny Sell
" Refinance
1~ Instaliment Contract ...............
7~ Mew Construction

" CashSae e,

Update HUD

Update HUD l

Close |

ETey

= NOTE: When finished entering or editing services on the ATG Services screen, you

must click the Update HUD button Uz2 U prior to closing the ATG Services
screen. This will ensure that all ATG and consumer charges appear on the Invoice,
Closing Statement, HUD-1 Settlement Statement, and AIS.

The Update HUD button Ulz:t LD pulls all fees from the ATG Services screen to
the Invoice for Title Charges, Closing Statement, HUD-1 Settlement Statement, and

AIS.

Click the Close button

Close

to close Edit Services.

ATG REsource® User Manual
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5. Overriding Standard Fees

a. Standard Consumer Fee

1.

1l

To override the Standard Consumer Fee or the party liable for payment
(Buyer or Seller), double-click the Amount field. The Consumer
Charge Override dialog box displays.

Consumer Charge Override E

Service Mame ILDcatiorﬂ

Total Charge : |E|5. oo

Buyer Charge: IEIE.DEI
Seller Charge: IEI.EID
HUD Line: [1105

| Remowe I| (1] I Cancel |

Enter the desired amount in the Buyer Charge or Seller Charge field ()
and click OK. Do not use dollar signs ($) or commas.

Wisconsin Members: Since rates are filed in Wisconsin and there is a rate
range from minimum charge to maximum charge, you will have to
override the default amount for the consumer on every transaction.
Because of the rate range, REsource is unable to determine what you
may be charging on any given transaction and therefore, the charge
displayed will be an average between maximum rate and minimum rate.

b. Standard Underwriting Fee

1.

1l

1ii.

ATG RESOURCE® User Manual
© ATG (5/15)

To override the Standard Underwriting Fee, double-click the Amount
field. The Special Rate dialog box displays.

Special Rate

Service Mame : IDPAPIEI‘ﬂium |zzue Date |2DUEU2D2
Default Amount : |2?5. ] Issued By : IUSEH
Authorization: IDDDD

Special Rate ; [0.00

| Remove I| 0K I Caricel |

Enter the desired amount in the Special Rate field and click OK. Do not
use dollar signs ($) or commas.

Enter the Authorization number, if any.

* NOTE: Special Rates for underwriting premiums must be authorized
by ATG Staff Attorneys.

= NOTE: All overridden amounts will appear in bright blue.
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B.

ATG Services Tabs
Title Prep Tab

L.

a.

Title Prep

Title Prep refers to Pre and/or Post-Closing clerical services provided by ATG
on behalf of the member. These services are also known as Title Services Support
and Title Services Complete.

ATG Services

Title Prep |£ndnlsements| Elnsingl §Eamh| BEE-M\SCI Enmmerc\al.fﬂtherl
ATG Buyer Seller

Title Prep
[T Title Services Complets 0.00 000 0.00
[~ Title Services Suppart .......... 0.00 0.00 0.00
I~ Loan Modification ................. 0.00 0.00 0.00
I BRU e 0.0o 0.00 000

Prior Type
% Mo Prior Policy oo 0.00 0.00 0.00
= ATG Prior Policy {00 g g
= Confract Conversion ............. (0,00 oo 0o
™ Ahstract 0,01 0,00 0,00
= ManATG POm o (.00 Luj{ula] oo
Property Type
& Fesidential .
7 Commencial ..o
i~ Wacant

—Tranzaction Type

i+ Buy / Sel

1 REfiNENnGe ..ccoccoooceveccecrccrccns
~ Instalment Contract .
= Mew Constructio
7~ CashSale .o

1. Title Services Complete

Pre- and Post-closing processing provided by ATG.
ii. Title Services Support

Post-closing processing provided by ATG.
1. Loan Modification

An update of a Loan Policy.

iv. GRU
Gap Risk Update.
Prior Type

Select the Prior Type of policy, if any. An Owner’s Policy, Loan Policy, or a
Commitment is acceptable prior title evidence.

=  NOTE: Mid America Title Insurance Company’s policies and commitments
will not be accepted as prior title evidence.

1. No Prior Policy
No prior policy is available.
il. ATG Prior Policy
ATG previously insured the property.

ATG REsource® User Manual
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iil.

Contract Conversion

A Contract Purchaser’s policy was issued by ATG and now an Owner’s
Policy will be issued vesting title in the names of the contract purchasers.

v. Abstract
An abstract has been surrendered for credit as prior title evidence.
v. Non-ATG Prior
A title company other than ATG previously insured the property.
c. Property Type

Select the Property Type by selecting the appropriate radio button. If the
property type is unknown, leave blank.

1.

1l

1ii.

Residential
1-4 units.
Commercial

Buildings, Stores, Apartment buildings with seven (7) or more units, and
Mixed-Use.

Vacant

Unimproved property.

d. Transaction Type

Select the Transaction Type by selecting the appropriate radio button. If
unknown, leave blank.

1.

ii.

1ii.

1v.

ATG RESOURCE® User Manual
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Buy/Sell
A transaction where there is a Buyer, Seller, and a Lender.
Refinance

A transaction where the owner of the property is obtaining a new
Mortgage. Selecting this transaction type will recalculate the Loan Policy
consumer charge and ATG’s fee.

Installment Contract

A transaction where the Buyer and Seller enter into an Agreement for
Deed.

New Construction
A transaction insuring previously unimproved property.
Cash

A transaction where there is no Lender.
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Endorsements Tab

Select all endorsements indicated by the type of transaction or required by the lender. The
underwriting fees due ATG and consumer fees, if any, will display in the ATG, Buyer,
or Seller columns, and will be included in the totals. Consumer charges for endorsements
will appear on the Invoice for Title Charges, the HUD-1 Settlement Statement, and the

AIS.

Select required endorsements, if any, by clicking the checkbox.

ATG Services

Title Prep -~ Endorsements |§Iosing| §earch| Bec-MiscI Commerc:ial.-"ﬂtherl

ATG Buyer Seller
r~Endaorsement:
[~ Assign. of Title Insurance Polic 0.00 0.00 | 0.00
[~ Assumption Certificate 0.00 0.00 | 0.00
[~ Balloan ............. 0.00 0.00 | 0.00
[~ Bond In Lieu OF 0.00 0.00 0.00
[~ Comprehenzive 1 .. 0.00 0.00 0.00
[ Condo Blanket 1 [ALTA 4] .. 0.00 | 150.00 0.00
[~ Condo Blanket 2 [ALTA 4.1]............] 0.00 0.00 0.00
[~ Construction Loan Disbursernent ... 0.00 0.00 0.00
[ Confarmity 0.00 0.00 000
I Encroachment .. 0.00 0.00 000
¥ EPL[ALTABI].... 0.00 | 150.00 0.00
[~ Estate Planning Convepance . 0.00 0.00 0.00
[~ Gap Coverage . 0.00 0.00 000
I~ Homestead .. 0.00 0.00 000
[~ Inflation ... 0.00 0.00 0.00
[ Location 1 ... 0.00 | 150.00 0.00
I~ Location 2 [Conda] 0.00 0.00 0.00
[~ Planned Unit Dew. 1 ... 0.00 0.00 0.00
[~ Planned Urit Dev. 2 [ALTA5.1] .. 0.00 0.00 0.00
[~ Rest.. Encr., Minerals [ALTA 9). 0.00 0.00 0.00
I~ Revalving Credit ... 0.00 0.00 0.00
[~ Std Ex Waiver 1 [Residential] . 0.00 0.00 0.00
[~ Std Ex ‘Waiver 2 [Com / Wacant] ... 0.00 0.00 0.00
[~ War Rate Mtg (ALTAE) ... 0.00 0.00 0.00
[~ War Rate Mtg - Negdm . 0.00 0.00 0.00
[~ War Rate Mtg - Regulations . 0.00 0.00 0.00
[~ Contract Purchaser & .. 0.00 0.00 0.00
[~ Contract Purchaser B 0.00 0.00 0.00

=  NOTE: Endorsements that are required but not listed on the ATG Services screen

must be added in the Miscellaneous tab.

Closing Tab

Select the type of Closing Services, if any.

Title F‘repl Endorsements  Closing |§Earch| Eec-MiscI CDmmeu:iaVDthelI

ATG Buyer Seller
rClosing
¥ Full Closing 900.00 | 900.00 0.00
[RESP4, Closing, Checks]
[ After Hours Fee 0.00 0.00 0.00
[™ Checks & HUD Only .. 0.00 0.00 0.00
¥ CPL Lender 0.00 25.00 0.00
¥ CPL Barawer .. 0.00 25.00 0.00
v CPL Seller ... 0.00 0.00 50.00
[~ Dy Closing ... 0.00 0.00 0.00
[~ Email Loan Package Fee 0.00 0.00 0.00
[~ Member Closer 0.00 0.00 0.00
[~ Member Closer Admin Fee ... 0.00 0.00 0.00
[~ Multiple Loan Closing 0.oo 0.00 0.00
[~ Room Oy - Full 0.00 0.00 0.00
[~ Room Only - Refinance .. 0.00 0.00 0.00
[~ TaxPayment 0.00 0.00 0.00
[~ wiater Papment 0.00 000 0.00

rOther Fee:

[~ Escrow Fee 000 000 0.00
[~ Regional Package . .ooo..ooooeve . 0.00 0.00 0.00
[~ Mortgage Compliance Certificate 0.00 0.00 0.00
I~ Mortgage Exempt Certificate ............ 0.00 0.00 0.00

ATG REsource® User Manual
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=  NOTE: Sclecting Closing Services from the ATG Services screen ensures that the
proper fees appear on the Invoice and HUD-1. Schedule Chicago area closings with
the Closing Services Department at 312.372.1585 or chi_closing@atgf.com.

a. Closing

1.

ii.

iii.

1v.

V1.

Vii.

viil.

1X.

X1.

X11.

Full Closing

ATG acts as the escrow agent by providing a closer, HUD-1 Settlement
Statement, and the checks for disbursement. The fee for this service will
calculate automatically based upon the purchase price.

After Hours Fee

Applies to closings scheduled before 8:00 a.m., after 5:00 p.m., or any
time on Saturday or Sunday.

Checks and HUD Only
ATG provides checks and the HUD-1, but not an independent closer.
CPL Lender

The fee to ATG for issuance of the Closing Protection Letter to the
Lender.

CPL Borrower

The fee to ATG for issuance of the Closing Protection Letter to the
Borrower.

CPL Seller

The fee to ATG for issuance of the Closing Protection Letter to the
Seller.

Dry Closing (ATG Chicago area closings)
A fee will be assessed in the event of an unfunded transaction.
E-Mail Package Fee

The fee to the party downloading and printing the lender’s mortgage
documents

Member Closer

The member has an approved closer that provides settlement services.
The Settlement Agent on the HUD-1 Settlement will print the member’s
name and address.

Member Closer Admin Fee
The fee to ATG from member closers in the Chicago area.
Multiple Loan Closing

The additional fee for closing more than one mortgage for a single
transaction,

Room Only

The closing takes place at an ATG office; however, ATG will not
provide settlement services.
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4.

Xiil.

X1V.

1.

ii.

iil.

1v.

Search Tab

Tax Payment

An ATG charge for paying real estate taxes for property located in the
Chicago area.

Water Payment

An ATG charge for paying water bills for property located in the City of
Chicago.

= NOTE: Deed and money closings and § 1031 (Starker) exchanges
must be scheduled through the Closing Services Department.

Other Fees

Escrow Fee

The fee for ATG’s Escrow Department or the member to hold an escrow.
Regional Package

Used by Regional Companies only (Regions 6000-9000).

Mortgage Compliance Certificate

The fee for obtaining the mortgage compliance certificate through the
Anti-Predatory Lending Data base.

Mortgage Exemption Certificate

The fee for obtaining the mortgage compliance exemption through the
Anti-Predatory Lending Database.

ATG Services

Title F‘rapl Endorsementsl Closing  Search Iﬁac-Miscl Commarcialfﬂlherl

ATG Buyer Seller

—Search
[ Certified Copigs .............
I~ Cetificate of Papment
[ LS50
™ Initial Full wa Prioe
™ Initial Full w Frior ..
[~ J &L Search Only
I™ Location Mate
I~ Lot Updates
I~ Minutes of Fareclosure ...
™ Record Dwrer ...
I~ Redemptions
I” Rush Search.......
I~ Tax & Assessment
[~ TaxBil Only
| I L=
M UCC ...
I~ water Certification ...... .
[~ “wiater Bill Papment Fee ..
I~ Zoning Certification ...

I~ 24 Month Chain of TiHle ..........cco.......
[~ MonATG Search [ATG Use Orly) ...

rLater Date Search

Ackd Later Date | Delete Later Date| [ 000 [ 000 [ 0.0

Certifie

d Copies

Initial Full w/o Prior

Initial Full Search (20-year search) without prior title evidence. This includes one
Later Date search.

ATG REsource® User Manual
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Initial Full w/Prior

Initial Full Search with prior title evidence. This includes one Later Date Search.
J & L Search Only

A search of Buyer/Seller names only.

Location Note

Locates the insured premises (Single Family Residence, Unit No., etc.). Used to
complete the Location Endorsement.

Lot Update

Used when generating a title commitment from a master policy.
Minutes of Foreclosure

An initial full search on property as a part of the foreclosure process.
Record Owner

A search to determine the owner of the property.

Redemptions

An estimate from the county for unpaid taxes.

Rush Search

For an additional fee, the search will be completed within three (3) days.
Tax and Assessment Only

Tax Bill Only

Tract

UCC Filing

UCC Recording

UCC Release

Water Certificate

The City of Chicago requires a final meter reading and paid water bill prior to
closing. Contact the ATG Search Department to order a Water Certificate.

Zoning Certification

The City of Chicago requires an inspection of residential property prior to
closing. To order a Zoning Certificate, contact the ATG Search Department at
312.752.1994 or Chi_Search@atgf.com.

= NOTE: An application is available in the Print Documents menu (DOC
Water & Zoning Application). Payment for the Water and Zoning
Certification is due in advance.

24 Month Chain of Title

A list of any deeds of record for the previous 24 months on the insured property
Non ATG Search

ATG use only.

Later Date Search

Add or delete Later Date Search fees.
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Rec-Misc (Recording-Miscellaneous) Tab

Recording and miscellaneous fees will appear on the Invoice for Title Charges, Closing
Statement (seller only), and the HUD-1 Settlement Statement. Click the Rec-Misc tab to
enter recording fees and miscellaneous fees.

Title Prepl Endursemanlsl E\Uswngl Seaich BecMisc | CUmmerciaI/DtherI

ATG Buyer Seller

Fecording:

[~ Assignment 0.00 oo oo
W Deed........... — 0.00 48.00 0.00
W Mortgage ...... 0.00 7a.00 0.00
™ Release Status Yerification . . 0.00 0.00 0.oo
I~ Delivery Handling Fee (Payoff].......... 0.00 0.00 0.oo

Misc.

addMisc || Delrewie | 000000000

a. Recordings

Click the checkboxes to select documents.

Recording fees will calculate for the following Illinois counties: Cook, DuPage,
Kane, Lake, McHenry, and Will. For all other counties, or to override the
automatic calculation, double-click the Buyer or Seller column to display the
Consumer Charge Override dialog box.

b. Miscellaneous fees will be added to the Invoice for Title Charges, Closing

Statement, and the HUD-1 Settlement Statement. Miscellaneous items can be
directed to HUD-1 Settlement Statement in either Additional Title Services
(rolling up to line 1101) or to the 1300 section.

i. Click the Add Misc button #99Mie 5 244 miscellaneous fees.

Title: F’repl Endolsememtsl Qlosimg| Search RecMisc ICommerciaI#Dther'

ATG Buyer Seller
frscsece &

= Additional TiHle Services ltem
@ HID 1300 section

r
:: Service Mame: IMisc

r

r

Bommawser Amount: IU.UD
Seller Amourt: IU.UD

Misc.

Sample Misc Service 000 | 10.00 | 000
wiire Fee 0oo | 2500 | 000

addbke | Doeepic | 000 [ 3500 [ 000
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il. Enter a description of the fee in the Service Name field.

1ii. Select either Additional Title Services Item or HUD 1300 section
iv. Enter the amount in either the Borrower or Seller field.
v. Click OK.

Commercial/Other Tab

Select endorsements that may be required for commercial property.

Click the appropriate checkboxes to select required endorsements. The ATG
underwriting premium and the suggested consumer fees will display in the ATG and
Buyer or Seller column.

ATG Services

Title F‘rapl Endnrsemenlsl Elnswngl §ealch| Rectise  Commercial/Other
ATGE Buyer Seller

r—Commerciat
I~ Access ..o 0.00 0.00 000
[~ Comprehensive . 0.00 0.00 oo
[~ Contiguity ............. . 0.00 0.00 000
[~ Creditor's Rights Exclugion 1 - 0.an 0.00 0.00
[~ Doing Busingss ............. . 0.00 0.00 000
I~ Encroachment Mote ... 0.00 0.00 oo
T EPL e 0.00 0.00 0.00
[ Future &dvance Knowledge . . 0.an 0.00 0.00
[~ Future Advance Pricrity............. . 0.a0 0.00 0.00
[~ Future &dvance Reverse Mortgage. . 0.an 0.00 0.00
0.00 0.00 0.00
0.00 0.00 0.00
0.00 0.00 0.00
0.00 0.00 0.00
0.00 0.00 0.00

I~ Leasehold - Loan ..
I~ Location ................
I~ Pending Disburzement
[~ PIMN [Tax Parcel] ...

I~ Restrictionz 1 ... 0.an 0.00 0.00
I Subdivision .. 0.a0 0.00 0.00
I~ Survey ... 0.00 0.00 oo
™ Usury ... 0.00 0.00 000

0.00 0.00 0.oo
0.00 0.00 0o
0.00 0.00 0.oo
0.00 0.00 0o

[~ Variable Rate Martgage .
[ waiver of Aubitration ..
I~ Zoning 30 ...
[~ Zoning 3.1 ..

Additional Service
IVI_ Extended Coverage ..o [ noo| 000  ooo

= NOTE: When entering or editing services on the ATG Services screen, you must

click the Update HUD button Uzt LD prior to closing the ATG Services screen.
This will ensure that all ATG and consumer charges appear on the Invoice, Closing
Statement, HUD-1 Settlement Statement, and AIS.
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A\ ATG 5 | COMMITMENT PREPARATION

I SCHEDULE A
A. Preparing Schedule A of the Commitment
1. To enter/edit information on the Commitment, click the Commitment/Policy

Preparation button k€ or select Commitment/Policy/Binder from the Data Entry
menu.

Complete Closing Enterprise - 6.5

File Data Entry  Ukilities  wWindow  ATGF Extensions  Help

Data Entry > B H & & M % = File [0
Commitment/ i
Policy/Binder H | @\ g

Commitment/Policy Preparation | TO Bart J. Buyer : 1234 Maple Lane, Chic

Commitment Schedule A

Commitment/Policy/Binder

Commitment/Policy Logging &I

Sched B I Paolicy I Policy Options I

Effective D ate Effective Time lssue Date lzsue Time
|5"'129"'120‘ID B é’ %I = ami™ pm| I B i’ %I i ami” pm| | j
Owner Policy Propozed Insured——————— Mortgages Polic
Amount $200,000.00
A b £300,000.00 :
o ¥ Inzured: Suppress Mames |||E
e Sppess Memes e Wil “E [¥ Borrower: Suppress Mames "'E
Commitment # |100900101736

Interest In Land IFee Simple _Tl
glélélglﬂ Owner Insured

Bart J. Buyer

Owirer Insured I Maortg. Insuredl kortg. Bonowerl Current Title Holders I Legal Desc I Mare Int In Landl

2. Enter the Effective Date or click the calendar and select a date.
3. Enter an Effective Time, if any.

* NOTE: The Commitment Number field auto-populates with the File Number. The
Policy Numbers will also auto-populate with the File Number followed by “-01.”
Commitments and policy jackets are printed in REsource. Pre-printed serialized
jackets are no longer used.

4. Enter the Issue Date and Issue Time — the date and time the Commitment will be issued.
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© ATG (5/15)



5. Following are several text-editing options. These options are available by selecting the
buttons indicated or by right-clicking in the text area.

Commitment/Policy /Binder

Commitment/Folicy Logging &I

Sched B I Paolicy I Policy Options I
te: Effective Time lssue Date lzsue Time

|5.-"29.-"2D1D B :’ %I  amt pm| I B :I %I = ami™ pm| | |7
Owrer Policy Propozed Insure Mortgages Polic
Amount $200,000.00
$300,000.00 :
’i&mount o | ¥ Inzured: Suppress Mames lIE:

Borrower: Suppress Mames "E

All Options Build Document Prompt

Owner Insured

Insert name from
Order Entry

]
Lookup Standard

Right-click for
Drop-down
Language Items

———J Mot Bonowerl Currert Title Holders | Legal Desc I taore It In Landl
Pull Field from

Expand Work Area

Complete Closing

Spell Check: Checks spelling in text area.

Lookup Standard Language Items: Contains a library of Special Exceptions. For a list of Standard
Language, see the Standard Language Section of this manual.

[

Pull Field from Complete Closing: Copies exceptions and Legal Descriptions from other files.
(See a detailed explanation of this feature on page 6 of this section.)

[

Expand Work Area: Enlarges text entry area.

All Options: Includes all text formatting options.

M = g

Build Document Prompt: Not in use at this time.

Insert Names from Order Entry: Inserts the buyer, seller, or lender names from Order Entry.

Right-Click in text area Drop-down menu displays all text-editing functions.
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Owner Insured
Enter the Buyer, Seller, and Lender names in the corresponding tabs in Order Entry.

Commitment/Policy /Binder

Commitment/Policy Logging &l

Schedﬂl Policy | Policy thionsl

Effective Date Effective Time lssue Date Is3ue Time
|5"'129"'120‘ID @ i’ %I = amt™ pm| I @ i’ %I = ami™ pm| | _1
Owner Policy Propoged Insured——————— Mortgagee Polic
Amount $200,000.00

A t $300,000.00 y

medn Insured: Suppress Mames IS
v Suppress Names [Text Onlby] [ _ My

NG Borower: Suppress Mames

Commitment # |1 \wms
Interest InLand  |Fee T | |
ﬂﬁﬁ Suppress Names  Jur lusured

Bart J. Buyer

Dwner Inzured | Iartg. Insuredl tartg, Borrowerl Current Title Holdersl Legal Descl Mare Ikt In Landl

2. Each of the Suppress Names checkboxes will be checked. This setting allows the names
of the Buyer, Seller, and Lender to pull from the Order Entry tabs.

3. With the Owner Insured sub-tab open, click the Insert Owner Name(s) in Text Box
button.

4, The Buyer name will display in the text area. This name will appear as shown as the

Proposed Insured for the Owner’s Policy on the Commitment. You may edit, if

necessary.

Commitment,;/Policy /Binder
Commitment/Policy Logging &I
Schedﬁl Policy I Palicy thionsl

Effective Date Effective Time lzzue Date lzsue Time

|5"'l29"'l20‘Ilj B i’ %I = amt pm| I @i’ %I  ami” pm| | _"
Owner Policy Propozed Insure Mortgagee Polic
Amount $200,000.00

Amaunt .
en " Suppress Mames "IE
¥ Suppress Na| Insert Owner Name(s) in Text Box ]: Suppress Names I3

Comrmitment # | 100300701 [

e e

Interest In Land IFee Simple

Bart J. Buyer

Owner Insured

Owner Insured

Dwner Inzured I Mortg. Insured I Mortg. Borrower I Current Title Holders I Legal Desc:l Mare Int In Land I

= NOTE: If the names of the Buyer, Seller, or Lender are misspelled, or to add middle

ATG RESOURCE® User Manual
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initials or suffixes such as “Jr.” or “Sr.,” edit the name in Order Entry. Then delete

the name and click the Insert Owner Name(s) in Text Box button to pull in the
corrected name. This will ensure that the name will appear properly on other
documents.
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C. Mortgagee Insured
Select the Mortg. Insured sub-tab. The Mortgagee Insured text area displays.

1.
@ Commitment/Policy/Binder
Commitment/Policy Logging &I
Crnt Sched A | Schedﬁl Policy I Faolicy thionsl

Effective Date Effective Time lssue Date lzsue Time

IE’JZSQD‘ID B i’ %I £ ami™ pm| I B j’ %I = ami” pml _'1
Owher Policy Proposed Insured—————— Mortgagee Polics
Amount $300,000 Amaunt $200,000.00 I

Insert MOI'tg. W Insured: Suppress Mames B

=i Suppress (emes Insured Name(s) in ¥ Borower: Suppress Mames My
Cammitment #1003 Text Box

Interest InLand  |Fee Simple _Tl

e IENENEIRTE k=] Mortg. lnsured
BC Bank|

Mortg. Insured
Owner Insured ot Insured I Mortg. Borrower I Current Title Holdetsl Legal Desc I More Int [n Land I
2. Click the Insert Mortg. Insured Name(s) in Text Box button to display the
Lender’s name. You may edit the Lender’s name to include “its successors and/or
assigns” or other language as directed by the Lender.
D. Mortgagee Borrower

Select the Mortg. Borrower sub-tab. The Mortgagee Borrower text area displays.

1.
@ Commitment/Policy /Binder
Commitment/Policy Logging &I
Crnt Sched & I Schedﬁl Palicy I Policy thionsl
Effective D ate Effective Time lssue D ate lzzsue Time
|5"'128"'l2trIEI E i’ %I = ami” pm| I B il %I i ami” pml | _'4
Owner Policy Proposed Insured—l Mortgages Palic
Amount $ . - rAmount $200,000.00 IS
v Inzured: Suppress Mames
1 I"?sert MOI’th B?gower ]; Borrower: Suppress Mames I"E
Commitment # 1009 ame(s) ) UEL 1122
Interest In Land  |Fee Simple] T | |
3 4| | =] &) 5 2] Mortg. Barrawer
Bart J. Buyer, a single person
Mortg. Borrower
Owner Insured I Mortg. Insured  Morkg, B:mrower I Current Title Holders I Legal Desc I Mare Int In Land I
2. Click the Insert Mortg. Insured Name(s) in Text Box button to display the Buyer’s

name. You may edit the name if necessary.

ATG REsource® User Manual
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Current Title Holder
1.

Commitment;/Policy /Binder

Commitment/Policy Logging @I EI

Select the Current Title Holders sub-tab. The Current Title Holder text area displays.

Crit Sched A | Sched B I Policy I Policy Options I

Effective D ate Effective Time lzsue Time

|ssue D ate
S

%I("am(" pm|_'!

|5f28/2m0 7 f’

Owner Policy Propozed Insure

Amount - $300,000.00

¥ Suppress Mames [Text

-
TI = amt pm| |
Mortgagee Polic

Amount 21
I¥ Insured: Suppress Mames

Borrower: Suppress Mames

Il
&

Insert Buyer

Commitment # |1003007 01

Interest In Land IFee Simple

) 4] 5B 08| @

Current Title Holders

y A : .__

EX

Betty Seller and Barmey Sy

Insert Seller Names

Current Title Holders

Owirer Insuredl tortg. Insuredl tortg. Bormower Current"ﬁtle Halders I Legal Desc:l tore Int [n Landl

Legal Description
1. Entering the Legal Description

a.

@ Commitment/Policy/Binder

Commitment{Policy Logging

B 1) B b

To insert the Seller names, click the Insert Seller Names button.
To insert the Buyer name as the Current Title Holder, used for refinance or second

mortgage transactions, click the Insert Buyer Names button.

Select the Legal Desc. sub-tab. The Legal Description text area displays.

Crat Sched A | Schedﬁl Falicy I Policy thionsl

Effective Date Effective Time lzzue Date lzzue Time

Ea 2}

fl = ami™ pm| _'4

[5/28/2010 A ﬂ %I C aml” pm| |

Owner Policy Propozed Insured——————
’i&mount $300,000.00

¥ Suppress Mames [Text Only)

Mortgagee Polic
Amount $200,000.00

¥ Insured: Suppress Hames
¥ Bomower: Suppress Mames

llES

Commitment & [1009001 01736

Interest In Land IFee Simple

) 4] 5| @] 8 5

Legal Desc

BT

Lot 1 in block 2 in Lake County, lllinois |

Legal Description

Owner Insuledl kortg. Insuredl bartg. Borrowerl Current Title Holders Lega|‘gesc I kore Int In Land

b. Enter Legal Description in the text area.

c. To check spelling, click the Spell Check button.ﬂ

2. Copying the Legal Description from another REsource file.

Description from another REsource file, click the Pull Field

a.

ATG RESOURCE® User Manual
© ATG (5/15)

To copy the Legal
from Complete CI1

Select the desired
Field From Datab

osing button. ﬂ A list of REsource files displays.

file by double-clicking the file name or number. The Insert
ase window opens.
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Scroll down to CommitPolicy and click the Plus (+) to view all data within.

Commitment/Policy /Binder

Commitmentf/Policy Logging |

Cmt Sched & I Schedﬁl Palicy I Palicy Op
Effective Date Effective Time
— 1 —

- i

”U wner Policy Proposed Insured——————

Amount  $58,900.00
¥ Suppiess Mames [Text Onl) [y

Commitment # I'I'IUEIUEH 02094
Interest [n Land W

LIS

Owner Insured IMUrtg. \msuredl bortg, Bor

ral Pl mel

=] |
Insert Field From Database

£ Property
[=-E CommitPolicy
B GFro

B CmiEdate

B CmtETime

B CmtEpmam

B BinderDate
B BinderTime

] Binderpmam

| Crvnetinsured

OvvnerCption

] Mortinsured

] Mortlogtion

MartBarrovver

] MortBoption

| Binderinsured

| Binderloption

| BinderBorrower

1 BinderBOption

| Interestinlanc

[ BinderLien

B Binderiumber
=R - tion
] Cmtlszuelate

b [ ComtlzsnaTime:

[~ Evaluste and Replace Field During Document Creation

x Cancel |

=l

]

Continue to scroll down to Legal Description. Highlight Legal Description and
click OK. The Legal Description from the selected file will be copied into the

current file.

Copying the Legal Description from another word processing application into REsource.

a.
b.

a o

Open Word or WordPerfect and open the file containing the desired text.

Highlight the desired text, and select Copy or press <Ctrl>+<C>.

Minimize word processor.

Open REsource and navigate to the Legal Description window found in the
Commitment/Policy tab.

Place the cursor where you want the text and either right-click or click the All

Options button 8 and select Paste as Text or press <Ctrl>+<T> to insert text.

=  NOTE: Do not paste text without using the Paste as Text feature. Doing so
will cause the text to copy as an image that cannot be edited and will greatly
expand the size of the file.

ATG REsource® User Manual
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G. Interest in the Land

The default for Interest in Land is set to Fee Simple. To change the interest, click in the Interest
in Land field and enter the Type of Interest, such as “Contract Purchaser” or “Leasehold.”
Changing the Interest in Land field will change the language of the commitment and/or policies.
Do not use the text area of the More Int In Land sub-tab.

@ Commitment;/Policy /Binder

Commitment{Policy Logging &I

Crnt Sched A | Sched B I Pualicy I Folicy Options I

Effective D ate Effective Time lzzue Date lzzue Time
|5"'l29"'l2n‘ID | i’ %I = ami™ pm| I EA j’ %l i ami” pml _'I

Owner Policy Propozed Insured—————— Mortgagee Polic:
mount $300,000.00 Amount $200,000.00

Al
’]7 Suppress Mames [Text Only] My

W Inzured: Suppress Mames llEs
[V Bomower: Suppress Mames "E

Commitment # |100900101736

Interest In Land IFee Simple

e

Lot 1in block 2 in Lake Co

RIETE

Legal Desc

ingis|

Interest In Land

Owner Insuredl bortg. Insuredl bortg. Borrowerl Currert Title Holders | egal Desc I kare Ink In Landl

H. Two Mortgages on the Commitment Schedule A

1.

ATG RESOURCE® User Manual
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Go to Order Entry and select the Loan tab. Under 2" Loan Information, enter the
Loan Amount and Lender name and close Order Entry.

Open the Commitment/Policy and select the 2"* Mortg. Insured tab.

@ Commitment/Policy/Binder

Commitment{Policy Logging &I |

Crrt Sched A I Sched B I Palicy I Palicy Dptionsl

Effective D ate Effective Time lssue D ate lzzsue Time
[5/23/200 B i’ %I  ami” Dm| | B ﬁl %I = ami Dml | 4
Owner Policy Proposed Insured————— Mortgages Palic
Amount $200,000.00
A b :
mount $300,000.00 ¥ Inzured: Suppress Mames “E
|| Sorprzss s (i DAt “E I+ Borower. Suppress Mames I"E

Commitment |1 00900101736 ¥ 2nd Mortg Insured: Suppress  [[2]
Interest In Land IFee Simple Ll
M| 4 3| E ) = D 2nd Morty. Insured

BC Bank

Owner Insuredl tortg. Insuredl Maortg. Bormower  2nd Maortg, Insured I Current Title Holdersl Legal Descl Mare Int Ir 4 | >|

Click the Insert Mortg. Insured Name(s) in Text Box button. The second Lender’s
name will display. You may edit the Lender’s name to include “its successors and/or
assigns” or other language as directed by the Lender.

To print, select the ATG Pkg. Commitment 2 Mortgs. 06 package.
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II.

Page 5-8

SCHEDULE B

A.

Preparing Schedule B of the Commitment
I. To enter/edit information on the commitment, click the Commitment/Policy

Preparation button k€ or select Commitment/Policy from the Data Entry menu.

Complete Closing Enterprise - 6.5

File_zData Entry  Uklities  Window  ATGF Extensions Help

B & @ dh T G Filed [0

Data Entry >
Commitment/
Policy/Binder

Commitment/Policy Preparation

etty Seller and Barney Seller TO

2. Select the Sched B tab. The Sched B, Sched B Req, Exceptions, and Notes to Closer
sub-tabs display below.

& Commitment /Policy /Binder

Commitment/Policy Logging &I

Cmit Sched 4 Sched B | Paolicy I Paolicy Dptionsl

remium Information

and Taxes Year |1 994 3. ?l Ovener Premium $777.00

& Blank Mortgages Premium $275.00

@ Fremiums |

Schedule B

Property Type I - l

Sched B #5ched B Req AExceptions ANotes to Closer [

» NOTE: For the purposes of creating an ATG Commitment for Illinois property, use
only the Exceptions sub-tab to enter Special Exceptions.

For property in Wisconsin, use the Sched B Req. sub-tab to create a Schedule B-I
and use the Exceptions sub-tab to create a Schedule B-II.

a. Schedule B
Not for use with ATG commitments (all states)

However, if ATG is the search provider, the Chain of Title is entered in the
Schedule B sub-tab. Some of the items listed in the Chain of Title that you
determine need to appear on the Commitment Schedule B can be copied to the
Exception sub-tab. Only exceptions added to the Exception sub-tab will appear
on the printed Commitment Schedule B.

= TIP: To copy and paste:
— Highlight the text and press <Ctrl>+<C>.

— Open the Exceptions sub-tab, place the cursor where the text should
appear and press <Ctrl>+<V>,

b. Schedule B Requirements

For Wisconsin property only. This sub-tab is used to produce Schedule B-I for
the Commitment.

For lllinois property: This sub-tab is not used.

ATG REsource® User Manual
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c. Exceptions
Enter all Special Exceptions here (all states).
d. Notes to Closer

Used to note endorsements that have been approved for issuance with the
Owner’s Policy or Loan Policy.

3. Select the Exceptions sub-tab to enter Special Exceptions. The Exceptions text area will
display.

@ Commitment,/Policy/Binder
Commitment{Policy Logging I &I I g |
Cmit Sched & Sched B | Palicy I Palicy Dptlonsl
Standby Fees and Taxes Year | 33 ?l
County I 'l [~ Leave Blank

=] |
Signataory I 'l

Owirer Premium $1,403.00

Prermium |nformatiors
’;‘Iortgagee Fremiurm $903.00 % Fremiu

Sched B

Expand Work Area

Sched B | Sched B Reg I Excepliunsl Motes to Clusell

Language Items

[ Lookup Standard

Pull Field from
Complete Closing

Spell Check: Checks spelling in text area.

Lookup Standard Language Items: Contains a library of Special Exceptions. For a list of Standard
Language, see the Standard Language Section of this manual.

[

Pull Field from Complete Closing: Copies exceptions and Legal Descriptions from other files.

Expand Work Area: Enlarges text entry area.

= E

All Options: Includes all text formatting options.
) Build Document Prompt: Not in use at this time.

Right-Click in text area  Drop-down menu displays all text-editing functions.

B. Selecting Standard Language Exceptions from the Standard Language Library
1. To select standard language exceptions, click the Lookup Standard Language Items

button. =1 The Select Standard Language Items window opens.

2. Begin entering the Category name or click the Category drop-down arrow = to view all
categories and then select the desired category. Each category contains a group of related
exceptions that will display on the left side of the window.

3. To select exception language, double-click the desired exception or click once on the

exception and click the right arrow button = to move the exception to the right side.

ATG RESOURCE® User Manual Page 5-9
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= NOTE: Several exceptions may be selected at one time. For a list of all Standard
Language, see the Standard Language Entries section in this manual. To create your
own Standard Language, see the Creating Standard Language section in this manual.

@ Select Standard Language Items
Category ISubdiwsmns ~| Search By Description -
I g E Total Selected: | |2
Description |Code |Caiegory d Description ‘ ﬁ
Euilding S etback Subdivisions _|Building Sethack
Covenants Subdivisions L Covenants & Restrictions
Covenants & Restrictions Subdivisions ﬂ
Cover /Restricti ifeiture: Subdivisions

Covenants/Restrictions-No Forfeiture Subdivisions J

Eagle View Subdivision Subdivisions
Eaale View Subdivision Subdivisions ﬂ ﬂ
Fo Creek. Subdivision Subdivisions
General Covenants Subdivisions
General Subdivision Exceptions Subdivisions

Greencroft Phase 1Y Subdivision Subdivisions_lj
KN » =

paces Between Paragraphs
o oK X cancel | T one & Two

Click OK o oK when finished selecting exceptions.

If the selected exception contains specific information, such as documents numbers,
dates, or names, a prompt will display. Enter the necessary information and either press

<Enter> or click OK. The exception and the information will then be merged into the
Schedule B Exception.

Standard Language Lookup

The Standard Language Lookup contains enhanced searching capabilities and new options for
organizing standard language.

L.

Searching for Standard Language by Category and Description

Although you can see the names of all Standard Language categories, only Region 0 and
your region’s Standard Language entries will be available. Below are two examples.
Figure 1 is a Region 0 Category, so all of the exceptions will display and are available for

use. Figure 2 is not Region 0 and not the user’s region, so no exceptions in that category
will display.

Figure 1
@ Select Standard Language Items K

Search By IDescription j

| A & o

Categary ﬂ Dezcription
Commercial Pr Id

Commercial Broker Lien Commercial P j

Commercial Broker Lien - '/l Commercial P

Commercial: Standard Exception Mo, 1 Commercial Pn

Commercial: Standard Exception Mo, 2 Commercial Pn

Commercial: Standard Exception Mo, 3 Commercial Pr

Commercial: Standard Exception Mo, 4 Commercial P ﬂ

Page 5-10
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Figure 2

Select standard Language Items
Category [0125 | searehBy [Description ]
| 2

|Category ﬂ Description
4

Nl

2. Searching for Standard Language Using a Key Word

a. The key word search allows users to search through Categories and Descriptions
for exceptions containing a key word. To search all Descriptions in a category,
select the Category and enter a key word in the Search field and click the

Partial Description Search button. a
A list of matching Descriptions in that Category will display

Category ICnmmerciaI Prap j Search By IDescriptinn j
o R
Category ﬂ Description
........................................................ m——T O
Commercial Broker Lien Commercial P == |
Commercial Broker Lien - Wl Comimercial P
Property M anager Lien Cormmercial Pn
b. To search all categories, enter a key word in the Search field and click the View

All Categories button. @

A list of matching Descriptions in all Categories will display

Select Standard Language Items

Category ICummerciaI Frop j Search By IDescription j
Ilien Qal IE Total
Description |C0de |Category ;I Dezcription

Lierr: Child support MLT-tkfd-exce L

Lier: Chic:ago Transfer Tax Search = |

Lier: Child Support Search

Liet: Federal Search

Lier: General Search _I

Ligt: General MLT-1kfd-ence

Lier: Judament Search -

ATG RESOURCE® User Manual Page 5-11
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c. To search for more Descriptions containing the key word, click the Partial
Description Search button 82 and the View All Categories button. @
A list of matching partial Descriptions in all Categories will display

@ Select Standard Language Items

Category ICommerciaI Prop j Search By IDescription j
IIien I@ IE
Description Category ﬂ Dezcription
ien Commercial Pr L
Child Support: Lien Divorce == |
Commercial Broker Lien Commercial P
Commercial Broker Lien - W/ Commercial P
Commercial Real Estate Broker Lien ATGRequirem
Erviranmental Lien Search
General Lien E sception LiensLis Pende =
3. Excluding Exceptions from the Final Policy

To exclude exceptions on the Owner’s Policy or Loan Policy, highlight the text and click
one of the Mark Selected Text buttons.

Commitment;/Policy/Binder

Commitment/Policy Logging &I

CmitSched & SchedB |Eulicy I Puolicy Qpliunsl

Standby Fees and Tazes Year 2 _‘?l

County | I~ LeaveBlank
Signatary I vl
P T Prerniurn Informatior
operty Type j' Duwner Premium$1,500.00 )
’VMortgagee Premium $G50.00 @ Prermiu
e ISR 3 Excoptions EiE

Mark selected text for exclusion
on policies

Sched B I Sched B Req  Exceptions I Motes to Eloserl ||

Mark Selected Text for Inclusion on all Policies (Black).

a.
b. Mark Selected Text for Inclusion on Owner’s Policy Only (Blue).
c. i Mark Selected Text for Inclusion on Loan Policy Exclusion from
Owner’s Policy (Fuchsia).
d. i Mark Selected Text for Exclusion from All Policies (Olive).
4. Copying Special Exceptions from another REsource File
a. To copy exceptions from another REsource file:

1. Click the Pull Field from Complete Closing button. = A list of
REsource files displays.

ii. Select the desired file by double-clicking the file name. The Insert Field
From Database window opens.

Page 5-12 ATG REsource® User Manual
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1. Scroll down to the CommitPolicy folder and click on the Plus (+) to
view all data within.

Insert Field From Database

1 Buyerinfo ;I
£ Seller
-1 Selletinfa [

B CmiETime

B CmtEpmatm

BinderDate

BinderTime

Binderpmam

Crwenerlnzured

CwenierOption ;I

R = RV -

[~ Eualuste and Replace Field During Document Creation

x Cancel

To copy from a Commitment:

Continue to scroll down to Exception. Highlight Exception and click OK. The
exceptions from the selected file will be copied into the current file.

To copy from an Owners’ Policy:

Continue to scroll down to OwnerSchedB. Highlight OwnerSchedB and click
OK. The exceptions from the selected file will be copied into the current file.

To copy from a Loan Policy:

Continue to scroll down to MortgSchedB. Highlight MortgSchedB and click
OK. The exceptions from the selected file will be copies into the current file.

To copy Exceptions from another word processing application into REsource:

1. Open Word or WordPerfect and open the file containing the desired text.
ii. Highlight the desired text, and select Copy or press <Ctrl>+<C>.

1ii. Minimize word processor.

iv. Open REsource and navigate to the Exception window found in the

Commitment/Policy tab.

v. Place the cursor where you want the text and either right-click or click

the All Options button B and select Paste as Text or press
<CtrI>+<T> to insert text.

= NOTE: Do not copy text without using the Paste as Text feature.
Doing so will cause the text to copy as an image that cannot be
edited and will greatly expand the size of the file.
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5. Notes to Closer/Notes for Information

The Notes to Closer sub-tab can be used to specify which endorsements have been
approved for issuance with the Owner’s Policy or Loan Policy.

@ Commitment,/Policy/Binder

Commitment{Policy Logging &I |

Cmt Sched & SchedB | Bolicy I Falicy thionsl

Standby Fees and Tazes Year | = _‘?l
Caunty I 'l [~ Leave Blank

]
Signataory I 'l

Premiumn [nformatiorr
Froperty Type I 'I ’7 Owirer Premium $1,500.00

Mortgages Premium $6:50.00 @ Premiu
PEELIL et s =

Sched B I Sched B Heql Exception:  Maotes to Closer I

a. Select the Notes to Closer sub-tab. The text area displays.

b. Enter the Notes relating to this file or click the Lookup Standard Language
Items button 24 and select Notes for Information from the Category menu.

III.  INVOICE FOR TITLE CHARGES; PROCEDURE AND DOCUMENTS

Several Invoice for Title Charges documents are available in REsource. The Invoice documents pull fees
directly from the ATG Edit Services screen. Recording fees and miscellaneous items have been added to
ATG Edit Services to produce a complete Invoice document.

Prior to printing an Invoice, all title and related charges must be entered in the Edit Services ¢ area.
Please refer to instructions in this manual for completing the ATG Edit Services.

A. Invoice Printing

To print an Invoice:

. ) By o
1. Click the Print Documents button. Print Documents

2. Click the drop-down arrow | in the Category field and select Invoice for Title
Charges to view all invoice documents; or
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3.
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Scroll down the list of documents to select one of the available Invoice documents:

Print Documents |

Category Ilnvoice for Title Chargj Sort by £

{* Exact {~ Contains

‘ Fitter by =

ste |Description

2=

DO Inw 2010 BO Chicago Area
DOC In 2010 BO Sep Search

DOC Ire 2010 MBO Chicago Ares
DOC ey 2010 NBO Sep Search
DOC Iy Far Title BO Chicago Area
DOC Iy for Title BO Sep Search
DOC I For Title MBO Chicago Area
DOC Inewe Far Title MBO Sep Search
DOC Invaice Services REFI

DOC Invaice Services REFI NBO

Doc Inv 2010 BO Chicago Area

For use with the three page 2010 HUD-1 Settlement Statement Breakout of title
charges.

Doc Inv 2010 NBO Chicago Area

For use with the three page 2010 HUD-1 Settlement Statement No Breakout of
Title Charges.

Doc Inv 2010 BO Sep Srch

For use with the three page 2010 HUD-1 Settlement Statement Breakout of Title
Charges and Separate Search Fee.

Doc Inv 2010 NBO Sep Srch

For use with the three page 2010 HUD-1 Settlement Statement No Breakout of
Title Charges and Separate Search Fees.

Doc Inv for Title BO Chicago Area

For use with the two page HUD-1 Settlement Statement Breakout of Title
Charges.

Doc Inv for Title NBO Chicago Area

For use with the two page HUD-1 Settlement Statement No Breakout of title
Charges.

Doc Inv for Title BO Sep Srch

For use with the two page HUD-1 Settlement Statement Breakout of Title
Charges and Separate Search Fee.

Doc Inv for Title NBO Sep Srch

For use with the two page HUD-1 Settlement Statement No Breakout of Title
Charges and Separate Search Fees.

Doc Invoice Services REFI 2010

For use with the three page 2010 HUD-1 Settlement Statement Refinance
Invoice, Breakout of Title Charges.
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J- Doc Invoice Services REFI 2010 NBO

For use with the three page 2010 HUD-1 Settlement Statement Refinance
Invoice, No Breakout of Title Charges.

k. Doc Invoice Services REFI

For use with the two page HUD-1 Settlement Statement Refinance Invoice,
Breakout of Title Charges.

l. Doc Invoice Services REFI NBO

For use with the two page HUD-1 Settlement Statement Refinance Invoice, No
Breakout of Title Charges

=  NOTE: All selected services and fees on the ATG Edit Services screen will
populate the Invoice documents and the HUD-1 Settlement Statement.
Therefore, when updating fees for title charges, endorsements, recording
fees, and other miscellaneous fees, it is recommended that the ATG Edit
Services screen be updated rather than editing fees on the HUD-1.

Also, remember to click the Update HUD button Update HUD 10 fiore closing
ATG Edit Services.

Custom Invoices

L.

Consumer Fees

REsource computes consumer fees for the Owner’s Policy and Loan Policy,
Endorsements, Search Fees, and Closing Fees based upon the location of the property.
However, your individual pricing for these services may differ from the default
calculations. To request custom consumer pricing, please contact your Member Services
Representative.

Municipal Transfer Taxes

REsource computes municipal transfer taxes and populates the fee on both the Invoice for
Title Charges and the HUD-1 Settlement Statement. To request that municipal transfer
taxes not appear on your Invoice for Title Charges, please contact your Member Services
Representative.

Separate Search Fees on the Invoice and HUD-1 Settlement Statement

Follow the instructions below if search fees are not part of the total title charge (Downstate
Illinois only).

1.

Select the Search Provider in the Main tab of Order Entry or, if the member provided
the search, enter the Member Number. This will create a disbursement for search fees to
the search provider or to the member.

Go to the Edit Services screen and click the Search tab.
Check the Initial Full w Prior or Initial Full wo Prior checkbox.

Double-click the Buyer or Seller column to display the Consumer Charge Override
dialog box.

Enter the amount of the search in the Buyer or Seller Charge field and click OK.
If ATG does not provide search, double-click the ATG column, enter “0” in the Special
Rate field, and click OK.

To add a Later Date Search Fee, click the Add Later Date button “ddLaterDate 4
double-click Open Date to display the Later Date Search dialog box. Enter the Later

ATG REsource® User Manual
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Date Search Fee in the Buyer or Seller column and click OK. The search fee will be a
separate line item.

8. Select either the Doc Inv 2010 BO Sep Srch, Doc Inv for Title BO Sep Srch, or Doc
Inv 2010 NBO Sep Srch/Doc Inv for Title NBO Sep Srch: No breakout of title
charges and separate search fees.
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m Printing REsource®
Documents



A\ ATG 6 | PRINTING RESOURCE' DOCUMENTS

L SELECT DOCUMENTS TO PRINT

B
A. To print REsource documents, click the Print Documents button located on the top toolbar
or select Utilities > Print/Create Documents.

I [=] B3

| Exact and Contains ]|
ate [

%ﬂs ‘ Fitter by state | vl
# 2 s

éate |Description i’
[ Search Characters ] ATG Order Confirmation
ATG Phg. 2573 Comm 2 mtg 06 :l
AT Phy. Closing Docs
AT Phy. Closing Docs 2
AT Py, Comemit 06 2010 Invoice
AT Py, Commitmert 06
AT Phg. Commitment Frortier | Scroll Bar
ATG Phy. Motgagee Pol 06
ATG Pky. Mortaages Policy - |

[« | T

Print wwio ‘e Print Documents

B. Select documents to print by entering the prefix (see complete list of documents listed below) in
the Search Characters dialog box or use the Scroll Bar or press <Page Down>. Then, either
double-click the document name or click once on the document name and click the Select

Document button ™ to move the selected document to the Print list on the right. A single
document or several documents may be selected for printing.

Additionally, documents may be selected for printing by using the Category function. The
Category function groups documents by type. To select a document using the Category function,

click the drop-down ﬂ in the Category field to view a list of document types. Select the type of
document, and then select the desired document.

‘2 Documents _ O =

Print Documents | Create Documents | Create F‘ackelsl

Category IDEEdS vI
category ff” | # 2 =

| d DOC Deed-Warranty Indiv-Indiv

Descrigtion

| D Deed Trust Guit Claim
D2 Deed Trust VWarranty ﬂ

: DO Deed Trustee's

DioC Deed- Sdministrator's

| |poc Deed-Exscutor's J

| D2 Deed-Cuitclaim
| D0 Deed-Special Warranty
DO Deed-Warranty Indiv-Indiv

H = in Comr
DO Deed-Warranty-Joint Tenancy j

2, Print Documents | ﬂ
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Searching for a Document using Exact and Contains

L.

The Exact and Contains radio buttons allow a search for a document name by using a
keyword.

Select the Exact radio button ® B and enter a keyword in the Search field to search
for the exact name of the document.

* NOTE: Use the document prefix.

Select the Contains radio button = ™™ and enter a keyword in the Search field. For

example, typing “deed” in the Search field will display all document with the word
“deed” as a part of the document name.

Documents can be filtered by using the Category drop-down. ©Heary I [ Groups of
documents types such as Affidavit, Commitment, Deeds, etc. are listed. The Exact and Contains
search also works within Categories.

The Sort by State checkbox Sortby State [ lists the documents by state.

Select the state from the Filter by State drop-down Fiter by state I j to display
documents available in a state.

@ Documents !IE[ m

Print Documents |Pr0mp‘ts |

Category I vI Sort by State [

il b
(% Exact i Cortains ‘ =T 2% S I j

P

State | Description ;I
=

AT Pky. Closing Docs 2

ATG Py, Commitmant ...l

ATG Pky. Commitment 06

ATG Pky. Commitment 2 Mortgs. O

ATG Pky. Mortgages Pol 06

ATG PRy, Mortgages Policy

ATG Pkg. Mortgages Policy Indisn:

ATG Pk, MLT-R Clos Docs

| U 27 Pico. One WP, 2 Mortgages ~ |

EN

Pririt wwson tliesne Prirt Documerits:

el
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II. PRINTING A RESOURCE DOCUMENT

To select document(s) to print, highlight the document(s) and either double-click the document name or

click the Select Document button ™ to move the document(s) to the Print Document list on the right.

Documents !E

Print Diocuments I

Category I vl Sort by State [
Fitter by stat: I 'l
% Exact " Contains ‘ I gy S
| b 2| F

Description ﬂ ATS Wire Instructions Chicago
=}

ATG Wire Instructions Champaign
ATG Wire Instructions Chicago +|

ammercial

ATG_OMEC_Package
ATG_OMEC_Package 2006
_[ATG_OMC_Package 2008 2973
ATG_OMC_Package 2006 2973 2010 IM'
ATG_OMC_Package 2006 2973 BUYER

| |ATG_OMC_Package 2006 2973 NV -
Kl L

Frint weio Wiewy

Print Documents:

of

A. Clear Selections 4 clears all selected documents from the Print list.
B. Delete Current Selection Only =% clears only the highlighted document from the Print list.

s Print Documents

C. Print Document prints all selected documents.

Wisconsin Members: Select Wisconsin Documents from the Category drop-down to display all
common Wisconsin forms. Documents highlighted in teal are packages; following them are
individual documents. Only Wisconsin-specific and common documents are listed. If you require
an endorsement that is not listed, select the Endorsement category.

Documents =1k
Print Dinements | Prampts I
Cotegory [Wisconsin Document: vI Sort by Stata [

{ Esact " Corraing | Fiter by state
[ | 2| 3

State|Deac:ription ;I
4 Wil AT PR3 - 2006 Commitment
Yl ATS Py 2008 Meortgages DOIJ +|

Wil ATG Pha - 2006 Orwners Pulic
w1 TG Py Closing Document s
v ATG Pha - GAP
vl il Dieed - Conclominium
vl vl Deed - Suardian's
vl Al Deed - Personsl Representstiv
vl Dl - Qi Claiim -]

0 B

% Print wefo Wisen % Print Drocurmeants

kel
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II1. DOCUMENT VIEWER

File data merges with the documents selected to print and displays in the Document Viewer. From the
viewer, documents can be printed or saved locally as Word or PDF documents.

& Complete Closing Document Viewer - 09/09/02 SP1 - [POLO6 Commitment A Schedule - 10 i =]
| Ty File Edit SendTo Send All o Window Help - 2] x|

P 1 = o T 112 = 1

ATTORNEYS TITLE GUARANTY FUND., INC.
ATG® COMMITMENT FORM - SCHEDULE A

Commitment No_: 100200101807 State [ssued: IL

1. Effective Date: :

2. Policy or policies to be issued

+/ [Owner’s Policy: 2006 ALT A Owner Policy Amounti5300,000.00
Proposed Insured:;
....... 4 [Loan Policy: 2006 ALTA Loan Policy Amounti5200,000.00
Proposed Insured:: .

3. [The estate or interest in the land described or referred to in this Co
thereto is at the effective date hereof vested in:

Click sub-tabs to = FecY same) andtitle
view documents.

I Tha land rafarrad tn in tha Camemitm ant ic Aaceeihed ac Fall are-

DOC Disclo | DOC Diselo | DOCInw 20 | bOC I 20 | DOCIny 20 | DO Netes | DO Privas | POLOE Corm POLOS Cormm| POLDS Coro|

A. Prints current or all documents.
B. ﬂ Sends current or all document(s) to Word.

C. [} Converts current or all document(s) to PDF.

= NOTE: Although you can edit documents before you print, we recommend that you do not
change any data. Instead, return to Complete Closing and make appropriate data changes in
the data entry field. Otherwise, the data changes in your document will not be reflected in
Complete Closing or in future documents.

Iv. SAVING A DOCUMENT LOCALLY
A. Windows XP Operating System

When a document appears in the Document Viewer, select Send To or Send All To and then
select Word, Outlook, or PDF

B. Windows Vista or Windows 7 Operating System

Select File > Save As or File > Save Current as PDF. Select your desired local drive and folder.

Page 6-4 ATG REsource® User Manual
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L
Look ir: | B My Documents j - EF ER-
I My Fecent Documents
Desktap
BB My Documents o
% iy Computer
=g Local Disk [C:]
L4, DVD Drive (D)
Fomanf on 'chi-nas-01" [G:
22 legal on 'chp-nas01' (L)
22 atg on 'chinas-02' N:)
Z# Chp-Dept on ‘Chp-nas-01'(3:]
22 Dept on 'Chinas-01' )
'f'n__E Iy Network Places
&8 ATGF Apps
£ RESource RDP
i 3 H_o Appz _
-_:'f': DateDownz pdf
File hame: I j Open I
Files of twpe: IPDF Files ;I Cancel /l
V. PROMPTS TAB
A. When a document containing a prompt is selected to print, the user will enter the answer at the
prompt and the answer will appear in the document. The answer is then saved in the Prompts tab.
If the document is reprinted, the prompt will not display again.
B. The Prompts tab is used to edit or view answers entered in a prompt. The Prompts tab displays a
list of previously printed documents that contain answers to prompts.
* NOTE: The Prompts tab displays only if a document containing a prompt has been printed
and the prompt was answered.
C. To edit the answers to a prompt in a previously printed document:
1. Select the Prompts tab.
2. Click the Plus button [™lin front of the document. The answer appears in green.
Click in the green data field and enter the new answer.
4. When finished, click the Print Documents tab and select the document(s) to print. The
document will now contain the new answer.
D. To delete the data in a prompt:
1. Right-click the green answer and select Delete or press <Ctrl>+<Del>.
2. If the data in a prompt has been deleted, you will receive a new prompt the next time the

document is selected to print.

@Documents
Prirt Documents ~ Prompts |

1 [s] B3

-+ GGlohal Prampts
CommitmertPolicy Prompts
[#-DOC ATG 24 Ma Cony Chain of Title
[#- DO Bill of Sale
- DOC Deed-Administrator's

[#- DO CPL
[#-DOC ATG Payoff Loan 1
[#-D0Z CPL Chicago

Enter county in wwhich probate proceeding is filed{CourtCounty) Cook
i+ Enter the actusl considerstion for the property:(DecdCo
i Enter probate proceeding case number: (FrobateCase)

ion) $250,000.00

Prompt Ertered by: ROTEST
Drate Entered: 0401 472008 1:06 pim

EF

ATG RESoURCE® User Manual
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VI DOCUMENT HISTORY

The Display Change Log button, -
that have been made to a prompt.

located at the bottom left corner, displays a history of any changes

Modified D ate I Uzer I Prompt Marme I Action I Frompt % alue I
4042008 1:24:32 PM | Sandi Allfrey CourtCounty Inzerted cook,
40/20081:24:35 PM | Sandi Allfrey FrobateCase Inzerted 123123
4042008 1:24:38 PM | Sandi Allfrey DeedConsiderati...  Inserted 100000
4042008 1:25:53 PM | Sandi Allfrey CourtCounty Updated  Dupage
4072008 1:27.08 PM  Sandi Allfrey FrobateCase Updated 5555555555555
VIIL. ADDITIONAL FEATURES
A. :] Select Document: Double-click or click the Select icon to move the document to the print list
on the right
B. ﬁ’ Clear Selections: Clears all documents in the print list on the right.
-2 . . . . .
C. -_I Delete Current Selection Only: Clears only selected documents in the print list on the right.
Bri. e . . .
D. Print Documents: Selected documents open in the Document Viewer and can be

printed, saved locally, or sent by e-mail as an attachment.

E. ’ Print w/o View: Selected documents are sent directly to the printer without
displaying in the Document Viewer.

F. ll Publish to PaperlessCloser: Selected documents are available in PaperlessCloser.
VIII. PRINT DOCUMENTS LIST

A. Following is a list of all documents located in the Print Documents list.

ATG Order Confirmation ATG Wire Instructions Commercial

ATG Pkg. Closing Docs
ATG Pkg. Closing Docs 2

ATG Pkg. Commit 06 2010 Invoice

ATG Pkg. Commitment 06
ATG Pkg. Loan Pol 06

ATG Pkg. Loan Policy

ATG Pkg. Loan Policy Indiana

ATG Pkg. One Loan Policy 2 Mortgages

ATG Pkg. One Loan Policy 2 mortgages 06

ATG Pkg. Owner’s Pol 06

ATG Pkg. Two Loan Policies 2 Mortgs. 06

ATG Pkg. WI Closing Docs.
ATG Pkg. WI Loan Pol 06
ATG Pkg. WI Owner’s Pol 06

ATG Pkg. Commitment 2 Mortgs. 06

ATG_Owner’s Policy_Package 2006
DOC 1099S Blank

DOC 1099S Document

DOC Accounting Info Services

Doc Additional Title Charges

DOC Affidavit in Lieu of Survey

DOC Affidavit No New Improvements
DOC Affidavit of Identity

Doc Affidavit of Title

DOC Agency Escrow Agreement
DOC Agency Escrow Member Closer
DOC ALTA Statement

DOC ATG 24 Mo Conv Chain of Title
DOC ATG 24 Mo Inv Conv Chain of Title
DOC ATG FAC

Doc ATG Fax

ATG PO Member Policy Transmittal
ATG PO OH Title Policy Transmittal
ATG Receipts and Disb

DOC ATG Payoff Loan 1 - Champaign
DOC ATG Payoff Loan 1- Chicago
DOC ATG Payoff Loan 2- Champaign
DOC ATG Payoff Loan 2- Chicago

ATG Wire Instructions Champaign
ATG Wire Instructions Chicago

ATG REsource® User Manual
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DOC ATG Search Invoice

DOC ATG Search Invoice Champaign
DOC ATG Search Invoice Window
Doc ATG Search Request

DOC Bill of Sale

Doc Bill of Sale Corp

Doc Bill of Sale LLC

DOC Buyer Policy Transmittal

DOC Buyer Pre Closing Instructions
DOC Cert No Info Reporting Blank
DOC Certificate of Release (ATG Only)
DOC Certificate of Release (Member)
DOC Certification No Info Reporting
DOC Chicago Transfer Declaration (New)
DOC Closing Info Request Lender
DOC Closing Info Request Member
DOC Closing Statement

DOC Construction Escrow Package
DOC Cook County Transfer Dec (New)
DOC CPL

DOC CPL (Champaign)

DOC CPL (Chicago)

DOC Deed Corp Warranty

DOC Deed Indiv to Corporate

DOC Deed LLC Warranty

DOC Deed Trust Quit Claim

DOC Deed Trust Warranty

DOC Deed Trustee’s

DOC Deed-Administrator’s

DOC Deed-Executor’s

DOC Deed-Quitclaim

DOC Deed-Special Warranty

DOC Deed-Warranty Indiv-Indiv

DOC Deed-Warranty Tenants in Common
DOC Deed-Warranty-Joint Tenancy
DOC Deed-Warranty-Tenancy by Entirety
DOC Directions to Invest Funds

DOC Disclosure Attorney Title Agent
DOC Disclosure from Services

DOC Disclosure from Services-Refi
DOC Disclosure of Radon Hazard
DOC Errors & Omissions Champaign
DOC Errors & Omissions Chicago
DOC Escrow Statement

DOC Fax Cover

ATG RESOURCE® User Manual

DOC First Lien Letter

DOC Foreign Transferor Affidavit-Entity
DOC Foreign Transferor Affidavit-Indiv
DOC Grantor/Grantee Statement

DOC HUD Signature BLANK

DOC HUD-1a Buyer’s Settlement Statement
DOC Indemnity Agreement

DOC Initial CPI

DOC Initial CPI Regional

DOC Initial CPI Instructions

DOC Initial CPI NLT

DOC Initial Search Report

DOC Initial Search Report Metro East
DOC Inv 2010 BO Chicago Area

DOC Inv 2010 BO Sep Search

DOC Inv 2010 NBO Chicago Area

DOC Inv 2010 NBO Sep Search

DOC Inv For Title BO Chicago Area
DOC Inv for Title BO Sep Search

DOC Inv For Title NBO Chicago Area
DOC Inv For Title NBO Sep Search

DOC Invoice Services REFI

DOC Invoice Services REFI NBO

DOC Joint Tenancy Affidavit

DOC Later Date Search Report

DOC Later Date Search Request

DOC Later Date Search Request-Notesw
DOC Legal Description

DOC Lender Closing Transmittal

DOC Lender Policy Transmittal

DOC Letter Invoice

DOC Letter Report

DOC Loan Maodification Invoice

DOC Member 1st Loan Payoff From Check
DOC Member 24 Mo Conv Chain of Title
DOC Member 24 Mo Inv Conv Chain of Title
DOC Member 2nd Loan Payoff From Check
DOC Member Closer Transmittal

DOC Member in Good Standing

DOC Member Loan Policy Transmittal
DOC Member Owner’s Policy Transmittal
DOC Member Order Confirmation

DOC Member Payoff Manual Loan

DOC Notarial Record

DOC Notes for Information
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DOC Order Information Request

DOC Owner’s Policy Transmittal

DOC Payoff Request Letter

DOC Personal Information Affidavit
DOC Personal Undertaking

DOC Personal Undertaking (Gap)
DOC Power of Attorney Il Short From
DOC Privacy Notice

DOC PTax

DOC SB1167 Borrower Exemp Affidavit
DOC SB1167 Borrower List of Notices
DOC SB1167 Closer Compliance Checklist
DOC SB1167 Closer Exempt Checklist
DOC SB1167 Lender Exempt Affidavit
DOC Solicitation of Taxpayer ID

DOC Survey Request

DOC Tenancy Entirety Affidavit

DOC Water and Zoning Application
DocsCC_ATGHH1

END Against Loss - Encroachment
END Against Loss Liens/Encumb
END Arbitration Modification

END Balloon Mortgage 1

END Commercial EPL

END Comprehensive 1

END Construction Loan Disbursement
END Contiguity 1

END Cross Liability

END Date Down 1

END Date Down 2

END Encroachment Note

END EPL (Indiana)

END EPL (Wisconsin)

END Estate Planning Conveyance
END Form E

END Future Advances

END Gap Coverage

END Gap Undertaking Commercial
END Homestead

END Inflation

END Inst Contract Purchaser’s “A”
END Inst Contract Purchaser’s “B”
END Legal Description

END Owner’'s Comprehensive

END Owner’s Comp 1B Commercial

END P.I.N.

END Restrictions 3

END Revolving Credit 1

END Revolving Credit 2

END Std Exception Waiver 1

END Std Exception Waiver 2

END Survey

END USA

END Usury

ENDO6 Access-Direct/ALTA 17
ENDO6 Access-Indirect/ALTA 17.1
ENDO6 Assign-Date Down/ALTA 10.1
ENDO06 Assignment/ALTA 10

ENDO6 Comprehensive 1

ENDO06 Condominium/ALTA 4

ENDO06 Condominium2/ALTA 4.1
ENDO06 EPL/ALTA 8.1

ENDO6 First Loss-Multiple/ALTA 20
ENDO06 Fut Adv-Knowl/ALTA 14.1
ENDO06 Fut Adv-LOC/ALTA 14.2
ENDO06 Fut Adv-Priority/ALTA 14
ENDO06 Fut Adv-Rev Mort/ALTA 14.3
ENDO6 Leasehold-Loan/ALTA 13.1
ENDOG6 Leasehold-Owner/ALTA 13
ENDO6 Location-Map/ALTA 22.1
ENDO6 Location/ALTA 22

ENDO6 Mezzanine Finance/ALTA 16
ENDO06 Mfd Hous-Con-Loan/ALTA 7.2
ENDO06 Mfd Hous-Con-Owner/ALTA 7.1
ENDO06 Mfd Hous/ALTA 7

ENDO06 Mortgage Mod/ALTA 11
ENDO06 Multiple Mortgage

ENDO6 Nonlmput-Add Insured/ALTA 15.1
ENDO06 Nonlmput-Full Equity/ALTA 15
ENDO6 Nonlmput-Part Equity/ALTA 15.2
ENDO06 PUD/ALTA5

ENDO06 PUD2/ALTA 5.1

ENDO06 REM-Improv-Owner/ALTA 9.2
ENDO06 REM-Improv-Owner/ALTA 9.5
END06 REM-Loan/ALTA 9.3

END06 REM-Unimp-Owner/ALTA 9.1
END06 REM/ALTA 9

END06 REM/Unimp-Owner/ALTA 9.4
ENDO6 Street Assessment/ALTA 1
ENDO06 Subdivision

ATG REsource® User Manual
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ENDO6 Tax Parcel-Multiple/ALTA 18.1
ENDO6 Tax Parcel-Single/ALTA 18
ENDO06 Truth-In-Lending/ALTA 2
ENDO6 Utility Facility

ENDO6 Var Rate Mortgage/ALTA 6
ENDO6 Var Rate Mortgage/ALTA 6.2
ENDO06 Zoning-Improved/ALTA 3.1
ENDO6 Zoning-Unimproved/ALTA 3
MEO 24 Month Search Invoice

MEOQO 24 Month Search Report

MEOQO Buyer Policy Transmittal

MEO Closing Info Request Member
MEO Closing Info Request Lender
MEO Escrow statement

MEO Initial Search Report Metro East
MEOQ Later Date Search Report

MEO Lender Policy Transmittal

MEO Member Policy Transmittal
MEO Search Invoice

MEO Wire Instructions

NEW 05-09-19 Commit Prep Instruct
NEW 05-09-19 DFI Compliance HUD.rtf
NEW 05-09-19 HUD 1200-1300
NEW 05-10-03 File Tracker

NEW 05-10-03 Services

NEW 05-10-03 Single Payee

NEW 05-10-03 Void Change

NEW 05-10-07 lllinois Transfer Tax-Invoice
NEW 06-02-09 1099 Update

NEW 06-05-22 New 1099S Form
NEW 06-07-01 New Documents

NEW 06-11-06 HUD and Check Writing
Access

NEW 06-12-11 Request a Closing
NEW 06-12-13 1099 Reporting
NEW 07-02-08 2006 ALTA Forms
New 08-04-28 Transfer Tax Application
New 09-04-28 Closing Statement
NEW 09-11-09 SpeedHUD

NLT Att Inv 2010-Rockford

NLT Att Inv-Rockford

NLT Commitment Schedule A
NLT CPL Rockford

NLT CPL-Belvidere

NLT CPL-Crystal Lake

ATG RESOURCE® User Manual

NLT Directions to Invest Funds
NLT Fax Cover

NLT Initial Search Report Crystal Lake
NLT Initial Search Report Rockford
NLT Invoice Search Only

POL Construction Loan

POL Notes for Information

POL06 Commitment A Schedule
POL06 Commitment A Schedule 2 Mtgs
POL06 Commitment B Schedule
POL06 Commitment Cover

POLO06 Loan Cover

POLO06 Loan Sched A 2 Mortgages
POLO06 Loan Schedule A

POLO06 Loan Schedule A 2nd
POLO6 Loan Schedule B

POLO06 Loan Schedule B 2nd
POLO06 Loan Schedule B, Part Il
POLO06 Loan Short Form Policy
POL06 Owner Cover

POL06 Owner Schedule A

POLO06 Owner Schedule B

Power of Attorney

RESB Package

Tonner Closing Package

WI Aff - Affidavit of Title

WI Aff - Deed Correction

WI Aff - Judgments and Liens

WI Aff - Lien and Possession (ALTA)
WI Aff - Personal Information

WI Aff - Signature Affidavit

WI ATG - 2006 Short Form Loan
WI ATG Pkg - 2006 Commitment
WI ATG Pkg - 2006 Loan Policy
WI ATG Pkg - 2006 Owners Policy
WI ATG Pkg - Closing Documents
WI ATG Pkg - GAP

WI Deed - Condominium

WI Deed - Guardian’s

WI Deed - Personal Representative’s
WI Deed - Quit Claim

WI Deed - Special Warranty

WI Deed - Trustee’s

WI Deed - Warranty Form 1

WI Deed - Warranty Form 2
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WI Docs - Accounting Info Services
WI Docs - Certification No Reporting
WI Docs - Condominium Certificate
WI Docs - Const Loan Disbursement
WI Docs - CPL

WI Docs - Escrow Agreement

WI Docs - Informed Consent

WI Docs - Initial Search Report

WI Docs - Invoice

WI Docs - Land Contract

WI Docs - Land Contract Condominium
WI Docs - Personal Undertaking

WI Docs - Privacy Statement

WI Docs - Satisfaction of Mortgage
WI Docs - Special Assess/Tax Report
WI End - Comprehensive

WI End - Date Down 1

WI End - Date Down 2

WI End - GAP

WI End 06 - EPL

WI End 06 - Location

WI End 06 - REM

WI Homestead Affidavit

WI Member - Nova Title Short Form Pkg

WI Title Services Order Confirmation

=  NOTE: Documents are added to REsource upon request or as needed. To request a new
document, contact a Member Representative or the HelpDesk and provide a sample of the

document.

REsource Documents

REsource documents are organized by prefix.

Groupings or packages of related documents

Closing Documents, Affidavits, Powers of Attorney, Invoices, Transfer Documents

1. ATG

2. DOC

3. END
Endorsements

4, NEW

Instructions or announcements regarding new release information in REsource

5. POL

Commitment and Policy Schedules and Jackets

6. WI

Wisconsin Documents
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N HUD-1 Settlement
Statement



A\ ATG 7 | HUD-1 SETTLEMENT STATEMENT

The 2010 HUD Settlement Statement is used to enter all the information necessary to produce a HUD-1
Settlement Statement. There are two versions of the HUD-1 in REsource version 6.5. They are called the 2010
HUD and the Speed HUD. The 2010 HUD conforms to the new RESPA Rules in effect January 1, 2010. The
Speed HUD can only be used for cash or commercial transactions or transactions closed prior to January 1, 2010
or if the loan application was taken prior to January 1, 2010.

Files opened after March 26, 2010, default to the 2010 HUD.
I DATA REQUIRED
As with the HUD in previous versions of REsource, specific data must be entered in Order Entry and
ATG Edit Services 2 for title charges to appear on the 2010 HUD or the Speed HUD.
The following process should be followed for either HUD.
A. Required data in Order Entry:
L. Sale Price*
2 Loan Amount*
3. Interest Rate (required for the GFE)
4 Principal & Interest (required for the GFE)
5

Earnest Money, including who is holding the earnest money and if it should be deducted
from the commission

6. Property Address, including County*
*Required data prior to opening ATG Edit Services
B. Required data in ATG Edit Services: &
1 Endorsements
2 Closing Services
3. Search Services
4 Recording Fees
5. Miscellaneous entries, if any
11. ToO CHANGE THE TYPE OF HUD
A. Close all open windows

B. Click Utilities >Additional Fields.

File DataEntry | Utilities Window  ATGF Extensions  Help
@ - % Check Writing

- Deposit Slips
& dfl -
Transfer Slips

Investment Accounts

Additional Fields Chrl+F

Invoices

‘Wigw Documents Chrl+I

ATG RESOURCE® User Manual Page 7-1
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C.

Enter “Y” or “N” in the Use HUD 2010 field and close.

Seation 1 |Secﬁon2 |

Mortgage Broker

Tax Sale Date Tax Red Exp Tax Red(PAID)
| E #E A
1stinstallment 2ndinstallmert [ Use 2010 HUD
Services Locked Tax Year Use HUD 201

[ bl

* IMPORTANT NOTE: Any data entered in the previous HUD will not pull through to the
new HUD; therefore, it must be re-entered. Also, any services selected in the ATG Edit

Services menu $ must be re-selected. You must go back to ATG Edit Services } and re-
select all services after changing the HUD type.

INVOICE FOR TITLE CHARGES

There are now two types of invoices available; one for the 2010 HUD and one for the Speed HUD. You
must use the invoice based upon the type of HUD.

A. 2010 HUD Invoice
1. Doc Invoice 2010 BO Chicago Area
2. Doc Invoice 2010 NBO Chicago Area
3. Doc Invoice 2010 BO Separate Search
4. Doc Invoice 2010 NBO Separate Search
B. Speed HUD Invoice
1. DOC Inv For Title BO Chicago area
2 DOC Inv For Title NBO Chicago area
3. DOC Inv For Title BO Sep Search
4 DOC Inv For Title NBO Sep Search
FILE LOCKING

File locking has been added to prevent multiple users from entering data at the same time to the same file.
To insure that you are leaving your current file available for other users, either log out of REsource or

select the Temporary File option g from the REsource menu bar. @I EI @I A g

HUD SETTLEMENT STATEMENT SCREEN

A.

The 2010 HUD layout is similar to a printed HUD document. There are three tabs: Page One,
Page Two, and Page Three (GFE).

HUD Settlement Statement

&-R-C-8oEe8dlas a2 BBeE s -

Page One I Page Twol Page Three I

AR T

Task Bar

ATG REsource® User Manual
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B. To assist you in navigating quickly within the 2010 HUD screen, there are a number of toolbar
buttons, identified below. The figure below identifies all of the buttons on the 2010 HUD screen.

The Expand All Sections E and Contract All Sections E buttons are only visible on the
Page Two tab.

WARNING: Sale Price/
Loan Amount Changed.

[Lender Breakdown HUD Status

Print HUD Use HUD-1/1A Lock/Unlock Title Services Report

® o

Statusz:

Jump to Section HUD-1 Addendum

Override Exists.

WARNING: Proration
GFE Bucket Allocation

HUD Change Log

Use Template

3" Party Payee Refresh

1. Print HUD Statement @F
Click this button to view/print the entire HUD.
b. To print only the Buyer’s HUD or Seller’s HUD directly to the printer, click the

i
drop-down arrow on the Print HUD button, =# * and select from the drop-
down list.

Prink Preview HUD
Print Preview Buwver's HLID
Print Preview Seller's HUD

2. Publish the HUD Statements to PaperlessCloser
a. Click this button to publish HUD to PaperlessCloser.

b. To publish only the Buyer’s HUD or Seller’s HUD, click the drop-down arrow -
on the Publish HUD Statement to PaperlessCloser button and select from the
drop-down list.

Publish HUD
Publish Buyer's HUD
Publish Seller's HUD

T
3. Use a Template Ig
Click this button if a HUD template has been defined with appropriate defaults for this
HUD.
.2'
4. Switch to HUD-1/E

Click this button to Switch to HUD-1.

5. Switch to HUD-1A ’@ Not in use at this time.

Click this button to change the HUD to a simplified 1-A format. This form displays only
borrower/lender information and the form has some different sub-tabs, as well as blocked
access to other tabs. You can only enter information into the tabs/fields that pertain to
buyer or borrower.
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10.

3
Paid by Other Parties ==

Click this button to pull up the Paid By screen in any section of the HUD that requires
designating a party to pay a fee for the buyer or seller. This feature is not recommended.
For further assistance, please contact the REsource HelpDesk.

Click this button to preview the Lender Breakdown Report. The report shows the
expected loan amount and the lender’s check amount before creating Receipts and
Disbursements in Check Writing.

Show Lender Breakdown Report

Lock/Unlock the HUD
a. Click the Lock button = to lock the HUD so it cannot be altered.
b. Click the Unlock button =" to edit the HUD.

When you lock or unlock the HUD, a confirmation message displays. Click Yes to
confirm and continue.

Navigation

Y
a. Use the shortcut keys or the Jump to Next Section button & ™ (located on the

toolbar) to move through the 2010 HUD. Click the button to move to the next
HUD section or click the drop-down arrow to display the Navigation drop-down
list to move to desired HUD section by clicking on number on the list.

Sections &, B, and C
Sections D thru |
Section 100a
Section 100b
Section 200a
Section 200b
Section 300
Section 4003
Section 400b
Section 500
Section 5000
Section 00
Section 700
Section 800
Section 300
Section 1000
Section 1700
Section 1200
Section 1300
Section 1400

b. Move through the fields on the 2010 HUD by pressing <Tab> key on your
keyboard or by clicking your mouse on the desired line or section.

c. When text is too long to be displayed in full, an ellipsis (...) appears at the end of
the displayed text. The text can be viewed by rolling the mouse over the
truncated text.

d. Read-only fields are indicated with shading. Some information in the shaded
areas can be overridden.

Recalculation

Click the Refresh button to recalculate all items on the HUD.

ATG REsource® User Manual
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11. Current Status of the HUD
Click the Status drop-down =& I =l o change the status of the
HUD.
=  WARNING: This Warning button & will display if the Sale price or Loan Amount
has changed. Return to ATG Edit Services to auto-calculate premiums. (Uncheck
and recheck closing fee.)
C. Buttons within the HUD
Within the 2010 HUD, there are several buttons that may display, depending on the section in
which your cursor is placed.
All buttons and icons offer hints as to their functionality when you hold your cursor over the
button/icon.
=
1. Add New Line to the HUD. 1=
When you click this button, a new line is placed at the end of the selected section.
Available in Page Two tab only.
2. Delete a line in the HUD. @
Click Yes to the delete prompt. Available in Page Two tab only.
3. Insert New Line into the HUD. E
When you click this button, a new line is inserted above the line in which your cursor is
placed. If you try to insert a line in an inappropriate place, an error message will appear.
Available in Page Two tab only.
4, Set Override M
When you click this button, the override is applied. The particular override depends on
the section of the HUD in which it is used. Available in Page Two tab only.
5. Set Partial Override |f'4|
When you click this button, the partial override is applied. Available in Page Two tab
only.
6. Clear Override @
When you click this button, the full or partial override is cleared. Available in Page Two
tab only.
7. Calendar J
Click to open and make date selection.
D. Additional Icons
These additional icons may appear on the 2010 HUD:
sg" Payee missing. Displays on a line to remind you that a payee has not been entered for that
line.
E Debit/Credit. Displays on a line that is a debit/credit.
If you enter a payee in a debit/credit line, the debit/credit no longer displays.
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E. 2010 HUD Page One
1. Page One Tab: Sections 100-500

The Page One tab contains:

a. Type of Loan
Click the appropriate check box.

b. Funding Date
Enter the date the loan is funded (disbursed).

c. Status
Select the current HUD Status from the drop-down list.

d. Property Location, Borrower, Seller, Sale Price, Earnest Money, Lender
Information (including Loan and Mortgage Ins Case Numbers)

Entered and edited in Order Entry.
e. Settlement Information and Date

Entered and edited in Order Entry.

f. Sections 100a, 100b, 200a, 200b, 400a, 400b, 500a, 500b
These tabs automatically import data from entries in Sections 700-1300.
2. Enter Additional Line Items:

Click on or <Tab> to the blank line(s) available and enter an Item Description.

b. Press <Tab>. The POC checkbox appears.

c. Select this checkbox and enter POC Code, if applicable, and press <Tab>,
= NOTE: If this checkbox is not selected, it disappears when <Tab> is pressed

again.

d. If more lines are needed, use Section 1300 or the Edit Payoff button. For
more information on editing payoffs, please refer to the Edit Payoff
documentation.

100a:
100. Grogs Amount Due From Borrower E%
Payee Amount icct, Code
101, Contract S alex Price $200.000.00
[3& 102 Personal Property
103. Settlement Charges to barmower $5.062.12
04, to POC(] )
0. o
Maximum number of lines: 105
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200a:
200. Amounts Paid By Or In Behalf of Borrower m
D/C Amount icct. Code

201, Depozit or eamest morney 31000000

202, Principal amount of new loan(z] $90.000.00

203, Ewxisting loan(s] taken subject ta to |_

204. Loan Amount 2nd Lien to —

205, Lender credit to abc LEMDER POC[) |_ $200.00

206, [ e} l

207 to —

208, to l_

203, [ e} l

Wihio iz halding the Earnest bMoney?

™ e are - Title Company ™ Seller's Realtor ™ Lender

& Seller = Buver's Realtor = Other

Maximum number of lines: 209

3. Section 200a

200b:

a.

Complete Closing inserts amounts for Lines 201 and 202 from the information
entered in the Loan tab in Order Entry.

1. The description for Line 201 can be changed by typing over the existing
text.

ii. To change the Earnest Money amount, go to the Loan tab in Order
Entry.

Enter Debit/Credit:

Double click the D/C checkbox and it will copy the item and amount to the
corresponding line.

= NOTE: Marking an “X” in the POC field will apply a credit to the Loan
Amount.

This section also displays the party holding the earnest money, as entered in the
Order Entry screen, Loan tab, and allows you to change it, if necessary, by
selecting another option. Click the Expand this Section button located in the 200
section toolbar to view or edit who is holding the earnest money.

Adjustments for items unpaid by seller

210, County Propertp Tax

0701409 thru 12431409 $1.234 56

211. County Property Tax

01/01.410 thra 01431410 $789.00

22

213

214.

215

216.

217,

218.

219.

220. Total Paid By/For Borrower $202 023 56

Maximum number of lines: 219
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4. Lines 210, 211/510, 511

a. Tax Prorations

1. Click the Prorations dialog button in the toolbar located to the right
of the Adjustments for items unpaid by seller section.

Adjustments for items unpaid by zeller

| Adjustments for ite

21 D $ _nn 1 [=ER=] . :
211, $0. E‘f‘?n thel If'_rn:lratlc'ns Dialog

(1
2)
3)

FlexProrations [ x|

The Flex Prorations dialog box opens.
Enter the Proration Date or check Use Closing Date.
Click Edit.

r—Order default:
Proration method: |JiE R =
Froration Date for this order: |1 HE2010 @ [~ Use Closing date
[ Proration:
Full Total Amt. Date| Payment |Periods Credit # [Debit] | Credit / [Dehit] [«
Drezcription Owr, Armount Ovr. | FromDate | ToDate | Owr Due per pear| Tupe Seller Buyer
County Property T ax Mo $000 Mo 14/2010  1A6/2010 Mo Mot due 2 3E5 $0.00 $0.00
County Property T ax Mo $0.00 Mo 142010 1AE/2010 0 Mo Mot due 2 365 $0.00 $0.00
=]
Add Edit Delete Change &l

i Result

Debit seller 141/2010 thiu 1/16/2010 in the amount of $0.00.
Credit buyer 1/1/2010 thru 141672010 in the amount of $0.00.

4)
)

(6)
(7)

Page 7-8

Lloze |

Check the Override dates and amount checkbox.

Click Next.

Edit Proration

Choose the tax type or enter a custom description:

Source: ICustom ﬂ

Diescription: ICDunty Property Tax I™ Overidz

Cancel | Brevious | Hext I Einish
Payment: Not Yet Due

Enter the Amount of the tax proration.

ATG REsource® User Manual
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) Click Next.
fedicpeoration [

Enter payment details:

Paymerit: INﬂl yet due 'I = Include ity Tax Proration Credit
Amount: IEZE.Sq

Cancel | Previous | Hest I Einish

©) Enter the dates of the tax proration.
T |

Enter the dates:

From date: |1/1/2009 [
thrudate [12/31/2009 B

Cancel Previous et | Finish I

(10)  Click Finish.
Repeat this process for each tax period by moving to the next line. Click
Close when finished.
* NOTE: You must click the Refresh button to display tax

amounts.

* NOTE: As with all lines on page one of the HUD, such as tax
payments disbursed at closing, use the Expand This Section button

ﬂ from the toolbar M located to the right of each section.
S. Lines 300-303

Complete Closing automatically updates and calculates these fields.

300. Cazh At Settlement From/To Borrower
301, Grozs Amount due fram borrawer [line 120) $202.225.00
02, Less: amounts paid by/far barower (ine 220) $103 232 22

303. Cash From Borrower $98.992.78

6. Section 400

400a:

K. Summary of Seller's Tranzaction

400. Gross Amount Due To Seller E
401, Contract Sales Price
R 402, Perzonal Property
403,
404,
405,

Maximum number of lines: 405
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400b:

Adjuzstments for items paid by zeller in advance

40E. County property ta...

407, County property ta...

408, Special Azzezzment

409, Hameawner Azc ..

410, Flaod insurance

4171, Other taves

412

413,

414.

415.

41E.

420. Gross Amount Due To Seller

Maximum number of lines: 416

7. Section 500a: Reductions in Amount Due to Seller

$200.000.00

In Section 500a, Complete Closing Line 502, Settlement Charges to Seller is a total of
charges to Seller from Sections 700 through 1300. Additional lines can be added as
disbursement or credit items on the Seller side by entering information on Lines 507-509.

You can also use the Edit Payoff button |$‘} to add payoff information as an addendum

to Section 1300.

i |

h00. Reductions in Amount Due To Seller
Payee D/C Amount icct. Code

501, Eamest money held by zeller $10.000.00
A02. Setlement Charges to Seller [ine 1400] $5.133.00
503, Exizting Loan(z] Taken Subject to to ol
504, Payoff of firgt mortgage loan to Bank of Amernica o $27.331.18
A05. Payoff of zecond mortgage loan o N
506. Eamest money to o
A7 to ol
03, to N
A9, to W

Maximum number of lines: 509

500b:

Adjustments for items unpaid by szeller [ B "2
DsC Amount Acct Code
Rer 510, City property tazes  07/01/09 ko 12/31/09 rd $1.234. 56
BT 511, County property b 01/01410 ko 01/31A0 = $789.00

A12. Agzeszment Taxes [{a] o
513. School property t.. ko N
514, MUD tares ko i
515, Other taxes ko B
516 ko o
517 to ol
518. to Hl
519, to r

Maximum number of lines 519

8. Lines 600-603: Cash at Settlement From/To Seller

Page 7-10
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600. Caszh At Settlement From/To Seller

G071, Grozs Amount due to zeller [ine 420] $100.000_00
B02. Lessz reductions in amt. due seller [ine 520] $42.46418
603. Cash To Seller $57 535 82

F. 2010 HUD Page Two

The Expand All Sections button E must be selected when working on page 2 of the 2010
HUD.

B HUD Settlement Statement
r T
g |4 | =]

B-o- 808

Page One Fage Two I FPage Thiee |

L Expand All Sections Contract All Sections

@ HUD Settlement Statement H=]E3
|@'ﬁ'|@|@(@|3§’sg|;‘||?|E1v|@|?| Status:l vl
Page One Page Two | Fage Th[eel
L. Settlement Charges = = B =
F00. Total Sales/Broker's Commizzion based on price =@ %= Faid From Paid From
Diivigion of Commizzion [line 700) az follows: Barmawer's Geller's Funds
0. o CFLff?dS at ) at Seftlement
702, to "
703, Commizsion Paid at Settlement $0.00
800. Items Payable in Connection with Loan
801, Our origination charge %o [from GFE #1]
802, our credit or charge [points] for the speci.. %o [from GFE #1]
1. To enter a negative figure anywhere on the HUD, begin the number with a minus sign (-),
Negative numbers are displayed in parentheses (###).
2. Leave all Account Code fields blank.
3. Additional lines of information can be inserted after the last line in any section of the

Page Two tab (Sections 700-1300, except 1000) or use the toolbar ElEg e

located at the top right of each section.

a. E Add a line.
b. E Delete a line.
c. E Insert a line.

d. @ Override/Clear Override.

e. @ Enter Paid by Other Parties.
4. Sections 800-1000

The following codes are used in the POC (Paid Outside of Closing) column within the

HUD:

a “X” to withhold funds from the loan amount;

b. “B” if the Buyer pays outside of closing;

c. “S” if the Seller pays outside of closing;

d. “L” if the Lender pays outside of closing;

e. “Y” for lender-paid closing costs.

=  NOTE: The code “X” can be used on page one of the HUD for credits to the buyer.
ATG RESOURCE® User Manual Page 7-11
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5. Section 700: Broker’s Commission

a. Line 700: Total amount of commission.
b. Lines 701-702: Enter the payee(s).
c. Line 703: Actual amount of commission disbursed.
L. Settlement Charges EIEE
700. Tatal 5ales/Broker's Commizsion based on price 500000.00 @ %= Paid From Faid From Account
Realtar 2 gets: % Bomower's Seller's Funds Codes
Diivizion of Commizsion [line 700] az follows: |Ac:c:t. Code SFunds at at Settlement
T o ettlement
702

to

703, Commizzion Paid at Settlement

200. Amounts Paid By Or In Behalf of Borrower

NOTE: Commission percentage no longer prints on the 2010 HUD
document.

Earnest Money

When entering Earnest Money in the Order Entry/Loan screen, the user will
receive a pop-up window displaying, “Who is Holding the Earnest Money?”

1.

il.

You must enter the Seller’s Realtor in the Seller tab of Order Entry
and the Buyer’s Realtor in the Buyer tab of Order Entry for the

correct calculation of commission and FEarnest money to occur
automatically.

B Earnest Money @

Who is Holding the Earnest Money?

" Buyer's Realtor
™ Lender

" Seller's Realtor

If Ezcrowy Depasit, Type of Funds |Check j

X o Ore or Mot Listed

If either Seller’s Realtor or Buyer’s Realtor is selected, a Confirm
dialog will appear asking if the earnest money amount should be
deducted from the Realtor’s commission check.

9 Should the amount of earnest money being beld by the Realtor be deducted from the commission check?

Mo

(D If you select “Yes,” the amount withheld will appear on the
HUD in Section 700 as a disclosure line.

When this happens, the system will also place the Earnest
Money on Line 201 and on Line 506 as a Debit/Credit item for
the Buyer and Seller. (See RESPA directive.)

500. Reductions in Amount Due To Seller

201, Depogit or earmest money $500.00 B01. Excess deposit [zee instructions]

202. Principal amount of new loanz) 502, Settlement charges to seller [line 1400)
203, Existing lnan(z] taken subject ta B3, Existing loan(s) taken subject ta

204, B04. Payoff of first mortgage loan

205, A5, Payoff of second mortgage loan

206,

506, Eamnest Money Fetained by Realtor $500.00
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) If you select “No,” the amount will appear on Line 507 as
“(EMD $ 00.00 Disbursed as Proceeds).”
200. Amounts Paid By Or In Behalf of Borrower 500. Reductions in Amount Due To Seller
201, Depazit or earnest money $500.00 501, Excess deposit [zee instructions]
202, Principal amount of new loan(z) B02. Settlement charges to seller (ine 1400]
203. Ewisting loan(z] taken subject to 503, Existing lnan(z) taken subject to
204, B04. Payolf of first mortgage loan
208, 805, Payolf of second martgage loan
20E. 50E.
207, 507, [EMD $500 Disbursed as Proceeds]
6. Section 800: Items Payable in Connection with Loan
a. For all items in Section 800, the payee defaults to the first lender. It is not

necessary to enter a payee in the Payee column unless you want to change it to a

different payee.

= NOTE: Switch to the Expand All view E in this section to more easily use
the Clear Override button. @

800. Items Payable in Connection with Loan
801. Our origination charge X to from GFE #1]
802, “our credit or charge [pointg] for t... X to from GFE #2)
803, Your adiusted origination charges to from GFE A)
804, Appraisal Fee to from GFE#3
805. Credit report o from GFEH3
806, Tax service to from GFEHS:
807, Flood certification to from GFEHS
b. In Section 800, items are listed by the lender mainly from GFE #3. POC items

are still handled the same.

801 Breakout Charges

L.

ATG RESOURCE® User Manual
© ATG (5/15)

(M

2

3)

4

The 801 Breakout Charges feature allow items included in line
801 to be broken out in Check Writing but not disclosed on the
HUD. To breakout charges for Line 801 and not disclose them

on the HUD, select the 801 Breakout Charges screen LD
located in the 800 toolbar = = |1 NN

On the 801 Breakout Charges screen, enter fees that are
payable to other parties. In Check Writing, the items entered
here are deducted from the disbursed check paid to the payee on
Line 801.

In this example, the total amount on Line 801 is $1,000.00 to
ABC Lender. However out of that total amount, $100.00 should
be disbursed to Document Preparer, Inc., and $100.00 should be
disbursed to Mortgage 1 Network.

In Check Writing, the amount to ABC Lender will be $800.00
and separate checks will be created to Document Preparer Inc.
for $100.00 and Mortgage 1 Network for $100.00.

Wl 801 Breakout Charges [_ 5] <]
8_w | < | » | w |+ | -]
Line Description Payee Payee Mame Aot ‘PDE Amaunt ‘W’hn F’DElAcc;
» 1 Document Processing 1525541 Document Prepar 4100.00
2 Undenwiiting Fee 1477854 Mortgage Adviso $200.00

o of

x LCancel |
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ii.

iii.

&) Additionally, the code “Y” in the Who POC field will add the
amount to the lender’s funds and create a check to the payee in
Check Writing. And, the code “X” in the Who POC field will
deduct the amount from the Lender’s funds in Check Writing.

El 801 Breakout Charges JH[=] B3
2] | - | > | » | + | -

Description |Payee |F'ayse Mame Amount |F’DC Amount
Document Processing 1525541 Document Prepar $100.00
Undenwiting Fee 1477834 Mortgage Adviso $200.00 _‘

[who FOC]fectCode | 2]

Mortgage Broker 139630 Broker Funding $300.00 Y
1420238 Lender Direct C $50.00 <] j

POC|Description

Loan Commitment Fee

- =l

B Buper
L Lender
S Seller
=

W Ok I X LCancel |

(6) The Origination Charges Report prints an itemized list of fees
that are included on Line 801. To print the Origination Charges

Report click the Print button located on the 801 Breakout
Charges screen.

Lines 801 and 802 display the amounts outside the columns with their
total displayed on Line 803.

(D) Payees, along with POC X, must be placed on Lines 801 and
802, as the check for these lines come from that field and not
from Line 803.

) Yield Spread and Broker Fee are no longer displayed as a
single line item. The amount is rolled into Line 802.

(a) It will be a positive number if the buyer is paying points.

(b) It will be a negative for any credit from the lender to the
buyer, including the Yield Spread. (See RESPA
Directive.)

Additional Lines Dialog

Wl Additional Lines A=

Select to enter Borower amount outside the column

€ From GFEH#3

= General Line

= Disclasure Line

Select to enter Bomower amount inside the column
Select to enter the amount inside the column.

Select to enter a description for disclosure purpozes.

o OK

x LCancel |

You can add new lines to this section. When you do, an Additional
Lines dialog appears, giving you the option to select a GFE #3 item
(inside the column), a General Line item (inside the column), or a
Disclosure line for information as needed (outside the column).

7. Section 900: Items Required by Lender to be Paid in Advance

Enter the daily interest charge or a percentage and the 2010 HUD will calculate the

W
amount per day. Click the Set Line 901 Override button |_."'d or press <CtrlI>+<0> to
override the read only information in the Paid From Borrower’s Fund at Settlement
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column. Click the Clear Line 901 Override button @ or press <Ctrl>+<0O> to remove
the overridden information in Line 901.

a. Line 901: Interest

Enter the beginning and ending dates for interest using the Calendar button EA
or entering the year in two-digit format.

900. ltems Required by Lender To Be Paid in Advance E =)
0. Daily interest charg... ta e 0 /day [fram GFE #7104
Percent: it of days overnide: to
902, Mortgage insurance premiurm for months [ MIP ta [from GFE #3)
903, Homeowner's insurance for years to [from GFE #11
b. Lines 902 and 903: Mortgage and Homeowner’s Insurance Premiums
1. Premium amounts entered in these lines will transfer the monthly amount

to Lines 1001 and 1002.

il. Select the MIP checkbox on Line 902 when a Lump Sum MIP payment
is made at settlement. The line should read “MIP for Life of Loan.” (See
RESPA Directive.) Lines 901 and 903 come from the GFE #10 and #11,

respectively.

8. Section 1000: Reserves Deposited with Lender
1000. Reserves Deposited With Lender
1001, Iritial deposit for wour escrow account o Chase Bank [from GFE #9] $0.00
1002, Homeowner's insurance months (21 per month
1003, Mortgage insurance months (21 per month
1004. City Property T axes months & per month
1005. Caounty Property taxes months & per manth
1006, Azsessment taxes months (2 $333.33 per month
1007, School property taxes monthg (2 per month
1008, HOA Dues months (21 per month
1003. Other taxes months & per month
1011. Aggregate Adjustment

ALL numbers will be outside the column except for Line 1001, which is a roll-up line
totaling all of the items in Section 1000. Line 1001 comes from the GFE #9. The number
of months, the monthly amount, and the total for that line roll-up to Line 1001. POCs are

W
also on a per line basis in this section. Click the Override button |ﬂ or press
<Ctrl>+<0> to override this section.

9. Section 1100: Title Charges
1100. Title Charges EiEEEELER
1101, Title zervices and lender's title insurance to Test R. Mem. .. [from GFE $#4) $£1.495.00
1102, Settlement or closing fee to ATG Fees an... $800.00 $0.00
1103, Owrer's litle insurance to ATG Fees an._. [from GFE #5) $1.345.00 $0.00
1104. Lender's title insurance $495.00
to ATG Fees an_..
1105, Lender's title palicy limit £ $200.000.00 / $495.00
1106. Owner's title palicy limit § $300.000.00 / $1.345.00
1107, Agent's portion of the total title insurance premium to Test B. Mem... $1.164.00
1108, Undenwriter's portion of the total e insurance premium to ATG Fees an... $676.00
1109. Buyer's Attamnmey Fee to $0.00
1110, Seller's Attorney Fee ko 30,00
a. Line 1101 is a roll-up line of items that are from the GFE #4. Line 1103 is also

referenced by the GFE #5, which includes Lines 1102, 1104, additional lines,
and any lines added that are directed by GFE #4.

1. The fees for the Owner’s Policy and Loan Policy plus endorsements and
other title-related services selected in ATG Edit Services populate the
Premium Information screen and additional fees, such as a 24-month
Chain of Title and other miscellaneous items, populate the Additional
Title Services screen. All fees also populate the assigned HUD lines.
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il.

= REMINDER: Sclect all services, including endorsements, closing
services, recording fees, etc., in ATG Edit Services to automatically
populate the HUD.

Premium Information

Premium

(D To obtain premium information, click the
S —

Information button in the toolbar =
located at the top right of Section 1100.

Sample Premium Information from ATG Edit Services

Ml Premium Information

| Ctrl-L to Lookup Rate Rules

y Policy Mumber

[ = » ™ + m

Former Loan Policy Info | Former Crvnier Policy Info |

Date of Palicy )

Policy Code j'

Policy Amourd

Rate Rule - Wihio Whio Pays | Buyer St Buyer  |Break Out [ Creerrice .
Cacle LEetny CIEATE POC Rty S et Overtice Override Fercent | Override | %Calc G

» EPL $150.00 $0.00 100 I r

o6 Cwyners Policy Premium $0.00 $1,345.00 1] r

57 1zt Mortgage Policy Premi F345.00 $0.00 100 r

55 2ndd Mortyage Policy Premi F0.00 $0.00 100 r

95 ExpressDelivery 5000 $0.00 100 M |_ Z

110 GRU F200.00 $0.00 100 I r
KT |
hortgages Crvrier il Informatian:
| w4500 [ 9134500 ) i T

o oK futo Cale |

iii.

Simuttaneous
$300,000.00
$200,000.00

Type of Service:
Sales Price:
Loan Amaurt:

@ Reizzue |

2) Services displayed in the Premium Information screen
populate from the ATG Edit Services screen. Edits should be
made in the ATG Services screen.

3) Click the Print button to print an itemization of services
listed in the Premium Information screen.

Additional Title Services

(D The Additional Title Services screen allows you to enter
additional charges on Line 1101. Amounts entered in the
Borrower column display in Borrower column on Line 1101
and amounts entered in the Seller column display in Seller
column on Line 1101. By default, the payee will populate with
the payee from Line 1101; however, different payees can be
selected and Check Writing will create separate checks.

2) Select all items in Edit Services. ¥ All selected services will
populate the Additional Title Services window except those

items that populate the Premium Information or the 1200
section of the HUD.

=  NOTE: Miscellaneous items entered in the Edit Services
screen populate Section 1300 of the HUD or the Additional
Title Services screen.

ATG REsource® User Manual
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200.

Wl Additional Title Services H=]

Payee:

Leston, Ltd. Patrick J. $387.50

3)

4)
)

To open the Additional Title Services screen, click the
Additional Title Services button |$31 located on the toolbar

== in Section 1100.

Enter the payees for items that populate from Services.

To add items manually, use the plus L+ | button to add

items and the minus button |;| to delete items. Enter the

description, payee, and amount for each item. Click OK when
finished.

= 2] | - | - | > | + | - |

Grand Tatal:

Line

| [rescription

FPayee FPayee Mame Eorrower | Seller |AcctE0de

|»

1 Printing/Distribution of Loan Pac 15387 ATG Fees and Tr $50.00 $0.00 95

2 Mort Compliance Certificate 15387 ATG Fees and Tr $150.00 $0.00 13

3w ater Payment 15387 ATG Feez and Tr $0.00 $75.00 100

4 Chain of Title

5 Courier Fee

1587 Ludens, Patter, $100.00 $0.00 125
33005 NANCY GEORGOL $12.50 LI

Barrower Tatal: Seller Tatal:
$312.50 $75.00

o OK I

x Lancel |

(6)

The Title Services Report prints an itemized list of fees that are
included on Line 1101. To print the Title Services Report, click

the Print button located in the Additional Title Services
screen.

b. Line 1102: Settlement or Closing Fee

Line 1102 displays the Settlement and Closing Fee and rolls up to Line 1101.
Select either Full Closing or Member Closer in ATG Edit Services. The
closing fee will calculate based on the sale price and populates Line 1102.

C. Line 1103: Owner’s Title Insurance

1.

ii.

Amounts Paid By Or In Behalf of Borrower

The Owner’s title insurance fees can be shown in the Buyer or Seller
column, depending on the GFE provided by the lender. By default, the
Owner’s title insurance fees appear in the Buyer column.

If the Owner’s title insurance fee is a GFE #5 item, it should remain in
the Buyer column. A corresponding credit will automatically appear in
Sections 200 and 500 on page 1 of the HUD.

500. Reductions in Amount Due To Seller

2m

. Deposit or eamest money

$500.00 501, Excess deposit [zee instructions)

202, Principal amount of new loan(s) B02. Settlement charges to seller [ine 1400)
203. Existing loan(z] taken subject o A03. Existing lnan(z] taken subject b
204, 504. Paypaff of first mortgage loan
205, 505, Papoff of second mortgage loan
206, 50E.
207, a07. [EMD $500 Disbursed as Procesds)
G- 208, Dwner's Policy Paid by Seler $229.00 | (508, Owner's Policy Paid by Seller $229.00

iii.

ATG RESOURCE® User Manual
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If the Owner’s title insurance fee is not on the lender’s GFE, it can be
placed in the Seller column.
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Owvners Policy Premium

1v.

1=t Mortgage Policy Premi

To override the party responsible for payment of the Owner’s title

insurance fee, click the Premium button on the Section 1100 toolbar
E
— Non GFE Item.

and change the Who Pays override to Seller Pays

F0.00 F1,345.00
F345.00 F0.00

| | 0

whio |Descrip‘ti0n

Specify Amount Buyer Pays

Buyer Pays

Seller Pays - GFE kem

Mo Cverride

Specify What Percent Buyer Pavys
5 - Mon GFE ftem

A
B
G
]
P

NOTE: You must then override Line 1103 to remove the Owner’s title
insurance fee from the Buyer column and enter the Owner’s title insurance
fee manually in Seller Column.

Line 1104: Lender’s Title Insurance; displays outside the column.

Lines 1103 and 1104 auto fill if the Premiums calculator is used. If not, press

W
<Ctrl>+<0O> or click the Override button |ﬂ to manually enter the amounts.

Lines 1105 and 1106 display the total premium, including endorsements.

Lines 1107 and 1108 display the Agent portion and the Underwriter’s portion,
respectively. The lines auto-populate if ATG Edit Services has been utilized. To

W
override, press <Ctrl>+<0O> or click the Override button. M

1100. Title Charges
1101, Title services and lender's tile insurance to Test R. Mem... [frarn GFE #4) $1.495.00
1102, Setlement o closing fes to ATG Fees an... $800.00 4$0.00
1103. Owrner's title insurance to ATG Fees an... [from GFE #5) $1.345.00 4$0.00
1104 Lender's title insurance $495.00
to ATG Fees an...
1105, Lender's title palicy limit § $200.000.00 / $495.00
1106. Owner's title palicy limit § $300.000.00 / $1.345.00
1107, Agent's portion of the total title insurance premium to Test B. Mem... $1.164.00
1108, Undenwriter's portion of the tatal tile insurance premium to ATG] [ees an... $676.00
1109, Buyer's Attomey Fee to = P $0.00
1110, Seller's Attorney Fee to LI $0.00
h. Additional Lines

Il Additional Lines

" From GFE#5 Select to enter amount outside the column R
" General Line Select to enter amount inside the column and nat

" Disclosure Select to enter amount outside the column

" OK | x LCancel |

Select to enter amount outside the colurnn
and include on Line 1107,

and include on Line 1703,

include on Line 1107 or Line 1703,

and niot include on Line 1107 or Line 17032

When a new line is added to this section, an Additional Lines dialog appears,
providing the option to select:

1.
ii.

iii.

1v.

GFE #4: items will appear outside the column and roll up to Line 1101;
GFE #5: items will appear outside the column and rolls up to Line 1103;

General Line: items will appear inside the column and do not roll up to
either line; or

Disclosure: line will allow for typing data for informational purposes
only.

ATG REsource® User Manual
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Premiums

Click the Premiums button to view the Owner’s and Loan Policy premiums.
Complete Closing pulls figures based on your rates that were calculated in ATG
Edit Services. Premiums are based on sale price, loan amount, and county of the
property entered in Order Entry.

Endorsements

Select endorsements in ATG Edit Services.

Section 1200: Government Recording and Transfer charges

1200. G t R ding and Transfer Charges

1201, Govemment recording charges [from GFE #7) $129.00

1202, Deed $48.00 ; Mortgage $78.00 t;ie}e;ssies arlfl-:l.l]l] §=§:§=§=§=§=§=§§=§=§= $0.00

1203, Transfer taxes [from GFE #8) $2.250.00

1204 County Tax Sta... Deed $150.00 ; Mortgage $0.00 $150.00
to ATG Fees an...

1208, State Tax Stamps Deed $300.00 ; Mortgage $0.00 $300.00
to ATG Fees an...

1206
to

1207. Release Status Werification Fee $0.00 $48.00
to ATG Fees an...

1208. Assgnment of Maortgage
to

1209, State Regulatory Fee Dwners $0.00 $3.00
to ATG Fees an...

1210, State Regulatory Fee-Mortgage $3.00 $0.00
to ATG Fees an...

1211, City Tax Stamps $2.250.00
to ATG Fees an...

1212, City Tax Stamps $300.00
to ATG Fees an__.

a. Recording Fees

1. All Buyer recording fees roll up to Line 1201, which is also referenced
by GFE #7. Additional Fields can be used for calculating the page count
totals for Line 1202.

il. Recording fees, if entered in ATG Edit Services, populate the
appropriate HUD lines. They can also be entered manually. Be sure to
enter the correct payee.

b. Transfer Taxes

1. Appropriate State, County, and Municipal transfer taxes populate the
HUD on Lines 1204, 1205, 1211, and 1212.

ii. State and County transfer taxes populate as Seller charges by default.
They may be moved to the Buyer column by deleting the amounts in the
Seller column.

Line 1203 is a roll-up line including the total of all taxes, also from GFE #8.

d. Additional Lines

W Additional Lines [_ (O] x|

a Select to enter amount outside the column
and include in Line 1201

" Transfer Tax Select to enter amount outside the column
and include in Line 1203

" General HUD Line  Selsct to enter amaount inside the calumn
and not include in Line 1201 or Line 1203

" Dizclosure Line Select ko enter a description for dizclozure purpozes.

\/ ok I x Lancel |
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11.

When a new line is added to this section, an Additional Lines dialog appears,
providing the option to select Recording Charge (outside the column and
included on Line 1201), Transfer Tax (outside the column and included on Line
1203), or General HUD Line (inside the column and not included on Lines 1201
or 1203).

Section 1300: Additional Charges

a. Use Section 1300 to enter miscellaneous additional charges.

1300. Additional Settlement Charges

1301, Required services that you can shop for [from GFEHE] | $0.00 |

b. Line 1301 (GFE #6) totals of all GFE #6 items. These line items are displayed
outside the column.

Il Additional Lines =]

Select to enter Borower amount outside the column and
include on Line 1301,

" General Line Select to enter amourt inside the column and
niot include on Line 1307

" Disclosure Line Select to enter a description for dizclosure purposes

o OK I X Cancel |

c. Additional Lines

General Lines can be added that print inside the column and do not roll up. For
each line added, specify the type of line desired.

d. Section 1400

Section 1400 shows the total charges from Line 103 (Section J) and Line 502
(Section K).

G. GFE Bucket Allocation

1.

The GFE Bucket Allocation screen allows you to designate GFE lines on Page 2 to the
appropriate section/bucket on Page 3. The items that display in this screen are HUD lines
labeled as GFE from Page 2 paid for by the borrower, plus any amounts that are shown
as POC paid by or on behalf of the borrower.

Sections 900, 1000, 1100, and 1200 pull rollup lines to this screen and Sections 800 and
1300 pull itemized lines to the screen.

= NOTE: Lines 801, 802, 803, 1201, 1203, 1001, 901, and 903 do not display in the
GFE Bucket Allocation screen. These lines are required and automatically display
on Page 3 in the designated section determined by RESPA.

To open the GFE Bucket Allocation screen, click the GFE Bucket Allocation button
@ Jocated on the main toolbar.

B-o-guElemalass e AR 2 EB%eE

The button is highlighted in yellow to alert you when items need to be allocated to the
appropriate section on Page 3.
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Bl GFE Bucket Allocation M= E3

Flease select the Section of the GFE Comparizon Chart for each fee.

Line | Description | FPayee | FPayeelisp | Bucket |Amount | ;I
o 804 Appraizal Fee 155511 ABC Bank 10% Taleran $10.00
o 805 Credit report 159470 Credit Aliance 10% Toleran $20.00
| 1101 Title services and lender's tile insurance 1120 Leston, Ltd. Patric 10% Taleran: $1.700.00
Ld 1103 Owner's title insurance ﬂ $1.500.00
FLUZ Tolerance i
|Ean Change |
4. Select the appropriate bucket for each item by clicking the drop-down arrow in the
Bucket column. The choice is either 10% Tolerance (Bucket 2) or Can Change (Bucket
3).
5. When finished:
a. Click OK to move the items from the Allocation screen to Page 3;
b. Click Apply to move the items from the Allocation screen to Page 3 and keep
the screen open; or
6. Click Cancel to exit the screen without saving changes.
H. Page 3
HUD Settlement Statement [_ O]

G-0-8vd|e@I a0 |a-NE 2 BEBgE S| |

Page Dnel Page Two Page Three |

Comparison of Good Faith Estimate [GFE) and HUD-1 Chaiges Good Faith Estimate HUD-1 ===
Charges That Cannot Increase HUD-1 Line Number

Dur origination charge # 801 $1.000.00 $1.000.00

Your credit or charge [points] for the specific ... §# 802 $0.00 $0.00

Your adjusted origination charges # 803 $1.000.00 $1.000.00

# 1203 $2.700.00 $2.700.00

Each section of Page 3 has a toolbar that allows a line to be added, deleted, inserted, or

overridden. EEE 24 Hover over the title bar to activate the toolbar.

GFE/HUD Comparison Input Form
S-A-T- 8 KW eEA 2 AR 2 E s -

Page Dne] Page Two Fage Three l

Comparison of Good Faith Estimate [GFE) and HUD-1 Charges Good Faith Estimate HUD-1

Charges That Cannot Increase HUD-1 Line Number

Our ongination charge # a8 $0.00 $0.00

“four credit or charge [points] for the specific interest rate chasen # 802 $0.00 $0.00

“rour adjusted origination charges # 803 $0.00 $0.00

Transter Taxes #1202 $0.00 $5.975.00

Charges That in Total Cannot Increase More Than 10% Good Faith Estimate HUD-1 |

Government recording charges # 120 $0.00 $0.00 |
Total $0.00 $0.00

Increase between GFE and HUD-1 Chages S $000 o 0.00 #
.3

Charges That Can Change Good Faith Estimate HUD-1

Initial deposit for your escrow account # 10Mm $0.00 $0.00

Daily interest charges #  9m 3 0 /day $0.00 $0.00

Homeowner's insurance # 903 $0.00 $0.00

Loan Terms Info for HUD-1/HUD-1A Form

Initial Loan Amount [Dollar and Cents]: Im

Loan Term [Years): I—u

Initial Interest Rate [Percentage): I—u

Initial M onthly Amaount Owed far Principal and Interest [Pl): I—wm]
Iniitial Marthly &mount Dwed for Mortgage [nsurance [MI]: I—suuu
Total Initial Monthly Amount Owed For P&l + MI: I—wm]
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The first section is for Charges That Cannot Increase from the GFE.

Comparizon of Good Faith Estimate [GFE] and HUD-1 Charges Good Faith Estimate HUD-1
Charges That Cannot Increase HUD-1 Line Number |
Our origination charge # 801 $0.00 $0.00
“r'our credit or charge [points] for the specific interest rate chosen # BO2 $0.00 $0.00
“rour adjusted arigination charges # 803 $0.00 $0.00
Transfer T axes # 1203 $0.00 $5.975.00

a. When opening page 3, the HUD-1 column automatically populates Lines 801,

802, 803, and 1203.

b. You must enter the amounts in the Good Faith Estimate column. These amounts
should be the same as the amounts shown in the HUD-1 column.

The next section is for Charges That in Total Cannot Increase More Than 10%.

Charges That in Total Cannot Increase More Than 102 ‘ | Good Faith Estimate | HUD-1 |
Govermment recerding charges # 120 i s0.00 | so00 |
| \
I \

Tatal
Increase between GFE and HUD-1 Charges

$0.00 | $0.00
§ $0.00 o oo

a. HUD line items populate the amount in the last column. Line 1201 is an
automatic line.

b. Lines can be added by clicking the line number, tabbing down, and entering
another HUD line number, which will fill in the description and the HUD
amount. Charges listed on the GFE must be added manually.

c. Lines can also be added using the toolbar that appears when the mouse is moved
to the right of the HUD-1 column heading.

Good Faith E stimate | HUD-1 t=E=E]

d. The totals appear at the bottom of the section along with the Increase between
GFE and HUD-1 Charges, shown as both a dollar amount and a percentage,
showing if the increase is within tolerance. You will then need to make the
necessary adjustments.

The third section is used for Charges That Can Change.

Charges That Can Change

Good Faith Estimate

HUD-1

Initial deposit for pour escrow account #1001

$0.00

$0.00

Daily interest charges #

901 3

0 /day

$0.00

$0.00

Homeowner's insurance 3

903

$0.00

$0.00

Lines 1001, 901, and 903 are required lines and populate automatically.
b. You must enter the GFE amount.

c. Lines can be added by clicking the line number, tabbing down, and entering
another HUD line number, which will fill in the description and the HUD
amount. You will need to add the charges listed on the GFE.

d. Lines can also be added using the toolbar that appears when the mouse is moved
to the right of the HUD-1 column heading.

| Good Faith E stimate | HUD-1 t=E=E]

The fourth section is used for Loan Terms Info for HUD-1/HUD-1A Form.

a. The Initial Loan Amount, Loan Term, and Initial Interest Rate automatically
populate from the Order Entry/Loan screen. All other amounts must be entered
manually.

b. Yes/No Drop-downs
1. Selecting Yes activates a series of sub-fields that must be filled in.
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il. Subfields are inactive (greyed out) when No is selected.

Loan Terms Info for HUD-1/HUD-1A Form

Initial Loan Amount [Dollar and Cents): ,m

Loan Temm [Years) [ @

Initial Interest Fate [Percentage): ,70

Initial M onthly &mount Dwed for Principal and Interest [P1); ,73[.11[.
Iritial Monthly Amount Dwed for Mortgage Insurance (M1 ,73000
Total Initial Monthly Amount Owed for P&+ MI: - [T 30,00

Can Interest Rate Rise? [ -

Can Balance Rise [even with timely payments]? [ -

Can Monthly PIMI Pagment Rise [even with timely payments)? [, =

Does Loan Have a Prepament Penaly? [ -]

Does Loan Have Balloon Payment Provision? [, B

Does Loan Have Manthly Escrow Account Payments? — [1g =

Lef Ll L

I. HUD-1 Addendum

L.

ATG RESOURCE® User Manual
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Use the Addendum screen to itemize or breakdown charges referenced on the HUD-1,
such as seller paid closing costs or to comply with VA requirements.

a.

To open the Addendum screen, click the HUD Addendum button @ on the
main toolbar.

Enter a description in the Description of Charges field, itemized on this
addendum, such as the HUD line number and/or the description from the HUD
line you are itemizing. The number of addendums for this order displays.

To add charges from the HUD-1, enter the HUD Line Number. The amount and
description automatically populates based on the HUD-1 amount.

* NOTE: The HUD-1 Amount field is read-only and cannot be changed.

Enter the HUD line number or description of the item that is part of the grouped
charge or credit.

Enter the amount of the item in the Addendum Amount field. Continue entering
items as necessary.
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Use the I;I button to add a new addendum and the |;I button to delete
the current addendum. Enter a Description and Addendum Amount for each item. Click
OK when finished.

W Addendum [_ O] x
1 o 1 Addendums = - | - | - | i | + | - |

Description of Charges:

Line Hud Lite Mumber | D escription |Hud-1 ﬂmount|Addendum .t’-\mount| ;I
> 1 207 | Clazing Casgt Credit $1.000.00
2 1101 Cloging Fee $2,306.00 $500.00
| 3 1101 Title gervices and lender's litle insurance $2.306.00 $500.00
=
Total:
$1.000.00

Ok I x LCancel |

The HUD-1 Addendum prints an itemized report that displays all charges that are
included in the Addendum screen. When multiple addendums exist on an order, the
report separates the charges with the description entered in the Description of Charges
field. The report displays the Buyers and Sellers, Property, Place of Settlement, HUD
Line Number (if applicable), Description, Addendum Amount, and Total.

Click the Print button located in the HUD-1 Addendum screen to display the
addendum in the Print Preview screen, where it can be printed, saved, or emailed.

Navigation

To assist you in navigating the HUD Settlement screen, there are a number of toolbar buttons
and hotkeys (keyboard shortcuts). The online help also provides assistance as you work within
the program.

Toolbar Buttons
HUD Settlement Statement M= E3

&-B-0- 802 B0 a0 -2 BBeR S]] AA

= Prints HUD directly to printer

-~ Preview HUD

- Publish HUD to PaperlessCloser

@ Use a Template

E.:' Switch to HUD-1

Elj Switch to HUD-1A

33| Enter Paid by Other Parties
&} Show Lender Loan Breakdown
[ Display HUD Change Log

= Lock this HUD
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2 [A A ® &

Help

Refresh

g & =

Expand All Sections

Contract All Sections

Unlock this HUD

- Jump to Next Section

The Expand All Sections and Contract All
Sections buttons are only visible on the Page Two
tab.

Title Services Report

GFE Bucket Allocation

@ HUD-1 Addendum

Statuz: l

Current Status of the HUD

& Sale Price or Loan Amount has changed. Check Premiums.

é No Valid Proration Date has been Specified

Hotkeys

HOTKEY DESCRIPTION

<>

<>

<Ctl>+<—>
<Ctl>+<—>

<Insert>

<Ctl>+<Del>

<Ctl>+<Home>
<CtI>+<End>

<Ctl>+<D>

<Ctl>+<K>

<CtI>+<N>

or
<Page Down>

Go to previous line. The Up arrow moves the cursor up one line at a time.

Go to next line. In the sections that allow lines to be added or deleted,
pressing the Down Arrow on the last line causes a new line to be inserted (or
deleted if the current line is completely blank).

Go to the next field within the current line
Go to the previous field within the current line.

Inserts a new line before the current line, where applicable. This applies only
to the sections where lines can be added or deleted on page two.

Deletes the current line, where applicable. This applies only to sections
where lines can be added or deleted.

Go to the first section of the current page.
Go to the last section on the current page of the HUD.

Toggle the Debit/Credit checkbox, where applicable. This works even when
the checkbox itself is not visible (if the line has the debit/credit feature).

Toggle between normal and expanded view of a given section (if the section
has an expanded view). Page Two is considered a full section. Toggle on or

off the Account Code column and working fields on page two. It is
suggested that this be toggled on at all times for processing.

Jump to the next section (within the current page).
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HOTKEY DESCRIPTION

<Ctl>+<P> Jump to the previous section (within the current page).

or

<Page Up>

<Tab> Press <Tab> to go to the next field within the current section. If at the end of
or the line, press <Tab> to go to the first field on the next line. If at the end of
<Shift>+<Tab> the last line, press <Tab> to insert a new line (in the dynamic sections on

page two) or go to the first field on the first line of the section. Press
<Shift>+<Tab> to go to the previous field.

<Ctl>+<T> Opens the prorations dialog in Sections 100b, 200b, 400b, and 500b.

<Ctl>+<0> Set/clear overrides in Sections 700, 800, 900, 1000, 1100, and 1200. In
Sections 800, 900, 1100, and 1200, this applies only to the current line. In
Sections 700 and 1000, it applies to the entire section.

<CtI>+<R> Opens the Premiums dialog in Section 1100.

<Cti>+<Alt>+<P> POC Information screen in Section 1200, which allows for POC on 1201,
1202, and 1203 line items.

VL RESPA DIRECTIVES

A.

RESPA Directive for Items being Paid by Seller that was Included on the GFE

1. If a seller pays for a charge that was included on the GFE, the charge should be listed in
the borrower’s column on page 2 of the HUD-1.
2. The charge is then offset on page 1 of the HUD-1 in the 204-209/506-509 sections with a

debit/credit line item.

3. If someone other than the seller is paying a charge that was included on the GFE, that too
is shown in the borrower’s column with an offsetting credit on page 1.

RESPA Directive Concerning Yield Spread/Broker Fees

Indirect payments from a lender to a mortgage broker may not be disclosed as POC, and must be
included as a credit on Line 802.

RESPA Directive for Line 902

If a lump sum mortgage insurance premium paid as settlement is included on Line 902, a note
should indicate that the premium is for the life of the loan.

RESPA Directive for Loan Terms

The lender must provide this information in a format that permits the settlement agent to simply
enter the necessary information in the appropriate spaces, without the settlement agent having to
refer to the loan documents themselves.

VII. SPEED HUD SETTLEMENT STATEMENT OVERVIEW

A.

Page 7-26

The Speed HUD Settlement Statement is only used for cash or commercial transactions. For all
other transactions, the 2010 HUD Settlement Statement must be used. Since all new files (opened
after March 26, 2010) default to the 2010 HUD, it is necessary to select the Speed HUD for cash
or commercial transactions.

To change a 2010 HUD to a Speed HUD:

I. Close all other data entry menus.
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Click Utilities > Additional Fields.

File DataEntry | Lklties Window ATGF Extensions  Help
@ - 'E Check Writing
- Deposit Slips
N & 5

Transfer Slips

Investment Accounts

Additional Fields Ckrl+F
Inwoices
Wiew Documents Chrl+1
Enter “N” in the Use HUD 2010 field and close.
8 Additional Fields [ O[]
Section 1 |5e::mn2 |
Mortgaae Broker
[ I
I [ [ I
Tax Sale Date Tax Red Exp Tax Red(PAID)
[ = 2 [
1stinstaliment 2niinstaliment
I
Services Locked Tand Year Use 2010 HUD
r [ N

Click the Speed HUD button. @ The Speed HUD opens.

= IMPORTANT NOTE: Any data entered in the previous HUD will not populate the
new HUD; therefore, it must be re-entered.

Go to ATG Edit Services and select all title services.
Go to the Speed HUD and enter fees.

The Speed HUD is used to enter all the information necessary to produce a HUD-1
Settlement Statement. The Speed HUD layout is similar to a printed HUD document.
The Speed HUD utilizes data that has been previously entered in Order Entry and ATG
Edit Services together with the new data entered directly in the sections of the HUD.
This data is then used to create receipts (deposits) and disbursements (checks) in the
Check Writing module. Check Writing continuously updates checks and deposits as
changes are made to the HUD. The calculation of many HUD items such as title charges,
transfer taxes, and government fees and their subsequent disbursements (checks) are
automatically performed based on information already entered in Order Entry and ATG
Edit Services.

VIII. SPEED HUD SETTLEMENT STATEMENT SCREEN

A. Use one of the following three methods to access the Speed HUD:

L.
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£
Click the HUD Settlement Statement button drop-down arrow and select the
Speed HUD button. b3
Select Data Entry >Speed HUD from the menu bar.
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3. Press <Alt>+<D>, then <P>.
The Speed HUD screen displays:

|v|3_vt,v|@|@;@|3€35@3_:)|B|ﬁ|?|'[‘§]v|?| Stalus:lF’reIiminary VI

Page One | Page Twa I

A Settlement Statement U.S. Department of Housing and OME Mo, 2502-0265 (Page 1) =~
Urban Development

B. Type of Loan

1. T FHA 2. FmHaA 3. W Conv Urins. | B. File Number 7. Loan Number 2. Mortgage Ins Caze Mumber
4 [T wa 5 Conwlns. 6. Seller Fin. | 090900101386 123 456789
7. [ CashSale

C. Mote: This form is furnished to give you a statement of actual settlement costs. Amounts paid to and by the settlement agent are shown. ltems marked
"[p.o.c.]" were paid outside of closing; they are shown here for informational purpozes and are not included in the totals.

D Mame and Address of Bormower E. Mame, Address, and Tax D Mumber of Seller F. Mame and Address of Lender
Anita Buyer and Second Buyer Bill B Buyer and Betty Buyer ABC Bank
111 Main 222 Dak 123 loan lane
Chicago. IL 60601 Chicago. IL 60606 Chicago. IL 60606
Tax ID:

G. Property Location [Complete address. including legal description, if necessary] | H. Settlement Agent Mame, Address, and T ax [0 Mumber
Attorneys’ Title Guaranty Fund. Inc_

2408 Windzor Place

Champaign, IL 61820 Tax ID: 37-1222620

123 street
Chicago, IL 60606
Place of Settlement |. Settlement D ate
Test R. Member 9/1/2009
11'_| Main Fund:
g:::?ajn IL 60666 e I
| wersion: &.1.0.703
B. Tabs
There are two tabs: Page One and Page Two.
1. Page One

The Page One tab contains:

a Type of Loan: Click the appropriate checkbox.

b. Funding Date: Enter the date the loan is funded (disbursed).

c. Status: Select the current HUD Status from drop-down list.

d. Property Location, Borrower, Seller, Sale Price, Earnest Money, Lender
Information (including Loan and Mortgage Ins Case Numbers): Entered and
edited in Order Entry.

e. Settlement Information and Date: Entered and edited in Order Entry.

f. Sections 100a, 100b, 200a, 200b, 400a, 400b, 500a, S00b.

2. Page Two
The Page Two tab contains Settlement Charges.
b. Additional lines can be inserted after the last line in most sections of the Page
Two tab (Sections 700-900 and 1100-1300).
1. To add new lines of information:
(D) Move the cursor to the last column in the last line in the section
in which you want to add a new line and press <Tab>. Complete
Closing will create a new HUD line, numbered sequentially after
the last existing one.
2) Position the cursor in the first column of the last HUD item and
press the <|> key.
ii. To delete a manually-added line:
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(D) Click anywhere in the line and press <Ctrl>+<Delete>; or
2) Right-click and select Delete Line, then click Yes to confirm.

c. Every HUD line item, except Debit/Credit items, must include a payee. Use the
Agent list to enter a Payee in the To field. (Every payee comes from the Agent

list.) The Payee button 5!' appears to the left of the column when no payee has
been selected.

d. Leave all Account Code fields blank.

e. To enter a negative figure anywhere on the HUD, begin the number with a minus
sign (-). Complete Closing displays negative numbers in parentheses (####).

C. Navigation

(Y
1. Use the hotkeys or the Jump to Next Section button = ™ to move through the Speed
HUD.
™
2. Jump to Next Section Button = ~

Click the button to move to the next HUD section or click the drop-down arrow to
display the navigation drop-down list and select the desired section number.

Sections A, B, and C
Sections D thru |
Section 100a
Section 100b
Section 200a
Section 200k
Section 300
Section 40043
Section 400k
Section 500
Section 500k
Section 00
Section 700

Section 800
Section 900
Section 1000
Section 1700
Section 1200
Section 1300
Section 1400
D. Hotkeys
1. Right-click any field to see the hotkeys (keyboard shortcuts) available for that field.
2. Speed HUD hotkeys include:
HOTKEY FUNCTION
<Ctrl>+<L> Lookup agent.
<Ctrl>+<E> View/Edit agent.

<CtrI>+<Delete> Deletes a manually entered line; This only applies to Page Two sections of
the HUD

<CtrI>*<Home> Move to the first section on the current page of the HUD.

<CtrI>+<End> Move to the last section on the current page of the HUD.

<Ctrl>+<D> Toggle the Debit/Credit checkbox, where applicable. Note that this works
even when the checkbox itself is not visible, if the line has the debit/credit
feature.

<Ctrl>+<K> Toggle between normal and expanded view of a given section, if the section

has an expanded view.
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HOTKEY FUNCTION

<Ctrl>+<N>, Jump to the next or previous section within the current page.

<Ctrl>+<P>,

<Page Up>,

<Page Down>

<Tab> Insert new line or move to the next control within the current section.

<> Move to the next or previous line.

<>

<CtrI>+<—>, Move to the next or previous field within the current line.

<CtrI>+<—>

<Insert> Inserts a new line before the current line; This only applies to Page Two

sections of the HUD where lines can be added or deleted.

<Ctrl>+<0> Overrides the information in the read-only fields. The overrides in each
section work differently.

<Alt>+<0> Switches the screen to Page One.
<Alt>+<T> Switches the screen to Page Two.
3. Move through the fields on the Speed HUD by pressing <Tab> or by clicking on the
desired line or section.
4. When text is too long to be displayed in full, an ellipsis (...) appears at the end of the
displayed text. The text can be viewed by rolling the mouse over the truncated text.
5. Read-only fields are indicated with shading. Some information in the shaded areas can be
overridden.

E. Expanding and Collapsing a Section

1. Many sections of the Page One tab can be expanded. Use the Expand button E in the
section toolbar to expand that section. Additional columns, buttons, and/or fields display,
depending on the section. <Ctrl>+<K> also toggles the section between normal and
expanded views.

2. For example, to expand Section 100a, click the Expand button. E The section expands
to display Payee, as shown below. Where applicable, the POC field also displays.

HUD Section Expanded

100. Gross Amount Due From Borrower EM
Payee Amount lcct. Code
101. Caontract Sales Price $200.000.00
"2° 102, Fergonal Froperty

103, Settlement Charges to barower $5.062.12

104, ko POC([ )

1085, to
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3. To return the section to its collapsed original format, click the Collapse button. E

HUD Section Contracted

J. Summary of Borrower's Transaction
100. Gross Amount Due From Borrower EM
101. Contract Sales Price $200.000.00

BT 102, Persanal Property
103, Settlement Charges to borrower $5.062.12
104,
105

4. Sections on the Page Two tab can be expanded and collapsed at one time. To expand all

sections at once, click the Expand All Sections button E on the toolbar or right-click to
display the menu and select Expanded View.

5. To contract the page, click the Contract All Sections button E or right-click to display
the menu and select Expanded View.
F. Toolbar

To assist you in navigating the Speed HUD, there are a number of toolbar buttons, identified

below. The Expand All Sections E and Contract All Sections E buttons are only visible on
the Page Two tab.

Select Prorations System

HUD Status

f L\Status: I Final

WARNING: Proration
Override Exists.

Lender Breakdown Contract All Sections

1. Print HUD-1 Settlement Statements
a. Click the Print HUD button =# ~ to print the entire HUD.
b. To print only the Buyer’s HUD or Seller’s HUD, click the drop-down arrow on
=
the Print HUD button ™ and select from the drop-down list.
2. Preview HUD Statements

Click the Preview HUD button B. T to preview the HUD prior to printing. To preview
only the Buyer’s HUD or Seller’s HUD prior to printing, click the drop-down arrow on
the Preview HUD button and select from the drop-down list.

3. Publish to PaperlessCloser

Click the Publish to PaperlessCloser button. L To publish only the Buyer’s HUD or
Seller’s HUD, click the drop-down arrow on the Publish HUD button and select from the
drop-down list.

4. Switch to HUD-1
) . ||E-2'
Click the Switch to HUD-1 button.
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10.

11.

12.

13.

Switch to HUD-1A

Click the Switch to HUD-1A button "E' to change the HUD to a simplified 1-A format.
This form displays only borrower/lender information and the form has some different
sub-tabs, as well as blocked access to other tabs. You can only enter information into the
tabs/fields that pertain to buyer or borrower.

Lock/Unlock the HUD

a. Click the Lock HUD button | = so the HUD cannot be altered.

b. To edit the HUD, click the Unlock HUD button. =

c. When you lock or unlock the HUD, a confirmation message displays. Click Yes

to confirm and continue.

Tax Proration and Override System FE

Defaults to Standard/Full override. Please leave as is this allows for manual entry of dates
and amounts for tax prorations.

Use a Template

T
Click the Template button IQ if a HUD template has been defined with appropriate
defaults for this HUD.

Paid by Other Parties

3
Click the Paid by Other Parties button 2 to pull up the Paid By screen in any section
of the HUD that requires designating a party to pay a fee for the buyer or seller.

» NOTE: This feature is not recommended. For further assistance, please contact the
REsource HelpDesk.

Show Lender Breakdown Report

Click the Show Lender Breakdown Report button. E The report shows the expected
loan amount and the lender’s check amount before creating Receipts and Disbursements
in Check Writing.

Jump to Next Section

L
a. Click the Jump to Next Section button =l ™ to move to the next HUD section
or click the drop-down arrow to the right of the button to display the Navigation
drop-down list.

Expand/Collapse All Sections. Available in Page Two tab only.

Expand or collapse all sections in page two at one time.

a. To expand all sections at once, click the Expand All Sections button E or
right-click to display the menu and select Expanded View.

b. To collapse all sections at once, click the Contract All Sections button E or
right-click to display the menu and select Contracted View.

Current Status of the HUD

Click the Status drop-down R Freiminary j to change the status of the
HUD.
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G. Buttons within the HUD

Within the Speed HUD, there are several buttons that may display, depending on the section in
which your cursor is placed.

= NOTE: All buttons offer hints as to their function when you hover the cursor over the button.

31  Add New Line: Click this button to place a new line at the end of the selection. Available in Page
=l Two tab only.

|

Delete a Line: Click this button and click Yes to the delete prompt. Available in Page Two tab only.

Insert New Line: Click this button to insert a new line above the line in which the cursor is placed. If
you try to insert a line in an inappropriate place, an error message will appear. Available in Page
Two tab only.

Set Override: Click this button to apply the override. The particular override depends on the section
of the HUD in which it is used. Available in Page Two tab only.

Set Partial Override: Click this button to apply the partial override. Available in Page Two tab only.

Clear Override: Click this button to clear the full or partial override. Available in Page Two tab only.

Date Selection: Click this button to make a date selection.

H. Additional Buttons
These additional buttons that may appear on the Speed HUD:

s&l Payee missing. Displays on a line to remind you that a payee has not been
I entered for that line.

Ji_c Debit/Credit. Displays on a line that is a debit/credit.

= NOTE: If you enter a payee in a debit/credit line, the debit/credit no longer displays. If you
enter a debit/credit in a line, the payee no longer displays.

I Page One Tab
1. Sections 100-500
These lines automatically import data from entries in Sections 700-1300.
2. Enter Additional Line Items:

Click on or <Tab> to the blank line(s) available and enter an item description.

b. Press <Tab>. The POC checkbox appears.

c. Select this checkbox and enter POC Code, if applicable, and press <Tab>.
=  NOTE: If this checkbox is not selected, it disappears when <Tab> is pressed

again.

d. If more lines are needed, use Section 1300 or the Edit Payoff button. |$"} For
more information on editing payoffs, please refer to the Edit Payoff
documentation.
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100a:

100. Gross Amount Due From Borrower EM
Payee Amount Lcct. Code
101, Contract Sales Price $200.000.00
5,5': 102. Personal Property
103. Settlement Charges to bomower $5.062.12
104, o FOC( ]
105 to
Maximum number of lines: 105
100b:
mi | 3
Adjustments For items paid by zeller in advance [l 5]
106. County property tases |
107, County property taxes
108. Special Aszezsment
109, Homeowner dzc Dues
110. Flood insurance
1171, Other taves
112,
113,
114,
115.
116.
Maximum number of lines: 116
200a:
200. Amounts Paid By Or In Behalf of Bomower m
D/C Amount Lcct. Code
201. Deposit or earnest money $10.000.00
202, Principal amount of new loan(z) $90.000.00
203. Exizting loan(z) taken subjectto o l_
204. Loan &mount 2nd Lien to l_
205. Lender credit to abc LENDER POCM) r $200.00
206 to -
207 to l
208. to Nl
209, to l_
wiho iz holding the Earmest boney??
{ We are - Title Company " Seller's Realtor { Lender
& Seller = Buyer's Realtar = Other
Maximum number of lines: 209
3. Section 200a
a. Complete Closing inserts amounts for Lines 201 and 202 from the information
entered in the Loan tab in Order Entry.
1. The description for Line 201 can be changed by typing over the existing
text.
ii. To change the Earnest Money amount, go to the Loan tab in Order
Entry.
b. Enter Debit/Credit:

Double click the D/C checkbox and copy the item and amount to the

corresponding line.

* NOTE: Marking an “X” in the POC field will apply a credit to the Loan

Amount.
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c. This section also displays the party holding the earnest money, as entered in the
Order Entry screen, Loan/Misc tab, and allows you to change it, if necessary,
by selecting another option.

200b:
Adjustments for items unpaid by seller =] &
DJ/C Amount dcct. Code
2 210, County property taxes 07/01/08 thru 12/31,/08 I $£2.121.11
S5 211, Courty property taves 01/01/09  thru 09/09/09 rd $1.111.11
212, Special Assessment thru | =
213, Homeowner bzc Dues thru r
214, Flood inzurance thru I~
215, Other taxes thiru I
216. to r
217. ta r
218, to I
214, b I
220. Total Paid By/For Borrower $103.232.22

Maximum number of lines: 219
4. Lines 300-303

Complete Closing automatically updates and calculates these fields.

300. Cazh At Settlement From/To Borrower
301, Grozs Amount due from borrower [line 120] $202.225.00
302, Leszs amounts paid by/far borrower [line 220) $103.232 22

303. Cash From Borrower $98.992.78

400a:

K. Summary of Seller's Tranzaction

400. Gross Amount Due To Seller ﬂ
401, Contract 5ales Price |200000.00|

SEE 402, Perzonal Property
403,
404,
405,

Maximum number of lines: 405

400b:

Adjustments for items paid by zeller in advance
408, County property ta...
407. County property ta...
408, Special Azzezzment
409, Homeowner Azc ...
410. Flood insurance
411, Other taxes
412,

413,
414,
4145,
416
420. Grogs Amount Due To Seller $200,000.00

Maximum number of lines: 416
5. Section 500a: Reductions in Amount Due to Seller

In Section 500a, Complete Closing Line 502, Settlement Charges to Seller, is a total of
charges to Seller from Sections 700 through 1300. Additional lines can be added as
disbursement or credit items on the Seller side by entering information on Lines 507-509.
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You can also use the Edit Payoff button |$‘} to add payoff information as an addendum
to Section 1300.

500. Reductions in Amount Due To Seller EM
Payee DfC Amount ycct. Code
B . Eamest money held by seller $10.000.00
B2, Settlernent Charges to Seller [ine 1400) $5.133.00
B03. Exizting Loan[z] Taken Subject to to I_
B04. Payoff of first mortgage loan o Bank of America r $27.331.18
505, Payolf of zecond mortgage loan  to I_
50E. Earmest money to r
B07, to Il
503, to r
509, to Il

Maximum number of lines: 509

Adjustments for items unpaid by seller
D/C Amount Acit Code
2510, County property taxes 07 = te 12431/08 ~ $2.121.11
%2511, County property taxes 0m.A/09 to 03403/039 W $1.111.11
512, Special Asseszment to l
F13. Homeowner Azc Dues ta H
514, Flood insurance to r
515, Other tazes to I
E1E. to F
B17. to r
518 ta l
SE t -
500b maximum number of lines; 519
6. Lines 600-603: Cash at Settlement From/To Seller
Complete Closing automatically updates and calculates these fields.
600. Caszh At Settlement From/To Seller
GO1. Grozs Amount due to zeller [line 420) 110000000
BO2. Lessz reductions in amt. due seller (line 520) $42.464.18
603. Cash To Seller $57.535.82
J. Page Two Tab
1. Sections 700-1300
a. Adding Lines
1. Up to 99 lines can be added to each section.
.. . . o .
11. Click the Add Line button §= or <Tab> through the last line.
iii. Click the Insert Line button E or press <Insert>.
b. Deleting Lines
1. Click the Delete Line button E; or
ii. Right-click and select Delete from the menu; or
11i. Press <Ctrl>+<Delete>.
2. Section 700: Broker’s Commission
4 o253
L. Settlement Charges = =
700, Tatal Sales/Broker's Commission based on ... 1100000, 00 @3 k= $3.000.00 Paid From Paid From Account
Realtor 2 gets: P Borrower's Seller's Funds Codes
Division of Commizsion [ine 700] as follows: Acct. Code SFEL:Hed:nea;t &t Settlement
1. $1.500.00 to Baird & Warner
702 $1.500.00 to AAA Realty Group Inc.
703, Commizsion Paid at Settlement $3.000.00
Page 7-36 ATG REsource® User Manual

© ATG (5/15)



a. Override the sale price, on which the commission is based, on Line 700 by
typing over the amount. Clear the commission information by clicking the Clear

Commission Price Override button @ or pressing <Ctrl>+<Q>,

b. A change in the sale amount is indicated by a change in color on Line 700.
c. Line 700: Total Sales/Broker’s Commission based on ...

1. The sale price reflects the amount on this line in Order Entry.

il. If the commission is based on a different amount, this figure can be
overridden by typing over the amount. Commission can also be assigned
to the Realtor on Line 700. The total commission is also displayed.

3. Section 800: Items Payable in Connection with Loan
a. For all items in Section 800, the payee defaults to the first lender. It is not

necessary to enter a payee in the Payee column unless you want to change it to a

different payee.

= NOTE: If necessary, click the Expand All button E in this section to more

easily use the Clear Override button.
b. Lines 801 and 802

1. Overrides
(D Override information in Lines 801 and 802 by typing over the

amounts.

2) Clear overridden information by clicking the Clear Override
button @ or pressing <CtrI>+<0>.

3) Information in these lines is only considered overridden if you
enter a percentage and an amount, causing a discrepancy in the
calculations. If no percentage is entered, a dollar amount can be
entered without the system considering it overridden.

4 An override in the amount is indicated by a change in color.

800. Items Payable in Connection with Loan B @ = m
a01. Loan Origination Fee 1% $900.00 to ABC Bank POC[X] $900.00
B2 Loan Discount % $330.00 to ABC Bank POC(X) $330.00 :
803, Appraizal Fee to ABC Bank POC[B) $275.00
804, Credit Report to
205, Lender's Inzpection Fes to
206, Application Fee to|
807, Azsumption Fee to
208, Daocument Preparation Fee to ABC Bank POC[X] $100.00
803, Tax Service Fee to
A10. Fland Certification Fes ta
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il. POC (Paid Outside of Closing) Codes
(D Codes
(a) B: Buyer
(b) S: Seller
(©) L: Lender
(d) X: Held from Draft
(e) Y: Yield Spread
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2

Instructions

(a)

(b)

(c)

Enter POC Codes and amounts directly in the Speed
HUD screen.

For any charge items that the lender is withholding from
the loan amount, enter “X”. This charge is automatically
compensated for when the receipts and disbursements
are created in Check Writing by subtracting the POC
amount from the total loan amount (deposit).

Other options for this field include “L” to indicate that
the item was paid outside of closing by the lender or “Y”
to indicate a yield spread paid by the lender to a broker.
When “Y” is entered, Complete Closing increases the
expected loan deposit by that dollar amount and creates a
check in receipts and disbursements.

= NOTE: “Y”, “L”, “B”, and “S” are only allowed
when a dollar amount has been entered in the POC
Amount column. “X” is only allowed when a dollar
amount is entered in the Paid from
Borrower/Seller Settlement Fund column.

4. Section 900: Items Required by Lender to be Paid in Advance
Enter the daily interest charge or a percentage and the Speed HUD will calculate the
“
amount. Use the Set Line 901 Override button I_rd or press <Ctrl>+<0> to override the
read only information in the Paid From Borrower’s Fund at Settlement column. Click
“
the Clear Line 901 Override button |_-‘7'd or press <Ctrl>+<0> to remove the
overridden information in Line 901.
a. Line 901: Interest
Enter the beginning and ending dates for interest using the Calendar button B or
entering the year in two-digit format.
900. Items Required by Lender To Be Paid in Advance = ek
301, Intere... 3/1/2009 to 10142003 & 33.33 /day $999.90 ||
Percent: # of days ovenide: to ABC Bank
302, Mortgage Ing Premium For 12 months to ABC Bank $121.00
903. Hazard Ing Premium for 1 years o State Farm POC[B ) $600.00
b. Lines 902 and 903: Mortgage and Hazard Insurance Premiums
Premium amounts entered in these lines will transfer the monthly amount to
Lines 1001 and 1002.
5. Section 1000: Reserves Deposited with Lender
1000. Reserves Deposited With Lender Payee: ABC Bank TEI = El'@*
1001. Hazard insurance 2 months (3 $30.00 per month $60.00
1002 Mortgage insurance months (2 $10.08 per month $0.00
1003, County property tases | ronthg @ $0.00 per month $0.00
1004, County property tases 4 months (& $333.00 per month $1.332.00
1005. Special Aszessment months (2 $0.00 per month $0.00
1006, Homeowner Asc Dues monthz {8 $0.00 per month $0.00
1007, Flood insurance ronths (& $0.00 per month $0.00
1008, Other taxes months (2 $0.00 per month $0.00
1011, Aggregate Reszerve Adustment [$11.00)

= NOTE: The Payee and POC fields in this section do not appear on the printed HUD.
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Lines 1001-1009
The information on Lines 1001-1009 can be overridden clicking the Set to

#
Partial Override button J or by pressing <Ctrl>+<0>, Totals are
automatically calculated, based on the number of months and the amount. (This
is the preferred method.)

Line 1011: Aggregate Reserve Adjustment

To enter a negative amount for a credit, begin the number with a minus sign (-).
Negative numbers are displayed in parentheses (####). Use POC Code “X” if
amount is to be added to the deposit from the lender.

6. Section 1100: Title Charges
1100. Title Charges HEE e
1101, Clozing/E scrow Fee to Test B. Member $550.00 $0.00
1102, Exvironmental Lien Protection Endarze. to Test B, Member $135.00 $0.00
1103, ARM Endorzement to
1104, Condo Endorzement] to
1105, Location 1 Endorsement to Test R. Member $135.00 $0.00
1106. Buyer's Attarney fees to J_B. Attorney $300.00
1107, Seller's Attomey fees to Test B. Member $400.00
[includes abowe line numbers: ]
1108. Title Charges to Test R. Member $320.00 $895.00
[includes above line numbers: ]
1109, Lender's coverage $90.000.00 / $320.00
1110, Owner's coverage $100.000.00 / $8495.00
1111. Gap Risk Update to Test R. Member $75.00 $75.00
1112, Restrictionz Encroach. & Min [ALTA 9]  to Test B. Member $135.00 $0.00
1113, Mort Compliance Cert-Cook Only to ATG Fees and Transfers $150.00 $0.00
a. After completing the ATG Edit Services screen, Section 1100 will auto-fill the

Amounts and Payees. It is critical that all services and any revisions are entered
in ATG Edit Services not only for HUD items, but also for creation of
appropriate checks.

Lines 1106 and 1107

Buyer and Seller Attorney information is populated from the Buyer and Seller
tabs in Order Entry. A separate disbursement to the member is created.

* NOTE: Lines 1109 and 1110 are for information only; they are not rolled
into the HUD totals.

K. Section 1200: Government Recording and Transfer Charges

s e s e e W mmEum m vrarar s w | e e

1200.

= = 3
Government Recording and Transfer Charges aﬁﬁm

1200, Recording Fee -... Deed  $48.00 ;Mortgage $78.00 ;Releases  $0.00 $126.00 $0.00
0 ATG Feesz and Transfers
1202, County tax stamps  Deed  $50.00 ; Mortgage  $0.00 to ATG Fees and Transfers $0.00 $50.00
1203, State taw stamps  Deed $100L00 ; Mortgage  $0.00 to ATG Fees and Transfers $0.00 $100.00
1204. Chicago tax stampy lo ATG Fees and Tr... $750.00 $300.00
1205, Recording Fee - Assighnnent to ATG Fees and Tr_._ $48.00 $0.00
120E. Releasze Status Verfication/Cert of Rel lo ATG Fees and Tr._.. $0.00 $48.00
1207. State Regulatony Fee to ATG Fees and Tr... $3.00 $3.00

Override the information in Lines 1201, 1202, and 1203 by clicking the Override This

Line

w
button |_| or by pressing <Ctrl>+<0O> and typing over the existing

information. To clear overridden information, click the Clear Override for This Line
button @ or by pressing <Ctrl>+<0>,

* NOTE: The cursor must be in the line you want to override or clear before using
these buttons. An override is indicated by a change of color in the line item
description.
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M.

Lines 1202, 1203, and 1204 are automatically calculated and inserted in the Borrower
and Seller columns, based upon the County, City, and State in the Property screen.

POC Information

. G
a. Click the POC button. ﬁ
HUD Section 1200 POCs _ O]
Enter zection 1200 POC information below:
Line |Descripti0n |F'EIE |W'h|:|| ;I
_| 1207 |Recording Fee - Martgage $0.00
| 1202| County taw stamps $150.00 5
l 1203 State tax stamps $200.00 5]
ok | Cancel |
b. Enter POC amounts and Who codes (“B,” “S,” “L”) for each desired line item
and click OK to save.
c. Enter “$0” in the Seller column for both Lines 1202 and 1203.
d. POC is now activated and is indicated by a change of color in these lines.
e. The printed HUD will print with POC details.
f. To edit, change the HUD lines first and then open the POC window.

Section 1300: Additional Settlement Charges

Use Section 1300 to enter miscellaneous additional charges.

1300. Additional Settlement Charges
1307, Survey to Survey Tech $200.00
1302, Pest Inspection to A & J Pest Control $22.00
1303, Delivern/Handling Fee o ATG Fees and Tr... $0.00 $40.00
1304, Arw Fee to Test B. Member $1.00

14NN Tntal SetHement Charnes lenter nn lines 1N Sectinn 1 and GN? Sechinn K1 £R 5RA 9n +h 133 Nn

Line 1400: Total Settlement Charges
Line 1400 shows the total charges from Line 103, Section J and Line 502, Section K.

IX. TWO MORTGAGES

If there are two mortgages, a new file must be created. To save time, a copy of the existing file can be

made.

A.
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Copying Files

To copy a REsource file, it is necessary to create a second file. To create a second REsource file:

1.

Click the Add New File Number button or select File > New File-No Suggest from the
menu bar.

Enter the Tax ID Number. Click the Search button and the Create New button.
The Enter New File screen displays.
In the Enter a New File Number field, enter the original file number followed by “-A”.
= EXAMPLE:
— Original file number: 100900101481
— New duplicate file: 100900101481-A

ATG REsource® User Manual
© ATG (5/15)



5. Select the Region (member number).

6. Click OK.
The new file number displays in the File # field File# frovoovtoreet-a and Order Entry
opens.
Enter New File

Enter a New File Number _7|

Copry Existing File | I1 009001 01451 -4 Calculate Mext Number |

Select Type of Order ID 'l Mone specified &t this time
Region IU 'l Branch INDHE 'l
Title: Lnit I vl Escrowy Unit I 'l

ommitmentPolicy
TH {+ ALTA ‘

x Cancel |

B. Using a Template for Order Entry
The Use Template feature copies Order Entry data from an existing file. (There is also a Use
Template feature to copy Commitment and Policy data from an existing file or from a template
file.)
t ain |Buyel.f'58ller| Loan I F'mpertyl
Uze Template |5t3t'-|9 INEW vl
* NOTE: It is recommended that you use the Template feature prior to adding data to the new
file. Two confirmation messages will display upon selecting Use Template, indicating that
any data already entered for the new file in Order Entry will be deleted and replaced with
the data from the file selected as the template.
1. Click the Order Entry button or click Data Entry on the menu bar to access Order
Entry.
2. From the Main tab in Order Entry, click the Use Template button.
3. Click OK on the confirmation prompts that indicate the selected template will override
any data entered in Order Entry.
The Select Template window appears.
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4.

Click the All Orders button to list all of your files.

Search Characters

ClozeDate

T 040035500003 Template 21552004 20572004
: 030399300001 Template Ef182005 11802003
0503001 00509 Template 11142005 112042005
B 03087 5500054 Template 1041152004 117952004
B 0709001 01036 Template A 2032007 121 352007

| (050300101252 Template 100272005

1

Search By All Orders I

[Fiet

Refresh | All Orders

Enter the original file number in the Search Characters field.

Double-click the desired file number.

Seatch Characters
|0909001 o1 46|

Filehlo |status |OpenDate |

| |osnsomorasz open 11/23/2009

| [psosooion4ss open 11/30/2009

030900101484 Open 11/30/2009

030800101485 Open 124212009
12/1172008

4 i
:|DQDQDEI1 01486-4  hlew 12428/2008

The data from the existing file will now appear in the new file.

= IMPORTANT NOTE: The Sale Price, Earnest Money, and Loan Amount will
not be copied from the existing file. After adding the Sale Price, Earnest Money,
and Loan Amount to the new file, you must go to ATG Edit Services to select

services.

X. LENDER BREAKDOWN REPORT

A. To preview the Lender Loan Breakdown report, click the Show Lender Loan Breakdown

button.

creating Receipts and Disbursements in Check Writing.
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v= The report shows the expected loan amount and the lender’s check amount before
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Il Print Preview [_[=]
% Cloze

@EE [z K 4 y v B %W

Lender Breakdown

Expected Loan Amount

Line#  Description Action
Loan Amaunt

a01 Our origination charge Funds Withheld

a0z Yaur credit or charge (points) far the s Funds YWithheld

am Daily interest charges Funds YWithheld

1002 Hormeowner's insurance Funds Withheld

Funds YWithheld
Funds Withheld

1004 County property taxes
1011 Anoregate Adjustrment

Lender's Check

Line#  Description Action
f04 Appraisal Fee

805 Credit report

606 Tax sewice

Amount
250,000.00
-2,500.00
- 2,500.00
- 230.00

- 40.00

- 300.00

- (120.00
Total:

Amount
+100.00
+100.00

+75.00

110900102033

Balance
260 000.00
247 &00.00
245 000.00
244 770.00
244 730.00
244 430.00
244 550.00

$244,550.00

Balance
100.00
200.00
275.00

B. To print the report click on the Print button.
XI. 1099S REAL ESTATE TAX REPORTING

Total:

$275.00

A. The following documents are available for printing with the HUD and should be used with all

transactions, as applicable:

1. HUD Signature Page

2. Substitute Form 1099S Proceeds from Real Estate
or

3. Certification for No Information Reporting on the Sale or Exchange of Principal
Residence

4. Receipts and Disbursement Summary

B. Printing HUD Documents

1. When either Print HUD button =¥ 7 4 - is clicked on the toolbar, printing prompts will

appear.

Il Question

1= B3

Frint Firzt 2 pages of Hud Only

[

2. To print only the first two pages of the Speed HUD, click OK.

To print any remaining documents, change the “Y” to “N” and click OK.

4. Speed HUD and 2010 HUD printing prompts:

a. Print Signature Page (Y or N)
b. Print 1099S (Y or N)

ATG RESOURCE® User Manual
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5.

Print Certificate for No 1099S Reporting (Y or N)
d. Print Receipts and Disbursement Summary (Y or N)

* NOTE: Receipts and Disbursements must be created and/or updated in
Check Writing first. (For details, please refer to the Check Writing section
in this manual).

2010 HUD printing prompts:

a. Is this file being closed by a Member Closer (Y or N)
b. Hide Reminder CPL and Anti Predatory Lending (Y or N)
c. Print first three pages of HUD and 1101 Detail Only (Y or N)
Ml Question [_ (O] x|
Frint First 3 pages of Hud and 11071 Detail Only
i B
[~

Reporting 1099S Information to the IRS Using REsource

1.

To generate the 1099S form and 1099 reports, it is necessary to enter the Social Security
number of the first seller listed in the Seller tab.

If no 10998 is required on the transaction because the sale is an exempt transaction under
IRS Regulations, the seller’s Social Security number is not required to be entered in
REsource. To confirm that the sale is exempt, the Certification for No Information
Reporting on the Sale or Exchange of a Principal Residence (DOC Cert of No Reporting)
must be printed, filled in, and signed by all sellers (both the husband and wife) per the
form’s instructions. If that form confirms the sale is an exempt transaction, you must
check the Do Not Generate 1099 box and maintain the Certification in your files.

Main  Buyer/Seller |I=0anmu1isc: | Broperty |

1 Seller A I L L Sellers E _EI _Dj ﬂ Eclt Buyer/Seller |
Seller, Sam and Sally Seller Mates
Buzinass Name
I Tax ID/Social Security No.
Firat bl Last Ext Gender
Fim ISam | ISeIIer —|_ | Attorney |9001 T
Mm2 ISaIIy I ISeIIer I I
elationzhip of 2nd Person to First
 yife " Hushand ¢ Partner ™ Cther | Tax D J111-11-1111 IEl
Address E-bail I
- I~ Override &uto 1099 Proceeds Distribution
123 Main @l W |
1099 Information
iy S dp [ Do ot Generate 1099
[nywhere |||_ [poooo | W | _ _
Home Phone wiork Phone Fax 100
|( ) - |( ) - |( ) - $100,000.00

Do Not Generate 1099 I

For additional information about 1099 reporting, go to www.atgf.com and click ATG
Member Attorneys > Get Underwriting Assistance > Underwriters’ Bulletin Index
(1996-2008). In the list of archived documents, scroll down to 2003 and select 1099 Real
Estate Tax Reporting. If you have additional questions, contact the ATG Underwriting
Department.
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D. Edit Payoffs

1. Click the Edit Payoffs button @i to enter an unlimited amount of Buyer or Seller payoffs
available in Sections 100a, 500a, and 1300.

W Seller Payoff Form

e e

10f 2 Payaffs

il

Version: £.5.1.2

File Murmber:
Fayoff Description;
Payoff Ta:
Frincipal Balance:
Interest From Date:
Interest R ate [%]:

Per Dierm:

Total Interest Amount:l $0.00 [~ Overide
Fayout &mount

POCWhe: | Amount POC: | [

(100300101483

£ 360 Daps

Loan Number: I

nterest Daps/rear
(%1365 Days:

IF'ayoff of first mortgage loan

| |
| B thi [149/2010
I 0 [~ Ovemde

@ I~ Owenide

$0.00

2. Payoff information is calculated according to the following:

a. Formulas:

1.

ii.

iii.

1v.

Payoff Amount Calculation (Formula 1):

Principal Balance + Interest Amount + Sum of Additional Charges
Payoff Amount Calculation (Formula 2):

Principal Balance + Sum of Additional Charges

Payoff Amount Calculation (Formula 3):

Principal Balance + (Per Diem x Interest Period)
+ Sum of Additional Charges

Payoff Amount Calculation (Formula 4):

Principal Balance + [(Interest Rate x Principal Balance) + Annual Days] +
Sum of Additional Charges

b. Exceptions

1.

ii.

iil.

1v.
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If the interest amount is overridden, Formula 1 is used.

If only the principal balance and/or additional charges are entered,
Formula 2 is used.

If there are no Interest From and Interest Thru Dates, but the Interest
Rate or Per Diem fields are filled in, Formula 2 is used.

If none of the above is true, and you check the Override check box next
to the Per Diem field, then Formula 3 is used. If the Override check box
next to the Per Diem field is not checked, then Formula 4 is used.
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A ATG 8 | CHECK WRITING

L. CREATING RECEIPTS AND DISBURSEMENTS

Check Writing creates all receipts (deposits) and all disbursements (checks) directly from the data

entered in the HUD-1 Settlement Statement and prints checks for disbursement. Check writing does

allow for manual changes to receipts and disbursements and always indicates the status of the file, i.e., In

Balance, Out of Balance, Deposits Posted, and Checks Cleared. Each disbursement displays a detailed

account by HUD line number and a detailed ledger is available to print.

Additionally, REsource has a robust escrow reconciliation module that makes reconciliation quick and

accurate. It is highly recommended that each transaction be reconciled and your escrow account

reconciled on a monthly basis.

Contact a Member Services Representative to order check stock or for additional information using the

Escrow Accounting module of REsource.

A. To access Check Writing, click the Check Writing button I% or select Utilities > Check
Writing from the menu bar.

File DataEnkry klities Sindow  ATGF Extensions  Help
KE I M T S File# |1 09001 01507
Utilities > 3
Check Writing q“ @ \
— \—“gtly Seller and Barney Seller, wife and hu
Check Writing '

B. To create the Receipts and Disbursements from the HUD, click the Create Receipts and
Disbursements button @ in the top left corner. This function brings all HUD-1 items into the
Deposits and Checks tabs.

II. DEPOSITS TAB
A. The Check Writing screen has two tabs, one for Deposits (receipts) and one for Checks
(disbursements).
Create Receipts and
Disbursements
== — [T
Te 2B 0 6] sow EEENEE
Bank: 50 - RATEST Bank Deposits
Ecraalel () Receipt | | e |m
Description Amourt
ILoan Amaurt | $200,000,00
— Funds from Buyer Bart J. Buyer
|#8C Bark zl
Deposit Date Tranzaction 10 Type of Funds
7 1009001018071 -
Expected Wire Reference Mumber
| H [
Deposits/Check l
Ll | _>ILI
Deposits A lhecks /
Receipts:  $0.00 Schedule Disbursemerts:  $304,218.00
Articipated DepBalance:  $304,218.00:$0.00 Actual Disbursements: 30,00
Pre-Dishursements Balance:  ($304,218.00) Accourt Balance:  $0.00
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Once Receipts and Disbursements have been created, all changes that are made on the HUD will
automatically update Receipts (checks) and Disbursements (deposits).

* NOTE: It is important that when making changes to the HUD, you click the Refresh button
of the HUD and then close the HUD prior to going into Check Writing.

If any Lender items under Who POC in the HUD screen are marked with an “X,” Section 800,
900, or 1000 tabs are to be deducted from the Loan Amount (lender draft). Complete Closing
automatically compensates for this charge when it creates the Receipts and Disbursements. It also
adjusts the Receipts and Disbursements to account for any “L” or “Y” entries in these tabs.

In the shaded area at the bottom of the screen, Complete Closing keeps a running balance of the
status of the account. The Pre-Disbursement Balance must match the Scheduled
Disbursements in order to balance. When this occurs, this area displays in a light shade of green.
If these amounts are out of balance, this area displays in turquoise and the amount will display in
Anticipated Dep/Balance. If the file is in balance and all Deposits have been dated and posted,
this area will display in yellow.

=  NOTE: Checks can be written against anticipated deposits before the account is in balance,
as long as there is enough money deposited for this file to cover them. However, use this
option with caution because it can cause serious accounting problems.

Check Writing [_[o[=
B2 DE  sew EERIEL
Bark: 50 - RATEST Bank Depasits
E Create | @ Receipt | 4| 4 I L L) I Acct X %
Description Amourit ipti
[Loan amaunt | ¥z00 00000
Payar
[:6¢ Bark &
Deposit Date Transaction 10 Type of Funds
7 1009001018071 -
Expected Wire Reference Mumber
N
In Balance
] -
' ! 1 3
Depasits f Checks / \ ’
Receipts: 10.!10 \l Schedule Disbursements: w21am
Articipated DepBalance:  $304,218.00:$0.00 Actual Dishursements: $0.00
Pre-Disbursements Balance:  ($304,218.00) Accourt Balance:  $0.00

Some of the options in the Check Writing window may be restricted by security settings.
Options that may be restricted include:

1. the number of days the checks and deposits can be predated and postdated;
2. whether an individual can change or delete a deposit;

3. whether an individual can undo, delete, and/or stop/void a check; and

4. converting a check to a wire.

Checks and Deposits can be entered manually in these tabs but Complete Closing can create
Receipts and Disbursements automatically from items entered in the HUD-1 Settlement
Statement.

If the Earnest Money amount entered in the Order Entry > Loan tab specifies the title company
as holding these funds, the first time this screen is opened, the only entry in it will be a posted
Deposit in your account for the Earnest Money. Use this feature with caution.
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@Eheck Writing H[=] E3

el glalBlBlp] st % & 7| 0] =] B

Deposits

Receipt | I I - I - I >l I E‘ Delete | Iy Acct | %l

Description Amourt

S
Receipts and Disbursements
Ledger and Summary

L 3 oan Amourit $200,000.00
Funds from Buyer Bart .J. Buyer $104,218.00

0,000.00

Deposit Date Transaction [0 Type of Funds

[ B 1090807 | |

Expected Wire Reference Mumber

| i |
Out of Balance
« of
' Diepasits f, Checka / \
Receipts:  $0.00 Schedule Disbursements:  $304,058.00

Anticipated DepBalance:  $304,218.00/4160.00 Actual Disbursements:  $0.00

Pre-Dishurzements Balance: |$3M,[Lﬁﬂ.[|n] Account Balance:  $0.00
H. The process can now begin of verifying the deposits and checks to be written, making

adjustments, and adding manual deposits and checks as needed.

I. To assist with the process, click the Receipts and Disbursements Ledger button.
The report will display on the screen and may be printed for a preliminary register as a
worksheet. When you have completed printing all checks, click the Receipts and
Disbursements Ledger button to print a final ledger.

2. If mistakes have been made in receipt and/or disbursement records, or there are have
been significant changes to the HUD-1 Settlement Statement since you created the
receipts and disbursements from it, you can choose to delete the receipts and
disbursements and start over again. To do so, click the Delete Receipts and

Disbursements button. |:| This option clears all the receipts and disbursements
generated from the HUD-1 Settlement Statement. It does not delete the Earnest Money or
manual entries you have made.

* NOTE: All Receipts and Disbursements cannot be deleted if check(s) have been
printed. However, individual unprinted checks or individual un-booked deposits can
be deleted.

L If one or more checks are printed, the Delete All Receipts and Disbursements button = will
not delete all receipts and disbursements.

J. However, un-booked deposits and unprinted checks may individually be deleted by using the
Delete button. = Delete

K. To edit printed checks, use Undo or Void.

L. If a change is made to the HUD-1 Settlement Statement after one or more checks have been
printed, then the Checks and Deposits will automatically recalculate in Check Writing.
= NOTE: Only the checks affected by the changes made will recalculate, including manually
created checks, e.g., Splits, Payee changes, etc.
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1. If a change is made to the HUD-1 and all deposits have been dated and posted, then
Checks and Deposits will not automatically recalculate. The following informational
prompt will display:

Information

i

Order contains deposit(s).
Receipts and Dishursements have NOT been re-created.,

2. You must manually adjust Checks and Deposits to reflect the changes to the HUD-1
Settlement Statement.

‘5 Complete Closing Enterprise - 09,/09/02 SP2

File DataEntry Ukiities ‘window ATGF Extensions  Help

= 9 B & Al = Filabum oz | = @ A PO i |
= L [ Navigation buttons | |

Lo Bl 4 2

Bank: 1 - Bank One

@ Create | Q Cash Receipt |

|| Dislits Inv Acct _I %I

Description Amourt Description |Payor |Amoum |ﬂ
| 593,593 00 | |P|Loan Amourt 15t Mortgage of lincis, | $99,999.00
Funcis from Buyer Bob Buyer $99 659.00
Payor -
|1 =t Mortgage of linis, Inc. 0
Deposit Date TransactionID  Type of Funds
B 140900100033 -
Expected \Wire
&= [
Deposits AChecks
Receipts:  $0.00 Schedule Dishursements:  $199,658.00

Actusl Dishursements:  $0.00
Account Balance:  $0.00

Anticipated DepiBalance;  $199,698.00/40.00
Pre-Dishursements Balance:  {$199,658.00)

linna Krumtinge I

Complete Closing displays all the current deposits on the Deposits tab in a scrolling window on
the right side with the Description, Payor, and Amount for each. To select an item, either click

§ 7 By B | vourFiesp

Piost Current Deposit

anywhere in the Description to highlight it, or use the Navigation buttons | | 1] o e
top of the window to move from one deposit to another.

For the selected deposit, Complete Closing also displays the Description, Amount, Payor,
Deposit Date, Type of Funds, and Expected Wire date (if applicable) in editable fields on the
left side of the window. When indicated that the Type of Funds is “Wire,” a Wire Number ficld
appears below the Type of Funds drop-down box. Make any needed changes to deposits using
these fields. You will need to change the amount of an item if the check you receive is different
from the expected amount. You may also need to change the checks on the Checks tab to
compensate. Only enter the date when the receipt is actually deposited, since a date entry
indicates to the program that the receipt is received and in the bank. When your changes are

complete, click the Post Current Deposit button. €

To add a deposit, click the Create button. |l Creste. T program creates a new blank line in the
display window on the right and is ready for your entries in the fields at the left. Enter the
Description, Amount, Payor, Deposit Date, Type of Funds, and Expected Wire date (if
applicable). Complete Closing automatically creates and displays a Transaction ID to the right
of the Deposit Date field. You can either post the deposit immediately or wait until an
appropriate later date.

To delete a deposit, click the Delete button. (] Delete

Money can also be transferred to and from an interest-bearing investment account.
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I11. CHECKS TAB

A. Complete Closing displays all the current checks on the Checks tab in a scrolling window on the
right with the Payee, Amount, and, when the check is printed, the Check Number, Date, and
Bank fields are completed. To select a check to view and edit charge items, either double-click
anywhere in the Payee field to highlight and select it, or use the Navigation buttons

= | =) | > | e ‘ at the top of the window to move from one check to another.
FOEEEEE 2| & 7] il =) 6]
Bark: 50 - RETEST Bark
New | DelLine | chapayes| spit | va| «| | w1 transter]  print | urdo | void | Deets | Hod | undoan| stopray]
Pary Tar %I EI Amaourt ﬁ Payes Amount Murmker Date Recon
Test R. Member $1,258.50 Ed\Test R Member
ATG Fees and Transfeys $5,027.50
Check # Date Status Anton Adams $100.00
Line _[Description [emourt = ﬂ ABC Bank $20.00 524364 672872010
B[ 1101 Search - o Prior (312000 1 wells $10,000.00
| 1101 EPL LA B Fisoon 22 Betty Seller and Barn $287,652.00
| 1101 Gap Risk Updste #7000 110 HAHCY GEORGOUSES #160.00
| 1101 |Gap Risk Updste F20000 110 | ]
| 1101 Mortgage Policy Premid (F12075) 57
| 1101 Mortgage Policy Premiu F34500 57
| 1101 Owener Policy Premium (F470.75) 56 .
|| 1101 (Owner Policy Fremium| 134500 56 Select check and double-click Payee to
move to Disbursement list (left side).
Displays details of check selected in 1} | KT o] |
Disbursement list. Click to view and/or edit.

B. When using the Navigation buttons | 4| e ] o select a check, it will not display as
highlighted in the Payee display window on the right. To confirm that the correct check is

selected, make sure that the Payee name is displayed under Pay To on the left.

C. For the selected check, Complete Closing displays a scrollable list of all disbursement items
included in the check amount. For each item, it displays the HUD-1 Line Number, Description,
Amount, and Acct (account) number, if assigned. Highlight any of these fields to make changes
to an item. If the amount is changed, it will be reflected in the total check Amount displayed on
the right and above the Disbursements list.

= NOTE: HUD-1 Settlement Statement Line; Amounts deducted from member check includes:
premiums, Illinois Policy Tax, and search fees will appear in parentheses. Please refer to the
ATG Fees and Transfer check for details.

=  NOTE: Changes cannot be made to check amounts directly. Changes must be made through
the items in the Disbursements list (Ieft hand side). You can, however, delete an entire
check. Doing so will automatically delete all the disbursement items attached to it.

D. To add another item for the current check, press <|> or <Tab> repeatedly until the program
creates a new blank line at the bottom of the Disbursement list. Then, enter the Line Number,
Description, and Amount. If an item does not have a Line Number, leave blank. Changes can
also be made to any of the existing items by entering new data. To delete an item, use the Del

Line button. DelLine

E. When finished adding an item or adjusting current items, click the Post Changes to Current
Check button \ 4 or press <Tab> to post the change.

F. Change Payee Information

1. The Change Payee Information feature allows you to manually change the payee name
and/or address for a specific check, without having to utilize the Agent or Buyer/Seller
lists. A copy feature is also included to copy existing information and to make minor
changes from this screen.

a. Select the Checks tab and select the desired check.
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b. Click the Change Payee Information button % to display the Manual Payee

screen.
c. Enter the Payee Name and Address (optional); click OK.
Eheck Writing [_ O] x
FOEEEEEET %] & 2] 1] (=] 8)
Bank: 50 - RGTEST Hank
New | Del Linel Chy Payee' Split | Hl 4| >| ) Transierl Print | Unco | Woid | Delete: | Holdd | Uniclo AII| Stop Payl
Pay Ta: EI g Amourt ﬂ Payee | Amourt | Mumber | Diate IRecon;I
Wells $10,000.00 _|Test R. Member $1,258.50
| ATG Fees and Transfers $5,027.50
chek # £ Stals _|anton Adams $100.00
| |ure |pescrigtion [\ [Amount [mest |j ABC Bank 520.00 524364 672872010
i 0,000.00 T I I .
change Payee info Betty Seller and Barney Sellel $287,652.00
HANCY GEORGOUSES $160.00 _I

=

|

will

Dieposits y Checks /

Use the Change Payee button “Nd P&YE€ (; change the name of the payee. When you
select this option, the Select Payee Option screen displays. Choose which list the payee
from: Buyer/Seller, Agent or Manual The Select Payee Option window also displays

@ Gelect Payee Option [_[O]x]
| Which List Does Payee Come From?
ﬁﬁ BuyeriSellar | B Aoent | % Manual |
'@ Buyers From Orderl Sellers From Orde; x Cancel |

a. Buyer/Seller

Displays the Buyer/Seller Agent List.
b. Agent

Displays the Agent List.
c. Manual

Same as Manual Change Payee (above).

d. Buyer From Order

Automatically inserts the Buyer name from the file as the payee.

e. Seller From Order

Automatically inserts the Seller name from the file as the payee.

This screen also offers these options for adding and adjusting checks manually and for

printing checks.

a. New

Creates a new check. Use this option to add a new check to the list. (To add a
new item for an existing check, use the method explained above for adding
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disbursement items.) When you select this option, the Select Payee Option
screen displays; please see above. The program displays the new name above the
disbursements list and is ready for you to enter a HUD Line number,
Description, Amount, and Acct (Account) number. Once you enter an item, the
new check displays in the Check window on the right. You can continue to add
as many items as necessary for the new check.

Del Line

Deletes the selected line(s) from the Disbursement list on the left. The amount
of the check is adjusted to reflect the deletion. If the item you delete is the only
item for the current check, the check is also deleted from the Check window on
the right. To select more than one item to delete, first click to highlight the first
item, then hold down <Ctrl> when you click each additional item.

Split

Splits the selected item(s) in the Disbursement list into a separate check for the
same payee. Use this option if your payee needs separate checks for different

items. Before you click the Split button, Splt  select the item(s) in the
Disbursement list to go on a separate check. To select more than one item, first
click to highlight the item, then hold down <Ctrl> when you click each
additional item. Complete Closing will create a second entry in the Check
window for the payee with the selected items associated with it.

Use the Navigation buttons _ | > ]w] to move through the list of
checks.

Print

[y
To print all checks, click the Print All Checks button at the top of the Check
Writing window.

To print individual checks, highlight the checks and click the Print Selected
Checks button.  Print

Before you click the Print button, select the check(s) in the Checks window. If
you choose to print before the account is in balance, do so with caution because it
could create a serious accounting problem. When you select Print, a window will
display with the Starting Check Number and Date of Check. You can change
either of these. You also have the option of selecting a wire or no paper copy (if
you just need to assign a check number but not actually print) or transferring the
funds to another file. After the checks are printed, Complete Closing will display
the check number and date for each check.

Undo

Use this option if you experience a problem with your printer or check paper that
prevents the checks from printing properly. Before clicking the Undo button,

Undo  select the check(s) in the Checks window. Complete Closing
removes the check numbers and date from each payee for the checks, so that you
can reprint them. This option may be restricted by your Security settings. To

undo all checks, use the Undo All button, Unda All
Void

Voids a check. Use this option only if you have printed a check and need to
physically void it. Do not use this option to undo check printing. Before clicking

the Void button, Void  select the check(s) in the Checks window. This
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option highlights the selected payee entry in red and automatically creates a new
check line with the same payee in the same amount as the voided check(s).

Delete
Deletes the selected check entries. Use this option if you need to remove an

unprinted check from the list. Before clicking the Delete button, Delete
select the check(s) in the Checks window.

Hold
Use this option if you are printing checks as a group with the Print All Checks

B2
button B3 and you want to hold one or more selected checks. Before you click
this button, select the check(s) in the Checks window. Held check(s) will be
highlighted in grey. To un-hold, select the check(s) and click the Hold button.

Hold
Undo All

Use this option if you experience problems with your printer or check paper that
prevents checks from printing properly. Complete Closing removes the check
numbers and dates from all the checks so that you can reprint them. To undo only
one or more selected checks, use Undo. This option may not be available, based
upon your security.

Stop Pay
Use this option if you are stopping payment on a check. Before clicking the Stop

Pay button, Stop Pay select the check(s) in the Checks window. This option
highlights the selected payee entry in blue and creates a new duplicate of the
record without a check number or date. Use this duplicate entry to make needed
modifications to the check. When you issue the modified check, date it with
today’s date. The Book Balance Report in the Escrow Account program will
show a negative check (credit) on the date the check is stopped. The reissued
check will display as a debit on the date it is issued.

Wire Funds
Use this option to denote that the disbursement was a wire. Select the Transfer

button Tra8Nster and assign a wire number

|
9| Status

payes| spit | va] «| » | »1| Transter| Pt | unoe | weid | oeete |
g Amount Q”I | Payes I Amount |
=

Bank: Bank
| v ﬂ [ Transfer ta Gther File

Wire Mumber: I
Diate of Vyire: |0898r2010 7z
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G. To move one or more disbursement items from one payee to another or for combining separate
payments into one check to one payee:

L. Select the first disbursement.
2. To select additional disbursement items, press <Ctrl>.
3. Press and hold the left mouse button, and drag the mouse to the right until the desired
check is highlighted and checked.
4. Release the mouse button.
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A\ ATG 9 | ESCROW ACCOUNTING

L INTRODUCTION

The Complete Closing Enterprise Escrow Accounting program works with Complete Closing Enterprise
to enable you to reconcile monthly escrow account bank statements and to prepare the three components
of the monthly Three-Way Balance. You can also verify deposits, review checks and deposits, edit checks
and deposits, review files with escrow account balances, review files with investment account balances,
and administer investment accounts.

To access the Complete Closing Escrow Accounting module, click the Complete Closing Escrow

" Complete
Closing Escrow

Accounting icon == on the REsource Desktop.

@ D:'RamQuest Software'Complete Closing',ATG REsource Desktop
File Edit Yew Tools Help | ;','
DBk ~ &) - (¥ | Folders | % @ X B | -
Address IJ Di\RamQuest SoftwaretComplete ClosinglATG REsource Deskkop j G0
7= e
[ Fl= e
Complete Complete Complete ( Complete Complete Complete Complete Complete Complete
Clasing 10... Clasing... Closing ... % Closing Or... Closing Pa...  ClasingR... Closin... Clasing R... Clasing. .
Accounting
E - b
(7} [#] =
Complete Compl Member-Palicy  REsource Server Sharteut to
Closing... Closing ... Documenta. .. Identifier  ATG_TTax.bat

&= Complete Closing Escrow Accounting - 7.0

File Tools LUtilities Reports  indow  Help

el B ¥ =] ofef w3 il

Each of the key functions is available from the toolbar, as well as from the drop-down menus. In addition,
the drop-down menus provide access to other reports.

Prior to your first reconciliation, create a new file in REsource for the purpose of entering other
disbursements and receipts, such as bank charges or earned interest, that appear on your bank statement
but are not specific to a transaction. The Control file that you create in REsource for this purpose should
be named Bank ###. (The “###” corresponds to your Escrow Bank number in REsource.)

In this REsource Control file, enter any deposits in the Deposit tab and enter any bank fees in the Check
tab of Check Writing. Change Bank Fees entered in the Check tab to a Wire and book the deposit. This
can also be accomplished in Complete Closing Escrow Accounting. See Using a Control File in the
Control Files section of this chapter for additional information.

Additionally, if your existing REsource escrow account has not been reconciled using Complete Closing
Escrow Accounting, it is advisable to open a new escrow account at your bank. When your new account
and checks are ready, contact the REsource Help Desk and a new REsource Escrow Account Number will
be assigned to you. By default, all new files will be opened using the new REsource Escrow Account
Number. When you receive your first bank statement from your new account, contact the REsource Help
Desk for assistance completing your first reconciliation.
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ESCROW ACCOUNTING BUTTONS

The Escrow Accounting buttons are described below:

Bank Reconciliation: Click this button to reconcile your monthly bank statement with each of your escrow
accounts.

Book Balance: Click this button to prepare a book balance report for the selected escrow account and date.
The report includes cleared and outstanding checks and deposits.

Escrow Trial Balance: Click this button to prepare an escrow trial balance for the selected escrow account
and date. This report includes all files with a balance and all files out of balance as of the date of the
reconciliation, as well as escrow memos entered in Check Writing.

Reconciled Bank Balance: Click this button to prepare a reconciled bank balance report for the selected
escrow account and date. This report includes all outstanding checks and deposits.

Three-Way Summary: Click this button to prepare a summary report for the book balance, escrow ftrial
balance, and reconciled bank balance for the selected escrow account.

Escrow Check Wizard: Click this button to open the Escrow Check Wizard, which helps you identify and fix
problems with checks in Complete Closing Enterprise.

Verify Deposits: Click this button to open the Verify Deposits screen, which displays a list of all unverified
deposits and deposit slips. To verify a deposit or deposit slip, select the line and click the Verify Selected

|
Deposits button. "{I

= NOTE: Verifying deposits and deposit slips is useful in preventing changes being made to the deposits
after they are posted. Users cannot make changes to deposits or deposit slips once they are verified in
Escrow Accounting.

Check Browser: Click this button to open the Check Browser screen, which displays all checks for the
selected escrow bank. You can also search for checks by file number, check number range, amount range,
date range, voided/valid status, and/or clearance status.

To make a change to a check, double-click the check to open the Check Editor screen. From there, you can
change the file number, check number, and date, void/unvoid the check, apply it, or remove it from a finalized
reconciliation.

= NOTE: Changes made here are reflected on the Checks tab of the Check Writing screen, as well as

the reconciliation.

Deposit Browser: Click this button to open the Deposit Browser screen, which displays all deposits and
deposit slips for the selected escrow bank. You can also search for deposits by file number, amount range,
date range, voided/valid status, and/or cleared/outstanding status.

To make a change to a deposit, double-click deposit to open the Deposit Editor screen. From there, you can
change the file number, deposit date, type of funds, payor, and deposit description, add to a deposit slip,
clear the deposit slip, verify the deposit, and apply it to or remove it from a finalized reconciliation.

= NOTE: Changes made here are reflected on the Deposits tab of the Check Writing screen, as well as
the reconciliation.

Quick Check Entry: Click this button to open the Check Editor screen, where you can add any unrecorded
checks to a file without exiting Escrow Accounting and opening Complete Closing.

Quick Deposit Entry: Click this button to open the Deposit Editor screen, where you can add any
unrecorded deposits to a file without exiting Escrow Accounting and opening Complete Closing.

Current Escrow Trial Balance Browser: Click this button to open the Current ETB screen, which displays
the file number, total receipts, disbursements, account balance, last date of activity, and escrow memos for
the selected escrow account.

Active Investment Accounts: Click this button to open the Open Investment Accounts screen. This
screen lists the file number, total receipts, disbursements, and account balance for each file having an open
investment account.

Expected Wires: Click this button to open the Expected Wires, which displays all expected wires. From
there, the file number, payor, amount, description, expected wire date, and bank can be edited. You can also
accept the wires from this screen, which creates a deposit with the current date.

Close: Click this button to close Escrow Accounting.
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II1. BANK RECONCILIATION

A. To open the Bank Reconciliation screen, use one of the following methods:
: e =

1. Click the Bank Reconciliation button; =

2. Select Tools > Reconciliation from the menu bar; or

3. Press <Alt>+<T>, then <R>.

The screen displays the most recent reconciliation conducted. To search for another one, click the

Locate Reconciliation button. El

B. To create a new reconciliation, click the New Reconciliation button. 2=l The program extracts all
unreconciled receipts and disbursements through the selected end date for all files in Complete

Closing Enterprise. All outgoing wires and checks are displayed on the left side of the screen and

all incoming wires and deposits are displayed on the right side. New reconciliations are described

under Starting a New Reconciliation in this section of the manual.
ank Reconciliation
v | Hew Recon ?l ﬂ
Mumber | CheckDate Payee | Amovnt ﬂ Tranzaction Date |Descripti0n |Am0urrt ;I

Bl2s07  02mER013 wWels Faroo $42,446.59 | | P[130900102607-1 02/052013  Loan Amourt 31,005 43

_1 02062013 ATG Fees and Transfers F155.00 | 1309001 02607-202M5/2013  Funds from Buyer | $20,334 .11

2 O2EE013  Test R Member $166800 | [Bark897-1 020262013 Initial Deposi $1,500.00

| 3 02062013 |Recorder of Deeds Fa5.00

| ] 02062013 ReMax Properties F2,500.00

| E 02062013 Johnson Agency $3,000.00

| 7 02ME:2013  Farm Bureau Insurance o F51,140,00 —I

BE D20EE013 | Equitas 530,00

n 9 02MEL2013  Marion Courty Suditor F15.00

n 10 02MEL2013  Blue Sky Community Man: F425.00

2 DRMEE01E | HMS F420.00
13 D2ME2013 | Henry T. Sellr $37 29611

_ -

KT _>I_I =~
Beginning Bal I:J-DD p Auto Recalc RECOHNHTEST Bank Thru Date 41452013
Cleared Dish $0.00 Cleared Rec £0.00 Ending Bank Bal I F0.00

oervis ] ] oterres [ | vourEndingal $0.00
Total Dish £0.00 Total Rec $0.00 Difference £0.00
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C. The fields on the Bank Reconciliation screen are described below:

FIELD DESCRIPTION

Disbursements

The left side of the screen displays each disbursement, with the Number, Check
Date, Payee, and Amount. A new reconciliation lists all unreconciled disbursements
through the date of the reconciliation. These items are listed with Transfers and Wires
in date order, followed by checks in order by check number.

To clear a disbursement, click once on the line, which highlights the line and marks it
as “cleared.” Clicking the line a second time un-clears the disbursement.

Receipts The right side of the screen lists each receipt, with the Transaction ID, Date,
Description, and Amount. A new reconciliation lists all unreconciled receipts through
the date of the reconciliation.

To clear a receipt, click once on the line, which highlights the line and marks it as as
“cleared.” Clicking the line a second time un-clears the receipt.

Beginning The beginning balance that you entered when you created the new reconciliation using

Balance e gy
the New Reconciliation button. ==

Auto Recalc Select this checkbox to automatically recalculate the totals each time a change is

Account Name

made.

If the Auto Recalc check box is not selected, the Calculator button displays for
manual recalculation.

The name assigned to the account is displayed after the Auto Recalc checkbox. The
name is defined from the Escrow Accounts Bank Name in Complete Closing
Supervisor.

Thru Date The closing date of the bank statement entered when you created the new
=+
reconciliation using the New Reconciliation button. d

Cleared Disb The total dollar amount of the disbursements you have cleared by clicking and

Cleared Rec

highlighting them.

The total dollar amount of the receipts you have cleared by clicking and highlighting
them.

Ending Bank The ending balance of the bank statement entered when you created the new

Bal reconciliation using the New Reconciliation button. i

Other Disb If you are using a REsource Bank file (Control file) to enter other disbursements, such
as bank fees, do not use this function.

Other Rec If you are using a REsource Bank file (Control file) to enter other receipts, such as a
deposit or interest, do not use this function.

;olur Ending The ending balance for all receipts and disbursements you have marked as reconciled.

a

Total Disb The sum of Cleared Disb and Other Disb.

Total Rec The sum of Cleared Rec and Other Rec.

Difference The difference between the Ending Bank Bal and Your Ending Bal. When this figure

is Zero (0), the entire lower area of the screen is highlighted with a yellow background.
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D. The buttons on the Bank Reconciliation screen are described below:

New Recon: Click this button to start a new reconciliation. For more information on starting a new
reconciliation, see Starting a New Reconciliation.

e

Options: Click this button to display options to be used with individual checks or deposits. For more
information, see Bank Reconciliation Options below.

Print Reconciliation Ledger: Click this button to display and print the ledger. You will have the
option to Print Only Marked Items or Print All Items. After you make your selection, the report is
displayed in the Print Preview screen, where it can be printed or saved.

The Bank Recon Ledger includes details on each check and disbursement, including the
information from the Bank Reconciliation screen, as well as each item’s file number and account
balance figures that appear at the bottom of the Bank Reconciliation screen. Use the
Reconciliation Ledger to help resolve any discrepancies between your bank statement and the
Complete Closing Enterprise receipts and disbursements.

(I

1‘_? Locate Recon: Click this button to locate an existing recon by scrolling through the list or entering
— search criteria to jJump to the closest match. When you locate the reconciliation you want, highlight it
and click OK.

sa| Refresh: Click this button to refresh the screen.

v,fi Finalize Reconciliation: Click this button to finalize reconciliation. Finalize reconciliation only after

"""" your ending balance matches the bank ending balance. If these balances do not match, the program
asks you to confirm your request to finalize the reconciliation. Once the reconciliation is finalized,
“Final Reconciliation” is displayed in the title area of the Bank Reconciliation screen.

= NOTE: Reports will not calculate correctly without finalizing the recon.
=  WARNING: This action cannot be reversed.

7' Help: Click this button or press <F1> for additional information.

,[_LJ Close: Click this button to close the screen and save your changes.

E. Bank Reconciliation Options

To display options available on the Bank Reconciliation screen, click the Options button. ﬁl
Available options include:

OPTION DESCRIPTION

Select All Selects and highlights all checks in the Checks display. You may want to use this

Checks option if all, or nearly all, checks displayed match the bank statement and are ready for
reconciliation. (If a small number are not listed on the bank statement, you could select
all checks and then select only those that are outstanding.)

Select Range Allows you to select a range of checks by entering the beginning and ending check

of Checks numbers.
Unselect All Shows all checks in the Checks display as outstanding. You may want to select this
Checks option if you have made a number of mistakes in the reconciliation process and you

want to start over again.

Select All Selects and highlights all deposits in the Deposits display. You may want to use this

Deposits option if all, or nearly all, deposits displayed match the bank statement and are ready
for reconciliation. (If a small number are not listed on the bank statement, you could
select all deposits and then select only those that are outstanding.)

Unselect All Shows all deposits in the Deposits display as outstanding. You may want to select this
Deposits option if you have made a number of mistakes in the reconciliation process and you
want to start over again.

ATG RESOURCE® User Manual Page 9-5
© ATG (5/15)



Page 9-6

Clear Current
Check to
Other Recon

Clear All
Marked
Checks to
Other Recon

Clear Current
Deposit to
Other Recon

Clear All
Marked
Deposits to
Other Recon

Unclear
Marked
Checks

Unclear
Marked
Deposits

Delete
Reconciliation

If a check was missed from a previous reconciliation, highlight it in the Check display
and then select this option. The Find Other Recon screen opens, allowing you to select
the recon to which the check is to be added.

=  WARNING: This option affects the balance of both the current recon and the recon
the check is being added to. If you are adding a check to a recon that has already
been finalized, each of the three-way reports needs to be run again to verify that
the ending balance is correct.

If a number of checks were missed from a previous reconciliation, highlight them in the
Check display and then select this option. The Find Other Recon screen opens,
allowing you to select the recon to which the checks are to be added.

=  WARNING: This option affects the balance of both the current recon and the recon
the checks are being added to. If you are adding checks to a recon that has
already been finalized, each of the three-way reports needs to be run again to
verify the ending balance is correct.

If a deposit was missed from a previous reconciliation, highlight it in the Deposit display
and then select this option. The Find Other Recon screen opens, allowing you to select
the recon to which the deposit is to be added.

=  WARNING: This option affects the balance of both the current recon and the recon
the deposit is being added to. If you are adding a deposit to a recon that has
already been finalized, each of the three-way reports needs to be run again to
verify the ending balance is correct.

If a number of deposits were missed from a previous reconciliation, highlight them in the

Deposit display and then select this option. The Find Other Recon screen opens,

allowing you to select the recon to which the deposits are to be added.

=  WARNING: This option affects the balance of both the current recon and the recon
the deposits are being added to. If you are adding deposits to a recon that has
already been finalized, each of the three-way reports needs to be run again to
verify the ending balance is correct.

Select this option to show all checks associated with the recon as outstanding. This
feature is commonly used in deleting the finalized recon and starting over.

= NOTE: This option is available only on finished reconciliations (those finalized

<,

using the Finalized Reconciliation button

Select this option to show all deposits associated with the recon as outstanding. This
feature is commonly used in deleting the finalized recon and starting over.

= NOTE: This option is available only on finished reconciliations (those finalized
using the Finalized Reconciliation button v )-

Select this option if you created the reconciliation in error and want to delete it.

= NOTE: The recon can only be deleted once you have finalized the recon, selected
checks and all deposits, and marked them as outstanding.
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Iv. STARTING A NEW RECONCILIATION

Follow these steps to create and balance a new reconciliation:

__
A. Click the Bank Reconciliation button or select Tools > Reconciliation.

The Bank Reconciliation screen opens.

al
B. Click the New Reconciliation button. ﬂ

The New Reconciliation screen opens.
_?l Bank | sa?vl
Through Date |4rawzu13 )

Beg Balance I $1,000.00
End Balance I 0

x Cancel |

C. From the Bank drop-down, select the escrow account. The Bank drop-down list displays only
region-specific banks (i.e., Region 1 users see only Region 1 banks).

D. From your bank statement, enter the Through Date. Enter the date or click the Calendar button
to select a date.

E. Enter the Beg(inning) Balance and End(ing) Balance as reported on the bank statement. If this is
your first reconciliation, the End(ing)Balance should be 0 (Zero).

F. Click OK to create a new reconciliation or click Cancel to exit.

The program then displays all un-reconciled receipts and disbursements from files in Complete
Closing Enterprise through the Through Date.

g% Bank Reconciliation

2y 81| & o] 2| v/ New Recon d I
Mumber | CheckDate | Payee | Amount ﬂ Tranzaction Drate |Descripti0n |Am0unt =
p|2607 02/06/2013 vl Fargo $42,446.89 | | p|1309001 026071 02/05/2013 | Loan Amournt $31,906.43
|1 0200572013 ATG Fees and Transfers  $15500 | |130800102507-202/05/2013  Funds from Buyer | $20,334.11
|2 02/06/2013  Test R. Member $1668.00 | |Bank897-1 02/26/2013  Initial Deposit $1,500.00

| 3 O2/06/2013 | Recorder of Deeds Fa5.00

s D2/06/2013  ReMax Properties $2,500.00

| E 0206/2013  Johnson Acency $3,000.00

| 7 02/06/2013 |Farm Bureau Insurance o) §1,140.00 J

Mg 02/06/2013  Equifa $630.00

| 9 02062013 |Marion Courdy Suditor F15.00

| 10 02/06/2013 | Blue Sky Community Mang F425.00

|12 02/06/2013  HMS $420.00
13 02/06/2013  Heniry T. Seller $37,296.11

— -

L 3 =
Beginning Bal [0.00 ¥ suto Recals RECONTEST Bank Thru Date (641442013
Cleared Dish $0.00  Cleared Rec $0.00 Ending Bark Bal | $0.00

otterbise ... | otherfec .. | vourEmdingBal $0.00
Tatal Disk $0.00 Total Rec $0.00 Difference $0.00
G. Begin comparing the bank statement items with the checks and receipts displayed. To mark an

item as reconciled, click on the item, which highlights the line and adds it to the Cleared Rec or
Cleared Disb totals at the bottom of the screen. If you have marked an item in error, unmark it by

clicking it again. You can also use the options available by clicking the Options button H to
mark and unmark items.

H. Continue marking items until your Ending Balance matches the Bank Ending Balance.
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L If you find discrepancies between the bank statement and your receipts and disbursements, return
to Complete Closing Enterprise to investigate and make corrections.

J. Manual Adjustments

1. Use the REsource Control file created for manual adjustments (Bank ###). Manual
adjustment entries are used for items that do not pertain to a file in Complete Closing,
such as interest, wire fees, sweep account entries, etc. See Control File in this section of
the manual for details.

2. To enter manual adjustments, either:

a. Return to Complete Closing Enterprise, open the Control File and go to Check
Writing. Enter any deposits, such as interest, in the Deposit tab and any bank
fees in the Checks tab. Be sure to book the deposits and change the checks to
wires.

or

b. Open Quick Check Entry or Quick Deposit Entry from the Tools menu in
Compete Closing Escrow Accounting. Enter manual adjustments to your Control
file (Bank ####). For more information on using Quick Check Entry and
Quick Deposit Entry see Adding or Adjusting Checks and Deposits in this
section of the Manual.

K. When the Ending Balance matches the Bank Ending Balance and the Difference appears as
Zero (0), the lower area of the screen is highlighted in yellow. When the balances are different,
the lower part of the screen is shaded gray.

L. To finalize your balanced reconciliation, click the Finalize Reconciliation button. _'1'./_|

=  WARNING: Once you finalize a recon, it is time consuming to reverse. Please call the
REsource Help desk for assistance.

THREE-WAY BALANCE

Complete Closing Enterprise performs a full three-way balance of the escrow accounts set up in Complete
Closing Enterprise. The Three-Way Balance components listed below are described in the following
sections.

A. Book Balance
B. Escrow Trial Balance
C. Reconciled Bank Balance

* NOTE: Each of the Three-Way Balance components needs to be completed prior to completing the
full Three-Way Balance.
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VI BOOK BALANCE

A. The Book Balance is the first of the three components of Three-Way Balancing. The Book

Balance contains the following information for a specified escrow account and date range.

1. Beginning Book Balance
+ all receipts dated in the month, whether reconciled or not.

— all disbursements dated in the month, whether reconciled or not.

2. Ending Balance
Represents the beginning balance, plus all receipts, minus all disbursements.

Request the Book Balance after you have completed the account’s Bank Reconciliation for that

month. The final Book Balance for an escrow account must match the Escrow Trial Balance

and the Reconciled Bank Balance.
B. To run the Book Balance Report:
el
1. Click the Book Balance button, B or select Reports > Book Balance (#1) or press
<Alt>+<R>, then <B>.
The Book Balance screen opens:
&% Book Balance
Select Bank &K
Starting Date |5” #2013 il
Ending Date  [3112013 7
Beginning Book Balance |
[Previous Maonth's Ending Balance)
o Ok x Cancel |

2. From the Select Bank drop-down, select the escrow bank.

=  NOTE: The Select Bank drop-down displays only region specific banks (i.e., Region
1 users see only Region 1 banks).

3. Enter the Starting Date or click the Calendar button B2 to select the date. This should
be the first day of the month you are currently reconciling.

4. Enter the Ending Date or click the Calendar button EZ to select the date. This should be
the last day of the month you are currently reconciling.

5. For the Beginning Book Balance, enter the Ending Book Balance for the previous
month. If this is the first month reconciling a new account, enter “0” (zero).

6. Click OK or click Cancel to exit the Book Balance screen.

7. The Book Balance report displays with the beginning balance you entered, details on all
receipts and all disbursements, and the calculated ending balance. Depending on settings
in Complete Closing Supervisor, the report may include the closing agent’s initials next

n |
to the file number. From there, print the report by clicking the Print button & or save
the report by clicking the Save button. H 1 adjust the display size, use the Zoom
buttons.
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VIL ESCROW TRIAL BALANCE

A.
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The Escrow Trial Balance is the second of the three components of the Three-Way Balance.
The Escrow Trial Balance displays the following items for the selected escrow account and date:

Every file with a non-zero balance, with its:

A e

Total Receipts balance;

Total Disbursements balance;
Total Account balance;

Last Activity Date;

Escrow Memo (if entered on the Check Writing screen).

Use the Escrow Trial Balance after you have completed the month’s Bank Reconciliation for
an account. The final Bank Total for an escrow account must match the Book Balance and the
Reconciled Bank Balance.

To run the Escrow Trial Balance Report:

L.

Click the Escrow Trial Balance button, @ or select Reports > Escrow Trial Balance
(#2), or press <Alt>+<R>, then <E>.

The Escrow Trial Balance screen opens:

&% Book Balance

2 Esecrow Trial Balance

Select Bank

Thru Date  [5512013 Rl

X cancel |

From the Select Bank drop-down, select the escrow bank.

* NOTE: The Select Bank drop-down displays only region specific banks (i.e., Region
1 users see only Region 1 banks).

Enter the Thru Date or click the Calendar button A to select a date. This should be the
last day of the month you are currently reconciling

Click OK or click Cancel to exit the Escrow Trial Balance screen.

The Escrow Trial Balance report displays with the file number, receipts, disbursements,
last activity date, balance, and any escrow memos entered in Check Writing. Depending
on settings in Complete Closing Supervisor, the report may include the closing agent’s
initials next to the file number. From there, print the report by clicking the Print button

|
2 or save the report by clicking the Save button. _ELlJl To adjust display size, use the
Zoom buttons.
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VIII. RECONCILED BANK BALANCE

A.
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The Reconciled Bank Balance is the third of the three components of the Three-Way Balance.
The Reconciled Bank Balance displays the following information for the selected escrow
account and ending date:

1.
2.

Beginning Book Balance

Deposits in-transit (not yet reconciled), with the Date, Transaction ID, File Number,
Description, and Amount.

Outstanding Checks (not yet reconciled), with the Check Number, Date, File Number,
Payee, and Amount.

The Reconciled Bank Balance, representing the beginning balance, plus all deposits in-
transit, minus all outstanding checks.

=  NOTE: You must finalize the Bank Reconciliation for the selected escrow account
for a given month before you can run this report. The Adjusted Reconciled Bank
Balance (which includes other receipts and other disbursement entries) must match
the Book Balance and the Escrow Trial Balance.

To create a Reconciled Bank Balance:

1.

Click the Reconciled Bank Balance button, E%J or select Reports > Reconciled Bank
Balance, or press <Alt>+<R>, then <R>.

The Reconciled Book Balance screen opens:

g% Book Balance

End Date |5r31 2013 7|

XK cancel |

From the Select Bank drop-down, select the escrow bank.

=  NOTE: The Select Bank drop-down displays only region specific banks (i.e., Region
1 users see only Region 1 banks).

Enter the End Date or click the Calendar button B2 to select the date. This should be
the last day of the month you are currently reconciling.

Click OK or Cancel to exit the Reconciled Bank Balance screen.

The Reconciled Book Balance report displays. From there, print the report by clicking

|
the Print button &2 or save the report by clicking the Save button. _EJJ To adjust the
display size, use the Zoom buttons.
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IX. THREE-WAY SUMMARY

The Three-Way Summary provides a summary of the components of the Three-Way Balance. The
Three-Way Summary includes:

REPORT NAME DESCRIPTION

Book Balance

The Book Balance Report is the previous month’s Ending Balance plus the Total
Deposits, minus the Total Disbursements.

Escrow Trial Balance Escrow Trial Balance Total

Reconciled Bank Balance The Reconciled Bank Balance report is the Bank Ending Balance plus the Total

Deposits in-transit, minus the Total Outstanding Checks.

X. OUTSTANDING CHECKS; RECONCILED BANK BALANCE

A.

Page 9-12

Use the Three-Way Summary report to verify your Book Balance Total, Escrow Trial
Balance Total, and Reconciled Bank Balance all match. If they do not, investigate and correct
the discrepancies. See Investigating Discrepancies for more information.

NOTE: Before running the Three-Way Summary report, you must complete the Bank
Reconciliation, Book Balance, Escrow Trial Balance, and Reconciled Bank Balance for
the previous month of the selected escrow account.

To create a Three-Way Summary:

1.

Click the Three-Way Summary button, B or select Reports > Three-Way
Summary, or press <Alt>+<R>, then <T>.

The Three-Way Summary screen opens:

@# Book Balance

_?| | Three Way Summary

Select Bank

J OK x Cancel |

From the Select Bank drop-down, select the escrow bank.

= NOTE: The Select Bank drop-down displays only region specific banks (i.e., Region
1 users see only Region 1 banks).

Click OK or Cancel to exit the Three-Way Summary screen.

The Monthly Three-Way Reconciliation report is displayed. From there, print the

| |
report by clicking the Print button 24 or save the report by clicking the Save button. H
To adjust the display size, use the Zoom buttons.
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XI. FULL THREE-WAY WITH SUMMARY

A.
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The Full Three-Way with Summary option allows you to make one request to prepare the Book
Components Balance, Escrow Trial Balance, and Reconciled Bank Balance of the Three-
Way Balance, along with the Three-Way Summary. This option saves the steps of requesting
and processing each report separately.

To run the Full Three-Way with Summary report:

1.

Select Reports > Full Three-Way with Summary, or press <Alt>+<R>, then <F>.
The Book Balance screen opens.
From the Select Bank drop-down, select the escrow bank.

* NOTE: The Select Bank drop-down displays only region specific banks (i.e., Region
1 users see only Region 1 banks).

Enter the Starting Date or click the Calendar button % to select a date, which should
be the first day of the month you are currently reconciling.

Enter the Ending Date or click the Calendar button Bl to select a date, which should be
the last day of the month you are currently reconciling.

For the Beginning Book Balance, enter the Ending Book Balance for the previous
month.

Click OK or click Cancel to exit the Book Balance screen.
The Full Three-Way Monthly report is displayed. Print the report by clicking the Print

. |
button £ or save the report by clicking the Save button. _E_Jl To adjust the display size,
use the Zoom buttons.

Page 9-13



XII.

VERIFYING DEPOSITS

Verifying deposits and deposit slips prevents changes being made to the deposits after they are posted.
Users cannot make changes to deposits or deposit slips once they are verified in Escrow Accounting.

A.

Page 9-14

NOTE: This is an optional feature and is not required or intended to replace reconciling your
monthly bank statement. Verifying deposits does not replace reconciling deposits.

To open the Verify Deposits screen, use one of these methods:

Click the Verify Deposits button; 'E'|

L.
2. Select Tools > Verify Deposit; or
3. Press <Alt>+<T>, then <V>.Please use the screen shot provided
@ Yerify Deposits =10l x]
V| o I | | |
DepositiD | File # I DepDate | Transnum I Description l AmoF I DepositSlip I Slip I Elarﬂ
L 585 00112 B/20/2006 1 Transzfer from File Amanda F124139.74 u]
1247 0B14354 712472006 1 Earnest Money $5,000.00 1]
| 1 B1552006 1 Dep Slip #1 $1:31,034.00 1
| 2 61 252006 2 Dep Slip #2 J1461518 1
3 61 252006 3 Dep Slip #3 1
| | 936 00723 B 552006 1 Earnest Money $1,000.00 1]
| 550 00739 6192006 1 Earnest Money $1,000.00 1]
| 251 00740 61972006 1 Earnest Money $1,000.00 o
| 552 00743 6192006 1 Earnest Money $1,000.00 u]
| ! 254 00750 61952006 1 Earnest Money $1,000.00 1]
|| 555 00751 6192006 1 Earnest Money $1,000.00 1] =
4] | vl 4
Verify Deposits Screen
1. Use the Verify Deposits screen to verify deposits that have been entered either in
Complete Closing Enterprise or directly into the Escrow Accounting program.
2. The Verify Deposits screen includes the following information:
All individual deposits that have not yet been verified.

b. Deposit slip totals for all items deposited together on one deposit slip that have
not yet been verified. To help you with your verification, the following
information is provided for each deposit:

1. File Number
il. Dep(osit) Date
iii. Transaction Number
iv. Description (purpose) of the deposit
V. Amount of deposit
vi. Deposit Slip
vii. Bank Number
viii.  File’s branch
3. To verify more than one deposit at a time, use the <Ctrl> key to select multiple deposits.

Click the Verify Selected Deposits button _"ﬂ to complete the verification. The verified
deposits no longer appear in the list.
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XIII. ADDING OR ADJUSTING CHECKS AND DEPOSITS
A. To add checks and deposits, use Quick Check Entry and Quick Deposit Entry.
B. To modify existing checks and deposits, use Check Browser and Deposit Browser.

XIV. CHECK EDITOR

A. To open the Check Editor screen, use one of these methods:
1 Click the Quick Check Entry button; &
2 Select Tools > Quick Check Entry;
3. Click the Edit button from the Check Browser screen; or
4 Press <Alt>+<T>, then <K>.
File: Murnber Date
[ il o] [ I
|zzued By: Tatal Armount
Pay To the Order Of: _J I
Woid Date Reconciliation
| @ ! ‘ﬂ W OK I X Cancel |
B. The Check Editor screen allows you to enter new checks. The options are described below:
OPTION DESCRIPTION
Lookup File Click the Lookup File Number button I}_'_l to display the Select File Number screen
Number where the file number is selected.

Open Complete  Click the Open Complete Closing Enterprise button ¥lto open Complete Closing

Closing Enterprise with the file number of the current check selected.

Enterprise

Number Enter or add a check number. Enter the check number in the Number field.
, , : B ,

Wire Click the Wire button to convert the check to a wire.

= NOTE: Based on security settings applied by your administrator, this button may
not be accessible.

Delete Check Click the Delete Check button lr—i': to delete a check.

= NOTE: Based on security settings applied by your administrator, this button may
not be accessible.

Insert New Click the Insert New Check button f__@l to save the check and start a new one.
Check Available only from Quick Check Entry.
Date Enter the date in MM/DD/YY format or click the Calendar button @ to select a date.

= NOTE: You may not be allowed to pre/postdate checks beyond the allowable
range as defined in CCSupervisor by your System Administrator.
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Select a New Click the Select a New Payee button _| to display the Payee screen. From there,

Payee select either Agent or Buyer/Seller to search for a payee. A list of agents or
buyers/sellers appears that allows you to search for all names entered as
agents/vendors or buyers/sellers for any order in the Complete Closing Enterprise
database. Use the drop-down list to sort the list by one of the column headings.

Total Amount Enter a check amount. Edit checks using the Check Browser. The amount cannot be
changed. Enter new checks using the Quick Check Entry option, entering a
monetary figure. Do not include the dollar sign ($) in your entry.

Void Date Add or change a void date. Enter the date in MM/DD/YY format or lick the Calendar

button E to select a date. If you leave the field blank, the check will not expire.

Reconciliation Select a new reconciliation date from the drop-down list or leave the field blank to
have no reconciliation date.

OK Click the OK button to complete the request.

Cancel Click the Cancel button _’ﬁfﬂ_l to exit the screen without saving changes.

XV. DEPOSIT EDITOR

A. To open the Deposit Editor screen, use one of these methods:
. . . . i
1. Click the Quick Deposit Entry button; =&l
2 Select Tools > Quick Deposit Entry;
3. Click the Edit button from the Deposit Browser screen; or
4 Press <Alt>+<T>, then <T>.
File: Depozit Date Type Funds
I il o] | | =
Payar Amovnt
1
! ;
Dieszcription Feceived By
|
Reconciliation
Clear Slip ¥ | | =]
Depozit Slip Yerified Date Tranzfer Slip
:J | % I :_J " DK X Cancel |
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The Deposit Editor screen allows you to enter new deposits. The options are described below:

Lookup File
Number

Open Complete
Closing Enterprise

Deposit Date

Delete Deposit

Insert New Deposit

Type Funds

Payor
Amount
Received By

Description

Clear Slip

Reconciliation

Deposit Slip

Verified

Transfer Slip

OK

Cancel

ATG RESOURCE® User Manual

Click the Lookup File Number button t?- to display the Select File Number
screen, where the file number is selected.

Click the Open Complete Closing Enterprise button ¥t open Complete
Closing Enterprise with the file number of the current deposit selected.

Enter the date in MM/DD/YY format or click the Calendar button E to select a
date.

= NOTE: You may not be allowed to pre/postdate deposits beyond the allowable
range as defined in CCSupervisor by your System Administrator.

=
Click the Delete Deposit button "= to delete a deposit.

= NOTE: Based on security settings applied by your administrator, this button
may not be accessible.

Click the Insert New Deposit button '—“-?' to save the deposit and start a new one.
Available only from Quick Deposit Entry.

From the Type (of) Funds drop-down, select Cash, Cashier’s Check, Certified
Check, Check, Direct Deposit, Money Order, Transfer, or Wire.

= NOTE: Depending on settings in CCSupervisor, Wire may not be an option.
Enter the new name in the Payor field.

Enter a monetary figure. Do not include the dollar sign ($) in your entry.
Automatically populates with system user name when screen is completed.

Enter a description of the deposit. For example, “Earnest money.”

Click the Clear Slip button - ==%IP ¥ lioremove a deposit from a deposit slip

record. The Deposit Slip field becomes blank.

Select a new reconciliation date from the drop-down list or leave the field blank to
have no reconciliation date.

If this deposit is part of a deposit slip, it cannot be associated with another
reconciliation and this field is grayed out.

If the deposit was one item on a deposit slip, a deposit slip number can be added
by selecting it from the Deposit Slip drop-down list. To help you identify deposit
slips, the list displays an ID Number, Deposit Date, and Bank Account.

If a deposit slip exists for this item, it cannot be associated with another
reconciliation and the deposit date cannot be changed. Clearing this field enables
the Reconciliation and Deposit Date fields.

Enter in the date or click the Calendar button ﬁto select a date.

If the EFER was one item on a transfer slip, you can add to a transfer slip number
by selecting it from the Transfer Slip drop-down list. To help you identify transfer
slips, the list displays an ID Number, Branch, Bank, Transfer Date, Amount,
Date Verified, and Verified By.

If a transfer slip exists for this item, it cannot be associated with another
reconciliation and the transfer date cannot be changed. Clearing this field, enables
the Reconciliation and Deposit Date fields.

Click the OK button to complete the request.

Click the Cancel button _E_E.T_CE_'_I to exit the screen without saving changes.
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XVI. INVESTIGATING DISCREPANCIES

A.

When you find discrepancies between your bank statement and your credits and disbursement
records in the Bank Balance or among the three components of the Three-Way Balance, you
must investigate and reconcile these differences. Here are some of the steps to take:

1.

Make sure that each file in Complete Closing Enterprise has the correct escrow account
assigned to it. Problems frequently occur when file transactions are recorded with the
Wwrong escrow account.

Make sure that each check and deposit has been recorded with the correct date. Typical
entry errors include recording a check or deposit with the wrong month or wrong year.

Make sure that you entered the Beginning Date on the Bank Reconciliation as the next
calendar date following the previous month’s ending date. This will ensure that no dates
will be left unaccounted for in the reconciliation process.

Make sure that you entered the Ending Date of the bank statement as the ending date on
the Bank Reconciliation and Three-Way Balance components.

For bank balance discrepancies, use the Check Browser and Deposit Browser to try to
find a check or deposit for the amount of the discrepancy. If there is not one check or
deposit for the amount, look for two or more checks or deposits that add up to the amount
of the discrepancy. For more information, see Check Browser and Deposit Browser in
this section of the manual.

If a check or deposit appears in the bank statement but not in the Bank Reconciliation
screen, look for the item in the Check Browser or Deposit Browser to see if it was
recorded for the wrong date or wrong escrow account. Also check to see if a check has
been recorded but never disbursed.

If a check or deposit appears in your Bank Reconciliation screen but not on the bank
statement, check to see if it was recorded for the wrong date or wrong escrow account.

Note that voided checks appear as negative checks (credits) in the Book Balance on the
date they were voided. When a voided check is reissued, it appears as a debit on the date
it is reissued.

After you have identified the cause of a problem, fix the error with the Check Editor or Deposit
Editor. Return to the Bank Reconciliation scree6n to fix the error there or rerun the appropriate
Three-Way Balance component.

XVII. CHECK BROWSER

A.
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Check Browser helps you locate checks that need to be adjusted to balance your escrow
accounting records. Access any check entered through Complete Closing Enterprise or directly in
the Escrow Accounting program using one or more search criteria.

To open the Check Browser screen, use one of the following methods:

1.
2.
3.

Click the Check Browser E| button;
Select Tools > Check Browser; or

Press <Alt>+<T>, then <C>.
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@# Check Browser

Vaided Status | All Checks | Files| ﬂ

Clearance Status Iﬁl‘-.ll Checks j Mumber I to I

[
Bank. ISS? ]' Amountl to I
RECOMTEST Eank

= | = I - | = | Datel @ tul @ Apply {]? |

Check Date | $ Amount

2 JBES00)| Test B. Member
| 13080002607 1 $155.00 ATG Fees and Transfers
| 1309002607 3 020642013 $88.00| Recorder of Deeds
13030002607 4 02/06/2013 $420.00| Home "W arranty of America
| 13090002607 hfire 020642013 $42 446,859 Well: Fargo
130300 02607 5 02/06/2013 $2.500.00 Rekax Properties
| 1309002607 3 020642013 $3.000.00 Johhson Agency
| 130300 02607 7 02/06/2013 $1.140.00 Farm Bureau Insurance of Indiana
| |13090 02607 a 020642013 $630.00 Equifas .
[« | _*l_I

@Date | @\-"Didmnvnidl @Hecnn | Q F'ayeel g Bark | xDeIete | @ Edit |

"E dit Selected Check:

C. To search for a group of checks, select any or all of the criteria below. For any field you leave
blank, the search is unrestricted for that criterion.

Voided Status From the Voided Status drop-down, select one of the following: Voided, Checks Only,
Non-voided Checks Only, or All Checks.

Clearance From the Clearance Status drop-down, select one of the following: Cleared Checks
Status Only, Un-cleared Checks Only, or All Checks.
Bank From the Bank drop-down, select the bank account you want to search or select all

banks to make the search unrestricted by bank account.
File # To search for a specific file number, enter it in the File # field.

Number To search for a range of check numbers, enter the beginning and ending numbers of the
range. To search for a single check number, enter the number in the first Number field.

Amount To search for a range of amount figures, enter the low and high amounts. To search for
an exact amount, enter that figure in the first Amount field. The decimal point is optional
for whole dollars. Do not include the Dollar Sign ($) in your entry.

Date To search for a range of check dates, enter the beginning and ending dates. To search
for an exact check date, enter the date in the first Date field or click the Calendar button

ﬂ to select a date.

Apply Enter your search criteria in the top portion of the screen and click the Apply button
._QM_J for the results.
Navigation Use the Navigation Arrows H I e I = l i I to scroll through the
Arrows list.
Close Click the Close button ,,[L| to save your changes and close the screen.
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After you have retrieved one or more checks, you can browse and select the check(s) that you
want to modify. To select more than one check, hold down the <Ctrl> key as you click each one.
Edit selected checks using the following buttons:

BUTTON FUNCTION

D Date Date: Click this button to change the check date.

= NOTE: You may not be allowed to pre/postdate checks beyond the allowable range
as defined in CCSupervisor by your System Administrator.

F#Recon | Recon: Click this button to change the reconciliation date or remove date from
s . reconciliation.

¢ Paye: | Payee: Click this button to change the payee name.

& sank | Bank: Click this button to change the bank account.

= NOTE: If the order for which you want to change the escrow account has a deposit
that is part of a deposit slip and that deposit slip has more than one deposit on it, you
cannot change the Escrow Account.

K Delete | Delete: Click this button to delete the check.
%4 Edit | Edit: Click this button to open the Check Editor screen and edit the selected check. You

can change the File Number, Check Number, Check Date, Void Date, and/or
Reconciliation Date.
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XVIII. DEPOSIT BROWSER

A.
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The Deposit Browser helps you locate deposits or deposit slips that need to be adjusted to
balance your escrow accounting records. Access any deposit entered through Complete Closing
Enterprise or directly in the Escrow Accounting program by using one or more search criteria.

To open the Deposit Browser screen, use one of the following methods:

1.
2.

. . . |
Click the Deposit Browser button; a8
Select Tools > Deposit Browser; or

Press <Alt>+<T>, then <D>.

&% Deposit Browser

Armouint I tnl File # I ﬂ

Bark 837 | MNoBank Selected -
Date  [01/01/2013 [ tof030312013 B o R S EEE

I« | - | > | >l | Clearance Status I.ﬁ.IIDeposits j Apply {}" |

File IDepDate IF'a_l,Ju:ur I.t'-‘«rnount IDescriptinn IFleccun Datel;l
_|Bank 597 01/01/2013  Test B. Member Operating Account $1.,800.00 [nitial Depozit 0131523
(130900102607 02/05/2013 | Bart Sam Buper and Mary Ellen $20,334.11  Funds from Buyer 02,2852 3

1309007102601 0211 2/2013 | abc LEMDER $81,906.43| Loan Amount 02/28/2013

} 13090070 02719 03404201 3 | ABC Bank 41 00,000, 00 Loan Amount
1309007 0271 03/04/2013 | Bob Buyer $2,218.00| Funds from Buyer _I

m of

”Edit Selected Depozit

@ Deposit Datel ﬁ Yerified Datel ﬂ Recon Date | g Bank. | x Delete | ﬁ Edit |

To search for a group of deposits, select any or all of the criteria below. For any field you leave
blank, the search is unrestricted for that criterion.

OPTION DESCRIPTION

Amount To search for a range of amount figures, enter the low and high amounts. To search for

an exact amount, enter that figure in the first Amount field. The decimal point is optional
for whole dollars. Do not include the Dollar Sign ($) in your entry.

Date To search for a range of deposit dates, enter the beginning and ending dates. To search
for an exact deposit date, enter the date in the first Date field or click the Calendar
button ﬁ to select a date.

File Number To search for a specific file number, enter it in the File Number field.

Bank From the Bank drop-down, select the bank account you want to search or select all
banks to make the search unrestricted by bank account.

Navigation Use the Navigation Arrows I e I = l i Ito scroll through the

Arrows list.

Clearance From the Clearance Status drop-down, select one of the following: Cleared Deposits

Status Only, Uncleared Deposits Only, or All Deposits.

Apply Enter your search criteria in the top portion of the screen and click the Apply button

Lpply ¥ |for the results.
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After you have retrieved one or more deposits, browse and select the check(s) that you want to
modify. To select more than one deposit, hold down the <Ctrl> key as you click each one. Edit
selected deposits by using the following buttons:

BUTTON FUNCTION

(D Deposit Date] Deposit Date: Click this button to change the deposit date.

_____ = NOTE: You may not be allowed to pre/postdate deposits beyond the allowable
range as defined in CCSupervisor by your System Administrator.

B Verified Date| Verified Date: Click this button to change the verified date.

7 Becon Date | Recon Date: Click this button to change the reconciliation date or remove date from
E— reconciliation.

B Eank | Bank: Click this button to change the bank account.

= NOTE: If the order that you want to change the Escrow Account for has a deposit
that is part of a deposit slip and that deposit slip has more than one deposit on it,
you cannot change the Escrow Account.

X Delete | Delete: Click this button to delete the deposit.
%4 Edit | Edit: Click this button to open the Deposit Browser screen and edit the selected

deposit. You can change the File Number, Deposit Date, Type of Funds, Payor,
Amount, Description, Reconciliation Date, Deposit Slip, and/or Verified Date.

XIX. CURRENT ESCROW TRIAL BALANCE BROWSER

A.
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The Current Escrow Trial Balance (ETB) Browser enables you to review all files with an open
escrow account balance. This review makes it possible for you to monitor open files that may
require attention.

To open the Current Escrow Trial Balance (ETB) Browser screen, use one of the following
methods:

1. Click the Current ETB Browser button; ZE
2. Select Tools > Current ETB Browser; or
3. Press <Alt>+<T>, then <E>.

When you open the Current ETB screen, you must first select the bank account from the Select
Bank screen. From the Select Bank for ETB drop-down, select the bank and click OK.

Select Bank

Select Bank for ETE
RECOMTEST Bank

0K X Cancel |
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The Current ETB screen opens:

R =10] x|
@l I I * | > I s I ﬂ [~ Show Files with Memos only |
Filefa I Receipts I Dizhursements I AcctBalance iLastEscmwActivityI Ezcrovw Mema | ﬂ
[0S §2,500.00 §2,500.00 3272009
B 1630 F12:5,000.00 $123745.00 $1,255.00 3162009
1} 2277 §1,500.00 $0.00 §1,500.00 4472009
|23 $154,185.01 $0.00 $154,195.01 Sid72009
= 2334 $101,454.00 $389.00 $101,065.00 2772009
Test $1:50,359.00 $1,000.00 $149,389.00 5772009
:'1541 $13,800.00 §3,460.00 $10,440.00 54172009
|l 2333 $5,000.00 $0.00 $5,000.00 501372009
12345673901 2343 $148,500.00 $5:30.00 $145,550.00 501472009
: 1610 325,556 95 F161,557 92 F$163,399.03 51472009
1839 §7,500.00 §5,000.00 §2,500.00 5572009 [l
Rz $277.00 $0.00 $277.00 52072009 i
D. Sort items by clicking the column heading. Sorting by the Last Escrow Activity column shows

the oldest open files first. Sorting by the Account Balance allows you to prioritize files by size of
outstanding balance. Select the Show Files with Memos only check box to see only files with
escrow memos. Edit the memo by double-clicking the field.

E. Color is used on line items to indicate the state the order is in. Gray indicates a file that has been
locked from all changes. Light green indicates a file that has been locked from escrow changes.

XX. OPEN INVESTMENT ACCOUNTS

A. The Open Investment Accounts screen enables you to review files with an open investment
account. You can limit the display to accounts belonging to a single branch or show all branches.
Use this screen to monitor files for which funds are currently in an investment account, view
details on an individual account, and/or to make adjustments to it.

B. To open the Open Investment Accounts screen, use one of the following methods:

1. Click the Active Investment Accounts button; E

2. Select Tools > Investment Accounts; or

3. Press <Alt>+<T>, then <I>.
&% Open Investment Accounts ; - = |EI|5|

Region IE j Branch I.a.ll Branches j e Y I !- | ‘
File # | Receipts I Dishursements I Balance ILast.ﬂ\ctivity! Branch I ReglD | -
1150? F0.00 F10,345.00 (F10,345.00) 0108/2009  Mone 1
| 1617 $1,000.00 $90,003.00 ($59,003.00) 050872009 Mone 2
_1822 5000 F150.00 0532009 Mone 2
_15?8 F105 465335 F105 465,33 06012009 Mone u]
_1?08 F150,200.00 F200.00 F150,000.00 07102008 Mone i}
|| 1839 F300.00 F2,500.00 [$2,200.00) 050822009  Mone 1}
_1989 F0.00 $15,000.00 (F1:5,000.00) 01082009 Mone i}
L 1981 45 485.00 4548500 100012008 None i}
_1982 F17 450,00 F17 450,00 10001,/2008 Mone u]
_1983 F27 0E7 .00 $12,067 .00 $15,000.00 10001 20058 Mone 1}
_'1984 F13,154.00 $13,154.00 1000172008 | Rone i}
_1985 $1,158.00 F1,035.00 F123.00 10001 2008 Mone 1} LI
C. The Open Investment Accounts screen opens for all branches. To display accounts for a

particular branch, select the branch from the Branch drop-down. To display accounts for a
particular region, select the region from the Region drop-down. Based on your user settings
defined by your System administrator, you may only view regions you are assigned to.
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XXI.
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Sort items by clicking the column heading. Sorting by the Last Activity column shows the oldest

open files first. Sorting by the Account Balance allows you to prioritize attention to files based
on size of outstanding investment balance.

The buttons on the Open Investment Accounts and the Investment Account for File # screens

are described below:

BUTTON FUNCTION

58|

2

Edit/View Selected: Click this button to open the Investment Account for File #
screen to view or edit the information.

Print: Click this button to print a list of investment accounts.

Print Open Investment Accounts for Date Range: Click this button to open the Date
Selection for Open Balances screen. Enter the date you want the report to show

balances for by entering a date or by clicking the Calendar button @ to select a date.

INVESTMENT ACCOUNT FOR FILE #

A.

The Investment Account for File # screen opens when you select a file number from the Open

Investment Accounts screen. This screen allows you to review details of all transactions in the
investment account for the selected file, modify an account transaction, or add or delete a
transaction on the account.

nyestment Account for File # 1617

=101 x|

2 Investments H|4|r|n|

Bank Mame

Account Murmber

|9679023745

Ll

[l Delete

. Transter 4l | . Transfer Part

Description

DepD ate |Descripti0n

SCheck From E scrow Account

Date

-

[w

15/08/2009 Check. From E scrow Account

Amount

iDEfDBQDDS

Receiptz: $1,000.00

7 | $1,000.00

il

Account Balance:  {$89,003.00) |

i

Disbursements: $90,003.00

B.

BUTTON

E Transfer Al |

. Transfer Pait

[ | Delete

The buttons on the Investment Account for File # screen are described below:

FUNCTION

Transfer All: Click this button to transfer funds back to the escrow account.

Transfer Part: Click this button and fill in the amount of money to transfer back to the
escrow account.

Create New Investment Account: Click this button to add a new investment account.
Delete Investment Account: Click this button to delete the current investment account.
Create Deposit: Click this button to enter a new deposit.

Delete Deposit: Click this button to delete the selected deposit.

ATG REsource® User Manual
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XXII. CHANGE ESCROW ACCOUNT FOR A FILE
This screen allows you to change the escrow account you are using for a file.

A. Select Tools > Change Escrow Account for a File.

B Click the Lookup GF Number button. =2
C. The Select File Number screen opens.
D Select the file number and click OK.

The file number appears in the File Number field, the current escrow account displays in the
Current Escrow Account field, and the total checks and deposits currently in this file are

displayed.

E. From the New Escrow Acct drop-down, select the new escrow account number.

L. If any of the deposits and checks listed have actually been deposited in or issued out of
the original escrow account, you may want to keep them associated with the original
account for better tracking. If so, select the Keep Deposits/Checks with Original

Escrow Account checkbox.

2. If you select the Keep Deposits/Checks with Original Escrow Account checkbox, two
more checkboxes display. Select the Create a Deposit in New Account for Account
Balance and Create a Transfer Debit in Original Escrow Account to New Account if

you want to create a tracking record of transfer to the new account.

F. Click OK to complete the escrow account change.

= NOTE: If the order for which you want to change the Escrow Account has a deposit that is part of a
deposit slip and that deposit slip has more than one deposit on it, you cannot change the Escrow

Account.

XXIII. EXPECTED WIRES

A. The Expected Wires screen lists all deposits entered in Complete Closing with “Wire”
designated as the Type of Funds. For each anticipated wire, it lists the File Number, Payor,
Amount, Description, Expected Date, Bank, and Escrow Unit.

B. To open the Expected Wires screen, use one of the following methods:

1. Click the Expected Wires button;
2. Select Tools > Expected Wires; or
3. Press <Alt>+<T>, then <W>,

¢ Expected Wires

ﬂ gl @l [ Deposit Datelm | ﬂl
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File # Payor I Amourt I Description I ExpectediVireDate | Wire Mumber Bank |ﬂ
L 1640 F345.00 vuire #1 0451472005 23456 1
_|1640 $1,000.00 wire #2 041472003 1
| |1\T wells Fargo $30,000.00 Loan Amount 041572005 436547 1
-
<] | M
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The buttons on the Expected Wires screen are described below:

BUTTON FUNCTION

Ji Accept Selected: Click this button to accept the currently-selected wire(s) as received,
"""" using the date displayed in Deposit Date field.

i Edit Selected Deposit: Click this button to open the Deposit Editor screen. From there,
— you can make modifications to the deposit.

r"“‘ii Add New Deposit: Click this button to open the Deposit Editor button to add a new
- deposit.

| Print Expected Deposit List: Click this button to display and print the list of anticipated
- wire deposits.

1 Delete Selected Deposit: Highlight the line and click this button to delete the entry.

j'-|_| Close: Click this button to exit the Expected Wires screen.
@ Deposit Date: This date is the date used for accepted deposits. The default is the current

date; you can change it by entering a new date or by clicking the Calendar button to
select a date.

XXIV. ACCOUNTING CODES
Not Available for REsource Users

XXV. ACTIVITY HISTORY

A.
B.
C.

The Activity History can be useful when investigating discrepancies.
To access the Activity History screen, select Tools > Activity History.

From this screen, you can search by File Number, Date Range, and/or Person. Each check or
deposit record stores the Action Date/Time, Type, Action, Person, File #, Amount, Check

|
Number, Item Date, and Payee. Click the Print button & to view and print the results of the
search.

XXVI. ESCROW ROUNDING F1x

A.

Page 9-26

Use the Escrow Rounding Fix utility to fix amounts on deposits, checks, orders, and deposit
slips that may have been rounded incorrectly. This may help you balance if your numbers are off
by only a few cents.

To open the Escrow Rounding Fix screen, select Tools > Escrow Problem Fix or press
<Alt>+<T>, then <F>. When you run this option, the system automatically fixes amounts and
displays the results on the screen.
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XXVII.OTHER ESCROW ACCOUNTING REPORTS

Several addition
A. Deposit
1.

3.

ATG RESOURCE® User Manual
© ATG (5/15)

al reports are available from the Reports menu.
s for a Date Range

The Deposits for a Date Range report provides details on all deposits made to an escrow
account within a defined date range. Deposits are included whether they have been
reconciled or not. For each deposit, the report displays the Date, Transaction ID, File
Number, Description, and Amount. It also calculates the total for all receipts.

This report may be useful for investigating discrepancies in your Bank Reconciliation or
the Three-Way Balance components.

To run the report:

a. Select Reports > Deposits for a Date Range or press <AIt>+<R>, then <D>.

@# Book Balance

Starting Date |U1IU1ED13 7
Ending Date |05f2'3f2013 7

x Cancel |

b. From the Select Bank drop-down, select the escrow account.

* NOTE: The Bank drop-down list displays only region-specific banks (i.e.,
Region 1 users see only Region 1 banks).

c. Enter the Starting Date or click the Calendar button il to select a date.

d. Enter the Ending Date or click the Calendar button ﬂ to select a date.

e. Click OK to run the report or click Cancel to exit the screen without saving
changes.

Deposits for 01/01/2013 through 0542042013

Prepared 5/20{13

RECONTEST Bank

Receipts
Date Transaction 1D File # Description Amount
216113 1309001026071 130900102607 -99001  Loan Amount $81.906.43
216113 1309001026072 130900102607 - 93001 Funds from Buyer $20.334.11
2j26/13 Bank 897-1 Bank 897 Initial Deposit $1.500.00
Total Receipts : $103.740 54

|
To print the report, click the Print button. =i To adjust the display size, use the Zoom
buttons.
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B.

Checks for a Date Range

1. The Checks for a Date Range report provides details on all checks issued from an
escrow account within a defined date range. Checks are included whether they have been
reconciled or not. For each check, the report displays the Check Number, Date, File
Number, Payee, and Amount. It also calculates the total for all issued checks.

This report may be useful for investigating discrepancies in your Bank Reconciliation or
the Three-Way Balance components.

2. To run the report:

a. Select Reports > Checks for a Date Range or press <Alt>+<R>, then <C>.

&% Book Balance

Starting Date |01ﬂ31f2013 Bl
Ending Date |05f20f2013 7

Select Bank

b. From the Select Bank drop-down, select the escrow account.

X cancel |

* NOTE: The Bank drop-down list displays only region-specific banks (i.e.,
Region 1 users see only Region 1 banks).

c. Enter the Starting Date or click the Calendar button B to select a date.
d. Enter the Ending Date or click the Calendar button Bl to select a date.
e. Click OK to run the report or click Cancel to exit without saving changes.

RECONTEST Bank

Date

2456113
2j5l13
2/ 26/13

Deposits for 01/01/2013 through 0542042013

Transaction 1D
1309001026071
1309001026072
Bank 897-1

Prepared 5/20{13

Receipts
File # Description Amount
150900102607 - 99001 Loan Amount $61.906.43
130900102607 - 99001 Funds from Buyer $20.334.11
Bank 897 Initial Deposit $1.600.00
Total Receipts : $103.740 54

buttons.

s |
To print the report, click the Print button. 2 To adjust the display size, use the Zoom
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C.

Absolute Checks for a Date Range

L.

3.

The Absolute Checks for a Date Range report provides the same information as the
Checks for a Date Range report, but does not include any voided checks within the

defined date range.

To run this report:

a. Select Reports > Absolute Checks for a Date Range or press <Alt>+<R>, then

<A>.

&= Book Balance

Starting Date |D1JU1J’2013 7
Ending Date |05f20a2013 @

x Cancel |

b. From the Select Bank drop-down, select the escrow account.

= NOTE: The Bank drop-down list displays only region-specific banks (i.e.,
Region 1 users see only Region 1 banks).

c. Enter the Starting Date or click the Calendar button ﬁ to select a date.
d. Enter the Ending Date or click the Calendar button Bl to select a date.
e. Click OK to run the report or click Cancel to exit without saving changes.

RECONTEST Bank

Check # Date File #

W ire-2607 218013 130800102807 - 99001
1 218013 130800102807 - 99001
2 218013 130800102807 - 99001

Checks for 01/01/2013 through 05/20/2013

Prepared 5/20{/13

Disbursements

Payee
W ells Fargo

ATG Fees and Transfers
Test R. Member

Amount
$42,446.39
$185.00
$1.668.00

|
To print the report, click the Print button. = To adjust the on-screen display to a larger

size, click any of the Zoom buttons.
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D. Voided Checks for a Date Range

1. The Voided Checks for a Date Range report displays all checks from the designated
escrow bank within a defined date range. For each check, the report lists the Check
Number, Date, File Number, Payee, and Amount. It also calculates the total for all
checks voided during the reporting period.

This report may be useful for investigating discrepancies in your Bank Reconciliation or
the Three-Way Balance components. Voided checks appear as a negative check (credit)
in the Book Balance for the month they were voided. (When you reissue a voided check,
you do so with the current date, so the reissue may appear in a different reconciliation
from the voided check.)

2. To run this report:

a. Select Reports > Voided Checks for a Date Range or press <Alt>+<R>, then
<V>.

&% Book Balance

Select Bank

Starting Date IU1.|'D1JQD13 |
Ending Date |05J‘2MD13 Fiz

X Cancel |

b. From the Bank drop-down, select the escrow account.

= NOTE: The Bank drop-down list displays only region-specific banks (i.e.,
Region 1 users see only Region 1 banks).

c. Enter the Starting Date or click the Calendar button il to select a date.
d. Enter the Ending Date or click the Calendar button ﬁ to select a date.
e. Click OK to run the report or click Cancel to exit without saving changes.

Yoided Checks for 01/01/2013 through 05/20/2013

Prepared 5/20/13

RECONTEST Bank

Voided Checks

Check # Date File ¥ Payee Amount

4 2/6/18 V26113 130900102607 - 99001 Home Warranty of America oid™ -$420.00

11 B3 V2BE 180000102607 - 9001  Henry T. Seller i -$37,296.11

Total Disbursements : ($37.716.11)

. . . B . . .
3. To print the report, click the Print button. & To adjust the display size, use the Zoom
buttons.
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E. File Balance Query

1. The File Balance Query report provides information on all checks written and all
deposits made on an individual file. Total file balance and book balance amounts display
at the bottom of the report.

For checks, the report displays the Check Date, Check Number, Payee, Cleared,
Disbursed, and Undisbursed. If you select the Include The Check Lines check box on
the Select File screen, the report also displays each Line Item Number, Amount, and
Description.

For deposits, the report displays the Deposit Date, Transaction Number, Payor,
Cleared, Received, Receivable, and Description.

2. To run this report:
a. Select Reports > File Balance Query or press <Alt>+<R>, then <Q>.

Select File # Ed |

Pleaze Select File #.

|1 303001 02654 u}l

[v include The Check. Lines

o 0K X Cancel |

b. Enter a file number or click the Lookup File Number button =} to select a file
from the Select File Number screen.

c. Select the Include The Check Lines check box to include all of the Line Item
Numbers, Amounts, and Descriptions for each check paid to each payee. Do
not check this option if you want the report to only include the total amount paid
to each payee.

d. Click OK to run the report or click Cancel to exit without saving changes.
R Date: 05/20/2013 H H
eportDate File Balance Query for File 130900702653
Bank:RQTEST Bank Sales Price$100,000.00
Buyer:B Buyer Loan Amount:$30,000.00
Seller:George Seller
Check Date Check Number Payee Cleared Disbursed Undisbursed
Mo Fayee Indicate ™ $1.300.00
Line fem ¥ Ameuat: Descrplion
111 $100.00 Gap Risk Update
1204 $50.00 County Tax Stamps
1208 $100.00 State Tar Stamps
1211 $750.00 City Taw Stamps [B uyer Pays)
1212 $300.00 City Tax Stamps (5 eller Pays]
Test R Merrber ™ $1.080.00
Line lem ¥ Amovnt Description
11 ($80.00) Gap Risk Update
1101 $100.00 Gap Risk Update
11m ($500.00)
1101 $1.250.00
1101 ($70.00]

|
3. To print the report, click the Print button. 2 To adjust the display size, use the Zoom
buttons.
F. Open Invoices

Not Available for REsource Users
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G. Bad Deposit Slip Report

1. The Bad Deposit Slip report displays all orders with one or both of the following
problems:

a. The deposit slip contains a deposit with a date later than the date of the deposit
slip.

b. Any of the deposits on the deposit slip contain a bank that does not match the
bank on the deposit slip.

=  NOTE: The incorrect information is bold and underlined on the report.
2. To run the Bad Deposit Slip report:
Select Reports > Bad Deposit Slip or press <Alt>+<R>, then <S>.

Bad Deposit Slip Report

Dep Ship # Deposit Slip Date
5 04417108 1
291 1657 1 0418/08
Dep Ship # Deposit Slip Date Bank
7 0417108 1
111 1625 1 0411808
Dep Slip # Deposit Slip Date Bank
8 0417108 1
297 1640 1 04/9/08
295 1640 1 041808

XXVIII. ESCROW CHECK WIZARD

Please contact the REsource Help Desk if your check numbering is not correct.
XXIX. CONTROL FILES

A. Using a Control File

Prior to your first reconciliation, create a new file in REsource for the purpose of entering other
disbursements and receipts, such as bank charges or earned interest, that appear on your bank
statement but are not specific to a transaction. The Control file that you create in REsource for
this purpose should be named Bank ###. (The “###” corresponds to your Escrow Bank number
in REsource.)

In this REsource Control file, enter any deposits in the Deposit tab and enter any bank fees in the
Check tab of Check Writing. Bank fees entered in the Check tab should be changed to a Wire
and the deposit should be booked. This can also be accomplished from Complete Closing Escrow
Accounting.

B. Creating a Control File
1. Open Complete Closing Enterprise.
a. Select File > New File - No Suggest.

Complete Closing Enterprise

File DataEntry Ukilities  Window

Personal Settings

hew File

Mew File - No Suggest
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b. The Tax ID Search Form window opens.
1. Enter any letters in the Enter Tax ID Number box.
ii. Click Search.
1. Click Create New.
x

Before creating a new file, please check to see if there is already an open file for your property,
by searching for the property’s Tax ID Number.

Enter Tax [0 Mumber:

|aaa Search B L i
GFMo TaxlD Addiess City | 5 tate| Zip OpenD ate =
L4
[« | e
Dpen Selected | Create Mew | Cancel |
| [120330901427 Selected |0 Records Found 4
c. In the Enter a New File Number field, type Bank ### (replacing ### with your

Escrow Bank Number, e.g., Bank 897).

Enter New File

o [

Enter a Hew File Number

Copy Existing File | |Bank &a7] Calculate Mext Mumber |

Select Type of Order ID 'l Mone specified &t this time

d. Click OK.

2. Open Check Writing.

a. Create a deposit in the amount of your initial deposit when your account was
opened. Enter any other deposits, such as earned interest. Be sure to date and
book deposits.

Check Writing
o8B 6] s %] & 7| 1] =| 8]
Bark: §97 - RECONTEST Bank Depasits
@Cramel () Receipt | | 4| > |m E]De\ael \nvAcctJ %
Description Amount Amournt
I\nihal Deposit | $1,500.00
Payor
ITes‘t F. Member Operating Account zl
Deposit Date Transaction 1D Type of Funds
112013 F Bank897-1 Check -]
Expected Wire Reterence Mumber
| & |
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b. Create any disbursements, such as bank fees, in the Check tab. Be sure to change
checks to wires.

FOE FERFIEE
Bank: 597 - RECONTEST Bark
New | Delline | chgPayes| pit | 4| o] w | w1] Teanster| et | Undo | void | Delete | Hoid | Undoan] Stop Pay|
Pay To E.I g Amount zl Payee Amount Murmber Date Recan Date
bank 837 $10.00 ; 202812013

bank 987 $1,490.00

wire# Wire e 2142013 tetus lssued

| ‘Llne |Descr|pt|on ‘Amoum |Acct ‘ﬂ

» $10.00

c. To change a check to a wire:
1. Click the Transfer button.

Bank: 897 - RECOMTEST Bank
Iy | D&l LineI Chiy F‘ayeel Split I HI 4| PI !

il. Check the Wire Transfer(s) check box.

& Transfers

Bank: 837 - RECOMTEST Bank

[¥ Wire Transter(s); [T Transfer to Sther File

Wire Smournt: |1 000

wWire Mumber: I

Date of Wire; Igggsfzm 3 @

Once the Control file is created, receipts and disbursements can be added in Complete Closing
Escrow Accounting.

C. Add a Disbursement to the Control File.

1. Open Complete Closing Escrow Accounting.

&% Complete Closing Escrow Accounting - 7.0

File Tools Utlities Reports ‘window Help

2. Click the Quick Check Entry button ﬁl to open the Check Editor.
File # MNurnber Date
[bark 857 I}l 9 | I wite EI EI [5/6/2013 7|
lssued By Total Amount
Pay To the Order OF First National Bark [ s
Void D ate Feconciliation
I @ I ﬂ « 0K | X Cancel |
3. Enter the name of your Control file in the File # field.
4, To change the check to a wire, click the Turn Check to a Wire button.
5. Enter the Date, Amount, and Payee.
6. Apply the receipt to a Reconciliation, if necessary.
7. Click OK.
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D.

Add a receipt to the Control file.

L. Open Complete Closing Escrow Accounting.
2. Click the Quick Deposit Entry button to open the Deposit Editor.
File # Deposit Date Type Funds
poker  pie| FEA B (g = ]
Fayar AmnaLnt
[First M ational Bank | $1,500.00
Description Received By
Ilnitial D eposit
Reconciliation
Clear Slip ¥ | | =]
Dieposit Slip Werified [ ate Tranzfer Slip
| = & | =] o 0K I xcancell

3 Enter the name of your Control file in the File # field.

4, Enter the Deposit Date, Type of Funds, Payor, Amount, and Description.
5 Apply the deposit to a Reconciliation, if necessary.

6. Click OK.

XXX. ESCROW ACCOUNTING BEST PRACTICES

A.

O

If your existing REsource escrow account has not been reconciled using Complete Closing
Escrow Accounting, it is advisable to open a new Escrow Account at your bank. When your new
account and checks are ready, contact the REsource Help Desk to have a new REsource Escrow
Account number assigned to you. By default, all new files will be opened using the new
REsource Escrow Account number. When you receive the first bank statement for your new
account, contact the REsource Help Desk for assistance in completing your first reconciliation.

Segregate duties so reconciliation is not performed by an escrow trust account signatory or
approver of bank transactions. If you are the individual responsible for reconciliation, contact the
REsource Help Desk for an update to your security.

Perform a Three-Way Reconciliation at least monthly.

Use the Current Escrow Trial Balance Browser tool in CC Escrow Accounting daily to
monitor files with an open escrow account balance.

The most common causes of out-of-balance situations are un-posted deposits and incorrect
deposit dates. Always use the actual date of the deposit before posting the deposit.

Use the REsource Control file for entering your bank fees or interest rather than the Other
Receipts and Disbursements feature in the Bank Reconciliation screen.

For assistance, contact the REsource Help Desk at 888.776.4420 or atgresource@atgf.com.
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A\ ATG 10 | POLICY PREPARATION

| SCHEDULE A OF THE OWNER’S POLICY AND LOAN POLICY

The information for the Schedule A of the policies is imported from the Commitment Schedule A tab.
Therefore, prior to preparing the policies, edit the Insured or the Legal Description in the Commitment
Schedule A tab. To edit the Amount of Insurance, return to the Order Entry > Loan tab.

A. To enter/edit information for the Owner’s or Loan Policy, click the Commitment/Policy

Preparation button e or select Data Entry > Commitment/Policy/Binder from the menu bar.

Complete Closing Enterprise - 6.5.2 M=l
File DataEntry Utlities ‘Window ATGF Extensions  Help
A q 4 M T S File# [rosooze ol @ & A F RO 1|

INGEEE) ||

Data Entry > Commitment/Policy
Commitment/Policy/Binder Preparation

Commitment Schedule A

@ Commitment/Policy,/Binder

Commitment{Policy Logging &l ‘

Crit Sched A I Sched B I Palicy I Pulicy Opticre I

Effective Date Effective Time lssue Date lzzue Time
IEﬂ f2mo B i’ %I  ami™ pm| IE’Q’QD-ID ] i’ %l & ami” pm| | _1
Owner Palicy Proposed [nsured—————— aortgages Polic
Amourt $200,000.00

A t :

mourt $300,000.00 . W Insured: Suppress Mames |||E
S gl auces [T Tl "lé ¥ Borower: Suppress Mames "E
Comrmitrment |1 oosooo1e0?

Irterest In Land IFee Simple _Tl
ﬁlél:—&lglﬂ Owner Insured

art J. Buyer

Owher Inzuned I Mortg. Insuredl tortg. Bonowerl Current Title Holdersl Legal Descl More Int In Landl

B. Review the information displayed in the sub-tabs (Owner Insured, Mortg. Insured, Current
Title Holders, and Legal Desc) and edit if necessary. The information in these tabs is used for
the policies.

C. The information for Schedule B of the policies is imported from the Commitment > Schedule
B > Exceptions tab. Therefore, prior to preparing the policies, edit Special Exceptions in the
Commitment > Schedule B > Exceptions tab.

D. The following is an illustration of the Commitment > Schedule B > Exceptions tab. These are
the exceptions that were raised on the commitment. The Schedule B exceptions that appeared on
the commitment will automatically appear on the policies, unless those exceptions were marked,
“Do not delete waived Schedule B exceptions.” Instead, use the Mark Selected Text feature
described below.
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II.

A.

Page 10-2

To enter/edit information for the Owner’s Policy or Loan Policy, click the

Commitment/Policy Preparation button 9 or select Commitment/Policy/Binder
from the Data Entry menu.

Select the Schedule B tab and then the Exceptions sub-tab.

To include or exclude an exception on the Owner’s Policy or Loan Policy, highlight the
exception and click one of the Mark Selected Text buttons.

Commitment Schedule B> Exception Tab

) | olm) o) 5] Eucabi

7.

First installment 2009 taxes in the ameount of $1,000.00 is Paid
Second installment 2009 taxes in the amount of §1,000.00 is 1ot yet due or payable
Taxes for the year 2010 are not yet due and payable

Mark selected text for exclusion or

Permanent Index M. inclusion on policies (Olive Text)

Mortgage dated September 9, 1290, and recorded September 10, 1920, as Document Mo, 12333333, executed by Betty Seller and Bamey Seller,
and husband, and given to Wells Fargo, to secure a note in the amount of $150,000.00, and such other sums as provided therein

Terms, provisions, covenants, conditions, and options contaned in, and rights and easements established by the Declaration of Condeminium Owner
recorded September 1, 1987, as Document Mo 87-11111, as amended from time to time

Lunitabions and cendibions unposed by the linois Condormmum Property Act.
IFumlsh ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers, stating that compliance has been made by t

owners with the provisions of the Condomunim Declaration or that sad provisions relating to preemptive rights have been duly waved by the Board
Managers and the rights of the Board thereunder hawve tenminated.

Mark Selected Text for Inclusion on all Policies (Black). By default, all exceptions
will be black for inclusion on the final policy.

Mark Selected Text for Inclusion on Owner’s Policy Only (Blue).

Mark Selected Text for Inclusion on Loan Policy/Exclusion from Owner
Policy (Pink).

Mark Selected Text for Exclusion from All Policies (Olive).

OWNER’S POLICY — SCHEDULE B

Instructions for preparing Schedule B of the Owner’s Policy:

To prepare the Owner’s Policy and/or Loan Policy, select the Policy tab.

Commitment/Policy Logging &I

Cmt Sched & | Sched B Palicy IF‘oIicy Dptions |

Owner Palicy Mumber  [100900101807-01 B|B| e | Tiie j: 2rere

Mortgages Policy Mumber {100300101 20701

Underw/riter Repart Date

5

Policy Date
(Effective Date)

Policy Numbers

Premium Informatiory
Quwner Premiurn $1,445.00 X
?l ’;Iortgagee Premium $595.00 @ Fremiums

4| 2| E| &) E| 2B  ownerscheds

Tazes for the vear 2009 and thereafter:

First installment 2009 taxes in the amount of $1,000.00 15 Paid.
Second installment 2009 taxes in the amount of §1,000.00 is ITot yet due or payable
Tazxes for the year 2010 are not yet due and payable.

Permanent Index 2o,

Tetmns, provisions, covenants, conditions, and options contained in, and rights and easements established by the Declaration ¢
recorded September 1, 1987, as Document 1o, 87-11111, as amended from time to time.

ATG REsource® User Manual
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B. The Owner’s and Loan Policy Numbers will automatically display. Policy numbers are the same
as the File Number and the Commitment Number followed by “-01.”

NOTE: Policy jackets are printed in REsource. Pre-printed serialized jackets are no longer
used.

C. Enter the Effective Date or click the Fill in Date Using Calendar button. A

D. Enter the Policy Time, if known.

E. All selected (not marked) exceptions from the Commitment > Schedule B > Exceptions tab will
automatically appear unmarked in the Owner Schedule B sub-tab and the Mortg. Schedule B
sub-tab the first time that the Policy tab is selected.

F. Add or edit exceptions or select language from the Lookup Standard Language Items
button, I=i as required.

_I_l_l_l_l_l_l.,J Qwner Sched B
Tazes for the year 20 d thereafter:
First installment 2 the amount of $1,000.00 iz Paid.
?econ? {5 ear and Pull Commitment for 00 15 Mot yet due or payable.
axes T Both Owner and Mortgagee
Permanent Index IMo.
Terms, provisions, covenants, conditions, and options contained in, and rights and easements established by the
recorded September 1, 1987, as Document Mo, 87-11111, as amended from time to time.
Owner Sched B l Mortg. Sched B l
by the Tinois Condominmm Property Act.

Owner Sched B I artg. Sched B I Maortg, Sched B I I Insured Mortgl Title “Yested InI

G. To start over, use the Clear and Pull Commitment for Both Owner and Mortgagee button. [
This will delete all exceptions entered in both the Owner Sched B and Mortgagee Sched B tabs
and import the exceptions from the commitment again.

NOTE: Any new exceptions should be added after the original exceptions have been
imported from the commitment.
ATG RESOURCE® User Manual Page 10-3
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I11. SCHEDULE B PART II

The Mortg. Sched B II sub-tab is used only if there is a second (subordinate) mortgage to insure or to
reflect other matters over which the lien of the insured mortgage has priority.

A.

Select the Mortg. Sched B II sub-tab. The Mortgage Schedule B Part II text area will display.

Commitment/Policy/Binder

Commitment/Policy Logging &l ‘

Crot Sched & | SchedB  Policy |F'0Iicy Dptians |

Duwner Policy Number [ 1003001 01807-01 B| 8| vae [prer2m0 B2 Tine 2 A e
Martgages Policy Murnber I'IUUSUU'I 807 @ﬂl

Premium Infarmatior
Dwner Premium$1,445.00 ;
?l ’7Mortgagee Premium $595.00 B} Premiums

Underw/riter Report Date I ﬂ

Ay 4 23| =] )| Mortg. Sched B Il

Mortgage dated June 3, 2010, and recorded June 4, 2010, as Document Mo, 12333333, executed by Bart J.
Buyer, and given to Chase Mortgage| to secure a note in the amount of $20000, and other such sums as

provided thersin.

Mortg. Sched B Il l
Owiner Sched B I Mortg. Sched B Martg, Sched B I I Insured Mortgl Title %'ested InI

The Schedule B Part II language will automatically print on the Schedule B Part II document.

Click the Lookup Standard Language Items button =4 to select the mortgage exception

language, or other matters that may be required in this section.

Remember that all exceptions raised under the Schedule B Part II must also be included on the
Owner’s Policy Schedule B. Exceptions should be copied from the Mortg. Sched B Part II sub-
tab to the Owner Sched B sub-tab. Please follow the instructions below to copy the Schedule B
Part I to Schedule B of the Owner’s Policy.

1. After entering the Schedule B Part II language, highlight the text.

2 Press <CtrI>+<C> to copy the text.

3. Select the Owner Sched B sub-tab.

4 Place the cursor in the desired text area and press <Ctrl>+<V> to paste the text.
5

When printing the Loan Policy, remember also to print the Loan Policy Schedule B Part
IT document, if required, and include with the Loan Policy.

IVv. INSURED MORTGAGE

Instructions for completing the Insured Mortg sub-tab.

A.
B.

Page 10-4

Select the Insured Mortg sub-tab. The Insured Mortgage text area displays.
Enter the new mortgage exception, if any, or click the Lookup Standard Language Items

button. =4 Select Mortgage from the Category drop-down list, select the New Mortgage
Exception, and answer the prompts.

The new mortgage exception will automatically appear on the Loan Policy Schedule A.

ATG REsource® User Manual
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Commitment /Policy/Binder

Commitment{Policy Logging &I

Crot Sched & | Sched 8 Poliey | Palicy Options |

Duwner Policy Number  [100300101807-01 B3| pae e Tine 2] e
Mortgages Policy Murber |100300101807-01 @IEI

Underw/riter Report D ate @

Premivm Informatior
Owner Premiun $1,445.00 X
?l ’;‘Iortgagee Premium $595.00 @ Premiums

ﬁl ﬁ él glﬂ Insured Mortg

ortgage dated June 3, 2010, and recorded June 4, 2010, as Document Mo, 12331333, executed by Barl
. Buyer, and given to ABC Bank, to secure a i 200,000.00, and such other sums as

rovided therein | Insured Mortg. l

Dwner Sched B | Mortg. Sched B | Mortg, Sched B Il nsured Mortg | Title Vested In |

D. The new mortgage exception will not automatically appear on the Owner’s Policy Schedule B.

Please follow the instructions below to copy the new mortgage exception to the Schedule B of the
Owner’s Policy.

1. After entering the new mortgage exception in the Insured Mortg sub-tab, highlight the
text.

2. Press <CtrI>+<C> to copy the text.

3. Select the Owner Sched B sub-tab.

4, Place the cursor under the Real Estate Tax exception and press <Ctrl>+<V> to paste the
text.

5. Press the <Ctrl>+<IN> to add the bullet.

V. TITLE VESTED IN

Instructions for completing the Title Vested In sub-tab:

A. Select the Title Vested In sub-tab. The Title Vested In text area will display to display.

Commitment/Policy /Binder

Commitment/Policy Logging &I

Tt Sched & | Sched B Poliey | Policy iptions |

Owner Policy Number  [100300101807-01 B3| oate [6472010 B Tine 2 2 e
Martgagee Policy Murmber |1 00300101 807-01 @Iﬂl

Underw/riter Repart Date I @

S ALY ed)s.

Bart J. Buyed

Fremium |nformatior

Owiner Premium$1,445.00 X
?l ’VMortgagee Premium $595.00 @ Freriums

Insert Buyer/ Seller Names

Title Yested In

Owner Sched B I Mortg. Sched B I Mortg. Sched B Il I Insured Mortg  Title Yested In I

B. Click the Insert Buyer/Seller button to import the Name(s) of Buyer or Seller.

ATG RESOURCE® User Manual
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VI PRINTING THE OWNER’S POLICY AND LOAN POLICY

Several document packages are available from the Print Document list. The packages contain all of the
individual documents commonly issued with the policies.

The packages appear in blue. Select the ATG Pkg. Mortgagee Pol 06 to print the Loan Policy or the
ATG Pkg. Owner Pol 06 to print the Owner’s Policy.

@ pocuments H=] E3

Print Documerts |

Categary I vl Sort by State [
Fitter by stat I 'l
% Exact " Cortains | i Ly B s
i | ?l 1'|

State |Description ;I
ATG Phg. Martgages Pal 05 —
ATG Pky. Mortgages Policy .pl

ATG Pky. Mortgages Policy Indisn:
ATG Pkg. MLT-R Clos Docs

ATG Pkg. One MPA 2 Mortgages
ATG Pky. One MPA 2 mortgages [
ATG Pkg. Cwvner Pol 06

ATG Pky. Two MPAS 2 Mortgs. OF

[ M 7 Pro. 1 Closing Docs. |
[ | Bl

Fint weio Wiew

Print Documents

el
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A ATG

11 | TWO MORTGAGES, ONE LOAN POLICY

When there are two mortgages given on the same property at the time of closing, the lender will require that either
two separate Loan Policies are issued insuring each mortgage or that both mortgages are insured on one Loan
Policy. Always check with the lender, prior to closing, to determine specific requirements. Follow the instructions
below to prepare one Loan Policy insuring two mortgages. (The next chapter addresses preparing two Loan

Policies — one for each mortgage).

L. POLICY PREPARATION

To prepare a Loan Policy insuring two mortgages, prepare the Owner’s Policy and Loan Policy following

all instructions listed in the Policy Preparation section of this manual, and then do the following.

A. Go to Order Entry and select the Loan tab. Under 2nd Loan Information, enter the Loan
Amount and Lender name. Close Order Entry.

Fd ain IBuyer.fSeIIer Loan |Ploperty|

Owner Policy Liability Override  Mortgage Broker

Order Entry

Sales Price Earnest Maoney Loan Amount
I £300.000.00 I I $200.000.00

Loan Policy Liability Override

| | |

@

Loan Information

Lender |155511 IAEICEIank

Loan Murnber I

Mor. Ins. Case MNo. |

=
fonthly P & | I

—_—
2" Loan Information

—2nd Loan Information

Loan Amount I F40,000.00

/

Loan Mumber ||

Lender I 101680 ISecond Federal Savings & Loa g |

Mort. Ins. Case Mo, |

hdonthly P & | I
Interest Rate I

B. Click the Commitment/Policy Preparation button 9 or select Commitment/Policy/Binder

from the Data Entry menu.

C. Under the Cmt Sched A tab, select the 2" Mortg. Insured sub-tab.

ATG RESOURCE® User Manual
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D. Click the Insert Mortg. Insured Name(s) in Text Box button to insert the Second
Mortgagee’s name(s).

Commitment,Policy,/Binder

Commitment/Policy Logging @I

Crit Sched A | SchedB | Policy | Palicy Dptions |

Effective D ate Effective Time lssue Date Iszue Time
|CAZIE == = | %I e an Dm| CEETE= = | o o | | |
Owner Policy Propoged Ingured——————— Mortgages Polic

Amount $200,000.00
A b $300,000.00 b
oL ¥ Inzured: Suppress Names [
¥ Suppress Mames [Test Onlyl 2y

¥ Bamower: Suppress Mames M
Commitment # |1DDSDD‘I many ¥ 2nd Martg Insured: Suppress [

Interezt In Land IFee Simple LI H’:
@l ﬁ ;—%l EE'_' 2nd Mortg. Insured

Second Federal Savings & J\an Assoc. of Chicago

Insert Mortg. Insured
Name(s) in Text Box

2"° Mortg. Insured

Clwrer Insuredl fdiortg. Insuredl Mortg. Bomower  2nd Martg, Inzured I Current Title Holdersl Legal Descl fdore Int It 4 | »

1. Select the Commitment > Schedule B > Exceptions sub-tab to select exceptions for
inclusion in or exclusion from the policies.

2. Select the Policy > 2"* Ins Mortg. Desc. sub-tab.

@ Commitment;Policy/

Commitment/Policy | #iging &I ‘

Cmt Sched 4 | SchedB  Poiiy | Palicy Options |

Owner Policy Number  [100300101807-01 @ﬂl Date [6/472010 A Tire :I: :I:
Mortgages Policy Mumber |1 009001 01807-01 @ﬂl
2nd Mortg Policy Mumber I ﬁlﬂl

Underriter Report D ate I @

Premiurn Informatior
Qwner Premiumn$1,445.00 )
7| ’VMOItgagee Fremium$595.00 @ Preniu

2 e g B 2nd Mortg. Sched B

Martgage dated June 2, 2010, and recorded June 1, 2010, a5 Document Mo, 1000000 evecite
. Buyer, and given to Second Federal Savings & Loan Assoc. of Chicago, to s2(2" Ins. Mo
amount of $40,000.00, and other such surms as provided therein.|

rtg. Desc.

Owner Sched B I Muartg, Sched B I Mortg, Sched B I I Irured Mortg  2nd Martg, Sched B I 2nd Ing. Mortg, Descl T4 | >|

3. Click the Lookup Standard Language Items button. 1= From the Category drop-
down, select Mortgage. From the resulting list, select New 2" Mortgage. This exception
will insert the names of the buyers, second lender name, and second loan amount. Enter
the recording information at the prompts.

4, Copy and paste the second mortgage description into the text box under the Owner
Sched B sub-tab. The first mortgage description must also be copied into the text box
under the Owner Sched B sub-tab.

Page 11-2 ATG REsource® User Manual
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= TIP: To copy and paste:
— Highlight the second mortgage description and press <Ctrl>+<C>.

— Select the Mortg. Schedule B II sub-tab, place the cursor in the text entry area,
and press <Ctrl>+<V>,

II. PRINTING THE LOAN POLICY INSURING TWO MORTGAGES

A.
B.
C.

ATG RESOURCE® User Manual

© ATG (5/15)

BS
Click the Print/Create Document button.
Under Print Documents, select ATG Pkg. One MPA 2 Mortgages 06.

The following documents are contained in this package:

1
2
3.
4

Loan Policy Cover

Schedule A (listing both mortgages)

Schedule B

Endorsements:

a Environmental Protection Lien (EPL)
b. Comprehensive

c. Location

d. Multiple Mortgage

NOTE: The Multiple Mortgage Endorsement deletes the policy provisions regarding priority of the
insured mortgage, paragraph 6 of the insuring provisions, and substitutes a new insuring provision
that sets forth the priority between the two insured mortgages. In order to issue the Multiple Mortgage
Endorsement, the mortgage documents themselves should state a priority between the mortgages
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A\ ATG 12 | TWO MORTGAGES, TWO LOAN POLICIES

| POLICY PREPARATION

When there are two mortgages given on the same property at the time of closing, the lender(s) will require
that either two separate Loan Policies be issued insuring each mortgage or that both mortgages be insured
on one Loan Policy. Always check with the lender, prior to closing, to determine specific requirements.
Follow the instructions below to prepare two Loan Policies insuring each of the two mortgages. (The
preceding section addresses preparing one Loan Policy for both mortgages.)

To prepare two separate Loan Policies, prepare the Owner’s Policy and Loan Policy following all
instructions listed in the Policy Preparation section of this manual, and then do the following:

A. Go to Order Entry and select the Loan/Misc tab. Under 2" Loan Information, enter the Loan
Amount and Lender name. Close Order Entry.

[ order Entry

(SET IBu_l,Jeu’SeIIel Loan |F'lopert_l,1|

Sales Price Earnest hManey Loan Amount

I $300.000.00 I I $200.000.00

Owner Palicy Liability Override  Mortgage Broker Loan Policy Liability Override
I — ]

—Loan Information
Lender |155511 IAEICEIank s |

faonthly P & | I
Interest Rate I

Loan Mumber
2" Loan Information

—Znd LuMnfurmatiou

Loan Amount I $40,000.00

Lender I 101630 ISecond Federal Savings & Loa = |

Loan Mumber || faonthly P & | I
Mort. Ins. Case Mo. I Interest Rate I

B. Click the Commitment/Policy Preparation button 9 or select Commitment/Policy/Binder
from the Data Entry menu.

C. Under the Cmt Sched A tab, select the 2™ Mortg. Insured sub-tab.

Commitment,Policy,/Binder

Commitment{Policy Logging @I

Crt Sched & | Sched B | Palicy | Palicy Dptionsl

Effective Date Effective Time |ssue Date Issue Time

CRETN == i | f| o Dm| B2 = | =rere | i
Owner Policy Propoged Ingured——————— Eoltuaqe&Polic

P i maoLint $200,000.00 5
maunt $300,000.00 ¥ Insured: Suppress Mames "Ié

e "lE ¥ Bomower: Suppress Mames "E

Commitment 1 |1 00900101 807 ¥ 2nd Mortg Insured: Suppress (2]
Interezt In Land |Fee Simple Ll
5 43| =] % 5| 2| 2nd Morlg. Insured

Second Federal Savings & Loan Assoc. of Chicago

2"° Mortg. Insured l

Owrer Insuredl Mortg. Insuredl Mortg. Bomower  2nd Maortg, Inzured I Current Title Holdersl Legal Descl More Int It 4 | »
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D. Click the Insert Mortg. Insured Name(s) in Text Box button to insert the Second
Mortgagee’s name(s).

E. Select the Commitment > Schedule B > Exceptions sub-tab to select exceptions for inclusion in
or exclusion from the policies.
F. Select the Policy tab.

@ Commitment/Policy /Bin

Commitment/Policy Lo/gfing &I EI I

CrtSched 4 | SchedB Poliéy | Policy Options |

Dwner Palicy Mumber I'I 003001 o &07-01
Martgagee Palicy Murber I'I 00300101 207-0

. . -
ime -

Underfriter Report Date I @

Premium Information

Owner Fremium$1,445.00 .
?l ’;Iortgagee Premium $595.00 @ Prerniu

el e =S ) 2nd Ins. Mortg. Desc
2 4| 5|8) 8 W 2™ Mortg. Sched B

hortgage dated June 2, 2010, and recorded June 1, 2010, as 9. uted by Bart

. Buyer, and given to Second Federal Savings & Loan Assoc. o 0 SEeCUre & Desc l

armount of $40,000.00, and ather such surms as provided therein.|
Owirer Sched B I Martg. Sched B I Mortg. Sched B |1 I Ihzured Mortgl 2nd Martg. 5chd B 2nd Ins, Mortg, Desc | T4 | >|

1. Enter the second Loan Policy number in the 2"* Mortg. Policy Number field. The policy
number should be the same as the file number followed by “—A.”

2. Select the 2™ Mortg. Sched B sub-tab.

3. Click the Create Sched B from 1* Policy button. 2% The Schedule B exception from

the first Mortg. Sched B sub-tab and the first Insured Mortg sub-tab will be copied into
the text box under the 2" Mortg. Sched B sub-tab.

@ Commitment /Policy/Binder

Commitment/Policy Logging &l El

CmtSched 4| SchedB Palicy |F'o|ic_l,l Options |

Ovner Policy Number 1003001 0180701 @ﬂ Date [E/4/2010 B Tine i’ :I
Maortgages Policy Mumber IW @ﬂl
2nd Mortg Policy Mumber |1DDSDD1 01807074 @l ﬂl

Inderwsriter Feport Date I 72|

Prermiurn Informatiors
Cwner Premium$1,445.00 .
7 ’;Iolt agee F'remiumg‘;_'gaﬁ.a nn @ Fitzmily
[Create Sched B from 1°' Policy —I g —

2| A 3|2 ) 8] -4 20d Mortg. Sched B
. iI'axes for the year 2009 and thereafter: =
First installment 2009 taxes in the arount of $1,000.00 15 Paid.

Second instalment 2009 tazes in the amount of $1,000.00 is Mot vet due or payable.
Taxes for the year 2010 are not yet due and payable.

Fermanent Index o, d|
Owmer Sched B I tortg. Sched B I ortg. Sched B |1 I Insured Mortg  Znd Mortg, Sched B I 2nd Ins. Mortg. Descl T4 | >|

Page 12-2 ATG REsource® User Manual
© ATG (5/15)



Select the 2™ Ins. Mortg. Desc sub-tab.

H. Click the Lookup Standard Language Items button. =4 From the Category drop-down, select
Mortgage. From the resulting list, select New 2" Mortgage. This exception will insert the
names of the buyers, second lender name, and second loan amount. Enter the recording
information at the prompts.

@ Commitment, Policy /Binder

Commitment/Policy Logging &l

Crt Gohed & | SchedB  Policy | Policy Dptions |

Owiner Policy Mumber |1DDSDD1 018070 @ﬂl Date IBM;sz B Time j’— :I
Maortgages Policy Mumber |100900101807-01 Elﬂl
2nd Mortg Policy Nurmber |1DUSUU1 01807-01-4 Elﬂl

Under#riter Feport Date I ﬁ

Prerniurn [nformatior
Dwanier Premiurn$1,445.00 _
?l ’Iﬂortgagee Premiurn $595.00 @ Prerniu

@l ﬁ ;—&l ﬂﬂ 2nd Ins. Morty. Desc

ortgage dated June 2, 2010, and recorded June 1, 2010, as Document Mo, 1000000, executed by Bant
. Buyer, and given to Second Federal Savings & Loan Assoc. of Chicago, to secure a note in the
amount of $40,000.00, and other such sums as provided therein.

2" Ins. Mortg. Desc

Owner Sched B I Mortg. Sched B I Mortg, Sched B I I Inzured Mortgl 2nd Mortg. Sched B 2nd Ing. Martg. Dese | T « | »|

L Copy and paste the second mortgage description into the text box under the Mortg. Schedule
B II sub-tab. The first mortgage description must also be copied into the text box under the
Owner Sched B sub-tab.

= TIP: To copy and paste:
— Highlight the second mortgage description and press <Ctrl>+<C>,
— Select the Mortg. Schedule B II sub-tab, place the cursor in the text entry area, and press

<Ctrl>+<V>,
J. Copy and paste the second mortgage description into the text box under the Owner Sched B tab.
The first mortgage description must also be copied into the text box under the Owner Sched B
sub-tab.
1I. PRINTING THE LOAN POLICY INSURING TWO MORTGAGES
B
A. Click the Print/Create Document button.

B. Under Print Documents, select ATG Pkg. Two MPAs 2 Mortgs. 06.

The following documents are contained in this package:

1. First Loan Policy
a Loan Policy Cover
b. Schedule A
c. Schedule B
d. Schedule B Part 11
e. Environmental Protection Lien (EPL) and Comprehensive Endorsements are

included on the Schedule A of the Loan Policy.
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2. Second Loan Policy

a Loan Policy Cover

b. Schedule A

c. Schedule B

d. Environmental Protection Lien (EPL) and Comprehensive Endorsements are

included on the Schedule A of the Loan Policy.

I11. PRINTING THE OWNER’S POLICY AND/OR LOAN POLICY

B
A. Click the Print/Create Document button located on the toolbar.

B. Select either the ATG Pkg. Owner’s Pol 06 and ATG Pkg. Mortgagee Pol 06 package
documents or click Category and select Owner’s Policy 2006 or Mortgagee Policy 2006 for a
list of all documents.

= Documents =l
Fiint Documents I Create DDDUI‘I‘IEHISI Create Fackstsl
Category I,'aner Policy ww/Encc vl

I Description - Efl ?l :_:l

Deeds

Dest Endorsements- 211
Irvwoice for Title Charges
ErD Mortgages Policy wiEndors :I

CLT 1 I+
[}
[s)
Il

Brint Documerts B
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A\ ATG 13 | MISCELLANEOUS

| FILE ATTACHMENT UTILITY

The File Attachment Utility is used to store scanned documents such as an ATG Initial Search Report,
Later Date Search Report, Closing Protection Letters, Closing Packages, copies of the issued
commitment, policies, signed ALTA Statement, Accounting Information Schedule, and affidavits
submitted to ATG. Documents that have been scanned are attached to the REsource file by ATG and are
available to view or print.

A. Click the File Attachment Utility button F or select Attachments from the ATGF Extensions
menu to access scanned document images.

& Complete Closing Enterprise - 5.1 SP2a.

File DataEntry Utiities Window | ATGF Extensions Help
e B Member Search eoooioosze | = @ £ A B ol ‘
2
.

B Edi Services  ALE ATGF Extensions > |
Attachments

‘File Attachment Utility

B. Double-click the desired group of documents.
&[0 Attached File Manager M= E3
Hem X Ha = B
Diescription | FileM ame | zerld | TimeStamp |
Initial Search HAREsouncet201 1 WWeek DT 10134, Searc.. 272372011 ..
Buyer CPL MARE sourcet 201 1Wweek 094110194 CPL 20201 8
Seller CPL MARE sourcet 201 1'WWeek 094110194 CPL 22m 8
Clozing Package MAREzourcet 201 1'WWWeek 1107194, Searc... 27920017 1.
Commitrnert HARE sounceh 2011 W eekDRIT10194... Corp ... 342252011 .
Later Date Search HMREsounceb 2011 W eek0TT10194.. Searc.. 342242011 .

File Attachment
a 110194803178CPLEB_2011032082149_1.pdf - Adobe Reader

File Edit Wew Document Tools ‘Window Help

YEGRE IRDC E CE ae

&
7N
ATTORNEYS®
TITLE
GUARANTY
FUND,
INC.
CLOSING PROTECTION LETTER
LENDER/BORROWER/PURCHASER
March 02, 2011
TRANSACTION (hereafter, the “Real Estate Transaction™):
Attorneys’ Title Guaranty Fund, Inc., Commitment for Title Insurance Number: 110194%
C. Click the Zoom drop-down menu to select a preset magnification.
. . > R .
D. Click the page navigation arrows to move to a different page.
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E. Click the Print button = to print the document.

* NOTE: To print a document from the Attached File Manager, highlight the document
and click the Print button on the toolbar or click the File menu to print all or selected
pages of the image.

Hem X had @
D escription Print selected document | [ Usend | TimeStamp |
Initial Search MY Searc.. 2/23/2017 ..
2| Buyer CPL 3
F. Highlight your local printer from the Select Printer list.
Select the page range and click OK.
File Edt ‘“iew Document Tools ‘window Help
=& & $[Tliz @@=z o H [ -
B
r~ Printer
Hame: HF Lazerlet BF [Copy 3] [from 5, Froperties... |
Status: Ready
Tupe: HF Lazerlet BP RNEYS"
where:  TS008 TLE
Commerit: RANTY
~ Paper (Orientation ND,
Size: ILetter | X 1+ Portrait NC.
Source: IAulomaticaI\y Select j " Landscape [ECTION LETTER
WER/PURCHASEI
Metwoark. .. Cancel |
II. CREATE CUSTOM STANDARD LANGUAGE
A. The Standard Language feature enables you to create custom special exception language. Many
exceptions have already been created for your use; see the Standard Language Entries section of
this manual for a complete listing.
B. Standard language exceptions can be simple text or can include user prompts for data entry and/or
insert field values from Complete Closing.
. . Standard
C. To start the Standard Language program, click the Standard Language Entry icon oss. on
the REsource Desktop.
REsource Desktop
s Shorteut to ATG REsource Desktop
File Edt ‘iew Favortes Toolks  Help
Qoatk - & - (T ‘ - search Faldzrs ‘ [~
Address Iﬂ DriRamQuest SoftwarelComplete ClosinglATG REsource Desktop
—— 3 gump\tete Closing 1099 sump\ele Closing Document A ggrmi\elte Closing Enterprise
o i e
Other Places ¥ B Conplete Closing Escrow Complete Closing Order Tracking Complete Closing Paperless
betats o Hd i T el
J% g;omrﬂztte Closing Rate Tester g;omrﬂztte Closing Reports Qﬁgwfte Closing RTF Do
EE 1KE 1KE Shorteut
Complats Clasing Schedulsr o, Complete Closing Standard Complats Clasing Supervisar
o ey &
Member-Palicy BN Reqister ATG_TTax REsource Docurnentation
- g = Shorbcut g Shorbeut Shorbout
1KB 1KB 1KB
%ﬁﬁgf{fe“‘”e’ Standard Language Entry
F] 1KB
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Standard Language

% RE 39 - 66.77.26.39 - Remote Desktop
i Complete Closing Standard Language -

Fle Category TextEnltries Mavigation Helf Category

I 1%

‘Calagum ccess EI il il Region [ B
E:I -;—{:I g‘ Paragraph Number Level

Descriptian
[ e B A ) [i B

N

Description '

gl Iﬂ;l

Standard Language is organized by Category and then by Description for easy access.

D.
Members are asked to create a new Category using their Member Number as the name of the
Category, and enter all their exceptions in that one Category. Many exceptions or groups of
exceptions can be entered within a Category.

E. Creating custom Standard Language

1. Create custom Standard Language by clicking the New Category button. ¥
I

New Category
Porem i e
o oK X cancel
2| I _>ILI
2. Enter a name of the Category (member number).
3. Enter a descriptive name for the exception in the Description field and click OK.
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7.

92 testingwireless - 207.208.122.4 - Remote Desktop
Catagary |Vember Name = Y o Region 0~

Description EI XI g‘ Paragraph Number Level
[Cocat exceptins T L N o=

Text

=l=lx|

. Be sure to press the CRTL + M to insent the bullet for each exception

o Access Spell Check and other text editing optians by a right click of the mouse
Font
Paragraph
Find
Replace
Fis Font:

Bold
Underline
Ikalics
Characters
Conyert Case

Spell Check.
Indert
Iustification

Brink.
Backip

Clear Text

Insert Paragraph Hum

Load From Manual Backun
Load From Database

CUrHF7
Cir+B
Cirl+u
Ceri+l

(<]
Ctrl+h
F

Ctrl+p
Ctr+FL2

Click inside the text area and enter the exception. Be sure to insert the bullet (®) by
pressing <Ctrl>+<N>. Right-click inside the text area for additional text editing options

such as Spell Check.

To add additional exceptions to this Category, click the Add New Entry button.

+

Enter a new descriptive name for the exception in the Description field and begin
entering the next exception. Many exceptions can be added to the Category.

SIRIEILIEY

Use the Navigation buttons

Instructions for Creating User Prompts

= | to view all exceptions in the Category.

Prompts directing the user to enter information, such as a Document Number or Date, can be
inserted into an exception when the Standard Language is selected in Complete Closing. When
the Insert Prompt option is selected, the user defines the prompt, such as “Enter the document
number of the mortgage” or “Enter the recording date of the assignment.” The user also selects
the type of data and the format of the data such as a date, with the month spelled out. Follow the
instructions below to insert prompts into your standard language.

1.

Click the Insert Prompt button. fat

9% testingwireless - 207.208.122.4 - Remote Desktop 18] x|
‘ Category [vember tiame =] i = Region O
Description i <l RO e L)
[Focat exceptions B e i 1 =
Text
o Be sure to press the CRTL + N to 'the bullet for each exception
s Access Spell Check and other ing options by a right click of the mouse
- Easement for
i Insert Prompt [[=I E3
Insert Prompt Tyme ofpromet
& Eiving Hormal
o String Extended
" Date
o Currency
€ Integer
Prompt for User
o Ok X cancel
Wstare ||| ) @ 3 || Suresting Deskezn [ standard Language ety
Il BT

Select the Type of Prompt.
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3. Enter a user prompt in the Prompt for User ficld.
4, Click OK.

The code will be embedded in the text of the exception. When this exception is selected from the
Lookup Standard Language in Compete Closing’s Commitment Sched B > Exceptions sub-
tab, the user prompt will display. When the user enters a response, the response is inserted in the
exception.

G. Instructions for Inserting Fields

Additionally, all REsource data, such as Seller/Buyer Names, can be imported into Standard
Language. This option enables the data from any field to be inserted into an exception
eliminating the need to re-enter data already entered in Complete Closing. Follow the instructions
below to insert a field into a Standard Language exception. In this example, the exception for
possible judgments will import the names of the Seller.

1. Click the Insert Field from Table button.

Category [wemoer o 2 =] regen [res]

Description
[setoments
Text

e find judgements, liens and matters of recor.

Paragraph humber Level

Insert Field from
Table

popoooD

) e

.CDV"H'HIPDUEV LI
o oK K cancel
« I JLI
2. Click the Plus (+) in front of the folder that contains the needed information. The folders

correspond to the tabs in Complete Closing. In this example, click the Seller
Information folder.

3. Click the Seller Formal Name so that it becomes highlighted.
4. Click OK.
5. The Seller name will now be coded into this exception. To check the exception, open

Complete Closing and select a file. Click the Commitment/Policy Preparation button,
9 select the Sched B tab and then the Exceptions sub-tab. Click the Lookup Standard

Language Items button, =Aselect the [Your Name] Category and double-click the
newly created exception. The exception will appear in the text area complete with the
Seller name.

H. Edit Standard Language

1. To edit Standard Language, close Complete Closing and return to the Standard
Language program by clicking the Standard Language icon &= on the REsource
desktop.
2. Locate your Category by clicking the Lookup Category button. I
ATG RESOURCE® User Manual Page 13-5

© ATG (5/15)



3. Using the Navigation buttons, 14 [ o] »[» Ilocate the exception language.

4. The language will display in the text area available for editing.

= NOTE: Only Standard Language created in your region can be edited. Standard
Language created in a region can only be viewed by users in that region. In addition,
please refrain from adding standard language to existing categories created by ATG
as these may be updated from time to time.

II1. ORGANIZATIONAL FEATURES

Standard Language items can be organized into packages (groups of standard language). Codes can be
assigned to Standard Language items instead of descriptions.

A. Packages

1. Packages, which group exceptions together, can be created within existing categories. In
the example below, a package was created called “Standard Residential.” Two common
residential exceptions were placed in the package.

Category I 'I Search By Description -
|residen l@ IE Tatal £
Description ‘Cude |Caiegury ;I Description
Residential: Buy/Sell Endorsements Motes for Info Curent [Default far all users)
Standard Rezidential tortgage
=]
2. To create a Standard Language Package:
gthagl:td:urf Language Entry
a. Select Standard Language Entry (= ' from the REsource
Desktop.
b. Select File > Setup Packages.
{ k- Standard Language =1 E3

File ©Category TextEntries Mavigation Help

| Setup Packages |

T Exit = =3 =
= ] = B
Paragraph Mumber Level
i [

o EEe l-olclvle] )

ommitment/Polic:
Description Code T 4
| | C aLTa
Toxt  eoin el el
c. Click the Create New Package % button.
il Standard Language Packages H=] E3
Package Mame 7 =
[Standard Residentia g we s rww Gl E sl Al
— Commitment/Poli
Package Categary IStar’vdard Residential ;I Code I (: T o
{5 AT
Ayvailable Entries Filter by Categony " Both
IC“ I ;I | Inchidedin Package :'_l * *
Description | Category |Ende I:I
| Corporation dissalved MLT -kfd-exc
| Corporation resalution MLT -rkFfd-reqn
_|Covenants & Restrictions Subdivisions
_|Covenants/RestictionsForfeiture Subdivisions —!
_|Covenants/Restiictions-Nao Forfeiture Subdivisions
| [Cover Date Miscellaneou
| Creditor's Rights Bankruptoy
| Creditors’ Rights Endorsement ATGRequirer
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d. Name your package and enter the same name in the Package Category field.
e. Select the exceptions from the list.
f. Close when finished.

B. Codes

Codes can now be associated with Standard Language items and the codes can then be used
when looking up Standard Language. To enter a Code for a Standard Language item:

o Standard Language Entry
.1'@’ Shartcut

1. Select Standard Language Entry 2= % from the REsource Desktop.
2. Create a new Standard Language item or select an existing item.
3. Enter the Code, usually a combination of letters and/or numbers, in the Code field and
close.
®standard Language N =] E

Flle Category Text Entrles  Mavigatlon  Help

Catsaoy 15 ol =i = = |
sladEEe ol leinle

ommitrment/Policy -

Description Cade T
INew Exception |222 & ALTA
Text " Both
. This is a new exception with a Code and a description
| | 1]
4. The Standard Language item can be located by changing the Search By field from

Description to Code while in the Standard Language Lookup.

@ Select Standard Language Items

Category Search By |Code j

= a5

Code Description |Categ0ry ﬂ Description
Mew Exception 1123 | Ld

IVv. PAPERLESSCLOSER

A. Placing an Order
I. Login: Go to http:/iresource.atgf.com.

Enter your User Name and Password in the login screen. Do not use a dash (-) in your
password.

= HINT: PaperlessCloser uses the same user name and password as the ATG website.

2. Browser Settings (Internet Explorer)

a. Click Tools > Pop-up Blocker > Turn Off Pop-up Blocker.

ATG RESOURCE® User Manual Page 13-7
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b.

Sites button. Add http://*.atgf.com to the trusted zone.

Submit a New Order

Submit a New Order

Customer (your) File #:

Former Policy #:

Former Policy Amount:

Former Policy Date:

Commitment Due Date:

Closing Date:

Type of Service:

L
Lender Information

Address:

From the Lobby, click the New Order link.

Click Use single order entry form.

8/17/2012 []

8/2212012 (=]

Owner
Title Guaranty
Mort.

® Simultaneous
Construction Loan

Other

p—

There are no assigned Tasks at this time.

Click Tools > Internet Options > Security. Select Trusted Sites and click the

Lobby | New Order | Tasks | Tutorial | Help | Version | Logout

Using Sinale View Use a saved template

Using Single View Use a saved template

All data entry sections will open. Complete all required fields.

Sales Price:

Earnest Money:

Loan Amount:

Mortgage Broker

Expand/Collapse Mortgage Broker

Name:

Address:

Business Name:

Business Phone:

First Name:

Middle Initial:

Last Name:

Phone:

Fax:

Email:

First Name:

Middle Initial:

Last Name:

Relation to Name 1:

Address:

=

Seller Information

Name 1

Name 2

Current Address.

ATG REsource® User Manual
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Buyer Information

Business Name: Order Notes
= D D
Middle Initial:
Last Name:
Back to Top
Phene:
Fax:
Email:
_—
First Name:
Middle Initial:
Last Name:
Relation to Name 1: -
Current Address
Address:
Gity:
State: -
Zip:
Expand/Colla Attorn

Address:

N

Zip:

Phene:

Fax:

Email:

= NOTE: Use only numbers when entering Sale Price, Earnest Money, and Loan

Amount.
Loan Amount: to come Invalid number entered.
6. Using the Search feature:
a. The Lender, Mortgage Broker, and Buyer’s Attorney sections contain a
Search
Search button
b. Click the Search button before entering information in the fields.

Enter the search criteria (“ABC Lender” in this example).

d. Click the Search button. The search results display at the bottom of the screen.
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e. Click the Add To Order link in front of the desired agent.
. tendr

Please enter the first couple of letters of the name you would like to search on. Note: You must
search for an agent before you can add a new agent.

Lender Name: bm
City:
State:

If the name does not appaar in the search results, click the button

below to add the ierson's name and information.

Search 'abc’ displaying 3 of 3 results

Add To Order abc LENDER. - Detroit, MI
Add To Order abc LENDER | Suzy Qqqqq - Chicage, IL
Add To Order AEC BEank | Mary Berry - Chicage, IL

f. The Search screen closes and the information populates the section in which the
search was initiated.

= NOTE: If the agent is not found, click the Add New button, complete the
form, and click the Add New button. The Search screen closes and the
information populates the screen in which the search was initiated.

Saving using the Add Button

a. The Seller, Buyer, and Property sections contain an Add button, located at the
bottom of each section.

= NOTE: To save the data entered in each of these sections, you must click the
Add button. If the Add button is not clicked, the Seller, Buyer, and
Property information will not be saved.

b. The data will now be displayed at the bottom of the section and the data entry
fields will be cleared.

e

O

Sam Seller

111 Main

Chicago, IL 60614
Home Phone:

Fax:

To enter multiple Sellers, Buyers, or Properties, click the Add button after entering each
new item.

Use the Clear Form button m to delete all data in that section.

To remove saved information, check the checkbox and click the Remove

button. .
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11. Click the Submit Order button at the bottom of the page. The Property
Information dialog opens.
Legal Description:
{150 characters)
Address:
City:
Transfer Tax City:
(If different)
State: -
County: -
Zip:
Please enter zip code in the format oooo or xeoooeoon:
Tax ID:
Property Type:  piagse Select -
Search Provider:  pjagqp Selact -
Order Category:  plagse Select »
oo
12. Complete the Property Information, including the Property Type, Search Provider, and
Order Category.
=  NOTE: The order must contain a property Address, County, State, and, if possible,
a Tax ID number (Permanent Index Number).
. i utton. i i .
13 Click the Add Property button The Services page displays
/\
- Prior Policy Title Type of Property
@ No Prior Policy [[] Advisory Commitment (TSC) 2 Commercial
() ATG Prior Policy [] Loan Modification @ Residential
(2 Contract [] Gap Risk Update 2) Vacant
(2 Abstract
©Non ATG Prior r Endorsements T ion Type
] Search - No Prior E };iﬂ::f e 1  Instalment Contract
[7] Search -With Prior ] Condo Blanket 1 (ALTA 4) (Z)New Construction
] Deed Forward [] Condo Blanket 2 (ALTA 4.1) e
D ot TR ] Encroachment ] Sattory CPL Bayer
[] Computer Search Only - Daily Bill B ) D
[ S o 5] Infiaion ] Full Closing
[[] Location Note ) Location 1 o .
o 5“:_53"“}‘ [ Location 2 (Condo) ] Checks & HUD Only
S ) Planned Unit Development 1 (ALTA 5) e e
14. Select the desired services. Typical services include:
a. Search — No Prior or Search — With Prior;
b. Endorsements, if known;
c. Type of Property and Transaction Type;
d. Full Closing, unless your office is authorized to close.

Submit Semvices

15. Click the Submit Services button ’ ~when finished.

ATG RESOURCE® User Manual
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16. Click Continue.

Submitting Services, please wait

Adding Serwvices
Your estimated fees are: 670

Continue

17. Your order is now complete and the File Number displays.

Services for file: 120900102459

18. Click the Return to Lobby button |  Retum to lobby | to continue or to logoff.

Return to lobby

B. Checking the Status of an Order
1. From the Lobby, click the desired File Number.

Lobby | New Order | Tasks | Tutorial | Help | Version | Logout

Displaying Records 1837-1866 of 1866 Order Status: M

File Numbear DDa::d %‘E‘:F Buyer(s) Saller(s) Property

120900102420/6/10/2012 |6/10/2012 |Beverly Buyer Sam Seller 123 main
Chicago, IL

120000102422 6/11/2012 |4/20/2012 |John Smith Bob Buyer 12345 Main
Drive
Chicago, IL
60606

120000102427 5/11/2012 |7/25/2012 |Joe Buyer Sally Seller 122 Main
chicago, IL
50606

120900102421 5/11/2012 Beverly Buyer Sam Seller 123 main
Naperville, IL

120000102432 5/11/2012 John A. Seller and Jane X. Seller, husband and wife 444 Oak
Lombard, IL
53300

120900102433 /6/14/2012 |6/21/2012 Joe Buyer Sally Seller 123
chicago, IL

.
2. From the Conference Room select File Status.

Conference Room
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3. The File Status displays.

Current Location

Department: test1

Person:

Back to Top

Note Date | Note Body

Back to Top Add Note

Department |Person Received Departed Total Time(D:H:M)
Trad/NaService G6/10/2012 11:08:04 AM
Closing Request 6/10/2012 2:50:31 PM 6/10/2012 2:52:18 PM |0:0:2
Clesing Request 6/10/2012 2:52:18 PM  |6/11/2012 3:34:56 PM |0:0:43
test 1 6/11/2012 3:34:56 PM 6/13/2012 7:57:18 PM |2:4:22
C. Printing a Published Document
1. The Print Document option allows one or more documents in the list of current
documents to be printed.
2. To print a document:
a. From the Lobby, click the desired file number.
b. From the Conference Room, select Documents.
Select the check box next to each document you want to print.
d. Click the Print button.
Conference Room
m IMPORTANT NOTE: To wview decuments properly, disable your popup blocker for this site!
———
Add Documents
g Doc Description Type blished Date blished By
Doc Affidavit of Title Live NBHE&}& 11:53 Sandi Allfrey
iuze:?\ee‘\c' Escrow e 7,'31.!2%“‘2 1133 o allfrey
[} DOC ALTA Statement Live 7/31/2012 11:53 Sandi Allfrey
e. The document will display in the selected format.
f. Select File > Print to print the document.
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E.
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Printing a Scanned Document

1.
2.
3.

From the Lobby, click the desired File Number.
From the Conference Room, select Scanned Documents.
Select the check box next to each document you want to print.

Select Scanned Documents.

scanned documents

Select the desired scanned document from the list and select Open from the Download
menu.

Doc Description Type Published Date
Initial Search PDF File 6/4/2012 5:16:17 PM
Buyer CPL POF Fila 6/25/2012 2:21:30 PM
Lender CPL PDF Fila 6/25/2012 2:21:31 PM
Seller CPL PDF File 6/25/2012 2:21:31 PM

Using a Template to Create an Order

1.

Once a template is saved, the template can be used for future orders that have common
elements, such as the Lender, Buyer/Seller, Property, and other selectable information.

To create a template:

From the Lobby, navigate to the New Order page. A blank order form displays.

b. Select the Single order entry form link.
c. Complete the information that will remain the same such as the Lender,
Buyer/Seller, Property, and other selectable information.
d. When finished, click the Save as Template button at the
bottom of the page.
e. Enter a name for the template and click Save.
Save Template As ABC LE.'I"IdBI'I

To use a template:
From the Lobby, navigate to the New Order page. A blank order form displays.
Select the Single order entry form link.

Use a saved template

c. Click the Use a saved template link.
The Select an Order Template screen opens.
d. Select a template from the Select a Template drop-down.
Select a Template ABC Lender —
ABC Lender
e. Click the OK button. The template displays as a new order.
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f. Complete the remaining information and click Submit.

1. Prior Policies should be faxed to 312.224.0330 and should include the
REsource file number.

ii. You will receive an e-mail notification upon placing your order.
iii. Please call the REsource Helpdesk at 888.776.4420 with questions.
F. Preparing a Seller’s Closing Statement
1. Opening the Closing Statement
a. Select the desired file in the PaperlessCloser Lobby.

b. Select Closing Statement

Conference Room

c. The Closing Statement page displays.
o b g ] o Complete - Subm bo Clowing Servoes T P Fisource Daks an'ﬁ‘huh
Ancereyd Take Guewny Fiad, b | -
Clasing Seatenent it Madveee {001 |
1 South 'Wadar 24th Floa

Cresga, I A0R0e

el TeT e

Buryur Bk B

Lorader: 'Wels Fargo Bank. hLA.

Fegpirty; 123 Man 5 , Shicaga, I 808031
Fil P 13000 00

e [uie
Ctrpla | e L] B ity Sl Cra
FPurdhunas froe . L 1300000
Ewrat Moresy . 0000 [+ 1)
T o Asspunank Proratora (Prevvoa) - [N ] (-]
Tafhsspumank Proratiors (Jurnt) - [:¥: ] [
ortgimgs Fepolfallerder £ - [N ] [ ]
Bt g Fupeltall ande 1] . (i8] (00 )
ot g FaplTallandes 1] . [0 ] i
A e Pt Mantiy w T w L0
Pk Svigred Firig hae g bt nal 1, Qi
st Tragrales Tan BIG R ol ol T Qim
iy Feefss Pan AR ol Tt P Qi
oy ligle Tim RGPt ] Tl e 4¥ nm
Tawvey Fos om am
Pl irmcector Fen oo [2h=r]
Py Pasm Tosk Mombaor 0L ke
Sller's Fnalbor Foablax Cxparin (8. ] L0
By Raghor - (18 i} Ll
n Pt ol o g WIS P avd Dl « SO0 w Bl
u CFRPdry T AT o ] Toml e w 00 LYo
« Gy TG Foes ot Tratafors = L0 = 00
@ Do yHardrgfen AT Foes ard Trarsfory & 1% =00
a AL AT Fees and Trarafery + 000 000
Macellsrsous Mecslarwcan Charges Tubiobal [N ] ua0
Tastah: AOGE SN 213 000,00
Balarwe D Seler; STEELER )
walewr [LER
ol Cuinein (L= LT
d. The Closing Statement will populate with information contained in the file. To

update the Closing Statement with the latest information, click the Resync

REsource Data button. & Resyne REsaurce Dats The Closing Statement will

populate and recalculate with the updated information, if any.
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2. Entering and Editing Data

a. Double-click the row of the desired line item to enter and/or edit data. The Editor
window opens.

Descripkion | Ikem Payee Buyer Credits Seller Credits
Purchase Price - 0.00 213,000,000
Earnesk Money - 2,000.00 0.00
Tax/Assessment Prorations (Previous) Cook County Collector 1111.27| i}
Tax/Assessment Prorations {Current) Uprdsts Cancel 0.00 0.00
Mortgage PayoffsiLender 1) 0.00 0,00
b. The Description/Item of any line may be changed, if desired.
Enter the payee’s name, if any, in the Payee field.

d. Enter the amount in the Buyer Credits field (Seller charge) or Seller Credits
field (Buyer charge). Do not type dollar signs ($) or commas (,); they will auto-
fill.

e. Click Update to save or Cancel to exit line editing.

3. Adding Title Charges and Miscellaneous Charges

a. Right click inside the row of a line item to display options.

add Title Charge
add Misc Charge

rernoywe ke

b. Select add Title Charge to add an item to the Title Charges category or select
add Misc Charge to add an item to the Miscellaneous Category. The Add
Closing Statement Item menu opens.

Add Closing Statement Item #
Description: Misc Fee
Payee: Test Member
Buyer Credits; 10,00
Seler Credits: 0
Save Cancel

Enter the item description in the Description field.

d. Enter the payee’s name, if any, in the Payee field.

e. Enter the amount in the Buyer Credits field (Seller charge) or Seller Credits
field (Buyer charge). Do not type dollar signs ($) or commas (,); they will auto-
fill.

f. Click the Save or Cancel button.

4. Removing Items
a. Right click on the line item to be removed to display options.

add Title Charge
add Misc Charge

remove ke

b. To remove an unused or unwanted line item in its entirety, select remove item.
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Saving Changes

Click the Save Changes button I3 savechanges | (1, the toolbar to save changes.

This button MUST be selected prior to exiting the Closing Statement; otherwise, ALL
data entered will be LOST.

Printing

To print the Closing Statement, click the Print button SPTE o the toolbar.

Submitting the Completed Closing Statement via Email (Chicago Area Only)

To send the completed Closing Statement to the ATG Closing Services department, click
the Complete — Submit to Closing Services button, — CoMPlete - Submit to Closing Services
Exiting Closing Statement

To exit the Closing Statement and return to the PaperlessCloser Lobby, click the return

to fille lobby button =™ ML e toolbar,

G. Requesting a Closing Using PaperlessCloser
1. To request a closing using PaperlessCloser:
a. Select the desired file in the PaperlessCloser Lobby
b. Select Schedule Closing.
Conference Room
Contacks
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C.

The ATG-Assisted Closing Request page opens.

’ﬂ‘\ ATTORNEY

TITLEGUARANTY FUND, INC

Status: None

ATG Approved Date: Closer: Patricia Woods

ATG Approved Time: Respa Operator: Respa Operator

print [
Closing Information:
Requested: Misc: Search Provide:[ |
pate: [ 11 Respa: Notes:
Tme: [ Checks: H
package Attached: Package: [ M
Time: [ DateTaken: [ ] B
Save
Member Place of Closing
File Number: 130900102347 Closing Site: Test Member &
Member: Test Member(3001) Address: 1 South Wasker 24th Flaor
Phone: 555-555-9999 Faw:555-555-6888 City: Chicago State: IL Z1p: 60505
Attorney For:  Seller Phone: 555-555-9999 Faw: 555-555-8508
Member Type: Titis Services
Property Contact Loan 1
Contact Loan 2 Contact Broker
Property Address: 123 main County: COOK
perty Y Contact: I
City: Aurors State:IL Zip:
Company:
Purchase Price: 100,000.00
Trpe Of Propert Contact Phone:  Ext:
e Of Property:
w perty Contact Fax:
Memo:
Buyers Buyer's Attorney
Name: Buyer Attorney
Buyer: Ania B Buyer, Andy A Buyer
Phone: 555-555-5555
Address: 333 Cak
Fan: §55-555-5556
City: Chicago State:IL 2ip:
sellers seller's Attorney
seller: Beity S Seller, Barney S Seler Name: Test Member
Address: 1234 Maple Lane Phone: 555-555-5555
City: Chicago State:IL Zip: 61109 Fax: 555-555-5554
i Closing information
print £
Closing tnformation:
Requested: Misc: Notes:
Date: [04/18/2006 | [*] Respa: pTG__ R H
Time: [3:00AF " Checks: b6 |
. e
Lender Confirmod: package: [T M
Search
vate: [ ] providsr: B g
Tme: [ ] pateTaken: [ ]
Save

(1

2

Requested Date and Time

Entering the closing date will indicate to ATG Closing Services
that you have requested a closing.

(a)

(b)

Date (Required)

To enter the closing date, click in the Date field. A
calendar will display. Select the closing date.

Time (Required)

To enter the closing time, click in the Time field. A list
of times will display. Select the closing time.

= NOTE: The requested closing date must be entered and
saved. If the requested closing date is not entered and saved,
the closing request cannot be processed.

Lender Confirmed Date and Time

Date and time the lender confirmed the closing.
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3)

4)

)

Miscellaneous (Misc)
(a) RESPA, Checks, Package

To select the party responsible for the preparation of the
HUD-1 Settlement Statement, Checks for Disbursement,
and Loan Package Pickup, click the drop-down arrow

ﬂ at the end of each field. The available choices are
ATG and the Member.

(b) Search Provider

Select the Search Provider by clicking the drop down
arrow

(©) Date Taken
Current date
Notes

Add any additional information, if any.

Click the Save button. | “%¥¢

il. Place of Closing

(1

2)

3)

4

ATG RESOURCE® User Manual
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The place of closing will populate with the member’s address by
default.

Place Of Closing

Closing Site: Test Member &
Address: 123 Main Sreet
City: Chicago State: IL Zip: 60666
Phone: 555-555-5555 Fax: 555-555-5554

To change the place of closing, click the pencil icon. The

Change Place Of Closing dialog box displays.

:: Change Place Of Closing *

Closing Site: Test Member
Address: 123 Main Street
City: Chicago State: IL Zip: 60666
Phone: 555-555-5555Fax: 555-555-5554

Begin typing the location in the Lookup field. Several choices
will display. For an ATG closing office, begin your search with
the letters “ATG.”

Select the location of the closing and click the Save or Cancel

button Save Cancel
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111. Contact Loan 1 and 2; Contact Broker

(1) The Lender information is populated with the information
contained in the file.

Contact Loan 1
Contact Loan 2 Contact Broker

Contact: mary &
Company: 1st Equity Bank
Contact Phone: 333-333-3333 Ext:
Contact Fax:

Memo;

) The Lender can be changed by clicking the pencil icon. s The
Lender Contact dialog box opens.
: Contact &
Save Cancel
Contact: [rmary |
Company: [1st Equity Bank |
Contact Phone: [333-333-3333 | Ext: | |
Contact Fax: l:l
Memo: [<]
[~]
3) Enter the Lender Contact name, Company name, and Phone
and Fax numbers.
(4)  Click the Save or Cancel button. | *2¥¢ || Cancel
(&) To add a second lender or mortgage broker, use the Contact

Loan 2 or Contact Broker tab. Enter the information and click

the Save or Cancel button. | *2*® Cancel

iv. Buyer’s Attorney

(D) The Buyer’s Attorney information is populated with the
information contained in the file.
Buyer's Attorney

Name: Buyer Attorney
Phone: 555-555-5555
Fax: 555-555-5556

2) The Buyer’s Attorney can be changed by clicking the pencil
icon. s The Buyer’s Attorney dialog box opens.

Buyer's Attorney

Save Cancel

Attorney: [ [ » |
Address:

City: State: Z2ip:
Phone:

Fax:
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3) Enter the Buyer’s Attorney name, Address, Phone, and Fax
numbers.

Cancel

4 Click the Save or Cancel button. | ***#
V. Additional Closing Information

The data contained in the Property, Member, Buyer, Seller, and
Seller’s Attorney sections is pulled from the order information. If any of

this information is incorrect, use the Note field to type corrections.

Property
Property Address:
City:
Purchase Price:

Type Of Property:

Member

File Number:
Member:
Phone:
Attorney For:
Member Type:

Buyers

Buyer:
Address:
City:

333 Oak County: COOK
Chicago State:IL Zip:
i00,000.00

060900100649

Test Member{3001)
555-555-5555 Fax:555-555-5554
Seller

Traditional

Ania B Buver and Andy & Buyer
333 Oak
Chicago State:IL 2ip:

Sellers

Seller: Betty 5. Seller and Barney 5. Seler, wite and husband, sally = seller
Address: 1234 Maple Lane
City: Chicago State:IL Zip: 61109

2. File Status
There are five status levels assigned to each closing:
a. None

The closing has not been requested; no closing date has been entered in the ATG-
Assisted Closing Request page.

b. Requested

ATG has received and is processing the closing request. Entering a closing date
and time will automatically change the closing status to requested.

c. Approved

ATG has confirmed the closing with all parties. The assigned closer’s name
assigned RESPA Operator’s name will display in the Status box.

d. Cancelled

The closing has been cancelled by the member or by the lender. To cancel a
closing, contact the Closing Services Department.

ATG RESOURCE® User Manual
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Status: Requested

ATG Approved Date: 04:27/2006 Closer: HAHNCY GEORGOUSES
ATG Approved Time: 11:30AM Respa Operator: Cynthia Bomber
e. File Locked
1. Twenty-four (24) hours prior to the closing, the file will be locked

automatically. Any changes to the closing information displayed on the
ATG-Assisted Closing Request page will require a call to the ATG
Closing Services Department.

File Locked [

] This file is locked. Any changes must
L3 be made through ATG Closing.

ok Print
3. Notes
a. Add additional notes, if any
MNotes:
N
[+ |
b. Click the Save button. | 7%*¢
4. Print

To print a summary of the Closing Request click the Print button. = Print

s 4 e S : R i
28N A TTORNEYS TITLE GUARANTY FUND, [NC, | St2tus: Reuested

ATG Approved Date: 04272006 Closer: HANCY GEORGOUSES

Flgﬂfi ASSiStﬁd C|£>$§Bg Reqiiest ATG Approved Time: 11:30AM Respa Operator: Cynthia Bomber

print E

V. ILLINOIS REAL ESTATE TRANSFER DECLARATION f

Instructions for Preparing the Illinois PTAX-203

Complete Closing prepares, saves, and prints the PTAX, Cook County, and Chicago Transfer
Declarations. Necessary information regarding the transaction must be entered in the Order Entry tab,
including Buyer/Seller Name and Address, Buyer/Seller Attorney Name and Address, Property
Address, PIN(s) (Tax ID Number), County, Township and Purchase Price. In addition, enter the full
Legal Description in Commitment Schedule A > Legal Description.

A. Click the Prepare Transfer Tax Documents button ﬂ on the toolbar or select Utilities > ATG
Transfer Tax.

%] Complete Closing Enterprise -

File Data Entry  Ublities  Window
B 49 =l
@ %

Utilities>ATG

Transfer Tax
Prepare Transfer Tax
Documents
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1. Click File > Open and select Illinois PTAX-203.

EA Transfer Tax - File: 100900101798

File Edit ‘Window

Tllimois PTax-203
Cook County Transfer Declaration

Close
Sawe  (Chr+S

Chicago Transfer Declaration

Frimt kP

Resource File, .,
Exit

2. The PTAX-203 data entry form displays.

B ransfer Tax - File: 110900102101

File Edit ‘window

P ~ |
— Parcel Information————————————— ~ Changes to the Property — Tranzfer T axe
Drernolition Consideration: I 300,000.00
ParcelNo: [11-11-1111111 Inde = Ehdditims EnSiEerEan
- ; >
Lot Size: ST O Femodeling Fersonal property: I 0.00 J
[ Canstruction o l—
County I Cook - I [ Other (specity) Met consideration: 300,000.00
Township IBarrington 'I Diate of change (Month/Year] Exchange property: I 0.00
I~ | Frirt separate BT ax for thiz parce] I j { I Agsumed MUTtQaQEZI 000
r— Deed Information r Transaction Information T axable Amont: I 300,000.00
Deed Type: O Instaliment contract fulfilment = State taw stamps: 0000
‘wiarranty - [ Sale between related entities
O Quitclaim [ Sale of a partial interest Caunty tax stamps: I 150.00
[ Executar [ Court ordered sale r— Exemption Information——
[ Trustes - [ Sale in liew of foreclosure [ Transter ta/from gavern. /charity
Deed Date [Maonth rear): [ Condemnation [ Property exchange
J 4pri = f [a011 [ Shert Sal= [ Hame Qwnership Mads Easy
OEank RED -
. r— Homestead Exemptions
— Property Type O Auction sale B - I—DDD
Current Use: [ Party iz a relacation company ek .
O acant - [ Party iz a bark or govemmen Senior Citizen I 0.00
[# Residence [J Buperis a REIT . l—
[ Mobile Home [ Buyer iz a pension fund - Senior Freeze 0.00
[ &partment < 7 units hd 'T'n St |_>|_I
Intended Uze: — Seller Fonwarding Address
Ovacant <] | Miscelaneous——— | Spest[111 Main
Fesidence Buyer's principal residence " )
[ Mabile Home [ Real estate broker uzed City|Chicago State: 1L
[ &partment < 7 units - [ Mabile hame included in price Zip:|50505 F'hone:l

File Mo 110300102101

B. Parcel Information

1. Parcel No.

Cloze & Print |

Lancel |

Enter the Parcel Number (PIN/Tax ID). If the Tax ID number has been entered in
Order Entry, this field will auto-fill.

=  NOTE: The data in the PTAX form will not be saved without a Parcel No.

2. Lot Size
Enter the Lot Size.
3. County

Enter the County of the property. If the County has been entered in Order Entry, this

field will auto-fill.

» NOTE: The Transfer Tax amounts will not calculate without a County.

ATG RESOURCE® User Manual
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4. Township

Select the Township from the drop-down list. If the Township has been entered in
Order Entry, this field will auto-fill.

Deed Information

1. Deed Type
Select the Deed Type by selecting the appropriate check box.
2. Deed Date

Select the Month from the drop-down list and enter the Year.
Property Type
1. Current Use

Select the Current Use by selecting the appropriate check box.
2. Intended Use

Select the Intended Use by selecting the appropriate check box.
Changes to the Property
Select Changes to the Property, if any, and enter Date of Change.
Transaction Information
Select relevant Transaction Information, if any.
Miscellaneous
Select Miscellaneous items, if any.
Transfer Taxes

The consideration (purchase price), if entered in the Order Entry tab, will populate the
Consideration field and calculate the amount of the State and County Tax. The consideration
may also be manually entered in this field.

Exemption Information

If the transaction is exempt from tax, click the appropriate Exemption checkbox.
Homestead Exemptions

Enter relevant Homestead Exemptions, if any.

Seller Forwarding Address

Enter the Forwarding Address of the Seller.

Print County Tax Form

Save

Saves the current information.

Close & Print

Saves the current information, closes the form, opens the Print Document menu, and pre-selects
the PTAX document.

Cancel

Abandons any manual entries and closes the form.
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P. PTAX-203-A

In addition to the PTAX-203 form, the PTAX-203-A will automatically print for non-residential
property with a value above $1,000,000. To enter additional information, the PTAX-203 must be
open. Click File > Open > PTAX-203-A.

L Transfer Tax - File: 080900101004

Fil= Edit ‘findow

Close PTax-203

PTax-2034
PTax-2036

Save PTax-203 Chrl+5
Erint Chrl+P
Exit Chrl+3

ook County Transfer Declaration
Chicago Transfer Declaration

Transfer Tazes
‘ ’7C0nsideralion: I 1.100.000.00
Perzanal property: | 0.00 >|

1 LRI [ o I S p T,

Q. PTAX-203-B

1. In addition to the PTAX-203 form, the PTAX-203-B can be printed when transferring a
beneficial interest in real property without using a deed or trust document.

2. To enter the necessary information, the PTAX-203 must be open. Click File > Open >

PTAX-203-B.

E!Transfer Tax - File: 080900101011

Fil= Edit Window

Close PTax-203

PTax-2034
PTa. ]

B

Sawe PTax-203 Ctr+5

Cook County Transfer Declaration

Print Chrl+P ) )
Exit Chrly Chicago Transfer Declaration
VI. INSTRUCTIONS FOR PREPARING COOK COUNTY TRANSFER DECLARATION
A. From the Transfer Tax window, click File > Open and select Cook County Transfer
Declaration.

Lyd Transfer Tax - File: 050900101004

File Edit ‘Window

Tlinois PTax-203
Close Cook Countsy
Saye (Crl+s Chicago Transfer Declaration
Brint  Ztrl+RE )
) Resource File...
Exit

=¥ Cook County Transfer Tax

— Parcel Information

Parcel Mo [12-31-56-0000 =]

[~ Frint separate fom for this parcel

4

— Property Tupe
Single farnily -
[ Candateo-op I
O 4 or mare residential units
[] Mixed use [cormm. /res.] h

— Exemption Information

O Transfer prior ta 5/2141973 -
[ Gowermmental/charitable transfer
[ Security abligation

[] Carrective transfer =

— Dieed Infarmation
Date deed was

delivered or recorded: |E|4,JI:|1 2008 j

Interest Transferad:

— Transfer Taxes

Consideration:

I 100,000.00
Perzonal property: I

et consideration: I 100,000, 00
Azzumed Multgage:l

Fee - Taxable Amount: I 100,000.00
[ Land tust beneficial interest
[ Ground lzase lessee interest - County tax stamps: I RO.00
File Mo 0209007 07004 Save | Cloze & Print I LCancel |
B. Parcel No.

Enter Parcel No. (PIN/Tax ID). If Tax ID has been entered in Order Entry, this field will auto-

fill.
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Property Type

Select the Property Type.

Deed Information

Select Date deed was delivered or recorded from the drop-down list.

Interest Transferred

Select the Interest Transferred from the drop-down list.

Exemption Information

If the transaction is exempt from tax, click the appropriate Exemption checkbox.
Save

Saves the current information.

Close & Print

Saves the current information, closes the form, and opens the Print Document menu.
Cancel

Abandons any manual entries and closes the form.

INSTRUCTIONS FOR PREPARING CITY OF CHICAGO TRANSFER DECLARATION

VII.
A.
B.
Page 13-26

From the Transfer Tax window, click File > Open and select Chicago Transfer Declaration.

L3 Transfer Tax - File: 050900101004

File Edit ‘window

Open 3 Tllinois PTax-203
Clase Cook County Transfer Declaration
Save Chrl+s Chicagao TransFer Declaration
Erint  CErl+F .

) Resource File, ..
Exit

L5 Chicago Transfer Tax

— Parcel Infoimation

Parcel Mo.:  |12-31-56-0000 b

NIU—Salect and drag address parts _

|
Dir.  Sheet Mame \\R‘Unit

lﬁ lN_ Oak Strest

— Deed Infomation
Dieed Deliven!

[ Feal estate co-op
[ Land trust beneficial interest -

[~ Consideration other than cash:

— Miscellaneou

Select and drag names of representatives

Additional |nformation

Recording D ate lmj Seller: Buyer:
I=| Brintt separate farm for, this parce] Interest Transfered: [Test Memberl JJohn Attorlney
Froperty Address: Fee _ = LFirSt M: I—LaSti |—First: Hl: |—Last:
I333 Ok Steet O Ground lease lessee interest ITest I_ IMember IJohn 0 I_ I Attamey

[ &mended Declaration

[ Supplemental Declaration [open transfer)

= [ Monthly
=l [ annualy x
— Property Type . .
Current Use: [~ Price contingent ar future evant._l = Trarsier Tams
Detached snge famip T swrinar <] I B Tatal Amount Paid: [~ 1ooooom
E Eonﬁo#[ﬁs&op FMY of Personal Property: I 0.oo0
&rking opace — Exernption Information

[ Multi-urit residential L Seller Exemptian: FM\ of Other Property I 0.00
E Mised use O Delsted - Transfer Price: I 100,000.00

Commercial "

[ - O Gover.nmen.tal.-"chantable transfer Transfer Price/$500 |—2EIU.EIEI
'4_|| | » [ Secuity obligation

[ Carrective transfer Buyer Seler
r~ Certifications [ Transfer price less than 3500 - $3.75/4500 $1.50/4500

Bl e Buper Exemption: Tiansfer Taves: | 750,00 | 300.00

" Registration submitted : [ Deleted . - Interest: I 0o I 0.00

[ Govemmental/charitable transfer _

—Zoning Compliance (5 or fewer units]— [ Security obligation Penalties | 0.00 I 0.00

= Zoning certificate not required [ Carrective transfer

& Zoning cerificate submitted [ Transfer price less than $500 Total | 750.00 | 300.00

File Mo.: 080900107004

Parcel No.

™ Print County Taw form

Save | Elgse&PrlntI LCancel |

Enter Parcel No. (PIN/Tax ID). If Tax ID has been entered in Order Entry, this field will auto-

fill.
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Property Address

Property Address displays. Select and drag address parts to corresponding boxes or enter
information directly into boxes.

Property Type

Select the Property Type by selecting the appropriate check box.

Certifications

Select the applicable radio buttons for Building Registration and Zoning Compliance.
Deed Information

Select Date deed was delivered or recorded from the drop-down list. If previously entered in
Cook County Declaration, this will auto-fill.

Interest Transferred
Select applicable check box for Interest Transferred.
Consideration other than Cash/Price Contingent on Future Event

Select applicable check box and enter data in text box. These items will print on the addendum
page.
Buyer/Seller Exemptions

If the transaction is exempt from tax, click the appropriate Exemption checkbox. By doing so,
the applicable tax amounts will automatically zero out.

Miscellaneous

Seller and Buyer Attorneys Names (including addresses) will auto fill from Order Entry. Drag
and drop names into corresponding boxes or enter names directly in boxes.

Additional Information

Select the appropriate checkboxes, if applicable.

Transfer Taxes

Tax amounts for Buyer and Seller automatically calculate based upon the sale price.
Save

Saves the current information.

Close & Print

Saves the current information, closes the form, and opens the Print Document menu.
Cancel

Abandons any manual entries and closes the form.

VIII. CoPYING A RESOURCE FILE
Generally, if there is a first and a second new mortgage, the lender may require any of the following: two
commitments, two HUD-1 Settlement Statements, and/or two Loan Policies.
To copy a REsource file, it is necessary to create a second file. Follow the steps listed below to
create a second REsource file:
. . = .
1. Click the Add New File Number button * : or select New File > No Suggest from the
File menu.
ATG RESOURCE® User Manual Page 13-27
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2. Enter the Tax ID Number. Click the Search button - and the Create New
Create New

button.

3. The Enter New File screen opens.
Enter New File

Enter a Mew File Humber _?l

Il Calculate Mext Mumber |

Select Type of Crder ID 'I Mone specified &t this time
Branch INUHE 'l
Title Unit I - l E=crowy Unit I - l

x Cancel |

4. Click the File Number field and enter the original file number followed by “~A.”
= EXAMPLE:
— Original file number: 100900101481
— New duplicate file: 100900101481-A
5. Click OK.
The Order Entry tab displays.

Using a Template for Order Entry

The Use Template feature will copy all Order Entry data from an existing file or from a
template file. There is also a Use Template feature to copy the commitment and policy data from
an existing file or from a template file.

* NOTE: It is recommended that you use the Template feature prior to adding data to the file.
Two confirmation messages will display upon selecting Use Template, indicating that any
data previously entered in the Order Entry tabs will be deleted and replaced with the data
from the selected existing file.

1. Click the Order Entry button or the Data Entry menu to access Order Entry.
T Order Entry M=l

|§uyerlSeIIer I LoanMisc I Property I

Use Template | Status IOPEN vl Ezciov Bank 1| BankOne [=SMice 7|
74 ' Cwner & Simuttaneous =
AN I j' Place of Clasing I 8001 ITES{ Region ¢ Tile Guar ¢ ConstLoan
Use Template arch Prov. I I Orcler Category I vl = Mortgagee Other
Prior Policy# Prior Policy &mourt  Prior Policy Date Prior Policy Code Plant Search Order #
| | | @ | S0 =
OmC#E
Critical Dates I

File Openad Cormitrnent Due  Clasing Date
2 N T T Sellers Reattor [ |
Confirm Date Meed SRCH Closing Time Buyer's Realtar | |

| @ oo 3o Sales Piice |
embar tember File #
|9001 [est Region [ 0 Motes f’|/||“|f““-’|+|'_|

[ ] EH
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C. Using a
1.

ATG RESOURCE® User Manual
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From the Order Entry > Main tab, click the Use Template button. 5 Tempiate

Click OK on the confirmation prompts that indicate the selected template will override
any data entered in the Order Entry tabs.

The Select Template window opens.

Select Template

Search Characters

773072003 1 78
030030100002 Template 1 55 [ 4
030152600002 Template 812004 Ti30/2003 713052003 Clozed 5 76 155200
030158900135 Template 10/3042003 11872003 TradMoService 1 23
030347000002 Template: B 242003 B/18/2003 Order Entry 1 1
040006400158 Template: 202772004 412872004 3502004 TradMNoService 1 “ 171696
040025600003 Template S 7i2004 572472004 Closed 1 256 155200
040035600017 Template 362004 303 12004 312372004 TradMoService 1 125 350000
040055600003 Template 206/2004 215/2004 21372004 Cancellzd 1 17 ars00
040034000104 Template 10/26/2004 110272004 TradMoService 1 160 o
041 7H 302004 FHS2004 72072008 TradMoService 1 53 428000
048 Gi172004 B818/2004 TradMNoService 1 ol b
J'|All Orders il
Search By
[Fiea \! B
Refresh All Orciérs XK Cance
You may:
a. Select a file that is a template; or
. All Orders .
b. Click the All Orders button ;I to list all of your files.

Select the file that you want by either double-clicking the file name or clicking the file
name once to highlight it and clicking OK.

The data from the existing file will now appear in the new file.

= NOTE: The Sale Price, Earnest Money, and Loan Amount will not be copied from
the existing file. You must also go to the ATG Services screen to select services and

calculate rates. ¥ .
Template for the Commitment/Policy
To copy the commitment/policy data from an existing file into a new file, click the
Commitment/Policy button K€ or select Commitment/Policy/Binder from the Data
Entry menu.
Click the Use Template button. '

* NOTE: It is recommended that you use the Template feature prior to adding data to
the Commitment/Policy tabs. Two confirmation messages will display upon
selecting Use Template, indicating that any data previously entered in the
Commitment/Policy tabs will be deleted and replaced with the data from the
selected existing file.

Click OK on the confirmation prompts that indicate the selected template will override
any data entered in the Commitment/Policy tabs.
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‘! REsource Testing Int - 192.168.110.25 - Remote Desktop I
e

€ Complete Closing Enterprise - 5.1 SPZa. - [Commitment/Policy /Binder]

Q.Flle Data Entry  Utilities  Window  ATGF Extensions  Help
g2 File#

2 8 49 &5 &5

paosomomz | =1 @ & A B 7N

]

Co I {Policy Loggi

Emt Sched & | Sched & | Policy | Policy Optians |
Effective Date Effective Time

0 = ] B B

lzsue Date lzsue Time

- .
|11r30x2004 ) Z’ j' ~ am pm

wyner Policy Proposed Insured

Amourt $300,000.00

¥ Suppress Names (Text Only) [y

Commitment # IU4EIBUEI1 o127

ortgages Policy
Amount $2

¥ Insuredt Suppress Mames "lE
¥ Borrowwer: Suppress Mames "E

E 2

Use Template

Interest In Land IFea Simple

]| || 2

Owner Insured

R

Owner Insured AMortg. [nsured AMortg. Borower 4 Current Title Holders 4Legal Desc {More It In Land /

4

P S = S EVRT

[2andi Allvan

The Select Template window opens.

Search Characters

0300 002 1 78
030030100002 Template 1 55 B
030152600002 Template 172004 713072003 713042003 Closed 5 76 155200
030165300135 Template 10/30/2003 1116/2003 TradMoService 1 53
030347000002 Template B 212003 6/19/2003 Order Ertry 1 1
040006400158 Template 202752004 45292004 352004 TradMoService 1 M 171698
040029600003 Template SM7F2004 5/24/2004 Closed 1 258 155200
040035800017 Template 3162004 303172004 372372004 TradMNoService 1 125 350000
040055800003 Template 206/2004 215/2004 211372004 Cancelled 1 17 7500
040034000104 Template 10/26/2004 1112/2004 TradMoService 1 160 o
TH 312004 THS2004 72042004 TracdMNoService 1 53 428000
81172004 8MB/2004 TradMoService 1 pLi ~
o
Search By
[Fiea \! B
Refresh All Ortlers XK cance
You may:
a. Select a file that is a template; or

b. Click the All Orders button MI to list all your files.

Select the file that you want by either double-clicking the file name or clicking once on
the file name to highlight it and clicking OK.

The data from the existing file will now appear in the new file.

ATG REsource® User Manual

© ATG (5/15)



IX. REQUESTING CLOSING PROTECTION LETTERS (CPL) USING RESOURCE®

For Illinois closings on or after January 1, 2011, Closing Protection Letters (CPLs) must be prepared and
issued by ATG to the lender, borrower, and seller for all transactions where either the member or ATG
provides settlement services.

CPLs may also be requested from PaperlessCloser or from the ATG website, www.atgf.com, or by calling
800.252.0402.

The fees for issuance of the CPLs, payable to ATG, are as follows:

TYPE LENDER BUYER/BORROWER SELLER

Buy/Sell with Financing 25.00 25.00 50.00
Buy/Sell Cash 0 25.00 50.00
Refinance 25.00 50.00 0

A. Requesting a CPL Using REsource

The CPL can be requested from REsource prior to closing. The following information should be
entered in the REsource file prior to requesting the CPL: Buyer, Seller, Lender, and Property.

1. Select the file requiring the CPL.

eqeyge File Data Entry  Utilities
2' GO to the Utilities menu. @ ] Log Cut of Current Order Chrl+L
3. Select Request IL CPL. e alais

Request IL CPL
Mermber Profilz

4. The file information will populate the order form. Complete all remaining information.

E'WElcume to ATG Closing Protection Letters System - Windows Internet Explorer provided by ATG

Create New Request

General Information
CLOSING PROTECTION LETTER REQUEST

Subrmit Reguest far CPL | Enter different GF Mumber |
GFfCommitrnent Na: 110900102042
Deliver to:  Title Agent © Lender  Broker e Buyer's Attorney
Tranzaction Type:  ash Deal  Refinance o Buy-Sell with Mortgage
Title Agent Narne: ITest F. hMember L—:‘E Age”tlﬁﬂm
Title Agent Address: |111 hainSuite 2
Title Agent City: |Chicago State:lIL =l Zip: IEDEEB
Ernail: |rb\essman@atgf.cum Fax: |555-555-BBBB Phone: |555-555-8888

Closing Date: |4_ ! |2_ I IZUH
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5. Click the Submit Request for CPL button located at the bottom of the form.

Borrower/Buyer Name: IBDb Buyer

Seller Marne: |Betty Seller and Bamey Seller
Property Address: |1 23 Main
Property City: |Aurora State:l IL j

Martgage Braker Mame: I

Broker Contact Narne: I

Broker Email: I Fawi I

Enter any special instructions or cornments here:

Submit Fequest far CPL | Enter different GF Number

6. The completed CPLs will reside in the File Attachment Utility and will be available to
print.

B. Printing the CPL

L. Click the File Attachment Utility button B0 jocated on the toolbar.
BleldoE « @ 2
2. Select the CPL you wish to print.
&l Attached File Manager _ O
Hem X B 5 @
Description | FileMame | Uzerd | Timestamp |
Mizcellaneous NAMREsourceh 20100 eek 240100366, Searc.. 6/3/20102..
Initial Search NAMREsourceh 20100 eek 240100366, Searc..  B/8/2010 4.
Mizcellaneous NAREsourcet 201 0N eek 240100366, Searc..  B/3/200102..
Chain of Title N:5REsourced 201 0% eck24VT0036E...  Tite .. BA0/2010..
Comrmitrment Preparation Instructions  N:AREsourcer 2010w eek 2000366 Tile .. BA10/2000..
Later Date Search H:ARE sourcet 201 00w eek 2000366, Searc..  17/30/2070..
Buyer CPL N:AREzource\ 201 0N eek 245100366, CPL 13201 2.
Lender CPL N:AREzource’\ 201 0%/ eek 2445100366, CPL 13201 2.
Seller CPL N:AREzource’\ 201 0%/ eek 2445100366, CPL 13201 2.
3. The CPL displays.

i 100366803317CPLL_2011013142613_1.pdf - Adobe Reader

File Edit WView Document Tools ‘Wwindow Help
= Q'@ %'; 1 |fz & ® |s2% - = ] [rind -

CIu:k o print this PDF file or pages fram |t‘

ATTORNEYS®
TITLE
GUARANTY
FUND,
INC.

CLOSING PROTECTION LETTER
LENDER/BORROWER/PURCHASER

January 03, 2011
TRANSACTION (hereafter, the “Real Estate Transaction™):

4. Click the Print button = to print.
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C. Alternative Print Option:

1. Click the File Attachment Utility button B8 jocated on the toolbar.
el delmE %@ e
2. Highlight the CPL you wish to print.
&b Attached File Manager
e m X Bas B
Description Prink séle_c.te.c.l documentl I Uszerld | TirneStamp |
Iritial Search —NT'\'H'I:SDW'\'Zﬁ'I'I\WeekDS\'I'ID'ISAL.. Searc...  1/11/2011 ..
T E uper CPL NARE sourcehal 1 10194, CPL .
B 1 cwdar 01 LMV aal- N 110194 (=] i A
3. Click the Print button on the toolbar of the Attached File Manager.
4, The CPL displays. Click the Print button = to print.

a 10036680331 7CPLL_2011013142613_1.pdf - Adobe Reader

File Edit View Document Tools ‘Window Help

SIREIER AR O = = | Cr—

Click o print this POF file or pages from it‘

AN
ATTORNEYS”
TITLE
GUARANTY
FUND,
INC.

CLOSING PROTECTION LETTER
LENDER/BORROWER/PURCHASER

January 03, 2011
TRANSACTION (hereafter, the “Real Estate Transaction™):

D. Resubmitting a Request for a CPL
1. Select the file requiring the CPL and make any changes to the REsource file.
2. Go to the Utilities menu and select Request IL CPL.
3. Choose one of the action items and click the Submit Request button. ~=4Bmit request
A: 1 TG Create New Request
—  Generaiimformation ]
CLOSING PROTECTION LETTER REQUEST
Submit request | Enter different GF Number | Refreshwith REsource data |
GFf Commitrent Mot 110900102043

Click to show activity to date for this CPL Request

Mo Lender Letter Created Mo Buyer Letter Created Mo Seller Letter Created

This CPLhas already been requested. Please review the data for accuracy. Choose one of the following actions:

 No changes necessary. No redelivery necessary.

 No changes necessary. Request a copy of the letter be delivered using the delivery method and address entered below.

 Enter changes and request letter be recreated and delivered using the delivery method and address entered below.

E. Additional ATG REsource Information

CPLs in the ATG Edit Services screen & will automatically populate for each file and populate
the Invoice for Title Charges, HUD, CheckWriting, and Accounting Information Schedule.
Be sure to select the correct Transaction Type in Services.
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1. ATG Edit Services

Title Prep | Endorsements  Closing | Seach | RecMisc | Commercial/Other |
ATG Buyer Seller

Closing
[~ Ful Closing 000 ooo ooo
[RESPA, Closing, Checks]
[~ After Hours Fee 0.0 .00 0.00
[ Checks & HUD OAY .....ooooeveveeeeee] 0.oo 0.00 0.00

¥ CFL Lender
¥ CPL Bomower .
[ CPL Seller

0.00 25.00 0.00
0.00 25.00 0.00
0.00 0.oo 50.00

[~ Dry Closing...... . 000 0.00 0.00
[~ Email Loan Package Fee 0.0 .00 0.00
™ Member Closer ..o noa 000 0.00
™ tember Closer Admin Fee 0.oo o.on 0.00
™ Multiple Loan Closing . _— noa 000 0.00
[~ Raom Only - Full ... S 0.oo 0.00 0.00
[~ Room Only - Haflnanca 0.0 .00 0.00
I~ TawPayment .. e 0.00 0.00 0.00
[~ water Paymenl 0.oo o.on 0.00
. . .
2. Commitment Schedule B, Section I, Requirements

The following language will automatically populate the Commitment Schedule B,

Section I, Requirements:

8. Per lllinois law, for closings on or after 1/1/11, Closing Protection
Letters will be issued by ATG to the parties to the transaction if it is
closed by ATG or its approved title insurance agent.

9. Ifyou are a lender, your ATG Closing Protection Letter will be valid
only if you receive it in one of the following two ways: (1) as an
email from the domain “@atgf.com,” or (2) as a fax from a fax
number that is in the range 312-224-0195 thru 312-224-0395 or 217-

403-7400 thru 217-403-7459.

3. Invoice for Title Charges

The CPL fees will populate the second page of the Invoice for Title Charges.

INVOICE FOR TITLE CHARGES
Miscellaneous Charges

OTHER SELLER CHARGES Other Charges TOTAL
1 | State Regulatory Fee 3.00
2 | Gap Risk Update 100.00
3 i CPL Seller 30.00 ;
E'IO'IAL SELLER MISCELLANEOUS CHARGES 5153.00
OTHER BUYER CHARGES Other Charges TOTAL
1 : State Regulatory Fee 3.00
2 Gap RiskUpdate 100.00
i 3 {CPL Lender 23.00
: 4 | CPL Buyer 23.00 ‘
{TOTAL BUYER MISCELLANEOUS CHARGES $153. UL'I

CPL fees apply to residential transactions and non residential transactions unda’ $2,000,000 when closed by ATG

or an approved ATG title insurance agent.
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4. 2010 HUD
a. The CPL fees will populate the Additional Title Services window and will
appear on Line 1101. To view, click the Additional Title Services button |¥Ei
e ., J
on the 1100 toolbar. ==l
W Additional Title Services Hi=lE
=3 I | -« | [ | -l | + | -
Fayee: Grand Total:
$100.00
Line |Descripti0n |F'a_l,lee |F'a_l,lee Mame Barrower |Seller |AcctE0de | =
» 1 CPL Lender $25.00 $0.00 128
2 CPL Buyer $25.00 $0.00 142
3 CPL Seller $0.00 $50.00 143 —
Barrower Tatal: Seller Tatal: ]
$50.00 $50.00
o DK I X Cancel |

5. CheckWriting

In CheckWriting, an automatic disbursement, payable to “ATG Fees and Transfers,”
will be created for the CPL fees.

Bank: 701 - Harriz Chicago Escrow:

Mew | Delline | charavee| spit | va| <] o[ »1] Teanster]  Brint | Urde | veid | Delete
Pay To: E Aot zl I Payes I Amourt I
ATG Fees and Transfers $1,220.00 Real Estate Title Co. $1,201.00
TG Fees and Transfers | $1,220.00]
Pheck # Date Status Recorder of Deeds $364.00
Line _[Description | Amourt et | ﬂ HLT Title LLC $0.00
L 1101 Search - Mo Prior Fooo0o 1 Fannie Mae a/k/a Federal Hati $164,862.00
| 1101 | owner Policy Premium §33550 56 HLT TITLE, LLC $115.00
| 1101 hortgage Policy Premiu F10sE00 57
| 1101 |oPL Buyer §2500 142
| 1101 L Lenaer $25.00 128
] 1101 oL Seller $5000 143

Accounting Information Schedule

The Accounting Information Schedule will reflect the CPL fees in the Premium Information
section.

Premium Information

emium withheld by ATG

Mortgagee

uverBotrower CPL

For questions, please call the ATG REsource Help Desk, 888.776.4420
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A\ ATG 14 | STANDARD LANGUAGE ENTRIES

ACCESS

No Access: Policy

Notwithstanding the insuring clauses of this policy, ATG does not insure against any loss or damage by
reason of lack of access to and from the land.

Restrictions

Subdivision restrictions, easements, and building setback lines as may be disclosed on the recorded Plat
of Subdivision or of public record, if any.

No Access: Commitment

The public records do not show any means of ingress or egress to or from the land, and, by reason thereof,
this commitment and our policy, if and when issued, should not be construed as insuring against any loss
or damage by reason of lack of access to and from the land.

ADVISORY REPORT

Adyvisory Report

This is not a title policy, guarantee, or opinion of title and it is not binding upon Attorneys’ Title Guaranty
Fund, Inc. This advisory report must be examined and the information contained herein verified by a
member attorney prior to execution. Upon execution by a member attorney or authorized signatory, this
exception shall be rendered null and void.

ASSOCIATION: UNINCORPORATED

Charter/Bylaws: Commitment

A certified copy of the charter and amendments thereto, if any, and of the bylaws of {PR,"Enter the name
of the association.",ST1,1}, an unincorporated association, should be furnished, and this Commitment is
subject to such forth exceptions, if any, as may then be deemed necessary.

Resolution: Commitment

Upon a conveyance or mortgage of the land, a certified copy of a resolution passed by the members of the
party in title, or acquiring title, authorizing the execution or acceptance of the instrument of conveyance
or execution of the mortgage should be furnished, together with a certificate by the custodian of records
establishing (1) the identity of the president and secretary of the association; (2) proof of proper notice of
the meeting to consider the question of conveying or mortgaging the land was given to all members; (3)
the number of members present at such meeting; and (4) the number of “ayes” and “nays” voted on such
question.

ATG
Underwriting Approval
This commitment, and any policies committed for thereunder, is subject to approval by the Underwriting
Department of Attorneys’ Title Guaranty Fund, Inc., and is subject to such further and additional
exceptions as may be required by it.

ATG REQUIREMENTS
Access Endorsement
In order to issue an Access Endorsement on the final policy, we must be provided with a survey of the
property, dated within the previous six months, showing that the property abuts a physically open public
way or a private way of which the property has legal access.
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Contiguity 4 Endorsement

In order to issue the Contiguity Endorsement 4, we must be provided with a survey of the property, dated
within the previous six months, showing that all parcels listed on Schedule A constitute a single tract of
land with no gaps or gores between any parcels.

Creditors’ Rights Endorsement

In order to issue the Creditors’ Rights Endorsement on the final Loan Policy, approval must be obtained
from an ATG underwriter. Please call {PR,"Enter name and telephone number of ATG
underwriter:",ST1,1} for additional requirements.

Direct Operations

Payment and release of record of the mortgage(s) set forth as exception number(s) {PR,"Enter exception
number(s) for mortgage(s) to be released",ST1,1}.

We must be advised in writing of the name of anyone not referred to in this commitment who will obtain
an interest or who will make a loan on the land. We may make additional requirements or exceptions
relating to the interest or loan.

In order to provide full ALTA coverage on the Loan Policy for residential property, we must be provided
with a fully executed and notarized ALTA Statement (ATG Form 3004) and Affidavit in Lieu of Survey
(ATG Form 3001). The policy will be subject to such additional matters disclosed by these documents.

Survey Endorsement

In order to issue a Survey Endorsement on the final policy, we must be provided with a survey of the
property, dated within the previous six months, showing all parcels as described on Schedule A.

Zoning 3.0 Endorsement

In order to issue a Zoning 3.0 Endorsement on the final policy, approval must be obtained from an ATG
underwriter. Please call {PR,"Enter name and telephone number of ATG underwriter:",ST1,1} for
additional requirements.

Zoning 3.1 Endorsement

In order to issue a Zoning 3.1 Endorsement on the final policy, we must be provided with a survey of the
property, dated within the previous six months, that includes all of the land contained in Schedule A,
shows the location of all buildings on the land, and that indicates the area, width, and depth of the land,
the floor space area of the buildings on the land, the location of the buildings in relation to any setback
requirements, the height of the buildings, and if additional coverage for parking is required, the number
and location of all parking spaces, including any handicapped or other special use parking. In addition,
approval must be obtained from an ATG underwriter. Please call {PR,"Enter name and telephone number
of ATG underwriter:",ST1,1} for additional requirements.

Standard Exception Waiver

To waive Standard Exception No. 1 ("Right or claims of parties in possession not shown by the public
records") from the Owner’s Policy, furnish ATG with an ALTA Statement and a land survey made in
accordance with the "Minimum Standard Detail Requirements for Land Title Surveys" as adopted by
ALTA/ACSM, made within six months of the date of this commitment. In addition to matters disclosed
by the ALTA Statement, the following will appear in lieu of Standard Exception No.1, unless satisfactory
disposition thereof is otherwise made:

"Rights of public or quasi-public utilities, if any, in the land."

. NOTE: To establish the nonexistence of such rights, obtain a letter from the official of
the municipality in charge of water mains, sewers, etc., such as the village engineer,
stating that there are no water mains, sewers, etc., in the said land.

"Existing leases and tenancies, and rights of tenants thereunder, and those claiming by, through,
or under those tenants."
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" NOTE: All existing unrecorded leases affecting the land should be produced for ATG’s
inspection, and this commitment is subject to such further exceptions, if any, as may be
deemed necessary. If there are no unrecorded leases affecting the land, provide an
affidavit to this effect by the owner of the land.

To waive Standard Exception No. 2 ("Encroachments, overlaps, boundary line disputes, and any matters
that would be disclosed by an accurate survey and inspection of the premises.") from the Owner’s policy,
furnish ATG with a land survey made in accordance with the "Minimum Standard Detail Requirements
for Land Title Surveys" as adopted by ALTA/ACSM, made within six months of the date of this
commitment, and this commitment is subject to such further exceptions, if any, as may then be deemed
necessary.

To waive Standard Exception No. 3 ("Easements, or claims of easements, not shown by the public
records") from the Owner’s Policy, supply ATG with a survey in compliance with the requirements noted
in Standard Exception No. 2 above. In addition to matters disclosed by the survey, the following
exceptions will appear in lieu of the Standard Exception No. 3 unless satisfactory disposition thereof is
otherwise made:

"Rights of public or quasi-public utilities, if any, in the land."

= NOTE: To establish the nonexistence of such rights, comply with the requirements as set out
under Standard Exception No. 1, above.

To waive Standard Exception No. 4 ("Any lien or right to a lien, for services, labor, or materials
heretofore or hereafter furnished, imposed by law and not shown by the public records") from the
Owner’s Policy, furnish ATG with the following:

(a) An ALTA Statement, or its equivalent, executed by all parties holding title to the land during
the six months preceding the date of the policy and the purchasers, if any;

(b) Satisfactory evidence of the payment in full of the cost of furnishing services, labor, and
materials in connection with any improvement made on the land within six months of the date of
the policy;

(c) Satisfactory indemnification, as may be required.

In order to waive Standard Exception No. 5 (“Taxes or special assessments that are not shown as existing
liens by the public records”), a current special assessment search must be provided.

Commercial Real Estate Broker Lien

Information should be furnished establishing whether any written agreement has been entered into by and
between any party or broker for the purposes of buying, selling, leasing, or otherwise conveying any
interest in the land described herein; and, if any such agreement has been entered into, satisfactory
evidence should be furnished establishing that the compensation agreed upon in such agreement has been
paid and the broker’s lien, or right to a lien, for such amount has been extinguished. In the event the
evidence is not furnished, our policy or policies, when issued, will be subject to the following exception:

"Any lien, or right to a lien, imposed by law under the provisions of the Commercial Real
Estate Broker Lien Act, and not shown in the public records, for compensation agreed
upon by a broker and the broker’s client or customer under the terms of a written
agreement entered into for the purposes of buying, selling, leasing, or otherwise
conveying any interest in the land described in Schedule A."

Property Manager Lien

Furnish ATG with an affidavit by the owner stating that there is no property manager for the insured
premises. In the absence thereof, provide a waiver of lien by the property manager covering the date of
recording of the deed and mortgage to the Insured. If the affidavit or waiver of lien is not furnished, the
final policies will contain the following exception:

ATG RESOURCE® User Manual Page 14-3
© ATG (5/15)



"Rights of a property manager, if any, to a statutory lien on the premises for its property
manager’s fee."

ATTORNEYS’ TITLE GUARANTY FUND, INC.
24 month Chain of Title Disclaimer

Disclaimer: This 24 month Chain of Title alone may not be used as the basis for the issuance of an ATG
commitment or policy. The liability of Attorneys’ Title Guaranty Fund, Inc., in connection with this
search report is limited to actual damages arising out of an error contained herein but in no event shall
said liability exceed $100.00.

Taxes: Five Years
Taxes for the year {PR,"Enter the last year that taxes were paid (‘'YYYY’).",IN1,1} and thereafter:

First installment {PR,"Enter the previous year (‘YYYY’).",IN1,1} taxes, in the amount of {PR,"Enter
amount of the 1st installment prior year taxes.",CU1,2}, is {PR,"Enter whether ‘PAID,” ‘UNPAID AND
DUE,” ‘NOT YET DUE AND PAYABLE.’",ST1,3}. Second installment {PR,"Enter the previous year
(‘YYYY’)",IN1,8} taxes, in the amount of {PR,"Enter amount of 2nd installment prior year
taxes.",CU1,4}, is {PR,"Enter whether ‘PAID,” ‘UNPAID AND DUE,”’NOT YET DUE AND
PAYABLE.’",ST1,5}.

Taxes for the year 2008, in the amount of {PR,"Enter amount of 2008 taxes",CU1,13}, are {PR,"Enter
whether ‘PAID’, ‘SOLD’, REDEEMED?’; include dates",ST1,16}. Taxes for the year 2007, in the amount
of {PR,"Enter amount of 2007 taxes",CU1,19}, are {PR,"Enter whether ‘PAID’, ‘SOLD’,
‘REDEEMED?; include dates",ST1,15}. Taxes for the year 2006, in the amount of {PR,"Enter amount of
2006 taxes",CU1,11}, are {PR,"Enter whether ‘PAID’, ‘SOLD’, REDEEMED’; include dates",ST1,14}.
Taxes for the year 2005, in the amount of {PR,"Enter amount of 2005 taxes",CU1,9}, are {PR,"Enter
whether ‘PAID’, ‘SOLD’, ‘REDEEMED’; include dates",ST1,10}.

Taxes for the year {PR,"Enter the current year (YYYY).",IN1,6} are not yet due and payable.
Permanent Index No. {DB,Property,TaxID,SN1}

EXEMPTIONS: {PR,"Enter Type of Exemption & Amount",ST1,17}

TOWNSHIP: {PR,"Enter Township Name or Numbers",ST1,19}

LOT SIZE/ACREAGE: {PR,"Enter Lot Size or Acreage",ST1,18}

ACCESS: {PR,"Enter Yes and Name of Access Road OR Enter No",ST1,20}

Taxes: Madison L/D

Taxes for the year {PR,"Enter the last year that taxes were paid (‘"YYYY’).",IN1,1} and thereafter:

First installment 2009 taxes, in the amount of {PR,"Enter the amount of 1st installment of tax",CU1,2} is
{PR,"PAID, UNPAID AND DUE 07/07/2010, OR SOLD",ST1,3}. Second installment 2009 taxes, in the
amount of {PR,"Enter the amount of 2nd installment of tax",CU1,4}, is {PR,"PAID, UNPAID AND
DUE 09/07/2010, OR SOLD",ST1,5}. Third installment 2009 taxes, in the amount of {PR,"Enter the
amount of 3rd installment of tax",CU1,6} is {PR,"PAID, UNPAID AND DUE 10/07/2010 OR
SOLD",ST1,7}. Fourth installment 2009 taxes, in the amount of {PR,"Enter the amount of 4th installment
of tax",CU1,8}, is {PR,"PAID, UNPAID AND DUE 12/07/2010, OR SOLD",ST1,9}.

Taxes for the year {PR,"Enter the current year",ST1,10} are not yet due and payable.

Permanent Index No. {DB,Property,TaxID,SN1}

EXEMPTIONS: {PR,"Enter the exemptions on the property",ST1,11}

Taxes: Five Years (Not Out)

Taxes for the year {PR,"Enter the last year that taxes were paid (‘YYYY’).",IN1,1} and thereafter:
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First installment {PR,"Enter the previous year (‘YYYY’).",IN1,1} taxes, in the amount of {PR,"Enter
amount of the 1st installment prior year taxes.",CU1,2}, is {PR,"Enter whether ‘PAID,” ‘UNPAID AND
DUE,” ‘NOTYET DUE AND PAYABLE.”",ST1,3}. Second installment {PR,"Enter the previous year
(‘YYYY’)",IN1,8} taxes, in the amount of {PR,"Enter amount of 2nd installment prior year
taxes.",CU1,4}, is {PR,"Enter whether ‘PAID,” ‘UNPAID AND DUE,”’NOT YET DUE AND
PAYABLE.’",ST1,5}.

Taxes for the year 2006, in the amount of {PR,"Enter amount of 2006 taxes",CU1,13}, are {PR,"Enter
whether ‘PAID’, ‘SOLD’, REDEEMED?’; include dates",ST1,16}. Taxes for the year 2005, in the amount
of {PR,"Enter amount of 2005 taxes",CU1,19}, are {PR,"Enter whether ‘PAID’, ‘SOLD’,
‘REDEEMED?; include dates",ST1,15}. Taxes for the year 2004, in the amount of {PR,"Enter amount of
2004 taxes",CU1,11}, are {PR,"Enter whether ‘PAID’, ‘SOLD’, REDEEMED’; include dates",ST1,14}.
Taxes for the year 2003, in the amount of {PR,"Enter amount of 2003 taxes",CU1,9}, are {PR,"Enter
whether ‘PAID’, ‘SOLD’, ‘REDEEMED’; include dates",ST1,10}.

Taxes for the year {PR,"Enter the current year (YYYY).",IN1,6} are not yet due and payable.
Permanent Index No. {DB,Property,TaxID,SN1}

EXEMPTIONS: {PR,"Enter Type of Exemption & Amount",ST1,17} TOWNSHIP: {PR,"Enter
Township Name or Numbers",ST1,19}

LOT SIZE/ACREAGE: {PR,"Enter Lot Size or Acreage",ST1,18}

ACCESS: {PR,"Enter Yes and Name of Access Road OR Enter No",ST1,20}
BANKRUPTCY

Creditor’s Rights

The right of a creditor, trustee or debtor in possession to sell the entire property in the event of a
bankruptcy of any co-tenant of the land.

Statutory Powers

Statutory rights, powers, and duties of the Trustee in Bankruptcy in the bankruptcy proceeding filed by
{PR,"Enter name(s) of person filing bankruptcy",ST1,1} on {PR,"Enter date of bankruptcy
filing",DT2,2}, in the Federal District Court for the {PR,"Enter name (i.e., Central) of bankruptcy
court.",ST1,3} District of Illinois in Case No. {PR,"Enter case number of bankruptcy",ST1,4}, notice of
which was recorded on {PR,"Enter date of recording of bankruptcy notice",DT2,5}, as Document No.
{PR,"Enter recorded document number",ST1,6}.

Statutory Powers (Wisconsin)

Statutory rights, powers, and duties of the Trustee in Bankruptcy in the bankruptcy proceeding filed by
{PR,"Enter name(s) of person filing bankruptcy",ST1,1} on {PR,"Enter date of bankruptcy
filing",DT2,2}, in the Federal District Court for the {PR,"Enter name (i.e., Western) of bankruptcy
court.",ST1,3} District of Wisconsin in Case No. {PR,"Enter case number of bankruptcy",ST1,4}, notice
of which was recorded on {PR,"Enter date of recording of bankruptcy notice",DT2,5}, as Document No.
{PR,"Enter recorded document number",ST1,6}.

CHAMPAIGN
Urbana Sewer Benefit Tax

This property is subject to assessment by the City of Urbana with respect to the Sewer Benefit Tax. Non-
payment may create a lien against the real estate.

Note: There is presently no outstanding lien of record on the property.
Champaign Sanitary Sewer

This property is subject to assessment by the City of Champaign for a Sanitary Sewer Fee. Non-payment
may create a lien against the real estate.
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Note: There is presently no outstanding lien of record on the property.
Urbana& Champaign Sanitary District

This property is part of the Urbana & Champaign Sanitary District and as such is subject to assessment
therein, and the user charge. Nonpayment may create a lien against the real estate.

Note: There is presently no outstanding lien of record on the property.
Roads and Highways

Rights of the public, the State of Illinois, and the municipality in and to that part of the premises in
question taken or used for roads or highways.

Minerals

This Commitment, and any policy issued subsequent thereto, does not insure title to any minerals
underlying premises in question. Title to those minerals was not included in this examination.

Drainage District

The premises fall within the boundaries of the Drainage District and are subject to assessment therein. An
annual maintenance assessment may be included with the real estate tax bill.

Urbana Recycling Tax

This property is subject to assessment by the City of Urbana with respect to the Recycling Tax. Non-
payment may create a lien against the real estate.

Note: There is presently no outstanding lien of record on the property.
Mineral Estate

All rights and easements in favor of the owner of the mineral estate or of any party claiming by, through,
or under said estate.

CO-OWNERSHIP
Co-ownership: Creditor’s Rights

The right of a creditor, trustee, or debtor in possession to sell the entire property in the event of a
bankruptcy of any co-tenant of the land.

Co-ownership: Partition
Rights of co-tenants to partition, contribution, and possession.
Co-ownership: Tax Sale

The right of the United States government to sell the entire property to enforce a tax lien against any co-
tenant of the land.

Fractional Interest
Rights of co-tenants to partition, contribution, and possession.

The right of the United States government to sell the entire property to enforce a tax lien against any co-
tenant of the land.

The right of a creditor, trustee, or debtor in possession to sell the entire property in the event of a
bankruptcy of any co-tenant of the land.

COMMERCIAL PROPERTY
Gap

Loss or damage by reason of there being recorded in the public records any deeds, mortgages, lis pendens,
liens, or other title encumbrances subsequent to the Commitment date and prior to the effective date of the
final Policy.
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Commercial Broker Lien

Information should be furnished establishing whether any written agreement has been entered into by and
between any party or broker for the purposes of buying, selling, leasing, or otherwise conveying any
interest in the land described herein; and, if any such agreement has been entered into, satisfactory
evidence should be furnished establishing that the compensation agreed upon in such agreement has been
paid and the broker’s lien, or right to a lien, for such amount has been extinguished. In the event the
evidence is not furnished, our policy or policies, when issued, will be subject to the following exception:

"Any lien, or right to a lien, imposed by law under the provisions of the Commercial Real Estate
Broker Lien Act, and not shown in the public records, for compensation agreed upon by a broker
and the broker’s client or customer under the terms of a written agreement entered into for the
purposes of buying, selling, leasing, or otherwise conveying any interest in the land described in
Schedule A."

Commercial: Standard Exception No. 1

To waive Standard Exception No. 1 (“Right or claims of parties in possession not shown by the public
records”) from the Owner’s Policy, furnish ATG with an ALTA Statement and a land survey made in
accordance with the "Minimum Standard Detail Requirements for Land Title Surveys" as adopted by
ALTA/ACSM, made within six months of the date of this commitment. In addition to matters disclosed
by the ALTA Statement, the following will appear in lieu of Standard Exception No.1, unless satisfactory
disposition thereof is otherwise made:

"Rights of public or quasi-public utilities, if any, in the land."

. NOTE: To establish the nonexistence of such rights, obtain a letter from the official of
the municipality in charge of water mains, sewers, etc., such as the village engineer,
stating that there are no water mains, sewers, etc., in the said land.

"Existing leases and tenancies, and rights of tenants thereunder, and those claiming by, through,
or under those tenants."

= NOTE: All existing unrecorded leases affecting the land should be produced for ATG’s
inspection, and this commitment is subject to such further exceptions, if any, as may be
deemed necessary. If there are no unrecorded leases affecting the land, provide an
affidavit to this effect by the owner of the land.

Commercial: Standard Exception No. 2

To waive Standard Exception No. 2 (“Encroachments, overlaps, boundary line disputes, and any matters
that would be disclosed by an accurate survey and inspection of the premises”) from the Owner’s Policy,
furnish ATG with a land survey made in accordance with the "Minimum Standard Detail Requirements
for Land Title Surveys" as adopted by ALTA/ACSM, made within six months of the date of this
commitment, and this commitment is subject to such further exceptions, if any, as may then be deemed
necessary.

Commercial: Standard Exception No. 3

To waive Standard Exception No. 3 (“Easements, or claims of easements, not shown by the public
records”) from the Owner’s Policy, supply ATG with a survey in compliance with the requirements noted
in Standard Exception No. 2, above. In addition to matters disclosed by the survey, the following
exceptions will appear in lieu of the Standard Exception No. 3, unless satisfactory disposition thereof is
otherwise made:

(a) Rights of public or quasi-public utilities, if any, in the land.

. NOTE: To establish the non-existence of such rights, comply with the requirements as set out
under Standard Exception No. 1, above.
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Commercial: Standard Exception No. 4

To waive Standard Exception No. 4 (“Any lien, or right to a lien, for services, labor, or materials
heretofore or hereafter furnished, imposed by law, and not shown by the public records”) from the
Owner’s Policy, furnish ATG with the following:

(a) An ALTA Statement, or its equivalent, executed by all parties holding title to the land during
the six months preceding the Date of Policy and the purchasers, if any;

(b) Satisfactory evidence of the payment in full of the cost of furnishing services, labor, and
materials in connection with any improvement made on the land within six months of the Date of
Policy;

(c) Satisfactory indemnification, as may be required.
Commercial: Standard Exception No. 5

In order to waive Standard Exception No. 5 (“Taxes or special assessments that are not shown as existing
liens by the public records™), a current special assessment search must be provided.

Any endorsement requested by an Insured or proposed Insured must be approved by ATG.
Leases and Tenancies

Existing leases and tenancies, and rights of tenants thereunder, and those claiming by, through, or under
those tenants.

Property Manager Lien
Rights of a property manager, if any, to a statutory lien on the premises for its property manager’s fee.

= NOTE: Furnish ATG with an affidavit by the owner stating that there is no property manager for
the insured premises. In the absence thereof, provide a waiver of lien by the property manager
covering the date of recording of the deed and mortgage to the Insured.

Standard Exceptions 1-5
Rights or claims of parties in possession not shown by the public records.

Encroachments, overlaps, boundary line disputes, and any matters that would be disclosed by an accurate
survey and inspection of the premises.

Easements, or claims of easements, not shown by the public records.

Any lien, or right to a lien, for services, labor, or material heretofore or hereafter furnished, imposed by
law, and not shown by the public records; and

Taxes or special assessments that are not shown as existing liens by the public records.
Broker’s Lien
Rights or claims of parties in possession not shown by the public records.

Encroachments, overlaps, boundary line disputes, and any matters that would be disclosed by an accurate
survey and inspection of the premises.

Easements, or claims of easements, not shown by the public records.

Any lien, or right to a lien, for services, labor, or material heretofore or hereafter furnished, imposed by
law and not shown by the public records; and

Taxes or special assessments that are not shown as existing liens by the public records.
Commercial Broker Lien (Wisconsin)

Information should be furnished establishing whether any written agreement has been entered into by and
between any party or broker for the purposes of buying, selling, leasing, or otherwise conveying any
interest in the land described herein; and, if any such agreement has been entered into, satisfactory
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evidence should be furnished establishing that the compensation agreed upon in such agreement has been
paid and the broker’s lien, or right to a lien, for such amount has been extinguished. In the event the
evidence is not furnished, our policy or policies when issued will be subject to the following exception:

"Any lien, or right to a lien, imposed by law under the provisions of Wisconsin Stat.
779.32, and not shown in the public records, for compensation agreed upon by a broker
and the broker’s client or customer under the terms of a written agreement entered into
for the purposes of buying, selling, leasing, or otherwise conveying any interest in the
land described in Schedule A. "

Variations between Record and Measured Bearings

Variation between record and measured bearings, angles, or distances, as shown on the survey dated
{PR,"Date of Survey",ST1,1}, and prepared by {PR,"Surveyor Name",ST1,2}, known as Order/Job No.
{PR,"Order/Job. Number",ST1,3}.

CONDOMINIUM CONVERSION
Additional Parcels (Wisconsin)

The developer has reserved the right to add additional property to that which has been submitted under
the Wisconsin Condominium Ownership Act by the Declaration recorded as Document {PR,"Additional
Property: Enter condo declaration document number",ST1,1}, and, in the event of any such addition, to
reallocate percentage interests in the common elements. For further particulars, see the Declaration.

Condominium Conversion (Wisconsin)

Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of
Managers/Directors, stating that there are no unpaid assessment liens arising by reason of the nonpayment
of assessments as per the Condominium Declaration.

Terms, provisions, covenants, conditions, and options in, rights and easements established by the
Declaration of Condominium Ownership recorded {PR,"Enter date of Condominium Declaration
recording.",DT2,1}, as Document No. {PR,"Enter Document number.",ST1,4}, as amended from time to
time.

Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of
Managers/Directors, stating that compliance has been made by the owners with the provisions of the
Condominium Declaration or that said provisions relating to preemptive rights have been duly waived by
the Board of Managers/Directors and the rights of the Board thereunder have terminated.

Limitations and Conditions Imposed by the Wisconsin Condominium Ownership Act.

Any deed conveying a unit in a conversion condominium must contain one of the following statements:
"The tenant of Unit * has waived or has failed to exercise the right of first refusal."

or
"The tenant of Unit * has no right of first refusal.”

Any lien, or right to a lien, for services, labor, or material heretofore or hereafter furnished, imposed by
law, and not shown by the public records, including, without limiting the generality of the foregoing, liens
or rights to a lien arising from contracts in connection with the construction of improvements or
conversion of the existing building or buildings on the land to a condominium.

This commitment is subject to the approval of the condominium declaration and plat by the Underwriting
Department of ATG.

This commitment is subject to:

(a) Encroachments or other matters, if any, disclosed by an examination of the condominium plat,
when placed of record.
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(b) Defects or other exceptions, if any, disclosed by an examination of the condominium
declaration, when placed of record.

(c) Such additional exceptions, if any, as may be disclosed upon a search of the public records
covering the period after the effective date of this commitment and through the date of recording
of the condominium declaration and plat.

Additional Parcels

The developer has reserved the right to add additional property to that which has been submitted to the
Condominium Property Act by the Declaration recorded as Document {PR,"Additional Property: Enter
condo declaration document number",ST1,1}, and, in the event of any such addition, to reallocate
percentage interests in the common elements. For further particulars, see the Declaration.

Condominium Conversion

Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers,
stating that there are no unpaid assessment liens arising by reason of the nonpayment of assessments as
per the Condominium Declaration.

Terms, provisions, covenants, conditions, and options in, rights and easements established by the
Declaration of Condominium Ownership recorded {PR,"Enter date of Condominium Declaration
recording.",DT2,1}, as Document {PR,"Enter Document number.",ST1,4}, as amended from time to
time.

Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers,
stating that compliance has been made by the owners with the provisions of the Condominium
Declaration or that said provisions relating to preemptive rights have been duly waived by the Board of
Managers and the rights of the Board thereunder have terminated.

Limitations and conditions imposed by the Illinois Condominium Property Act.

Any deed conveying a unit in a conversion condominium must contain one of the following statements:
"The tenant of Unit * has waived or has failed to exercise the right of first refusal.

or
"The tenant of Unit * has no right of first refusal.”

Any lien, or right to a lien, for services, labor, or material heretofore or hereafter furnished, imposed by
law, and not shown by the public records, including, without limiting the generality of the foregoing, liens
or rights to a lien arising from contracts in connection with the construction of improvements or
conversion of the existing building or buildings on the land to a condominium.

This commitment is subject to the approval of the condominium declaration and plat by the Underwriting
Department of ATG.

This commitment is subject to:

(a) Encroachments or other matters, if any, disclosed by an examination of the condominium plat,
when placed of record.

(b) Defects or other exceptions, if any, disclosed by an examination of the condominium
declaration, when placed of record.

(c) Such additional exceptions, if any, as may be disclosed upon a search of the public records
covering the period after the effective date of this commitment and through the date of recording
of the condominium declaration and plat.
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CONDOMINIUM
Assessments

Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers,
stating that there are no unpaid assessment liens arising by reason of the nonpayment of assessments as
per the Condominium Declaration.

Condominium: Commitment

Terms, provisions, covenants, conditions, and options contained in, and rights and easements established
by the Declaration of Condominium Ownership recorded {PR,"Enter date of Condominium Declaration
recording.",DT2,1}, as Document No. {PR,"Enter Document number.",ST1,4}, as amended from time to
time.

Limitations and conditions imposed by the Illinois Condominium Property Act.

Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers,
stating that compliance has been made by the owners with the provisions of the Condominium
Declaration or that said provisions relating to preemptive rights have been duly waived by the Board of
Managers and the rights of the Board thereunder have terminated.

Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers,
stating that there are no unpaid assessment liens arising by reason of the nonpayment of assessments as
per the Condominium Declaration.

Condominium: Policy

Terms, provisions, covenants, conditions, and options in, rights and easements established by the
Declaration of Condominium Ownership recorded {PR,"Enter date of Condominium Declaration
recording.",DT2,1}, as Document {PR,"Enter Document number.",ST1,4}, as amended from time to
time.

Limitations and conditions imposed by the Illinois Condominium Property Act.
Declaration

Terms, provisions, covenants, conditions, and options in, rights and easements established by the
Declaration of Condominium Ownership recorded {PR,"Enter date of Condominium Declaration
recording.",DT2,1}, as Document {PR,"Enter Document number.",ST1,4}, as amended from time to
time.

Legal Description: Parking
Parcel 2:

The exclusive right to the parking space number {PR,"Condo Legal: Enter parking space
number:",ST1,1}, a limited common element (“LCE”), as delineated on the Plat of Survey, and the rights
and easements for the benefit of Unit {PR,"Condo Legal: Enter the condominium unit number:",ST1,2},
as set forth in the Declaration of Condominium; the Grantor reserves to itself, its successors, and assigns,
the rights and easements as set forth in the Declaration for the remaining land described therein.

Legal Description: Unit
Parcel 1:

Unit {PR,"Condo Legal: Enter condominium unit number:",ST1,1} in the {PR,"Condo Legal: Enter the
condominumname:",ST1,2} Condominium as depicted on the Plat of Survey of the following described
real estate:

{PR,"Condo Legal: Enter base legal description:",ST2,3}

which Plat of Survey is attached as Exhibit “{PR,"Condo Legal: Enter the Exhibit letter or number of
thePlat:",ST1,4}” to the Declaration of Condominium Ownership, recorded {PR,"Condo Legal: Enter
date of recording of condo declaration:",DT2,5}, in the Office of the Recorder of Deeds of {PR,"Condo
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Legal: Enter county of recorded declaration:",ST1,6} County, {DB,Property,State,NO}, as Document
Number {PR,"Condo Legal: Enter document number of declaration:",ST1,7}, as amended from time to
time, together with its undivided percentage interest in the common elements, in {RP,6} County,
{DB,Property,State,NO}.

New Condominium

Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers,
stating that there are no unpaid assessment liens arising by reason of the nonpayment of assessments as
per the Condominium Declaration.

Terms, provisions, covenants, conditions, and options in, rights and easements established by the
Declaration of Condominium Ownership recorded {PR,"Enter date of Condominium Declaration
recording.",DT2,1}, as Document {PR,"Enter Document number.",ST1,4}, as amended from time to
time.

Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers,
stating that compliance has been made by the owners with the provisions of the Condominium
Declaration or that said provisions relating to preemptive rights have been duly waived by the Board of
Managers and the rights of the Board thereunder have terminated.

Limitations and conditions imposed by the Illinois Condominium Property Act.
New Condominium: First Deed Out

Grantor also hereby grants to the Grantee, its successors, and assigns, such rights and easements
appurtenant to the above described real estate, the rights and easements for the benefit of said property set
forth in the Declaration of Condominium, and Grantor reserves to itself, its successors, and assigns, the
rights and easements set forth in said Declaration for the benefit of the remaining property described
therein.

This deed is also subject to all rights, easements, covenants, conditions, restrictions, and reservations
contained in said Declaration the same as though the provisions of said Declaration were recited and
stipulated at length herein.

Preemptive Rights

Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers,
stating that compliance has been made by the owners with the provisions of the Condominium
Declaration or that said provisions relating to preemptive rights have been duly waived by the Board of
Managers and the rights of the Board thereunder have terminated.

Statute
Limitations and conditions imposed by the Illinois Condominium Property Act.
Assessments (Wisconsin)

Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of
Managers/Directors, stating that there are no unpaid assessment liens arising by reason of the nonpayment
of assessments as per the Condominium Declaration.

Condominium: Commitment (Wisconsin)

Terms, provisions, covenants, conditions, and options in, rights and easements established by the
Declaration of Condominium Ownership recorded {PR,"Enter date of Condominium Declaration
recording.",DT2,1}, as Document No. {PR,"Enter Document number.",ST1,4}, as amended from time to
time.

Limitations and conditions imposed by the Wisconsin Condominium Ownership Act.

Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of
Managers/Directors, stating that compliance has been made by the owners with the provisions of the
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Condominium Declaration or that said provisions relating to preemptive rights have been duly waived by
the Board of Managers/Directors and the rights of the Board thereunder have terminated.

Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of
Managers/Directors stating that there are no unpaid assessment liens arising by reason of the nonpayment
of assessments as per the Condominium Declaration.

Condominium: Policy (Wisconsin)

Terms, provisions, covenants, conditions, and options in, rights and easements established by the
Declaration of Condominium Ownership recorded {PR,"Enter date of Condominium Declaration
recording.",DT2,1}, as Document No. {PR,"Enter Document number.",ST1,4}, as amended from time to
time.

Limitations and conditions imposed by the Wisconsin Condominium Ownership Act.
Legal Description: Unit (Wisconsin)
Parcel 1:

Unit {PR,"Condo Legal: Enter condominium unit number:",ST1,1} in the {PR,"Condo Legal: Enter the
condominium name:",ST1,2} Condominium as depicted on the Plat of Survey of the following described
real estate:

{PR,"Condo Legal: Enter base legal description:",ST2,3}

which Plat of Survey is attached as Exhibit “{PR,"Condo Legal: Enter the Exhibit letter or number of
thePlat:",ST1,4}” to the Declaration of Condominium Ownership, recorded {PR,"Condo Legal: Enter
date of recording of condo declaration:",DT2,5}, in the Office of the Register of Deeds of {PR,"Condo
Legal: Enter county of recorded declaration:",ST1,6} County, {DB,Property,State,NO}, as Document
Number {PR,"Condo Legal: Enter document number of declaration:",ST1,7}, as amended from time to
time, together with its undivided percentage interest in the common elements, in {RP,6} County,
{DB,Property,State,NO}.

New Condominium (Wisconsin)

Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of
Managers/Directors, stating that there are no unpaid assessment liens arising by reason of the nonpayment
of assessments as per the Condominium Declaration.

Terms, provisions, covenants, conditions, and options in, rights and easements established by the
Declaration of Condominium Ownership recorded {PR,"Enter date of Condominium Declaration
recording.",DT2,1}, as Document No. {PR,"Enter Document number.",ST1,4}, as amended from time to
time.

Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of
Managers/Directors, stating that compliance has been made by the owners with the provisions of Article
{PR,"Article Number",IN1,3} of the Condominium Declaration or that said provisions relating to
preemptive rights have been duly waived by the Board of Managers/Directors and the rights of the Board
thereunder have terminated.

Limitations and conditions imposed by the Wisconsin Condominium Ownership Act.
Preemptive Rights (Wisconsin)

Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of
Managers/Directors, stating that compliance has been made by the owners with the provisions of the
Condominium Declaration or that said provisions relating to preemptive rights have been duly waived by
the Board of Managers/Directors and the rights of the Board thereunder have terminated.

Statute (Wisconsin)

Limitations and conditions imposed by the Wisconsin Condominium Ownership Act.
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CONSTRUCTION
Construction Loan Policy Held Open

ATG has been requested to delay issuance of the final policy or policies committed for hereunder after the
proposed Insured acquires of record the estate or interest or mortgage in the land due to construction of
improvements on the land. ATG hereby agrees to delay issuance of the final policy or policies subject to
the following conditions:

1. If ATG has agreed to delete Special Exception 1 from this Commitment, the final policy or
policies will be subject to defects, liens, encumbrances, adverse claims, or other matters, if any,
created, first appearing in the public records, or attaching subsequent to the date the proposed
Insured acquires for value of record the estate or interest or mortgage thereon covered by this
Commitment.

2. If the delay in issuing the final policy or policies extends beyond six months from the Effective
Date of this commitment, all liability and obligations of ATG hereunder shall cease and
terminate.

3. Upon completion of construction, ATG must be provided final Owner’s and General
Contractor’s Sworn Statements (ATG Form 3018, or Forms 3018-A and 3018-B) and Final
Waiver of Lien (ATG Form 3005), in a form acceptable to ATG, from all entities supplying
materials, labor, or services to the land. In addition, ATG must be provided an Indemnity
Agreement (Construction-Mechanic’s Liens) (ATG Form 3006) signed by the owner(s) and
general contractor(s).

4. If Standard Exceptions 1, 2, or 3 are to be removed from the final policy or policies, ATG must
be provided with a current ALTA Statement (ATG Form 3004) and a survey acceptable to ATG
of the land and all improvements thereon.

5. If any endorsements or other additional coverage were committed for the final policy or
policies, all inspections, undertakings, affidavits, or other documentation, and all other
requirements to issue the endorsements or additional coverage must be updated to include the
Date of Policy.

6. The payment to ATG of recording, search, examination, underwriting, endorsement, or other
fees as may be required to issue the final policy or policies.

Commitment

ATG must be provided with properly executed sworn contractors’ statements, sub-contractors’
statements, and final lien waivers along with proof of proper disbursements of any loan proceeds used for
the improvement of the land, or the policy or policies, when issued, will be subject to the following
exceptions:

"(a) Any lien, or right to a lien, for services, labor, or materials, heretofore or hereafter furnished,
imposed by law, and not shown by the public records.

"(b) Consequences of the failure of the lender to pay out properly the whole or any part of the
loan secured by the mortgage described in Schedule A as affecting: (i) the validity of the lien of
the mortgage; and (ii) the priority of the lien of the mortgage over any other right, claim, lien, or
encumbrance that has or may become superior to the lien of the mortgage before the
disbursement of the entire proceeds of the loan."

COOPERATIVES
Coop: Bylaws

Terms, provisions, covenants, rights, and options contained in the bylaws of the Cooperative and any
other instrument that governs the management, use, or occupancy of the land, including, but not limited
to, rights of refusal, consent provisions, and provisions relating to the levying and enforcement of
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assessments and special assessments, and any pledges of, or liens upon, the capital stock, and the
consequences of the enforcement thereof.

Coop: Commitment

ATG should be furnished with the following items, and this commitment is subject to such further
exceptions as then may be deemed necessary:

(a) A copy of the cooperative corporate bylaws and any other instruments that govern the
management, use, or occupancy of the land,;

(b) An executed copy of the original lease creating title to the leasehold estate described in
Schedule A, together with all assignments thereof, if any;

(c) A written statement from the Board of Directors of the cooperative corporation that authorizes
and consents to the lease, assignment, or mortgage to be insured, and to any transfer or mortgage
to be insured, and to any transfer or pledge of stock related thereto;

(d) A written statement from the Board of Directors of the cooperative corporation that there are
no unpaid assessments, special assessments, or other charges with respect to the leasehold to be
insured, and that there has been no default under the terms of the lease. This statement must cover
the period that includes the recording date of the lease, assignment, or mortgage to be insured.

CORPORATIONS: DOMESTIC
Active

The certificate of authority of {PR,"Enter name of Illinois Corporation.",ST1,1} to do business in Illinois
issued by the Secretary of State should be produced, and in default thereof, the policy or policies to be
issued will contain the following exception: “Consequences, if any, that may result because of the failure
of the party in title to the estate or interest in the land described in Schedule A to comply with the
applicable ‘doing business’ laws of the State of Illinois.”

Upon a conveyance or mortgage of the land provide a certified copy of proper resolutions, passed by the
stockholders and directors of the party in title, authorizing the execution of the deed of conveyance or
mortgage.

Franchise tax in favor of the State of Illinois against {PR,"Enter name (foreign or Illinois)
ofcorporation.",ST1,1}, a corporation existing under the laws of the State of {PR,"Enter name of state
where corporation was chartered.",ST1,2}.

Dissolved

{PR,"Enter name of dissolved Illinois corporation.",ST1,3}, an Illinois corporation, was dissolved on
{PR,"Enter date of dissolution of Illinois corporation.",DT2,4}. We note the following with respect
thereto and this Commitment is subject to the following exceptions:

(1) Rights of the creditors of said corporation including the United States of America;

(2) Right, title, and interest of the stockholders/members of said corporation and those claiming
under them.

(3) Franchise tax in favor of the State of Illinois.
Active (Wisconsin)

The certificate of authority of {PR,"Enter name of Wisconsin Corporation.",ST1,1} to do business in
Wisconsin issued by the Department of Financial Institutions should be produced, and in default thereof,
the policy or policies to be issued will contain the following exception:-“Consequences, if any, that may
result because of the failure of the party in title to the estate or interest in the land described in Schedule A
to comply with the applicable ‘doing business’ laws of the State of Wisconsin.”
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Upon a conveyance or mortgage of the land, provide a certified copy of proper resolutions, passed by the
stockholders and directors of the party in title, in conformance with the laws of the State of Wisconsin,
authorizing the execution of the deed of conveyance or mortgage.

Franchise tax in favor of the State of Wisconsin against {PR,"Enter name (foreign or Wisconsin) of
corporation.",ST1,1}, a corporation existing under the laws of the State of {PR,"Enter name of state
where corporation was chartered.",ST1,2}.

Dissolved (Wisconsin)

{PR,"Enter name of dissolved Wisconsin corporation.",ST1,3}, a Wisconsin corporation, was dissolved
on {PR,"Enter date of dissolution of Wisconsin corporation.",DT2,4}. We note the following with respect
thereto and this Commitment is subject to the following exceptions:

(1) Rights of the creditors of said corporation including the United States of America;

(2) Right, title, and interest of the stockholders/members of said corporation and those claiming
under them.

(3) Franchise tax in favor of the State of Wisconsin, against {PR,"Name of Corporation",ST1,3},
a Wisconsin corporation.

CORPORATIONS: FOREIGN
Foreign: Certificate of Authority (Wisconsin)

The certificate of authority of {PR,"Enter name of foreign Corporation.",ST1,1} to do business in
Wisconsin issued by the Department of Financial Institutions should be produced, and in default thereof,
the policy or policies to be issued will contain the following exception: “Consequences, if any, that may
result because of the failure of the party in title to the estate or interest in the land described in Schedule A
to comply with the applicable ‘doing business’ laws of the State of Wisconsin.”

Foreign: Dissolved (Wisconsin)

{PR,"Enter name of dissolved foreign corporation.",ST1,1}, a corporation of {PR,"Enter state where
dissolved foreign corporation was formed.",ST1,2}, was dissolved by {PR,"Who (i.e.,
members/stockholders/State) dissolved the foreign corporation?",ST1,3}, on {PR,"Enter date of foreign
corporate dissolution.",DT2,4}. We note the following with respect thereto and this Commitment is
subject to the following exceptions:

(1) Rights of the creditors of said corporation, including the United States of America.

(2) Statutory conditions and limitations, if any, imposed by the laws of the State of {RP,2} upon
conveyances by the successors in title to the real estate of said corporation.

(3) Franchise tax in favor of the State of Wisconsin against {RP,1}, a corporation of {RP,2}.

We should be furnished a duly certified list of all of the successors in title to the real estate of said
corporation and this Commitment is subject to such further exceptions, if any, as may then be deemed
necessary.

Foreign: Not for Profit (Wisconsin)

A certified copy of the charter and amendments thereto, if any, and of the bylaws of the corporation in
title should be furnished, and this Commitment is subject to such further exceptions, if any, as may then
be deemed necessary. Upon a conveyance or mortgage of the land, a certified copy of proper resolutions,
passed by the stockholders and directors of the party in title, in conformity with the laws of the State of
{PR,"Enter State of foreign incorporation.",ST1,1}, authorizing the execution of the deed of conveyance
or mortgage should be furnished.

The certificate of authority of {PR,"Enter name of foreign Corporation.",ST1,2} to do business in
Wisconsin issued by the Department of Financial Institutions should be produced, and in default thereof,
our policy will contain the following exception:
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"Consequences, if any that may result because of the failure of the party in title to the estate or
interest in the land described in Schedule A to comply with the applicable ‘doing business’ laws
of the State of Wisconsin."

Foreign: Certificate of Authority

The certificate of authority of {PR,"Enter name of foreign Corporation.",ST1,1} to do business in Illinois,
issued by the Secretary of State, should be produced, and in default thereof, the policy or policies to be
issued will contain the following exception:

"Consequences, if any, that may result because of the failure of the party in title to the estate or
interest in the land described in Schedule A to comply with the applicable ‘doing business’ laws
of the State of Illinois."

Foreign: Charter

A certified copy of the charter and amendments, if any, and of the bylaws of {PR,"Enter name of foreign
Corporation",ST1,1}, should be furnished, and this Commitment is subject to such further exceptions, if
any, as may then be deemed necessary.

Foreign: Dissolved

{PR,"Enter name of dissolved foreign corporation.",ST1,1}, a corporation of {PR,"Enter state where
dissolved foreign corporation was formed.",ST1,2}, was dissolved by {PR,"Who (i.e.,
members/stockholders/State) dissolved the foreign corporation?",ST1,3}, on {PR,"Enter date of foreign
corporate dissolution.",DT2,4}. We note the following with respect thereto and this Commitment is
subject to the following exceptions:

(1) Rights of the creditors of said corporation, including the United States of America.

(2) Statutory conditions and limitations, if any, imposed by the laws of the State of {RP,2} upon
conveyances by the successors in title to the real estate of said corporation.

(3) Franchise tax in favor of the State of Illinois against {RP,1}, a corporation of {RP,2}.

We should be furnished a duly certified list of all of the successors in title to the real estate of said
corporation and this Commitment is subject to such further exceptions, if any, as may then be deemed
necessary.

Foreign: Not for Profit

A certified copy of the charter and amendments thereto, if any, and of the bylaws of the corporation in
title should be furnished, and this Commitment is subject to such further exceptions, if any, as may then
be deemed necessary.- Upon a conveyance or mortgage of the land, a certified copy of proper resolutions,
passed by the stockholders and directors of the party in title in conformity with the laws of the State of
{PR,"Enter State of foreign incorporation.",ST1,1}, authorizing the execution of the deed of conveyance
or mortgage should be furnished.

The certificate of authority of {PR,"Enter name of foreign Corporation.",ST1,2} to do business in Illinois,
issued by the Secretary of State, should be produced, and in default thereof, our policy will contain the
following exception:

"Consequences, if any, that may result because of the failure of the party in title to the estate or interest in
the land described in Schedule A to comply with the applicable ‘doing business’ laws of the State of
[linois."

CORPORATIONS: MISCELLANEOUS
Hospital: Hill-Burton Act

Rights of the United States of America and the State of Illinois, or either of them, to recover any public
funds advanced under the provisions of one or more of various federal statutes relating to health care or
the Illinois Hospital Construction Act.
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Municipal: Conveyance

Upon a conveyance or mortgage of the land, we should be supplied with satisfactory proof of compliance
with the provisions of the Illinois Compiled Statutes regarding sale or lease of land by a municipal
corporation, as well as a copy of the ordinance approving the conveyance of the land, and this
Commitment is subject to such further exceptions, if any, as may then be deemed necessary.

Not-for-Profit: Resolution

Upon a conveyance or mortgage of the land, a certified copy of proper resolutions passed by the members
and directors of the party in title authorizing the execution of the deed of conveyance or mortgage,
together with a properly certified copy of the bylaws of said corporation, should be furnished.

Religious: Resolution

Upon any conveyance or mortgage of said land, a certified copy of the bylaws and a resolution passed by
the members of the party in title authorizing the execution of the instrument of conveyance or mortgage
should be furnished, together with a certificate by the custodian of records establishing: (1) the names of
all person selected members of the board of trustees at the last election; (2) the form of notice for the
election; (3) the total number of members entitled to vote on corporate matters; (4) proper notice of the
meeting to consider the questions of conveying or mortgaging the land was given to all members; (5) the
number of members present at such meeting; and (6) the number of the "ayes" and "nays" voted on such
question.

University: Higher Education Act

Rights of the United States of America to recover any public funds advanced under the provision of the
Higher Education Facilities Act of 1963.

DECEDENTS
Deceased Joint Tenant

We should be supplied with satisfactory evidence establishing the death, the testacy or intestacy, the
status of tenancy at time of death, and the value of the estate of {PR,"Insert name of deceased joint tenant
here.",ST1,1}, deceased; and this commitment is subject to such further exceptions, if any, as may then be
deemed necessary.

General

A satisfactory table of the heirship and proof of the death, testacy or intestacy, and of the value of the
estate of {PR,"Enter name of deceased person.",ST1,1}, deceased, should be furnished, and this
Commitment is subject to such further exceptions, if any, as may then be deemed necessary.

Claims against the estate of {PR,"Enter name(s) of Decedent(s).",ST1,1}, deceased.

Federal and Illinois Estate Taxes that may be charged against the estate of {PR,"Enter name of deceased
person.",ST1,1}.

Statutory rights, powers, and duties of the personal representative of the decedent if and when appointed.
Miscellaneous

Proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1} County entitled Estate
of {PR,"Enter name of deceased person.",ST1,2}, deceased, under Case No. {PR,"Enter
casenumber.",ST1,3}.

Right of any person to demand formal proof of the will or to contest the will of {PR,"Enter name of
deceased person.",ST1,1}, deceased, within the time provided by the Probate Act.

Statutory rights of {PR,"Enter name of surviving spouse.",ST1,1}, surviving spouse of the decedent, to
renounce the will of deceased and take statutory share.

Power of sale conferred upon {PR,"Enter name of Executor.",ST1,1}, Executor, by terms of the will of
{PR,"Enter name of deceased person.",ST1,2}, deceased.
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Right, title and interest of {PR,"Enter names of person(s) taking under the will.",ST1,1}, devisee(s) under
the unproven will of {PR,"Enter the name of the deceased person.",ST1,2}, deceased.

Personal Representative Commitment

This Commitment is made on the assumption that title to the land is to be derived through a conveyance
by {PR,"Enter name of estate personal representative.",ST1,1}, the personal representative, pursuant to
the power of sale conferred under the last will and testament of {PR,"Enter name of
deceasedperson.”",ST1,2}, deceased.

If title is to be derived through a deed by one other than the personal representative of the estate of
{PR,"Enter name of deceased person.",ST1,1}, deceased, during the pendency of said proceeding, a
proper order should be entered divesting said personal representative of the rights and powers granted
under the Probate Act or an instrument of distribution and release should be recorded pursuant to the
Probate Act.

Sale: Court-Ordered Sale

Order entered on {PR,"Enter date of court order.",DT2,1}, in the proceeding entitled Estate of {PR,"Enter
name of deceased person.",ST1,2}, Deceased, Case No. {PR,"Enter case number.",ST1,3}, providing that
the land be sold as provided in said order.

Sale: Independent Representative

If the conveyance is to be made pursuant to the provisions of the Probate Act regarding sale by the
independent representative, the conveyance should so recite.

Sale: Power of Sale in Will

Any conveyance of the land by the personal representative should recite that it is executed pursuant to the
power and authority vested in the personal representative by the last will of {PR,"Enter name of deceased
person.",ST1,1}, deceased. In addition, the personal representative should file the bond required by the
Probate Act.

Sale: Purchaser’s Interest

Right, title, and interest of {PR,"Enter name of purchaser.",ST1,1}, purchaser of the land as disclosed by
court order entered in the proceedings entitled Estate of {PR,"Enter name of deceased person.",ST1,2},
Deceased, Case No. {PR,"Enter case number.",ST1,3}.

General (Wisconsin)

A satisfactory table of the heirship and proof of the death, testacy or intestacy, and of the value of the
estate of {PR,"Enter name of deceased person.",ST1,1}, deceased, should be furnished, and this
commitment is subject to such further exceptions, if any, as may then be deemed necessary.

Claims against the estate of {PR,"Enter name(s) of Decedent(s).",ST1,1}, deceased.

Federal and Wisconsin Estate Taxes, that may be charged against the estate of {PR,"Enter name of
deceased person.",ST1,1}.

Statutory rights, powers, and duties of the personal representative of the decedent if and when appointed.
MSU Decedents Exceptions

A satisfactory table of heirship and proof of the death, testacy and intestacy, and of the value of the estate
of {PR,"name of decedent",ST1,1}, deceased, should be furnished; and this commitment is subject to
such further exceptions, if any, as may then be deemed necessary.

Claims against the estate of {PR,"name of decedent",ST1,2}, deceased.
Federal and Illinois Estate Taxes, which may be charged against said estate.

Statutory rights, powers, and duties of the personal representative of said decedent, if and when
appointed.
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DEEDS

No Probate

Decedent*, owner of the property, died testate *, leaving a will filed with the * Circuit Clerk on *. In
connection therewith, the following is noted:

(A) A satisfactory table of the heirship and of the value of the estate of *, deceased, should be furnished,
and this commitment is subject to such further exceptions, if any, as may then be deemed necessary;

(B) Expenses of administration and claims against the estate of *, deceased;
(C) Federal and Illinois Estate Taxes, which may be charged against said estate;

(D) Statutory rights, powers, and duties of the personal representative of said decedent, if and when
appointed;

(E) Legacies created by the Will;
(F) If the property is to be conveyed by devisees under the will under the Illinois.

Small Estate Act, it will be necessary that such grantors execute a Personal Undertaking satisfactory to
ATG, a copy of which is furnished herewith.

Illinois Notary Requirements

Any document purporting to convey title to residential real property in Cook County, Illinois, must
comply with the requirements of the Illinois Notary Public Act (5 ILCS 312/1-101, et seq.), and,
specifically, the requirements of Section 3-102 of the Act requiring that a Notarial Record be made.

Chain of Title

Last Deed of Record: Warranty Deed dated *, and recorded *, as Document *, from *, grantor, to *,
grantee.

DISABLED PERSON

General (Wisconsin)

Proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1} County entitled Estate
of {PR,"Enter name of disabled person.",ST1,2}, a disabled person, under Case No. {PR,"Enter disabled
person’s case number.",ST1,3}.

Any conveyance of the land must be made by the guardian of the Estate of {PR,"Enter name of disabled
person.",ST1,1}, a disabled person, pursuant to a proper order entered in Case No. {PR,"Enter minor’s
case number.",ST1,2} and such conveyance should recite that the same is executed pursuant to a proper
order entered in Case No. {RP,2} ordering the conveyance and should recite therein the full consideration
for which it is given. In addition, the guardian should file any bond required by Section 880.13 of the
Wisconsin Statutes.

Statutory right, powers, and duties of the guardian of the Estate of {PR,"Enter name of
disabledperson.",ST1,1}, a disabled person.

General

Proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1} County entitled Estate
of {PR,"Enter name of disabled person.",ST1,2}, a disabled person, under Case No. {PR,"Enter disabled
person’s case number.",ST1,3}.

Any conveyance of the land must be made by the guardian of the Estate of {PR,"Enter name of disabled
person.",ST1,1}, a disabled person, pursuant to a proper order entered in Case No. {PR,"Enter minor’s
case number.",ST1,2} and such conveyance should recite that the same is executed pursuant to a proper
order entered in Case No. {RP,2} ordering the conveyance and should recite therein the full consideration
for which it is given. In addition, the guardian should file the bond required by the Probate Act.
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Statutory right, powers, and duties of the guardian of the Estate of {PR,"Enter name of disabled
person.",ST1,1}, a disabled person.

DIVORCE
Child Support: Lien

Child support judgment filed against {PR,"Insert name of person(s) who received judgment
here.",ST1,1}, in Case No. {PR,"Insert Case number here.",ST1,2} in the Circuit Court of {PR,"Insert
name of County here.",ST1,3} County, Illinois, a memorandum of which was recorded on {PR,"Insert
date the judgment was recorded here.",.DT2,4}, as Document No. {PR,"Insert Document number
here.",ST1,5}.

Dissolution: Proceedings

Dissolution of marriage proceedings filed by {PR,"Insert name of Plaintiff here.",ST1,1} against
{PR,"Insert name of Defendant here.",ST1,2} in the Circuit Court of {PR,"Insert name of County
here.",ST1,3} County as case {PR,"Insert Case number here.",ST1,4}.

NOTE: No examination of these proceedings has been made, and upon examination, this commitment,
and any policies committed for thereunder, shall be subject to such other and further exceptions as may
then be deemed necessary.

Wisconsin Child Support: Lien

Child support judgment filed against {PR,"Insert name of person(s) who received judgment
here.",ST1,1}, in Case No. {PR,"Insert Case number here.",ST1,2} in the Circuit Court of {PR,"Insert
name of County here.",ST1,3} County, Wisconsin, a memorandum of which was recorded on {PR,"Insert
date the judgment was recorded here.",DT2,4}, as Document No. {PR,"Insert Document number
here.",ST1,5}.

DOWNSTATE TRAIN
DTD LTD.
Encroachment: Adverse

Adverse encroachment of {PR,"what encroaches",ST1,1} from {adjoining property, public property}
from the {north, south} onto the subject property by approximately {PR,"how much encroaches",ST1,2}
feet as disclosed by survey dated * and prepared by *.

EASEMENTS
Dedicated Road (Wisconsin)

Rights of the public, the State of Wisconsin, and the municipality in and to so much of the land dedicated
for road purposes by instrument dated {PR,"Insert date of document.",DT2,1} and recorded {PR,"Insert
date of recording.",DT2,2} as Document No. {PR,"Insert Document number.",ST1,3}.

Drainage Easements
Rights of way for drainage ditches, feeders, laterals, and underground pipe or tile, if any.
Building Setback

A {PR,)"# of feet",ST1,1} foot building line from the {PR,"Front, back, or side",ST1,2} line of the
property as shown on the recorded plat of said subdivision.

Dedicated Road

Rights of the public, the State of Illinois, and the municipality in and to so much of the land dedicated for
road purposes by instrument dated {PR,"Insert date of document.",DT2,1}, and recorded {PR,"Insert date
ofrecording.",DT2,2}, as Document No. {PR,"Insert Document number.",ST1,3}.
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Insured Parcel 2

Terms, provisions, and conditions relating to the easement described as Parcel 2 contained in the
instrument creating such easement.

Rights of the adjoining owner or owners to the concurrent use of the easement described as Parcel 2.
Prescriptive: Party Driveway

A {PR,"Enter # of Feet",IN3,1}-foot party driveway located on the property described in Schedule A and
the land {PR,"Direction",ST1,2} and adjoining and all rights ensuing thereunder in favor of said
adjoining land.

Prescriptive: Party Wall

Rights of adjoining property owners in and to the {PR,"Direction",ST1,1} wall of the
{PR,"Improvement",ST1,2} located on the property described in Schedule A hereof.

Prescriptive: General

Easement in favor of the public and quasi-public utilities and the municipality over the {PR,"Enter
location here, i.e., North, South, East or West",ST1,1} and {PR,"Enter distance in feet here",IN3,2} feet
of the property as evidenced by poles, conduits, sewers, etc.

Standard Language

Easement for {PR,"Enter the purpose of the easement.",ST1,1} as set forth in {PR,"Describe the
document creating the easement.",ST1,2} dated {PR,"Enter the date of the easement.",DT2,3} and
recorded {PR,"Enter the date the easement was recorded.",DT2,4} as Document {PR,"Enter Document
number.",ST1,7}, from {PR,"Enter name(s) of person(s) granting easement.",.ST1,8} to {PR,"Enter
name(s) of person(s) receiving easement.",ST1,9}.

Termination: Senior Lienholder

The easement created by instrument dated {PR,"Enter date of document.",.DT2,1} and recorded
{PR,"Enter date document was recorded.",DT2,2} as Document No. {PR,"Enter Document
number.",ST1,3} was not executed by {PR,"Enter name of missing lender.",ST1,6} a senior lienholder on
the servient tenement. In the absence of such execution or other consent to the creation of the easement,
this commitment, and all policies issued pursuant hereto, shall be subject to the consequences of such
absence of lienholder execution or consent.

ENCROACHMENTS
Adjoining Land: Lot Line

A survey discloses an encroachment by {PR,"Describe the building or structure that is
encroaching.",ST1,1} located on the property to the {PR,"Enter direction (North, South, etc.) of
encroachment.",ST1,2} and adjoining onto the insured premises by approximately {PR,"Enter number of
feet of encroachment.",IN1,3} feet.

Insured Land: Building Line

A survey discloses an encroachment of the {PR,"Describe the encroaching structure.",ST1,1} over the
{PR,"Enter direction (North, South, etc.).",ST1,2} building line by {PR,"Enter number of feet of
encroachment.",IN1,3} feet.

Insured Land: Easement

A survey discloses that the {PR,"Describe the structure that is encroaching.",ST1,1} located upon the
insured premises encroaches onto the utility easement located on the {PR,"Enter direction (North, South,
etc.).",ST1,2} of the land by {PR,"Enter number of feet of the encroachment.",IN1,3} feet.
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Insured Land: Lot Line

A survey discloses that the {PR,"Describe the structure encroaching.",ST1,1} located upon the insured
premises encroaches upon the property {PR,"Enter direction (North, South, etc.) of
encroachment.",ST1,2} and adjoining by {PR,"Enter number of feet of encroachment.",IN1,3} feet.

ENVIRONMENTAL
General: Environmental Lien

Environmental lien filed by {PR,"Enter name of entity filing the environmental lien.",ST1,1} against
{PR,"Enter name of entity that environmental lien was filed against.",ST1,2} on {PR,"Enter date that
environmental lien was filed.",DT2,3} as Document No. {PR,"Enter environmental document
number.",ST1,4}, in the office of the Recorder of {PR,"Enter County where environmental lien was
recorded.",ST1,7} County, Illinois, in the sum of {PR,"Enter amount of environmental lien in dollars and
cents.",CU1,8}.

Wisconsin RPTA: Fact Exception

The fact, as disclosed by the liens recorded {PR,"Enter date of recording of environmental lien.",DT2,1},
as Document No. {PR,"Enter Document number of recorded environmental lien.",ST1,2}, in the Office of
the Register of Deeds of {PR,"Enter name of County where environmental lien was recorded.",ST1,5}
County, Wisconsin, that some violation of environmental protection laws may have or has occurred which
may affect the land.

Wisconsin General: Environmental Lien

Environmental lien filed by {PR,"Enter name of entity filing the environmental lien.",ST1,1} against
{PR,"Enter name of entity that environmental lien was filed against.",ST1,2} on {PR,"Enter date that
environmental lien was filed.",DT2,3} as Document No. {PR,"Enter environmental document
number.",ST1,4} in the office of the Register of Deeds of {PR,"Enter County where environmental lien
was recorded.",ST1,7} County, Wisconsin, in the sum of {PR,"Enter amount of environmental lien in
dollars and cents.",CU1,8}.

Wisconsin RPTA: RPTA Document

Environmental disclosure document for transfer of real property dated {PR,"Enter date environmental
document was created.",DT2,1}, and recorded {PR,"Enter date environmental document
wasrecorded.",DT2,2}, as Document No. {PR,"Enter environmental Document number.",ST1,3}, in the
Register of Deeds of {PR,"Enter name of County where environmental document was recorded.",ST1,6}
County, Wisconsin.

ESTATE
MEO
Mortgage Electronic Registration Systems (MERS)
Mortgage Electronic Registration Systems, Inc., acting solely as nominee for taxes.
The lien of taxes for the year 2008 and thereafter. P.IN.:
- First Installment 2008 taxes, in the amount of $*, have been paid.
- Second Installment 2008 taxes are not yet due or payable.
2009 General real estate taxes are not yet due or payable.
Plat

Easements for public utilities and drainage and building setback lines as shown on the Plat of
Subdivision. Covenants, Conditions, and Restrictions as shown on the Plat of Subdivision.
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PUD

This property is located in a planned unit development that has a homeowner’s association. Quarterly,
monthly, or yearly association dues are assessed. A letter from the association or management company
stating that all dues are paid and that all requirements have been met will be needed at closing.

Plat

Easements for public utilities and drainage and building setback lines as shown on the Plat of
Subdivision.

Covenants, Conditions, and Restrictions as shown on the Plat of Subdivision.

CHAIN OF TITLE *** We have searched the records of the Recorder of Deeds for a period in excess of
24 months from the date of this commitment and have confirmed that the current owners, Mark A.
Borders and Kimberly B. Borders, acquired title to the subject premises by Warranty Deed dated March
28,2001, and recorded April 10, 2001, as Document No.2001R0021911, in McHenry County, Illinois.

Chain

**CHAIN OF TITLE** We have searched the records of the Recorder of Deeds for a period in excess of
12 months from the date of this commitment and have confirmed that the current owner *, obtained title
to the subject property by Deed dated *, and recorded *, as Document No. *, in * County, Illinois.

EXCEPTIONS
Name Affidavit

Attorneys’ Title will require a Personal Name Affidavit executed by {PR,"Type Individual’s Full
Name",ST1,1}, and this Commitment remains subject to further such exceptions.

Supervisor’s Resolution

Building Lines as set by Board of Supervisors Resolution adopted June 6, 1966, and recorded in Book
2017 on page 13.

Monroe

Rights of the public, the municipality, and State of Illinois in and to that portion of the land taken or used
for roadway purposes, if any. Rights of the public or quasi-public utility companies in and to any portion
of the land used for utility purposes. Rights of way for drainage ditches, feeders, tiles and laterals, if any.

Subject to building lines, easements, and restrictions, if any, of record. No search has been made of the
coal, oil, gas or other mineral title, and our policy, if and when issued, will except the coal, oil, gas and
other mineral title, and all rights and easements in favor of the estate of said coal, oil, gas, and other
minerals.

NOTE FOR INFORMATION: The recording of any deed hereunder is contingent upon approval by
Department of Mapping and Platting of Monroe County, Illinois as to compliance with the Plat Act.

Metro East Office

Rights of the public, the State of Illinois, township, county, and the municipality in and to that part of the
land shown on Schedule A, taken, used, or dedicated for road or highway purposes. Rights of the public
or quasi-public utility companies in and to any portion of the land used for utility purposes. Tax liens
created by Special Area Ordinances not searched or insured. Rights of way for drainage ditches, feeders,
tiles, and laterals, if any. Subject to building lines, easements and restrictions, if any, of record.

Financing statements, if any, not certified to by abstracter. If any document referenced herein contains a
covenant, condition, or restriction, which violates 42 USC (c), such covenant, condition, or restriction, to
the extent of such violation, is hereby deleted.

Except coal, oil, gas, and other mineral title, and all rights and easements in favor of the estate of said
coal, oil, gas, and other minerals excepted or reserved in prior conveyances. NOTE: No search has been
made of the coal, oil, gas or other mineral title.
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NOTE FOR INFORMATION: Attention is directed to ordinance and regulations relating to connections,
charges, and liens for use of any public sewerage, water, or other utility system serving the land referred
to herein. We call your attention to the fact that all sewer and utility bills should be obtained from the
offices supplying the service. We indicate only recorded liens.

NOTE FOR INFORMATION: The recording of any deed hereunder is contingent upon approval by
Department of Mapping and Platting of {PR,"Type Name of County",ST1,1} County, Illinois, as to
compliance with the Plat Act.

St. Clair

Rights of the public, the municipality, and State of Illinois in and to that portion of the land taken or used
for roadway purposes, if any.

Rights of the public or quasi-public utility companies in and to any portion of the land used for utility
purposes.

Rights of way for drainage ditches, feeders, tiles, and laterals, if any.
Subject to building lines, easements, and restrictions, if any, of record.

No search has been made of the coal, oil, gas, or other mineral title, and our policy, if and when issued,
will except the coal, oil, gas, and other mineral title, and all rights and easements in favor of the estate of
said coal, oil, gas, and other minerals.

NOTE FOR INFORMATION: Attention is directed to ordinance and regulations relating to connections,
charges, and liens for use of any public sewerage, water, or other utility system serving the land referred
to herein. We call your attention to the fact that all sewer and utility bills should be obtained from the
offices supplying the service. We indicate only recorded liens.

NOTE FOR INFORMATION: The recording of any deed hereunder is contingent upon approval by
Department of Mapping and Platting of St. Clair County, Illinois, as to compliance with the Plat Act.

BUILDING SETBACK
Building Setback

A {PR,"Enter Number of feet",ST1,1} foot building line from the {PR,"Enter direction",ST1,2} line of
the property as shown on the Plat.

FORECLOSURE
Mortgage: Foreclosure Deed Interest (Wisconsin)

Right, title, and interest of {PR,"Enter name of person receiving deed.",ST1,1}, under a sheriff’s (judge’s)
deed dated {PR,"Enter date of deed.",DT2,2}, and recorded {PR,"Enter date deed was recorded.",DT2,3},
as Document No. {PR,"Enter Document number.",ST1,4} and issued pursuant to judgment of foreclosure
entered {PR,"Enter date judgment of foreclosure was entered.",DT2,7}, in the case filed by {PR,"Enter
name(s) of Plaintiff.",ST1,8}, and against {PR,"Enter name(s) of Defendant.",ST1,9}, in the Circuit Court
of {PR,"Enter name of County.",ST1,10} County, Wisconsin, Case No. {PR,"Enter case
number.",ST1,11}, and all persons claiming thereunder.

Post Lis Pendens

We have examined the proceeding in Case No.{PR,"Insert Case Number.",ST1,4} in the Circuit Court of
Peoria County, Illinois, to foreclose the lien recorded as Document {PR,"Insert Document
number.",ST1,4}, and note the following:

A. Right of any interested party to have set aside, modified or reversed the Judgments or orders entered in
said case;

B. Right of any party served by publication, or of any person claiming under said party to appear and be
heard in regard to the judgments and orders entered in said case within the time allowed by law;
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C. Right, if any, by reason of military service, or of any person interested in the subject matter of the
proceeding to redeem from the sale held pursuant to the judgment entered in said case within the time
permitted by the Soldiers’ and Sailors’ Civil Relief Act;

D. Right of the United States of America to redeem the land from any sale held pursuant to the judgment
by reason of any federal lien, which may presently or hereafter appear of record within the time permitted
by law;

E. Consequences of any failure to comply with the laws of the State of Illinois, which specify the
conditions under which the holder of the certificate of sale is entitled to obtain a Deed conveying title to
the land described in schedule C hereof;

F. Rights of the Purchaser of the land at a sale held pursuant to the judgment entered in said case, and of
all persons claiming thereunder; relative thereto, we note the right of Bank One, N.A., Purchaser of the
land at said sale. We find no certificate of sale of Record.

G. A proper Notice of foreclosure has been recorded as Document {PR,"Insert Document
number.",ST1,4};

H. Defects or additional information, if any;
None
Post Lis Pendens (Wisconsin)

We have examined the proceeding in Case No.{PR,"Insert Case Number.",ST1,4} in the Circuit Court of
{PR,"Name of County",ST1,4}, Wisconsin, to foreclose the lien recorded as Document {PR,"Insert
Document number.",ST1,4}, and note the following:

A. Right of any interested party to have set aside, modified, or reversed the judgments or orders entered in
said case;

B. Right of any party served by publication, or of any person claiming under said party to appear and be
heard in regard to the judgments and orders entered in said case within the time allowed by law;

C. Right, if any, by reason of military service, or of any person interested in the subject matter of the
proceeding to redeem from the sale held pursuant to the judgment entered in said case within the time
permitted by the Soldiers’ and Sailors’ Civil Relief Act;

D. Right of the United States of America to redeem the land from any sale held pursuant to the judgment
by reason of any federal lien, which may presently or hereafter appear of record within the time permitted
by law;

E. Consequences of any failure to comply with the laws of the State of Wisconsin, which specify the
conditions under which the purchaser is entitled to obtain a Deed conveying title to the land described in
schedule C hereof;

F. Rights of the Purchaser of the land at a sale held pursuant to the judgment entered in said case, and of
all persons claiming thereunder; {PR,"Name of Purchaser and any conditions of judgment",ST1,5}.

G. A proper Notice of Foreclosure has been recorded as Document {PR,"Insert Document
number.",ST1,4};

H. Defects or additional information, if any; {PR,"List any defects",ST1,6}
FORECLOSURE
Mortgage: Certificate of Sale Interest

Right, title, and interest of {PR,"Enter name of purchaser.",ST1,1}, under a certificate of sale dated
{PR,"Insert date of certificate of sale.",DT2,2}, and recorded {PR,"Insert date of recording.",DT2,3,} as
Document No. {PR,"Insert Document number.",ST1,4}, and issued pursuant to judgment of foreclosure
entered {PR,"Insert date of foreclosure judgment.",DT2,7} in the case filed by {PR,"Insert name(s) of
Plaintiff.",ST1,8}, and against {PR,"Insert name(s) of Defendant.",ST1,9}, in the Circuit Court of
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{PR,"Insert name of County.",ST1,10} County, Illinois, Case No. {PR,"Insert case number.",ST1,11},
and all persons claiming thereunder.

Mortgage: Foreclosure Deed Interest

Right, title, and interest of {PR,"Enter name of person receiving deed.",ST1,1}, under a sheriff’s (judge’s)
deed dated {PR,"Enter date of deed.",DT2,2}, and recorded {PR,"Enter date deed was recorded.",DT2,3},
as Document No. {PR,"Enter Document number.",ST1,4}, and issued pursuant to judgment of
foreclosure entered {PR,"Enter date judgment of foreclosure was entered.",DT2,7}, in the case filed by
{PR,"Enter name (s) of Plaintiff.",ST1,8}, and against {PR,"Enter name(s) of Defendant.",ST1,9}, in the
Circuit Court of {PR,"Enter name of County.",ST1,10} County, Illinois, Case No. {PR,"Enter case
number.",ST1,11}, and all persons claiming thereunder.

Mortgage: Minutes of Foreclosure

In order that we may insure title after completion of any proceeding brought to foreclose, the lien of the
mortgage/trust deed noted at Schedule B No. {PR,"Enter Schedule B foreclosed mortgage
ExceptionNo.",IN1,1} and recorded as Document No. {PR,"Enter foreclosed mortgage lien recorded
Documentnumber.",ST1,2}, we note the following and this commitment is subject to:

a. Our policy, when issued, will be subject to direct attack upon the judgments and orders entered in the
proceeding.

b. Our policy, when issued, will be subject to any right or asserted right of a creditor, trustee, or debtor in
possession in bankruptcy to avoid a transfer of title by sheriff’s deed or otherwise pursuant to Title 11
U.S.C.(Bankruptcy) or any creditor’s rights law or state insolvency law.

¢. Upon the filing of the complaint, a proper Notice of Foreclosure (Lis Pendens) under Section 151503 of
the Code of Civil Procedure must be recorded in the Recorder’s Office of {PR,"Enter name of County
where property is located.",ST1,3} County, Illinois. After July 1, 2008, for property located in Cook
County, a Certificate of Service must be simultancously recorded with the Notice of Foreclosure
affirming that a copy of the Notice was filed with the Department of Financial and Professional
Regulation. In addition, pursuant to Public Act 95-961, beginning January 1, 2009, for all residential
foreclosure actions filed, the plaintiff must attach the Homeowner Notice set forth in the Act to the
summons. The Homeowner Notice must be in at least 12 point type and in English and Spanish.

d. The following persons are necessary parties to any such proceeding:

(1) Mortgagor (or successor in interest), the record owner, as a party defendant. If a mortgagor is
deceased, the personal representative of the decedent, if one has been appointed, or a special
representative appointed on behalf of the decedent pursuant to 735 ILCS 5/13-209, must be
named as party defendant.

(2) Mortgagee (or successor in interest), as party plaintiff. e. The following persons must be made parties
defendant to the foreclosure if it is desired that the interests be barred by the proceeding:

(1) All parties acquiring rights in the premises subsequent to the date of this commitment and
prior to a recorded Notice of Foreclosure (Lis Pendens).

(2) Any person other than those herein named known to the Plaintiff or the Plaintiff’s attorney to
have or claim an interest in the premises.

(3) All persons in possession of any part of the premises in question and all persons whose rights
would be disclosed by an inspection of the premises.

(4) Second mortgagees, judgment lienors, etc., by reason of Exception No. {PR,"Enter Schedule
B Exception numbers of other lienors.",IN1,10}.

(5) United States of America by reason of Exception No. {PR,"Enter Schedule B Exception number for
tax lien, if appropriate.”,IN1,4}.

NOTE: Compliance should be had with the provisions of Section 2410 of the Federal Judicial Code, 28
U.S.C.A., and in connection therewith the following information is furnished:
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The Notice of tax lien noted at Exception No. {RP,4} was filed by the District Director of Internal
Revenue, at {PR,"Enter name of city where IRS office is located.",ST1,5}, Illinois, against {PR,"Enter
name of person against whom tax lien is made.",ST1,6} in the office of the Recorder of Deeds of
{PR,"Enter name of County where tax lien is recorded.",ST1,7} County, Illinois, on {PR,"Enter date
when tax lien was recorded.",DT2,8} as Document No.{PR,"Enter Document number of tax
lien.",ST1,9}.

NOTE: Attention is directed to the provisions in Section 2410 of the Federal Judicial Code requiring that
any action to foreclose a mortgage naming the United States as a party under the Section "must seek a
judicial sale." In the event a sale is not sought in the contemplated proceeding, such proceeding will not
affect the rights of the United States noted at Exception No. {RP,4} and the United States should not be
made party thereto. In addition, we note the consequences of liens, if any, in favor of the United States
that appear of record after the date of this Commitment.

NOTE: If it is known that any of the parties listed herein are deceased, their heirs, or devisees should be
made parties by name, if known, and, if unknown, by the name and description of "UNKNOW NHEIRS
OR DEVISEES OF" such deceased person or persons. If it is not known or cannot be ascertained whether
any of said necessary parties be living or dead, then such parties should be made parties by name, and
such persons as would be their heirs or devisees should also be made parties to the proceeding as
"UNKNOWN OWNERS." In this connection, we direct your attention to Section 2-413 of the Code of
Civil Procedure.

NOTE: In the event that there are any persons who are necessary parties to the contemplated proceeding,
but the names of such persons are unknown and unascertainable, then, and in that event only, such
persons should be made parties under the description of "UNKNOWN OWNERS," unless the contrary is
herein indicated.

NOTE: The proceeding will not affect the standard exceptions nor the exceptions noted in Schedule B at
Nos. *; and our policy, when issued, will be subject to such exceptions unless satisfactory disposition
thereof is otherwise made.

FORGERY
Forgery

Right, title, and interest of {PR,"grantor of deed recorded",ST1,1}, purported grantor in the deed recorded
{PR,"date of recording",ST1,2} as Document Number {PR,"document number",ST1,3}.

. NOTE: This exception maybe waived only by an ATG Staff Attorney.
HOMESTEAD
Spouse’s interest
Rights and interest of the spouse, if any, of title holder or person(s) taking title named in Schedule "A."

NOTE: The present marital status of the Grantors herein named must be disclosed in any subsequent
Deed of conveyance and/or Mortgage ATG is asked to insure, and their spouses, if any, must join in the
execution of said Instruments in order to release any homestead rights.

INSTALLMENT CONTRACT
Contract Terms

Terms, conditions, and covenants of installment contract (or agreement for Warranty Deed) between
{PR,"Enter name of Installment Contract Seller(s).",ST1,1} and {PR,"Enter name(s) of Installment
Contract Purchaser.",ST1,2}, dated {PR,"Enter date of Installment Contract.",DT2,3}, and recorded
{PR,"Enter date Installment Contract was recorded.",DT2,4} as Document {PR,"Enter Document
number.",ST1,7}.]

Contract Not Recorded
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Consequences, if any, by reason of the failure to record either the Agreement for Deed or a memorandum
thereof.

JUDGMENTS

L.L.C.

Possible Judgments

We find judgments, liens, and matters of record involving a person or persons whose names are similar to
{PR,"Enter name of possible judgment debtor",ST1,1}. Relative thereto, a Personal Information Affidavit
(ATG Form 3008) establishing the identity of the above described person must be supplied in order to
facilitate the exclusion, if possible, of those items.

Recorded Judgment

[Transcript][Certified copy][Memorandum] of judgment recorded on {PR,"Insert date judgment was
recorded here.",DT2,1} as Document No. {PR,"Insert Document number here.",ST1,2}, for judgment
rendered on {PR,"Insert date of judgment here.",DT2,5}, in the {PR,"Insert name of court (circuit,
appellate, etc.) here.",ST1,6} court of {PR,"Insert name of County here.",ST1,7} County, in favor of
{PR,"Insert name(s) of winning person(s) here.",ST1,8} against {PR,"Insert name(s) of losing person(s)
here.",ST1,9}, in the amount of {PR,"Insert amount of judgment here in dollars and cents.",CU1,10}.

Series L.L.C.

Terms, provisions, and limitations of the certificate of designation and Operating Agreement of
{PR,"Name of series LLC",ST1,1}, a series of an Illinois limited liability company. The Articles of
Organization and the Operating Agreement establishing the limited liability company of {PR,"name of
master LLC",ST1,2}, an Illinois limited liability company, together with all amendments thereto, properly
identified in writing by all of the members as being the terms and provisions of the articles and agreement
under which the limited liability company acquired and holds title or held title should be furnished and
this commitment is subject to such further exceptions, if any, as may then be deemed necessary. The
certificate of designation and Operating Agreement establishing {PR,"name of seriesLLC",ST1,3},
should be furnished; and this Commitment is subject to such further exceptions, if any, as may then be
deemed necessary. A Certificate of Good Standing for {PR,"name of master LLC",ST1,4}, issued by the
Secretary of State, should be produced, and in default thereof, the final policy or policies will contain the
following exception: "Consequences, if any, that may result by reason of the failure of the party in title to
the estate or interest in the land described in Schedule A to comply with the applicable "doing business"
laws of the State of Illinois." Upon a conveyance or mortgage of the land, a certified copy of the proper
resolutions authorizing the execution or mortgage by {PR,"name of series LLC",ST1,5}, a series of an
[linois limited liability company, should be produced to ATG for examination, and this Commitment,
and any Policies committed for thereunder, are subject to such further exceptions as may then be deemed
necessary.

General (Wisconsin)

Terms, provisions, and limitations of the Articles of Organization and Operating Agreement for
{PR,"Enter name of Limited Liability Company.",ST1,1}, a limited liability company.

The Articles of Organization and the Operating Agreement establishing the limited liability company of
{PR,"Enter name of Limited Liability Company.",ST1,1} together with all amendments thereto, properly
identified in writing by all the members as being the terms and provisions of the articles and agreement
under which the limited liability company acquired and holds title or held title, should be furnished and
this commitment is subject to such further exceptions, if any, as may then be deemed necessary.

A Certificate of Good Standing issued by the Department of Financial Institutions should be produced,
and in default thereof, the final policy or policies will contain the following exception:

"Consequences, if any, that may result by reason of the failure of the party in title to the estate or interest
in the land described in Schedule A to comply with the applicable ‘doing business’ laws of the State of
Wisconsin."
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Upon a conveyance or mortgage of the land, a certified copy of the proper resolutions authorizing the
execution of the deed or mortgage by {PR,"Enter the name of the Limited Liability Company.",ST1,1}, a
Wisconsin limited liability company, should be produced to ATG for examination, and this commitment,
and any policies committed for thereunder, are subject to such further exceptions as may then be deemed
necessary.

General (Illinois)

Terms, provisions and limitations of the Articles of Organization and Operating Agreement for
{PR,"name of LLC",ST1,1}, an Illinois limited liability company.

The Articles of Organization and the Operating Agreement establishing the limited liability company of
{PR,"name of LLC",ST1,2}, together with all amendments thereto, properly identified in writing by all
the members as being the terms and provisions of the articles and agreement under which the limited
liability company acquired and holds title or held title, should be furnished; and this Commitment is
subject to such further exceptions, if any, as may then be deemed necessary.

A Certificate of Good Standing issued by the Secretary of State should be produced, and in default
thereof, the final policy or policies will contain the following exception:

"Consequences, if any, that may result by reason of the failure of the party in title to the estate or interest
in the land described in Schedule A to comply with the applicable ‘doing business’ laws of the State of
Mlinois."

Upon a conveyance or mortgage of the land, a certified copy of the proper resolutions authorizing the
execution of the deed or mortgage by {PR,"name of LLC",ST1,3}, an Illinois limited liability company,
should be produced to ATG for examination, and this commitment, and any policies committed fort
hereunder, are subject to such further exceptions as may then be deemed necessary.

Foreign L.L.C.

The following exceptions will appear on all policies issued pursuant to this commitment except to the
extent the same are cleared to ATG’s satisfaction.

A certified copy of the Articles of Organization and the Operating Agreement, if any, of {PR,"Enter the
Name of the Foreign L.L.C.",ST1,1} should be furnished for examination, and this commitment shall be
subject to such further exceptions as may then be deemed necessary.

Terms, provisions, and limitations of the Articles of Organization and the Operating Agreement of
{RP,1}, a limited liability company of the state of {PR, "Enter the State where Foreign L.L.C. was
formed",ST1,2}.

Upon a conveyance or mortgage of the land, ATG must be furnished with a certified copy of proper
resolutions, passed by the members and managers of the party in title, in conformity with the laws of the
State of {RP,2}, authorizing the execution of the deed of conveyance or mortgage of the land; and

The certificate of authority of {RP,1}, to do business in Illinois issued by the Secretary of State must be
furnished to ATG for examination, and in default thereof, the final policy or policies will contain the
following exception:

"Consequences, if any, that may result by reason of the failure of the party in title to the estate or interest
in the land described in Schedule A to comply with the applicable ‘doing business’ laws of the State of
Mlinois."

LEASEHOLDS
Unrecorded Easements, Covenants, etc.

Subject to any unrecorded easements, covenants, conditions or restrictions, as well as any building line
restrictions not of record.

NOTE: This exception will be waived by either of the following:

Page 14-30 ATG REsource® User Manual
© ATG (5/15)



(a) copy of an existing survey with an affidavit of no new improvements, which shall be submitted to
ATG; or

(b) Affidavit in Lieu of Survey, which shall be submitted to ATG. If neither is submitted to ATG, this
exception will not be waived and will remain on the final title policy.

Recorded Lease

Memorandum of Lease dated {PR,"Insert date of lease agreement here.",DT2,1} and recorded
{PR,"Insert date the lease agreement was recorded here.",DT2,2}, as Document {PR,"Insert Document
number here.",ST1,5} by and between {PR,"Insert name(s) of Lessor.",ST1,6,}, Lessor and {PR,"Insert
name(s) of Lessee here.",ST1,7},Lessee.

Subordination of Lease

Subordination Agreement dated {PR,"Insert date of subordination agreement here.",DT2,1} and recorded
{PR,"Insert date the subordination agreement was recorded here.",DT2,2} as Document {PR,"Insert
Document number here.",.ST1,5}, made by {PR,"Insert name(s) of persons making agreement
here.",ST1,6}, and given to {PR,"Insert name(s) of persons receiving agreement here.",ST1,7}.

Unrecorded Leases

Existing unrecorded leases and tenancies and all rights thereunder of the lessees and tenants and of any
person claiming by, through, or under the lessees.

LIBRARY

MERS

Mortgage Electronic Registration Systems, Inc., acting solely as nominee for
LIEN/LIS PENDENS

Minutes of Foreclosure - Mechanics’ Lien

In order that we may insure title after completion of any proceeding brought to foreclose a mechanics’
lien in favor of *, we note the following and this commitment is subject to:

a. Our policy when issued will be subject to direct attack upon the judgments and orders entered in the
proceeding.

b. Our policy, when issued, will be subject to any right or asserted right of a creditor, trustee, or debtor in
possession in bankruptcy to avoid a transfer of title by sheriff’s deed or otherwise pursuant to Title 11
U.S.C.(Bankruptcy) or any creditor’s rights law or state insolvency law.

c. Upon the filing of the complaint, a proper Lis Pendens under Section 2-1901 of the Code of Civil
Procedure must be recorded in the Recorder’s Office of * County, Illinois.

d. The following persons are necessary parties to any such proceeding:
(1) * (or successor in interest) as party plaintiff.
(2) *, the record owner(s), as party/ies defendant.

e. The following persons must be made parties defendant to the foreclosure if it is desired that their
interests be barred by the proceeding:

(1) All parties acquiring rights in the premises subsequent to the date of this commitment and
prior to a recorded Lis Pendens.

(2) Any person other than those herein named known to the Plaintiff or the Plaintiff’s attorney to
have or claim an interest in the premises.

(3) All persons in possession of any part of the premises in question and all persons whose rights
would be disclosed by an inspection of the premises.

(4) * by reason of exceptions *, inclusive.
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(5) All persons in the chain of contracts between the plaintiff and the owner(s), and all persons
who have or may assert liens under the Illinois Mechanics’ Lien Act (770 ILCS 60/0.01, et seq.)
against the land.

NOTE: If it is known that any of the parties listed herein are deceased, their heirs or devisees should be
made parties by name, if known, and, if unknown, by the name and description of "UNKNOWNHEIRS
OR DEVISEES OF" such deceased person or persons. If it is not known or cannot be ascertained whether
any of said necessary parties be living or dead, then such parties should be made parties by name, and
such persons as would be their heirs or devisees should also be made parties to the proceeding as
"UNKNOWN OWNERS." In this connection, we direct your attention to Section2-413 of the Code of
Civil Procedure.

NOTE: In the event that there are any persons whose claims or interests are not disclosed by a document
recorded at the time a proper lis pendens under Section 2-1901 of the Code of Civil Procedure has been
recorded, such persons should be named and made parties under the description "UNKNOWN
NECESSARY PARTIES." In this connection, we direct your attention to Section 2-413 of the Code of
Civil Procedure.

NOTE: In the event that there are any persons who are necessary parties to the contemplated proceeding,
but the names of such persons are unknown and unascertainable, then, and in that event only, such
persons should be made parties under the description of "UNKNOWN OWNERS," unless the contrary is
herein indicated.

NOTE: The proceeding will not affect the standard exceptions nor the exceptions noted in Schedule B at
* inclusive; and our policy, when issued, will be subject to such exceptions unless satisfactory
disposition thereof is otherwise made.

General Lien Exception

Notice of {PR,"Liens: Enter the type of lien (e.g., ‘Illinois Income Tax’):",ST1,1} lien in favor of
{PR,"Liens: Enter the entity who filed the lien:",ST1,3} and against {PR,"Liens: Enter the entity against
whom the lien was filed:",ST1,2} in the sum of {PR,"Liens: Enter the amount of the lien:",CU1,4}, and
recorded on {PR,"Liens: Enter the recording date of the lien:",DT2,5}, as Document Number {PR,"Liens:
Enter the document number of the recorded lien:",ST1,6}.

Mechanic’s Liens

Mechanics’ lien filed by {PR,"Insert name of person or company filing the lien here.",ST1,1} against
{PR,"Insert the person(s) against whom the lien was filed here.",ST1,2} on {PR,"Insert the date the lien
was filed here.",DT2,3}, as Document No. {PR,"Insert the Document number here.",ST1,6} in the office
of the Recorder of {PR,"Insert name of the county where the lien was recorded here.",ST1,7} County,
Ilinois, in the sum of {PR,"Insert the amount of the lien here.",CU1,8}.

Proceedings Examination

NOTE: No examination of these proceedings has been made, and upon examination, this commitment,
and any policies committed for thereunder, shall be subject to such other and further exceptions as may
then be deemed necessary.

Proceedings: Lis Pendens

Lis Pendens Notice dated {PR,"Insert date of lis pendens here.",DT2,1} filed by {PR,"Insert name of
person(s) filing the lis pendens here.",ST1,2} against {PR,"Insert name(s) of persons receiving the lis
pendens here.",ST1,3} in Case No. {PR,"Insert case number here.",ST1,4} in the Circuit Court of
{PR,"Insert name of County here.",ST1,5} County, Illinois, and recorded on {PR,"Insert date of recording
here.",DT2,6}, as Document No. {PR,"Insert Document number here.",ST1,9}.

NOTE: No examination of these proceedings has been made, and upon examination, this commitment,
and any policies committed for thereunder, shall be subject to such other and further exceptions as may
then be deemed necessary.
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General Lien Exception (Wisconsin)

Notice of {PR,"Liens: Enter the type of lien (e.g., ‘Wisconsin Income Tax’):",ST1,1} lien in favor of
{PR,"Liens: Enter the entity who filed the lien:",ST1,3} and against {PR,"Liens: Enter the entity against
whom the lien was filed:",ST1,2} in the sum of {PR,"Liens: Enter the amount of the lien:",CU1,4}, and
recorded on {PR,"Liens: Enter the recording date of the lien:",DT2,5}, as Document Number {PR,"Liens:
Enter the document number of the recorded lien:",ST1,6}.

Mechanics’ Liens (Wisconsin)

Mechanics’ lien filed by {PR,"Insert name of person or company filing the lien here.",ST1,1} against
{PR,"Insert the person(s) against whom the lien was filed here.",ST1,2} on {PR,"Insert the date the lien
was filed here.",DT2,3}, as Document Number {PR,"Insert the Document number here.",ST1,6}, in the
office of the Register of {PR,"Insert name of the county where the lien was recorded here.",ST1,7}
County, Wisconsin, in the sum of {PR,"Insert the amount of the lien here.",CU1,8}.

Building Code Violation

Lis Pendens dated {PR,"Enter date of Lis Pendens notice:",DT2,1}, and recorded {PR,"Enter date Lis
Pendens Notice was recorded:",DT2,2}, as Document Number {PR,"Enter document number of recorded
Lis Pendens notice",ST1,3}, entitled {PR,"Enter Plaintiff’s name on Lis Pendens Notice:",ST1,4} v.
{PR,"Enter Defendant’s name on Lis Pendens Notice:",ST1,5}, Case No. {PR,"Enter Case Number on
Lis Pendens Notice:",ST1,6}, in the Circuit Court of {PR,"Enter County of pending court
proceeding:",ST1,7}.

Note: We have not made an examination of these proceedings, and this commitment, and any policies
committed for thereunder, are subject to such further exceptions as may be deemed necessary.

The fact, as evidenced by the notice recorded as Document Number {RP,3}, that a violation of any law,
ordinance, or governmental regulation (including but not limited to building and zoning laws, ordinances,
or regulations) restricting, regulating, prohibiting, or relating to (i) the occupancy, use, or enjoyment of
the land; (ii) the character, dimensions, or location of any improvement now or hereafter erected on the
land; (iii) a separation in ownership or a change in the dimensions or area of the land or any parcel of
which the land is or was a part, has, or may have occurred.

Proceedings: Lis Pendens (Wisconsin)

Lis Pendens Notice, dated {PR,"Insert date of lis pendens here.",DT2,1}, filed by {PR,"Insert name of
person(s) filing the lis pendens here.",ST1,2} against {PR,"Insert name(s) of persons receiving the lis
pendens here.",ST1,3} in Case No. {PR,"Insert case number here.",ST1,4}, in the Circuit Court of
{PR,"Insert name of County here.",ST1,5} County, Wisconsin, and recorded on {PR,"Insert date of
recording here.",DT2,6}, as Document No. {PR,"Insert Document number here.",ST1,9}.

NOTE: No examination of these proceedings has been made and, upon examination, this commitment,
and any policies committed for thereunder, shall be subject to such other and further exceptions as may
then be deemed necessary.

METRO EAST OFFICE
Subdivision Restriction, Building Line, Easement
Restriction contained, dated*, and recorded* as Document No. *.
A * foot building line, running along the * line of said lot, as shown in the Plat of Subdivision.
A * foot easement, running along the * line of said lot, as shown in the Plat of Subdivision.
Exceptions for Construction Loan Policy
Rights or claims of parties in possession not shown by the public records.

Encroachments, overlaps, boundary line disputes, and any matters that would be disclosed by an accurate
survey and inspection of the premises. Easements, or claims of easements, not shown by the public
records. Taxes or special assessments that are not shown as existing liens by the public records.
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Deed of Conveyance

Execution of deed of conveyance from {PR,"Name of Grantor",ST1,1} to {PR,"Name of
Grantee",ST1,2},

MINOR’S ESTATES
General (Wisconsin)

Proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1} County entitled Estate
of {PR,"Enter name of minor.",ST1,2}, a minor, under Case No. {PR,"Enter minor’s case
number.",ST1,3}.

Any conveyance of the land must be made by the guardian of the Estate of {PR,"Enter name of
minor.",ST1,1}, a minor, pursuant to a proper order entered in Case No. {PR,"Enter minor’s case
number.",ST1,2} and such conveyance should recite that the same is executed pursuant to a proper order
entered in Case No. {RP,2}, ordering the conveyance and should recite therein the full consideration for
which it is given. In addition, the guardian should file any bond required by the court under Section
880.13 of the Wisconsin statutes.

Statutory right, powers, and duties of the guardian of the Estate of {PR,"Enter name of minor.",ST1,1}, a
minor.

General

Proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1} County entitled Estate
of {PR,"Enter name of minor.",ST1,2}, a minor, under Case No. {PR,"Enter minor’s case
number.",ST1,3}.

Any conveyance of the land must be made by the guardian of the Estate of {PR,"Enter name of
minor.",ST1,1}, a minor, pursuant to a proper order entered in Case No. {PR,"Enter minor’s case
number.",ST1,2} and such conveyance should recite that the same is executed pursuant to a proper order
entered in Case No. {RP,2} ordering the conveyance and should recite therein the full consideration for
which it is given. In addition, the guardian should file the bond required by the Probate Act.

Statutory right, powers, and duties of the guardian of the Estate of {PR,"Enter name of minor.",ST1,1}, a
minor.

MISCELLANEOUS
1099

Pursuant to the Tax Reform Act of 1986; Title 1, Subtitle C; Section 1521 requires the Settlement Agent
to report real estate transactions. Relative thereto, we note the following and require:

A. We must be furnished at closing with the tax identification of the recipients of any or all of the net
proceeds of the transaction.

B. Failure to comply will result in a 20 percent holdback to be deposited with the Internal Revenue
Service pursuant to the aforesaid act.

Cover Date

This commitment should be updated to cover the recording date of the {PR,"Enter name of the recorded
document",ST1,1}, and this commitment is subject to such further exceptions as may then be deemed
necessary.

Break in Chain of Title

{PR,"Enter name of recipient of wild deed.",ST1,1} obtained title by mesne (intervening) conveyances
from {PR,"Enter name of grantor in wild deed.",ST1,2}. We find no title in {RP,2}. This should be
explained, and this commitment, and any policies committed for thereunder, shall be subject to such
further exceptions as may then be deemed necessary.

Page 14-34 ATG REsource® User Manual
© ATG (5/15)



Policy: Duplicate Policy

This duplicate policy is issued to replace Policy No. {PR,"Insert lost or destroyed policy
numberhere.",ST1,1}, that was lost or destroyed. It is understood that this duplicate policy evidences the
liability of Attorneys’ Title Guaranty Fund, Inc., under its original policy and that such liability is not
increased nor diminished by reason of issuance of this duplicate policy.

Schedule B Part 11
SCHEDULE B, PART II

In addition to the matters set forth in Part I of this schedule, the title to the estate or interest described or
referred to in Schedule A is subject to the following matters, but ATG insures that such matters are
subordinate to the lien or charge of the mortgage upon said estate or interest:

Mortgage dated {PR,"Enter date of mortgage.",DT2,7}, and recorded {PR,"Enter mortgage recording
date.",DT2,7}, as Document No. {PR,"Enter recorded mortgage document number.",ST1,6}, executed by
{PR,"What are the borrowers name(s)?",ST1,6} and given to {PR,"Enter name of existing
lender.",ST1,5} to secure a note in the amount of {PR,"Enter existing mortgage amount.",CU1,7}, and
such other sums as provided therein.

Agent Fee

Effective September 1, 2003, and pursuant to the Amendment to the Title Insurance Act, a Fee of $3.00
will be added to each policy issued and listed on the HUD-1 as an Illinois Title Insurance Agent
Registration Fee.

Section 3607 USC

(but omitting any such covenant or restriction based on race, color, religion, sex, handicap, familial status
or national origin unless and only to the extent that said covenant (A) is exempt under Chapter 42, Section
3607 of the United States Code or (B) relates to handicap but does not discriminate against handicapped
persons)

Spouse

Rights and interest of the spouse, if any, of title holder or person(s) taking title named in Schedule A.
Note: The present marital status of the grantors herein named must be disclosed in any subsequent deed of
conveyance and/or mortgage ATG is asked to insure, and their spouses, if any, must join in the execution
of said instruments in order to release any homestead rights.

Policy Tax

Pursuant to the Illinois Title Insurance Act (215 ILCS 155/1, et seq.), a fee of $3.00 is imposed for each
policy issued by a title insurance agent. This fee will be charged to the party or parties ordering the title
insurance policy or policies.

Forgery

Right, title, and interest of {PR,"Name of Grantor(s) in deed less than 12 months 0ld",ST1,1}, purported
grantor in the deed recorded {PR,"Date deed was recorded",DT2,2}, as Document No. {PR,"Document
No. of deed",ST1,3}.

Note: This exception may be waived only with approval from an ATG staff attorney
MOBILE HOME
Mobile Home: Commitment

ATG must be provided with the following information in order to ascertain if a mobile home or any other
component housing unit is an integral part of the land:

(a) Whether ownership of both the mobile home or component housing unit and the land are in
the same person;
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(b) Whether there is an intention to dedicate the mobile home or component housing unit for the
exclusive purpose of a permanently located dwelling area;

(c) Whether the motor vehicle registration of the mobile home or component housing unit has
been properly cancelled;

(d) Whether the mobile home or component housing unit is being taxed in conjunction with the
land as a single parcel of real property;

(e) Whether the permanent affixation of the mobile home or component housing unit to the land
has been fully effected. This affixation entails, among other factors, the following actions:

(1) removal of axles and wheels from the mobile home or component housing unit;
(2) setting of the mobile home or component housing unit upon a permanent foundation;

(3) connection of the mobile home or component housing unit to a sewer system and
public utilities;

(4) compliance with any other statutory requirements.

(f) Whether any lien, security interest, or encumbrance affecting the mobile home or component
housing unit and shown in the title registration, bill of sale, or certificate of sale, has been
properly cancelled,

(g) A U.C.C. Financing Statement search;

(h) The effect of applicable U.C.C. state law in regard to an out-of-state purchase of a mobile
home or component housing unit.

MORTGAGE
Assignment of Mortgage

Assignment of Mortgage from {PR,"Enter name of original lender",ST1,1} to {PR,"Enter name of lender
receiving assignment.",ST1,2} dated {PR,"Enter the date of the assignment",DT2,5}, and recorded
{PR,"Enter recording date of assignment",DT2,5}, as Document No. {PR,"Enter Document number of
Assignment.",ST1,3}, which assigns the Mortgage recorded as Document No. {PR,"Enter Document No
of assigned Mortgage",ST1,4}.

Assignment of Rents

Assignment of Rents dated {PR,"Enter date of Assignment of Rents.",DT2,1} and recorded {PR,"Enter
date Assignment of Rents was recorded.",DT2,2} as Document No. {PR,"Enter recorded Document
number of Assignment of Rents.",ST1,5} executed by {PR,"Enter name(s) of person granting the
Assignment of Rents.",ST1,6} and given to {PR,"Enter name of lender receiving the Assignment of
Rents.",ST1,7}.

Financing Statement

Financing Statement (UCC-1) dated {PR,"Enter date of UCC statement.",DT2,1}, and recorded
{PR,"Enter date the UCC statement was recorded.",DT2,2}, as Document No. {PR,"Enter recorded
Document number of the UCC statement.",ST1,3}, made by {PR,"Enter name(s) of person giving the
UCCstatement.",ST1,6}, as Debtor, and given to {PR,"Enter name(s) of lender/entity receiving the
UCCstatement.",ST1,7}, as Secured Party.

Mortgage Signing

All parties in title or taking title must execute the mortgage that ATG is being asked to insure. If any party
in title does not execute said mortgage, lender will take subject to the outstanding ownership interest of
said non-executing party.
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Subordination Agreement

Subordination Agreement dated {PR,"Enter date of Subordination Agreement.",DT2,1}, and recorded
{PR,"Enter date the Subordination Agreement was recorded.",DT2,2}, as Document No. {PR,"Enter
recorded Document number of agreement.",ST1,5}, made by {PR,"Enter name(s) of person/entity giving
theSubordination.",ST1,6} and given to {PR,"Enter the name(s) of person/entity receiving
Subordination.",ST1,7}, which subordinates the Mortgage recorded as Document No.{PR,"Doc No for
affected Mtg",ST1,6}.

Trust Deed

Trust Deed dated {PR,"Enter date of Trust Deed.",DT2,1}, and recorded {PR,"Enter date the Trust Deed
was recorded.",DT2,2}, as Document No. {PR,"Enter recorded Document number.",ST1,5} executed by
{PR,"Enter name(s) of person granting the Trust Deed.",ST1,6} and given to {PR,"Enter the name(s) of
the lender receiving the Trust Deed.",ST1,7} to secure a note in the amount of {PR,"Enter the dollar
amount of the Trust Deed.",CU1,8}, and such other sums as provided therein.

Mortgage (WFAC)

Mortgage (with future advance clause), dated {PR,"Date of Mortgage",DT2,1} and recorded {PR,"Date
ofRecording",DT2,2}, as Document No. {PR,"Recorded Document No.",ST1,3}, executed by
{PR,"Names ofMortgagors",ST1,4}, and given to {PR,"Name of Mortgagee",ST1,5}, to secure a note in
the amount of {PR," Amount of Mortgage",CU1,6}, and such other sums as provided therein.

Titleholder’s Mortgage

Mortgage dated {PR,"Enter Date of Mortgage",DT2,1}, and recorded {PR,"Enter date mortgage was
recorded",DT2,2}, as Document No. {PR,"Enter Document No. of mortgage",ST1,3}, executed by
{DB,CommitPolicy,CurrentHolders,NO}, and given to {PR,"Enter Name of mortgagee",ST1,5}, to
secure a note in the amount of {PR,"Enter amount of mortgage",CU1,6}, and such other sums as provided
therein.

Existing Mortgage

Mortgage dated {PR,"Enter Date of Mortgage",DT2,1}, and recorded {PR,"Enter date mortgage was
recorded",DT2,2}, as Document No. {PR,"Enter Document No. of mortgage",ST1,3}, executed by
{PR,"Enter name(s) of Mortgagor(s)",ST1,4}, and given to {PR,"Enter Name of mortgagee",ST1,5}, to
secure a note in the amount of {PR,"Enter amount of mortgage",CU1,6}, and such other sums as provided
therein.

New Mortgage

Mortgage dated {PR,"Date of Mortgage",DT2,1}, and recorded {PR,"Date of Recording",DT2,2}, as
Document No. {PR,"Document Number",ST1,3}, executed by {DB,CommitPolicy,MortBorrower,NO},
and given to {DB,CommitPolicy,Mortlnsured,NO}, to secure a note in the amount of
{DB,Main,LoanAmount,CU1}, and such other sums as provided therein.

Revolving Line of Credit

Revolving Line of Credit Mortgage dated {PR,"Enter Date of Mortgage",DT2,1}, and recorded
{PR,"Enter date mortgage was recorded",DT2,2}, as Document No. {PR,"Enter Document No. of
mortgage",ST1,3}, executed by {PR,"Enter name(s) of Mortgagor(s)",ST1,4}, and given to {PR,"Enter
Name of mortgagee",ST1,5}, to secure a note in the amount of {PR,"Enter amount of mortgage",CU1,6},
and such other sums as provided therein.

Modification or Extension Agreement

Subject to a Modification and Extension of Mortgage Agreement dated {PR,"Enter date of Modification
or Extension Agreement".DT2,1}, and recorded on {PR,"Enter date Modification or Extension
Recorded",DT2,2}, as Document No. {PR,"Type Document Number",ST1,3}. Said Agreement modifies
and/or extends the mortgage dated {PR,"Enter date of Original Mortgage",DT2,8}, and recorded
{PR,"Enter Recording date of OriginalMortgage",DT2,5}, as Document No. {PR,"Type Document
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Number of Original Mortgage",ST1,6}, from {PR,"TypeMortgagor(s)",ST1,7} to {PR,"Type
Mortgagee",ST1,8}.

New Second Mortgage

Mortgage dated {PR,"Date of Mortgage",DT2,3}, and recorded {PR,"Date Mortgage was
recorded",DT2,3}, as Document No. {PR,"Document  number",ST1,3}, executed by
{DB,CommitPolicy,MortBorrower,NO}, and given to {DB,CommitPolicy,Mortlnsured2,NO}, to secure
a note in the amount of {DB,Main,LoanAmount2,CU1}, and other such sums as provided therein.

MERS (Champaign)
Mortgage Electronic Registration Systems, Inc., acting solely as nominee for MORTGAGE EXCEPT
Modification

Modification of Mortgage dated {PR,"Dated",DT2,2} and recorded {PR,"recorded date",DT2,2} as
Document No. {PR,"document number",ST1,3}, between {PR,"Morgagee",ST1,4} and
{PR,"Bank",ST1,5}, relating to Mortgage Document No. {PR,"Mortgage Document Number",ST1,6}.

MUNICIPALITIES
Addison

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by THE CITY OF ADDISON. As of the date of this commitment, Addison tax rate is $2.50 per
$1,000.00, payable by the Buyer before closing. All Deeds presented to ATG for recording must have the
appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the Municipality, together
with the applicable transfer declaration or exemption form.

Note: If Property is exempt from stamps, a $25.00 exemption fee is required.
Aurora

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by THE CITY OF AURORA. As of the date of this commitment, Aurora tax rate is $3.00 per
$1,000.00, payable by the Seller before closing. All Deeds presented to ATG for recording must have the
appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the Municipality, together
with the applicable transfer declaration or exemption form.

Note: If Property is exempt from stamps, a $25.00 exemption fee is required.
Bartlett

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the VILLAGE OF BARTLETT. As of the date of this commitment, Bartlett tax rate is $3.00
per $1,000.00, payable by the Seller before closing. All Deeds presented to ATG for recording must have
the appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the Municipality,
together with the applicable transfer declaration or exemption form. The town of Bartlett requires the
water bill be paid prior to closing.

Bensenville
The town of Bensenville requires a property inspection prior to closing.
Berwyn

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the TOWN OF BERWYN. As of the date of this commitment, Berwyn tax rate is $10.00 per
$1,000.00, payable by the Seller before closing. All Deeds presented to ATG for recording must have the
appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the Municipality, together
with the applicable transfer declaration or exemption form. The town of Berwyn also requires a
Certificate of Occupancy and requires the water bill be paid prior to closing.

Note: If Property is exempt from stamps, a $25.00 exemption fee is required.
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Bolingbrook

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the VILLAGE OF BOLINGBROOK. As of the date of this commitment, Bolingbrook tax
rate is $3.75 per $1,000.00, payable by the Buyer and Seller before closing. All Deeds presented to ATG
for recording must have the appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by
the Municipality, together with the applicable transfer declaration or exemption form.

Note: If Property is exempt from stamps, a $25.00 exemption fee is required.
Buffalo Grove

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the VILLAGE OF BUFFALO GROVE. As of the date of this commitment, Buffalo Grove
tax rate is $3.00 per $1,000.00 payable by the Seller before closing. All Deeds presented to ATG for
recording must have the appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the
Municipality, together with the applicable transfer declaration or exemption form.

Note: If Property is exempt from stamps, a $25.00 exemption fee is required.
Carol Stream

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the VILLAGE OF CAROL STREAM. As of the date of this commitment, Carol Stream tax
rate is $3.00 per $1,000.00, payable by the Seller before closing. All Deeds presented to ATG for
recording must have the appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the
Municipality, together with the applicable transfer declaration or exemption form.

Cicero

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the VILLAGE OF CICERO. As of the date of this commitment, Cicero tax rate is $10.00
per $1,000.00, payable by the Seller before closing. All Deeds presented to ATG for recording must have
the appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the Municipality,
together with the applicable transfer declaration or exemption form. The town of Cicero requires the
water bill be paid prior to closing.

NOTE: If property is exempt from stamps, a $25.00 exemption fee is required.
Des Plaines

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the VILLAGE OF DES PLAINES. As of the date of this commitment, Des Plaines tax rate
is $2.00 per $1,000.00, payable by the Seller before closing. All Deeds presented to ATG for recording
must have the appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the
Municipality, together with the applicable transfer declaration or exemption form.

Elgin

No fee due City of Elgin. All money due City of Elgin must be paid in full before issuance of Elgin
Transfer Stamps.

Elk Grove

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the VILLAGE OF ELK GROVE. As of the date of this commitment, Elk Grove tax rate is
$3.00 per $1,000.00, payable by the Seller before closing. All Deeds presented to ATG for recording must
have the appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the Municipality,
together with the applicable transfer declaration or exemption form. NOTE: If Property is exempt from
stamps, a $25.00 exemption fee is required.
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Elmhurst

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the CITY OF ELMHURST. As of the date of this commitment, Elmhurst tax rate is $1.50
per $1,000.00, payable by the Seller before closing. All Deeds presented to ATG for recording must have
the appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the Municipality,
together with the applicable transfer declaration or exemption form.

Elmwood Park

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the VILLAGE OF ELMWOOD PARK. As of the date of this commitment, Elmwood Park
tax rate is $5.00 per $1,000.00, payable by the Seller before closing. All Deeds presented to ATG for
recording must have the appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the
Municipality, together with the applicable transfer declaration or exemption form.

NOTE: If Property is exempt from stamps, a $25.00 exemption fee is required.
Elmwood Park also requires a property inspection prior to closing.
Glen Ellyn

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the VILLAGE GLEN ELLYN. As of the date of this commitment, Glen Ellyn tax rate is
$3.00 per $1,000.00, payable by the Seller before closing. All Deeds presented to ATG for recording must
have the appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the Municipality,
together with the applicable transfer declaration or exemption form.

NOTE: If Property is exempt from stamps, a $25.00 exemption fee is required.
Evanston

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the VILLAGE OF EVANSTON. As of the date of this commitment, Evanston tax rate is
$5.00 per $1,000.00, payable by the Seller before closing. All Deeds presented to ATG for recording must
have the appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the Municipality,
together with the applicable transfer declaration or exemption form.

NOTE: If Property is exempt from stamps, a $25.00 exemption fee is required.
Franklin Park

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the TOWN OF FRANKLIN PARK. As of the date of this commitment, Franklin Park is
$25.00 or more, depending on type of property, payable by the seller.

NOTE: If property is exempt from stamps, a $25.00 exemption fee is required.
Hanover Park

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the VILLAGE OF HANOVER PARK. As of the date of this commitment, Hanover Park tax
rate is $3.00 per $1,000.00, payable by the Seller before closing. All Deeds presented to ATG for
recording must have the appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the
Municipality, together with the applicable transfer declaration or exemption form.

NOTE: If Property is exempt from stamps, a $25.00 exemption fee is required.
Harwood Heights

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the VILLAGE OF HARWOOD HEIGHTS. As of the date of this commitment, Harwood
Heights’ tax rate is $10.00 per $1,000.00, payable by the Buyer before closing. All Deeds presented to
ATG for recording must have the appropriate transfer tax stamps affixed thereto, or be marked
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"EXEMPT" by the Municipality, together with the applicable transfer declaration or exemption form. The
Village of Harwood Heights also requires a property inspection prior to closing.

NOTE: If Property is exempt from stamps, a $25.00 exemption fee is required.
Hoffman Estates

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the VILLAGE OF HOFFMAN ESTATES. As of the date of this commitment, Hoffman
Estates tax rate is $3.00 per $1,000.00 payable by the Seller before closing. All Deeds presented to ATG
for recording must have the appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by
the Municipality, together with the applicable transfer declaration or exemption form.

NOTE: If Property is exempt from stamps, a $10.00 exemption fee is required.
Joliet

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by THE CITY OF JOLIET. As of the date of this commitment, Joliet tax rate is $3.00 per
$1,000.00, payable by the Seller before closing. All Deeds presented to ATG for recording must have the
appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the Municipality, together
with the applicable transfer declaration or exemption form.

Note: If Property is exempt from stamps, a $25.00 exemption fee is required.
Maywood

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the VILLAGE OF MAYWOOD. As of the date of this commitment, Maywood tax rate is
$4.00 per $1,000.00, payable by the Seller before closing. All Deeds presented to ATG for recording must
have the appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the Municipality,
together with the applicable transfer declaration or exemption form.

Morton Grove

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the VILLAGE OF MORTON GROVE. As of the date of this commitment, Morton Grove
tax rate is $3.00 per $1,000.00, payable by the Seller before closing. All Deeds presented to ATG for
recording must have the appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the
Municipality, together with the applicable transfer declaration or exemption form.

Mount Prospect

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the VILLAGE OF MOUNT PROSPECT. As of the date of this commitment, Mount
Prospect tax rate is $3.00 per $1,000.00, payable by the Buyer before closing. All Deeds presented to
ATG for recording must have the appropriate transfer tax stamps affixed thereto, or be marked
"EXEMPT" by the Municipality, together with the applicable transfer declaration or exemption form.

The City of Mount Prospect also requires any outstanding water bills to be paid prior to closing.
Naperville

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the CITY OF NAPERVILLE. As of the date of this commitment, Naperville tax rate is
$3.00 per $1,000.00, payable by the Buyer before closing. All Deeds presented to ATG for recording
must have the appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the
Municipality, together with the applicable transfer declaration or exemption form.

NOTE: If property is exempt from stamps, a $25.00 exemption fee is required.
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Niles

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the VILLAGE OF NILES. As of the date of this commitment, Niles tax rate is $3.00 per
$1,000.00, payable by the Buyer before closing. All Deeds presented to ATG for recording must have the
appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the Municipality, together
with the applicable transfer declaration or exemption form. The village of Niles also requires a Certificate
of Occupancy prior to closing.

NOTE: If property is exempt from stamps, a $25.00 exemption fee is required.
Oak Park

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the VILLAGE OF OAK PARK. As of the date of this commitment, Oak Park tax rate is
$8.00 per $1,000.00, payable by the Seller before closing. All Deeds presented to ATG for recording must
have the appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the Municipality,
together with the applicable transfer declaration or exemption form.

NOTE: If property is exempt from stamps, a $25.00 exemption fee is required.
Park Ridge

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the City of Park Ridge. As of the date of this commitment, Park Ridge transfer tax is $2.00
per $1,000.00, payable by the Seller before closing. The declaration form should be submitted at least five
(5) business days before closing. The City of Park Ridge also requires a property inspection prior to
closing.

River Forest

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the VILLAGE OF RIVER FOREST. As of the date of this commitment, River Forest tax
rate is $.50 per $1,000.00, payable by the Seller before closing. All Deeds presented to ATG for recording
must have the appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the
Municipality, together with the applicable transfer declaration or exemption form. River Forest also
requires a property inspection prior to closing.

River Grove

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the VILLAGE OF RIVER GROVE. As of the date of this commitment, River Grove tax
rate is $50.00, payable by the Seller before closing.

The Village of River Grove requires mandatory inspection and review of the original deed or document of
transfer regarding property located within the Village. In addition, the Village of River Grove mandates
that all title reports reflect the requirement of obtaining a transfer stamp on the original deed or document
of transfer. Section 5 of the ordinance states, "Any person, firm or corporation convicted of participating
in a sale or transfer of real estate in violation of this ordinance shall be fined not less than $500.00 for
each offense."

Rolling Meadows

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the TOWN OF ROLLING MEADOWS. As of the date of this commitment, Rolling
Meadows tax rate is $3.00 per $1,000.00, payable by the Seller before closing. All Deeds presented to
ATG for recording must have the appropriate transfer tax stamps affixed thereto, or be marked
"EXEMPT" by the Municipality, together with the applicable transfer declaration or exemption form.

NOTE: If property is exempt from stamps, a $25.00 exemption fee is required.
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Romeoville

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by THE CITY OF ROMEOVILLE. As of the date of this commitment, Romeoville tax rate is
$3.50 per $1,000.00, payable by the Buyer before closing. All Deeds presented to ATGATG for recording
must have the appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the
Municipality, together with the applicable transfer declaration or exemption form.

Note: If Property is exempt from stamps, a $25.00 exemption fee is required.
Schaumburg

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the VILLAGE OF SCHAUMBURG. As of the date of this commitment, Schaumburg tax
rate is $1.00per $1,000.00 payable by the Seller before closing. All Deeds presented to ATG for recording
must have the appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the
Municipality, together with the applicable transfer declaration or exemption form.

NOTE: If property is exempt from stamps, a $25.00 exemption fee is required.
Skokie

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the TOWN OF SKOKIE. As of the date of this commitment, Skokie tax rate is $3.00 per
$1,000.00, payable by the Seller before closing. All Deeds presented to ATG for recording must have the
appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the Municipality, together
with the applicable transfer declaration or exemption form.

NOTE: If property is exempt from stamps, a $25.00 exemption fee is required.
Stone Park

By Stone Park Municipal Ordinance, a transfer tax has been imposed upon the sale of real property
located within the municipality; therefore, all deeds presented to this company for recording must have
the appropriate transfer tax stamps affixed thereto, or be marked "exempt" by the municipality, together
with the applicable Transfer Declaration or Exemption form.

NOTE: The Stone Park Transfer Tax rate is $2.00 per $500.00.
Streamwood

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the VILLAGE OF STREAMWOOD. As of the date of this commitment, Streamwood tax
rate is $3.00 per $1,000.00, payable by the Seller before closing. All Deeds presented to ATG for
recording must have the appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the
Municipality, together with the applicable transfer declaration or exemption form.

NOTE: If property is exempt from stamps, a $25.00 exemption fee is required.
Wheaton: General

Note for Information: The land described in Schedule A lies within the corporate limits of the City of
Wheaton. The land is subject to real estate transfer tax of $2.50 per $1,000.00 of consideration. The
transfer tax is the responsibility of the Buyer according to ordinance and should be affixed to the deed
prior to closing.

Note for Information: Pursuant to City of Wheaton Ordinance 193, the Seller must pay the water bill
current to closing in order for Purchaser to obtain the City of Wheaton transfer tax stamp.

Wheaton Tax

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by THE CITY OF WHEATON. As of the date of this commitment, Wheaton tax rate is $2.50
per $1,000.00, payable by the Buyer before closing. All Deeds presented to ATG for recording must have
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the appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the Municipality,
together with the applicable transfer declaration or exemption form.

Note: If Property is exempt from stamps, a $25.00 exemption fee is required.
Wheeling Transfer Certificate

Compliance must be made with Section 15.38 of the Wheeling Municipal Code regarding the issuance of
a Real Estate Transfer Certificate prior to the recording of a Deed of Conveyance.

Woodridge

The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer
tax levied by the VILLAGE OF WOODRIDGE. As of the date of this commitment, Woodridge tax rate is
$2.50 per $1,000.00, payable by the Seller before closing. All Deeds presented to ATG for recording must
have the appropriate transfer tax stamps affixed thereto, or be marked "EXEMPT" by the Municipality,
together with the applicable transfer declaration or exemption form.

NOTE: If property is exempt from stamps, a $25.00 exemption fee is required.

Note: If Property is exempt from stamps, a $25.00 exemption fee is required.
MUNICIPALITY

Chicago: Water and Zoning

By ordinance of the City of Chicago, the recording or filing of any deed or other instrument of
conveyance is subject to prior water and zoning certification. Relative thereto, all deeds submitted to
ATG for recording must be accompanied by the appropriate transfer tax and declaration.

Chicago: Building Registration

Pursuant to Chapter 13.10 of the Municipal Code of Chicago, if the building on the land contains four or
more residential units, a Certificate of Registration, or a receipt from the Department of Buildings,
showing that the building being transferred has been registered with the City of Chicago, must be attached
to the transfer tax declaration.

Inspection

By ordinance of the City/Village of {DB,Property,City,NO}, the recording or filing of any deed or other
instrument of conveyance is subject to prior approval by an appropriate officer of the municipality for
property within the municipality limits. Relative thereto, all deeds submitted to ATG for recording must
be accompanied by the appropriate certification or exemption.

Tax

By ordinance of the City/Village of {DB,Property,City,NO}, the recording or filing of any deed or other
instrument of conveyance is subject to real estate transfer taxes imposed by the municipality for property
located within the municipality imposed. Relative thereto, all deeds submitted to ATG for recording must
be accompanied by the appropriate transfer tax and declaration.

Transfer Tax Exemption

Any instrument conveying the subject property that is exempt from the transfer tax must have the
appropriate municipal transfer tax form, transfer tax stamp, if required, and grantor/grantee statement,
with the appropriate exemption language, affixed to the instrument prior to recording.

NLT BELVIDERE
Requirements
a) Warranty Deed from {PR,"seller’s name",ST1,1} to {PR,"buyer’s name",ST1,2}.

b) Mortgage from {PR,"buyer’s name",ST1,3} to {PR,"lender name",ST1,4} to secure a debt in the
amount of {PR,"loan amount",CU1,5}.
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¢) Payment and release of the mortgage recorded as Document No. {PR,"doc number",IN1,6}
Condominium: Commitment 4

Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers,
stating that there are no unpaid assessment liens arising by reason of the nonpayment of assessments as
per the Condominium Declaration.

NLT ROCKFORD: EXCEPTIONS
Setback/Easement

A {PR,"distance in feet of Building setback",ST1,1}-foot building setback line from the {PR,"direction of
setbackline",ST1,2} line of the property, and a {PR,"distance in feet of easement",ST1,3}-foot line from
the {PR,"direction of easement",ST1,4} line of the property, for the purpose of a utility easement, as
disclosed on said recorded Plat.

Restrictions/Setback Generic
Restrictions, set-backs, and easements according to public record.
Deed of Conveyance

{PR,"Enter type of Deed (Warranty, Quitclaim, etc.).",ST1,6} Deed, dated {PR,"Enter date of
Deed.",DT2,1}, and recorded {PR,"Enter date the Deed was recorded.",DT2,2}, as Document No.
{PR,"Enter recorded Document number.",ST1,5}, executed by {PR,"Enter name(s) of person granting
theDeed.",ST1,6}, and given to {PR,"Enter the name(s) of the person receiving the Deed.",ST1,7}.

Tract Search Disclaimer

Disclaimer: This Chain of Title alone may not be used as the basis for the issuance of an ATG
commitment or policy. The liability of Attorney’s Title Guaranty Fund, Inc., in connection with this
search report is limited to actual damages arising out of an error contained herein but in no event shall
said liability exceed {PR,"amount charged for search",CUI,1}.

Lis Pendens

Lis Pendens Notice dated {PR,"Insert date of lis pendens here.",DT2,1} filed by {PR,"Insert name of
person(s) filing the lis pendens here.",.ST1,2} against {PR,"Insert name(s) of persons receiving the lis
pendens here.",ST1,3} in Case No. {PR,"Insert case number here.",ST1,4} in the Circuit Court of
{PR,"Insert name of County here.",ST1,5} County, Illinois, and recorded on {PR,"Insert date of recording
here.",DT2,6}, as Document No. {PR,"Insert Document number here.",ST1,9}.

Mortgage

Mortgage dated {PR,"Date of Mortgage",DT2,7}, and recorded {PR,"Date mortgage was
recorded",DT2,6}, as Document No. {PR,"Document No. of mortgage",ST1,3}, from {PR,"Name of
borrower(s)",ST1,4}, given to {PR,"Name of lender",ST1,5}, its successors and/or assigns, to secure a
debt in the amount of {PR,"Mortgageamount",CU1,6}, and other such sums as provided therein.

Real Estate Taxes
Taxes for the year {PR,"Year of taxes NOT paid",ST1,1} and thereafter:

First installment of {PR,"Year of 1st installment ",IN1,8} taxes, in the amount of {PR,"amount of 1st
installment",CU1,3}, is {PR,"Current status of 1st installment of taxes: PAID, etc.",ST1,4} and due
6/4/10;

Second installment of {PR,"Year of 2nd installment",IN1,8} taxes, in the amount of {PR,"amount of 2
installment",CU1,6}, is {PR,"Current status of 2nd installment: PAID, etc.",ST1,7} and due 9/3/10;

Totaling {PR,"Total of 1st & 2nd Installment",CU1,8}.
2008 and prior years taxes appear to be paid in full.
Taxes for the year 2010 are not yet due or payable.
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PIN: {DB,Property, TaxID,NO}
Restrictions

Provisions detailed in Covenants, Conditions, and Restrictions for {PR,"Subdivision name",ST1,1},
which document was dated {PR,"date of restrictions",DT2,2}, and recorded {PR,"date restrictions were
recorded",DT2,3}, as Document No. {PR,"Document No. of restrictions",ST1,4}; but omitting therefrom
any covenant or restriction based on race, color, religion, sex, handicap, familial status, or national origin.

Judgment: Same Name

We find judgments, liens, and matters of record involving a person or persons whose names are similar to
{PR,"Enter name of possible judgment debtor",ST1,1}. Relative thereto, a Personal Information Affidavit
(ATG Form 3008) establishing the identity of the above described person must be supplied in order to
facilitate the exclusion, if possible, of those items.

Judgment

Judgment rendered on {PR,"Insert date of judgment here",DT2,1} in the {PR,"Insert name of court
(circuit, appellate, etc.) here",ST1,2} Court of {PR,"Insert name of county here",ST1,3} County, in favor
of {PR,"insert name(s) of winning person(s) here",ST1,4} against {PR,"insert name(s) of losing person(s)
here",ST1,5}, in the amount of {PR,"insert amount of judgment here in dollars and cents",CU1,6}.

Agreement for Deed: New

Consequences, if any, by reason of failure to record either the Agreement for Deed or a memorandum
thereof.

Agreement for Deed: Close-Out Recorded

Terms and conditions of that Agreement for Deed, dated {PR,"date of AG D",DT2,1}, and recorded on
{PR,"date AGD was recorded",DT2,2}, as Document No. {PR,"Document No. of AG D",ST1,3}.

Agreement for Deed: Close-Out Unrecorded

Terms and Conditions of an unrecorded Agreement for Deed, dated {PR,"Date of AG D",DT2,1}, by and
between {DB,SellerInfo,Name1First, NO} {DB,SellerInfo,NameI MILNO}
{DB,SellerInfo,NamelExt,NO} and {DB,SellerInfo,Name2First,NO} {DB,SellerInfo,Name2MI,NO}
{DB,SellerInfo,Name2Last,NO}, as contract seller(s) and {DB,BuyerInfo,NamelFirst,NO}
{DB,BuyerInfo,Name1MI,NO} {DB,BuyerIlnfo,NamelLast,NO} and {DB,BuyerInfo,Name2First,NO}
{DB,BuyerInfo,Name2MI,NO} {DB,Buyerlnfo,Name2Last,NO}, as contract purchaser.

Real Estate Taxes: Sold

{PR,"which installment or both are sold",ST1,1} installment(s) of the {PR,"Year of taxes sold",ST1,2}
taxes have been sold and are NOT redeemed.

Memo of Agreement for Deed

Memorandum for Recording of Agreement for Deed, dated {PR,"Enter date of Deed.",DT2,1}, and
recorded {PR,"Enter date the Deed was recorded.",DT2,2}, as Document No. {PR,"Enter recorded
Document number.",ST1,5}, executed by {PR,"Enter name(s) of person granting the Deed.",ST1,6}, as
Contract Seller(s), and given to {PR,"Enter the name(s) of the person receiving the Deed.",ST1,7}, as
Contract Buyer(s).

Later Date Text

Attached is a list of items filed in the Recorder’s Office as of {PR,"Last effective date",DT2,1}, the date
of our last search.

Dissolution of Marriage Case

Dissolution of marriage proceedings filed by {PR,"Insert name of Plaintiff here.",ST1,1} against
{PR,"Insert name of Defendant here.",ST1,2} in the Circuit Court of {PR,"Insert name of County
here.",ST1,3} County as Case No. {PR,"Insert Case number here.",ST1,4}.
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NOTE: No examination of these proceedings has been made, and upon such examination, this
commitment, and any policies committed for thereunder, shall be subject to such other and further
exceptions as may then be deemed necessary.

Corporation Dissolved

{PR,"Enter name of dissolved Illinois corporation",ST1,1}, an Illinois corporation, was dissolved on
{PR,"Enter date of dissolution of Illinois corporation",DT2,2}. We note the following with respect thereto
and this Commitment is subject to the following exceptions:

(1) Rights of the creditors of said corporation, including the United States of America;

(2) Right, title, and interest of the stockholders/members of said corporation and those claiming under
them.

(3) Franchise tax in favor of the State of Illinois.
Tax: City Ordinance Transfer Tax

By {PR,"Name of City",ST1,1} municipal ordinance, a transfer tax has been imposed upon the sale of
Real Property located within the municipality. Therefore, all deeds presented to this company for
recording must have the appropriate transfer tax stamps affixed thereto, or be marked EXEMPT by the
municipality, together with the applicable Transfer Declaration or Exemption Form.

NOTE: Certain municipalities have requirements that must be met prior to the issuance of the aforesaid
transfer tax stamps. Relative thereto, said municipality must be contacted as to their requirements prior to
the purchase of any revenue stamps.

Condominium Setback/Easement

Setbacks and Easements according to {PR,"name of original plat",ST1,1}, recorded {PR,"date original
plat recorded",DT2,2}, as Document No.{PR,"Document No. of original Plat",ST1,3}.

Setbacks and Easements according to {PR,"Name of Condo Plat",ST1,4}, recorded {PR,"date condo plat
was recorded",DT2,5}, as Document No. {PR,"Document No. of Condo Plat",ST1,6}.

Environmental Disclosure

Environmental disclosure document for transfer of real property, dated {PR,"Date of
EnvironmentalDisclosure",DT2,1}, and recorded {PR,"Date Environment Disclosure was
recorded",DT2,2}, as Document No. {PR,"Doc No. of Environment Disclosure",ST1,3}.

Construction Commitment Exception

ATG must be provided with properly executed sworn contractors’ statements, sub-contractors’
statements, and final lien waivers, along with proof of proper disbursements of any loan proceeds used for
the improvement of the land, or the policy or policies, when issued, will be subject to the following
exceptions:

"(a). Any lien, or right to a lien, for services, labor, or materials, heretofore or hereafter furnished,
imposed by law, and not shown by the public records.

"(b). Consequences of the failure of the lender to pay out properly the whole or any part of the loan
secured by the mortgage described in Schedule A as affecting: (i) the validity of the lien of the mortgage;
and (ii) the priority of the lien of the mortgage over any other right, claim, lien, or encumbrance that has
or may become superior to the lien of the mortgage before the disbursement of the entire proceeds of the
loan."

Lake Summerset Rest: Winnebago

{PR,"Number of feet for Setback",ST1,1} foot Building Setback line from the {PR,"Direction of the
setbackline",ST1,2} line of the property, as designated upon said recorded Plat.

Easement contained in the Corrected Final Plat No. 2 of Lake Summerset reserved for and granted to
Commonwealth Edison Company, Illinois Telephone Company, and Mid-Illinois Gas Company and their
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respective successors and assigns within the area of Lake Summerset. Assigned to Otter Creek Lake
Utility District by a document recorded July 5, 1978, as Document No. 1461483 found on Microfilm No.
78-18-1078.

Provisions contained in the Corrected Final Plat No. 2 of Lake Summerset, dated September 16, 1969,
and recorded September 25, 1969, in Book 32 of Plats on page 262. NOTE: A breach violation of the
above noted restrictions will not cause a forfeiture or reversion of title.

Declaration of covenants and restrictions, dated April 30, 1969, and recorded May 7, 1969, as Document
No.1211783, found on Microfilm No. 69-09-0319, together with provisions for assessments and liens.

Right of First Refusal contained in declaration of covenants and restrictions, dated April 30, 1969, and
recorded May 7, 1969, as Document No. 1211783, found on Microfilm No. 1211783, for particulars of
which we refer to the public records.

Easements contained in declarations of covenants and restrictions, dated April 30, 1969, and recorded
May 7,1969, as Document No. 1211783, found on Microfilm No. 69-09-0319, for particulars of which we
refer to the public records. Assigned to Otter Creek Lake Utility District by Document recorded July 5,
1978, as Document No.1461483, found on Microfilm No. 78-18-1078.

Easement created by grant dated March 29, 1978, and recorded May 10, 1978, as Document No.
1311901, found on Microfilm No. 73-11-0344, made by the Cosmopolitan National Bank of Chicago, as
Trustee, under Trust Agreement dated August 1, 1969, and known as Trust No. 18600, to Boise Cascade
Home and Land Corporation and Lake Summerset Utilities Corporation. Assigned to Otter Creek Lake
Utility District by document recorded July 5, 1978, as Document No. 1461483, found on Microfilm No.
78-18-1078.

Interest of Lake Summerset Association, Inc., in all oil, all other minerals of every kind and description,
and all air rights in and upon premises in questions under deed dated April 30, 1973, and recorded May
10, 1973, as Document No. 1311906, found on Microfilm No. 73-11-0383, made by the Cosmopolitan
National Bank of Chicago, not personally but as Trustee under the provisions of a Trust Agreement, dated
August 1, 1969, and known as Trust No. 18600, and under deed dated April 20, 1973, and recorded May
10, 1973, as Document No. 1311907, found on Microfilm No. 73-11-0385, made by Boise Cascade Home
and Land Corporation, and interest created by virtue of instrument filed May 16, 1973, as Document No.
1312293, found on Microfilm No. 73-11-1153. Assigned to Otter Creek Lake Utility District by a
document recorded July 5, 1978, as Document No. 1461483, found on Microfilm No. 78-18-1078.

Declaration of Restrictions, Lake Summerset Subdivision, Stephenson and Winnebago Counties, Illinois,
1999 amended Declaration of Restrictions, recorded December 18, 1998, as Document No. 9880054.

Declaration: No Will No Probate

A satisfactory table of the heirship and proof of the death, testacy or intestacy, and of the value of the
estate of {PR,"Name of decedant",ST1,1}, deceased, should be furnished, and this Commitment is subject
to such further exceptions, if any, as may then be deemed necessary.

Claims against the estate of {RP,1}, deceased.

Federal and Illinois Estate Taxes that may be charged against the estate of {RP,1}.

Statutory rights, powers, and duties of the personal representative of the decedent, if and when appointed.
Mortgage with Subordination

Mortgage dated {PR,"Date of Mortgage",DT2,7}, and recorded {PR,"Date mortgage was
recorded",DT2,6}, as Document No. {PR,"Document No. of mortgage",ST1,3}, from {PR,"Name of
borrower(s)",ST1,4} given to {PR,"Name of lender",ST1,5}, its successors and/or assigns, to secure a
debt in the amount of {PR,"Mortgageamount",CU1,6}, and other such sums as provided therein. This
mortgage was subordinated to the above listed mortgage by an agreement dated {PR,"Date of
Subordination",DT2,7}, and recorded {PR,"date subordination wasrecorded",DT2,8}, as Document No.
{PR,"Document No. of Subordination",ST1,9}.
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Annexation Agreement

Provisions detailed in an Annexation Agreement dated {PR,"date of agreement",DT2,2}, and recorded
{PR,"date agreement was recorded",DT2,3}, as Document No. {PR,"Document No. of
agreement",ST1,4}.

Power of Attorney

Power of Attorney, dated {PR,"Date of POA",DT2,1}, and recorded {PR,"Date POA was
recorded",DT2,2}, as Document No. {PR,"Doc. No. of POA",ST1,3}, from {PR,"Grantor of
POA",ST1,4} to {PR,"Grantee of POA",ST1,5}.

Assignment of Rents

Assignment of Rents, dated {PR,"Date of RENTS",DT2,7}, and recorded {PR,"Date RENTS was
recorded",DT2,6}, as Document No. {PR,"Document No. of RENTS",ST1,3}, from {PR,"Name of
borrower(s)",ST1,4} given to {PR,"Name of lender",ST1,5}, its successors and/or assigns.

Flood Letter

Provisions detailed in a flood letter dated {PR,"date of flood letter",DT2,2}, and recorded {PR,"date flood
letter wasrecorded",DT2,3}, as Document No. {PR,"Document No. of flood letter",ST1,4}.

Restrictions on Warranty Deed

Covenants, Conditions, and Restrictions for {PR,"Subdivision name",ST1,1}, detailed on Warranty deed
dated {PR,"date of deed restrictions",DT2,2}, and recorded {PR,"date deed restrictions were
recorded",DT2,3}, as Document No. {PR,"Document No. of deed restricitons",ST1,4}.

Name Search

At the request of the applicant, we have made a search for judgments, liens, and other matters against the
following named persons and find none at this date, which would adversely affect title to the premises in
question unless shown elsewhere herein:

Condominium (PUD): Homeowners Association

We must be furnished a letter from the {PR,"Name of Condo (PUD) association",ST1,1} Homeowner’s
Association reciting that there are no outstanding balances nor liens by reason of the non-payment of
special and annual assessments. Said letter must include both annual and special assessments through the
month of closing. Letters not containing that language will not be acceptable to waive the aforesaid
exception.

Notice

Provisions detailed in a Notice dated {PR,"Date of notice",DT2,1}, and recorded {PR,"Date notice
wasrecorded",DT2,2}, as Document No. {PR,"Document No. of Notice",ST1,3}.

Real Estate Taxes: Ogle
Taxes for the year {PR,"Year of taxes NOT paid",ST1,1} and thereafter:

First installment of {PR,"Year of Ist installment ",IN1,8} taxes, in the amount of {PR,"amount of 1st
installment",CU1,3}is {PR,"Current status of 1st installment of taxes: PAID, etc.",ST1,4} and due
6/04/10;

Second inst. of {PR,"Year of 2nd installment",IN1,8} taxes in the amount of {PR,"amount of
2ndinstallment",CU1,6} is {PR,"Current status of 2nd installment: PAID, etc.",ST1,7} and due 9/03/08;

Totaling {PR,"Total of 1st & 2nd Installment",CU1,8}.
2008 and prior years taxes appear to be paid in full.
2010 taxes are not yet due or payable.

PIN: {DB,Property,TaxID,NO}
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Mortgage with Assignment

Mortgage dated {PR,"Date of Mortgage",DT2,7}, and recorded {PR,'Date mortgage was
recorded",DT2,6}, as Document No. {PR,"Document No. of mortgage",ST1,3} from {PR,"Name of
borrower(s)",ST1,4}, given to {PR,"Name of lender",ST1,5}, its successors and/or assigns, to secure a
debt in the amount of {PR,"Mortgageamount",CU1,6}, and other such sums as provided therein. This
mortgage has been assigned to {PR,"Lender mortgage assigned to",ST1,7} by Document dated {PR,"Date
of Assignment",DT2,8}, and recorded {PR,"Date of Assignmentrecorded",DT2,9}, as Document No.
{PR,"Assignment Doc. No.",ST1,10}.

Easement: Separate Recorded

Provisions detailed in an easement dated {PR,"Date of Easement",DT2,1}, and recorded {PR,"Date
easement was recorded",DT2,2}, as Document No. {PR,"Document No. of easement",ST1,3}, from
{PR,"Name of person granting easement",ST1,4} to {PR,"Name of person easement was granted
to",ST1,5}.

Forgery Exception

Right, title, and interest of {PR,"Name of Grantor(s) in deed less than 12 months 0ld",ST1,1}, purported
grantor in the deed recorded {PR,"Date deed was recorded",DT2,2}, as Document No. {PR,"Document
No. of deed",ST1,3}.

EPA Disclaimer

Disclaimer: This Chain of Title alone may not be used as the basis for the issuance of an ATG
commitment or policy. The liability of Attorney’s Title Guaranty Fund, Inc. in connection with this
search report is limited to actual damages arising out of an error contained herein but in no event shall
said liability exceed the charge of this report.

This report does not make representations as to the presence of hazardous products or conditions on the
subject property and in no way has or assumes any liability whatsoever.

The documents listed in this report are the recorded documents that appear of record to create any fee,
land contract interests, leasehold, environmental liens, restrictions, and covenants affecting the land,
environmental encumbrances or easements related to environmental nature from said county, effective
date of February 21, 2006 to a period prior to 1940; as required by the Environmental Protection Act 88-
602 State of Illinois State Senate Bill 41, Environmental Property Risk Assessments (EPRA) Standards,
and ASTM Requirement Standards.

Deceased: Probate, No Will
Claims against the estate of {PR,"name of deceased",ST1,1}, deceased.
Federal estate and Illinois estate taxes, which may be charged against the estate of {RP,1}, deceased.

Statutory rights, powers, and duties of the Independent Executor/Administrator of the estate of {RP,1},
deceased.

Decedent Estate Exception

Subject to the rights of {PR,"name of pers rep",ST1,1}, {PR,"exec. or adm.",ST1,2} of the Estate of
{PR,"name of decedent",ST1,3}, deceased, to sell said real estate pursuant to probate proceedings, Case
No. {PR,"case#",ST1,4}, Circuit Court of the {PR,"Circuit #",ST1,5} Judicial Circuit,
{PR,"county",ST1,6} County, Illinois.

Decedents Probate General

Proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1} County entitled Estate
of {PR,"Enter name of deceased person.",ST1,2}, Deceased, under Case No. {PR,"Enter case
number.",ST1,3}.

Right of any person to demand formal proof of the will or to contest the will of {RP,2}, deceased, within
the time provided by the Probate Act.
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Statutory rights of {PR,"Enter name of surviving spouse.",ST1,1}, surviving spouse of the decedent, to
renounce the will of deceased and take statutory share.

Power of sale conferred upon {PR,"Enter name of Executor.",ST1,1}, executor, by terms of the will of
{RP,2}, deceased.

Right, title, and interest of {PR,"Enter names of person(s) taking under the will.",ST1,1}, devisee(s)
under the unproven will of {RP,2}, deceased.

Lien: General

Claim for lien dated {PR,"Insert date of lien here.",DT2,1}, and recorded {PR,"Insert date the lien was
recorded here.",DT2,2}, as Document Number {PR,"Enter recorded document number.",ST1,6} made by
{PR,"Insert name of person(s) asserting lien here.",ST1,3}, and filed against {PR,"Insert name of
person(s) against whom the lien is made here.",ST1,4}, in the sum of {PR,"Insert the amount of the lien
here.",CU1,5}.

Bankruptcy Statutory Powers

Statutory Rights, powers, and duties of the Trustee in Bankruptcy in the bankruptcy proceeding filed by
{PR,"Enter name(s) of person filing bankruptcy",ST1,1} on {PR,"Enter date of bankruptcy
filing",DT2,2}, in the Federal District Court for the {PR,"Enter name (i.e., Central) of bankruptcy
court",ST1,3}, District of Illinois, in Case No. {PR,"Enter case number of bankruptcy",ST1,4}, notice of
which was recorded on {PR,"Enter date of recording of bankruptcy notice",DT2,5}, as Document
Number {PR,"Enter recorded Document Number",ST1,6}.

Condominium Declaration

Terms, provisions, covenants, conditions, and options in, rights and easements established by the
Declaration of Condominium Ownership recorded {PR,"Enter date of Condominium Declaration
recording",DT2,1}, as Document Number {PR,"Enter Document Number Declaration",ST1,2}, as
amended from time to time.

Limitations and conditions imposed by the Illinois Condominium Property Act.
Corporation: Certificate of Authority

The Certificate of Authority of {PR,"Enter name of Illinois Corporation",ST1,1} to do business in Illinois
issued by the Secretary of State should be produced, and in default thereof, the policy or policies to be
issued will contain the following exception:

"Consequences, if any, that may result because of the failure of the party in title to the estate or interest in
the land described in Schedule A to comply with the applicable ‘doing business’ laws of the State of
linois.

Lien: Child Support

Child support judgment filed against {PR,"insert name of person(s) who received judgment",ST1,1}, in
Case No. {PR,"Insert Case number",ST1,2}, in the Circuit Court of {PR,"Insert County name",ST1,3}
County, Illinois, a memorandum of which was recorded on {PR,"Insert date the judgment was
recorded",DT2,4}, as Document Number {PR,"Insert Doc No.",ST1,5}.

Easements: Dedicated Road

Rights of the public, the State of Illinois, and the municipality in and to so much of the land dedicated for
road purposes by instrument dated {PR,"Insert date of document road dedication",DT2,1}, and recorded
{PR,"Insert date road dedication doc was recorded",DT2,2}, as Document Number {PR,"Insert Doc No.
of Road dedication",ST1,3}.

Encroachments: Adjoining Land Lot Line

A survey discloses an encroachment by {PR,"Describe the building or structure that is
encroaching",ST1,1}, located on the property to the {PR,"Enter direction of the encroachment",ST1,2}
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and adjoining onto the insured premises by approximately {PR,"Enter number of feet of
encroachment",IN4,3} feet.

Encroachments: Insured Land Building Line

A survey discloses an encroachment of the {PR,"Describe the encroaching structure",ST1,1} over the
{PR,"Enter direction of the encroachment",ST1,2} building line by {PR,"Enter number of feet of
encroachment",IN4,3} feet.

Encroachments: Insured Land Easement

A survey discloses that the {PR,"Describe the structure that is encroaching",ST1,1} located upon the
insured premises encroaches onto the utility easement located on the {PR,"Enter direction of the
encroachement",ST1,2} of the land by {PR,"Enter number of feet of the encroachment”,IN4,3} feet.

Encroachments: Insured Land Lot Line

A survey discloses that the {PR,"Describe the structure encroaching",ST1,1} located upon the insured
premises encroaches upon the property {PR,"Enter direction of encroachment",ST1,2} and adjoining by
{PR,"Enter number of feet of encroachment",IN4,3} feet.

Survey
Survey reflecting proposed legal description of land to be insured.
Legal

Lot {PR,"spell out lot number",ST1,1} ({PR,"numerical lot number",ST1,2}) as designated upon the Plat
of {PR,"subdivisionname",ST1,3}, being a Subdivision of part of the {PR,"quarter section etc",ST1,4} of
Section {PR,"Section number",ST1,5}, in Township {PR,"Township number",ST1,6} North, Range
{PR,"Range #",ST1,7} East, of the {PR,"which principalmeridian?",ST1,8} Principal Meridian, the Plat
of which Subdivision is recorded in Book {PR,"Book #",ST1,9} of Plats on page {PR,"page #",ST1,10},
in the Recorder’s Office of * County, Illinois; situated in the County of * and State of Illinois.

Plat Notes

Notes as contained on the recorded Plat of Subdivision, for full particulars of which we refer to the public
records.

Deceased: Will No Probate

{PR,"Name of deceased",ST1,1}, owner of the premises, died testate {PR,"Date of Death",DT2,2},
leaving a will filed with the {PR,"County Will was filed in",ST1,3} County Circuit Clerk on {PR,"Date
will was filed",DT2,4}.

In connection therewith, the following is noted:

(A) A satisfactory table of the heirship and of the value of the estate of {RP,1}, deceased, should be
furnished; and this commitment is subject to such further exceptions, if any, as may then be deemed
necessary.

(B) Expenses of administration and claims against the estate of {RP,1}, deceased.
(C) Federal and Illinois Estate Taxes, which may be charged against said estate.

(D) Statutory rights, powers, and duties of the personal representative of said decedent, if and when
appointed.

(E) Legacies created by the Will;

(F) If the property is to be conveyed by devisees under the will under the Illinois Small Estate Act, it will
be necessary that such grantors execute a Personal Undertaking satisfactory to ATG, a copy of which is
furnished herewith.
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NLT ROCKFORD: REQUIREMENTS
Deceased: Will No Probate Requirements
A certified copy of the death certificate of {PR,"Name of deceased",ST1,1}.
A satisfactory Affidavit of Heirship.
A Statement of No Claims against the estate of {PR,"Name of deceased",ST1,1}.
Refinance: Standard
ALTA Statement to be signed by Borrower(s).

If any party is required to bring in more than $2,000.00 to close this property, the funds must be in
certified form.

Survey
Produce accurate survey reflecting proposed legal description of land to be insured.
Corporation Resolution

Upon a conveyance or mortgage of the land, provide a certified copy of proper resolutions, passed by the
stockholders and directors of the party in title, authorizing the execution of the deed of conveyance or
mortgage.

Standard procedures applicable in open bankruptcy Case No. {PR,"insert bankruptcy case no.",ST1,1}.
Trust

Copy of trust showing all signators of trust and authorizing trustee to sell subject property.

Deceased Joint Tenant

We should be supplied with satisfactory evidence establishing the death, the testacy or intestacy, the
status of tenancy at time of death, and the value of the Estate of {PR,"Insert name of deceased joint
tenant",ST1,1}, deceased; and this commitment is subject to such further exceptions, if any, as may then
be deemed necessary.

Deed: Quit Claim

Quit Claim  Deed from {DB,SellerInfo,NamelFirst,NO} {DB,SellerInfo,Name I MI,NO}
{DB,SellerInfo,NamelLast,NO} and {DB,SellerInfo,Name2First,NO} {DB,SellerInfo,Name2MI,NO}
{DB,SellerInfo,Name2Last,NO}, and spouses, if any, vesting fee simple interest of the subject property to
{DB,BuyerInfo,Name1First, NO} {DB,BuyerInfo,Name1MI,NO} {DB,BuyerInfo,NamelLast,NO} and
{DB,BuyerInfo,Name2First, NO} {DB,BuyerInfo,Name2MI,NO} {DB,BuyerInfo,Name2Last,NO}, and
spouses, if any.

Release of Mortgage

Payment and Release of Mortgage recorded as Document No. {PR,"Document No of mortgage to
bereleased",ST1,1}.

Taxes: To Be Paid

{PR,"which installment or both",ST1,1} installment(s) of the {PR,"year of taxes to be paid",ST1,2} taxes
must be paid in FULL.

REQUIREMENTS
Requirements

Issuer will require the following as conditions precedent to issuance of policy:
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Deed: Agreement for Deed

Agreement for Deed or Memorandum by and between
{DB,SellerInfo,Name1First, NO} {DB,SellerInfo,Name I MI,NO} {DB,SellerInfo,NamelLast,NO} and
{DB,SellerInfo,Name2First, NO} {DB,SellerInfo,Name2MI,NO}  {DB,SellerInfo,Name2Last,NO}, as
contract seller(s) and {DB,BuyerInfo,Name1First,NO} {DB,BuyerInfo,Name1MIL,NO}
{DB,BuyerInfo,NamelLast,NO} and {DB,BuyerInfo,Name2First, NO} {DB,BuyerInfo,Name2MI,NO}
{DB,BuyerInfo,Name2Last,NO}, as contract purchaser(s) to be executed and recorded.

Name Search

At the request of the applicant, we have made a search for judgments, liens, and other matters against the
following named persons and find none at this date that would adversely affect title to the premises in
question unless shown elsewhere herein:

Standard
ALTA Statement to be signed by Sellers and Buyers.
Affidavit in Lieu of Survey to be signed by Sellers.

If any party is required to bring in total more than $50,000.00 to close this property, the funds must be
wired into our escrow account.

If any party is required to bring in total less than $50,000.00 to close this property, the funds must be in
certified form.

New Mortgage

Mortgage terms from {DB,BuyerInfo,Name1First,NO} {DB,BuyerInfo,Namel MI,NO}
{DB,BuyerInfo,NamelLast,NO} and {DB,BuyerInfo,Name2First,NO} {DB,BuyerInfo,Name2MI,NO}
{DB,BuyerInfo,Name2Last,NO}, and spouses, if any, given to {DB,Lender,Name,NO}, its successors
and/or assigns, to secure a debt in the amount of {DB,Main,LoanAmount,CU1}, and other such sums as
provided therein.

For Information Only

For Information Only:

Township is: {PR,"Enter Township",ST1,1}

Lot size is: {PR,"Enter Lot size",ST1,2}

Taxes reflect {PR,"Enter number of exemptions",IN2,3} exemptions:

General Homestead Exemption = $6,000.00

Home Improvement Exemption = {PR,"Enter amount of Home Improvement exemption",CU1,4}
Citizen Homestead Exemption = $4,000.00

Citizen Assessment Freeze = {PR,"Enter amount of senior assessment freeze",CU1,5}

Street Address

Commonly Known As:{DB,Property,Address,NO} {DB,Property,City,NO}, {DB,Property,State,NO}
{DB,Property,Zip,NO}

Deed: Trustee’s

Trustee’s Deed from {PR,"Name of Trustee",ST1,1}, as Trustee under the Provisions of a Trust
agreement dated {PR,"Date of trust",DT3,2}, known as {PR,"Name of Trust",ST1,3}, vesting fee simple
interest of the subject property to {DB,BuyerIlnfo,NamelFirst,NO} {DB,Buyerlnfo,NamelMLNO}
{DB,BuyerInfo,Name1Last,NO} and {DB,Buyerlnfo,Name2First,NO} {DB,BuyerInfo,Name2MLNO}
{DB,BuyerInfo,Name2Last,NO}, and spouses, if any.
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Deed: Warranty

Warranty Deed from {DB,SellerInfo,Name1First, NO} {DB,SellerInfo,Name MI,NO}

{DB,SellerInfo,Name1Last,NO} and {DB,SellerInfo,Name2First, NO} {DB,SellerInfo,Name2MI,NO}
{DB,SellerInfo,Name2Last,NO}, and spouses, if any, vesting fee simple interest of the subject property to
{DB,BuyerInfo,Name1First, NO} {DB,BuyerInfo,Name1MILNO} {DB,BuyerIlnfo,NamelLast,NO} and
{DB,BuyerInfo,Name2First, NO} {DB,BuyerInfo,Name2MI,NO} {DB,BuyerInfo,Name2Last,NO}, and
spouses, if any.

Deed: Executor’s

Executor’s deed from {PR,"name of executor",ST1,1}, executor of {DB,SellerInfo,BusinessName,NO},
conveying fee simple interest of the subject property to {DB,Buyerlnfo,NamelFirst,NO}
{DB,BuyerInfo,Name 1 MI,NO} {DB,BuyerInfo,NamelLast, NO} and {DB,BuyerInfo,Name2First,NO}
{DB,BuyerInfo,Name2MI,NO} {DB,BuyerInfo,Name2Last,NO}, and spouses, if any.

Release of Lien

Payment and release of lien recorded as Document No. {PR,"Document No. of lien.",ST1,1}.
NOTES FOR INFORMATION

Variable Rate Mortgage Endorsement

Variable Rate Mortgage Endorsement has been approved for issuance with the Loan Policy.

Assumption Certificate

An Assumption Certificate from First American Title Insurance Company has been approved for the Loan
Policy.

Assumption Certificate

Comprehensive Endorsement has been approved for issuance with the Loan Policy. Environmental
Protection Lien Endorsement has been approved for issuance with the Loan Policy. Location
Endorsement has been approved for issuance with the Loan Policy.

Notes for Information: Standard Loan Policy Endorsements

Environmental Protection Lien (EPL) Endorsement has been approved for issuance with the Loan Policy
for this transaction.

Comprehensive Endorsement has been approved for issuance with the Loan Policy for this transaction.

Location Endorsement has been approved for issuance with the Loan Policy for this transaction, if
requested.

Residential: Buy/Sell Endorsements

Comprehensive Endorsement has been approved for issuance with the Loan Policy . Environmental
Protection Lien Endorsement has been approved for issuance with the Loan Policy. Standard Exception
Waiver Endorsement will be approved for issuance with the Owner’s Policy upon inspection of a current
survey, receipt of a signed ALTA Statement, review of special assessments, and information that no one
claims an interest in or possesses the property adversely. Inflation Endorsement has been approved for
issuance with the Owner’s Policy.

Condominium Endorsement

Condominium Blanket Endorsement has been approved for issuance with the Loan Policy.
Planned Unit Development Endorsement

Planned Unit Development Endorsement has been approved for issuance with the Loan Policy .
Location Endorsement

Location Endorsement has been approved for issuance with the Loan Policy.
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PERMANENT INDEX NUMBER:*

FIRST INSTALLMENT OF THE 2002 TAXES $*.

SECOND INSTALLMENT 2002 TAXES $*.

2003 GENERAL REAL ESTATE TAXES ARE NOT YET DUE OR PAYABLE.
PARTNERSHIPS

Agreement: Examination

The partnership agreement establishing the partnership of {PR,"Enter name of Partnership.",ST1,1}
together with all amendments thereto, properly identified in writing by all the partners as being the terms
and provisions of the agreement under which the partnership, or the partners thereof, acquired and holds
title or held title, should be furnished and this Commitment is subject to such further exceptions, if any, as
may then be deemed necessary. In addition, this Commitment is subject to such further exceptions, if any,
that may be disclosed after a name search has been made for judgments and other matters against all the
members of the partnership of {RP,1}.

Agreement: Terms

Terms, provisions, and limitations of the partnership agreement for {PR,"Enter name of
Partnership.",ST1,1} partnership.

Conveyance

Upon a conveyance or mortgage of the land, we should be supplied with satisfactory proof of compliance
with the terms of the agreement governing {PR,"Enter name of Partnership.",ST1,1}, a partnership, and
this Commitment is subject to such further exceptions, if any, as may then be deemed necessary.

Rights of Partners

Rights of {PR,"Enter names of partners in the Partnership.",ST1,1}, partners composing the firm of
{PR,"Enter name of Partnership.",ST1,2}, and of all persons claiming thereunder.

Limited Partnership: Certificate

The public records do not disclose the existence of a Certificate of Limited Partnership for {PR,"Limited
Partnership: Enter the name of the partnership:",ST1,1}.

Limited Partnership: Partnership Act

Unless compliance is made with the Uniform Limited Partnership Act, this Commitment and our policy,
if and when issued, shall be subject to the consequences of the failure to comply with the Act.

Wisconsin Limited Partnership Act: Limited Partnership

Unless compliance is made with the Uniform Limited Partnership Act (Chapter 179 of the Wisconsin
statues), this Commitment and our policy, if and when issued, shall be subject to the consequences of the
failure to comply with the Act.

PARTY WALL
Party Wall

Rights of adjoining property owners in and to the {PR,"Direction",ST1,1} wall of the
{PR,"Improvement",ST1,2} located on the property described in Schedule A hereof.

PLAT ACT
Plat Act

We must be furnished a recordable Plat of Subdivision or a Survey and Exemption Affidavit in
compliance with the provisions of the "Plat Act", 765 ILCS 205/1, and as required by the Office of
Recorder prior to being able to record any conveyance of land less than 5 acres in area.
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PREDATORY LENDING
Predatory Lending Commitment

Note for Information: The land lies within the area designated under the predatory lending database
program (765ILCS 77/70, et seq.). A Compliance Certificate or an Exempt Certificate must be obtained
from the Illinois Department of Financial and Professional Regulation and recorded simultaneously with
the mortgage to be insured hereunder. If the certificates are not obtained, the policy or policies to be
issued will be subject to the following exception: "Consequences of the failure to obtain and record a
Certificate of Compliance or an Exempt Certificate as required pursuant to the predatory lending database
program (765 ILCS 77/70, et seq.)".

PROBATE ESTATES
Standard Exceptions
Any claims against the {DB,SellerInfo,BusinessName,SN1}, deceased.

Federal and Illinois estate taxes, which may be charged against the {DB,SellerInfo,BusinessName,SN1},
deceased.

Statutory rights, powers, and duties of the Executor of the {DB,SellerInfo,BusinessName,SN1},
deceased.

Power of sale conferred upon {DB,SellerInfo,Name1First,SN1}
{DB,SellerInfo,Name1MI,SN1} {DB,SellerInfo,Name1Last,SN1}, by the terms of the Will of {PR,"enter
name of deceased",ST1,1}, deceased.

Any conveyance of the land by the Executor should recite that the same is executed pursuant to the power
and authority vested in said representative by the Last Will and Testament of {PR,"enter name of
deceased",ST1,1}, deceased, and should recite therein the full consideration for which it is given. In
addition, the aforesaid personal representative should file the bond required by Paragraph 12-9 of the
Probate Act.

RAILROADS
Illinois Central: Rights of USA

Right, title, and interest of the United States of America in and to any portion of the land falling within
the mainline right-of-way of the Illinois Central Railroad Company pursuant to an Act of Congress
approved September 20, 1850.

REAL ESTATE TAXES
Current (Default for All Users)
Taxes for the year {PR,"Enter the last year that taxes were paid (‘YYYY’).",IN1,1} and thereafter:

First installment {PR,"Enter the previous year (‘YYYY’).",IN1,1} taxes, in the amount of {PR,"Enter
amount of the Ist installment prior year taxes.",CU1,2}, is {PR,"Enter whether ‘PAID,” ‘UNPAID AND
DUE,” ‘NOTYET DUE AND PAYABLE.”",ST1,3}. Second installment {PR,"Enter the previous year
(‘YYYY’)",IN1,8} taxes, in the amount of {PR,"Enter amount of 2nd installment prior year
taxes.",CU1,4}, is {PR,"Enter whether ‘PAID,” ‘UNPAID AND DUE,”’NOT YET DUE AND
PAYABLE.”",ST1,5}.

Taxes for the year {PR,"Enter the current year (YYYY).",IN1,6} are not yet due and payable.
Permanent Index No. {DB,Property,TaxID,NO}
Forfeited

{PR,"Enter which installment (1st, 2nd, etc.) is unpaid.",ST1,1} installment {PR,"Enter the year(YYYY)
of the forfeited taxes.",IN1,2} taxes of {PR,"Enter the amount of the forfeited taxes.",CU1,3}, not paid
and forfeited on {PR,"Enter the date when the taxes were forfeited.",DT1,4}.
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Sanitary Sewer District tax

The land lies within the boundaries of the {PR,"Sanitary Sewer: Enter the name of the
SanitaryDistrict:",ST1,1} Sanitary District and is subject to taxes thereunder.

Sold

{PR,"Enter which installment (First or Second, etc.) were sold.",ST1,1} installment {PR,"Enter the
year(YYYY) of the tax sold.",IN1,2} taxes of {PR,"Enter the amount of the taxes sold.",CU1,3} not paid
and sold on {PR,"Enter the date the taxes were sold.",DT2,4} to {PR,"Enter the name(s) of the tax
purchaser.",ST1,5} at {PR,"Enter the amount of interest the taxes sold for.",IN1,6}%.

Special Assessments: Special Service Area

The land is located in Special Service Area Number {PR,"Enter number assigned to Special
ServiceArea.",ST1,1} of the City of {PR,"Enter name of municipality.",ST1,2} and is subject to levy and
assessment, therefor, as part of the general real estate tax bill.

Tax Deed: Tax Deed Proceedings

With respect to the {PR,"Enter annual, forfeiture, or scavenger.",ST1,1} tax sale of the land on
{PR,"Enter date of tax sale.",DT2,2}, to {PR,"Enter name(s) of person/entity purchasing taxes.",ST1,3}
[by virtue of the non-payment of the * general real estate taxes][for the non-payment of the forfeited
general taxes for the year*][for the delinquent taxes for the years * to *], the following is noted:

(a) The question of the willingness of ATG to insure title derived through the tax deed proceeding should
be submitted to an underwriting attorney of ATG.

(b) A petition in conformity with the provisions of Article 22 of the Property Tax Code (35 ILCS 200/22-
5, et seq.) should be filed in the Circuit Court of {PR,"Enter name of County.",ST1,4} County, Illinois, in
the proceeding wherein the judgment of sale was entered and, after due notice has been given to the
persons entitled thereto as provided in sections 22-10, 22-15, 22-20, 22-25, 22-30, and 22-40 of the
Property Tax Code (35 ILCS 200/22-10, 200/22-15, 200/22-20, 200/22-25, 200/22-30, and 200/22-40), an
order should be entered on said petition adjudicating that said petitioner has in all respects complied with
the provisions of the Constitution of the State of Illinois and the Property Tax Code, entitling the
certificate holder to a deed and ordering and directing the County Clerk to execute and deliver a deed.

(c) The deed should be issued and filed for record within the time provided by Sections 22-85 and 22-90
of the Property Tax Code (35 ILCS 200/22-85, and 200/22-90).

(d) The notices and deeds issued pursuant to the proceeding should show the legal description and, where
applicable, the permanent real estate index number.

(e) Notice should be served on the persons set forth below in accordance with sections 22-10, 22-15, 22-
20, 22-25, 22-30, and 22-40 of the Property Tax Code (35 ILCS 200/22-10, 200/22-15, 200/22-20,
200/22-25,200/22-30, and 200/22-40), in the manner and within the time specified therein. NOTE: In the
event that there are any persons who should be served with notices, but the names of such persons are
unknown and unascertainable, then, in that event only, such persons should be served with notice under
the description of "Unknown owners or parties interested in said land or lots."

(1) Any person, other than those herein named, known to the certificate holder or his or her attorney who
may have, or claim to have, some interest in the land.

(2) Unknown owners or parties interested in the land, generally.
(3) The County Clerk of {RP,4} County, Illinois.
(4) All persons in occupancy or actual possession of said land, which persons must be served personally.

(5) {PR,"Enter name(s) of person holding Certificate of Sale.",ST1,5}, Certificate of Sale holder, as party
plaintiff.

(6) {PR,"Enter name(s) of owners of record, successors, etc.", ST1,6}, owner(s) of record, contract
purchaser(s), etc., or successors in interest, as party (ies) defendant.
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(7) {PR,"Enter name(s) of mortgagees, creditors, lienholders, etc.",ST1,7}, mortgagees, judgment
creditors, lienholders, etc., by reason of Exception No(s). *.

(8) The United States of America by reason of Exception No. *. NOTE: Compliance should be made with
the provisions of Section 2410 of the Federal Judicial Code (28 U.S.C.) and Section 7425 of the Internal
Revenue Code (26 U.S.C.) In connection therewith, the following information is furnished:

The Notice of Tax Lien, noted at Exception No. *, was filed by the District Director of Internal Revenue
at *, Illinois, against *, in the office of the Recorder of Deeds of * County, Illinois, on *, as Document
No. *.

NOTE: Attention is directed to the provisions in Section 2410 of the Federal Judicial Code requiring that
any action to foreclose a lien naming the United States as a party under the Section "must seek a judicial
sale." In the event a judicial sale is not sought in the contemplated proceeding, such proceeding will not
affect the rights of the United States noted at Exception No(s). *, and the United States should not be
made a party thereto. In addition, we note the consequences, if any, in favor of the United States that
appear of record after the date of this commitment.

[(9) The trustee in bankruptcy by reason of Exception No. *.]

[(10) The right of redemption of the United States of America.]

[(11) The right of redemption of the State of Illinois.]

The real estate was last assessed for general real estate taxes to the following taxpayer: *.

The proceedings will not affect the Standard Exceptions nor the exceptions noted in Schedule B at Nos. *,
and the final policy or policies will be subject to such exceptions unless satisfactory disposition thereof is
otherwise made.

Tax Sale: Tax Deed Judgment

We have examined the proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1}
County, Illinois, in Case No. {PR,"Enter court case number.",ST1,2}, on a petition for tax deed pursuant
to a tax sale of the land under the provisions of the Property Tax Code (35 ILCS 200/1-1, et seq.), and
note the following:

(a) The question of the willingness of ATG to insure title derived through the said proceedings should be
submitted to an underwriting attorney of ATG, and this commitment, and any policies committed for
thereunder, shall be subject to such further exceptions, if any, as may then be deemed necessary.

(b) Right of any interested party by motion, appeal, petition, or other direct proceeding to have modified,
set aside, or reversed the orders entered in Case No. {RP,2}, within the time allowed by law.

(c) Right, by reason of military service, of any person interested in the subject matter of the proceedings
in Case No.{RP,2} to redeem within the time permitted by the Soldiers’ and Sailors’ Civil Relief Act.

Current (Wisconsin)
The lien of taxes for the year {PR,"Enter Year",IN1,6} and thereafter.

Parcel Identification Number: {DB,Property,TaxID,NO} Year {PR,"Enter Year",IN1,6} taxes of
{PR,"Enter tax amount",CUl,4} are {PR,"Enter status of tax payment (paid in full, not paid,
etc.)",ST1,8} {PR,"Enter Year",IN1,6} general real estate taxes are not yet due or payable.

Remarks: {PR,"Enter any appropriate remarks or none",ST1,7}
Tax Deed: Tax Deed Proceedings (Wisconsin)

With respect to the {PR,"Enter annual, forfeiture, or scavenger.",ST1,1} tax sale of the land on
{PR,"Enter date of tax sale.",DT2,2}, to {PR,"Enter name(s) of person/entity purchasing taxes.",ST1,3}
[by virtue of the non-payment of the * general real estate taxes][for the non-payment of the forfeited
general taxes for the year*][for the delinquent taxes for the years * to *], the following is noted:
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(a) The question of the willingness of ATG to insure title derived through the tax deed proceeding should
be submitted to an underwriting attorney of ATG.

(b) A petition in conformity with the provisions of Wisconsin Property Tax Code should be filed in the
Circuit Court of {PR,"Enter name of County.",ST1,4} County, Wisconsin, in the proceeding wherein the
judgment of sale was entered, and, after due notice has been given to the persons entitled thereto, an order
should be entered on said petition adjudicating that said petitioner has in all respects complied with the
provisions of the Constitution of the State of Wisconsin and the Property Tax Code, entitling the
certificate holder to a deed, and ordering and directing the County Clerk to execute and deliver a deed.

(c) The deed should be issued and filed for record within the time provided by the Property Tax Code.

(d) The notices and deeds issued pursuant to the proceeding should show the legal description and, where
applicable, the permanent real estate index number.

(e) Notice should be served on the persons set forth below in accordance with the Property Tax Code in
the manner and within the time specified therein. NOTE: In the event that there are any persons who
should be served with notices, but the names of such persons are unknown and unascertainable, then in
that event only, such persons should be served with notice under the description of "Unknown owners or
parties interested in said land or lots."

(1) Any person, other than those herein named, known to the certificate holder or his or her
attorney who may have or claim to have some interest in the land.

(2) Unknown owners or parties interested in the land, generally.
(3) The County Clerk of {RP,4} County, Wisconsin.

(4) All persons in occupancy or actual possession of said land, which persons must be served
personally.

(5) {PR,"Enter name(s) of person holding Certificate of Sale.",ST1,5}, Certificate of Sale holder,
as party plaintiff.

(6) {PR,"Enter name(s) of owners of record, successors, etc.",ST1,6}, owner(s) of record,
contract purchaser(s), etc. or successors in interest, as party(ies) defendant.

(7) {PR,"Enter name(s) of mortgagees, creditors, lienholders, etc.",ST1,7}, mortgagees, judgment
creditors, lienholders, etc., by reason of Exception No(s). *.

(8) The United States of America by reason of Exception No. *. NOTE: Compliance should be
made with the provisions of Section 2410 of the Federal Judicial Code (28 U.S.C.) and Section
7425 of the Internal Revenue Code (26 U.S.C.) In connection therewith, the following
information is furnished:

The Notice of Tax Lien noted at Exception No. * was filed by the District Director of
Internal Revenue at *, Wisconsin, against * in the office of the Register of Deeds of *
County, Wisconsin *, as Document No. *.

NOTE: Attention is directed to the provisions in Section 2410 of the Federal Judicial
Code requiring that any action to foreclose a lien naming the United States as a party
under the Section "... must seek a judicial sale." In the event a judicial sale is not sought
in the contemplated proceeding, [such proceeding will not affect the rights of the United
States noted at Exception No(s). *, and the United States should not be made a party
thereto. In addition,] we note the consequences, if any, in favor of the United States that
appear of record after the date of this commitment.

[(9) The trustee in bankruptcy by reason of Exception No. *.]
[(10) The right of redemption of the United States of America.]
[(11) The right of redemption of the State of Wisconsin.]

The real estate was last assessed for general real estate taxes to the following taxpayer: *.
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The proceedings will not affect the Standard Exceptions nor the exceptions noted in
Schedule B at Nos. *, and the final policy or policies will be subject to such exceptions
unless satisfactory disposition thereof is otherwise made.

Tax Sale: Tax Deed Judgment (Wisconsin)

We have examined the proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1}
County, Wisconsin, in Case No. {PR,"Enter court case number.",ST1,2}, on a petition for tax deed
pursuant to a tax sale of the land under the provisions of the Property Tax Code, and note the following:

(a) The question of the willingness of ATG to insure title derived through the said proceedings should be
submitted to an underwriting attorney of ATG, and this commitment, and any policies committed for
thereunder, shall be subject to such further exceptions, if any, as may then be deemed necessary.

(b) Right of any interested party by motion, appeal, petition, or other direct proceeding to have modified,
set aside, or reversed the orders entered in Case No. {RP,2}, within the time allowed by law.

(c) Right, by reason of military service, of any person interested in the subject matter of the proceedings
in Case No.{RP,2} to redeem within the time permitted by the Soldiers’ and Sailors’ Civil Relief Act.

Lake County, Indiana

The real estate tax information set out above is all that is currently available. As of May 7, 2004, the Lake
Superior Court ruled the tax reassessment unconstitutional. This ruling is currently under appeal to the
Indiana Supreme Court. ATG is not liable for any loss, damage, cost, or expense due to, or arising out of
the present unavailability of accurate tax information, and this commitment, and any policies committed
for thereunder, are subject to such further exceptions as may be deemed necessary.

Lottery Tax Credit (Wisconsin)
Any possible charge for reassessment of taxes pursuant to the Lottery Tax Credit.
Rock Island

Subject to the lien of any additional taxes for the year 2002 and thereafter, resulting from construction of
new or additional improvements in such year, which are assessed in a subsequent year and added to a
subsequent year’s tax bill.

Rock Island County
Taxes for the year {PR,"Enter the year which taxes are a lien",ST1,1} and thereafter:

First Installment {PR,"Enter tax lien year here",ST1,2} taxes, in the amount of {PR,"Amount of
FirstInstallment",CU1,3}, is {PR,"Enter tax status (i.e., Paid, Sold, Not Yet Due and Payable,
",ST1,4}.Second Installment {PR,"Enter tax lien year here",ST1,9} taxes, in the amount of {PR,"Amount
of Second Installment”",CU1,5}, is {PR,"Enter tax staus",ST1,10}. Third Installment {PR,"Enter tax lien
year here",ST1,11} taxes, in the amount of {PR,"Amount of Third Installment",CU1,6}, is {PR,"Enter tax
status",ST1,12}. Fourth Installment {PR,"Enter tax lien year here",ST1,13} taxes, in the amount of
{PR,"Amount of Fourth Installment",CU1,7}, is {PR,"Enter tax status",ST1,14}

Taxes for the year {PR,"Enter current year",ST1,8} are not yet due and payable.
Permanent Index No: {DB,Property,TaxID,NO}
REAL TITLE
Easements/Covenants/Utilities
Subject to all Easements, Conditions, and Restrictions of Record.

Terms, provisions, covenants, conditions and restrictions, easements, charges, assessments and liens
provided in the Covenants, Conditions, and Restrictions Indenture, if any, attached to the Plat and made a
part thereof, but omitting any Covenant, Condition, or Restriction, if any, based on race, color, religion,
sex, handicap, familial status or national origin, unless and only to the extent that the Covenant,
Condition, or Restriction (a) is exempt under Title 42 of the United States Code, or (b) relates to
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handicap, but does not discriminate against handicapped persons, which does not contain a reversionary
or forfeiture clause.

REFINANCE/SELECT SERVICE
Real Estate Taxes: Cook

Note: Tax Payments should be made payable to: Cook County Collector, 118 North Clark Street, Room
112, Chicago, Illinois 60602; Phone 312-443-5100.

Real Estate Taxes: DuPage

Note: Tax Payments should be made payable to: DuPage County Collector, 421 North County Farm
Road, P.O. Box 787, Wheaton, Illinois 60189; Phone 630-682-7001; Due 6/1 & 9/1.

Real Estate Taxes: Lake

Note: Tax Payments should be made payable to: Lake County Collector, 18 North County Street,
Waukegan, Illinois 60085; Phone 847-360-6363; Due 6/1 & 9/1.

Real Estate Taxes: Kane

Note: Tax Payments should be made payable to: Kane County Collector, 719 South Batavia Avenue,
Geneva, Illinois 60134; Phone 630-232-3565; Due 6/1 & 9/1.

Real Estate Taxes: McHenry

Note: Tax Payments should be made payable to: McHenry County Collector, 2200 North Seminary
Avenue, Woodstock, Illinois 60098; Phone 815-334-4260; Due 6/1 & 9/1.

Real Estate Taxes: Will

Note: Tax Payments should be made payable to: Will County Treasurer, 302 North Chicago Street, Joliet,
Illinois 60432; Phone 815-740-4675; Due 6/1 & 9/1.

Refinance
Rights and interest of the spouse, if any, of title holder or person(s) taking title named in Schedule "A."

Note: The present marital status of grantors herein named must be disclosed in any subsequent deed of
conveyance and/or mortgage ATG is asked to insure, and their spouses, if any, must join in the execution
of said instruments in order to release any homestead rights.

All parties in title or taking title must execute the mortgage ATG is being asked to insure. If all parties in
title do not execute said mortgage, the lender will take subject to any ownership interest of the non-
executing party in title.

Subject to any unrecorded easements, covenants, conditions, or restrictions, as well as any building line
restrictions not of record.

Note: This exception will be waived by either of the following:

(a) copy of an existing survey with an affidavit of no new improvements, which shall be submitted to
ATG;

(b) Affidavit in Lieu of Survey, which shall be submitted to ATG. If neither is submitted to ATG, this
exception will not be waived and will remain on the final title policy.

SANITARY DISTRICT
Urbana & Champaign Sanitary District

Subject property lies within the boundaries of the Urbana & Champaign Sanitary District, the City of
{PR,"Cityof/Drainage District",ST1,1}, and is subject to all lawful orders issued and assessments levied
in connection therewith.
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SEARCH
Certificate of Sale (Wisconsin)

Right, title, and interest of {PR,"Enter name of purchaser.",ST1,1} under a certificate of sale dated
{PR,"Insert date of certificate of sale.",DT2,2}, and recorded {PR,"Insert date of recording.",DT2,3}, as
Document No. {PR,"Insert Document number.",ST1,4}, and issued pursuant to judgment of foreclosure
entered {PR,"Insert date of foreclosure judgment.",DT2,7} in the case filed by {PR,"Insert name(s) of
Plaintiff.",ST1,8} and against {PR,"Insert name(s) of Defendant.",ST1,9} in the Circuit Court of
{PR,"Insert name of County.",ST1,10} County, Wisconsin, Case No. {PR,"Insert case number.",ST1,11},
and all persons claiming thereunder.

Dedicated Road (Wisconsin)

Rights of the public, the State of Wisconsin, and the municipality in and to so much of the land dedicated
for road purposes by instrument dated {PR,"Insert date of document.",DT2,1}, and recorded {PR,"Insert
date of recording.",DT2,2}, as Document No. {PR,"Insert Document number.",ST1,3}.

Environmental Disclosure Document (Wisconsin)

Environmental disclosure document for transfer of real property dated {PR,"Enter date environmental
document was created.",DT2,1}, and recorded {PR,"Enter date environmental document was
recorded.",DT2,2}, as Document No. {PR,"Enter environmental Document number.",ST1,3}, in the
Register of Deeds Office of {PR,"Enter name of County where environmental document was
recorded.",ST1,6} County, Wisconsin.

Environmental Lien (Wisconsin)

Environmental lien filed by {PR,"Enter name of entity filing the environmental lien.",ST1,1} against
{PR,"Enter name of entity that environmental lien was filed against.",ST1,2} on {PR,"Enter date that
environmental lien was filed.",DT2,3}, as Document No. {PR,"Enter environmental document
number.",ST1,4}, in the office of the Register of Deeds of {PR,"Enter County where environmental lien
was recorded.",ST1,7} County, Wisconsin, in the sum of {PR,"Enter amount of environmental lien in
dollars and cents.",CU1,8}.

Lien: Child Support (Wisconsin)

Child support judgment filed against {PR,"Insert name of person(s) who received judgment
here.",ST1,1}, in Case No. {PR,"Insert Case number here.",ST1,2}, in the Circuit Court of {PR,"Insert
name of Countyhere.",ST1,3} County, Wisconsin, memorandum of which was recorded on {PR,"Insert
date the judgment was recorded here.",DT2,4}, as Document No. {PR,"Insert Document number
here.",ST1,5}.

Lien: Mechanics’ (Wisconsin)

Mechanics’ lien filed by {PR,"Insert name of person or company filing the lien here.",ST1,1} against
{PR,"Insert the person(s) against whom the lien was filed here.",ST1,2} on {PR,"Insert the date the lien
was filed here.",DT2,3}, as Document Number {PR,"Insert the Document number here.",ST1,6} in the
office of the Register of Deeds of {PR,"Insert name of the county where the lien was recorded
here.",ST1,7} County, Wisconsin, in the sum of {PR,"Insert the amount of the lien here.",CU1,8}.

Lis Pendens (Wisconsin)

Lis Pendens Notice dated {PR,"Insert date of lis pendens here.",DT2,1}, filed by {PR,"Insert name of
person (s) filing the lis pendens here.",ST1,2} against {PR,"Insert name(s) of persons receiving the lis
pendens here.",ST1,3} in Case No. {PR,"Insert case number here.",ST1,4}, in the Circuit Court of
{PR,"Insert name of County here.",ST1,5} County, Wisconsin, and recorded on {PR,"Insert date of
recording here.",DT2,6}, as Document No. {PR,"Insert Document number here.",ST1,9}.
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Taxes: Real Estate (Wisconsin)

The lien of taxes for the year {PR,"Insert current year",IN1,3} and thereafter. Year {PR,"Enter prior
year",IN1,4} taxes of {PR,"Enter amount",CU1,5} are {PR,"PAID, UNPAID & DUE, NOT YET DUE &
PAYABLE",ST1,6}. Year {PR,"Enter current year",IN1,7} are not yet due or payable.

PIN No. {PR,"Enter PIN number for property",ST1,7}
Commonly known as {PR,"Enter street address, city, state, and zip code for property.",ST1,8}
Release Mortgage

Release of Mortgage recorded {PR,"Enter Date Release Recorded",DT2,3} as Document No. {PR,"Enter
the document number of the recorded release.",ST1,6} releasing the Mortgage recorded as Document No.
{PR,"Enter the document number of the recorded mortgage.",ST1,6}.

Release Lien

Release of Lien recorded {PR,"Enter Date Release Recorded",DT2,3} as Document No. {PR,"Enter the
document number of the recorded release.",ST1,6} releasing the Lien recorded as Document No.
{PR,"Enter the document number of the recorded lien.",ST1,6}.

Release Judgment

Release of Judgment recorded {PR,"Enter Date Release Recorded",DT2,3} as Document No. {PR,"Enter
the document number of the recorded release.",ST1,6} releasing the Judgment recorded as Document No.
{PR,"Enter the document number of the recorded judgment.",ST1,6}.

Later Date

THE LATER DATE COVERS THE TIME PERIOD FROM {DB,CommitPolicy,CmtEdate,DT2}, TO
{PR,"NEW EFFECTIVE DATE",DT2,2}. THE FOLLOWING INFORMATION APPEARS OF
RECORD SUBSEQUENT TO THE ORIGINAL EFFECTIVE DATE OF THIS SEARCH.

Taxes down

ST. CLAIR COUNTY TAX INFORMATION SYSTEM CANNOT BE ACCESSED BECAUSE THEY
ARE DOWNLOADING 2009 TAX INFORMATION. AS SOON AS THE SYTEM BECOMES
AVAILABLE, WE WILL REVISE OUR SEARCH TO INCLUDE TAX INFORMATION.

Release

Release of Mortgage/Lien recorded {PR,"Enter Date Release Recorded",DT2,3}, as Document No.
{PR,"Enter the document number of the recorded release.",ST1,6}, releasing the Mortgage/Lien recorded
as Document No. {PR,"Enter the document number of the recorded mortgage/lien.",ST1,6}.

Affidavit: General

Affidavit of {PR,"Describe what kind of affidavit this is.",ST1,1} dated {PR,"What date was the affidavit
executed?",DT2,2} and recorded on {PR,"What date was the affidavit recorded?",DT2,3}.

Agreement: General

Agreement for {PR,"What is the agreement for?",ST1,1} dated {PR,"What is the date of the
agreement?",DT2,2}, and recorded {PR,"What is the date the agreement was recorded?",DT2,3}, as
Document No. {PR,"What is the document number of the agreement?",ST1,4}

Assignment of Rents
Certificate of Sale

Right, title, and interest of {PR,"Enter name of purchaser.",ST1,1} under a certificate of sale dated
{PR,"Insert date of certificate of sale.",DT2,2}, and recorded {PR,"Insert date of recording.",DT2,3}, as
Document No. {PR,"Insert Document number.",ST1,4}, and issued pursuant to judgment of foreclosure
entered {PR,"Insert date of foreclosure judgment.",DT2,7} in the case filed by {PR,"Insert name(s) of
Plaintiff.",ST1,8} and against {PR,"Insert name(s) of Defendant.",ST1,9} in the Circuit Court of
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{PR,"Insert name of County.",ST1,10} County, Illinois, Case No. {PR,"Insert case number.",ST1,11},
and all persons claiming thereunder.

Condominium Declaration

Terms, provisions, covenants, conditions, and options in, rights and easements established by the
Declaration of Condominium Ownership recorded {PR,"Enter date of Condominium Declaration
recording.",DT2,1}, as Document No. {PR,"Enter Document number.",ST1,4}.

Declaration

Declaration of {PR,"What type of declaration is this?",ST1,1} dated {PR,"What is the date of
thedeclaration?",DT2,2}, and recorded {PR,"What is the date the declaration was recorded?",DT2,3}, as
Document No. {PR,"What is the Document Number of the declaration?",ST1,4}.

Dedicated Road

Rights of the public, the State of Illinois, and the municipality in and to so much of the land dedicated for
road purposes by instrument dated {PR,"Insert date of document.",DT2,1}, and recorded {PR,"Insert date
of recording.",DT2,2} as Document No. {PR,"Insert Document number.",ST1,3}.

Deed into Trust without Powers

The deed from {PR,"Enter name(s) of person giving deed.",ST1,1} to {PR,"Enter name(s) of person
receiving deed.",ST1,2}, recorded {PR,"Enter date the deed was recorded.",DT2,3}, as Document No.
{PR,"Enter recorded Document number of deed.",ST1,4}, does not disclose the terms and conditions of
the trust. The trust agreement under which title is held, properly identified in writing by the grantor, the
trustee, and the beneficiaries of the trust, should be submitted for examination, and this Commitment is
subject to such additional exceptions, if any, as may then be deemed necessary.

Deed of Conveyance

{PR,"Enter type of Deed (Warranty, Quitclaim, etc.).",ST1,6} Deed dated {PR,"Enter date
ofDeed.",DT2,1}, and recorded {PR,"Enter date the Deed was recorded.",DT2,2}, as Document No.
{PR,"Enter recorded Document number.",ST1,5}, executed by {PR,"Enter name(s) of person granting the
Deed.",ST1,6} and given to {PR,"Enter the name(s) of the person receiving the Deed.",ST1,7}.

Deregistration

Certificate of Deregistration dated {PR,"What was the date of the certificate of deregistration?",DT2,1},
and recorded {PR,"What is the date the certificate of deregistration was recorded?",DT2,2}, as Document
No. {PR,"What is the document number of the deregistration certificate?",ST1,3} with Code of
{PR,"Insert code of certificate of deregistration.",ST1,4}.

Disabled Adult Case

Proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1} County entitled Estate
of {PR,"Enter name of disabled adult.",ST1,2}, a disabled adult, under Case No. {PR,"Enter Case
number.",ST1,3}.

Dissolution of Marriage Case
Dissolution of marriage proceedings filed by {PR,"Insert name of Plaintiff here.",ST1,1} against

{PR,"Insert name of Defendant here.",ST1,2} in the Circuit Court of {PR,"Insert name of County
here.",ST1,3} County as Case No. {PR,"Insert Case number here.",ST1,4}.

Easement

Easement for {PR,"Enter the purpose of the easement.",ST1,1} as set forth in {PR,"Describe the
document creating the easement.",ST1,2}, dated {PR,"Enter the date of the easement.",DT2,3}, and
recorded {PR,"Enter the date the easement was recorded.",DT2,4}, as Document No. {PR,"Enter
Document tnumber.",ST1,7}, from {PR,"Enter name(s) of person(s) granting easement.",ST1,8} to
{PR,"Enter name(s) of person(s) receiving easement.",ST1,9}.
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Environmental Disclosure Document

Environmental disclosure document for transfer of real property, dated {PR,"Enter date environmental
document was created.",DT2,1}, and recorded {PR,"Enter date environmental document was
recorded.",DT2,2}, as Document No. {PR,"Enter environmental Document number.",ST1,3} in the
Recorder’s Office of {PR,"Enter name of County where environmental document was recorded.",ST1,6}
County, Illinois.

Environmental Lien

Environmental lien filed by {PR,"Enter name of entity filing the environmental lien.",ST1,1} against
{PR,"Enter name of entity that environmental lien was filed against.",ST1,2} on {PR,"Enter date that
environmental lien was filed.",DT2,3}, as Document No. {PR,"Enter environmental document
number.",ST1,4}, in the office of the Recorder of {PR,"Enter County where environmental lien was
recorded.",ST1,7} County, Illinois, in the sum of {PR,"Enter amount of environmental lien in dollars and
cents.",CU1,8}.

Flood Document

Possible flood risks affecting the land and other land as disclosed by {PR,"Enter what type of recorded
document is being reviewed.",ST1,1}, recorded {PR,"Enter date Document was recorded.",DT2,2}, as
Document No. {PR,"Enter recorded Document number.",ST1,3}.

Grant: General

Grant of {PR,"What type of grant is this? Access? Easement? Etc.",ST1,1}, dated {PR,"What is the date
of the grant?",DT2,2}, and recorded {PR,"When was the grant recorded?",DT2,3}, as Document No.
{PR,"What is the document number of the grant?",ST1,4}.

Installment Contract for Deed

Terms, conditions and covenants of installment contract (or agreement for Warranty Deed) between
{PR,"Enter name of Installment Contract Seller(s).",ST1,1} and {PR,"Enter name(s) of Installment
ContractPurchaser.",ST1,2} dated {PR,"Enter date of Installment Contract.",DT2,3} [and recorded
{PR,"Enter date Installment Contract was recorded.",DT2,4}, as Document No. {PR,"Enter Document
number.",ST1,7}.]

Lien: Chicago Transfer Tax

Notice of lien claimed by the City of Chicago under the provisions of Section 3-33-120 of the Municipal
Code against {PR,"Insert name of person(s) who owe the money.",ST1,1} in the sum of {PR,"Insert how
much money they owe.",CUl,2}, which notice was recorded {PR,"Insert date the lien was
recorded.",DT2,3}, as Document No. {PR,"Insert Document recording number.",ST1,6}. Also, every
document transferring property in the City of Chicago must include the proper amount of transfer stamps
or be marked exempt pursuant to one of the City of Chicago transfer tax exemptions.

Lien: Child Support

Child support judgment filed against {PR,"Insert name of person(s) who received judgment here.",ST1,1}
in Case No. {PR,"Insert Case number here.",ST1,2}, in the Circuit Court of {PR,"Insert name of County
here.",ST1,3} County, Illinois, a memorandum of which was recorded on {PR,"Insert date the judgment
was recorded here.",DT2,4}, as Document No. {PR,"Insert Document number here.",ST1,5}.

Lien: Federal

Notice of lien claimed by the United States of America against {PR,"Insert name of person(s) who owes
the money.",ST1,1} in the sum of {PR,"Insert how much money they owe.",CU1,2}, which notice was
recorded {PR,"Insert date the lien was recorded.",DT2,3}, as Document No. {PR,"Insert recorded
Document number.",ST1,6}.
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Lien: General

Claim for lien, dated {PR,"Insert date of lien here.",DT2,1}, and recorded {PR,"Insert date the lien was
recorded here.",DT2,2}, as Document Number {PR,"Enter recorded document number.",ST1,6} made by
{PR,"Insert name of person(s) asserting lien here.",ST1,3} and filed against {PR,"Insert name of
person(s)against whom the lien is made here.",ST1,4}, in the sum of {PR,"Insert the amount of the lien
here.",CU1,5}.

Lien: Judgment

[Transcript][Certified copy][Memorandum] of judgment, recorded on {PR,"Insert date judgment was
recorded here.",DT2,1}, as Document No. {PR,"Insert Document number here.",ST1,2}, for judgment
rendered on {PR,"Insert date of judgment here.",DT2,5} in the {PR,"Insert name of court (circuit,
appellate, etc.) here.",ST1,6} court of {PR,"Insert name of County here.",ST1,7} County, in favor of
{PR,"Insert name(s) of winning person(s) here.",ST1,8}, against {PR,"Insert name(s) of losing person(s)
here.",ST1,9}, in the amount of {PR,"Insert amount of judgment here in dollars and cents.",CU1,10}.

Lien: Mechanics’

Mechanics’ lien filed by {PR,"Insert name of person or company filing the lien here.",ST1,1} against
{PR,"Insert the person(s) against whom the lien was filed here.",ST1,2} on {PR,"Insert the date the lien
was filed here.",DT2,3}, and recorded {PR,"Insert the Date the Lien was Recorded",DT2,7}, as
Document No. {PR,"Insert the Document number here.",ST1,6}, in the office of the Recorder of
{PR,"Insert name of the county where the lien was recorded here.",ST1,7} County, Illinois, in the sum of
{PR,"Insert the amount of the lien here.",CU1,8}.

Lien: Mobile Home Tax

Notice of Lien claimed by the County of {PR,"Enter name of County claiming the lien.",ST1,1} under the
provisions of the Mobile Home Local Services Tax Act against {PR,"Enter name(s) of person who owes
themoney.",ST1,2} in the sum of {PR,"Enter amount of money they owe.",CU1,3}, which Notice was
recorded {PR,"Enter date the lien was recorded.",DT2,4}, as Document No. {PR,"Enter recorded
Document number of the lien.",ST1,5}.

Lien: Public Aid

Notice of Lien claimed by the State of Illinois under the provisions of the Public Aid Code against
{PR,"Insert name(s) of person who owes the money.",ST1,1}, in the sum of {PR,"Enter the amount of
money they owe.",CUL,2}, which notice was recorded {PR,"Enter the date the lien was
recorded.",DT2,3}, as Document No. {PR,"Enter the recorded Document number.",ST1,4}.

Lien: State Income Tax

Notice of lien claimed by the State of Illinois under the provisions of the Illinois Income Tax Act against
{PR,"Insert name(s) of person who owes the money.",ST1,1}, in the sum of {PR,"Insert amount of
money they owe.",CU1,2}, which notice was recorded {PR,"Insert date the lien was recorded.",DT2,3},
as Document No. {PR,"Insert Document number.",ST1,6}.

Lien: State Sales Tax

Notice of Lien claimed by the State of Illinois under the provisions of the Retailer’s Occupation Tax Act
against {PR,"Enter name(s) of person who owes the money.",ST1,1}, in the sum of {PR,"Enter the
amount of money they owe.",CUL,2}, which Notice was recorded {PR,"Enter the date the lien was
recorded.",DT2,3}, as Document No. {PR,"Enter the recorded Document number.",ST1,4}.

Lis Pendens

Lis Pendens Notice, dated {PR,"Insert date of lis pendens here.",DT2,1}, filed by {PR,"Insert name of
person(s) filing the lis pendens here.",ST1,2} against {PR,"Insert name(s) of persons receiving the lis
pendens here.",ST1,3}, in Case No. {PR,"Insert case number here.",ST1,4}, in the Circuit Court of
{PR,"Insert name of County here.",ST1,5} County, Illinois, and recorded on {PR,"Insert date of recording
here.",DT2,6}, as Document No. {PR,"Insert Document number here.",ST1,9}.
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Minor’s Estate Case

Proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1} County entitled Estate
of {PR,"Enter name of minor.",ST1,2}, a minor, under Case No. {PR,"Enter minor’s case
number.",ST1,3}.

Mortgage

Mortgage, dated {PR,"Enter date of mortgage.",DT2,7}, and recorded {PR,"Date mortgage
recorded",DT2,6}, as Document No. {PR,"Enter recorded mortgage document number.",ST1,6},
executed by {PR,"Enter name(s) of borrower(s).",ST1,4} and given to {PR,"Enter name of existing
lender.",ST1,5} to secure a note in the amount of {PR,"Enter existing mortgage amount.",CU1,6}, and
such other sums as provided therein.

Mortgage: Assignment

Assignment of the Mortgage, recorded as Document No. {PR,"Enter the recorded document number of
the assigned mortgage.",ST1,6}, by {PR,"Enter name of original lender.",ST1,2} to {PR,"Enter name of
Assignee, i.e., the new lender.",ST1,3}, dated {PR,"Enter date of assignment.",DT2,7}, and recorded
{PR,"Enter the recording date of the assignment.",DT2,7}, as Document No. {PR,"Enter the document
number of the recorded assignment.",ST1,6}.

Plat of Subdivision

Plat of {DB,Subdivision,Subdivision,NO} Subdivision, recorded {DB,Subdivision,FileDate,DT2}, as
Document No. {DB,Subdivision,Plat,NO}.

Power of Attorney

Power of Attorney, dated {PR,"What was the date the POA was executed?",DT2,1}, and recorded
{PR,"What was the date the POA was recorded?",DT2,2}, as Document No. {PR,"What was the POA
document number?",ST1,3}.

Probate Estate

Proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1} County, entitled Estate
of {PR,"Enter name of deceased person.",ST1,2}, Deceased, under Case No. {PR,"Enter case
number.",ST1,3}.

Real Estate Taxes

Taxes for the year {PR,"Enter the previous year (YYYY).",IN1,1} and thereafter. First installment
{RP,1} taxes, in the amount of {PR,"Enter amount of the Ist installment prior year taxes.",CU1,2}, are
{PR,"Enter whether PAID, UNPAID & DUE, NOT YET DUE & PAYABLE.",ST1,3}. Second
installment {PR,"Enter the previous year (YYYY)",ST1,9} taxes, in the amount of {PR,"Enter amount of
2nd installment prior year taxes.",CU1,4}, are {PR,"Enter whether PAID, UNPAID & DUE, NOT YET
DUE & PAYABLE.",ST1,5}.

{PR,"Enter the current year (YYYY).",IN1,6} taxes not yet due and payable.
PIN No. {PR,"Enter PIN number for property",ST1,7}.
Rerecording

Rerecording of {PR,"What kind of document is being rerecorded? ",ST1,1}, originally recorded on
{PR,"When was the document originally recorded?",DT2,2}, as Document No. {PR,"What is the
Document Number of the original recording?",ST1,3}, rerecorded on {PR,"What is the date the document
was recorded?",DT2,4}, as Document No. {PR,"What is the Document no. of the rerecorded
document?",ST1,5}.

Sheriff’s Deed

Right, title, and interest of {PR,"Enter name of person receiving deed.",ST1,1} under a Sheriff’s (Judge’s)
Deed dated {PR,"Enter date of deed.",DT2,2}, and recorded {PR,"Enter date deed was
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recorded.",DT2,3}, as Document No. {PR,"Enter Document number.",ST1,4}, and issued pursuant to
judgment of foreclosure entered {PR,"Enter date judgment of foreclosure was entered.",DT2,7}, in the
case filed by {PR,"Enter name(s) of Plaintiff.",ST1,8} and against {PR,"Enter name(s) of
Defendant.",ST1,9} in the Circuit Court of {PR,"Enter name of County.",ST1,10} County, Illinois, Case
No. {PR,"Enter case number.",ST1,11}, and all persons claiming thereunder.

Special Assessments: None

Special Assessments: None of Record.

Special Assessments: Specific

Special Assessments: {PR,"Type Special Assessment Information",ST1,1}.
Subdivision Covenants

Covenants, conditions, and restrictions contained in {PR,"Describe the type of document.",ST1,1}, dated
{PR,"Enter date of covenants.",DT2,2}, and recorded {PR,"Enter recording date.",DT2,3}, as Document
No. {PR,"Enter Document number.",ST1,6}, but omitting therefrom any covenant or restriction based on
race, color, religion, sex, handicap, familial status, or national origin, relating to {PR,"Describe the nature
of the restriction, if any.",ST1,7}.

Subordination Agreement

Subordination Agreement, dated {PR,"Insert date of subordination agreement here.",DT2,1}, and
recorded {PR,"Insert date the subordination agreement was recorded here.",DT2,2}, as Document No.
{PR,"Insert Document number here.",ST1,5}, made by {PR,"Insert name(s) of persons making agreement
here.",ST1,6} and given to {PR,"Insert name(s) of persons receiving agreement here.",ST1,7}.

Taxes: Forfeited

{PR,"Enter which installment (1st, 2nd, etc.) is unpaid.",ST1,1} installment {PR,"Enter the year(YYYY)
of the forfeited taxes.",IN1,2} taxes of {PR,"Enter the amount of the forfeited taxes.",CU1,3}, not paid
and forfeited on {PR,"Enter the date when the taxes were forfeited.",DT1,4}.

Taxes: Real Estate

Taxes for the year {PR,"Enter the previous year (YYYY).",IN1,1} and thereafter. First installment
{RP,1} taxes, in the amount of {PR,"Enter amount of the Ist installment prior year taxes.",CU1,2}, are
{PR,"Enter whether PAID, UNPAID & DUE, NOT YET DUE & PAYABLE.",ST1,3}. Second
installment {PR,"Enter the previous year (YYYY)",ST1,9} taxes, in the amount of {PR,"Enter amount of
2nd installment prior year taxes.",CU1,4}, are {PR,"Enter whether PAID, UNPAID & DUE, NOT YET
DUE & PAYABLE.",ST1,5}.

{PR,"Enter the current year (YYYY).",IN1,6} taxes not yet due and payable.

PIN No. {PR,"Enter PIN number for property",ST1,7}

Commonly known as {PR,"Enter street address, city, state, and zip code for property.",ST1,8}
Taxes: Sold

{PR,"Enter which installment (1st, 2nd, etc.) were sold.",ST1,1} installment {PR,"Enter the year(YYYY)
of the tax sold.",IN1,2} taxes of {PR,"Enter the amount of the taxes sold.",CU1,3} not paid and sold on
{PR,"Enter the date the taxes were sold.",DT2,4} to {PR,"Enter the name(s) of the tax purchaser.",ST1,5}
at {PR,"Enter the amount of interest the taxes sold for.",IN1,6}%.

Township: General
The property is located in {PR,"What is the name of the township this property is located in?",ST1,1}
Trust Deed

Trust Deed, dated {PR,"Enter date of Trust Deed.",DT2,1}, and recorded {PR,"Enter date the Trust Deed
was recorded.",DT2,2}, as Document No. {PR,"Enter recorded Document number.",ST1,5}, executed by

ATG RESOURCE® User Manual Page 14-69
© ATG (5/15)



{PR,"Enter name(s) of person granting the Trust Deed.",ST1,6} and given to {PR,"Enter the name(s) of
the lender receiving the Trust Deed.",ST1,7} to secure a note in the amount of {PR,"Enter the dollar
amount of the Trust Deed.",CU1,8}, and such other sums as provided therein.

UCC Financing Statement

Financing Statement (UCC-1), dated {PR,"Enter date of UCC statement.",.DT2,1}, and recorded
{PR,"Enter date the UCC statement was recorded.",DT2,2}, as Document No. {PR,"Enter recorded
Document number of the UCC statement.",ST1,3}, made by {PR,"Enter name(s) of person giving the
UCCstatement.",ST1,6}, as Debtor, and given to {PR,"Enter name(s) of lender/entity receiving the
UCCstatement.",ST1,7}, as Secured Party.

Vacated Streets and Alleys

Reservation of easement contained in the ordinance of vacation, dated {PR,"Enter date of vacating
ordinance.",DT2,1}, and recorded {PR,"Enter date vacating ordinance was recorded.",DT2,2}, as
Document No. {PR,"Enter recorded Document number of vacating ordinance.",ST1,3} for the benefit of
{PR,"Enter name(s) of person keeping easement.",ST1,6}.

Wild Deed

{PR,"Enter name of recipient of wild deed.",ST1,1} obtained title by mesne (intervening) conveyances
from {PR,"Enter name of grantor in wild deed.",ST1,2}. We find no title in {RP,2}. This should be
explained, and this commitment, and any policies committed for thereunder, shall be subject to such
further exceptions as may then be deemed necessary.

2005 Tax Information

2005 Warrant Books are unavailable at this time; therefore, we cannot get updated 2005 tax information
until further notice!

Taxes: (Later Date)
Taxes for the year {PR,"Enter the last year that taxes were paid (‘YYYY’).",IN1,1} and thereafter:

First installment {PR,"Enter the previous year (‘YYYY’).",IN1,1} taxes, in the amount of {PR,"Enter
amount of the 1st installment prior year taxes.",CUL,2}, is {PR,"Enter whether ‘PAID,” ‘UNPAID AND
DUE,” ‘NOTYET DUE AND PAYABLE.’",ST1,3}. Second installment {PR,"Enter the previous year
(‘YYYY’)",IN1,8} taxes, in the amount of {PR,"Enter amount of 2nd installment prior year
taxes.",CU1,4}, is {PR,"Enter whether ‘PAID,” ‘UNPAID AND DUE,” ‘NOT YET DUE AND
PAYABLE.”",ST1,5}.

Taxes for the year {PR,"Enter the current year (YYYY).",IN1,6} are not yet due and payable.
Permanent Index No. {DB,Property,TaxID,SN1}

EXEMPTIONS: {PR,"Enter Type of Exemption & Amount",ST1,6}

Taxes: Five Years (Madison)

Taxes for the year {PR,"Enter the last year that taxes were paid (‘"YYYY’).",IN1,1} and thereafter:

First installment 2009 taxes, in the amount of {PR,"Enter the amount of 1st installment of tax",CU1,2}, is
{PR,"PAID, UNPAID AND DUE 07/07/2010, OR SOLD",ST1,3}.Second installment 2009 taxes, in the
amount of {PR,"Enter the amount of 2nd installment of tax",CU1,4}, is {PR,"PAID, UNPAID AND
DUE 09/07/2010, OR SOLD",ST1,5}. Third installment 2009 taxes, in the amount of {PR,"Enter the
amount of 3rd installment of tax",CU1,6}, is {PR,"PAID, UNPAID AND DUE 10/07/2010 OR
SOLD",ST1,7}. Fourth installment 2009 taxes, in the amount of {PR,"Enter the amount of 4th installment
of tax",CU1,8}, is {PR,"PAID, UNPAID AND DUE 12/07/2010, OR SOLD",ST1,9}.

Taxes for the year 2008, in the amount of {PR,"Enter the 2008 tax amount",CU1,10}, are {PR,"PAID,
SOLD OR REDEEMED AND DATE",ST1,11}. Taxes for the year 2007, in the amount of {PR,"Enter
the 2007 tax amount",CU1,12}, are {PR,"PAID, SOLD OR REDEEMED AND DATE",ST1,13}. Taxes
for the year 2006, in the amount of {PR,"Enter the 2006 tax amount",CU1,14}, are {PR,"PAID, SOLD
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OR REDEEMED AND DATE",ST1,15}. Taxes for the year 2005, in the amount of {PR,"Enter the 2005
tax amount",CU1,16}, are {PR,"PAID, SOLD OR REDEEMED AND DATE",ST1,17}.

Taxes for the year {PR,"Enter the current year",ST1,18} are not yet due and payable.

Permanent Index No. {DB,Property,TaxID,SN1}

EXEMPTIONS: {PR,"Enter the exemptions on the property",ST1,19}.

TOWNSHIP: {PR,"Enter the Township",ST1,20}

LOT SIZE/ACREAGE: {PR,"Enter the lot size or acreage",ST1,21}

ACCESS: {PR,"Enter the access street or road",ST1,22}

Taxes: Madison Later Date

Taxes for the year {PR,"Enter the last year that taxes were paid (‘'YYYY’).",IN1,1} and thereafter:

First installment 2008 taxes, in the amount of {PR,"Enter the amount of 1st installment of tax",CU1,2}, is
{PR,"PAID, UNPAID AND DUE 08/06/2009, OR SOLD",ST1,3}. Second installment 2008 taxes, in the
amount of {PR,"Enter the amount of 2nd installment of tax",CU1,4}, is {PR,"PAID, UNPAID AND
DUE 10/06/2009, OR SOLD",ST1,5}. Third installment 2008 taxes, in the amount of {PR,"Enter the
amount of 3rd installment of tax",CU1,6}, is {PR,"PAID, UNPAID AND DUE 11/06/2009 OR
SOLD",ST1,7}. Fourth installment 2008 taxes, in the amount of {PR,"Enter the amount of 4th installment
of tax",CU1,8}, is {PR,"PAID, UNPAID AND DUE 01/06/2010, OR SOLD",ST1,9}.

Taxes for the year {PR,"Enter the current year",ST1,10} are not yet due and payable.
Permanent Index No. {DB,Property,TaxID,SN1}

EXEMPTIONS: {PR,"Enter the exemptions on the property",ST1,11}

Letter Report (Effective Date)

{PR,"Enter name of title company issuing letter teport",ST1,1}, has made a thorough search of the
records at the courthouse of {PR,"Type County Name",ST1,2} County, as of {PR,"Type Effective Date
of Search",DT2.,3}, and we find the following:

The vested owner(s) of the property is (are) {PR,"Type Name(s) of Vested Owner(s)",ST1,4}.
Letter Report (Taxes/Assessments)

The {PR,"Enter the last year the taxes were paid",IN1,1} tax, in the amount of {PR,"Enter full amount of
taxes",CU1,2}, is {PR,"Enter ‘PAID’, ‘UNPAID AND DUE’, ‘SOLD’, ‘REDEEMED’",ST1,3}. All
previous taxes have been paid.

There are no special assessments showing open for the property referred to herein.
Letter Report (Closing)

This is a copy of our limited search of this title. This is not a title insurance commitment. Our liability for
error is limited to the fee paid herefor.

STREETS/ALLEYS
Ordinance of Vacation

Reservation of easement contained in the ordinance of vacation, dated {PR,"Enter date of vacating
ordinance.",DT2,1}, and recorded {PR,"Enter date vacating ordinance was recorded.",DT2,2}, as
Document No. {PR,"Enter recorded Document number of vacating ordinance.",ST1,3}, for the benefit of
{PR,"Enter name(s) of person keeping easement.",ST1,6}.
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Rights of Public

Rights of the State of Illinois, the municipality, the public, and the adjoining landowners in and to the
vacated {PR,"Enter ‘street’ or ‘alley’.",ST1,1} lying {PR,"Enter direction (North, South, etc.) of vacated
alley/street.",ST1,2} and adjoining the insured land.

Not Insured: Vacated Parcel

This commitment, and any policy issued thereunder, shall not be construed as insuring any part of the
vacated {PR,"Enter ‘street’ or ‘alley as appropriate.",ST1,1} lying {PR,"Enter direction (North, South,
etc.) of the vacated land.",ST1,2} and adjoining the insured premises.

Rights of Utilities

Rights of public and quasi-public utilities, if any, in the vacated {PR,"Enter ‘street’ or ‘alley’ as the
vacated land.",ST1,1} lying {PR,"Enter direction (North, South, etc.) of the vacated land.",ST1,2} and
adjoining the insured land for the maintenance therein of poles, conduits, sewers, etc.

Roads and Highways

Rights of the public, the State of {DB,Property,State,NO}, the municipality, the county, and the township
in and to that part of the premises in question taken, used, or dedicated for roads, streets, alleys, or
highways.

Rights of Public (Wisconsin)

Rights of the State of Wisconsin, the municipality, the public, and the adjoining landowners in and to the
vacated {PR,"Enter ‘street’ or ‘alley’.",ST1,1} lying {PR,"Enter direction (North, South, etc.) of vacated
alley/street.",ST1,2} and adjoining the insured land.

SUBDIVISIONS
Building Setback

A {PR,"Enter number of feet of size of setback.",ST1,1} foot building line from the {PR,"Enter direction
(North, South, etc.) of the setback.",ST1,2} line of the property as shown on the Plat and recorded
{PR,"Enter date of recording of Plat.",DT2,3} as Document No. {PR,"Enter Document number.",ST1,6}.

Covenants and Restrictions

Covenants, conditions, and restrictions contained in {PR,"Describe the type of document.",ST1,1}, dated
{PR,"Enter date of covenants.",DT2,2}, and recorded {PR,"Enter recording date.",DT2,3}, as Document
No. {PR,"Enter Document number.",ST1,6}, but omitting therefrom any covenant or restriction based on
race, color, religion, sex, handicap, familial status, or national origin, relating to {PR,"Describe the nature
of the restriction, if any.",ST1,7}.

Covenants: Restrictions — Forfeiture

NOTE: Instrument contains a provision for forfeiture or reversion of title in the event of breach thereof.
Covenants: Restrictions — No Forfeiture

NOTE: Instrument contains no provision for forfeiture or reversion of title in the event of breach thereof.
Public Utility: General

Easement over and upon the {PR,"Enter direction (North, South, etc.) of the easement.",ST1,1}
{PR,"Enter number of feet of easement width onto land.",ST1,2} feet of the land for public utilities and
drainage as shown on the Plat and recorded {PR,"Enter date of recording of easement.",DT2,3}, as
Document No.{PR,"Enter Document number.",ST1,6}.

Public Utility: Specific

Easement over the {PR,"Enter the direction (North, South, etc.) of the easement.",ST1,1} {PR,"Enter the
number of feet of the easement.",ST1,2} feet of the land for the purpose of installing and maintaining all
equipment necessary for the purpose of serving the Subdivision and other property with telephone and
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electric service, together with the right to overhang aerial service wires and also with right of access
thereto and for the purpose of installation, maintenance, relocation, and removal of gas mains and
appurtenances as granted to Illinois Bell Telephone Company, Commonwealth Edison Company, and
Northern Illinois Gas Company, and their respective successors and assigns and as shown on the Plat of
Subdivision and recorded {PR,"Enter date easement recorded.",DT2,3}, as Document No. {PR,"Enter
Document number.",ST1,6}.

SURVEY
Exceptions

This company should be furnished a survey of the premises insured and this commitment is subject to
such other matters as may then appear.

Facts that an accurate survey or personal inspection of the property disclosed or would have disclosed.
Easements

Easements, or claims of easements, not shown by the Public Records.

Survey Exception: Policy

Encroachments, overlaps, boundary line disputes, and any matters that would be disclosed by an accurate
survey and inspection of the premises.

Survey Exception: Commitment

The company should be furnished a survey of the premises to be insured and this commitment is subject
to such matters as may be disclosed.

Standard Exceptions 1-3
Rights or claims of parties in possession not shown by the Public Records.

Any encroachment, encumbrance, violation, or adverse circumstance affecting the Title that would be
disclosed by an accurate and complete land survey of the Land. The term "encroachment" includes
encroachments of existing improvements located on the Land onto adjoining land, and encumbrances
onto the Land of existing improvements located on adjoining land.

Easements, or claims of easements, not shown by the Public Records.
TRUSTS
Land Trust
Terms, powers, provisions, and limitations of the trust under which title to the property is held.
Living Trusts

A properly certified copy of the original trust agreement, under which title to the land is held, together
with a statement in writing by the trustee that it will produce the original agreement upon request, should
be furnished, and this commitment is subject to such further exceptions, if any, as may be deemed
necessary.

ATG should be advised as to whether the trust under which title to the land is held is still in force and
effect, and this commitment is subject to such further exceptions, if any, as may be deemed necessary.

Terms, powers, provisions, and limitations of the trust under which title to the land is held.
UNSUBDIVIDED/VACANT
Plat Act

In the event any future conveyances of the premises in question would divide the subject premises into
two or more parts, any part of which is less than five acres, compliance must be made with the Plat Act.
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Right of Way: Roads and Highways

Rights of the public, State of {DB,Property,State,NO}, and the municipality in and to that part of the
premises in question taken, used, or dedicated for roads, streets, alleys, or highways.

Right of Way: Drainage Tiles

Rights of way for drainage tiles, ditches, feeders, and laterals.
WATERWAYS

Meandered Lake/River

Rights, if any, of the United States of America, the State of Illinois, the municipality, and the public in
and to so much of the land, if any, as may have been formed by means other than natural accretions or
may be covered by the waters of {PR,"Enter name of lake, river, creek, or stream.",ST1,1}.

Flood Risks

Possible flood risks affecting the land and other land as disclosed by {PR,"Enter what type of recorded
document is being reviewed.",ST1,1}, recorded {PR,"Enter date Document was recorded.",DT2,2} as
Document No. {PR,"Enter recorded Document number.",ST1,3}.

Private Rights

Rights of the adjacent property owners in and to the free and unobstructed flow of the waters of
{PR,"Enter name of lake, river, creek or stream.",ST1,1}, a part of which is located adjacent to or within
the insured premises.

Public Rights

Rights of the United States of America, the State of Illinois, the municipality, and the public in and to that
part of the land lying, from time to time, within the bed of {PR,"Enter name of lake, river, creek or
stream.",ST1,1}; and the rights of other owners of land bordering on the lake in respect to the water of
said lake.

Public Rights (Wisconsin)

Rights of the United States of America, the State of Wisconsin, the municipality, and the public in and to
that part of the land lying, from time to time, within the bed of {PR,"Enter name of lake, river, creek or
stream.",ST1,1}; and the rights of other owners of land bordering on the lake in respect to the water of
said lake.

Meandered Lake/River (Wisconsin)

Rights, if any, of the United States of America, the State of Wisconsin, the municipality, and the public in
and to so much of the land, if any, as may have been formed by means other than natural accretions or
may be covered by the waters of {PR,"Enter name of lake, river, creek, or stream.",ST1,1}.

WELLER CREEK
Drainage District

Said premises are subject to Weller Creek Drainage District, Document No. 40014. Satisfied to date, no
annual benefit for current year.

WISCONSIN
Exception: Bankruptcy - Statutory Powers

Statutory rights, powers, and duties of the Trustee in Bankruptcy in the bankruptcy proceeding filed by
{PR,"Enter name(s) of person filing bankruptcy",ST1,1} on {PR,"Enter date of bankruptcy
filing",DT2,2}, in the Federal District Court for the {PR,"Enter name (i.c., Western) of bankruptcy
court.",ST1,3} District of Wisconsin in Case No. {PR,"Enter case number of bankruptcy",ST1,4}, notice
of which was recorded on {PR,"Enter date of recording of bankruptcy notice",DT2,5}, as Document
{PR,"Enter recorded document number",ST1,6}.
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Exception: Trusts - Terms and Limitations
Terms, powers, provisions, and limitations of the trust under which title to the land is held.
Exception: Condominium Conversion Construction Loan Policy Exceptions

Terms, provisions, covenants, conditions, and options in, rights and easements established by the
Declaration of Condominium Ownership recorded as Document No. {PR,"Enter Document
Number",IN1,1}, as amended from time to time, its bylaws, and association rules.

Limitations and conditions imposed by Wisconsin Statutes Chapter 703, referred to as the Wisconsin
Condominium Ownership Act.

Any lien, or right to a lien, for services, labor, or material heretofore or hereafter furnished, imposed by
law, and not shown by the public records, including, without limiting the generality of the foregoing, liens
or rights to a lien arising from contracts in connection with the construction of improvements or
conversion of the existing building or buildings on the land to a condominium.

This commitment is subject to the review and approval of the condominium declaration and plat by the
Underwriting Department of ATG.

This commitment is subject to such additional exceptions, if any, as may be disclosed upon a search of the
public records covering the period after the effective date of this commitment and through the date of
recording of the condominium declaration and plat.

Requirement: Condominium Assessment Certificate

Furnish ATG with a certificate, executed and acknowledged by an officer or agent of the Condominium
Association or a Director of the Executive Board, stating that the unit has no unpaid assessments for
common area expenses or penalties, there are no condominium assessment liens, and there are no
outstanding or contemplated special assessments.

Furnish ATG with a certificate, executed and acknowledged by an officer or agent of the Condominium
Association or a Director of the Executive Board stating the Condominium Association has no right of
first refusal or the right of first refusal has been waived; that during the period of sixth months preceding
the date hereof that no work has been done or improvements made to the common elements that could
result in a lien being filed against the Condominium Association, except as identified in the certificate.

Exception: New Condominium — Construction Loan Policy Exceptions

Terms, provisions, covenants, conditions, and options in, rights and easements established by the
Declaration of Condominium Ownership recorded, as Document No. {PR,"Enter Document
Number",IN1,1}, as amended from time to time, its bylaws, and association rules.

Limitations and conditions imposed by Wisconsin Statutes Chapter 703, referred to as the Wisconsin
Condominium Ownership Act.

This commitment is subject to the review and approval of the Condominium Declaration and plat by the
Underwriting Department of ATG.

This commitment is subject to such additional exceptions, if any, as may be disclosed upon a search of the
public records covering the period after the effective date of this commitment and through the date of
recording of the condominium declaration and plat.

Exception: Corporation Domestic - Active
Any delinquent income or franchise taxes that may be due and payable to the State of Wisconsin.
Exception: Domestic Corporation - Dissolved

{PR,"Enter name of dissolved Wisconsin corporation.",ST1,3}, a Wisconsin Corporation, was dissolved
on {PR,"Enter date of dissolution of Wisconsin corporation.",DT2,4}. We note the following with respect
thereto and this Commitment is subject to the following exceptions:

(1) Rights of the creditors of said corporation, including the United States of America;
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(2) Right, title, and interest of the stockholders/members of said corporation and those claiming under
them.

(3) Any delinquent income or franchise taxes that may be due and payable to the State of Wisconsin.
Exception: Foreign Corporation - Active

Any delinquent income or franchise taxes that may be due and payable to the State of Wisconsin.
Exception: Foreign Corporation - Dissolved

{PR,"Enter name of dissolved foreign corporation.",ST1,1}, a corporation of {PR,"Enter state where
dissolved foreign corporation was formed.",ST1,2}, was dissolved by {PR,"Who (i.e.,
members/stockholders/State) dissolved the foreign corporation?",ST1,3}, on {PR,"Enter date of foreign
corporate dissolution.",DT2,4}. We note the following with respect thereto and this commitment is
subject to the following exceptions:

(1) Rights of the creditors of said corporation, including the United States of America.

(2) Statutory conditions and limitations, if any, imposed by the laws of the State of {RP,2} upon
conveyances by the successors in title to the real estate of said corporation.

(3) Any delinquent income or franchise taxes that may be due and payable to the State of Wisconsin.
Exception: Disabled Person - General

Proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1} County, entitled Estate
of {PR,"Enter name of disabled person.",ST1,2}, a disabled person, under Case No. {PR,"Enter disabled
person’s case number.",ST1,3}.

Any conveyance of the land must be made by the guardian of the Estate of {PR,"Enter name of disabled
person.",ST1,1}, a disabled person, pursuant to a proper order entered in Case No. {PR,"Enter minor’s
case number.",ST1,2}, and such conveyance should recite that the same is executed pursuant to a proper
order entered in Case No. {RP,2}, ordering the conveyance, and should recite therein the full
consideration for which it is given. In addition, the guardian should file any bond required by Section
880.13 of the Wisconsin Statutes.

Statutory right, powers, and duties of the guardian of the Estate of {PR,"Enter name of disabled
person.",ST1,1}, a disabled person.

Exception: Decedents - General
Claims against the estate of {PR,"Enter name(s) of Decedent(s).",ST1,1}, deceased.

Federal and Wisconsin estate taxes that may be charged against the estate of {PR,"Enter name of
deceased person.",ST1,1}.

Statutory rights, powers, and duties of the personal representative of the decedent if and when appointed.
Requirement: Environmental Lien

Environmental lien filed pursuant to Chapter 292 of the Wisconsin Statutes by {PR,"Enter name of entity
filing the environmental lien.",ST1,1} against {PR,"Enter name of entity that environmental lien was filed
against.",ST1,2} on {PR,"Enter date that environmental lien was filed.",DT2,3}, as Document No.
{PR,"Enter environmental document number.",ST1,4}, in the office of the Register of Deeds of
{PR,"Enter County where environmental lien was recorded.",ST1,7} County, Wisconsin, in the sum of
{PR,"Enter amount of environmental lien in dollars and cents.",CU1,8}.

Exception: Foreclosure - Post Sheriff’s Deed

Right, title, and interest of {PR,"Enter name of person receiving deed.",ST1,1} under a sheriff’s (judge’s)
deed, dated {PR,"Enter date of deed.",DT2,2}, and recorded {PR,"Enter date deed was
recorded.",DT2,3}, as Document No. {PR,"Enter Document number.",ST1,4}, and issued pursuant to
judgment of foreclosure, entered {PR,"Enter date judgment of foreclosure was entered.",DT2,7}, in the
case filed by {PR,"Enter name(s) of Plaintiff.",ST1,8} and against {PR,"Enter name(s) of
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Defendant.",ST1,9} in the Circuit Court of {PR,"Enter name of County.",ST1,10} County, Wisconsin,
Case No. {PR,"Enter casenumber.",ST1,11}, and all persons claiming thereunder.

Requirement: Foreclosure Commitment Amount of Insurance

The Amount of Insurance shown in paragraph 1 of Schedule A hercof must be increased in an amount
equivalent to the full value of the subject premises before the policy will be issued. At such time, an
additional charge will be made in conformity with the established rates.

Requirement: Domestic L.L.C., - Active/Authority

Furnish ATG with satisfactory evidence that the proposed deed or mortgage has been approved by a
majority of the members of {PR,"Enter name of LLC",ST1,1}, a Wisconsin Limited Liability company,
which approval should name the member or members authorized to execute the forgoing documents.

Furnish ATG with a certificate of status from the Wisconsin Department of Financial Institutions
verifying the authority to transact business in Wisconsin. The failure to produce the certificate will result
in the policy or policies to be issued to contain the following exception: "Consequences, if any, that may
result because of the failure of the party in title to the estate or interest in the land described in Schedule A
to comply with the applicable ‘doing business’ laws of the State of Wisconsin."

Requirement: General Lien

Notice of {PR,"Liens: Enter the type of lien (e.g., “Wisconsin Income Tax’):",ST1,1} lien in favor of
{PR,"Liens: Enter the entity who filed the lien:",ST1,3} and against {PR,"Liens: Enter the entity against
whom the lien was filed:",ST1,2} in the sum of {PR,"Liens: Enter the amount of the lien:",CU1,4}, and
recorded on {PR,"Liens: Enter the recording date of the lien:",DT2,5}, as Document Number {PR,"Liens:
Enter the document number of the recorded lien:",ST1,6}.

Requirement: Mechanics’ Lien

Mechanics’ lien filed by {PR,"Insert name of person or company filing the lien here.",ST1,1} against
{PR,"Insert the person(s) against whom the lien was filed here.",ST1,2} on {PR,"Insert the date the lien
was filed here.",DT2,3}, as Document Number {PR,"Insert the Document number here.",ST1,6} in the
office of the Register of {PR,"Insert name of the county where the lien was recorded here.",ST1,7}
County, Wisconsin, in the sum of {PR,"Insert the amount of the lien here.",CU1,8}.

Exception: Lis Pendens Proceedings

Lis Pendens Notice, dated {PR,"Insert date of lis pendens here.",DT2,1}, filed by {PR,"Insert name of
person(s) filing the lis pendens here.",.ST1,2} against {PR,"Insert name(s) of persons receiving the lis
pendens here.",ST1,3}, in Case No. {PR,"Insert case number here.",ST1,4}, in the Circuit Court of
{PR,"Insert name of County here.",ST1,5} County, Wisconsin, and recorded on {PR,"Insert date of
recording here.",DT2,6}, as Document No. {PR,"Insert Document number here.",ST1,9}.

NOTE: No examination of these proceedings has been made and, upon examination, this commitment,
and any policies committed for thereunder, shall be subject to such other and further exceptions as may
then be deemed necessary.

Exception: Minor’s Estate - General

Proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1} County, entitled Estate
of {PR,"Enter name of minor.",ST1,2}, a minor, under Case No. {PR,"Enter minor’s case
number.",ST1,3}.

Any conveyance of the land must be made by the guardian of the Estate of {PR,"Enter name of
minor.",ST1,1}, a minor, pursuant to a proper order entered in Case No. {PR,"Enter minor’s case
number.",ST1,2}, and such conveyance should recite that the same is executed pursuant to a proper order
entered in Case No. {RP,2}, ordering the conveyance, and should recite therein the full consideration for
which it is given. In addition, the guardian should file any bond required by the court under Section
880.13 of the Wisconsin statutes.
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Statutory right, powers, and duties of the guardian of the Estate of {PR,"Enter name of minor.",ST1,1}, a
minor.

Exception: Schedule B Part II Subordination of Mortgage
SCHEDULE B-II, PART II

In addition to the matters set forth in Part B-I of this schedule, the title to the estate or interest described
or referred to in Schedule A is subject to the following matters, but ATG insures that such matters are
subordinate to the lien or charge of the mortgage upon said estate or interest:

Mortgage, dated {PR,"Enter date of mortgage.",DT2,7}, and recorded {PR,"Enter mortgage
recordingdate.",DT2,7}, as Document No. {PR,"Enter recorded mortgage document number.",ST1,6},
executed by {PR,"What are the borrowers name(s)?",ST1,6} and given to {PR,"Enter name of existing
lender.",ST1,5} to secure a note in the amount of {PR,"Enter existing mortgage amount.",CU1,7}, and
such other sums as provided therein.

Requirement: Assignment of Mortgage

Assignment of Mortgage from {PR,"Enter name of original lender",ST1,1} to {PR,"Enter name of lender
receiving assignment.",ST1,2}, dated {PR,"Enter the date of the assignment",DT2,5}, and recorded
{PR,"Enter recording date of assignment",DT2,5}, as Document No. {PR,"Enter Document number of
Assignment.",ST1,3}, which assigns the Mortgage recorded as Document No.{PR,"Enter Document No
of assigned Mortgage",ST1,4}.

Exception: Riparian - Meandering Lake/River

Rights, if any, of the United States of America, the State of Wisconsin, the municipality, and the public in
and to so much of the land, if any, as may have been formed by means other than natural accretions or
may be covered by the waters of {PR,"Enter name of lake, river, creek, or stream.",ST1,1}.

Exception: Riparian - Public Rights

Rights of the United States of America, the State of Wisconsin, the municipality, and the public in and to
that part of the land lying, from time to time, within the bed of {PR,"Enter name of lake, river, creek
orstream.",ST1,1}; and the rights of other owners of land bordering on the lake in respect to the water of
said lake.

Exception: Real Estate Taxes- Installment Payments

Taxes for the year {PR,"Enter the year that taxes are a lien (‘YYYY’).",IN1,1} and thereafter: First
installment {PR,"Enter the current or previous year (‘YYYY’).",IN1,1} taxes, in the amount of
{PR,"Enter amount of the Ist installment prior year taxes.",CU1,2}, is {PR,"Enter whether ‘PAID,’
‘UNPAIDAND DUE,” ‘NOT YET DUE AND PAYABLE.”",ST1,3}. Second installment {PR,"Enter the
current or previous year (‘YYYY’)",IN1,8} taxes, in the amount of {PR,"Enter amount of 2nd installment
prior year taxes.",CU1,4}, is {PR,"Enter whether ‘PAID,” ‘UNPAIDAND DUE,” ‘NOT YET DUE AND
PAYABLE.”",ST1,5}.

Taxes for the year {PR,"Enter the current year (YYYY).",IN1,6} are not yet due and payable.
Tax Key No. {DB,Property,TaxID,NO}
Requirement: B1 - Deed only

a) {PR,"Enter Type of Deed (Warranty, Personal Representative, etc.)",.ST1,1} from
{DB,SellerInfo,FormalName,NO} to {DB,Buyerlnfo,FormalName,NO}.

Note: The proposed instrument of conveyance should designate the subject property as non-homestead,
identify the grantor/mortgagor as a single person, or be joined in by the grantor’s/mortgagor’s spouse and
have their marital status typed thereon.

Note: The buyer(s) should inform ATG how legal title will be held.
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Note: A Wisconsin Real Estate Transfer Return form will need to be completed by the parties in order to
record the conveyance document.

Exception: Mortgage - New

Mortgage, dated {PR,"Date of Mortgage",DT2,1}, and recorded {PR,"Date of Recording",DT2,2}, as
Document No. {PR,"Document Number",ST1,3}, executed by {DB,CommitPolicy,MortBorrower,NO},
and given to {DB,CommitPolicy,Mortlnsured,NO}, to secure a note in the amount of
{DB,Main,LoanAmount,CU1}, and such other sums as provided therein.

Requirement: B1- Mortgage Only

a) Mortgage from {DB,Buyerlnfo,FormalName,NO} to {DB,Lender,Name,NO}, in the amount of
{DB,Main,LoanAmount,CU1}.

Exception: Existing Condominium- Construction Loan Policy Exceptions

Terms, provisions, covenants, conditions, and options in, rights and easements established by the
Declaration of Condominium Ownership recorded, *, as Document No. {PR,"Enter Document
Number",IN1,1}, as amended from time to time, its bylaws, and association rules.

Limitations and conditions imposed by Wisconsin Statutes Chapter 703, referred to as the Wisconsin
Condominium Ownership Act.

Requirement: Satisfaction of Existing Mortgage

Satisfaction of Mortgage, dated {PR,"Enter Date of Mortgage",DT2,1}, and recorded {PR,"Enter date
mortgage was recorded",DT2,2}, as Document No. {PR,"Enter Document No. of mortgage",ST1,3},
executed by {PR,"Enter name(s) of Mortgagor(s)",ST1,4}, and given to {PR,"Enter Name of
mortgagee",ST1,5}, to secure a note in the amount of {PR,"Enter amount of mortgage",CU1,6}, and such
other sums as provided therein.

Note: Deed - Homestead Designation

Note: The proposed instrument of conveyance should designate the subject property as non-homestead,
identify the grantor/mortgagor as a single person, or be joined in by the grantor’s/mortgagor’s spouse and
have their marital status typed thereon.

Exception: Foreign Corporation - Not for Profit

A certified copy of the charter and amendments thereto, if any, and of the bylaws of the corporation in
title should be furnished, and this Commitment is subject to such further exceptions, if any, as may then
be deemed necessary. Upon a conveyance or mortgage of the land, a certified copy of proper resolutions,
passed by the stockholders and directors of the party in title in conformity with the laws of the State of
{PR,"Enter State of foreign incorporation.",ST1,1}, authorizing the execution of the deed of conveyance
or mortgage should be furnished.

The certificate of authority of {PR,"Enter name of foreign Corporation.",ST1,2} to do business in
Wisconsin issued by the Department of Financial Institutions should be produced, and in default thereof,
our policy will contain the following exception:

"Consequences, if any that may result because of the failure of the party in title to the estate or interest in
the land described in Schedule A to comply with the applicable ‘doing business’ laws of the State of
Wisconsin."

Requirement: Foreign Corporation — Active/Authority

Furnish ATG with a certified copy of the proper resolutions passed by the stockholders or board of
directions authorizing the execution of the deed or mortgage, and this commitment and any policies
committed for thereunder, are subject to such further exceptions as may then be deemed necessary.

Furnish ATG with a certificate of status from the Wisconsin Department of Financial Institutions
verifying the authority to transact business in Wisconsin. The failure to produce the certificate will result
in the policy or policies to be issued to contain the following exception: "Consequences, if any, that may
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result because of the failure of the party in title to the estate or interest in the land described in Schedule A
to comply with the applicable ‘doing business’ laws of the State of Wisconsin."

Requirement: Foreign Corporation — Dissolved/Authority

Furnish ATG with a certified copy of the Articles of Dissolution that was issued by the incorporators or
board of directors authorizing the execution of a deed to sell the corporation’s real property or furnish
ATG with a certified list of all of the successors in title to the real estate of said corporation and this
commitment is subject to such further exceptions, if any, as may then be deemed necessary.

Exception: Domestic L.L.C. - Active
Any delinquent income or franchise taxes that may be due and payable to the State of Wisconsin.
Requirement: Domestic L.L.C. - Dissolved/Authority

Furnish ATG with a certified copy of the Articles of Dissolution authorizing the manager(s) or member(s)
to execute a deed to sell the LLC’s real property or furnish ATG with a certified list of all of the
successors in title to the real estate of said LLC, and this Commitment is subject to such further
exceptions, if any, as may then be deemed necessary.

Exception: Foreign L.L.C. — Active
Any delinquent income or franchise taxes that may be due and payable to the State of Wisconsin.
Requirement: Foreign L.L.C. - Active/Authority

Furnish ATG with a certified copy of the proper resolutions passed by the stockholders or board of
Directions authorizing the execution of the deed or mortgage, and this commitment, any policies
committed for thereunder, are subject to such further exceptions as may then be deemed necessary.

Furnish ATG with a certificate of status from the Wisconsin Department of Financial Institutions
verifying the authority to transact business in Wisconsin. The failure to produce the certificate will result
in the policy or policies to be issued to contain the following exception: "Consequences, if any, that may
result because of the failure of the party in title to the estate or interest in the land described in Schedule A
to comply with the applicable ‘doing business’ laws of the State of Wisconsin."

Note: Deed - Buyer’s Designation of Legal Title
Note: The buyer(s) should inform ATG how legal title will be held.
Requirement: Foreign L.L.C. - Dissolved/Authority

Furnish ATG with a certified copy of the Articles of Dissolution authorizing the manager(s) or member(s)
to execute a deed to sell the L.L.C.’s real property or furnish ATG with a certified list of all of the
successors in title to the real estate of said L.L.C., and this commitment is subject to such further
exceptions, if any, as may then be deemed necessary.

Exception: Vacated Streets and Alleys

Easements, if any, of the public or any school district, utility, municipality, or person, as provided in
Section 80.32 (4) of the Statutes, for the continued use and right of entrance, maintenance, construction,
and repair of underground structures, improvements, or service in that portion of the premises described
in Schedule A hereof, which were formerly a part of streets and alleys now vacated.

Requirement: Foreclosure Pending - Post Lis Pendens

An action for mortgage foreclosure is pending in Case No. {PR,"Insert case number",ST1,1}, in the
Circuit Court of {PR,"Insert county",ST1,2} County, Wisconsin, to foreclose the lien recorded as
Document Number {PR,"Insert documentnumber",IN1,3}. In order to complete the sale of the premises,
the following items must be completed:

1. A discharge of Lis Pendens;
2. An order dismissing the Circuit Court action;
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3. If a judgment of foreclosure was entered, an order satisfying the judgment;

4. If a sheriff’s sale was held, an order vacating the sheriff’s sale;

5. If an order confirming the sheriff’s sale was entered, an order vacating the order.
Requirement: Domestic Corporation - Active/Authority

Furnish ATG with a certified copy of the proper resolutions passed by the stockholders or board of
directors authorizing the execution of the deed or mortgage, and this commitment, any policies committed
for thereunder, are subject to such further exceptions as may then be deemed necessary.

Furnish ATG with a certificate of status from the Wisconsin Department of Financial Institutions
verifying domestic incorporation in the State of Wisconsin. The failure to produce the certificate will
result in the policy or policies to be issued to contain the following exception: "Consequences, if any, that
may result because of the failure of the party in title to the estate or interest in the land described in
Schedule A to comply with the applicable ‘doing business’ laws of the State of Wisconsin."

Requirement: Domestic Corporation - Dissolved/Authority

Furnish ATG with a certified copy of the Articles of Dissolution that were issued by the incorporators or
board of directors authorizing the execution of a deed to sell the corporation’s real property or furnish
ATG with a certified list of all the successors in title to the real estate of said corporation, and this
commitment is subject to such further exceptions, if any, as may then be deemed necessary.

Exception: Domestic L.L.C. - Dissolved

{PR,"Enter name of LLC",ST1,1}, a Limited Liability Company, was dissolved by {PR,"Enter name of
entity that dissolved this LLC",ST1,2} on {PR,"Enter date this LLC was dissolved",DT2,3}. We note the
following with respect thereto and this Commitment is subject to the following exceptions:

(1) Rights of the creditors of said LLC, including the United States of America.

(2) Right, title, and interest of the members of said LLC and those claiming under them.

(3) Any delinquent income or franchise taxes that may be due and payable to the State of Wisconsin.
Requirement: B1 - Deed and Mortgage

a) WARRANTY DEED from {DB,SellerInfo,FormalName,NO} to {DB,BuyerInfo,FormalName,NO}.

Note: The proposed instrument of conveyance should designate the subject property as non-homestead,
identify the grantor/mortgagor as a single person, or be joined in by the grantor’s/mortgagor’s spouse and
have their marital status typed thereon.

Note: The buyer(s) should inform ATG how legal title will be held.

Note: A Wisconsin Real Estate Transfer Return form will need to be completed by the parties in order to
record the conveyance document.

b) MORTGAGE from {DB,BuyerInfo,FormalName,NO} to {DB,Lender,Name,NO}, in the amount of
{DB,Main,LoanAmount,CU1}.

Note: Construction Lien Affidavit

Note: Full coverage provided by the Loan Policy is conditioned upon the return of an affidavit in a form
acceptable to the company as to the construction liens and possession and the submission of satisfactory
evidence in regard to existing and future special assessments from the municipality in which the subject
premises are located. The Policy will be subject to such additional matters as the affidavit and tax search
disclose.

Note: Endorsements - Final Loan Policy

NOTE: The Loan Policy, when issued, will contain the Easements, Restrictions, and Minerals
Endorsement (ALTA Form 9; formerly known as Comprehensive Endorsement), an Environmental
Protection Lien Endorsement (EPL; ALTA Form 8.1), and a Location Endorsement 1 (ALTA Form 22).
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Exception: Real Estate Taxes - Single Payment

Taxes for the year {PR,"Enter the year that taxes are a lien (‘YYYY’).",IN1,1} and thereafter: {PR,"Enter
the current or previous year (‘YYYY’).",IN1,1} taxes in the amount of {PR,"Enter amount of prior year
taxes.",CU1,2} are {PR,"Enter whether ‘PAID,” ‘UNPAID AND DUE,” ‘NOT YET DUE AND
PAYABLE.”",ST1,3}.

Taxes for the year {PR,"Enter the current year (YYYY).",IN1,6} are not yet due and payable.
Tax Key No. {DB,Property, TaxID,NO}
Exception: Rights of the Public (Roads)

Rights of the public, State of Wisconsin, and the municipality in and to that part of the premises in
question taken, used, or dedicated for roads or highways.

Exception: Riparian - Highwater Mark

Rights of the public in any portion of the subject premises lying below the ordinary highwater mark and
in the waters of and airspace over {PR,"Name of lake/river, etc.",ST1,1}, Wisconsin.

Requirement: Lien -Judgment Possible

We find judgments, liens, and matters of record involving a person or persons whose names are similar to
{PR,"Name of person with possible judgments",ST1,1}. Relative thereto, a Personal Information
Affidavit establishing the identity of the above described person must be supplied in order to facilitate the
exclusion, if possible, of those items.

Note: Rental Property

NOTE: If the property is to be used for rental purposes, compliance with or exemption from the Energy
Efficiency Standards of the State of Wisconsin or the municipality must be obtained.

Requirement: Foreclosure Commitment - General

In order that we may insure title after completion of any proceeding brought to foreclose the lien of the
mortgage noted at Schedule B-II, Exception No. {PR,"Enter Schd B-II Mortgage Exception
number",IN1,1}, and recorded as Document No. {PR,"Insert Document Number",IN1,2}, we note the
following and this commitment is subject to:

Our policy, when issued, will be subject to direct attack upon the judgments and orders entered in the
proceeding.

Upon the filing of the complaint, a proper Notice of Foreclosure (Lis Pendens) under Section 840.10(1) of
the Wisconsin Statutes must be recorded in the Register of Deeds of {PR,"Enter County Name",ST1,3}
County, Wisconsin.

The following persons are necessary parties to any such parties:

(1) {PR,"insert name of mortgagor or successor in interest",ST1,4}, the record owner, as a party
defendant.

(2) {PR,"Insert name of spouse or mortgagor or successor in interest",ST1,5}, spouse of the
record owner, as a party defendant.

(3) {PR,"Insert name of mortgagee or successor in interest",ST1,6}, as a party plaintiff.

d. The following persons must be made parties defendant to the foreclosure if it is desired that their
interests be barred by the proceeding:

(1) All parties acquiring rights in the premises subsequent to the date of this commitment and
prior to a complete Notice of Foreclosure (Lis Pendens).

(2) Any person other than those herein named known to the Plaintiff or the Plaintiff’s attorney to
have or claim an interest in the premises.
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(3) All persons in possession of any part of the premises in question and all persons whose rights
would be disclosed by an inspection of the premises.

(4) United States of America by reason of Schedule B-II Exception No. {PR,"Enter Schedule B-I1
exception number",IN1,7}.

NOTE: Compliance should be had with the provisions of 28 U.S.C. § and in connection therewith the
following information is furnished:

The Notice of tax lien noted at Schedule B-II Exception No. {PR,"Insert Schedule B-II exception
number",IN1,8} was filed by the District Director of Internal Revenue, at {PR,"Insert County where tax
lien was filed",ST1,9}, Wisconsin, against {PR,"Insert name of mortgagor",ST1,10}, in the office of the
Register of Deeds of {PR,"Insert name of County",ST1,11} County, Wisconsin, on {PR,"Date of lien
filing",DT2,12}, as Document No. {PR,"Insert Document No. of lien",ST1,13}.

NOTE: Attention is directed to the provisions in Section 2410 of the Federal Judicial Code requiring that
any action to foreclose a mortgage naming the United States as a party under the Section "must seek a
judicial sale." In the event a sale is not sought in the contemplated proceeding, such proceeding will not
affect the rights of the United States noted at Schedule B-II and the United States should not be made
party thereto. In addition, further exceptions will be raised for the consequences of liens, if any, in favor
of the United States that appear of record after the date of this commitment.

(5) Second mortgagees, judgment lienors, etc., by reason of Schedule B-II Exception No. {PR,"Insert
Schedule B-II exception No.",ST1,14}.

NOTE: If it is known that any of the parties listed herein are deceased, their heirs or devises should be
made parties by name, if known, and, if unknown, by the name and description of "UNKNOWN HEIRS
OR DEVISEES OF" such deceased person or persons. If it is not known or cannot be ascertained whether
any of said necessary parties be living or dead, then such parties should be made parties by name, and
such persons as would be their heirs or devisees should also be made parties to the proceeding as
‘UNKNOWN OWNERS." In this connection, we direct your attention to Sections 807.12 and 801.11 of
the Wisconsin Statutes. An affidavit of compliance with these sections should be provided to ATG.

NOTE: In the event that there are any persons who are necessary parties to the contemplated proceeding,
but the names of such persons are unknown and unascertainable, then, and in that event only, such
persons should be made parties under the description of "UNKNOWN OWNERS", unless the contrary is
herein indicated. An affidavit of compliance with Sections 807.12 and 801.11 of the Wisconsin Statutes
should be provided to ATG.

NOTE: The proceeding will not affect the standard exceptions nor the exceptions noted in Schedule B-II
at No. {PR,"Insert Schedule B-II exception(s)",ST1,15}; and our policy when issued will be subject to
such exceptions unless satisfactory disposition thereof is otherwise made.

Exception: City of Milwaukee Properties

This commitment does not insure against charges imposed by the City of Milwaukee Department of
Neighborhood Services Residential Rental Inspection (RRI) program. This exception will be removed
upon receipt of satisfactory proof that the property is not located in the target areas or upon delivery of an
acceptable RRI Inspection Certificate that is currently in full force and effect. For more information, link
to http://www.city.milwaukee.gov/DNS.

This commitment does not insure against charges imposed by the City of Milwaukee Department of
Neighborhood Services Vacant Building Code Registration and Maintenance program. This exception
will be removed upon receipt of satisfactory proof that the property has been occupied at all times during
the current calendar year; or that the property is exempt from compliance; or that the property is or was
properly registered with all fees paid during any period of vacancy and that all maintenance requirements
were  complied  with  during such  period. For more information, link to
http://www.city.milwaukee.gov/DNS.

This commitment does not insure against charges imposed by the City of Milwaukee Department of
Neighborhood Services (DNS) for special charges pertaining to code compliance, rent withholding, fire
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inspections, code violations/work orders, and other special charges. This exception will be removed upon
receipt of satisfactory proof that there are no outstanding and pending special charges. A title search
request must be made in writing to DNS. To obtain a copy of the title search request form, link to
http://www.city.milwaukee.gov/DNS.

Requirement: Trusts - Authority

Furnish ATG with a properly certified copy of the original trust agreement under which title to the land is
held, together with a statement in writing by the Trustee that it will produce the original agreement upon
request, and this Commitment is subject to such further exceptions , if any, as may be deemed necessary.

ATG should be advised as to whether the trust under which title to the land is held is still in force and
effect, and this Commitment is subject to such further exceptions, if any, as may be deemed necessary.

Requirement: Lien - Child Support

Child support judgment filed against {PR,"Insert name of person(s) who received judgment
here.",ST1,1}, in Case No. {PR,"Insert Case number here.",ST1,2} in the Circuit Court of {PR,"Insert
name of County here.",ST1,3} County, Wisconsin, a memorandum of which was recorded on {PR,"Insert
date the judgment was recorded here.",DT2,4}, as Document No. {PR,"Insert Document number
here.",ST1,5}.

Requirement: Decedent Estate - Personal Representative’s Authority

A certified copy of the domiciliary letters issued by a Circuit Court of Wisconsin authorizing {PR,"Enter
name of Personal Representative",ST1,1} to act as the personal representative over decedent’s estate with
the power to convey decedent’s real property.

Requirement: Lien - Judgment Recorded

[Transcript][Certified copy][Memorandum] of judgment recorded on {PR,"Insert date judgment was
recorded here.",DT2,1} as Document No. {PR,"Insert Document number here.",ST1,2} for judgment
rendered on {PR,"Insert date of judgment here.",DT2,5} in the {PR,"Insert name of court (circuit,
appellate, etc.) here.",ST1,6} Court of {PR,"Insert name of County here.",ST1,7} County, in favor of
{PR,"Insert name(s) of winning person(s) here.",ST1,8} against {PR,"Insert name(s) of losing person(s)
here.",ST1,9}, in the amount of {PR,"Insert amount of judgment here in dollars and cents.",CU1,10}

Exception: Mortgage - Existing

Mortgage dated {PR,"Enter Date of Mortgage",DT2,1}, and recorded {PR,"Enter date mortgage was
recorded",DT2,2}, as Document No. {PR,"Enter Document No. of mortgage",ST1,3}, executed by
{PR,"Enter name(s) of Mortgagor(s)",ST1,4}, and given to {PR,"Enter Name of mortgagee",ST1,5}, to

secure a note in the amount of {PR,"Enter amount of mortgage",CU1,6}, and such other sums as provided
therein.

Exception: Mortgage - Schedule B, Part I1
SCHEDULE B, PART 11

In addition to the matters set forth in Part I of this schedule, the title to the estate or interest described or
referred to in Schedule A is subject to the following matters, but ATG insures that such matters are
subordinate to the lien or charge of the mortgage upon said estate or interest:

Mortgage dated {PR,"Enter date of mortgage.",DT2,7}, and recorded {PR,"Enter mortgage
recordingdate.",DT2,7}, as Document No. {PR,"Enter recorded mortgage document
number.",ST1,6}, executed by {PR,"What are the borrowers name(s)?",ST1,6}, and given to
{PR,"Enter name of existing lender.",ST1,5} to secure a note in the amount of {PR,"Enter
existing mortgage amount.",CU1,7}, and such other sums as provided therein.

Exception: Mortgage - Assignment

Assignment of Mortgage from {PR,"Enter name of original lender",ST1,1} to {PR,"Enter name of lender
receiving assignment.",ST1,2}, dated {PR,"Enter the date of the assignment".DT2,5}, and recorded
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{PR,"Enter recording date of assignment",DT2,5}, as Document No. {PR,"Enter Document number of
Assignment.",ST1,3}, which assigns the Mortgage recorded as Document No. {PR,"Enter Document No
of assigned Mortgage",ST1,4}.

Exception: Foreign L.L.C. - Dissolved

{PR,"Enter name of LLC",ST1,1}, a Limited Liability Company, was dissolved by {PR,"Enter name of
entity that dissolved this LLC",ST1,2}, on {PR,"Enter date this LLC was dissolved",DT2,3}. We note the
following with respect thereto and this Commitment is subject to the following exceptions:

(1) Rights of the creditors of said LLC, including the United States of America.

(2) Right, title, and interest of the members of said LLC and those claiming under them.

(3) Any delinquent income or franchise taxes that may be due and payable to the State of Wisconsin.
Note: Deed - Transfer Tax Return Form

Note: A Wisconsin Real Estate Transfer Return form will need to be completed by the parties in order to
record the conveyance document.

Requirement: Bankruptcy Trustee- Authority
Requirement: Power of Attorney - Authority

Furnish ATG with an executed and acknowledged Power of Attorney that is in recordable form. Said
Power of Attorney must be reviewed by the ATG Underwriting Department prior to the execution of any
conveyance documents.

Exception: Bankruptcy - Creditor Rights

The right of a creditor, trustee, or debtor in possession to sell the entire property in the event of a
bankruptcy of any co-tenant of the land.

Exception: Riparian -Water/Accretion/Reliction

This policy does not insure the exact location of any portion of land created by gradual buildup of the
shore (accretion) or the lowering of the water level (reliction), the title to land cut off by a change in the
course of the water body (avulsion), or ownership of artificially filled lands.
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	From Complete Closing, you can prepare the Commitment, HUD-1 Settlement Statement, Checks for Disbursement, Policies, Endorsements, and most Closing Documents.
	B. Tool Buttons
	C. ATGF Extensions
	D. Navigating
	E. Control Commands
	F. Resizing Windows
	G. Opening and Closing Windows
	H. Help Files
	I. File Locking
	1. Security has been added to REsource to prevent multiple users from accessing the same file at the same time. File Locking affects all data entry menus including Order Entry, HUD, Commitment/Policy, and Check Writing.
	2. This message will appear if you are attempting to gain access to a file that another user currently has open:
	3. You may access all data entry menus for a file that another user is working on, but the file will be Read-Only.
	4. You may also:
	a. print documents for a file that is in read-only mode; or
	b. select another file and try the read-only file again at a later time.

	5. It is very important that you exit an active file when finished. You can either go to another file or return to the REsource desktop. Closing Complete Closing when not in use will also free up the file.
	6. If you need immediate access to the file, you may contact the user or the ATG REsource Help desk at 888.776.4420.
	 REMINDER: When logging off of your REsource session do not use the X button at the top of the screen. To logoff, click the Start button  at the bottom left of your screen, select Logoff,  and click Logoff at the prompt.



	2 |  Looking Up an Existing File
	I. Look Up an Existing File
	A. The File # field  displays the current file. Complete Closing always opens with the last file worked on before logging off. Before you begin working on a file, make sure that the correct file number displays in the File # field in the toolbar. You ...
	1. Order Search by Member
	Click the Order Search by Member button  to search files by Member File Number, Buyer/Seller, File Number, and Closing Date.

	2. Lookup File Number
	Click the Lookup File Number button  to search by File Number, Closing Date, Department, Escrow Bank, or Person.

	3. Search by Legal Description
	Click the Search by Legal Description button  to search by Legal Description, Address, City, or Number (Acreage).

	4. Search by Buyer/Seller
	Click the Search by Buyer/Seller button  to search by Buyer or Seller name.

	5. Jump to File
	Click the Jump to File button  to open another file by entering the exact File Number.

	6. Super Search
	Click the Super Search button  to search for one or several files based upon variables such as file open and close dates, buyer/seller, property, and loan information. A printed report of the search results is also available.

	7. File Menu
	Click the File menu: The nine (9) most recently opened files appear at the bottom of the File menu. This is a shortcut to retrieve a recent file.

	8. Tax ID Search
	Search for a file by the Permanent Index Number or Tax ID Number.


	B. After you locate a file using one of these methods, you can edit the order, prepare the commitment or policy, print documents, create the invoice, complete the HUD-1 Settlement Statement, or write checks.

	II. Order Search by Member
	The Order Search by Member function searches and sorts files by several fields, including Member File Number, Buyer/Seller, and Closing Date.
	A. Access the Order Search by Member by clicking the Search Orders by Member button;  or
	B. Select Member Search from the ATGF Extensions menu.
	C. Click the Order Status Filter to view files by Open/New, Closed, or Cancelled files, or click All to view all files.
	D. Enter the Member Number (Region 0 users only; ATG staff).
	E. To sort files by any category, such as Seller or Member File Number, click once on the category and the files will be re-sorted alphabetically or numerically.
	F. To open a file, highlight the file and click the Open Selected button  located at the lower left corner.

	III. Search for a File by File Number
	A. This option allows you to look up a file by the File Number, Escrow Bank, or Closing Date. Use one of the following methods to access the lookup:
	1. Click the Lookup File Number button.
	2. Select the Locate File option from the File menu.
	3. Press <Alt>+<F>, then <L>. The Find File dialog box displays.
	4. Enter all or part of the file number.

	B. Files are sorted by File Number. You can use the Search By drop-down list at the bottom of the screen to select Close Date, Department, Escrow Bank, or Person as your search criteria.
	C. Begin entering the file number (or the selected “search by” information) in the Search Characters field. As you enter, files matching your search criteria will display.
	D. Select the desired file and then click OK.  The selected file number displays in the File # field.

	IV. Search for a File by Legal Description or Address
	A. This option allows you to search for a file by property information, including the Legal Description, Address, City, or Survey Number (acreage). To access the property search, use one of these methods:
	1. Click the Search for File by Legal Description button  on the toolbar.
	2. Select the Locate File by Prop option on the File menu.
	3. Press <Alt>+<F>, then <O>.

	B. Properties are listed by Legal Description, but you can use the Search By drop-down list at the bottom of the screen to select Address, City, or Number (Acreage), as your search criteria.
	C. Begin entering the Legal Description (or the selected “Search By” information) in the Search Characters field. As you enter, files matching your search criteria will display.
	D. Select the desired file and then click OK.  The selected file number displays in the File # field.

	V. Search for a File by Buyer/Seller Name
	A. This option allows you to search for a file by Buyer or Seller name. To access the Search for Buyer/Seller screen, use one of these methods:
	1. Click the Search for File by Buyer/Seller button.
	2. Select the Locate File by Buyer/Seller option on the File menu.
	3. Press <Alt>+<F>, then <B>.

	B. Enter the Name (last name first) in the Name Filter field, then click the Apply Filter button  to display all the files in which the name appears as a Buyer (on the left) and as a Seller (on the right).
	C. Select the desired file and then click the Select button.  The selected File Number displays in the File # field.  Click the Close button  to begin working on the selected file.

	VI. Search for a File or a Group of Files Based upon General File Information
	The Super Search feature allows for customizable searches. A printed report of search results is also available.
	A. Click the Super Search button  or select Super Search from the File menu.
	B. Enter desired search criteria and click the Search button.
	1. Main tab: Allows you to enter general information about the order.
	2. Loan/Misc. tab: Allows you to enter Loan and Miscellaneous information about an order or range of orders.
	3. Property tab: Allows you to enter Property information.
	4. Web/Commit tab: Allows you to enter Commitment/Policy and PaperlessCloser information.
	5. Agent Searches tab: Allows you to search for Agents.
	6. Buyer/Seller tab: Allows you to search for Buyers and Sellers.

	C. Printing Reports
	To print a report of the search results, select the Print tab.
	EXAMPLE: To print a list of closings during a specific time period:
	1. Select a beginning Closing Date.
	2. Select an ending Closing Date.
	3. Click the Search tab.
	4. Click the Print tab to display the document.
	5. Click the Print button  to print on paper.
	6. Additionally, results can be saved as a PDF, Excel, or Word document by clicking the corresponding button.


	VII. Search for a File by the Tax ID Number (PIN or Tax Key)
	A. To search for a file by the Tax ID Number (Permanent Index Number or PIN), click the Add File Number button  or select New File from the File menu, even though a new file is not needed.
	B. Enter all or part of the Tax ID Number and click the Search button.  Similar Tax ID Numbers, if any, will display.
	1. Click the Cancel  button to abandon a new file entry or Tax ID search.
	2. Click the Create New button  to create a new file; or,
	3. Highlight the desired file and click the Open Selected button  to open an existing file.



	3 |  Getting Started
	I. Creating a New File
	A. To create a new file, click the Add File Number button  located on the toolbar or select New File from the File menu.
	The purpose of the Tax ID search is to prevent duplicate orders and to determine if your office has previously insured this property using REsource.

	B. Enter all or part of the Tax ID Number (Permanent Index Number or PIN or Tax Key Number) and click the Search button.  Similar Tax ID Numbers, if any, will display.
	1. Click the Create New button  to create a new file; or
	2. Click a displayed file and click the Open Selected button  to open an existing file; or
	3. Click the Cancel button  to abandon a New File entry or Tax ID search.
	4. The Enter New File window opens after clicking the Create New button  on the Tax ID Search Form.
	a. Type of Order
	Click Type of Order and select the Type of Order by clicking the drop-down arrow.
	i. None specified at this time
	ii. Title Services (Title Services Complete or Title Services Support)
	iii. Search Only
	iv. Regional
	v. Commercial
	vi. Commitment

	b. Branch
	For regional members only.

	c. Title Unit
	Leave blank.

	d. Escrow Unit
	Leave blank.


	5. Click the Calculate Next Number button.
	REsource automatically creates the File Number, which is based on the current year, your member number, and consecutively numbered files. It is important to use the Calculate Next Number button to ensure proper file numbering. The File Number assigned...

	6. Click OK to create the new file.


	II. Agent/Vendor List
	A. Instructions for using the Agent/Vendor List
	1. The Agent/Vendor list is a complete record of all individuals or organizations entered in the database. It includes lenders, Realtors, search providers, attorneys, HUD-1 Settlement Statement payees, buyers, and sellers. It contains the individual’s...
	2. All individuals or organizations associated with a transaction must first be entered into the Agent/Vendor list. The individual or organization will be stored in the database for future use with any other transactions.
	3. The following is a list of data fields that use information stored in the Agent/Vendor list:
	a. Search Provider
	b. Realtor
	c. Attorney
	d. Lender
	e. Mortgage Broker
	f. Place of Closing
	g. Home Inspector
	h. Pest Inspector
	i. Member
	j. Recording Office
	k. Surveyor
	l. None
	m. All Payee fields on the HUD


	B. Access the Agent/Vendor List
	To access an agent from the Agent/Vendor list, use any of the following options:
	1. With the cursor in the data field, press <Ctrl>+<L> to display the Select Agent dialog and search for an existing record or enter a new agent; or
	2. With the cursor in the data field, right-click and select Lookup Agent to display the Select Agent dialog; or
	3. Enter the first few letters of the name for an existing record. If there is just one match, the program will enter the ID and name. If there is more than one match, it will display the matching entries so you can select one. If there are no matches...
	4. Enter the Agent/Vendor ID Number for an existing record.

	C. Searching for an Agent
	1. To Select an Agent from the Agent/Vendor list, enter the Agent/Vendor’s name in the Search Characters field. Closest matches will display. Highlight the desired Agent and click OK.
	2. The Agent Lookup is context sensitive. An Agent lookup on the Lender data field will produce a list of Lenders; a lookup on the Realtor field will produce a list of Realtors. The type of Agent can be changed by clicking the Filter drop-down list.  ...
	In the Region field, use the drop-down list  to toggle between regions. The drop-down list options are:
	a. Region Zero
	Only agents created in Region Zero (agents created by ATG) display. You may use these agents for your files but you cannot edit these agents.

	b. Your Selected Region
	Only agents created in your Region display. These are agents that you have created; they can be edited.

	c. Both Regions
	Agents in both Region Zero and your Region display.


	3. Click Search By to change the search criteria. Agents are listed by name (first name then last name for individuals), but you can use the Search By drop-down list  at the bottom of the screen to change your search criteria. Other search criteria in...

	D. Searching for Agent/Vendors using Super Search
	The addition of Super Search to the Agent Lookup screen allows users to find agents by additional criteria such as address, phone or fax number, contact name, etc.
	1. The Super Search function can be turned on or off by toggling the Super Search (open)/(close) buttons.
	2. Type the criteria to search; in this example, “Wells Fargo” and the Contact name, “Amy.”
	3. Click the Search button. The search results display below. Click OK to use the agent.

	E. One Time Use Agent
	The One Time Use Agent function allows users to modify an Agent that is not in his or her Region for one time use only. The advantage of this function is that a new Agent does not have to be created.
	1. Select the agent using the Lookup Agent function.
	2. Right-click on the agent and select Enter as One Time Use Agent.
	Notice that a new Agent ID number will be created and the existing ID number will appear in the name.

	3. Right-click again and select View/Edit Agent to edit the agent.
	4. The Agent displays in the Agent/Vendor List and you are can edit this agent and use it one time only.

	F. Organizing Agent/Vendors; Parent/Child Agents
	1. Agents can now be organized within relationships. An agent can be created representing one company (Parent) and several additional agents (Child) can be created listing various locations or contacts.
	2. To create a relationship for an agent:
	a. Go to Data Entry>Agent List or press <Ctrl>+<A>.
	b. Click the Insert New Agent button  to add a new agent.
	c. Complete the New Agent information
	d. Click the Choose Agent Parent button  and search for the Parent Agent to associate with the Child Agent.
	Parent Agents will appear in yellow in the Agent Lookup.

	e. Click the Show Contacts button  to view all Agents associated with the Parent agent.


	G. Additional Agent/Vendor Features
	H. Adding a New Agent
	1. To add an Agent to the Agent/Vendor List, click the Insert New Agent button.
	2. Complete Closing assigns a sequential ID number to each Agent. Enter the Name, Address, Phone, Fax, and Contact information, if known.
	3. Select the Category (type) for this Agent:
	a. Attorney;
	b. Home Inspector;
	c. Lender;
	d. Misc. 1;
	e. Misc. 2;
	f. Mortgage Broker;
	g. Pest Inspector;
	h. Place of Closing;
	i. Realtor;
	j. Recording Office;
	k. Search Provider; or
	l. Surveyor.
	 NOTE: Always select the proper category for each agent. Agents without a category will be difficult to find.


	4. Click OK when finished. (Not all fields are required.)


	III. Editing an Agent
	A. Right-click in a data entry field that uses the Agent/Vendor List and select Edit Agent or press <Ctrl>+<E>.
	B. Click the Edit Agent button  to edit the information.
	 NOTE: Editing an Agent will affect all files that use that Agent. Do not change the name of an agent unless it is mistyped. Instead, add a new Agent. Agents can be edited only by the Region that created them.


	IV. Order Entry
	When a new file is created, Complete Closing automatically opens the Order Entry screen. The Order Entry screen can also be accessed at any time to work on or view an existing file by clicking the Order Entry button  or the Data Entry > Order Entry me...
	The Order Entry tab contains several sub-tabs: Main, Buyer/Seller, Loan, and Property. The data entered in Order Entry is used throughout program.
	A. Main Tab
	The Main tab contains basic information about the order, including Order Status, Escrow and Closing Information, Prior Policy Information, Critical File Dates, Sale Price, etc. Several items will contain default information such as the Status of the f...
	1. Closer
	Select the drop-down list to display a list of all available agents. If you are a member closer, select Member Closer. If ATG is providing a closer, leave this field blank. ATG will enter the Closer when the closing is assigned. If the Closing Agent i...

	2. Status
	a. New
	Initial order status.

	b. Opened
	An order changes from “New” to “Opened” when you begin work in the Commitment/Policy and HUD preparation screens.

	c. Closed
	An order for which a policy has been issued.

	d. Cancelled
	An order that has been cancelled before it is completed.

	e. Template
	This option allows you to create a type of order template that you can use for similar orders.

	f. Old
	This status is assigned by REsource to files that previously existed when a company updates its programs and converts the old files to the new system.

	g. On Hold
	This status is used for orders that are waiting on certain tasks to be completed.


	3. Escrow Bank
	The bank account in which the escrow funds are kept. An ID number is assigned to each account and displays in the drop-down list field when an order is initially created

	4. Place of Closing
	This information will default to the member’s office. If ATG is conducting the closing, the Closing Services Department can update the place of closing.

	5. Search Provider
	Select the Search Provider from the Agent/Vendor List by any of the following methods:
	 NOTE: For detailed information about using the Agent/Vendor List, see the Agent/Vender section in this manual.
	a. Press <Ctrl>+<L> to search or add a new name to the list.
	b. Right-click and select Lookup Agent to search or add a new name to the list.
	c. Enter an ID Number or partial Name and press <Tab>.
	d. When you click either field, the two fields change to a single field where you can enter a valid ID Number or the first few letters of a Name, so that the field populates with the matching name in the database or offers suggestions if there are sev...

	6. Order Category
	a. Title Services
	This designation is for those members participating in either the Title Services Support or the Title Services Complete programs.

	b. Search Only
	This designation is for those members who prepare commitments and policies themselves and ATG conducts the search.

	c. Regional
	This designation is for those members associated with a regional company.

	d. Commercial
	This designation is for those members who prepare commitments and policies themselves for a commercial transaction.

	e. Select Services/Commercial
	This designation is for those members participating in either the Title Services Support or the Title Services Complete programs for a commercial transaction.

	f. HUD Only
	This designation is for those members who are only preparing the HUD and not writing title.

	g. Traditional
	This designation is for those members who obtain and review search, determine insurability, prepare commitment, conduct closing, handle payoffs, record documents, conduct Later Date search, and type and deliver final policies.


	7. Service
	a. Owner
	Cash transaction.

	b. Title Guar
	Do not use.

	c. Mortgagee
	Refinance transaction.

	d. Simultaneous
	Buy/Sell where both an Owner’s Policy and Loan Policy will be issued. This is set by default.

	e. Const Loan
	Construction loan.

	f. Other
	Letter Report only – no title issued.


	8. Prior Policy Information
	If a prior policy is available, the following fields must be completed:
	a. Prior Policy Number
	Enter the number of the prior policy.

	b. Prior Policy Amount
	Enter the Amount of Coverage from the prior policy.

	c. Date of Prior Policy
	Enter the Effective Date from the prior policy.

	d. Prior Policy Code
	Select the name of the title company who issued the prior policy by clicking the drop-down arrow  to display a list of title companies.


	9. Plant
	Title Plant; leave blank. The ATG Search Department will select Title Plant as Landata, Chicago Title, or Other.

	10. Critical Dates
	a. File Opened
	The date the file is created will appear in the File Opened field.

	b. Commitment Due
	This default date is seven (7) days after the open date. You can select a different date if you need the commitment sooner or if you are preparing the commitment yourself.

	c. Closing Date
	Date of closing.

	d. Confirm Date
	This date indicates that the ATG Closing Services Department has confirmed the closing date with the lender (Chicago Area Closings only).

	e. Need Search
	This default date is five (5) business days from the date the file was opened. You can enter a different date if you are preparing your own search, have contracted with a search provider other than ATG, or need an ATG search sooner than the default da...

	f. Closing Time
	Time of closing.


	11. Member File #
	Enter your own File Number, if any (optional).

	12. Sale Price
	Enter the Sale Price. Do not use dollar signs ($) or commas; they will automatically populate.

	13. Notes
	Any pertinent information can be entered in a Note, and you may have multiple Notes for a file.
	a. Click the Add New Note button  to create a new Note. The date will appear automatically.
	b. Click the Delete Current Note button  to delete a Note.
	c. Click the Display All Notes button  to display or print all the Notes in this file.
	d. Click the View Selected Note button  to display the entire Note that is highlighted.
	e. Click the Edit and View Selected Note button  to display the entire Note that is highlighted. A confirmation message will appear. Click OK to edit the data in this expanded work area.
	f. Click the Publish/Unpublish Note to PaperlessCloser button  to publish or unpublish the selected Note.

	14. Using Templates to Copy a File; Using a Template for Order Entry
	The Use Template feature will copy all Order Entry data, except the Sale Price, Earnest Money, and Loan Amount, from an existing file or from a template file. There is also a Use Template feature to copy the Commitment and Policy data from an existing...
	 NOTE: It is recommended that you use the Use Template feature prior to adding data to the file. Two confirmation messages will display upon selecting Use Template, indicating that any data previously entered in the Order Entry tabs will be deleted a...
	a. Create a new file. If this file is for the purpose of creating a second HUD-1 Settlement Statement or a second Commitment, type the existing file number followed by “–A.” Do not use the Calculate Next Number button unless this is a new file.
	b. Click the Order Entry button  or the Data Entry menu to access Order Entry.
	c. From the Order Entry> Main tab, click the Use Template button.
	d. Click OK on the confirmation prompts that indicate the selected template will override any data entered in the Order Entry tabs.
	e. The Select Template screen opens.
	f. You may:
	i. Select a file that is a template; or
	ii. Click the All Orders button  to list all of your files.

	g. Select the file that you want by either double-clicking the file or clicking once on the file to highlight it and clicking OK.
	The Order Entry data from the existing file will now appear in the new file.
	 NOTE: The Sale Price, Earnest Money, and Loan Amount will not be copied from the existing file. In addition, you must go to the ATG Services screen to select services and calculate rates.



	B. Buyer/Seller Tab
	The Buyer/Seller tab contains two sub-tabs, one for the Buyers and one for the Sellers. Unlimited Buyers’ and Sellers’ names and information may be entered for each file. Use the Business Name field for corporations, trusts, or estates and use the Nm1...
	1. Buyers Sub-Tab
	a. Click the Insert New Buyer/Seller button  to begin entering the Buyer name.
	i. Buyer Name
	Enter the complete names of the Buyers, including middle initials. If the Buyer is a corporation, estate, or a trust, enter the name in the Business Name field.

	ii. Marital Status
	Select Buyer’s marital status, if known.

	iii. Buyer Address
	Enter the Buyer’s address, if known.

	iv. Buyer Realtor
	Enter the Buyer’s Realtor, if any.

	v. Buyer Attorney
	Select the Buyer’s attorney.


	b. Multiple Buyers are added by clicking the Insert New Buyer/Seller button.  Married Buyers can be entered in the Nm1 and Nm2 fields. For unmarried Buyers, use the Insert New Buyer/Seller button  to add each name to a separate window.
	c. To edit Buyer information, click the Edit Buyer/Seller button.

	2. Sellers Sub-Tab
	a. Click the Insert New Buyer/Seller button  to begin entering the Seller name.
	i. Seller Name
	Enter the complete names of the Sellers, including middle initials. If the Seller is a corporation, estate, or a trust, enter the name in the Business Name field.

	ii. Marital Status
	Select the Seller’s marital status, if known.

	iii. Seller Address
	Enter the Seller’s address, if known.

	iv. Listing Agent
	Enter the Seller’s Realtor, if any.

	v. Seller Attorney
	The Seller Attorney will default to the member’s name. If the member’s name is a title company name, change the member’s name to the actual attorney’s name.


	b. Multiple Sellers are added by clicking the Insert New Buyer/Seller button.  If Sellers are not married, click the Insert New Buyer/Seller button  to add the next Seller.
	c. To edit Seller information, click the Edit Buyer/Seller button.

	3. Override Signature Block
	REsource automatically creates signature lines for the Buyer and Seller on several closing documents, based on the Name fields in the Buyer/Seller tab in Order Entry. The Override Signature Block allows the user to modify signatures on all documents c...
	a. Select the Buyer/Seller tab and enter the Name.
	b. Click the Override Signature Block button.
	c. Type a line, then enter the name, and click OK.
	The new signature will appear on all documents containing a signature block.


	4. Entry of 1099S Information and Allocation
	a. REsource assumes the reportable amount is the purchase price that is entered as the Sale Price in the Main tab of Order Entry. For a single or married couple as Seller, the purchase price will be shown as 100% allocated to the Seller. That informat...
	b. For a single or married couple Seller, 100% of the proceeds are attributed to that Seller. For multiple Sellers, the program equally divides the proceeds among those Sellers. If a second Seller (Jones) is added to this file, the proceeds will be di...
	c. You can change the percentages to unequal amounts in one of these ways after you have marked the Override Auto 1099 Proceeds Distribution for each Seller:
	i. Enter a different percentage in the Allocation % field. The program will then calculate the Allocation Amount as the entered percentage of the Sale Price. Repeat this procedure for each seller.
	ii. If you want to allocate specific amounts rather than on a percentage basis, delete the number from the Allocation % field and enter the specific amount in the Allocation Amount field for each Seller.
	iii. To make sure you balance for multiple Sellers, you can also click the View All Buyers/Sellers button  to display the Buyer/Seller Work Area. The program displays a window listing all the Sellers, along with the Percentage and Amount of the Procee...
	iv. By default, the Do Not Generate 1099 checkbox is checked. If the transaction is not exempt from reporting, you must uncheck the checkbox. If either property or services are being received as part of the transaction, select the Receive Prop or Serv...
	 NOTE: The Sellers’ proceeds checks in Check Writing will automatically calculate based upon the allocation for each individual Seller.

	v. If you have general questions about 1099S reporting requirements, contact the ATG Underwriting Department at 800.252.0402. The 1099S information packet is available for download from www.atgf.com or by calling the ATG Order Department at 800.252.04...



	C. Loan Tab
	The Loan tab contains Lender Information, Sale Price, Earnest Money, and the Loan Amount.
	1. Sale Price
	Enter the Sale Price. Do not use dollar sign ($) or commas.

	2. Earnest Money
	Enter the earnest money. Do not use dollar sign ($) or commas.
	a. After entering the Earnest Money amount, the Earnest Money dialog box displays.
	b. Select the radio button corresponding to the party holding the earnest money.
	c. Earnest Money Deducted from Realtor Check
	Upon selecting Seller’s Realtor or Buyer’s Realtor is holding earnest money, a prompt will ask if the earnest money should be deducted from the Realtor’s commission.


	3. Loan Amount
	Enter the Loan Amount. If the Loan Amount is not known, enter an estimate of the loan amount. Do not use dollar signs ($) or commas.

	4. Owner’s Policy Liability Override and Loan Policy Liability Override
	If the amount of coverage on the Owner’s Policy or Loan Policy is not equal to the Sale Price or the loan amount, enter the values in the Liability Override field.

	5. Mortgage Broker
	For informational purposes, you may enter the Mortgage Broker, if any.

	6. Loan Information
	a. Lender
	Select the Lender from the Agent list. Add the lender, if necessary.
	i. See the Agent/Vendor List section in this manual for additional information about adding lenders.
	ii. If the Seller is providing financing, click the Select the Lender to be the Seller button  to display the Seller’s name as the Lender.

	b. Loan Number
	Provided by the Lender; enter if known. This information will carry over to the HUD-1 Settlement Statement.

	c. Mort. Ins. Case No.
	Provided by the Lender; add if applicable.

	d. Monthly P&I
	Enter the amount of the monthly principal and interest payment. This information is required on the page 3 of the HUD-1 Settlement Statement.

	e. Interest Rate
	Enter the interest rate of the mortgage. This information is required on the page 3 of the HUD-1 Settlement Statement.


	7. 2nd Loan Information
	If there is a second Lender, enter the amount of the second loan and select the second lender in the 2nd Loan Information section.
	 NOTE: If there is a second loan, select the document, POL Commitment A Schedule 2 Mtgs. from the Print Document list.


	D. Property Tab
	Select the Property tab to enter information about the property.
	1. Tax ID (PIN)
	Enter the PIN (Permanent Index Number/Parcel Index Number), using dashes.
	 NOTE: For properties with multiple Tax ID Numbers, click the Insert New Property button  and enter the next Tax ID number in the PIN field. If multiple properties are being insured, enter the full address and Tax ID number for each property.

	2. Subdivision
	Subdivision names are stored in a table and are searchable. Begin entering the Subdivision Name. If the subdivision has been previously entered, it will appear in the drop-down list. If the name does not appear, add it by pressing <Ctrl>+<Enter>. The ...

	3. Block
	Enter the Block Number. The Block Number is generally found in the Legal Description. For condominium property, enter the Unit Number in the Block field and edit the Brief Legal Description accordingly.

	4. Lot
	Enter the Lot Number. The Lot Number is generally found in the Legal Description.

	5. County
	Enter the first few letters of the county where the property is located to display a drop-down list of counties. Select the desired county.
	 NOTE: The County is required for calculation of the ATG premium.

	6. Township
	Enter the first few letters of the Township to display a drop-down list of townships. Select the desired township.

	7. Override Legal
	For Section Ground Legal Description, check the Override Auto Legal box. Enter Legal Description as Section No., Township, Range, Quarter Section, County Name.

	8. Address
	To auto fill the Street Address with that of the Buyer or Seller, click the Set the Property Address to the Buyer’s Address button  or the Set the Property Address to the Seller’s Address button  located at the top right. Otherwise, enter the property...

	9. The Tax Sale Date, Tax Redemption Date, and Taxes Redeemed Date fields are used by ATG.



	4 |  ATG® Services
	I. Edit Services
	A. To edit or select Services from the ATG Edit Services screen, click the Edit Services button  or select Edit Services from the ATGF Extensions menu or press <Alt>+<E>.
	B. The ATG Services Summary window displays all services and charges thus far selected.

	II. ATG Services Window
	A. Click the Edit/Select Charges button  to select additional services.
	1. The ATG Services screen contains tabs for Title Prep, Endorsements, Closing, Search Services, Rec-Misc, and Commercial, and totals are shown on the right. Each tab will have checkboxes for selecting various services.
	2. Select title services and transaction information by clicking the appropriate checkbox.
	3. When services are selected, customary fees will automatically populate the ATG column, the Buyer column, or the Seller column.
	 NOTE: When finished entering or editing services on the ATG Services screen, you must click the Update HUD button  prior to closing the ATG Services screen. This will ensure that all ATG and consumer charges appear on the Invoice, Closing Statement,...
	The Update HUD button  pulls all fees from the ATG Services screen to the Invoice for Title Charges, Closing Statement, HUD-1 Settlement Statement, and AIS.

	4. Click the Close button  to close Edit Services.
	5. Overriding Standard Fees
	a. Standard Consumer Fee
	i. To override the Standard Consumer Fee or the party liable for payment (Buyer or Seller), double-click the Amount field. The Consumer Charge Override dialog box displays.
	ii. Enter the desired amount in the Buyer Charge or Seller Charge field () and click OK. Do not use dollar signs ($) or commas.
	Wisconsin Members: Since rates are filed in Wisconsin and there is a rate range from minimum charge to maximum charge, you will have to override the default amount for the consumer on every transaction. Because of the rate range, REsource is unable to...


	b. Standard Underwriting Fee
	i. To override the Standard Underwriting Fee, double-click the Amount field. The Special Rate dialog box displays.
	ii. Enter the desired amount in the Special Rate field and click OK. Do not use dollar signs ($) or commas.
	iii. Enter the Authorization number, if any.
	 NOTE: Special Rates for underwriting premiums must be authorized by ATG Staff Attorneys.
	 NOTE: All overridden amounts will appear in bright blue.




	B. ATG Services Tabs
	1. Title Prep Tab
	a. Title Prep
	Title Prep refers to Pre and/or Post-Closing clerical services provided by ATG on behalf of the member. These services are also known as Title Services Support and Title Services Complete.
	i. Title Services Complete
	Pre- and Post-closing processing provided by ATG.

	ii. Title Services Support
	Post-closing processing provided by ATG.

	iii. Loan Modification
	An update of a Loan Policy.

	iv. GRU
	Gap Risk Update.


	b. Prior Type
	Select the Prior Type of policy, if any. An Owner’s Policy, Loan Policy, or a Commitment is acceptable prior title evidence.
	 NOTE: Mid America Title Insurance Company’s policies and commitments will not be accepted as prior title evidence.
	i. No Prior Policy
	No prior policy is available.

	ii. ATG Prior Policy
	ATG previously insured the property.

	iii. Contract Conversion
	A Contract Purchaser’s policy was issued by ATG and now an Owner’s Policy will be issued vesting title in the names of the contract purchasers.

	iv. Abstract
	An abstract has been surrendered for credit as prior title evidence.

	v. Non-ATG Prior
	A title company other than ATG previously insured the property.


	c. Property Type
	Select the Property Type by selecting the appropriate radio button. If the property type is unknown, leave blank.
	i. Residential
	1-4 units.

	ii. Commercial
	Buildings, Stores, Apartment buildings with seven (7) or more units, and Mixed-Use.

	iii. Vacant
	Unimproved property.


	d. Transaction Type
	Select the Transaction Type by selecting the appropriate radio button. If unknown, leave blank.
	i. Buy/Sell
	A transaction where there is a Buyer, Seller, and a Lender.

	ii. Refinance
	A transaction where the owner of the property is obtaining a new Mortgage. Selecting this transaction type will recalculate the Loan Policy consumer charge and ATG’s fee.

	iii. Installment Contract
	A transaction where the Buyer and Seller enter into an Agreement for Deed.

	iv. New Construction
	A transaction insuring previously unimproved property.

	v. Cash
	A transaction where there is no Lender.



	2. Endorsements Tab
	Select all endorsements indicated by the type of transaction or required by the lender. The underwriting fees due ATG and consumer fees, if any, will display in the ATG, Buyer, or Seller columns, and will be included in the totals. Consumer charges fo...
	Select required endorsements, if any, by clicking the checkbox.
	 NOTE: Endorsements that are required but not listed on the ATG Services screen must be added in the Miscellaneous tab.

	3. Closing Tab
	Select the type of Closing Services, if any.
	 NOTE: Selecting Closing Services from the ATG Services screen ensures that the proper fees appear on the Invoice and HUD-1. Schedule Chicago area closings with the Closing Services Department at 312.372.1585 or chi_closing@atgf.com.
	a. Closing
	i. Full Closing
	ATG acts as the escrow agent by providing a closer, HUD-1 Settlement Statement, and the checks for disbursement. The fee for this service will calculate automatically based upon the purchase price.

	ii. After Hours Fee
	Applies to closings scheduled before 8:00 a.m., after 5:00 p.m., or any time on Saturday or Sunday.

	iii. Checks and HUD Only
	ATG provides checks and the HUD-1, but not an independent closer.

	iv. CPL Lender
	The fee to ATG for issuance of the Closing Protection Letter to the Lender.

	v. CPL Borrower
	The fee to ATG for issuance of the Closing Protection Letter to the Borrower.

	vi. CPL Seller
	The fee to ATG for issuance of the Closing Protection Letter to the Seller.

	vii. Dry Closing (ATG Chicago area closings)
	A fee will be assessed in the event of an unfunded transaction.

	viii. E-Mail Package Fee
	The fee to the party downloading and printing the lender’s mortgage documents

	ix. Member Closer
	The member has an approved closer that provides settlement services. The Settlement Agent on the HUD-1 Settlement will print the member’s name and address.

	x. Member Closer Admin Fee
	The fee to ATG from member closers in the Chicago area.

	xi. Multiple Loan Closing
	The additional fee for closing more than one mortgage for a single transaction,

	xii. Room Only
	The closing takes place at an ATG office; however, ATG will not provide settlement services.

	xiii. Tax Payment
	An ATG charge for paying real estate taxes for property located in the Chicago area.

	xiv. Water Payment
	An ATG charge for paying water bills for property located in the City of Chicago.
	 NOTE: Deed and money closings and § 1031 (Starker) exchanges must be scheduled through the Closing Services Department.


	b. Other Fees
	i. Escrow Fee
	The fee for ATG’s Escrow Department or the member to hold an escrow.

	ii. Regional Package
	Used by Regional Companies only (Regions 6000-9000).

	iii. Mortgage Compliance Certificate
	The fee for obtaining the mortgage compliance certificate through the Anti-Predatory Lending Data base.

	iv. Mortgage Exemption Certificate
	The fee for obtaining the mortgage compliance exemption through the Anti-Predatory Lending Database.



	4. Search Tab
	a. Certified Copies
	b. Initial Full w/o Prior
	Initial Full Search (20-year search) without prior title evidence. This includes one Later Date search.

	c. Initial Full w/Prior
	Initial Full Search with prior title evidence. This includes one Later Date Search.

	d. J & L Search Only
	A search of Buyer/Seller names only.

	e. Location Note
	Locates the insured premises (Single Family Residence, Unit No., etc.). Used to complete the Location Endorsement.

	f. Lot Update
	Used when generating a title commitment from a master policy.

	g. Minutes of Foreclosure
	An initial full search on property as a part of the foreclosure process.

	h. Record Owner
	A search to determine the owner of the property.

	i. Redemptions
	An estimate from the county for unpaid taxes.

	j. Rush Search
	For an additional fee, the search will be completed within three (3) days.

	k. Tax and Assessment Only
	l. Tax Bill Only
	m. Tract
	n. UCC Filing
	o. UCC Recording
	p. UCC Release
	q. Water Certificate
	The City of Chicago requires a final meter reading and paid water bill prior to closing. Contact the ATG Search Department to order a Water Certificate.

	r. Zoning Certification
	The City of Chicago requires an inspection of residential property prior to closing. To order a Zoning Certificate, contact the ATG Search Department at 312.752.1994 or Chi_Search@atgf.com.
	 NOTE: An application is available in the Print Documents menu (DOC Water & Zoning Application). Payment for the Water and Zoning Certification is due in advance.

	s. 24 Month Chain of Title
	A list of any deeds of record for the previous 24 months on the insured property

	t. Non ATG Search
	ATG use only.

	u. Later Date Search
	Add or delete Later Date Search fees.


	5. Rec-Misc (Recording-Miscellaneous) Tab
	Recording and miscellaneous fees will appear on the Invoice for Title Charges, Closing Statement (seller only), and the HUD-1 Settlement Statement. Click the Rec-Misc tab to enter recording fees and miscellaneous fees.
	a. Recordings
	Click the checkboxes to select documents.
	Recording fees will calculate for the following Illinois counties: Cook, DuPage, Kane, Lake, McHenry, and Will. For all other counties, or to override the automatic calculation, double-click the Buyer or Seller column to display the Consumer Charge Ov...

	b. Miscellaneous fees will be added to the Invoice for Title Charges, Closing Statement, and the HUD-1 Settlement Statement. Miscellaneous items can be directed to HUD-1 Settlement Statement in either Additional Title Services (rolling up to line 1101...
	i. Click the Add Misc button  to add miscellaneous fees.
	ii. Enter a description of the fee in the Service Name field.
	iii. Select either Additional Title Services Item or HUD 1300 section
	iv. Enter the amount in either the Borrower or Seller field.
	v. Click OK.


	6. Commercial/Other Tab
	Select endorsements that may be required for commercial property.
	Click the appropriate checkboxes to select required endorsements. The ATG underwriting premium and the suggested consumer fees will display in the ATG and Buyer or Seller column.
	 NOTE: When entering or editing services on the ATG Services screen, you must click the Update HUD button  prior to closing the ATG Services screen. This will ensure that all ATG and consumer charges appear on the Invoice, Closing Statement, HUD-1 Se...




	5 |  Commitment Preparation
	I. Schedule A
	A. Preparing Schedule A of the Commitment
	1. To enter/edit information on the Commitment, click the Commitment/Policy Preparation button  or select Commitment/Policy/Binder from the Data Entry menu.
	2. Enter the Effective Date or click the calendar and select a date.
	3. Enter an Effective Time, if any.
	 NOTE: The Commitment Number field auto-populates with the File Number. The Policy Numbers will also auto-populate with the File Number followed by “-01.” Commitments and policy jackets are printed in REsource. Pre-printed serialized jackets are no l...

	4. Enter the Issue Date and Issue Time – the date and time the Commitment will be issued.
	5. Following are several text-editing options. These options are available by selecting the buttons indicated or by right-clicking in the text area.

	B. Owner Insured
	1. Enter the Buyer, Seller, and Lender names in the corresponding tabs in Order Entry.
	2. Each of the Suppress Names checkboxes will be checked. This setting allows the names of the Buyer, Seller, and Lender to pull from the Order Entry tabs.
	3. With the Owner Insured sub-tab open, click the Insert Owner Name(s) in Text Box button.
	4. The Buyer name will display in the text area. This name will appear as shown as the Proposed Insured for the Owner’s Policy on the Commitment. You may edit, if necessary.
	 NOTE: If the names of the Buyer, Seller, or Lender are misspelled, or to add middle initials or suffixes such as “Jr.” or “Sr.,” edit the name in Order Entry. Then delete the name and click the Insert Owner Name(s) in Text Box button  to pull in the...


	C. Mortgagee Insured
	1. Select the Mortg. Insured sub-tab. The Mortgagee Insured text area displays.
	2. Click the Insert Mortg. Insured Name(s) in Text Box button  to display the Lender’s name. You may edit the Lender’s name to include “its successors and/or assigns” or other language as directed by the Lender.

	D. Mortgagee Borrower
	1. Select the Mortg. Borrower sub-tab. The Mortgagee Borrower text area displays.
	2. Click the Insert Mortg. Insured Name(s) in Text Box button  to display the Buyer’s name. You may edit the name if necessary.

	E. Current Title Holder
	1. Select the Current Title Holders sub-tab. The Current Title Holder text area displays.
	2. To insert the Seller names, click the Insert Seller Names button.
	3. To insert the Buyer name as the Current Title Holder, used for refinance or second mortgage transactions, click the Insert Buyer Names button.

	F. Legal Description
	1. Entering the Legal Description
	a. Select the Legal Desc. sub-tab. The Legal Description text area displays.
	b. Enter Legal Description in the text area.
	c. To check spelling, click the Spell Check button.

	2. Copying the Legal Description from another REsource file.
	a. To copy the Legal Description from another REsource file, click the Pull Field from Complete Closing button.  A list of REsource files displays.
	b. Select the desired file by double-clicking the file name or number. The Insert Field From Database window opens.
	c. Scroll down to CommitPolicy and click the Plus (+) to view all data within.
	d. Continue to scroll down to Legal Description. Highlight Legal Description and click OK. The Legal Description from the selected file will be copied into the current file.

	3. Copying the Legal Description from another word processing application into REsource.
	a. Open Word or WordPerfect and open the file containing the desired text.
	b. Highlight the desired text, and select Copy or press <Ctrl>+<C>.
	c. Minimize word processor.
	d. Open REsource and navigate to the Legal Description window found in the Commitment/Policy tab.
	e. Place the cursor where you want the text and either right-click or click the All Options button  and select Paste as Text or press <Ctrl>+<T> to insert text.
	 NOTE: Do not paste text without using the Paste as Text feature. Doing so will cause the text to copy as an image that cannot be edited and will greatly expand the size of the file.



	G. Interest in the Land
	The default for Interest in Land is set to Fee Simple. To change the interest, click in the Interest in Land field and enter the Type of Interest, such as “Contract Purchaser” or “Leasehold.” Changing the Interest in Land field will change the languag...

	H. Two Mortgages on the Commitment Schedule A
	1. Go to Order Entry and select the Loan tab. Under 2nd Loan Information, enter the Loan Amount and Lender name and close Order Entry.
	2. Open the Commitment/Policy and select the 2nd Mortg. Insured tab.
	3. Click the Insert Mortg. Insured Name(s) in Text Box button.  The second Lender’s name will display. You may edit the Lender’s name to include “its successors and/or assigns” or other language as directed by the Lender.
	4. To print, select the ATG Pkg. Commitment 2 Mortgs. 06 package.


	II. Schedule B
	A. Preparing Schedule B of the Commitment
	1. To enter/edit information on the commitment, click the Commitment/Policy Preparation button  or select Commitment/Policy from the Data Entry menu.
	2. Select the Sched B tab. The Sched B, Sched B Req, Exceptions, and Notes to Closer sub-tabs display below.
	 NOTE: For the purposes of creating an ATG Commitment for Illinois property, use only the Exceptions sub-tab to enter Special Exceptions.
	For property in Wisconsin, use the Sched B Req. sub-tab to create a Schedule B-I and use the Exceptions sub-tab to create a Schedule B-II.
	a. Schedule B
	Not for use with ATG commitments (all states)
	However, if ATG is the search provider, the Chain of Title is entered in the Schedule B sub-tab. Some of the items listed in the Chain of Title that you determine need to appear on the Commitment Schedule B can be copied to the Exception sub-tab. Only...
	 TIP: To copy and paste:
	– Highlight the text and press <Ctrl>+<C>.
	– Open the Exceptions sub-tab, place the cursor where the text should appear and press <Ctrl>+<V>.

	b. Schedule B Requirements
	For Wisconsin property only. This sub-tab is used to produce Schedule B-I for the Commitment.
	For Illinois property: This sub-tab is not used.

	c. Exceptions
	Enter all Special Exceptions here (all states).

	d. Notes to Closer
	Used to note endorsements that have been approved for issuance with the Owner’s Policy or Loan Policy.


	3. Select the Exceptions sub-tab to enter Special Exceptions. The Exceptions text area will display.

	B. Selecting Standard Language Exceptions from the Standard Language Library
	1. To select standard language exceptions, click the Lookup Standard Language Items button.  The Select Standard Language Items window opens.
	2. Begin entering the Category name or click the Category drop-down arrow  to view all categories and then select the desired category. Each category contains a group of related exceptions that will display on the left side of the window.
	3. To select exception language, double-click the desired exception or click once on the exception and click the right arrow button  to move the exception to the right side.
	 NOTE: Several exceptions may be selected at one time. For a list of all Standard Language, see the Standard Language Entries section in this manual. To create your own Standard Language, see the Creating Standard Language section in this manual.

	4. Click OK  when finished selecting exceptions.
	5. If the selected exception contains specific information, such as documents numbers, dates, or names, a prompt will display. Enter the necessary information and either press <Enter> or click OK. The exception and the information will then be merged ...

	C. Standard Language Lookup
	The Standard Language Lookup contains enhanced searching capabilities and new options for organizing standard language.
	1. Searching for Standard Language by Category and Description
	Although you can see the names of all Standard Language categories, only Region 0 and your region’s Standard Language entries will be available. Below are two examples. Figure 1 is a Region 0 Category, so all of the exceptions will display and are ava...

	2. Searching for Standard Language Using a Key Word
	a. The key word search allows users to search through Categories and Descriptions for exceptions containing a key word. To search all Descriptions in a category, select the Category and enter a key word in the Search field and click the Partial Descri...
	A list of matching Descriptions in that Category will display

	b. To search all categories, enter a key word in the Search field and click the View All Categories button.
	A list of matching Descriptions in all Categories will display

	c. To search for more Descriptions containing the key word, click the Partial Description Search button  and the View All Categories button.
	A list of matching partial Descriptions in all Categories will display

	3. Excluding Exceptions from the Final Policy
	To exclude exceptions on the Owner’s Policy or Loan Policy, highlight the text and click one of the Mark Selected Text buttons.
	a.  Mark Selected Text for Inclusion on all Policies (Black).
	b.  Mark Selected Text for Inclusion on Owner’s Policy Only (Blue).
	c.  Mark Selected Text for Inclusion on Loan Policy Exclusion from Owner’s Policy (Fuchsia).
	d.  Mark Selected Text for Exclusion from All Policies (Olive).

	4. Copying Special Exceptions from another REsource File
	a. To copy exceptions from another REsource file:
	i. Click the Pull Field from Complete Closing button.  A list of REsource files displays.
	ii. Select the desired file by double-clicking the file name. The Insert Field From Database window opens.
	iii. Scroll down to the CommitPolicy folder and click on the Plus (+) to view all data within.

	b. To copy from a Commitment:
	Continue to scroll down to Exception. Highlight Exception and click OK. The exceptions from the selected file will be copied into the current file.

	c. To copy from an Owners’ Policy:
	Continue to scroll down to OwnerSchedB. Highlight OwnerSchedB and click OK. The exceptions from the selected file will be copied into the current file.

	d. To copy from a Loan Policy:
	Continue to scroll down to MortgSchedB. Highlight MortgSchedB and click OK. The exceptions from the selected file will be copies into the current file.

	e. To copy Exceptions from another word processing application into REsource:
	i. Open Word or WordPerfect and open the file containing the desired text.
	ii. Highlight the desired text, and select Copy or press <Ctrl>+<C>.
	iii. Minimize word processor.
	iv. Open REsource and navigate to the Exception window found in the Commitment/Policy tab.
	v. Place the cursor where you want the text and either right-click or click the All Options button  and select Paste as Text or press  <Ctrl>+<T> to insert text.
	 NOTE: Do not copy text without using the Paste as Text feature. Doing so will cause the text to copy as an image that cannot be edited and will greatly expand the size of the file.


	5. Notes to Closer/Notes for Information
	The Notes to Closer sub-tab can be used to specify which endorsements have been approved for issuance with the Owner’s Policy or Loan Policy.
	a. Select the Notes to Closer sub-tab. The text area displays.
	b. Enter the Notes relating to this file or click the Lookup Standard Language Items button  and select Notes for Information from the Category menu.



	III. Invoice for Title Charges; Procedure and Documents
	Several Invoice for Title Charges documents are available in REsource. The Invoice documents pull fees directly from the ATG Edit Services screen. Recording fees and miscellaneous items have been added to ATG Edit Services to produce a complete Invoic...
	Prior to printing an Invoice, all title and related charges must be entered in the Edit Services  area. Please refer to instructions in this manual for completing the ATG Edit Services.
	A. Invoice Printing
	To print an Invoice:
	1. Click the Print Documents button. .
	2. Click the drop-down arrow  in the Category field and select Invoice for Title Charges to view all invoice documents; or
	3. Scroll down the list of documents to select one of the available Invoice documents:
	a. Doc Inv 2010 BO Chicago Area
	For use with the three page 2010 HUD-1 Settlement Statement Breakout of title charges.

	b. Doc Inv 2010 NBO Chicago Area
	For use with the three page 2010 HUD-1 Settlement Statement No Breakout of Title Charges.

	c. Doc Inv 2010 BO Sep Srch
	For use with the three page 2010 HUD-1 Settlement Statement Breakout of Title Charges and Separate Search Fee.

	d. Doc Inv 2010 NBO Sep Srch
	For use with the three page 2010 HUD-1 Settlement Statement No Breakout of Title Charges and Separate Search Fees.

	e. Doc Inv for Title BO Chicago Area
	For use with the two page HUD-1 Settlement Statement Breakout of Title Charges.

	f. Doc Inv for Title NBO Chicago Area
	For use with the two page HUD-1 Settlement Statement No Breakout of title Charges.

	g. Doc Inv for Title BO Sep Srch
	For use with the two page HUD-1 Settlement Statement Breakout of Title Charges and Separate Search Fee.

	h. Doc Inv for Title NBO Sep Srch
	For use with the two page HUD-1 Settlement Statement No Breakout of Title Charges and Separate Search Fees.

	i. Doc Invoice Services REFI 2010
	For use with the three page 2010 HUD-1 Settlement Statement Refinance Invoice, Breakout of Title Charges.

	j. Doc Invoice Services REFI 2010 NBO
	For use with the three page 2010 HUD-1 Settlement Statement Refinance Invoice, No Breakout of Title Charges.

	k. Doc Invoice Services REFI
	For use with the two page HUD-1 Settlement Statement Refinance Invoice, Breakout of Title Charges.

	l. Doc Invoice Services REFI NBO
	For use with the two page HUD-1 Settlement Statement Refinance Invoice, No Breakout of Title Charges
	 NOTE: All selected services and fees on the ATG Edit Services screen will populate the Invoice documents and the HUD-1 Settlement Statement. Therefore, when updating fees for title charges, endorsements, recording fees, and other miscellaneous fees,...
	Also, remember to click the Update HUD button  before closing ATG Edit Services.



	B. Custom Invoices
	1. Consumer Fees
	REsource computes consumer fees for the Owner’s Policy and Loan Policy, Endorsements, Search Fees, and Closing Fees based upon the location of the property. However, your individual pricing for these services may differ from the default calculations. ...

	2. Municipal Transfer Taxes
	REsource computes municipal transfer taxes and populates the fee on both the Invoice for Title Charges and the HUD-1 Settlement Statement. To request that municipal transfer taxes not appear on your Invoice for Title Charges, please contact your Membe...


	C. Separate Search Fees on the Invoice and HUD-1 Settlement Statement
	Follow the instructions below if search fees are not part of the total title charge (Downstate Illinois only).
	1. Select the Search Provider in the Main tab of Order Entry or, if the member provided the search, enter the Member Number. This will create a disbursement for search fees to the search provider or to the member.
	2. Go to the Edit Services screen and click the Search tab.
	3. Check the Initial Full w Prior or Initial Full wo Prior checkbox.
	4. Double-click the Buyer or Seller column to display the Consumer Charge Override dialog box.
	5. Enter the amount of the search in the Buyer or Seller Charge field and click OK.
	6. If ATG does not provide search, double-click the ATG column, enter “0” in the Special Rate field, and click OK.
	7. To add a Later Date Search Fee, click the Add Later Date button  and double-click Open Date to display the Later Date Search dialog box. Enter the Later Date Search Fee in the Buyer or Seller column and click OK. The search fee will be a separate l...
	8. Select either the Doc Inv 2010 BO Sep Srch, Doc Inv for Title BO Sep Srch, or Doc Inv 2010 NBO Sep Srch/Doc Inv for Title NBO Sep Srch: No breakout of title charges and separate search fees.



	6 |  Printing REsource® Documents
	I. Select Documents to Print
	A. To print REsource documents, click the Print Documents button  located on the top toolbar or select Utilities > Print/Create Documents.
	B. Select documents to print by entering the prefix (see complete list of documents listed below) in the Search Characters dialog box or use the Scroll Bar or press <Page Down>. Then, either double-click the document name or click once on the document...
	Additionally, documents may be selected for printing by using the Category function. The Category function groups documents by type. To select a document using the Category function, click the drop-down  in the Category field to view a list of documen...

	C. Searching for a Document using Exact and Contains
	1. The Exact and Contains radio buttons allow a search for a document name by using a keyword.
	2. Select the Exact radio button  and enter a keyword in the Search field to search for the exact name of the document.
	 NOTE: Use the document prefix.

	3. Select the Contains radio button  and enter a keyword in the Search field. For example, typing “deed” in the Search field will display all document with the word “deed” as a part of the document name.

	D. Documents can be filtered by using the Category drop-down.  Groups of documents types such as Affidavit, Commitment, Deeds, etc. are listed. The Exact and Contains search also works within Categories.
	E. The Sort by State checkbox  lists the documents by state.
	Select the state from the Filter by State drop-down  to display documents available in a state.


	II. Printing a REsource Document
	To select document(s) to print, highlight the document(s) and either double-click the document name or click the Select Document button  to move the document(s) to the Print Document list on the right.
	A. Clear Selections  clears all selected documents from the Print list.
	B. Delete Current Selection Only  clears only the highlighted document from the Print list.
	C. Print Documents  prints all selected documents.
	Wisconsin Members: Select Wisconsin Documents from the Category drop-down to display all common Wisconsin forms. Documents highlighted in teal are packages; following them are individual documents. Only Wisconsin-specific and common documents are list...


	III. Document Viewer
	File data merges with the documents selected to print and displays in the Document Viewer. From the viewer, documents can be printed or saved locally as Word or PDF documents.
	A.  Prints current or all documents.
	B.  Sends current or all document(s) to Word.
	C.  Converts current or all document(s) to PDF.
	 NOTE: Although you can edit documents before you print, we recommend that you do not change any data. Instead, return to Complete Closing and make appropriate data changes in the data entry field. Otherwise, the data changes in your document will no...


	IV. Saving a Document Locally
	A. Windows XP Operating System
	When a document appears in the Document Viewer, select Send To or Send All To and then select Word, Outlook, or PDF

	B. Windows Vista or Windows 7 Operating System
	Select File > Save As or File > Save Current as PDF. Select your desired local drive and folder.


	V. Prompts Tab
	A. When a document containing a prompt is selected to print, the user will enter the answer at the prompt and the answer will appear in the document. The answer is then saved in the Prompts tab. If the document is reprinted, the prompt will not displa...
	B. The Prompts tab is used to edit or view answers entered in a prompt. The Prompts tab displays a list of previously printed documents that contain answers to prompts.
	 NOTE: The Prompts tab displays only if a document containing a prompt has been printed and the prompt was answered.

	C. To edit the answers to a prompt in a previously printed document:
	1. Select the Prompts tab.
	2. Click the Plus button in front of the document. The answer appears in green.
	3. Click in the green data field and enter the new answer.
	4. When finished, click the Print Documents tab and select the document(s) to print. The document will now contain the new answer.

	D. To delete the data in a prompt:
	1. Right-click the green answer and select Delete or press <Ctrl>+<Del>.
	2. If the data in a prompt has been deleted, you will receive a new prompt the next time the document is selected to print.


	VI. Document History
	The Display Change Log button,  located at the bottom left corner, displays a history of any changes that have been made to a prompt.

	VII. Additional Features
	A.  Select Document: Double-click or click the Select icon to move the document to the print list on the right
	B.  Clear Selections: Clears all documents in the print list on the right.
	C.  Delete Current Selection Only: Clears only selected documents in the print list on the right.
	D.  Print Documents: Selected documents open in the Document Viewer and can be printed, saved locally, or sent by e-mail as an attachment.
	E.  Print w/o View: Selected documents are sent directly to the printer without displaying in the Document Viewer.
	F.  Publish to PaperlessCloser: Selected documents are available in PaperlessCloser.

	VIII. Print Documents List
	A. Following is a list of all documents located in the Print Documents list.
	 NOTE: Documents are added to REsource upon request or as needed. To request a new document, contact a Member Representative or the HelpDesk and provide a sample of the document.

	B. REsource Documents
	REsource documents are organized by prefix.
	1. ATG
	Groupings or packages of related documents

	2. DOC
	Closing Documents, Affidavits, Powers of Attorney, Invoices, Transfer Documents

	3. END
	Endorsements

	4. NEW
	Instructions or announcements regarding new release information in REsource

	5. POL
	Commitment and Policy Schedules and Jackets

	6. WI
	Wisconsin Documents




	7 |  HUD-1 Settlement Statement
	I. Data Required
	As with the HUD in previous versions of REsource, specific data must be entered in Order Entry and ATG Edit Services  for title charges to appear on the 2010 HUD or the Speed HUD.
	The following process should be followed for either HUD.
	A. Required data in Order Entry:
	1. Sale Price*
	2. Loan Amount*
	3. Interest Rate (required for the GFE)
	4. Principal & Interest (required for the GFE)
	5. Earnest Money, including who is holding the earnest money and if it should be deducted from the commission
	6. Property Address, including County*
	*Required data prior to opening ATG Edit Services

	B. Required data in ATG Edit Services:
	1. Endorsements
	2. Closing Services
	3. Search Services
	4. Recording Fees
	5. Miscellaneous entries, if any


	II. To Change the Type of HUD
	A. Close all open windows
	B. Click Utilities >Additional Fields.
	C. Enter “Y” or “N” in the Use HUD 2010 field and close.
	 IMPORTANT NOTE: Any data entered in the previous HUD will not pull through to the new HUD; therefore, it must be re-entered. Also, any services selected in the ATG Edit Services menu  must be re-selected. You must go back to ATG Edit Services  and r...


	III. Invoice for Title Charges
	There are now two types of invoices available; one for the 2010 HUD and one for the Speed HUD. You must use the invoice based upon the type of HUD.
	A. 2010 HUD Invoice
	1. Doc Invoice 2010 BO Chicago Area
	2. Doc Invoice 2010 NBO Chicago Area
	3. Doc Invoice 2010 BO Separate Search
	4. Doc Invoice 2010 NBO Separate Search

	B. Speed HUD Invoice
	1. DOC Inv For Title BO Chicago area
	2. DOC Inv For Title NBO Chicago area
	3. DOC Inv For Title BO Sep Search
	4. DOC Inv For Title NBO Sep Search


	IV. File Locking
	File locking has been added to prevent multiple users from entering data at the same time to the same file. To insure that you are leaving your current file available for other users, either log out of REsource or select the Temporary File option  fro...

	V. HUD Settlement Statement Screen
	A. The 2010 HUD layout is similar to a printed HUD document. There are three tabs: Page One, Page Two, and Page Three (GFE).
	B. To assist you in navigating quickly within the 2010 HUD screen, there are a number of toolbar buttons, identified below. The figure below identifies all of the buttons on the 2010 HUD screen. The Expand All Sections  and Contract All Sections  butt...
	1. Print HUD Statement
	a. Click this button to view/print the entire HUD.
	b. To print only the Buyer’s HUD or Seller’s HUD directly to the printer, click the drop-down arrow on the Print HUD button,  and select from the drop-down list.

	2. Publish the HUD Statements to PaperlessCloser
	a. Click this button to publish HUD to PaperlessCloser.
	b. To publish only the Buyer’s HUD or Seller’s HUD, click the drop-down arrow  on the Publish HUD Statement to PaperlessCloser button and select from the drop-down list.

	3. Use a Template
	Click this button if a HUD template has been defined with appropriate defaults for this HUD.

	4. Switch to HUD-1
	Click this button to Switch to HUD-1.

	5. Switch to HUD-1A  Not in use at this time.
	Click this button to change the HUD to a simplified 1-A format. This form displays only borrower/lender information and the form has some different sub-tabs, as well as blocked access to other tabs. You can only enter information into the tabs/fields ...

	6. Paid by Other Parties
	Click this button to pull up the Paid By screen in any section of the HUD that requires designating a party to pay a fee for the buyer or seller. This feature is not recommended. For further assistance, please contact the REsource HelpDesk.

	7. Show Lender Breakdown Report
	Click this button to preview the Lender Breakdown Report. The report shows the expected loan amount and the lender’s check amount before creating Receipts and Disbursements in Check Writing.

	8. Lock/Unlock the HUD
	a. Click the Lock button  to lock the HUD so it cannot be altered.
	b. Click the Unlock button  to edit the HUD.
	When you lock or unlock the HUD, a confirmation message displays. Click Yes to confirm and continue.

	9. Navigation
	a. Use the shortcut keys or the Jump to Next Section button  (located on the toolbar) to move through the 2010 HUD. Click the button to move to the next HUD section or click the drop-down arrow to display the Navigation drop-down list to move to desir...
	b. Move through the fields on the 2010 HUD by pressing <Tab> key on your keyboard or by clicking your mouse on the desired line or section.
	c. When text is too long to be displayed in full, an ellipsis (…) appears at the end of the displayed text. The text can be viewed by rolling the mouse over the truncated text.
	d. Read-only fields are indicated with shading. Some information in the shaded areas can be overridden.

	10. Recalculation
	Click the Refresh button  to recalculate all items on the HUD.

	11. Current Status of the HUD
	Click the Status drop-down  to change the status of the HUD.
	 WARNING: This Warning button  will display if the Sale price or Loan Amount has changed. Return to ATG Edit Services to auto-calculate premiums. (Uncheck and recheck closing fee.)


	C. Buttons within the HUD
	Within the 2010 HUD, there are several buttons that may display, depending on the section in which your cursor is placed.
	All buttons and icons offer hints as to their functionality when you hold your cursor over the button/icon.
	1. Add New Line to the HUD.
	When you click this button, a new line is placed at the end of the selected section. Available in Page Two tab only.

	2. Delete a line in the HUD.
	Click Yes to the delete prompt. Available in Page Two tab only.

	3. Insert New Line into the HUD.
	When you click this button, a new line is inserted above the line in which your cursor is placed. If you try to insert a line in an inappropriate place, an error message will appear. Available in Page Two tab only.

	4. Set Override
	When you click this button, the override is applied. The particular override depends on the section of the HUD in which it is used. Available in Page Two tab only.

	5. Set Partial Override
	When you click this button, the partial override is applied. Available in Page Two tab only.

	6. Clear Override
	When you click this button, the full or partial override is cleared. Available in Page Two tab only.

	7. Calendar
	Click to open and make date selection.


	D. Additional Icons
	These additional icons may appear on the 2010 HUD:
	If you enter a payee in a debit/credit line, the debit/credit no longer displays.

	E. 2010 HUD Page One
	1. Page One Tab: Sections 100-500
	The Page One tab contains:
	a. Type of Loan
	Click the appropriate check box.

	b. Funding Date
	Enter the date the loan is funded (disbursed).

	c. Status
	Select the current HUD Status from the drop-down list.

	d. Property Location, Borrower, Seller, Sale Price, Earnest Money, Lender Information (including Loan and Mortgage Ins Case Numbers)
	Entered and edited in Order Entry.

	e. Settlement Information and Date
	Entered and edited in Order Entry.

	f. Sections 100a, 100b, 200a, 200b, 400a, 400b, 500a, 500b
	These tabs automatically import data from entries in Sections 700-1300.


	2. Enter Additional Line Items:
	a. Click on or <Tab> to the blank line(s) available and enter an Item Description.
	b. Press <Tab>. The POC checkbox appears.
	c. Select this checkbox and enter POC Code, if applicable, and press <Tab>.
	 NOTE: If this checkbox is not selected, it disappears when <Tab> is pressed again.

	d. If more lines are needed, use Section 1300 or the Edit Payoff button.  For more information on editing payoffs, please refer to the Edit Payoff documentation.

	3. Section 200a
	a. Complete Closing inserts amounts for Lines 201 and 202 from the information entered in the Loan tab in Order Entry.
	i. The description for Line 201 can be changed by typing over the existing text.
	ii. To change the Earnest Money amount, go to the Loan tab in Order Entry.

	b. Enter Debit/Credit:
	Double click the D/C checkbox and it will copy the item and amount to the corresponding line.
	 NOTE: Marking an “X” in the POC field will apply a credit to the Loan Amount.

	c. This section also displays the party holding the earnest money, as entered in the Order Entry screen, Loan tab, and allows you to change it, if necessary, by selecting another option. Click the Expand this Section button located in the 200 section ...

	4. Lines 210, 211/510, 511
	a. Tax Prorations
	i. Click the Prorations dialog button  in the toolbar located to the right of the Adjustments for items unpaid by seller section.
	(1) The Flex Prorations dialog box opens.
	(2) Enter the Proration Date or check Use Closing Date.
	(3) Click Edit.
	(4) Check the Override dates and amount checkbox.
	(5) Click Next.
	(6) Payment: Not Yet Due
	(7) Enter the Amount of the tax proration.
	(8) Click Next.
	(9) Enter the dates of the tax proration.
	(10) Click Finish.
	Repeat this process for each tax period by moving to the next line. Click Close when finished.
	 NOTE: You must click the Refresh button  to display tax amounts.
	 NOTE: As with all lines on page one of the HUD, such as tax payments disbursed at closing, use the Expand This Section button  from the toolbar  located to the right of each section.



	5. Lines 300-303
	Complete Closing automatically updates and calculates these fields.

	6. Section 400
	7. Section 500a: Reductions in Amount Due to Seller
	In Section 500a, Complete Closing Line 502, Settlement Charges to Seller is a total of charges to Seller from Sections 700 through 1300. Additional lines can be added as disbursement or credit items on the Seller side by entering information on Lines ...

	8. Lines 600-603: Cash at Settlement From/To Seller
	Complete Closing automatically updates and calculates these fields.


	F. 2010 HUD Page Two
	The Expand All Sections button  must be selected when working on page 2 of the 2010 HUD.
	1. To enter a negative figure anywhere on the HUD, begin the number with a minus sign (-), Negative numbers are displayed in parentheses (###).
	2. Leave all Account Code fields blank.
	3. Additional lines of information can be inserted after the last line in any section of the Page Two tab (Sections 700-1300, except 1000) or use the toolbar  located at the top right of each section.
	a.  Add a line.
	b.  Delete a line.
	c.  Insert a line.
	d.  Override/Clear Override.
	e.  Enter Paid by Other Parties.

	4. Sections 800-1000
	The following codes are used in the POC (Paid Outside of Closing) column within the HUD:
	a. “X” to withhold funds from the loan amount;
	b. “B” if the Buyer pays outside of closing;
	c. “S” if the Seller pays outside of closing;
	d. “L” if the Lender pays outside of closing;
	e. “Y” for lender-paid closing costs.
	 NOTE: The code “X” can be used on page one of the HUD for credits to the buyer.

	5. Section 700: Broker’s Commission
	a. Line 700: Total amount of commission.
	b. Lines 701-702: Enter the payee(s).
	c. Line 703: Actual amount of commission disbursed.
	 NOTE: Commission percentage no longer prints on the 2010 HUD document.

	d. Earnest Money
	When entering Earnest Money in the Order Entry/Loan screen, the user will receive a pop-up window displaying, “Who is Holding the Earnest Money?”
	i. You must enter the Seller’s Realtor in the Seller tab of Order Entry and the Buyer’s Realtor in the Buyer tab of Order Entry for the correct calculation of commission and Earnest money to occur automatically.
	ii. If either Seller’s Realtor or Buyer’s Realtor is selected, a Confirm dialog will appear asking if the earnest money amount should be deducted from the Realtor’s commission check.
	(1) If you select “Yes,” the amount withheld will appear on the HUD in Section 700 as a disclosure line.
	When this happens, the system will also place the Earnest Money on Line 201 and on Line 506 as a Debit/Credit item for the Buyer and Seller. (See RESPA directive.)

	(2) If you select “No,” the amount will appear on Line 507 as “(EMD $ 00.00 Disbursed as Proceeds).”



	6. Section 800: Items Payable in Connection with Loan
	a. For all items in Section 800, the payee defaults to the first lender. It is not necessary to enter a payee in the Payee column unless you want to change it to a different payee.
	 NOTE: Switch to the Expand All view  in this section to more easily use the Clear Override button.

	b. In Section 800, items are listed by the lender mainly from GFE #3. POC items are still handled the same.
	i. 801 Breakout Charges
	(1) The 801 Breakout Charges feature allow items included in line 801 to be broken out in Check Writing but not disclosed on the HUD. To breakout charges for Line 801 and not disclose them on the HUD, select the 801 Breakout Charges screen  located in...
	(2) On the 801 Breakout Charges screen, enter fees that are payable to other parties. In Check Writing, the items entered here are deducted from the disbursed check paid to the payee on Line 801.
	(3) In this example, the total amount on Line 801 is $1,000.00 to ABC Lender. However out of that total amount, $100.00 should be disbursed to Document Preparer, Inc., and $100.00 should be disbursed to Mortgage 1 Network.
	(4) In Check Writing, the amount to ABC Lender will be $800.00 and separate checks will be created to Document Preparer Inc. for $100.00 and Mortgage 1 Network for $100.00.
	(5) Additionally, the code “Y” in the Who POC field will add the amount to the lender’s funds and create a check to the payee in Check Writing. And, the code “X” in the Who POC field will deduct the amount from the Lender’s funds in Check Writing.
	(6) The Origination Charges Report prints an itemized list of fees that are included on Line 801. To print the Origination Charges Report click the Print  button located on the 801 Breakout Charges screen.

	ii. Lines 801 and 802 display the amounts outside the columns with their total displayed on Line 803.
	(1) Payees, along with POC X, must be placed on Lines 801 and 802, as the check for these lines come from that field and not from Line 803.
	(2) Yield Spread and Broker Fee are no longer displayed as a single line item. The amount is rolled into Line 802.
	(a) It will be a positive number if the buyer is paying points.
	(b) It will be a negative for any credit from the lender to the buyer, including the Yield Spread. (See RESPA Directive.)


	iii. Additional Lines Dialog
	You can add new lines to this section. When you do, an Additional Lines dialog appears, giving you the option to select a GFE #3 item (inside the column), a General Line item (inside the column), or a Disclosure line for information as needed (outside...



	7. Section 900: Items Required by Lender to be Paid in Advance
	Enter the daily interest charge or a percentage and the 2010 HUD will calculate the amount per day. Click the Set Line 901 Override button  or press <Ctrl>+<O> to override the read only information in the Paid From Borrower’s Fund at Settlement column...
	a. Line 901: Interest
	Enter the beginning and ending dates for interest using the Calendar button  or entering the year in two-digit format.

	b. Lines 902 and 903: Mortgage and Homeowner’s Insurance Premiums
	i. Premium amounts entered in these lines will transfer the monthly amount to Lines 1001 and 1002.
	ii. Select the MIP checkbox on Line 902 when a Lump Sum MIP payment is made at settlement. The line should read ‘“MIP for Life of Loan.” (See RESPA Directive.) Lines 901 and 903 come from the GFE #10 and #11, respectively.


	8. Section 1000: Reserves Deposited with Lender
	ALL numbers will be outside the column except for Line 1001, which is a roll-up line totaling all of the items in Section 1000. Line 1001 comes from the GFE #9. The number of months, the monthly amount, and the total for that line roll-up to Line 1001...

	9. Section 1100: Title Charges
	a. Line 1101 is a roll-up line of items that are from the GFE #4. Line 1103 is also referenced by the GFE #5, which includes Lines 1102, 1104, additional lines, and any lines added that are directed by GFE #4.
	i. The fees for the Owner’s Policy and Loan Policy plus endorsements and other title-related services selected in ATG Edit Services populate the Premium Information screen and additional fees, such as a 24-month Chain of Title and other miscellaneous ...
	 REMINDER: Select all services, including endorsements, closing services, recording fees, etc., in ATG Edit Services to automatically populate the HUD.

	ii. Premium Information
	(1) To obtain premium information, click the Premium Information button  in the toolbar  located at the top right of Section 1100.
	(2) Services displayed in the Premium Information screen populate from the ATG Edit Services screen. Edits should be made in the ATG Services screen.
	(3) Click the Print button  to print an itemization of services listed in the Premium Information screen.

	iii. Additional Title Services
	(1) The Additional Title Services screen allows you to enter additional charges on Line 1101. Amounts entered in the Borrower column display in Borrower column on Line 1101 and amounts entered in the Seller column display in Seller column on Line 1101...
	(2) Select all items in Edit Services.  All selected services will populate the Additional Title Services window except those items that populate the Premium Information  or the 1200 section of the HUD.
	 NOTE: Miscellaneous items entered in the Edit Services screen populate Section 1300 of the HUD or the Additional Title Services screen.

	(3) To open the Additional Title Services screen, click the Additional Title Services button  located on the toolbar in Section 1100.
	(4) Enter the payees for items that populate from Services.
	(5) To add items manually, use the plus  button to add items and the minus button  to delete items. Enter the description, payee, and amount for each item. Click OK when finished.
	(6) The Title Services Report prints an itemized list of fees that are included on Line 1101. To print the Title Services Report, click the Print button  located in the Additional Title Services screen.


	b. Line 1102: Settlement or Closing Fee
	Line 1102 displays the Settlement and Closing Fee and rolls up to Line 1101. Select either Full Closing or Member Closer in ATG Edit Services. The closing fee will calculate based on the sale price and populates Line 1102.

	c. Line 1103: Owner’s Title Insurance
	i. The Owner’s title insurance fees can be shown in the Buyer or Seller column, depending on the GFE provided by the lender. By default, the Owner’s title insurance fees appear in the Buyer column.
	ii. If the Owner’s title insurance fee is a GFE #5 item, it should remain in the Buyer column. A corresponding credit will automatically appear in Sections 200 and 500 on page 1 of the HUD.
	iii. If the Owner’s title insurance fee is not on the lender’s GFE, it can be placed in the Seller column.
	iv. To override the party responsible for payment of the Owner’s title insurance fee, click the Premium button  on the Section 1100 toolbar  and change the Who Pays override to Seller Pays – Non GFE Item.
	 NOTE: You must then override Line 1103 to remove the Owner’s title insurance fee from the Buyer column and enter the Owner’s title insurance fee manually in Seller Column.

	d. Line 1104: Lender’s Title Insurance; displays outside the column.
	e. Lines 1103 and 1104 auto fill if the Premiums calculator is used. If not, press <Ctrl>+<O> or click the Override button  to manually enter the amounts.
	f. Lines 1105 and 1106 display the total premium, including endorsements.
	g. Lines 1107 and 1108 display the Agent portion and the Underwriter’s portion, respectively. The lines auto-populate if ATG Edit Services has been utilized. To override, press <Ctrl>+<O> or click the Override button.
	h. Additional Lines
	When a new line is added to this section, an Additional Lines dialog appears, providing the option to select:
	i. GFE #4: items will appear outside the column and roll up to Line 1101;
	ii. GFE #5: items will appear outside the column and rolls up to Line 1103;
	iii. General Line: items will appear inside the column and do not roll up to either line; or
	iv. Disclosure: line will allow for typing data for informational purposes only.

	i. Premiums
	Click the Premiums button to view the Owner’s and Loan Policy premiums. Complete Closing pulls figures based on your rates that were calculated in ATG Edit Services. Premiums are based on sale price, loan amount, and county of the property entered in ...

	j. Endorsements
	Select endorsements in ATG Edit Services.


	10. Section 1200: Government Recording and Transfer charges
	a. Recording Fees
	i. All Buyer recording fees roll up to Line 1201, which is also referenced by GFE #7. Additional Fields can be used for calculating the page count totals for Line 1202.
	ii. Recording fees, if entered in ATG Edit Services, populate the appropriate HUD lines. They can also be entered manually. Be sure to enter the correct payee.

	b. Transfer Taxes
	i. Appropriate State, County, and Municipal transfer taxes populate the HUD on Lines 1204, 1205, 1211, and 1212.
	ii. State and County transfer taxes populate as Seller charges by default. They may be moved to the Buyer column by deleting the amounts in the  Seller column.

	c. Line 1203 is a roll-up line including the total of all taxes, also from GFE #8.
	d. Additional Lines
	When a new line is added to this section, an Additional Lines dialog appears, providing the option to select Recording Charge (outside the column and included on Line 1201), Transfer Tax (outside the column and included on Line 1203), or General HUD L...


	11. Section 1300: Additional Charges
	a. Use Section 1300 to enter miscellaneous additional charges.
	b. Line 1301 (GFE #6) totals of all GFE #6 items. These line items are displayed outside the column.
	c. Additional Lines
	General Lines can be added that print inside the column and do not roll up. For each line added, specify the type of line desired.

	d. Section 1400
	Section 1400 shows the total charges from Line 103 (Section J) and Line 502 (Section K).



	G. GFE Bucket Allocation
	1. The GFE Bucket Allocation screen allows you to designate GFE lines on Page 2 to the appropriate section/bucket on Page 3. The items that display in this screen are HUD lines labeled as GFE from Page 2 paid for by the borrower, plus any amounts that...
	2. Sections 900, 1000, 1100, and 1200 pull rollup lines to this screen and Sections 800 and 1300 pull itemized lines to the screen.
	 NOTE: Lines 801, 802, 803, 1201, 1203, 1001, 901, and 903 do not display in the GFE Bucket Allocation screen. These lines are required and automatically display on Page 3 in the designated section determined by RESPA.

	3. To open the GFE Bucket Allocation screen, click the GFE Bucket Allocation button  located on the main toolbar.
	The button is highlighted in yellow to alert you when items need to be allocated to the appropriate section on Page 3.

	4. Select the appropriate bucket for each item by clicking the drop-down arrow in the Bucket column. The choice is either 10% Tolerance (Bucket 2) or Can Change (Bucket 3).
	5. When finished:
	a. Click OK to move the items from the Allocation screen to Page 3;
	b. Click Apply to move the items from the Allocation screen to Page 3 and keep the screen open; or

	6. Click Cancel to exit the screen without saving changes.

	H. Page 3
	Each section of Page 3 has a toolbar that allows a line to be added, deleted, inserted, or overridden.  Hover over the title bar to activate the toolbar.
	1. The first section is for Charges That Cannot Increase from the GFE.
	a. When opening page 3, the HUD-1 column automatically populates Lines 801, 802, 803, and 1203.
	b. You must enter the amounts in the Good Faith Estimate column. These amounts should be the same as the amounts shown in the HUD-1 column.

	2. The next section is for Charges That in Total Cannot Increase More Than 10%.
	a. HUD line items populate the amount in the last column. Line 1201 is an automatic line.
	b. Lines can be added by clicking the line number, tabbing down, and entering another HUD line number, which will fill in the description and the HUD amount. Charges listed on the GFE must be added manually.
	c. Lines can also be added using the toolbar that appears when the mouse is moved to the right of the HUD-1 column heading.
	d. The totals appear at the bottom of the section along with the Increase between GFE and HUD-1 Charges, shown as both a dollar amount and a percentage, showing if the increase is within tolerance. You will then need to make the necessary adjustments.

	3. The third section is used for Charges That Can Change.
	a. Lines 1001, 901, and 903 are required lines and populate automatically.
	b. You must enter the GFE amount.
	c. Lines can be added by clicking the line number, tabbing down, and entering another HUD line number, which will fill in the description and the HUD amount. You will need to add the charges listed on the GFE.
	d. Lines can also be added using the toolbar that appears when the mouse is moved to the right of the HUD-1 column heading.

	4. The fourth section is used for Loan Terms Info for HUD-1/HUD-1A Form.
	a. The Initial Loan Amount, Loan Term, and Initial Interest Rate automatically populate from the Order Entry/Loan screen. All other amounts must be entered manually.
	b. Yes/No Drop-downs
	i. Selecting Yes activates a series of sub-fields that must be filled in.
	ii. Subfields are inactive (greyed out) when No is selected.



	I. HUD-1 Addendum
	1. Use the Addendum screen to itemize or breakdown charges referenced on the HUD-1, such as seller paid closing costs or to comply with VA requirements.
	a. To open the Addendum screen, click the HUD Addendum button  on the main toolbar.
	b. Enter a description in the Description of Charges field, itemized on this addendum, such as the HUD line number and/or the description from the HUD line you are itemizing. The number of addendums for this order displays.
	c. To add charges from the HUD-1, enter the HUD Line Number. The amount and description automatically populates based on the HUD-1 amount.
	 NOTE: The HUD-1 Amount field is read-only and cannot be changed.

	d. Enter the HUD line number or description of the item that is part of the grouped charge or credit.
	e. Enter the amount of the item in the Addendum Amount field. Continue entering items as necessary.

	2. Use the  button to add a new addendum and the  button to delete the current addendum. Enter a Description and Addendum Amount for each item. Click OK when finished.
	3. The HUD-1 Addendum prints an itemized report that displays all charges that are included in the Addendum screen. When multiple addendums exist on an order, the report separates the charges with the description entered in the Description of Charges ...
	4. Click the Print button  located in the HUD-1 Addendum screen to display the addendum in the Print Preview screen, where it can be printed, saved, or emailed.

	J. Navigation
	To assist you in navigating the HUD Settlement screen, there are a number of toolbar buttons and hotkeys (keyboard shortcuts). The online help also provides assistance as you work within the program.
	1. Toolbar Buttons
	2. Hotkeys


	VI. RESPA Directives
	A. RESPA Directive for Items being Paid by Seller that was Included on the GFE
	1. If a seller pays for a charge that was included on the GFE, the charge should be listed in the borrower’s column on page 2 of the HUD-1.
	2. The charge is then offset on page 1 of the HUD-1 in the 204-209/506-509 sections with a debit/credit line item.
	3. If someone other than the seller is paying a charge that was included on the GFE, that too is shown in the borrower’s column with an offsetting credit on page 1.

	B. RESPA Directive Concerning Yield Spread/Broker Fees
	Indirect payments from a lender to a mortgage broker may not be disclosed as POC, and must be included as a credit on Line 802.

	C. RESPA Directive for Line 902
	If a lump sum mortgage insurance premium paid as settlement is included on Line 902, a note should indicate that the premium is for the life of the loan.

	D. RESPA Directive for Loan Terms
	The lender must provide this information in a format that permits the settlement agent to simply enter the necessary information in the appropriate spaces, without the settlement agent having to refer to the loan documents themselves.


	VII. Speed HUD Settlement Statement Overview
	A. The Speed HUD Settlement Statement is only used for cash or commercial transactions. For all other transactions, the 2010 HUD Settlement Statement must be used. Since all new files (opened after March 26, 2010) default to the 2010 HUD, it is necess...
	B. To change a 2010 HUD to a Speed HUD:
	1. Close all other data entry menus.
	2. Click Utilities > Additional Fields.
	3. Enter “N” in the Use HUD 2010 field and close.
	4. Click the Speed HUD button.  The Speed HUD opens.
	 IMPORTANT NOTE: Any data entered in the previous HUD will not populate the new HUD; therefore, it must be re-entered.

	5. Go to ATG Edit Services and select all title services.
	6. Go to the Speed HUD and enter fees.
	The Speed HUD is used to enter all the information necessary to produce a HUD-1 Settlement Statement. The Speed HUD layout is similar to a printed HUD document. The Speed HUD utilizes data that has been previously entered in Order Entry and ATG Edit S...



	VIII. Speed HUD Settlement Statement Screen
	A. Use one of the following three methods to access the Speed HUD:
	1. Click the HUD Settlement Statement button drop-down arrow  and select the Speed HUD button.
	2. Select Data Entry >Speed HUD from the menu bar.
	3. Press <Alt>+<D>, then <P>.
	The Speed HUD screen displays:


	B. Tabs
	There are two tabs: Page One and Page Two.
	1. Page One
	The Page One tab contains:
	a. Type of Loan: Click the appropriate checkbox.
	b. Funding Date: Enter the date the loan is funded (disbursed).
	c. Status: Select the current HUD Status from drop-down list.
	d. Property Location, Borrower, Seller, Sale Price, Earnest Money, Lender Information (including Loan and Mortgage Ins Case Numbers): Entered and edited in Order Entry.
	e. Settlement Information and Date: Entered and edited in Order Entry.
	f. Sections 100a, 100b, 200a, 200b, 400a, 400b, 500a, 500b.

	2. Page Two
	a. The Page Two tab contains Settlement Charges.
	b. Additional lines can be inserted after the last line in most sections of the Page Two tab (Sections 700-900 and 1100-1300).
	i. To add new lines of information:
	(1) Move the cursor to the last column in the last line in the section in which you want to add a new line and press <Tab>. Complete Closing will create a new HUD line, numbered sequentially after the last existing one.
	(2) Position the cursor in the first column of the last HUD item and press the <↓> key.

	ii. To delete a manually-added line:
	(1) Click anywhere in the line and press <Ctrl>+<Delete>; or
	(2) Right-click and select Delete Line, then click Yes to confirm.


	c. Every HUD line item, except Debit/Credit items, must include a payee. Use the Agent list to enter a Payee in the To field. (Every payee comes from the Agent list.) The Payee button  appears to the left of the column when no payee has been selected.
	d. Leave all Account Code fields blank.
	e. To enter a negative figure anywhere on the HUD, begin the number with a minus sign (-). Complete Closing displays negative numbers in parentheses (####).


	C. Navigation
	1. Use the hotkeys or the Jump to Next Section button  to move through the Speed HUD.
	2. Jump to Next Section Button
	Click the button to move to the next HUD section or click the drop-down arrow to display the navigation drop-down list and select the desired section number.


	D. Hotkeys
	1. Right-click any field to see the hotkeys (keyboard shortcuts) available for that field.
	2. Speed HUD hotkeys include:
	3. Move through the fields on the Speed HUD by pressing <Tab> or by clicking on the desired line or section.
	4. When text is too long to be displayed in full, an ellipsis (…) appears at the end of the displayed text. The text can be viewed by rolling the mouse over the truncated text.
	5. Read-only fields are indicated with shading. Some information in the shaded areas can be overridden.

	E. Expanding and Collapsing a Section
	1. Many sections of the Page One tab can be expanded. Use the Expand button  in the section toolbar to expand that section. Additional columns, buttons, and/or fields display, depending on the section. <Ctrl>+<K> also toggles the section between norma...
	2. For example, to expand Section 100a, click the Expand button.  The section expands to display Payee, as shown below. Where applicable, the POC field also displays.
	3. To return the section to its collapsed original format, click the Collapse button.
	4. Sections on the Page Two tab can be expanded and collapsed at one time. To expand all sections at once, click the Expand All Sections button  on the toolbar or right-click to display the menu and select Expanded View.
	5. To contract the page, click the Contract All Sections button  or right-click to display the menu and select Expanded View.

	F. Toolbar
	To assist you in navigating the Speed HUD, there are a number of toolbar buttons, identified below. The Expand All Sections  and Contract All Sections  buttons are only visible on the Page Two tab.
	1. Print HUD-1 Settlement Statements
	a. Click the Print HUD button  to print the entire HUD.
	b. To print only the Buyer’s HUD or Seller’s HUD, click the drop-down arrow on the Print HUD button  and select from the drop-down list.

	2. Preview HUD Statements
	Click the Preview HUD button  to preview the HUD prior to printing. To preview only the Buyer’s HUD or Seller’s HUD prior to printing, click the drop-down arrow on the Preview HUD button and select from the drop-down list.

	3. Publish to PaperlessCloser
	Click the Publish to PaperlessCloser button.  To publish only the Buyer’s HUD or Seller’s HUD, click the drop-down arrow on the Publish HUD button and select from the drop-down list.

	4. Switch to HUD-1
	Click the Switch to HUD-1 button.

	5. Switch to HUD-1A
	Click the Switch to HUD-1A button  to change the HUD to a simplified 1-A format. This form displays only borrower/lender information and the form has some different sub-tabs, as well as blocked access to other tabs. You can only enter information into...

	6. Lock/Unlock the HUD
	a. Click the Lock HUD button  so the HUD cannot be altered.
	b. To edit the HUD, click the Unlock HUD button.
	c. When you lock or unlock the HUD, a confirmation message displays. Click Yes to confirm and continue.

	7. Tax Proration and Override System
	Defaults to Standard/Full override. Please leave as is this allows for manual entry of dates and amounts for tax prorations.

	8. Use a Template
	Click the Template button  if a HUD template has been defined with appropriate defaults for this HUD.

	9. Paid by Other Parties
	Click the Paid by Other Parties button  to pull up the Paid By screen in any section of the HUD that requires designating a party to pay a fee for the buyer or seller.
	 NOTE: This feature is not recommended. For further assistance, please contact the REsource HelpDesk.

	10. Show Lender Breakdown Report
	Click the Show Lender Breakdown Report button.  The report shows the expected loan amount and the lender’s check amount before creating Receipts and Disbursements in Check Writing.

	11. Jump to Next Section
	a. Click the Jump to Next Section button  to move to the next HUD section or click the drop-down arrow to the right of the button to display the Navigation drop-down list.

	12. Expand/Collapse All Sections. Available in Page Two tab only.
	Expand or collapse all sections in page two at one time.
	a. To expand all sections at once, click the Expand All Sections button  or right-click to display the menu and select Expanded View.
	b. To collapse all sections at once, click the Contract All Sections button  or right-click to display the menu and select Contracted View.

	13. Current Status of the HUD
	Click the Status drop-down  to change the status of the HUD.


	G. Buttons within the HUD
	Within the Speed HUD, there are several buttons that may display, depending on the section in which your cursor is placed.
	 NOTE: All buttons offer hints as to their function when you hover the cursor over the button.

	H. Additional Buttons
	These additional buttons that may appear on the Speed HUD:
	 NOTE: If you enter a payee in a debit/credit line, the debit/credit no longer displays. If you enter a debit/credit in a line, the payee no longer displays.

	I. Page One Tab
	1. Sections 100-500
	These lines automatically import data from entries in Sections 700-1300.

	2. Enter Additional Line Items:
	a. Click on or <Tab> to the blank line(s) available and enter an item description.
	b. Press <Tab>. The POC checkbox appears.
	c. Select this checkbox and enter POC Code, if applicable, and press <Tab>.
	 NOTE: If this checkbox is not selected, it disappears when <Tab> is pressed again.
	d. If more lines are needed, use Section 1300 or the Edit Payoff button.  For more information on editing payoffs, please refer to the Edit Payoff documentation.

	3. Section 200a
	a. Complete Closing inserts amounts for Lines 201 and 202 from the information entered in the Loan tab in Order Entry.
	i. The description for Line 201 can be changed by typing over the existing text.
	ii. To change the Earnest Money amount, go to the Loan tab in Order Entry.

	b. Enter Debit/Credit:
	Double click the D/C checkbox and copy the item and amount to the corresponding line.
	 NOTE: Marking an “X” in the POC field will apply a credit to the Loan Amount.

	c. This section also displays the party holding the earnest money, as entered in the Order Entry screen, Loan/Misc tab, and allows you to change it, if necessary, by selecting another option.

	4. Lines 300-303
	Complete Closing automatically updates and calculates these fields.

	5. Section 500a: Reductions in Amount Due to Seller
	In Section 500a, Complete Closing Line 502, Settlement Charges to Seller, is a total of charges to Seller from Sections 700 through 1300. Additional lines can be added as disbursement or credit items on the Seller side by entering information on Lines...

	6. Lines 600-603: Cash at Settlement From/To Seller
	Complete Closing automatically updates and calculates these fields.


	J. Page Two Tab
	1. Sections 700-1300
	a. Adding Lines
	i. Up to 99 lines can be added to each section.
	ii. Click the Add Line button  or <Tab> through the last line.
	iii. Click the Insert Line button  or press <Insert>.

	b. Deleting Lines
	i. Click the Delete Line button ; or
	ii. Right-click and select Delete from the menu; or
	iii. Press <Ctrl>+<Delete>.


	2. Section 700: Broker’s Commission
	a. Override the sale price, on which the commission is based, on Line 700 by typing over the amount. Clear the commission information by clicking the Clear Commission Price Override button  or pressing <Ctrl>+<O>.
	b. A change in the sale amount is indicated by a change in color on Line 700.
	c. Line 700: Total Sales/Broker’s Commission based on …
	i. The sale price reflects the amount on this line in Order Entry.
	ii. If the commission is based on a different amount, this figure can be overridden by typing over the amount. Commission can also be assigned to the Realtor on Line 700. The total commission is also displayed.


	3. Section 800: Items Payable in Connection with Loan
	a. For all items in Section 800, the payee defaults to the first lender. It is not necessary to enter a payee in the Payee column unless you want to change it to a different payee.
	 NOTE: If necessary, click the Expand All button  in this section to more easily use the Clear Override button.

	b. Lines 801 and 802
	i. Overrides
	(1) Override information in Lines 801 and 802 by typing over the amounts.
	(2) Clear overridden information by clicking the Clear Override button  or pressing <Ctrl>+<O>.
	(3) Information in these lines is only considered overridden if you enter a percentage and an amount, causing a discrepancy in the calculations. If no percentage is entered, a dollar amount can be entered without the system considering it overridden.
	(4) An override in the amount is indicated by a change in color.

	ii. POC (Paid Outside of Closing) Codes
	(1) Codes
	(a) B: Buyer
	(b) S: Seller
	(c) L: Lender
	(d) X: Held from Draft
	(e) Y: Yield Spread

	(2) Instructions
	(a) Enter POC Codes and amounts directly in the Speed HUD screen.
	(b) For any charge items that the lender is withholding from the loan amount, enter “X”. This charge is automatically compensated for when the receipts and disbursements are created in Check Writing by subtracting the POC amount from the total loan am...
	(c) Other options for this field include “L” to indicate that the item was paid outside of closing by the lender or “Y” to indicate a yield spread paid by the lender to a broker. When “Y” is entered, Complete Closing increases the expected loan deposi...
	 NOTE: “Y”, “L”, “B”, and “S” are only allowed when a dollar amount has been entered in the POC Amount column. “X” is only allowed when a dollar amount is entered in the Paid from Borrower/Seller Settlement Fund column.





	4. Section 900: Items Required by Lender to be Paid in Advance
	Enter the daily interest charge or a percentage and the Speed HUD will calculate the amount. Use the Set Line 901 Override button  or press <Ctrl>+<O> to override the read only information in the Paid From Borrower’s Fund at Settlement column. Click t...
	a. Line 901: Interest
	Enter the beginning and ending dates for interest using the Calendar button  or entering the year in two-digit format.

	b. Lines 902 and 903: Mortgage and Hazard Insurance Premiums
	Premium amounts entered in these lines will transfer the monthly amount to Lines 1001 and 1002.


	5. Section 1000: Reserves Deposited with Lender
	 NOTE: The Payee and POC fields in this section do not appear on the printed HUD.
	a. Lines 1001-1009
	The information on Lines 1001-1009 can be overridden clicking the Set to Partial Override button  or by pressing <Ctrl>+<O>. Totals are automatically calculated, based on the number of months and the amount. (This is the preferred method.)

	b. Line 1011: Aggregate Reserve Adjustment
	To enter a negative amount for a credit, begin the number with a minus sign (-). Negative numbers are displayed in parentheses (####). Use POC Code “X” if amount is to be added to the deposit from the lender.


	6. Section 1100: Title Charges
	a. After completing the ATG Edit Services screen, Section 1100 will auto-fill the Amounts and Payees. It is critical that all services and any revisions are entered in ATG Edit Services not only for HUD items, but also for creation of appropriate checks.
	b. Lines 1106 and 1107
	Buyer and Seller Attorney information is populated from the Buyer and Seller tabs in Order Entry. A separate disbursement to the member is created.
	 NOTE: Lines 1109 and 1110 are for information only; they are not rolled into the HUD totals.



	K. Section 1200: Government Recording and Transfer Charges
	1. Override the information in Lines 1201, 1202, and 1203 by clicking the Override This Line button  or by pressing <Ctrl>+<O> and typing over the existing information. To clear overridden information, click the Clear Override for This Line button  or...
	 NOTE: The cursor must be in the line you want to override or clear before using these buttons. An override is indicated by a change of color in the line item description.

	2. Lines 1202, 1203, and 1204 are automatically calculated and inserted in the Borrower and Seller columns, based upon the County, City, and State in the Property screen.
	3. POC Information
	a. Click the POC button.
	b. Enter POC amounts and Who codes (“B,” “S,” “L”) for each desired line item and click OK to save.
	c. Enter “$0” in the Seller column for both Lines 1202 and 1203.
	d. POC is now activated and is indicated by a change of color in these lines.
	e. The printed HUD will print with POC details.
	f. To edit, change the HUD lines first and then open the POC window.


	L. Section 1300: Additional Settlement Charges
	Use Section 1300 to enter miscellaneous additional charges.

	M. Line 1400: Total Settlement Charges
	Line 1400 shows the total charges from Line 103, Section J and Line 502, Section K.


	IX. Two Mortgages
	If there are two mortgages, a new file must be created. To save time, a copy of the existing file can be made.
	A. Copying Files
	To copy a REsource file, it is necessary to create a second file. To create a second REsource file:
	1. Click the Add New File Number button or select File > New File-No Suggest from the menu bar.
	2. Enter the Tax ID Number. Click the Search button and the Create New button.
	3. The Enter New File screen displays.
	4. In the Enter a New File Number field, enter the original file number followed by “-A”.
	 EXAMPLE:
	– Original file number: 100900101481
	– New duplicate file: 100900101481-A

	5. Select the Region (member number).
	6. Click OK.
	The new file number displays in the File # field  and Order Entry opens.


	B. Using a Template for Order Entry
	The Use Template feature copies Order Entry data from an existing file. (There is also a Use Template feature to copy Commitment and Policy data from an existing file or from a template file.)
	 NOTE: It is recommended that you use the Template feature prior to adding data to the new file. Two confirmation messages will display upon selecting Use Template, indicating that any data already entered for the new file in Order Entry will be dele...
	1. Click the Order Entry button or click Data Entry on the menu bar to access Order Entry.
	2. From the Main tab in Order Entry, click the Use Template button.
	3. Click OK on the confirmation prompts that indicate the selected template will override any data entered in Order Entry.
	The Select Template window appears.

	4. Click the All Orders button to list all of your files.
	5. Enter the original file number in the Search Characters field.
	6. Double-click the desired file number.
	7. The data from the existing file will now appear in the new file.
	 IMPORTANT NOTE: The Sale Price, Earnest Money, and Loan Amount will not be copied from the existing file. After adding the Sale Price, Earnest Money, and Loan Amount to the new file, you must go to ATG Edit Services to select services.



	X. Lender Breakdown Report
	A. To preview the Lender Loan Breakdown report, click the Show Lender Loan Breakdown button.  The report shows the expected loan amount and the lender’s check amount before creating Receipts and Disbursements in Check Writing.
	B. To print the report click on the Print button.

	XI. 1099S Real Estate Tax Reporting
	A. The following documents are available for printing with the HUD and should be used with all transactions, as applicable:
	1. HUD Signature Page
	2. Substitute Form 1099S Proceeds from Real Estate
	or
	3. Certification for No Information Reporting on the Sale or Exchange of Principal Residence
	4. Receipts and Disbursement Summary

	B. Printing HUD Documents
	1. When either Print HUD button  is clicked on the toolbar, printing prompts will appear.
	2. To print only the first two pages of the Speed HUD, click OK.
	3. To print any remaining documents, change the “Y” to “N” and click OK.
	4. Speed HUD and 2010 HUD printing prompts:
	a. Print Signature Page (Y or N)
	b. Print 1099S (Y or N)
	c. Print Certificate for No 1099S Reporting (Y or N)
	d. Print Receipts and Disbursement Summary (Y or N)
	 NOTE: Receipts and Disbursements must be created and/or updated in Check Writing first. (For details, please refer to the Check Writing section in this manual).

	5. 2010 HUD printing prompts:
	a. Is this file being closed by a Member Closer (Y or N)
	b. Hide Reminder CPL and Anti Predatory Lending (Y or N)
	c. Print first three pages of HUD and 1101 Detail Only (Y or N)


	C. Reporting 1099S Information to the IRS Using REsource
	1. To generate the 1099S form and 1099 reports, it is necessary to enter the Social Security number of the first seller listed in the Seller tab.
	2. If no 1099S is required on the transaction because the sale is an exempt transaction under IRS Regulations, the seller’s Social Security number is not required to be entered in REsource. To confirm that the sale is exempt, the Certification for No ...
	3. For additional information about 1099 reporting, go to www.atgf.com and click ATG Member Attorneys > Get Underwriting Assistance > Underwriters’ Bulletin Index (1996-2008). In the list of archived documents, scroll down to 2003 and select 1099 Real...

	D. Edit Payoffs
	1. Click the Edit Payoffs button  to enter an unlimited amount of Buyer or Seller payoffs available in Sections 100a, 500a, and 1300.
	2. Payoff information is calculated according to the following:
	a. Formulas:
	i. Payoff Amount Calculation (Formula 1):
	Principal Balance + Interest Amount + Sum of Additional Charges

	ii. Payoff Amount Calculation (Formula 2):
	Principal Balance + Sum of Additional Charges

	iii. Payoff Amount Calculation (Formula 3):
	Principal Balance + (Per Diem x Interest Period)  + Sum of Additional Charges

	iv. Payoff Amount Calculation (Formula 4):
	Principal Balance + [(Interest Rate x Principal Balance)  Annual Days] + Sum of Additional Charges


	b. Exceptions
	i. If the interest amount is overridden, Formula 1 is used.
	ii. If only the principal balance and/or additional charges are entered, Formula 2 is used.
	iii. If there are no Interest From and Interest Thru Dates, but the Interest Rate or Per Diem fields are filled in, Formula 2 is used.
	iv. If none of the above is true, and you check the Override check box next to the Per Diem field, then Formula 3 is used. If the Override check box next to the Per Diem field is not checked, then Formula 4 is used.





	Add New Line: Click this button to place a new line at the end of the selection. Available in Page Two tab only. 
	Delete a Line: Click this button and click Yes to the delete prompt. Available in Page Two tab only.
	Insert New Line: Click this button to insert a new line above the line in which the cursor is placed. If you try to insert a line in an inappropriate place, an error message will appear. Available in Page Two tab only.
	Set Override: Click this button to apply the override. The particular override depends on the section of the HUD in which it is used. Available in Page Two tab only.
	Set Partial Override: Click this button to apply the partial override. Available in Page Two tab only.
	Clear Override: Click this button to clear the full or partial override. Available in Page Two tab only.
	8 |  Check Writing
	I. Creating Receipts and Disbursements
	Check Writing creates all receipts (deposits) and all disbursements (checks) directly from the data entered in the HUD-1 Settlement Statement and prints checks for disbursement. Check writing does allow for manual changes to receipts and disbursements...
	Additionally, REsource has a robust escrow reconciliation module that makes reconciliation quick and accurate. It is highly recommended that each transaction be reconciled and your escrow account reconciled on a monthly basis.
	Contact a Member Services Representative to order check stock or for additional information using the Escrow Accounting module of REsource.
	A. To access Check Writing, click the Check Writing button  or select Utilities > Check Writing from the menu bar.
	B. To create the Receipts and Disbursements from the HUD, click the Create Receipts and Disbursements button  in the top left corner. This function brings all HUD-1 items into the Deposits and Checks tabs.

	II. Deposits Tab
	A. The Check Writing screen has two tabs, one for Deposits (receipts) and one for Checks (disbursements).
	B. Once Receipts and Disbursements have been created, all changes that are made on the HUD will automatically update Receipts (checks) and Disbursements (deposits).
	 NOTE: It is important that when making changes to the HUD, you click the Refresh button  of the HUD and then close the HUD prior to going into Check Writing.

	C. If any Lender items under Who POC in the HUD screen are marked with an “X,” Section 800, 900, or 1000 tabs are to be deducted from the Loan Amount (lender draft). Complete Closing automatically compensates for this charge when it creates the Receip...
	D. In the shaded area at the bottom of the screen, Complete Closing keeps a running balance of the status of the account. The Pre-Disbursement Balance must match the Scheduled Disbursements in order to balance. When this occurs, this area displays in ...
	 NOTE: Checks can be written against anticipated deposits before the account is in balance, as long as there is enough money deposited for this file to cover them. However, use this option with caution because it can cause serious accounting problems.

	E. Some of the options in the Check Writing window may be restricted by security settings. Options that may be restricted include:
	1. the number of days the checks and deposits can be predated and postdated;
	2. whether an individual can change or delete a deposit;
	3. whether an individual can undo, delete, and/or stop/void a check; and
	4. converting a check to a wire.

	F. Checks and Deposits can be entered manually in these tabs but Complete Closing can create Receipts and Disbursements automatically from items entered in the HUD-1 Settlement Statement.
	G. If the Earnest Money amount entered in the Order Entry > Loan tab specifies the title company as holding these funds, the first time this screen is opened, the only entry in it will be a posted Deposit in your account for the Earnest Money. Use thi...
	H. The process can now begin of verifying the deposits and checks to be written, making adjustments, and adding manual deposits and checks as needed.
	1. To assist with the process, click the Receipts and Disbursements Ledger button.  The report will display on the screen and may be printed for a preliminary register as a worksheet. When you have completed printing all checks, click the Receipts and...
	2. If mistakes have been made in receipt and/or disbursement records, or there are have been significant changes to the HUD-1 Settlement Statement since you created the receipts and disbursements from it, you can choose to delete the receipts and disb...
	 NOTE: All Receipts and Disbursements cannot be deleted if check(s) have been printed. However, individual unprinted checks or individual un-booked deposits can be deleted.


	I. If one or more checks are printed, the Delete All Receipts and Disbursements button  will not delete all receipts and disbursements.
	J. However, un-booked deposits and unprinted checks may individually be deleted by using the Delete button.
	K. To edit printed checks, use Undo or Void.
	L. If a change is made to the HUD-1 Settlement Statement after one or more checks have been printed, then the Checks and Deposits will automatically recalculate in Check Writing.
	 NOTE: Only the checks affected by the changes made will recalculate, including manually created checks, e.g., Splits, Payee changes, etc.
	1. If a change is made to the HUD-1 and all deposits have been dated and posted, then Checks and Deposits will not automatically recalculate. The following informational prompt will display:
	2. You must manually adjust Checks and Deposits to reflect the changes to the HUD-1 Settlement Statement.

	M. Complete Closing displays all the current deposits on the Deposits tab in a scrolling window on the right side with the Description, Payor, and Amount for each. To select an item, either click anywhere in the Description to highlight it, or use the...
	N. For the selected deposit, Complete Closing also displays the Description, Amount, Payor, Deposit Date, Type of Funds, and Expected Wire date (if applicable) in editable fields on the left side of the window. When indicated that the Type of Funds is...
	O. To add a deposit, click the Create button.  The program creates a new blank line in the display window on the right and is ready for your entries in the fields at the left. Enter the Description, Amount, Payor, Deposit Date, Type of Funds, and Expe...
	P. To delete a deposit, click the Delete button.
	Q. Money can also be transferred to and from an interest-bearing investment account.

	III. Checks Tab
	A. Complete Closing displays all the current checks on the Checks tab in a scrolling window on the right with the Payee, Amount, and, when the check is printed, the Check Number, Date, and Bank fields are completed. To select a check to view and edit ...
	B. When using the Navigation buttons  to select a check, it will not display as highlighted in the Payee display window on the right. To confirm that the correct check is selected, make sure that the Payee name is displayed under Pay To on the left.
	C. For the selected check, Complete Closing displays a scrollable list of all disbursement items included in the check amount. For each item, it displays the HUD-1 Line Number, Description, Amount, and Acct (account) number, if assigned. Highlight any...
	 NOTE: HUD-1 Settlement Statement Line; Amounts deducted from member check includes: premiums, Illinois Policy Tax, and search fees will appear in parentheses. Please refer to the ATG Fees and Transfer check for details.
	 NOTE: Changes cannot be made to check amounts directly. Changes must be made through the items in the Disbursements list (left hand side). You can, however, delete an entire check. Doing so will automatically delete all the disbursement items attach...

	D. To add another item for the current check, press <↓> or <Tab> repeatedly until the program creates a new blank line at the bottom of the Disbursement list. Then, enter the Line Number, Description, and Amount. If an item does not have a Line Number...
	E. When finished adding an item or adjusting current items, click the Post Changes to Current Check button  or press <Tab> to post the change.
	F. Change Payee Information
	1. The Change Payee Information feature allows you to manually change the payee name and/or address for a specific check, without having to utilize the Agent or Buyer/Seller lists. A copy feature is also included to copy existing information and to ma...
	a. Select the Checks tab and select the desired check.
	b. Click the Change Payee Information button  to display the Manual Payee screen.
	c. Enter the Payee Name and Address (optional); click OK.

	2. Use the Change Payee button  to change the name of the payee. When you select this option, the Select Payee Option screen displays. Choose which list the payee from: Buyer/Seller, Agent, or Manual. The Select Payee Option window also displays when ...
	a. Buyer/Seller
	Displays the Buyer/Seller Agent List.

	b. Agent
	Displays the Agent List.

	c. Manual
	Same as Manual Change Payee (above).

	d. Buyer From Order
	Automatically inserts the Buyer name from the file as the payee.

	e. Seller From Order
	Automatically inserts the Seller name from the file as the payee.


	3. This screen also offers these options for adding and adjusting checks manually and for printing checks.
	a. New
	Creates a new check. Use this option to add a new check to the list. (To add a new item for an existing check, use the method explained above for adding disbursement items.) When you select this option, the Select Payee Option screen displays; please ...

	b. Del Line
	Deletes the selected line(s) from the Disbursement list on the left. The amount of the check is adjusted to reflect the deletion. If the item you delete is the only item for the current check, the check is also deleted from the Check window on the rig...

	c. Split
	Splits the selected item(s) in the Disbursement list into a separate check for the same payee. Use this option if your payee needs separate checks for different items. Before you click the Split button,  select the item(s) in the Disbursement list to ...
	Use the Navigation buttons  to move through the list of checks.

	d. Print
	To print all checks, click the Print All Checks button  at the top of the Check Writing window.
	To print individual checks, highlight the checks and click the Print Selected Checks button.
	Before you click the Print button, select the check(s) in the Checks window. If you choose to print before the account is in balance, do so with caution because it could create a serious accounting problem. When you select Print, a window will display...

	e. Undo
	Use this option if you experience a problem with your printer or check paper that prevents the checks from printing properly. Before clicking the Undo button,  select the check(s) in the Checks window. Complete Closing removes the check numbers and da...

	f. Void
	Voids a check. Use this option only if you have printed a check and need to physically void it. Do not use this option to undo check printing. Before clicking the Void button,  select the check(s) in the Checks window. This option highlights the selec...

	g. Delete
	Deletes the selected check entries. Use this option if you need to remove an unprinted check from the list. Before clicking the Delete button,  select the check(s) in the Checks window.

	h. Hold
	Use this option if you are printing checks as a group with the Print All Checks button  and you want to hold one or more selected checks. Before you click this button, select the check(s) in the Checks window. Held check(s) will be highlighted in grey...

	i. Undo All
	Use this option if you experience problems with your printer or check paper that prevents checks from printing properly. Complete Closing removes the check numbers and dates from all the checks so that you can reprint them. To undo only one or more se...

	j. Stop Pay
	Use this option if you are stopping payment on a check. Before clicking the Stop Pay button,  select the check(s) in the Checks window. This option highlights the selected payee entry in blue and creates a new duplicate of the record without a check n...

	k. Wire Funds
	Use this option to denote that the disbursement was a wire. Select the Transfer button  and assign a wire number



	G. To move one or more disbursement items from one payee to another or for combining separate payments into one check to one payee:
	1. Select the first disbursement.
	2. To select additional disbursement items, press <Ctrl>.
	3. Press and hold the left mouse button, and drag the mouse to the right until the desired check is highlighted and checked.
	4. Release the mouse button.



	9 |  Escrow Accounting
	I. Introduction
	The Complete Closing Enterprise Escrow Accounting program works with Complete Closing Enterprise to enable you to reconcile monthly escrow account bank statements and to prepare the three components of the monthly Three-Way Balance. You can also verif...
	To access the Complete Closing Escrow Accounting module, click the Complete Closing Escrow Accounting icon  on the REsource Desktop.
	Each of the key functions is available from the toolbar, as well as from the drop-down menus. In addition, the drop-down menus provide access to other reports.
	Prior to your first reconciliation, create a new file in REsource for the purpose of entering other disbursements and receipts, such as bank charges or earned interest, that appear on your bank statement but are not specific to a transaction. The Cont...
	In this REsource Control file, enter any deposits in the Deposit tab and enter any bank fees in the Check tab of Check Writing. Change Bank Fees entered in the Check tab to a Wire and book the deposit. This can also be accomplished in Complete Closing...
	Additionally, if your existing REsource escrow account has not been reconciled using Complete Closing Escrow Accounting, it is advisable to open a new escrow account at your bank. When your new account and checks are ready, contact the REsource Help D...

	II. Escrow Accounting Buttons
	The Escrow Accounting buttons are described below:

	III. Bank Reconciliation
	A. To open the Bank Reconciliation screen, use one of the following methods:
	1. Click the Bank Reconciliation button;
	2. Select Tools > Reconciliation from the menu bar; or
	3. Press <Alt>+<T>, then <R>.
	The screen displays the most recent reconciliation conducted. To search for another one, click the Locate Reconciliation button.

	B. To create a new reconciliation, click the New Reconciliation button.  The program extracts all unreconciled receipts and disbursements through the selected end date for all files in Complete Closing Enterprise. All outgoing wires and checks are dis...
	C. The fields on the Bank Reconciliation screen are described below:
	D. The buttons on the Bank Reconciliation screen are described below:
	E. Bank Reconciliation Options
	To display options available on the Bank Reconciliation screen, click the Options button.  Available options include:


	IV. Starting a New Reconciliation
	Follow these steps to create and balance a new reconciliation:
	A. Click the Bank Reconciliation button or select Tools > Reconciliation.
	The Bank Reconciliation screen opens.

	B. Click the New Reconciliation button.
	The New Reconciliation screen opens.

	C. From the Bank drop-down, select the escrow account. The Bank drop-down list displays only region-specific banks (i.e., Region 1 users see only Region 1 banks).
	D. From your bank statement, enter the Through Date. Enter the date or click the Calendar button  to select a date.
	E. Enter the Beg(inning) Balance and End(ing) Balance as reported on the bank statement. If this is your first reconciliation, the End(ing)Balance should be 0 (Zero).
	F. Click OK to create a new reconciliation or click Cancel to exit.
	The program then displays all un-reconciled receipts and disbursements from files in Complete Closing Enterprise through the Through Date.

	G. Begin comparing the bank statement items with the checks and receipts displayed. To mark an item as reconciled, click on the item, which highlights the line and adds it to the Cleared Rec or Cleared Disb totals at the bottom of the screen. If you h...
	H. Continue marking items until your Ending Balance matches the Bank Ending Balance.
	I. If you find discrepancies between the bank statement and your receipts and disbursements, return to Complete Closing Enterprise to investigate and make corrections.
	J. Manual Adjustments
	1. Use the REsource Control file created for manual adjustments (Bank ###). Manual adjustment entries are used for items that do not pertain to a file in Complete Closing, such as interest, wire fees, sweep account entries, etc. See Control File in th...
	2. To enter manual adjustments, either:
	a. Return to Complete Closing Enterprise, open the Control File and go to Check Writing. Enter any deposits, such as interest, in the Deposit tab and any bank fees in the Checks tab. Be sure to book the deposits and change the checks to wires.
	b. Open Quick Check Entry  or Quick Deposit Entry from the Tools menu in Compete Closing Escrow Accounting. Enter manual adjustments to your Control file (Bank ####). For more information on using Quick Check Entry and Quick Deposit Entry see Adding o...


	K. When the Ending Balance matches the Bank Ending Balance and the Difference appears as Zero (0), the lower area of the screen is highlighted in yellow. When the balances are different, the lower part of the screen is shaded gray.
	L. To finalize your balanced reconciliation, click the Finalize Reconciliation button.
	 WARNING: Once you finalize a recon, it is time consuming to reverse. Please call the REsource Help desk for assistance.


	V. Three-Way Balance
	Complete Closing Enterprise performs a full three-way balance of the escrow accounts set up in Complete Closing Enterprise. The Three-Way Balance components listed below are described in the following sections.
	A. Book Balance
	B. Escrow Trial Balance
	C. Reconciled Bank Balance
	 NOTE: Each of the Three-Way Balance components needs to be completed prior to completing the full Three-Way Balance.


	VI. Book Balance
	A. The Book Balance is the first of the three components of Three-Way Balancing. The Book Balance contains the following information for a specified escrow account and date range.
	1. Beginning Book Balance
	+ all receipts dated in the month, whether reconciled or not.
	− all disbursements dated in the month, whether reconciled or not.

	2. Ending Balance
	Represents the beginning balance, plus all receipts, minus all disbursements.

	Request the Book Balance after you have completed the account’s Bank Reconciliation for that month. The final Book Balance for an escrow account must match the Escrow Trial Balance and the Reconciled Bank Balance.

	B. To run the Book Balance Report:
	1. Click the Book Balance button,  or select Reports > Book Balance (#1) or press  <Alt>+<R>, then <B>.
	The Book Balance screen opens:

	2. From the Select Bank drop-down, select the escrow bank.
	 NOTE: The Select Bank drop-down displays only region specific banks (i.e., Region 1 users see only Region 1 banks).

	3.  Enter the Starting Date or click the Calendar button  to select the date. This should be the first day of the month you are currently reconciling.
	4.  Enter the Ending Date or click the Calendar button  to select the date. This should be the last day of the month you are currently reconciling.
	5.  For the Beginning Book Balance, enter the Ending Book Balance for the previous month. If this is the first month reconciling a new account, enter “0” (zero).
	6. Click OK or click Cancel to exit the Book Balance screen.
	7. The Book Balance report displays with the beginning balance you entered, details on all receipts and all disbursements, and the calculated ending balance. Depending on settings in Complete Closing Supervisor, the report may include the closing agen...


	VII. Escrow Trial Balance
	A. The Escrow Trial Balance is the second of the three components of the Three-Way Balance. The Escrow Trial Balance displays the following items for the selected escrow account and date:
	Every file with a non-zero balance, with its:
	1. Total Receipts balance;
	2. Total Disbursements balance;
	3. Total Account balance;
	4. Last Activity Date;
	5. Escrow Memo (if entered on the Check Writing screen).

	B. Use the Escrow Trial Balance after you have completed the month’s Bank Reconciliation for an account. The final Bank Total for an escrow account must match the Book Balance and the Reconciled Bank Balance.
	C. To run the Escrow Trial Balance Report:
	1. Click the Escrow Trial Balance button,  or select Reports > Escrow Trial Balance (#2), or press <Alt>+<R>, then <E>.
	The Escrow Trial Balance screen opens:

	2. From the Select Bank drop-down, select the escrow bank.
	 NOTE: The Select Bank drop-down displays only region specific banks (i.e., Region 1 users see only Region 1 banks).

	3. Enter the Thru Date or click the Calendar button  to select a date. This should be the last day of the month you are currently reconciling
	4. Click OK or click Cancel to exit the Escrow Trial Balance screen.
	The Escrow Trial Balance report displays with the file number, receipts, disbursements, last activity date, balance, and any escrow memos entered in Check Writing. Depending on settings in Complete Closing Supervisor, the report may include the closin...



	VIII. Reconciled Bank Balance
	A. The Reconciled Bank Balance is the third of the three components of the Three-Way Balance. The Reconciled Bank Balance displays the following information for the selected escrow account and ending date:
	1. Beginning Book Balance
	2. Deposits in-transit (not yet reconciled), with the Date, Transaction ID, File Number, Description, and Amount.
	3. Outstanding Checks (not yet reconciled), with the Check Number, Date, File Number, Payee, and Amount.
	4. The Reconciled Bank Balance, representing the beginning balance, plus all deposits in-transit, minus all outstanding checks.
	 NOTE: You must finalize the Bank Reconciliation for the selected escrow account for a given month before you can run this report. The Adjusted Reconciled Bank Balance (which includes other receipts and other disbursement entries) must match the Book...


	B. To create a Reconciled Bank Balance:
	1. Click the Reconciled Bank Balance button,  or select Reports > Reconciled Bank Balance, or press <Alt>+<R>, then <R>.
	The Reconciled Book Balance screen opens:

	2. From the Select Bank drop-down, select the escrow bank.
	 NOTE: The Select Bank drop-down displays only region specific banks (i.e., Region 1 users see only Region 1 banks).

	3. Enter the End Date or click the Calendar button  to select the date. This should be the last day of the month you are currently reconciling.
	4. Click OK or Cancel to exit the Reconciled Bank Balance screen.
	The Reconciled Book Balance report displays. From there, print the report by clicking the Print button  or save the report by clicking the Save button.  To adjust the display size, use the Zoom buttons.



	IX. Three-Way Summary
	The Three-Way Summary provides a summary of the components of the Three-Way Balance. The Three-Way Summary includes:

	X. Outstanding Checks; Reconciled Bank Balance
	A. Use the Three-Way Summary report to verify your Book Balance Total, Escrow Trial Balance Total, and Reconciled Bank Balance all match. If they do not, investigate and correct the discrepancies. See Investigating Discrepancies for more information.
	 NOTE: Before running the Three-Way Summary report, you must complete the Bank Reconciliation, Book Balance, Escrow Trial Balance, and Reconciled Bank Balance for the previous month of the selected escrow account.

	B. To create a Three-Way Summary:
	1. Click the Three-Way Summary button,   or select Reports > Three-Way Summary, or press <Alt>+<R>, then <T>.
	The Three-Way Summary screen opens:

	2. From the Select Bank drop-down, select the escrow bank.
	 NOTE: The Select Bank drop-down displays only region specific banks (i.e., Region 1 users see only Region 1 banks).

	3. Click OK or Cancel to exit the Three-Way Summary screen.
	The Monthly Three-Way Reconciliation report is displayed. From there, print the report by clicking the Print button  or save the report by clicking the Save button.  To adjust the display size, use the Zoom buttons.



	XI. Full Three-Way with Summary
	A. The Full Three-Way with Summary option allows you to make one request to prepare the Book Components Balance, Escrow Trial Balance, and Reconciled Bank Balance of the Three-Way Balance, along with the Three-Way Summary. This option saves the steps ...
	B. To run the Full Three-Way with Summary report:
	1. Select Reports > Full Three-Way with Summary, or press <Alt>+<R>, then <F>.
	The Book Balance screen opens.

	2. From the Select Bank drop-down, select the escrow bank.
	 NOTE: The Select Bank drop-down displays only region specific banks (i.e., Region 1 users see only Region 1 banks).

	3. Enter the Starting Date or click the Calendar button  to select a date, which should be the first day of the month you are currently reconciling.
	4. Enter the Ending Date or click the Calendar button  to select a date, which should be the last day of the month you are currently reconciling.
	5. For the Beginning Book Balance, enter the Ending Book Balance for the previous month.
	6. Click OK or click Cancel to exit the Book Balance screen.
	The Full Three-Way Monthly report is displayed. Print the report by clicking the Print button  or save the report by clicking the Save button.  To adjust the display size, use the Zoom buttons.



	XII. Verifying Deposits
	Verifying deposits and deposit slips prevents changes being made to the deposits after they are posted. Users cannot make changes to deposits or deposit slips once they are verified in Escrow Accounting.
	 NOTE: This is an optional feature and is not required or intended to replace reconciling your monthly bank statement. Verifying deposits does not replace reconciling deposits.
	A. To open the Verify Deposits screen, use one of these methods:
	1. Click the Verify Deposits button;
	2. Select Tools > Verify Deposit; or
	3. Press <Alt>+<T>, then <V>.Please use the screen shot provided

	B. Verify Deposits Screen
	1. Use the Verify Deposits screen to verify deposits that have been entered either in Complete Closing Enterprise or directly into the Escrow Accounting program.
	2. The Verify Deposits screen includes the following information:
	a. All individual deposits that have not yet been verified.
	b. Deposit slip totals for all items deposited together on one deposit slip that have not yet been verified. To help you with your verification, the following information is provided for each deposit:
	i. File Number
	ii. Dep(osit) Date
	iii. Transaction Number
	iv. Description (purpose) of the deposit
	v. Amount of deposit
	vi. Deposit Slip
	vii. Bank Number
	viii. File’s branch


	3. To verify more than one deposit at a time, use the <Ctrl> key to select multiple deposits. Click the Verify Selected Deposits button  to complete the verification. The verified deposits no longer appear in the list.


	XIII. Adding or Adjusting Checks and Deposits
	A. To add checks and deposits, use Quick Check Entry and Quick Deposit Entry.
	B. To modify existing checks and deposits, use Check Browser and Deposit Browser.

	XIV. Check Editor
	A. To open the Check Editor screen, use one of these methods:
	1. Click the Quick Check Entry button;
	2. Select Tools > Quick Check Entry;
	3. Click the Edit button from the Check Browser screen; or
	4. Press <Alt>+<T>, then <K>.

	B. The Check Editor screen allows you to enter new checks. The options are described below:

	XV. Deposit Editor
	A. To open the Deposit Editor screen, use one of these methods:
	1. Click the Quick Deposit Entry button;
	2. Select Tools > Quick Deposit Entry;
	3. Click the Edit button from the Deposit Browser screen; or
	4. Press <Alt>+<T>, then <T>.

	B. The Deposit Editor screen allows you to enter new deposits. The options are described below:

	XVI. Investigating Discrepancies
	A. When you find discrepancies between your bank statement and your credits and disbursement records in the Bank Balance or among the three components of the Three-Way Balance, you must investigate and reconcile these differences. Here are some of the...
	1. Make sure that each file in Complete Closing Enterprise has the correct escrow account assigned to it. Problems frequently occur when file transactions are recorded with the wrong escrow account.
	2. Make sure that each check and deposit has been recorded with the correct date. Typical entry errors include recording a check or deposit with the wrong month or wrong year.
	3. Make sure that you entered the Beginning Date on the Bank Reconciliation as the next calendar date following the previous month’s ending date. This will ensure that no dates will be left unaccounted for in the reconciliation process.
	4. Make sure that you entered the Ending Date of the bank statement as the ending date on the Bank Reconciliation and Three-Way Balance components.
	5. For bank balance discrepancies, use the Check Browser and Deposit Browser to try to find a check or deposit for the amount of the discrepancy. If there is not one check or deposit for the amount, look for two or more checks or deposits that add up ...
	6. If a check or deposit appears in the bank statement but not in the Bank Reconciliation screen, look for the item in the Check Browser or Deposit Browser to see if it was recorded for the wrong date or wrong escrow account. Also check to see if a ch...
	7. If a check or deposit appears in your Bank Reconciliation screen but not on the bank statement, check to see if it was recorded for the wrong date or wrong escrow account.
	8. Note that voided checks appear as negative checks (credits) in the Book Balance on the date they were voided. When a voided check is reissued, it appears as a debit on the date it is reissued.

	B. After you have identified the cause of a problem, fix the error with the Check Editor or Deposit Editor. Return to the Bank Reconciliation scree6n to fix the error there or rerun the appropriate Three-Way Balance component.

	XVII. Check Browser
	A. Check Browser helps you locate checks that need to be adjusted to balance your escrow accounting records. Access any check entered through Complete Closing Enterprise or directly in the Escrow Accounting program using one or more search criteria.
	B. To open the Check Browser screen, use one of the following methods:
	1. Click the Check Browser  button;
	2. Select Tools > Check Browser; or
	3. Press <Alt>+<T>, then <C>.

	C. To search for a group of checks, select any or all of the criteria below. For any field you leave blank, the search is unrestricted for that criterion.
	D. After you have retrieved one or more checks, you can browse and select the check(s) that you want to modify. To select more than one check, hold down the <Ctrl> key as you click each one. Edit selected checks using the following buttons:

	XVIII. Deposit Browser
	A. The Deposit Browser helps you locate deposits or deposit slips that need to be adjusted to balance your escrow accounting records. Access any deposit entered through Complete Closing Enterprise or directly in the Escrow Accounting program by using ...
	B. To open the Deposit Browser screen, use one of the following methods:
	1. Click the Deposit Browser button;
	2. Select Tools > Deposit Browser; or
	3. Press <Alt>+<T>, then <D>.

	C. To search for a group of deposits, select any or all of the criteria below. For any field you leave blank, the search is unrestricted for that criterion.
	D. After you have retrieved one or more deposits, browse and select the check(s) that you want to modify. To select more than one deposit, hold down the <Ctrl> key as you click each one. Edit selected deposits by using the following buttons:

	XIX. Current Escrow Trial Balance Browser
	A. The Current Escrow Trial Balance (ETB) Browser enables you to review all files with an open escrow account balance. This review makes it possible for you to monitor open files that may require attention.
	B. To open the Current Escrow Trial Balance (ETB) Browser screen, use one of the following methods:
	1. Click the Current ETB Browser button;
	2. Select Tools > Current ETB Browser; or
	3. Press <Alt>+<T>, then <E>.

	C. When you open the Current ETB screen, you must first select the bank account from the Select Bank screen. From the Select Bank for ETB drop-down, select the bank and click OK.
	The Current ETB screen opens:

	D. Sort items by clicking the column heading. Sorting by the Last Escrow Activity column shows the oldest open files first. Sorting by the Account Balance allows you to prioritize files by size of outstanding balance. Select the Show Files with Memos ...
	E. Color is used on line items to indicate the state the order is in. Gray indicates a file that has been locked from all changes. Light green indicates a file that has been locked from escrow changes.

	XX. Open Investment Accounts
	A. The Open Investment Accounts screen enables you to review files with an open investment account. You can limit the display to accounts belonging to a single branch or show all branches. Use this screen to monitor files for which funds are currently...
	B. To open the Open Investment Accounts screen, use one of the following methods:
	1. Click the Active Investment Accounts button;
	2. Select Tools > Investment Accounts; or
	3. Press <Alt>+<T>, then <I>.

	C. The Open Investment Accounts screen opens for all branches. To display accounts for a particular branch, select the branch from the Branch drop-down. To display accounts for a particular region, select the region from the Region drop-down. Based on...
	D. Sort items by clicking the column heading. Sorting by the Last Activity column shows the oldest open files first. Sorting by the Account Balance allows you to prioritize attention to files based on size of outstanding investment balance.
	E. The buttons on the Open Investment Accounts and the Investment Account for File # screens are described below:

	XXI. Investment Account for File #
	A. The Investment Account for File # screen opens when you select a file number from the Open Investment Accounts screen. This screen allows you to review details of all transactions in the investment account for the selected file, modify an account t...
	B. The buttons on the Investment Account for File # screen are described below:

	XXII. Change Escrow Account for a File
	This screen allows you to change the escrow account you are using for a file.
	A. Select Tools > Change Escrow Account for a File.
	B. Click the Lookup GF Number button.
	C. The Select File Number screen opens.
	D. Select the file number and click OK.
	The file number appears in the File Number field, the current escrow account displays in the Current Escrow Account field, and the total checks and deposits currently in this file are displayed.

	E. From the New Escrow Acct drop-down, select the new escrow account number.
	1. If any of the deposits and checks listed have actually been deposited in or issued out of the original escrow account, you may want to keep them associated with the original account for better tracking. If so, select the Keep Deposits/Checks with O...
	2. If you select the Keep Deposits/Checks with Original Escrow Account checkbox, two more checkboxes display. Select the Create a Deposit in New Account for Account Balance and Create a Transfer Debit in Original Escrow Account to New Account if you w...

	F. Click OK to complete the escrow account change.
	 NOTE: If the order for which you want to change the Escrow Account has a deposit that is part of a deposit slip and that deposit slip has more than one deposit on it, you cannot change the Escrow Account.


	XXIII. Expected Wires
	A. The Expected Wires screen lists all deposits entered in Complete Closing with “Wire” designated as the Type of Funds. For each anticipated wire, it lists the File Number, Payor, Amount, Description, Expected Date, Bank, and Escrow Unit.
	B. To open the Expected Wires screen, use one of the following methods:
	1. Click the Expected Wires button;
	2. Select Tools > Expected Wires; or
	3. Press <Alt>+<T>, then <W>.

	C. The buttons on the Expected Wires screen are described below:

	XXIV. Accounting Codes
	Not Available for REsource Users

	XXV. Activity History
	A. The Activity History can be useful when investigating discrepancies.
	B. To access the Activity History screen, select Tools > Activity History.
	C. From this screen, you can search by File Number, Date Range, and/or Person. Each check or deposit record stores the Action Date/Time, Type, Action, Person, File #, Amount, Check Number, Item Date, and Payee. Click the Print button  to view and prin...

	XXVI. Escrow Rounding Fix
	A. Use the Escrow Rounding Fix utility to fix amounts on deposits, checks, orders, and deposit slips that may have been rounded incorrectly. This may help you balance if your numbers are off by only a few cents.
	B. To open the Escrow Rounding Fix screen, select Tools > Escrow Problem Fix or press <Alt>+<T>, then <F>. When you run this option, the system automatically fixes amounts and displays the results on the screen.

	XXVII. Other Escrow Accounting Reports
	Several additional reports are available from the Reports menu.
	A. Deposits for a Date Range
	1. The Deposits for a Date Range report provides details on all deposits made to an escrow account within a defined date range. Deposits are included whether they have been reconciled or not. For each deposit, the report displays the Date, Transaction...
	This report may be useful for investigating discrepancies in your Bank Reconciliation or the Three-Way Balance components.

	2. To run the report:
	a. Select Reports > Deposits for a Date Range or press <Alt>+<R>, then <D>.
	b. From the Select Bank drop-down, select the escrow account.
	 NOTE: The Bank drop-down list displays only region-specific banks (i.e., Region 1 users see only Region 1 banks).
	c. Enter the Starting Date or click the Calendar button  to select a date.
	d. Enter the Ending Date or click the Calendar button  to select a date.
	e. Click OK to run the report or click Cancel to exit the screen without saving changes.

	3. To print the report, click the Print button.  To adjust the display size, use the Zoom buttons.

	B. Checks for a Date Range
	1. The Checks for a Date Range report provides details on all checks issued from an escrow account within a defined date range. Checks are included whether they have been reconciled or not. For each check, the report displays the Check Number, Date, F...
	This report may be useful for investigating discrepancies in your Bank Reconciliation or the Three-Way Balance components.

	2. To run the report:
	a. Select Reports > Checks for a Date Range or press <Alt>+<R>, then <C>.
	b. From the Select Bank drop-down, select the escrow account.
	 NOTE: The Bank drop-down list displays only region-specific banks (i.e., Region 1 users see only Region 1 banks).
	c. Enter the Starting Date or click the Calendar button  to select a date.
	d. Enter the Ending Date or click the Calendar button  to select a date.
	e. Click OK to run the report or click Cancel to exit without saving changes.

	3. To print the report, click the Print  button.  To adjust the display size, use the Zoom buttons.

	C. Absolute Checks for a Date Range
	1. The Absolute Checks for a Date Range report provides the same information as the Checks for a Date Range report, but does not include any voided checks within the defined date range.
	2. To run this report:
	a. Select Reports > Absolute Checks for a Date Range or press <Alt>+<R>, then <A>.
	b. From the Select Bank drop-down, select the escrow account.
	 NOTE: The Bank drop-down list displays only region-specific banks (i.e., Region 1 users see only Region 1 banks).
	c. Enter the Starting Date or click the Calendar button  to select a date.
	d. Enter the Ending Date or click the Calendar button  to select a date.
	e. Click OK to run the report or click Cancel to exit without saving changes.

	3. To print the report, click the Print button.  To adjust the on-screen display to a larger size, click any of the Zoom buttons.

	D. Voided Checks for a Date Range
	1. The Voided Checks for a Date Range report displays all checks from the designated escrow bank within a defined date range. For each check, the report lists the Check Number, Date, File Number, Payee, and Amount. It also calculates the total for all...
	This report may be useful for investigating discrepancies in your Bank Reconciliation or the Three-Way Balance components. Voided checks appear as a negative check (credit) in the Book Balance for the month they were voided. (When you reissue a voided...

	2. To run this report:
	a. Select Reports > Voided Checks for a Date Range or press <Alt>+<R>, then <V>.
	b. From the Bank drop-down, select the escrow account.
	 NOTE: The Bank drop-down list displays only region-specific banks (i.e., Region 1 users see only Region 1 banks).
	c. Enter the Starting Date or click the Calendar button  to select a date.
	d. Enter the Ending Date or click the Calendar button  to select a date.
	e. Click OK to run the report or click Cancel to exit without saving changes.

	3. To print the report, click the Print button.  To adjust the display size, use the Zoom buttons.

	E. File Balance Query
	1. The File Balance Query report provides information on all checks written and all deposits made on an individual file. Total file balance and book balance amounts display at the bottom of the report.
	For checks, the report displays the Check Date, Check Number, Payee, Cleared, Disbursed, and Undisbursed. If you select the Include The Check Lines check box on the Select File screen, the report also displays each Line Item Number, Amount, and Descri...
	For deposits, the report displays the Deposit Date, Transaction Number, Payor, Cleared, Received, Receivable, and Description.

	2. To run this report:
	a. Select Reports > File Balance Query or press <Alt>+<R>, then <Q>.
	b. Enter a file number or click the Lookup File Number button  to select a file from the Select File Number screen.
	c. Select the Include The Check Lines check box to include all of the Line Item Numbers, Amounts, and Descriptions for each check paid to each payee. Do not check this option if you want the report to only include the total amount paid to each payee.
	d. Click OK to run the report or click Cancel to exit without saving changes.

	3. To print the report, click the Print button.  To adjust the display size, use the Zoom buttons.

	F. Open Invoices
	Not Available for REsource Users

	G. Bad Deposit Slip Report
	1. The Bad Deposit Slip report displays all orders with one or both of the following problems:
	a. The deposit slip contains a deposit with a date later than the date of the deposit slip.
	b. Any of the deposits on the deposit slip contain a bank that does not match the bank on the deposit slip.
	 NOTE: The incorrect information is bold and underlined on the report.


	2. To run the Bad Deposit Slip report:
	Select Reports > Bad Deposit Slip or press <Alt>+<R>, then <S>.



	XXVIII. Escrow Check Wizard
	Please contact the REsource Help Desk if your check numbering is not correct.

	XXIX. Control Files
	A. Using a Control File
	Prior to your first reconciliation, create a new file in REsource for the purpose of entering other disbursements and receipts, such as bank charges or earned interest, that appear on your bank statement but are not specific to a transaction. The Cont...
	In this REsource Control file, enter any deposits in the Deposit tab and enter any bank fees in the Check tab of Check Writing. Bank fees entered in the Check tab should be changed to a Wire and the deposit should be booked. This can also be accomplis...

	B. Creating a Control File
	1. Open Complete Closing Enterprise.
	a. Select File > New File - No Suggest.
	b. The Tax ID Search Form window opens.
	i. Enter any letters in the Enter Tax ID Number box.
	ii. Click Search.
	iii. Click Create New.

	c. In the Enter a New File Number field, type Bank ### (replacing ### with your Escrow Bank Number, e.g., Bank 897).
	d. Click OK.

	2. Open Check Writing.
	a. Create a deposit in the amount of your initial deposit when your account was opened. Enter any other deposits, such as earned interest. Be sure to date and book deposits.
	b. Create any disbursements, such as bank fees, in the Check tab. Be sure to change checks to wires.
	c. To change a check to a wire:
	i. Click the Transfer button.
	ii. Check the Wire Transfer(s) check box.


	Once the Control file is created, receipts and disbursements can be added in Complete Closing Escrow Accounting.

	C. Add a Disbursement to the Control File.
	1. Open Complete Closing Escrow Accounting.
	2. Click the Quick Check Entry button  to open the Check Editor.
	3. Enter the name of your Control file in the File # field.
	4. To change the check to a wire, click the Turn Check to a Wire button.
	5. Enter the Date, Amount, and Payee.
	6. Apply the receipt to a Reconciliation, if necessary.
	7. Click OK.

	D. Add a receipt to the Control file.
	1. Open Complete Closing Escrow Accounting.
	2. Click the Quick Deposit Entry button  to open the Deposit Editor.
	3. Enter the name of your Control file in the File # field.
	4. Enter the Deposit Date, Type of Funds, Payor, Amount, and Description.
	5. Apply the deposit to a Reconciliation, if necessary.
	6. Click OK.


	XXX. Escrow Accounting Best Practices
	A. If your existing REsource escrow account has not been reconciled using Complete Closing Escrow Accounting, it is advisable to open a new Escrow Account at your bank. When your new account and checks are ready, contact the REsource Help Desk to have...
	B. Segregate duties so reconciliation is not performed by an escrow trust account signatory or approver of bank transactions. If you are the individual responsible for reconciliation, contact the REsource Help Desk for an update to your security.
	C. Perform a Three-Way Reconciliation at least monthly.
	D. Use the Current Escrow Trial Balance Browser tool in CC Escrow Accounting daily to monitor files with an open escrow account balance.
	E. The most common causes of out-of-balance situations are un-posted deposits and incorrect deposit dates. Always use the actual date of the deposit before posting the deposit.
	F. Use the REsource Control file for entering your bank fees or interest rather than the Other Receipts and Disbursements feature in the Bank Reconciliation screen.
	G. For assistance, contact the REsource Help Desk at 888.776.4420 or atgresource@atgf.com.


	10 |  Policy Preparation
	I. Schedule A of the Owner’s Policy and Loan Policy
	The information for the Schedule A of the policies is imported from the Commitment Schedule A tab. Therefore, prior to preparing the policies, edit the Insured or the Legal Description in the Commitment Schedule A tab. To edit the Amount of Insurance,...
	A. To enter/edit information for the Owner’s or Loan Policy, click the Commitment/Policy Preparation button  or select Data Entry > Commitment/Policy/Binder from the menu bar.
	B. Review the information displayed in the sub-tabs (Owner Insured, Mortg. Insured, Current Title Holders, and Legal Desc) and edit if necessary. The information in these tabs is used for the policies.
	C. The information for Schedule B of the policies is imported from the Commitment > Schedule B > Exceptions tab. Therefore, prior to preparing the policies, edit Special Exceptions in the Commitment > Schedule B > Exceptions tab.
	D. The following is an illustration of the Commitment > Schedule B > Exceptions tab. These are the exceptions that were raised on the commitment. The Schedule B exceptions that appeared on the commitment will automatically appear on the policies, unle...
	1. To enter/edit information for the Owner’s Policy or Loan Policy, click the Commitment/Policy Preparation button  or select Commitment/Policy/Binder from the Data Entry menu.
	2. Select the Schedule B tab and then the Exceptions sub-tab.
	3. To include or exclude an exception on the Owner’s Policy or Loan Policy, highlight the exception and click one of the Mark Selected Text buttons.
	4.  Mark Selected Text for Inclusion on all Policies (Black). By default, all exceptions will be black for inclusion on the final policy.
	5.  Mark Selected Text for Inclusion on Owner’s Policy Only (Blue).
	6.   Mark Selected Text for Inclusion on Loan Policy/Exclusion from Owner  Policy (Pink).
	7.  Mark Selected Text for Exclusion from All Policies (Olive).


	II. Owner’s Policy – Schedule B
	Instructions for preparing Schedule B of the Owner’s Policy:
	A. To prepare the Owner’s Policy and/or Loan Policy, select the Policy tab.
	B. The Owner’s and Loan Policy Numbers will automatically display. Policy numbers are the same as the File Number and the Commitment Number followed by “-01.”
	 NOTE: Policy jackets are printed in REsource. Pre-printed serialized jackets are no longer used.

	C. Enter the Effective Date or click the Fill in Date Using Calendar button.
	D. Enter the Policy Time, if known.
	E. All selected (not marked) exceptions from the Commitment > Schedule B > Exceptions tab will automatically appear unmarked in the Owner Schedule B sub-tab and the Mortg. Schedule B sub-tab the first time that the Policy tab is selected.
	F. Add or edit exceptions or select language from the Lookup Standard Language Items button,  as required.
	G. To start over, use the Clear and Pull Commitment for Both Owner and Mortgagee button.  This will delete all exceptions entered in both the Owner Sched B and Mortgagee Sched B tabs and import the exceptions from the commitment again.
	 NOTE: Any new exceptions should be added after the original exceptions have been imported from the commitment.


	III. Schedule B Part II
	The Mortg. Sched B II sub-tab is used only if there is a second (subordinate) mortgage to insure or to reflect other matters over which the lien of the insured mortgage has priority.
	A. Select the Mortg. Sched B II sub-tab. The Mortgage Schedule B Part II text area will display.
	B. The Schedule B Part II language will automatically print on the Schedule B Part II document. Click the Lookup Standard Language Items button  to select the mortgage exception language, or other matters that may be required in this section.
	C. Remember that all exceptions raised under the Schedule B Part II must also be included on the Owner’s Policy Schedule B. Exceptions should be copied from the Mortg. Sched B Part II sub-tab to the Owner Sched B sub-tab. Please follow the instruction...
	1. After entering the Schedule B Part II language, highlight the text.
	2. Press <Ctrl>+<C> to copy the text.
	3. Select the Owner Sched B sub-tab.
	4. Place the cursor in the desired text area and press <Ctrl>+<V> to paste the text.
	5. When printing the Loan Policy, remember also to print the Loan Policy Schedule B Part II document, if required, and include with the Loan Policy.


	IV. Insured Mortgage
	Instructions for completing the Insured Mortg sub-tab.
	A. Select the Insured Mortg sub-tab. The Insured Mortgage text area displays.
	B. Enter the new mortgage exception, if any, or click the Lookup Standard Language Items button.  Select Mortgage from the Category drop-down list, select the New Mortgage Exception, and answer the prompts.
	C. The new mortgage exception will automatically appear on the Loan Policy Schedule A.
	D. The new mortgage exception will not automatically appear on the Owner’s Policy Schedule B. Please follow the instructions below to copy the new mortgage exception to the Schedule B of the Owner’s Policy.
	1. After entering the new mortgage exception in the Insured Mortg sub-tab, highlight the text.
	2. Press <Ctrl>+<C> to copy the text.
	3. Select the Owner Sched B sub-tab.
	4. Place the cursor under the Real Estate Tax exception and press <Ctrl>+<V> to paste the text.
	5. Press the <Ctrl>+<N> to add the bullet.


	V. Title Vested In
	Instructions for completing the Title Vested In sub-tab:
	A. Select the Title Vested In sub-tab. The Title Vested In text area will display to display.
	B. Click the Insert Buyer/Seller button  to import the Name(s) of Buyer or Seller.

	VI. Printing the Owner’s Policy and Loan Policy
	Several document packages are available from the Print Document list. The packages contain all of the individual documents commonly issued with the policies.
	The packages appear in blue. Select the ATG Pkg. Mortgagee Pol 06 to print the Loan Policy or the ATG Pkg. Owner Pol 06 to print the Owner’s Policy.


	11 |  Two Mortgages, One Loan Policy
	I. Policy Preparation
	To prepare a Loan Policy insuring two mortgages, prepare the Owner’s Policy and Loan Policy following all instructions listed in the Policy Preparation section of this manual, and then do the following.
	A. Go to Order Entry and select the Loan tab. Under 2nd Loan Information, enter the Loan Amount and Lender name. Close Order Entry.
	B. Click the Commitment/Policy Preparation button  or select Commitment/Policy/Binder from the Data Entry menu.
	C. Under the Cmt Sched A tab, select the 2nd Mortg. Insured sub-tab.
	D. Click the Insert Mortg. Insured Name(s) in Text Box button  to insert the Second Mortgagee’s name(s).
	1. Select the Commitment > Schedule B > Exceptions sub-tab to select exceptions for inclusion in or exclusion from the policies.
	2. Select the Policy > 2nd Ins Mortg. Desc. sub-tab.
	3. Click the Lookup Standard Language Items button.  From the Category drop-down, select Mortgage. From the resulting list, select New 2nd Mortgage. This exception will insert the names of the buyers, second lender name, and second loan amount. Enter ...
	4. Copy and paste the second mortgage description into the text box under the Owner Sched B sub-tab. The first mortgage description must also be copied into the text box under the Owner Sched B sub-tab.
	 TIP: To copy and paste:
	– Highlight the second mortgage description and press <Ctrl>+<C>.
	– Select the Mortg. Schedule B II sub-tab, place the cursor in the text entry area, and press <Ctrl>+<V>.




	II. Printing the Loan Policy Insuring Two Mortgages
	A. Click the Print/Create Document button.
	B. Under Print Documents, select ATG Pkg. One MPA 2 Mortgages 06.
	C. The following documents are contained in this package:
	1. Loan Policy Cover
	2. Schedule A (listing both mortgages)
	3. Schedule B
	4. Endorsements:
	a. Environmental Protection Lien (EPL)
	b. Comprehensive
	c. Location
	d. Multiple Mortgage

	 NOTE: The Multiple Mortgage Endorsement deletes the policy provisions regarding priority of the insured mortgage, paragraph 6 of the insuring provisions, and substitutes a new insuring provision that sets forth the priority between the two insured m...



	12 |  Two Mortgages, Two Loan Policies
	I. Policy Preparation
	When there are two mortgages given on the same property at the time of closing, the lender(s) will require that either two separate Loan Policies be issued insuring each mortgage or that both mortgages be insured on one Loan Policy. Always check with ...
	To prepare two separate Loan Policies, prepare the Owner’s Policy and Loan Policy following all instructions listed in the Policy Preparation section of this manual, and then do the following:
	A. Go to Order Entry and select the Loan/Misc tab. Under 2nd Loan Information, enter the Loan Amount and Lender name. Close Order Entry.
	B. Click the Commitment/Policy Preparation button  or select Commitment/Policy/Binder from the Data Entry menu.
	C. Under the Cmt Sched A tab, select the 2nd Mortg. Insured sub-tab.
	D. Click the Insert Mortg. Insured Name(s) in Text Box button  to insert the Second Mortgagee’s name(s).
	E. Select the Commitment > Schedule B > Exceptions sub-tab to select exceptions for inclusion in or exclusion from the policies.
	F. Select the Policy tab.
	1. Enter the second Loan Policy number in the 2nd Mortg. Policy Number field. The policy number should be the same as the file number followed by “–A.”
	2. Select the 2nd Mortg. Sched B sub-tab.
	3. Click the Create Sched B from 1st Policy button.  The Schedule B exception from the first Mortg. Sched B sub-tab and the first Insured Mortg sub-tab will be copied into the text box under the 2nd Mortg. Sched B sub-tab.

	G. Select the 2nd Ins. Mortg. Desc sub-tab.
	H. Click the Lookup Standard Language Items button.  From the Category drop-down, select Mortgage. From the resulting list, select New 2nd Mortgage. This exception will insert the names of the buyers, second lender name, and second loan amount. Enter ...
	I. Copy and paste the second mortgage description into the text box under the Mortg. Schedule B II sub-tab. The first mortgage description must also be copied into the text box under the Owner Sched B sub-tab.
	 TIP: To copy and paste:
	– Highlight the second mortgage description and press <Ctrl>+<C>.
	– Select the Mortg. Schedule B II sub-tab, place the cursor in the text entry area, and press <Ctrl>+<V>.


	J. Copy and paste the second mortgage description into the text box under the Owner Sched B tab. The first mortgage description must also be copied into the text box under the Owner Sched B sub-tab.

	II. Printing the Loan Policy Insuring Two Mortgages
	A. Click the Print/Create Document button.
	B. Under Print Documents, select ATG Pkg. Two MPAs 2 Mortgs. 06.
	The following documents are contained in this package:
	1. First Loan Policy
	a. Loan Policy Cover
	b. Schedule A
	c. Schedule B
	d. Schedule B Part II
	e. Environmental Protection Lien (EPL) and Comprehensive Endorsements are included on the Schedule A of the Loan Policy.

	2. Second Loan Policy
	a. Loan Policy Cover
	b. Schedule A
	c. Schedule B
	d. Environmental Protection Lien (EPL) and Comprehensive Endorsements are included on the Schedule A of the Loan Policy.



	III. Printing the Owner’s Policy and/or Loan Policy
	A. Click the Print/Create Document button  located on the toolbar.
	B. Select either the ATG Pkg. Owner’s Pol 06 and ATG Pkg. Mortgagee Pol 06 package documents or click Category and select Owner’s Policy 2006 or Mortgagee Policy 2006 for a list of all documents.


	13 |  Miscellaneous
	I. File Attachment Utility
	The File Attachment Utility is used to store scanned documents such as an ATG Initial Search Report, Later Date Search Report, Closing Protection Letters, Closing Packages, copies of the issued commitment, policies, signed ALTA Statement, Accounting I...
	A. Click the File Attachment Utility button  or select Attachments from the ATGF Extensions menu to access scanned document images.
	B. Double-click the desired group of documents.
	C. Click the Zoom drop-down menu to select a preset magnification.
	D. Click the page navigation arrows  to move to a different page.
	E. Click the Print button to print the document.
	 NOTE: To print a document from the Attached File Manager, highlight the document and click the Print button on the toolbar or click the File menu to print all or selected pages of the image.

	F. Highlight your local printer from the Select Printer list.
	G. Select the page range and click OK.

	II. Create Custom Standard Language
	A. The Standard Language feature enables you to create custom special exception language. Many exceptions have already been created for your use; see the Standard Language Entries section of this manual for a complete listing.
	B. Standard language exceptions can be simple text or can include user prompts for data entry and/or insert field values from Complete Closing.
	C. To start the Standard Language program, click the Standard Language Entry icon  on the REsource Desktop.
	D. Standard Language is organized by Category and then by Description for easy access. Members are asked to create a new Category using their Member Number as the name of the Category, and enter all their exceptions in that one Category. Many exceptio...
	E. Creating custom Standard Language
	1. Create custom Standard Language by clicking the New Category button.
	2. Enter a name of the Category (member number).
	3. Enter a descriptive name for the exception in the Description field and click OK.
	4. Click inside the text area and enter the exception. Be sure to insert the bullet (() by pressing <Ctrl>+<N>. Right-click inside the text area for additional text editing options such as Spell Check.
	5. To add additional exceptions to this Category, click the Add New Entry button.
	6. Enter a new descriptive name for the exception in the Description field and begin entering the next exception. Many exceptions can be added to the Category.
	7. Use the Navigation buttons  to view all exceptions in the Category.

	F. Instructions for Creating User Prompts
	Prompts directing the user to enter information, such as a Document Number or Date, can be inserted into an exception when the Standard Language is selected in Complete Closing. When the Insert Prompt option is selected, the user defines the prompt, s...
	1. Click the Insert Prompt button.
	2. Select the Type of Prompt.
	3. Enter a user prompt in the Prompt for User field.
	4. Click OK.
	The code will be embedded in the text of the exception. When this exception is selected from the Lookup Standard Language in Compete Closing’s Commitment Sched B > Exceptions sub-tab, the user prompt will display. When the user enters a response, the ...

	G. Instructions for Inserting Fields
	Additionally, all REsource data, such as Seller/Buyer Names, can be imported into Standard Language. This option enables the data from any field to be inserted into an exception eliminating the need to re-enter data already entered in Complete Closing...
	1. Click the Insert Field from Table button.
	2. Click the Plus (+) in front of the folder that contains the needed information. The folders correspond to the tabs in Complete Closing. In this example, click the Seller Information folder.
	3. Click the Seller Formal Name so that it becomes highlighted.
	4. Click OK.
	5. The Seller name will now be coded into this exception. To check the exception, open Complete Closing and select a file. Click the Commitment/Policy Preparation button,  select the Sched B tab and then the Exceptions sub-tab. Click the Lookup Standa...

	H. Edit Standard Language
	1. To edit Standard Language, close Complete Closing and return to the Standard Language program by clicking the Standard Language icon  on the REsource desktop.
	2. Locate your Category by clicking the Lookup Category button.
	3. Using the Navigation buttons,  locate the exception language.
	4. The language will display in the text area available for editing.
	 NOTE: Only Standard Language created in your region can be edited. Standard Language created in a region can only be viewed by users in that region. In addition, please refrain from adding standard language to existing categories created by ATG as t...



	III. Organizational Features
	Standard Language items can be organized into packages (groups of standard language). Codes can be assigned to Standard Language items instead of descriptions.
	A. Packages
	1. Packages, which group exceptions together, can be created within existing categories. In the example below, a package was created called “Standard Residential.” Two common residential exceptions were placed in the package.
	2. To create a Standard Language Package:
	a. Select Standard Language Entry  from the REsource Desktop.
	b. Select File > Setup Packages.
	c. Click the Create New Package  button.
	d. Name your package and enter the same name in the Package Category field.
	e. Select the exceptions from the list.
	f. Close when finished.


	B. Codes
	Codes can now be associated with Standard Language items and the codes can then be used when looking up Standard Language. To enter a Code for a Standard Language item:
	1. Select Standard Language Entry from the REsource Desktop.
	2. Create a new Standard Language item or select an existing item.
	3. Enter the Code, usually a combination of letters and/or numbers, in the Code field and close.
	4. The Standard Language item can be located by changing the Search By field from Description to Code while in the Standard Language Lookup.


	IV. PaperlessCloser
	A. Placing an Order
	1. Login: Go to http://resource.atgf.com.
	Enter your User Name and Password in the login screen. Do not use a dash (-) in your password.
	 HINT: PaperlessCloser uses the same user name and password as the ATG website.

	2. Browser Settings (Internet Explorer)
	a. Click Tools > Pop-up Blocker > Turn Off Pop-up Blocker.
	b. Click Tools > Internet Options > Security. Select Trusted Sites and click the Sites button. Add http://*.atgf.com to the trusted zone.

	3. From the Lobby, click the New Order link.
	4. Click Use single order entry form.
	5. All data entry sections will open. Complete all required fields.
	 NOTE: Use only numbers when entering Sale Price, Earnest Money, and Loan Amount.

	6. Using the Search feature:
	a. The Lender, Mortgage Broker, and Buyer’s Attorney sections contain a Search button .
	b. Click the Search button before entering information in the fields.
	c. Enter the search criteria (“ABC Lender” in this example).
	d. Click the Search button. The search results display at the bottom of the screen.
	e. Click the Add To Order link in front of the desired agent.
	f. The Search screen closes and the information populates the section in which the search was initiated.
	 NOTE: If the agent is not found, click the Add New button, complete the form, and click the Add New button. The Search screen closes and the information populates the screen in which the search was initiated.

	7. Saving using the Add Button
	a. The Seller, Buyer, and Property sections contain an Add button, located at the bottom of each section.
	 NOTE: To save the data entered in each of these sections, you must click the Add button. If the Add button is not clicked, the Seller, Buyer, and Property information will not be saved.
	b. The data will now be displayed at the bottom of the section and the data entry fields will be cleared.

	8. To enter multiple Sellers, Buyers, or Properties, click the Add button after entering each new item.
	9. Use the Clear Form button  to delete all data in that section.
	10. To remove saved information, check the checkbox and click the Remove button. .
	11. Click the Submit Order button  at the bottom of the page. The Property Information dialog opens.
	12. Complete the Property Information, including the Property Type, Search Provider, and Order Category.
	 NOTE: The order must contain a property Address, County, State, and, if possible, a Tax ID number (Permanent Index Number).

	13. Click the Add Property button.  The Services page displays.
	14. Select the desired services. Typical services include:
	a. Search – No Prior or Search – With Prior;
	b. Endorsements, if known;
	c. Type of Property and Transaction Type;
	d. Full Closing, unless your office is authorized to close.

	15. Click the Submit Services button  when finished.
	16. Click Continue.
	17. Your order is now complete and the File Number displays.
	18. Click the Return to Lobby button  to continue or to logoff.

	B. Checking the Status of an Order
	1. From the Lobby, click the desired File Number.
	2. From the Conference Room select File Status.
	3. The File Status displays.

	C. Printing a Published Document
	1. The Print Document option allows one or more documents in the list of current documents to be printed.
	2. To print a document:
	a. From the Lobby, click the desired file number.
	b. From the Conference Room, select Documents.
	c. Select the check box next to each document you want to print.
	d. Click the Print button.
	e. The document will display in the selected format.
	f. Select File > Print to print the document.


	D. Printing a Scanned Document
	1. From the Lobby, click the desired File Number.
	2. From the Conference Room, select Scanned Documents.
	3. Select the check box next to each document you want to print.
	4. Select Scanned Documents.
	5. Select the desired scanned document from the list and select Open from the Download menu.

	E. Using a Template to Create an Order
	1. Once a template is saved, the template can be used for future orders that have common elements, such as the Lender, Buyer/Seller, Property, and other selectable information.
	2. To create a template:
	a. From the Lobby, navigate to the New Order page. A blank order form displays.
	b. Select the Single order entry form link.
	c. Complete the information that will remain the same such as the Lender, Buyer/Seller, Property, and other selectable information.
	d. When finished, click the Save as Template button  at the bottom of the page.
	e. Enter a name for the template and click Save.

	3. To use a template:
	a. From the Lobby, navigate to the New Order page. A blank order form displays.
	b. Select the Single order entry form link.
	c. Click the Use a saved template link. The Select an Order Template screen opens.
	d. Select a template from the Select a Template drop-down.
	e. Click the OK button. The template displays as a new order.
	f. Complete the remaining information and click Submit.
	i. Prior Policies should be faxed to 312.224.0330 and should include the REsource file number.
	ii. You will receive an e-mail notification upon placing your order.
	iii. Please call the REsource Helpdesk at 888.776.4420 with questions.



	F. Preparing a Seller’s Closing Statement
	1. Opening the Closing Statement
	a. Select the desired file in the PaperlessCloser Lobby.
	b. Select Closing Statement
	c. The Closing Statement page displays.
	d. The Closing Statement will populate with information contained in the file. To update the Closing Statement with the latest information, click the Resync REsource Data button.  The Closing Statement will populate and recalculate with the updated in...

	2. Entering and Editing Data
	a. Double-click the row of the desired line item to enter and/or edit data. The Editor window opens.
	b. The Description/Item of any line may be changed, if desired.
	c. Enter the payee’s name, if any, in the Payee field.
	d. Enter the amount in the Buyer Credits field (Seller charge) or Seller Credits field (Buyer charge). Do not type dollar signs ($) or commas (,); they will auto-fill.
	e. Click Update to save or Cancel to exit line editing.

	3. Adding Title Charges and Miscellaneous Charges
	a. Right click inside the row of a line item to display options.
	b. Select add Title Charge to add an item to the Title Charges category or select add Misc Charge to add an item to the Miscellaneous Category. The Add Closing Statement Item menu opens.
	c. Enter the item description in the Description field.
	d. Enter the payee’s name, if any, in the Payee field.
	e. Enter the amount in the Buyer Credits field (Seller charge) or Seller Credits field (Buyer charge). Do not type dollar signs ($) or commas (,); they will auto-fill.
	f. Click the Save or Cancel button.

	4. Removing Items
	a. Right click on the line item to be removed to display options.
	b. To remove an unused or unwanted line item in its entirety, select remove item.

	5. Saving Changes
	Click the Save Changes button  on the toolbar to save changes.
	This button MUST be selected prior to exiting the Closing Statement; otherwise, ALL data entered will be LOST.


	6. Printing
	To print the Closing Statement, click the Print button  on the toolbar.

	7. Submitting the Completed Closing Statement via Email (Chicago Area Only)
	To send the completed Closing Statement to the ATG Closing Services department, click the Complete – Submit to Closing Services button.

	8. Exiting Closing Statement
	To exit the Closing Statement and return to the PaperlessCloser Lobby, click the return to file lobby button  on the toolbar.


	G. Requesting a Closing Using PaperlessCloser
	1. To request a closing using PaperlessCloser:
	a. Select the desired file in the PaperlessCloser Lobby
	b. Select Schedule Closing.
	c. The ATG-Assisted Closing Request page opens.
	i. Closing information
	(1) Requested Date and Time
	Entering the closing date will indicate to ATG Closing Services that you have requested a closing.
	(a) Date (Required)
	To enter the closing date, click in the Date field. A calendar will display. Select the closing date.
	(b) Time (Required)
	To enter the closing time, click in the Time field. A list of times will display. Select the closing time.

	 NOTE: The requested closing date must be entered and saved. If the requested closing date is not entered and saved, the closing request cannot be processed.
	(2) Lender Confirmed Date and Time

	Date and time the lender confirmed the closing.
	(3) Miscellaneous (Misc)
	(a) RESPA, Checks, Package


	To select the party responsible for the preparation of the HUD-1 Settlement Statement, Checks for Disbursement, and Loan Package Pickup, click the drop-down arrow  at the end of each field. The available choices are ATG and the Member.
	(b) Search Provider
	Select the Search Provider by clicking the drop down arrow
	(c) Date Taken

	Current date
	(4) Notes

	Add any additional information, if any.
	(5) Click the Save button.

	ii. Place of Closing
	(1) The place of closing will populate with the member’s address by default.
	(2) To change the place of closing, click the pencil icon.  The Change Place Of Closing dialog box displays.
	(3) Begin typing the location in the Lookup field. Several choices will display. For an ATG closing office, begin your search with the letters “ATG.”
	(4) Select the location of the closing and click the Save or Cancel button.

	iii. Contact Loan 1 and 2; Contact Broker
	(1) The Lender information is populated with the information contained in the file.
	(2) The Lender can be changed by clicking the pencil icon.  The Lender Contact dialog box opens.
	(3) Enter the Lender Contact name, Company name, and Phone and Fax numbers.
	(4) Click the Save or Cancel button.
	(5) To add a second lender or mortgage broker, use the Contact Loan 2 or Contact Broker tab. Enter the information and click the Save or Cancel button.

	iv. Buyer’s Attorney
	(1) The Buyer’s Attorney information is populated with the information contained in the file.
	(2) The Buyer’s Attorney can be changed by clicking the pencil icon.  The Buyer’s Attorney dialog box opens.
	(3) Enter the Buyer’s Attorney name, Address, Phone, and Fax numbers.
	(4) Click the Save or Cancel button.

	v. Additional Closing Information
	The data contained in the Property, Member, Buyer, Seller, and Seller’s Attorney sections is pulled from the order information. If any of this information is incorrect, use the Note field to type corrections.


	2. File Status
	There are five status levels assigned to each closing:
	a. None
	The closing has not been requested; no closing date has been entered in the ATG-Assisted Closing Request page.

	b. Requested
	ATG has received and is processing the closing request. Entering a closing date and time will automatically change the closing status to requested.

	c. Approved
	ATG has confirmed the closing with all parties. The assigned closer’s name assigned RESPA Operator’s name will display in the Status box.

	d. Cancelled
	The closing has been cancelled by the member or by the lender. To cancel a closing, contact the Closing Services Department.

	e. File Locked
	i. Twenty-four (24) hours prior to the closing, the file will be locked automatically. Any changes to the closing information displayed on the ATG-Assisted Closing Request page will require a call to the ATG Closing Services Department.


	3. Notes
	a. Add additional notes, if any
	b. Click the Save button.

	4. Print
	To print a summary of the Closing Request click the Print button.



	V. Illinois Real Estate Transfer Declaration
	Instructions for Preparing the Illinois PTAX-203
	Complete Closing prepares, saves, and prints the PTAX, Cook County, and Chicago Transfer Declarations. Necessary information regarding the transaction must be entered in the Order Entry tab, including Buyer/Seller Name and Address, Buyer/Seller Attorn...

	A. Click the Prepare Transfer Tax Documents button  on the toolbar or select Utilities > ATG Transfer Tax.
	1. Click File > Open and select Illinois PTAX-203.
	2. The PTAX-203 data entry form displays.

	B. Parcel Information
	1. Parcel No.
	Enter the Parcel Number (PIN/Tax ID). If the Tax ID number has been entered in Order Entry, this field will auto-fill.
	 NOTE: The data in the PTAX form will not be saved without a Parcel No.

	2. Lot Size
	Enter the Lot Size.
	3. County
	Enter the County of the property. If the County has been entered in Order Entry, this field will auto-fill.
	 NOTE: The Transfer Tax amounts will not calculate without a County.
	4. Township
	Select the Township from the drop-down list. If the Township has been entered in Order Entry, this field will auto-fill.

	C. Deed Information
	1. Deed Type
	Select the Deed Type by selecting the appropriate check box.

	2. Deed Date
	Select the Month from the drop-down list and enter the Year.


	D. Property Type
	1. Current Use
	Select the Current Use by selecting the appropriate check box.

	2. Intended Use
	Select the Intended Use by selecting the appropriate check box.


	E. Changes to the Property
	Select Changes to the Property, if any, and enter Date of Change.

	F. Transaction Information
	Select relevant Transaction Information, if any.

	G. Miscellaneous
	Select Miscellaneous items, if any.

	H. Transfer Taxes
	The consideration (purchase price), if entered in the Order Entry tab, will populate the Consideration field and calculate the amount of the State and County Tax. The consideration may also be manually entered in this field.

	I. Exemption Information
	If the transaction is exempt from tax, click the appropriate Exemption checkbox.

	J. Homestead Exemptions
	Enter relevant Homestead Exemptions, if any.

	K. Seller Forwarding Address
	Enter the Forwarding Address of the Seller.

	L. Print County Tax Form
	M. Save
	Saves the current information.

	N. Close & Print
	Saves the current information, closes the form, opens the Print Document menu, and pre-selects the PTAX document.

	O. Cancel
	Abandons any manual entries and closes the form.

	P. PTAX-203-A
	In addition to the PTAX-203 form, the PTAX-203-A will automatically print for non-residential property with a value above $1,000,000. To enter additional information, the PTAX-203 must be open. Click File > Open > PTAX-203-A.

	Q. PTAX-203-B
	1. In addition to the PTAX-203 form, the PTAX-203-B can be printed when transferring a beneficial interest in real property without using a deed or trust document.
	2. To enter the necessary information, the PTAX-203 must be open. Click File > Open > PTAX-203-B.


	VI. Instructions for preparing Cook County Transfer Declaration
	A. From the Transfer Tax window, click File > Open and select Cook County Transfer Declaration.
	B. Parcel No.
	Enter Parcel No. (PIN/Tax ID). If Tax ID has been entered in Order Entry, this field will auto-fill.

	C. Property Type
	Select the Property Type.

	D. Deed Information
	Select Date deed was delivered or recorded from the drop-down list.

	E. Interest Transferred
	Select the Interest Transferred from the drop-down list.

	F. Exemption Information
	If the transaction is exempt from tax, click the appropriate Exemption checkbox.

	G. Save
	Saves the current information.

	H. Close & Print
	Saves the current information, closes the form, and opens the Print Document menu.

	I. Cancel
	Abandons any manual entries and closes the form.


	VII. Instructions for Preparing City of Chicago Transfer Declaration
	A. From the Transfer Tax window, click File > Open and select Chicago Transfer Declaration.
	B. Parcel No.
	Enter Parcel No. (PIN/Tax ID). If Tax ID has been entered in Order Entry, this field will auto-fill.

	C. Property Address
	Property Address displays. Select and drag address parts to corresponding boxes or enter information directly into boxes.

	D. Property Type
	Select the Property Type by selecting the appropriate check box.

	E. Certifications
	Select the applicable radio buttons for Building Registration and Zoning Compliance.

	F. Deed Information
	Select Date deed was delivered or recorded from the drop-down list. If previously entered in Cook County Declaration, this will auto-fill.

	G. Interest Transferred
	Select applicable check box for Interest Transferred.

	H. Consideration other than Cash/Price Contingent on Future Event
	Select applicable check box and enter data in text box. These items will print on the addendum page.

	I. Buyer/Seller Exemptions
	If the transaction is exempt from tax, click the appropriate Exemption checkbox. By doing so, the applicable tax amounts will automatically zero out.

	J. Miscellaneous
	Seller and Buyer Attorneys Names (including addresses) will auto fill from Order Entry. Drag and drop names into corresponding boxes or enter names directly in boxes.

	K. Additional Information
	Select the appropriate checkboxes, if applicable.

	L. Transfer Taxes
	Tax amounts for Buyer and Seller automatically calculate based upon the sale price.

	M. Save
	Saves the current information.

	N. Close & Print
	Saves the current information, closes the form, and opens the Print Document menu.

	O. Cancel
	Abandons any manual entries and closes the form.


	VIII. Copying a REsource File
	Generally, if there is a first and a second new mortgage, the lender may require any of the following: two commitments, two HUD-1 Settlement Statements, and/or two Loan Policies.
	A. To copy a REsource file, it is necessary to create a second file. Follow the steps listed below to create a second REsource file:
	1. Click the Add New File Number button  or select New File > No Suggest from the File menu.
	2. Enter the Tax ID Number. Click the Search button  and the Create New button.
	3. The Enter New File screen opens.
	4. Click the File Number field and enter the original file number followed by “–A.”
	 EXAMPLE:
	– Original file number: 100900101481
	– New duplicate file: 100900101481-A

	5. Click OK.
	The Order Entry tab displays.


	B. Using a Template for Order Entry
	The Use Template feature will copy all Order Entry data from an existing file or from a template file. There is also a Use Template feature to copy the commitment and policy data from an existing file or from a template file.
	 NOTE: It is recommended that you use the Template feature prior to adding data to the file. Two confirmation messages will display upon selecting Use Template, indicating that any data previously entered in the Order Entry tabs will be deleted and r...
	1. Click the Order Entry button  or the Data Entry menu to access Order Entry.
	2. From the Order Entry > Main tab, click the Use Template button.
	3. Click OK on the confirmation prompts that indicate the selected template will override any data entered in the Order Entry tabs.
	The Select Template window opens.

	4. You may:
	a. Select a file that is a template; or
	b. Click the All Orders button  to list all of your files.

	5. Select the file that you want by either double-clicking the file name or clicking the file name once to highlight it and clicking OK.
	The data from the existing file will now appear in the new file.
	 NOTE: The Sale Price, Earnest Money, and Loan Amount will not be copied from the existing file. You must also go to the ATG Services screen to select services and calculate rates. .


	C. Using a Template for the Commitment/Policy
	1. To copy the commitment/policy data from an existing file into a new file, click the Commitment/Policy button  or select Commitment/Policy/Binder from the Data Entry menu.
	2. Click the Use Template button.
	 NOTE: It is recommended that you use the Template feature prior to adding data to the Commitment/Policy tabs. Two confirmation messages will display upon selecting Use Template, indicating that any data previously entered in the Commitment/Policy ta...

	3. Click OK on the confirmation prompts that indicate the selected template will override any data entered in the Commitment/Policy tabs.
	The Select Template window opens.

	4. You may:
	a. Select a file that is a template; or
	b. Click the All Orders button  to list all your files.

	5. Select the file that you want by either double-clicking the file name or clicking once on the file name to highlight it and clicking OK.
	6. The data from the existing file will now appear in the new file.


	IX. Requesting Closing Protection Letters (CPL) Using REsource®
	For Illinois closings on or after January 1, 2011, Closing Protection Letters (CPLs) must be prepared and issued by ATG to the lender, borrower, and seller for all transactions where either the member or ATG provides settlement services.
	CPLs may also be requested from PaperlessCloser or from the ATG website, www.atgf.com, or by calling 800.252.0402.
	The fees for issuance of the CPLs, payable to ATG, are as follows:
	A. Requesting a CPL Using REsource
	The CPL can be requested from REsource prior to closing. The following information should be entered in the REsource file prior to requesting the CPL: Buyer, Seller, Lender, and Property.
	1. Select the file requiring the CPL.
	2. Go to the Utilities menu.
	3. Select Request IL CPL.
	4. The file information will populate the order form. Complete all remaining information.
	5. Click the Submit Request for CPL button located at the bottom of the form.
	6. The completed CPLs will reside in the File Attachment Utility and will be available to print.

	B. Printing the CPL
	1. Click the File Attachment Utility button  located on the toolbar.
	2. Select the CPL you wish to print.
	3. The CPL displays.
	4. Click the Print button  to print.

	C. Alternative Print Option:
	1. Click the File Attachment Utility button  located on the toolbar.
	2. Highlight the CPL you wish to print.
	3. Click the Print button on the toolbar of the Attached File Manager.
	4. The CPL displays. Click the Print button  to print.

	D. Resubmitting a Request for a CPL
	1. Select the file requiring the CPL and make any changes to the REsource file.
	2. Go to the Utilities menu and select Request IL CPL.
	3. Choose one of the action items and click the Submit Request button.

	E. Additional ATG REsource Information
	CPLs in the ATG Edit Services screen  will automatically populate for each file and populate the Invoice for Title Charges, HUD, CheckWriting, and Accounting Information Schedule. Be sure to select the correct Transaction Type in Services.
	1. ATG Edit Services
	2. Commitment Schedule B, Section I, Requirements
	The following language will automatically populate the Commitment Schedule B, Section I, Requirements:

	3. Invoice for Title Charges
	The CPL fees will populate the second page of the Invoice for Title Charges.

	4. 2010 HUD
	a. The CPL fees will populate the Additional Title Services window and will appear on Line 1101. To view, click the Additional Title Services button  on the 1100 toolbar. .

	5. CheckWriting
	In CheckWriting, an automatic disbursement, payable to “ATG Fees and Transfers,” will be created for the CPL fees.


	F. Accounting Information Schedule
	The Accounting Information Schedule will reflect the CPL fees in the Premium Information section.



	14 |  Standard Language Entries
	Access
	No Access: Policy
	Notwithstanding the insuring clauses of this policy, ATG does not insure against any loss or damage by reason of lack of access to and from the land.

	Restrictions
	Subdivision restrictions, easements, and building setback lines as may be disclosed on the recorded Plat of Subdivision or of public record, if any.

	No Access: Commitment
	The public records do not show any means of ingress or egress to or from the land, and, by reason thereof, this commitment and our policy, if and when issued, should not be construed as insuring against any loss or damage by reason of lack of access t...


	Advisory Report
	Advisory Report
	This is not a title policy, guarantee, or opinion of title and it is not binding upon Attorneys’ Title Guaranty Fund, Inc. This advisory report must be examined and the information contained herein verified by a member attorney prior to execution. Upo...


	Association: Unincorporated
	Charter/Bylaws: Commitment
	A certified copy of the charter and amendments thereto, if any, and of the bylaws of {PR,"Enter the name of the association.",ST1,1}, an unincorporated association, should be furnished, and this Commitment is subject to such forth exceptions, if any, ...

	Resolution: Commitment
	Upon a conveyance or mortgage of the land, a certified copy of a resolution passed by the members of the party in title, or acquiring title, authorizing the execution or acceptance of the instrument of conveyance or execution of the mortgage should be...


	ATG
	Underwriting Approval
	This commitment, and any policies committed for thereunder, is subject to approval by the Underwriting Department of Attorneys’ Title Guaranty Fund, Inc., and is subject to such further and additional exceptions as may be required by it.


	ATG Requirements
	Access Endorsement
	In order to issue an Access Endorsement on the final policy, we must be provided with a survey of the property, dated within the previous six months, showing that the property abuts a physically open public way or a private way of which the property h...

	Contiguity 4 Endorsement
	In order to issue the Contiguity Endorsement 4, we must be provided with a survey of the property, dated within the previous six months, showing that all parcels listed on Schedule A constitute a single tract of land with no gaps or gores between any ...

	Creditors’ Rights Endorsement
	In order to issue the Creditors’ Rights Endorsement on the final Loan Policy, approval must be obtained from an ATG underwriter. Please call {PR,"Enter name and telephone number of ATG underwriter:",ST1,1} for additional requirements.

	Direct Operations
	Payment and release of record of the mortgage(s) set forth as exception number(s) {PR,"Enter exception number(s) for mortgage(s) to be released",ST1,1}.
	We must be advised in writing of the name of anyone not referred to in this commitment who will obtain an interest or who will make a loan on the land. We may make additional requirements or exceptions relating to the interest or loan.
	In order to provide full ALTA coverage on the Loan Policy for residential property, we must be provided with a fully executed and notarized ALTA Statement (ATG Form 3004) and Affidavit in Lieu of Survey (ATG Form 3001). The policy will be subject to s...

	Survey Endorsement
	In order to issue a Survey Endorsement on the final policy, we must be provided with a survey of the property, dated within the previous six months, showing all parcels as described on Schedule A.

	Zoning 3.0 Endorsement
	In order to issue a Zoning 3.0 Endorsement on the final policy, approval must be obtained from an ATG underwriter. Please call {PR,"Enter name and telephone number of ATG underwriter:",ST1,1} for additional requirements.

	Zoning 3.1 Endorsement
	In order to issue a Zoning 3.1 Endorsement on the final policy, we must be provided with a survey of the property, dated within the previous six months, that includes all of the land contained in Schedule A, shows the location of all buildings on the ...

	Standard Exception Waiver
	To waive Standard Exception No. 1 ("Right or claims of parties in possession not shown by the public records") from the Owner’s Policy, furnish ATG with an ALTA Statement and a land survey made in accordance with the "Minimum Standard Detail Requireme...
	"Rights of public or quasi-public utilities, if any, in the land."
	 NOTE: To establish the nonexistence of such rights, obtain a letter from the official of the municipality in charge of water mains, sewers, etc., such as the village engineer, stating that there are no water mains, sewers, etc., in the said land.
	"Existing leases and tenancies, and rights of tenants thereunder, and those claiming by, through, or under those tenants."
	 NOTE: All existing unrecorded leases affecting the land should be produced for ATG’s inspection, and this commitment is subject to such further exceptions, if any, as may be deemed necessary. If there are no unrecorded leases affecting the land, pro...
	To waive Standard Exception No. 2 ("Encroachments, overlaps, boundary line disputes, and any matters that would be disclosed by an accurate survey and inspection of the premises.") from the Owner’s policy, furnish ATG with a land survey made in accord...
	To waive Standard Exception No. 3 ("Easements, or claims of easements, not shown by the public records") from the Owner’s Policy, supply ATG with a survey in compliance with the requirements noted in Standard Exception No. 2 above. In addition to matt...
	"Rights of public or quasi-public utilities, if any, in the land."
	 NOTE: To establish the nonexistence of such rights, comply with the requirements as set out under Standard Exception No. 1, above.
	To waive Standard Exception No. 4 ("Any lien or right to a lien, for services, labor, or materials heretofore or hereafter furnished, imposed by law and not shown by the public records") from the Owner’s Policy, furnish ATG with the following:
	(a) An ALTA Statement, or its equivalent, executed by all parties holding title to the land during the six months preceding the date of the policy and the purchasers, if any;
	(b) Satisfactory evidence of the payment in full of the cost of furnishing services, labor, and materials in connection with any improvement made on the land within six months of the date of the policy;
	(c) Satisfactory indemnification, as may be required.
	In order to waive Standard Exception No. 5 (“Taxes or special assessments that are not shown as existing liens by the public records”), a current special assessment search must be provided.

	Commercial Real Estate Broker Lien
	Information should be furnished establishing whether any written agreement has been entered into by and between any party or broker for the purposes of buying, selling, leasing, or otherwise conveying any interest in the land described herein; and, if...

	Property Manager Lien
	Furnish ATG with an affidavit by the owner stating that there is no property manager for the insured premises. In the absence thereof, provide a waiver of lien by the property manager covering the date of recording of the deed and mortgage to the Insu...


	Attorneys’ Title Guaranty Fund, Inc.
	24 month Chain of Title Disclaimer
	Disclaimer: This 24 month Chain of Title alone may not be used as the basis for the issuance of an ATG commitment or policy. The liability of Attorneys’ Title Guaranty Fund, Inc., in connection with this search report is limited to actual damages aris...

	Taxes: Five Years
	Taxes for the year {PR,"Enter the last year that taxes were paid (‘YYYY’).",IN1,1} and thereafter:
	First installment {PR,"Enter the previous year (‘YYYY’).",IN1,1} taxes, in the amount of {PR,"Enter amount of the 1st installment prior year taxes.",CU1,2}, is {PR,"Enter whether ‘PAID,’ ‘UNPAID AND DUE,’ ‘NOT YET DUE AND PAYABLE.’",ST1,3}. Second ins...
	Taxes for the year 2008, in the amount of {PR,"Enter amount of 2008 taxes",CU1,13}, are {PR,"Enter whether ‘PAID’, ‘SOLD’, REDEEMED’; include dates",ST1,16}. Taxes for the year 2007, in the amount of {PR,"Enter amount of 2007 taxes",CU1,19}, are {PR,"...
	Taxes for the year {PR,"Enter the current year (YYYY).",IN1,6} are not yet due and payable.
	Permanent Index No. {DB,Property,TaxID,SN1}
	EXEMPTIONS: {PR,"Enter Type of Exemption & Amount",ST1,17}
	TOWNSHIP: {PR,"Enter Township Name or Numbers",ST1,19}
	LOT SIZE/ACREAGE: {PR,"Enter Lot Size or Acreage",ST1,18}
	ACCESS: {PR,"Enter Yes and Name of Access Road OR Enter No",ST1,20}

	Taxes: Madison L/D
	Taxes for the year {PR,"Enter the last year that taxes were paid (‘YYYY’).",IN1,1} and thereafter:
	First installment 2009 taxes, in the amount of {PR,"Enter the amount of 1st installment of tax",CU1,2} is {PR,"PAID, UNPAID AND DUE 07/07/2010, OR SOLD",ST1,3}. Second installment 2009 taxes, in the amount of {PR,"Enter the amount of 2nd installment o...
	Taxes for the year {PR,"Enter the current year",ST1,10} are not yet due and payable.
	Permanent Index No. {DB,Property,TaxID,SN1}
	EXEMPTIONS: {PR,"Enter the exemptions on the property",ST1,11}

	Taxes: Five Years (Not Out)
	Taxes for the year {PR,"Enter the last year that taxes were paid (‘YYYY’).",IN1,1} and thereafter:
	First installment {PR,"Enter the previous year (‘YYYY’).",IN1,1} taxes, in the amount of {PR,"Enter amount of the 1st installment prior year taxes.",CU1,2}, is {PR,"Enter whether ‘PAID,’ ‘UNPAID AND DUE,’ ‘NOTYET DUE AND PAYABLE.’",ST1,3}. Second inst...
	Taxes for the year 2006, in the amount of {PR,"Enter amount of 2006 taxes",CU1,13}, are {PR,"Enter whether ‘PAID’, ‘SOLD’, REDEEMED’; include dates",ST1,16}. Taxes for the year 2005, in the amount of {PR,"Enter amount of 2005 taxes",CU1,19}, are {PR,"...
	Taxes for the year {PR,"Enter the current year (YYYY).",IN1,6} are not yet due and payable.
	Permanent Index No. {DB,Property,TaxID,SN1}
	EXEMPTIONS: {PR,"Enter Type of Exemption & Amount",ST1,17} TOWNSHIP: {PR,"Enter Township Name or Numbers",ST1,19}
	LOT SIZE/ACREAGE: {PR,"Enter Lot Size or Acreage",ST1,18}
	ACCESS: {PR,"Enter Yes and Name of Access Road OR Enter No",ST1,20}


	Bankruptcy
	Creditor’s Rights
	The right of a creditor, trustee or debtor in possession to sell the entire property in the event of a bankruptcy of any co-tenant of the land.

	Statutory Powers
	Statutory rights, powers, and duties of the Trustee in Bankruptcy in the bankruptcy proceeding filed by {PR,"Enter name(s) of person filing bankruptcy",ST1,1} on {PR,"Enter date of bankruptcy filing",DT2,2}, in the Federal District Court for the {PR,"...

	Statutory Powers (Wisconsin)
	Statutory rights, powers, and duties of the Trustee in Bankruptcy in the bankruptcy proceeding filed by {PR,"Enter name(s) of person filing bankruptcy",ST1,1} on {PR,"Enter date of bankruptcy filing",DT2,2}, in the Federal District Court for the {PR,"...


	Champaign
	Urbana Sewer Benefit Tax
	This property is subject to assessment by the City of Urbana with respect to the Sewer Benefit Tax. Non-payment may create a lien against the real estate.
	Note: There is presently no outstanding lien of record on the property.

	Champaign Sanitary Sewer
	This property is subject to assessment by the City of Champaign for a Sanitary Sewer Fee. Non-payment may create a lien against the real estate.
	Note: There is presently no outstanding lien of record on the property.

	Urbana& Champaign Sanitary District
	This property is part of the Urbana & Champaign Sanitary District and as such is subject to assessment therein, and the user charge. Nonpayment may create a lien against the real estate.
	Note: There is presently no outstanding lien of record on the property.

	Roads and Highways
	Rights of the public, the State of Illinois, and the municipality in and to that part of the premises in question taken or used for roads or highways.

	Minerals
	This Commitment, and any policy issued subsequent thereto, does not insure title to any minerals underlying premises in question. Title to those minerals was not included in this examination.

	Drainage District
	The premises fall within the boundaries of the Drainage District and are subject to assessment therein. An annual maintenance assessment may be included with the real estate tax bill.

	Urbana Recycling Tax
	This property is subject to assessment by the City of Urbana with respect to the Recycling Tax. Non-payment may create a lien against the real estate.
	Note: There is presently no outstanding lien of record on the property.

	Mineral Estate
	All rights and easements in favor of the owner of the mineral estate or of any party claiming by, through, or under said estate.


	Co-ownership
	Co-ownership: Creditor’s Rights
	The right of a creditor, trustee, or debtor in possession to sell the entire property in the event of a bankruptcy of any co-tenant of the land.

	Co-ownership: Partition
	Rights of co-tenants to partition, contribution, and possession.

	Co-ownership: Tax Sale
	The right of the United States government to sell the entire property to enforce a tax lien against any co-tenant of the land.

	Fractional Interest
	Rights of co-tenants to partition, contribution, and possession.
	The right of the United States government to sell the entire property to enforce a tax lien against any co-tenant of the land.
	The right of a creditor, trustee, or debtor in possession to sell the entire property in the event of a bankruptcy of any co-tenant of the land.


	Commercial Property
	Gap
	Loss or damage by reason of there being recorded in the public records any deeds, mortgages, lis pendens, liens, or other title encumbrances subsequent to the Commitment date and prior to the effective date of the final Policy.

	Commercial Broker Lien
	Information should be furnished establishing whether any written agreement has been entered into by and between any party or broker for the purposes of buying, selling, leasing, or otherwise conveying any interest in the land described herein; and, if...
	"Any lien, or right to a lien, imposed by law under the provisions of the Commercial Real Estate Broker Lien Act, and not shown in the public records, for compensation agreed upon by a broker and the broker’s client or customer under the terms of a wr...

	Commercial: Standard Exception No. 1
	To waive Standard Exception No. 1 (“Right or claims of parties in possession not shown by the public records”) from the Owner’s Policy, furnish ATG with an ALTA Statement and a land survey made in accordance with the "Minimum Standard Detail Requireme...
	"Rights of public or quasi-public utilities, if any, in the land."
	 NOTE: To establish the nonexistence of such rights, obtain a letter from the official of the municipality in charge of water mains, sewers, etc., such as the village engineer, stating that there are no water mains, sewers, etc., in the said land.
	"Existing leases and tenancies, and rights of tenants thereunder, and those claiming by, through, or under those tenants."
	 NOTE: All existing unrecorded leases affecting the land should be produced for ATG’s inspection, and this commitment is subject to such further exceptions, if any, as may be deemed necessary. If there are no unrecorded leases affecting the land, pro...

	Commercial: Standard Exception No. 2
	To waive Standard Exception No. 2 (“Encroachments, overlaps, boundary line disputes, and any matters that would be disclosed by an accurate survey and inspection of the premises”) from the Owner’s Policy, furnish ATG with a land survey made in accorda...

	Commercial: Standard Exception No. 3
	To waive Standard Exception No. 3 (“Easements, or claims of easements, not shown by the public records”) from the Owner’s Policy, supply ATG with a survey in compliance with the requirements noted in Standard Exception No. 2, above. In addition to mat...
	(a) Rights of public or quasi-public utilities, if any, in the land.
	 NOTE: To establish the non-existence of such rights, comply with the requirements as set out under Standard Exception No. 1, above.

	Commercial: Standard Exception No. 4
	To waive Standard Exception No. 4 (“Any lien, or right to a lien, for services, labor, or materials heretofore or hereafter furnished, imposed by law, and not shown by the public records”) from the Owner’s Policy, furnish ATG with the following:
	(a) An ALTA Statement, or its equivalent, executed by all parties holding title to the land during the six months preceding the Date of Policy and the purchasers, if any;
	(b) Satisfactory evidence of the payment in full of the cost of furnishing services, labor, and materials in connection with any improvement made on the land within six months of the Date of Policy;
	(c) Satisfactory indemnification, as may be required.

	Commercial: Standard Exception No. 5
	In order to waive Standard Exception No. 5 (“Taxes or special assessments that are not shown as existing liens by the public records”), a current special assessment search must be provided.
	Any endorsement requested by an Insured or proposed Insured must be approved by ATG.

	Leases and Tenancies
	Existing leases and tenancies, and rights of tenants thereunder, and those claiming by, through, or under those tenants.

	Property Manager Lien
	Rights of a property manager, if any, to a statutory lien on the premises for its property manager’s fee.
	 NOTE: Furnish ATG with an affidavit by the owner stating that there is no property manager for the insured premises. In the absence thereof, provide a waiver of lien by the property manager covering the date of recording of the deed and mortgage to ...

	Standard Exceptions 1-5
	Rights or claims of parties in possession not shown by the public records.
	Encroachments, overlaps, boundary line disputes, and any matters that would be disclosed by an accurate survey and inspection of the premises.
	Easements, or claims of easements, not shown by the public records.
	Any lien, or right to a lien, for services, labor, or material heretofore or hereafter furnished, imposed by law, and not shown by the public records; and
	Taxes or special assessments that are not shown as existing liens by the public records.

	Broker’s Lien
	Rights or claims of parties in possession not shown by the public records.
	Encroachments, overlaps, boundary line disputes, and any matters that would be disclosed by an accurate survey and inspection of the premises.
	Easements, or claims of easements, not shown by the public records.
	Any lien, or right to a lien, for services, labor, or material heretofore or hereafter furnished, imposed by law and not shown by the public records; and
	Taxes or special assessments that are not shown as existing liens by the public records.

	Commercial Broker Lien (Wisconsin)
	Information should be furnished establishing whether any written agreement has been entered into by and between any party or broker for the purposes of buying, selling, leasing, or otherwise conveying any interest in the land described herein; and, if...
	"Any lien, or right to a lien, imposed by law under the provisions of Wisconsin Stat. 779.32, and not shown in the public records, for compensation agreed upon by a broker and the broker’s client or customer under the terms of a written agreement ente...

	Variations between Record and Measured Bearings
	Variation between record and measured bearings, angles, or distances, as shown on the survey dated {PR,"Date of Survey",ST1,1}, and prepared by {PR,"Surveyor Name",ST1,2}, known as Order/Job No. {PR,"Order/Job. Number",ST1,3}.


	Condominium Conversion
	Additional Parcels (Wisconsin)
	The developer has reserved the right to add additional property to that which has been submitted under the Wisconsin Condominium Ownership Act by the Declaration recorded as Document {PR,"Additional Property: Enter condo declaration document number",S...

	Condominium Conversion (Wisconsin)
	Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers/Directors, stating that there are no unpaid assessment liens arising by reason of the nonpayment of assessments as per the Condominium Declaration.
	Terms, provisions, covenants, conditions, and options in, rights and easements established by the Declaration of Condominium Ownership recorded {PR,"Enter date of Condominium Declaration recording.",DT2,1}, as Document No. {PR,"Enter Document number."...
	Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers/Directors, stating that compliance has been made by the owners with the provisions of the Condominium Declaration or that said provisions relating to p...

	Limitations and Conditions Imposed by the Wisconsin Condominium Ownership Act.
	Any deed conveying a unit in a conversion condominium must contain one of the following statements:
	"The tenant of Unit * has waived or has failed to exercise the right of first refusal."
	or
	"The tenant of Unit * has no right of first refusal."
	Any lien, or right to a lien, for services, labor, or material heretofore or hereafter furnished, imposed by law, and not shown by the public records, including, without limiting the generality of the foregoing, liens or rights to a lien arising from ...
	This commitment is subject to the approval of the condominium declaration and plat by the Underwriting Department of ATG.
	This commitment is subject to:
	(a) Encroachments or other matters, if any, disclosed by an examination of the condominium plat, when placed of record.
	(b) Defects or other exceptions, if any, disclosed by an examination of the condominium declaration, when placed of record.
	(c) Such additional exceptions, if any, as may be disclosed upon a search of the public records covering the period after the effective date of this commitment and through the date of recording of the condominium declaration and plat.

	Additional Parcels
	The developer has reserved the right to add additional property to that which has been submitted to the Condominium Property Act by the Declaration recorded as Document {PR,"Additional Property: Enter condo declaration document number",ST1,1}, and, in...

	Condominium Conversion
	Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers, stating that there are no unpaid assessment liens arising by reason of the nonpayment of assessments as per the Condominium Declaration.
	Terms, provisions, covenants, conditions, and options in, rights and easements established by the Declaration of Condominium Ownership recorded {PR,"Enter date of Condominium Declaration recording.",DT2,1}, as Document {PR,"Enter Document number.",ST1...
	Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers, stating that compliance has been made by the owners with the provisions of the Condominium Declaration or that said provisions relating to preemptive ...
	Limitations and conditions imposed by the Illinois Condominium Property Act.
	Any deed conveying a unit in a conversion condominium must contain one of the following statements:
	"The tenant of Unit * has waived or has failed to exercise the right of first refusal.
	or
	"The tenant of Unit * has no right of first refusal."
	Any lien, or right to a lien, for services, labor, or material heretofore or hereafter furnished, imposed by law, and not shown by the public records, including, without limiting the generality of the foregoing, liens or rights to a lien arising from ...
	This commitment is subject to the approval of the condominium declaration and plat by the Underwriting Department of ATG.
	This commitment is subject to:
	(a) Encroachments or other matters, if any, disclosed by an examination of the condominium plat, when placed of record.
	(b) Defects or other exceptions, if any, disclosed by an examination of the condominium declaration, when placed of record.
	(c) Such additional exceptions, if any, as may be disclosed upon a search of the public records covering the period after the effective date of this commitment and through the date of recording of the condominium declaration and plat.


	Condominium
	Assessments
	Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers, stating that there are no unpaid assessment liens arising by reason of the nonpayment of assessments as per the Condominium Declaration.

	Condominium: Commitment
	Terms, provisions, covenants, conditions, and options contained in, and rights and easements established by the Declaration of Condominium Ownership recorded {PR,"Enter date of Condominium Declaration recording.",DT2,1}, as Document No. {PR,"Enter Doc...
	Limitations and conditions imposed by the Illinois Condominium Property Act.
	Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers, stating that compliance has been made by the owners with the provisions of the Condominium Declaration or that said provisions relating to preemptive ...
	Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers, stating that there are no unpaid assessment liens arising by reason of the nonpayment of assessments as per the Condominium Declaration.

	Condominium: Policy
	Terms, provisions, covenants, conditions, and options in, rights and easements established by the Declaration of Condominium Ownership recorded {PR,"Enter date of Condominium Declaration recording.",DT2,1}, as Document {PR,"Enter Document number.",ST1...
	Limitations and conditions imposed by the Illinois Condominium Property Act.

	Declaration
	Terms, provisions, covenants, conditions, and options in, rights and easements established by the Declaration of Condominium Ownership recorded {PR,"Enter date of Condominium Declaration recording.",DT2,1}, as Document {PR,"Enter Document number.",ST1...

	Legal Description: Parking
	Parcel 2:
	The exclusive right to the parking space number {PR,"Condo Legal: Enter parking space number:",ST1,1}, a limited common element (“LCE”), as delineated on the Plat of Survey, and the rights and easements for the benefit of Unit {PR,"Condo Legal: Enter ...

	Legal Description: Unit
	Parcel 1:
	Unit {PR,"Condo Legal: Enter condominium unit number:",ST1,1} in the {PR,"Condo Legal: Enter the condominumname:",ST1,2} Condominium as depicted on the Plat of Survey of the following described real estate:
	{PR,"Condo Legal: Enter base legal description:",ST2,3}
	which Plat of Survey is attached as Exhibit “{PR,"Condo Legal: Enter the Exhibit letter or number of thePlat:",ST1,4}” to the Declaration of Condominium Ownership, recorded {PR,"Condo Legal: Enter date of recording of condo declaration:",DT2,5}, in th...

	New Condominium
	Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers, stating that there are no unpaid assessment liens arising by reason of the nonpayment of assessments as per the Condominium Declaration.
	Terms, provisions, covenants, conditions, and options in, rights and easements established by the Declaration of Condominium Ownership recorded {PR,"Enter date of Condominium Declaration recording.",DT2,1}, as Document {PR,"Enter Document number.",ST1...
	Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers, stating that compliance has been made by the owners with the provisions of the Condominium Declaration or that said provisions relating to preemptive ...
	Limitations and conditions imposed by the Illinois Condominium Property Act.

	New Condominium: First Deed Out
	Grantor also hereby grants to the Grantee, its successors, and assigns, such rights and easements appurtenant to the above described real estate, the rights and easements for the benefit of said property set forth in the Declaration of Condominium, an...
	This deed is also subject to all rights, easements, covenants, conditions, restrictions, and reservations contained in said Declaration the same as though the provisions of said Declaration were recited and stipulated at length herein.

	Preemptive Rights
	Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers, stating that compliance has been made by the owners with the provisions of the Condominium Declaration or that said provisions relating to preemptive ...

	Statute
	Limitations and conditions imposed by the Illinois Condominium Property Act.

	Assessments (Wisconsin)
	Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers/Directors, stating that there are no unpaid assessment liens arising by reason of the nonpayment of assessments as per the Condominium Declaration.

	Condominium: Commitment (Wisconsin)
	Terms, provisions, covenants, conditions, and options in, rights and easements established by the Declaration of Condominium Ownership recorded {PR,"Enter date of Condominium Declaration recording.",DT2,1}, as Document No. {PR,"Enter Document number."...
	Limitations and conditions imposed by the Wisconsin Condominium Ownership Act.
	Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers/Directors, stating that compliance has been made by the owners with the provisions of the Condominium Declaration or that said provisions relating to p...
	Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers/Directors stating that there are no unpaid assessment liens arising by reason of the nonpayment of assessments as per the Condominium Declaration.

	Condominium: Policy (Wisconsin)
	Terms, provisions, covenants, conditions, and options in, rights and easements established by the Declaration of Condominium Ownership recorded {PR,"Enter date of Condominium Declaration recording.",DT2,1}, as Document No. {PR,"Enter Document number."...
	Limitations and conditions imposed by the Wisconsin Condominium Ownership Act.

	Legal Description: Unit (Wisconsin)
	Parcel 1:
	Unit {PR,"Condo Legal: Enter condominium unit number:",ST1,1} in the {PR,"Condo Legal: Enter the condominium name:",ST1,2} Condominium as depicted on the Plat of Survey of the following described real estate:
	{PR,"Condo Legal: Enter base legal description:",ST2,3}
	which Plat of Survey is attached as Exhibit “{PR,"Condo Legal: Enter the Exhibit letter or number of thePlat:",ST1,4}” to the Declaration of Condominium Ownership, recorded {PR,"Condo Legal: Enter date of recording of condo declaration:",DT2,5}, in th...

	New Condominium (Wisconsin)
	Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers/Directors, stating that there are no unpaid assessment liens arising by reason of the nonpayment of assessments as per the Condominium Declaration.
	Terms, provisions, covenants, conditions, and options in, rights and easements established by the Declaration of Condominium Ownership recorded {PR,"Enter date of Condominium Declaration recording.",DT2,1}, as Document No. {PR,"Enter Document number."...
	Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers/Directors, stating that compliance has been made by the owners with the provisions of Article {PR,"Article Number",IN1,3} of the Condominium Declaratio...
	Limitations and conditions imposed by the Wisconsin Condominium Ownership Act.

	Preemptive Rights (Wisconsin)
	Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers/Directors, stating that compliance has been made by the owners with the provisions of the Condominium Declaration or that said provisions relating to p...

	Statute (Wisconsin)
	Limitations and conditions imposed by the Wisconsin Condominium Ownership Act.


	Construction
	Construction Loan Policy Held Open
	ATG has been requested to delay issuance of the final policy or policies committed for hereunder after the proposed Insured acquires of record the estate or interest or mortgage in the land due to construction of improvements on the land. ATG hereby a...
	1. If ATG has agreed to delete Special Exception 1 from this Commitment, the final policy or policies will be subject to defects, liens, encumbrances, adverse claims, or other matters, if any, created, first appearing in the public records, or attachi...
	2. If the delay in issuing the final policy or policies extends beyond six months from the Effective Date of this commitment, all liability and obligations of ATG hereunder shall cease and terminate.
	3. Upon completion of construction, ATG must be provided final Owner’s and General Contractor’s Sworn Statements (ATG Form 3018, or Forms 3018-A and 3018-B) and Final Waiver of Lien (ATG Form 3005), in a form acceptable to ATG, from all entities suppl...
	4. If Standard Exceptions 1, 2, or 3 are to be removed from the final policy or policies, ATG must be provided with a current ALTA Statement (ATG Form 3004) and a survey acceptable to ATG of the land and all improvements thereon.
	5. If any endorsements or other additional coverage were committed for the final policy or policies, all inspections, undertakings, affidavits, or other documentation, and all other requirements to issue the endorsements or additional coverage must be...
	6. The payment to ATG of recording, search, examination, underwriting, endorsement, or other fees as may be required to issue the final policy or policies.

	Commitment
	ATG must be provided with properly executed sworn contractors’ statements, sub-contractors’ statements, and final lien waivers along with proof of proper disbursements of any loan proceeds used for the improvement of the land, or the policy or policie...
	"(a) Any lien, or right to a lien, for services, labor, or materials, heretofore or hereafter furnished, imposed by law, and not shown by the public records.
	"(b) Consequences of the failure of the lender to pay out properly the whole or any part of the loan secured by the mortgage described in Schedule A as affecting: (i) the validity of the lien of the mortgage; and (ii) the priority of the lien of the m...


	Cooperatives
	Coop: Bylaws
	Terms, provisions, covenants, rights, and options contained in the bylaws of the Cooperative and any other instrument that governs the management, use, or occupancy of the land, including, but not limited to, rights of refusal, consent provisions, and...

	Coop: Commitment
	ATG should be furnished with the following items, and this commitment is subject to such further exceptions as then may be deemed necessary:
	(a) A copy of the cooperative corporate bylaws and any other instruments that govern the management, use, or occupancy of the land;
	(b) An executed copy of the original lease creating title to the leasehold estate described in Schedule A, together with all assignments thereof, if any;
	(c) A written statement from the Board of Directors of the cooperative corporation that authorizes and consents to the lease, assignment, or mortgage to be insured, and to any transfer or mortgage to be insured, and to any transfer or pledge of stock ...
	(d) A written statement from the Board of Directors of the cooperative corporation that there are no unpaid assessments, special assessments, or other charges with respect to the leasehold to be insured, and that there has been no default under the te...


	Corporations: Domestic
	Active
	The certificate of authority of {PR,"Enter name of Illinois Corporation.",ST1,1} to do business in Illinois issued by the Secretary of State should be produced, and in default thereof, the policy or policies to be issued will contain the following exc...
	Upon a conveyance or mortgage of the land provide a certified copy of proper resolutions, passed by the stockholders and directors of the party in title, authorizing the execution of the deed of conveyance or mortgage.
	Franchise tax in favor of the State of Illinois against {PR,"Enter name (foreign or Illinois) ofcorporation.",ST1,1}, a corporation existing under the laws of the State of {PR,"Enter name of state where corporation was chartered.",ST1,2}.

	Dissolved
	{PR,"Enter name of dissolved Illinois corporation.",ST1,3}, an Illinois corporation, was dissolved on {PR,"Enter date of dissolution of Illinois corporation.",DT2,4}. We note the following with respect thereto and this Commitment is subject to the fol...
	(1) Rights of the creditors of said corporation including the United States of America;
	(2) Right, title, and interest of the stockholders/members of said corporation and those claiming under them.
	(3) Franchise tax in favor of the State of Illinois.

	Active (Wisconsin)
	The certificate of authority of {PR,"Enter name of Wisconsin Corporation.",ST1,1} to do business in Wisconsin issued by the Department of Financial Institutions should be produced, and in default thereof, the policy or policies to be issued will conta...
	Upon a conveyance or mortgage of the land, provide a certified copy of proper resolutions, passed by the stockholders and directors of the party in title, in conformance with the laws of the State of Wisconsin, authorizing the execution of the deed of...
	Franchise tax in favor of the State of Wisconsin against {PR,"Enter name (foreign or Wisconsin) of corporation.",ST1,1}, a corporation existing under the laws of the State of {PR,"Enter name of state where corporation was chartered.",ST1,2}.

	Dissolved (Wisconsin)
	{PR,"Enter name of dissolved Wisconsin corporation.",ST1,3}, a Wisconsin corporation, was dissolved on {PR,"Enter date of dissolution of Wisconsin corporation.",DT2,4}. We note the following with respect thereto and this Commitment is subject to the f...
	(1) Rights of the creditors of said corporation including the United States of America;
	(2) Right, title, and interest of the stockholders/members of said corporation and those claiming under them.
	(3) Franchise tax in favor of the State of Wisconsin, against {PR,"Name of Corporation",ST1,3}, a Wisconsin corporation.


	Corporations: Foreign
	Foreign: Certificate of Authority (Wisconsin)
	The certificate of authority of {PR,"Enter name of foreign Corporation.",ST1,1} to do business in Wisconsin issued by the Department of Financial Institutions should be produced, and in default thereof, the policy or policies to be issued will contain...

	Foreign: Dissolved (Wisconsin)
	{PR,"Enter name of dissolved foreign corporation.",ST1,1}, a corporation of {PR,"Enter state where dissolved foreign corporation was formed.",ST1,2}, was dissolved by {PR,"Who (i.e., members/stockholders/State) dissolved the foreign corporation?",ST1,...
	(1) Rights of the creditors of said corporation, including the United States of America.
	(2) Statutory conditions and limitations, if any, imposed by the laws of the State of {RP,2} upon conveyances by the successors in title to the real estate of said corporation.
	(3) Franchise tax in favor of the State of Wisconsin against {RP,1}, a corporation of {RP,2}.
	We should be furnished a duly certified list of all of the successors in title to the real estate of said corporation and this Commitment is subject to such further exceptions, if any, as may then be deemed necessary.

	Foreign: Not for Profit (Wisconsin)
	A certified copy of the charter and amendments thereto, if any, and of the bylaws of the corporation in title should be furnished, and this Commitment is subject to such further exceptions, if any, as may then be deemed necessary. Upon a conveyance or...
	The certificate of authority of {PR,"Enter name of foreign Corporation.",ST1,2} to do business in Wisconsin issued by the Department of Financial Institutions should be produced, and in default thereof, our policy will contain the following exception:
	"Consequences, if any that may result because of the failure of the party in title to the estate or interest in the land described in Schedule A to comply with the applicable ‘doing business’ laws of the State of Wisconsin."

	Foreign: Certificate of Authority
	The certificate of authority of {PR,"Enter name of foreign Corporation.",ST1,1} to do business in Illinois, issued by the Secretary of State, should be produced, and in default thereof, the policy or policies to be issued will contain the following ex...
	"Consequences, if any, that may result because of the failure of the party in title to the estate or interest in the land described in Schedule A to comply with the applicable ‘doing business’ laws of the State of Illinois."

	Foreign: Charter
	A certified copy of the charter and amendments, if any, and of the bylaws of {PR,"Enter name of foreign Corporation",ST1,1}, should be furnished, and this Commitment is subject to such further exceptions, if any, as may then be deemed necessary.

	Foreign: Dissolved
	{PR,"Enter name of dissolved foreign corporation.",ST1,1}, a corporation of {PR,"Enter state where dissolved foreign corporation was formed.",ST1,2}, was dissolved by {PR,"Who (i.e., members/stockholders/State) dissolved the foreign corporation?",ST1,...
	(1) Rights of the creditors of said corporation, including the United States of America.
	(2) Statutory conditions and limitations, if any, imposed by the laws of the State of {RP,2} upon conveyances by the successors in title to the real estate of said corporation.
	(3) Franchise tax in favor of the State of Illinois against {RP,1}, a corporation of {RP,2}.
	We should be furnished a duly certified list of all of the successors in title to the real estate of said corporation and this Commitment is subject to such further exceptions, if any, as may then be deemed necessary.

	Foreign: Not for Profit
	A certified copy of the charter and amendments thereto, if any, and of the bylaws of the corporation in title should be furnished, and this Commitment is subject to such further exceptions, if any, as may then be deemed necessary.  Upon a conveyance o...
	The certificate of authority of {PR,"Enter name of foreign Corporation.",ST1,2} to do business in Illinois, issued by the Secretary of State, should be produced, and in default thereof, our policy will contain the following exception:
	"Consequences, if any, that may result because of the failure of the party in title to the estate or interest in the land described in Schedule A to comply with the applicable ‘doing business’ laws of the State of Illinois."


	Corporations: Miscellaneous
	Hospital: Hill-Burton Act
	Rights of the United States of America and the State of Illinois, or either of them, to recover any public funds advanced under the provisions of one or more of various federal statutes relating to health care or the Illinois Hospital Construction Act.

	Municipal: Conveyance
	Upon a conveyance or mortgage of the land, we should be supplied with satisfactory proof of compliance with the provisions of the Illinois Compiled Statutes regarding sale or lease of land by a municipal corporation, as well as a copy of the ordinance...

	Not-for-Profit: Resolution
	Upon a conveyance or mortgage of the land, a certified copy of proper resolutions passed by the members and directors of the party in title authorizing the execution of the deed of conveyance or mortgage, together with a properly certified copy of the...

	Religious: Resolution
	Upon any conveyance or mortgage of said land, a certified copy of the bylaws and a resolution passed by the members of the party in title authorizing the execution of the instrument of conveyance or mortgage should be furnished, together with a certif...

	University: Higher Education Act
	Rights of the United States of America to recover any public funds advanced under the provision of the Higher Education Facilities Act of 1963.


	Decedents
	Deceased Joint Tenant
	We should be supplied with satisfactory evidence establishing the death, the testacy or intestacy, the status of tenancy at time of death, and the value of the estate of {PR,"Insert name of deceased joint tenant here.",ST1,1}, deceased; and this commi...

	General
	A satisfactory table of the heirship and proof of the death, testacy or intestacy, and of the value of the estate of {PR,"Enter name of deceased person.",ST1,1}, deceased, should be furnished, and this Commitment is subject to such further exceptions,...
	Claims against the estate of {PR,"Enter name(s) of Decedent(s).",ST1,1}, deceased.
	Federal and Illinois Estate Taxes that may be charged against the estate of {PR,"Enter name of deceased person.",ST1,1}.
	Statutory rights, powers, and duties of the personal representative of the decedent if and when appointed.

	Miscellaneous
	Proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1} County entitled Estate of {PR,"Enter name of deceased person.",ST1,2}, deceased, under Case No. {PR,"Enter casenumber.",ST1,3}.
	Right of any person to demand formal proof of the will or to contest the will of {PR,"Enter name of deceased person.",ST1,1}, deceased, within the time provided by the Probate Act.
	Statutory rights of {PR,"Enter name of surviving spouse.",ST1,1}, surviving spouse of the decedent, to renounce the will of deceased and take statutory share.
	Power of sale conferred upon {PR,"Enter name of Executor.",ST1,1}, Executor, by terms of the will of {PR,"Enter name of deceased person.",ST1,2}, deceased.
	Right, title and interest of {PR,"Enter names of person(s) taking under the will.",ST1,1}, devisee(s) under the unproven will of {PR,"Enter the name of the deceased person.",ST1,2}, deceased.

	Personal Representative Commitment
	This Commitment is made on the assumption that title to the land is to be derived through a conveyance by {PR,"Enter name of estate personal representative.",ST1,1}, the personal representative, pursuant to the power of sale conferred under the last w...
	If title is to be derived through a deed by one other than the personal representative of the estate of {PR,"Enter name of deceased person.",ST1,1}, deceased, during the pendency of said proceeding, a proper order should be entered divesting said pers...

	Sale: Court-Ordered Sale
	Order entered on {PR,"Enter date of court order.",DT2,1}, in the proceeding entitled Estate of {PR,"Enter name of deceased person.",ST1,2}, Deceased, Case No. {PR,"Enter case number.",ST1,3}, providing that the land be sold as provided in said order.

	Sale: Independent Representative
	If the conveyance is to be made pursuant to the provisions of the Probate Act regarding sale by the independent representative, the conveyance should so recite.

	Sale: Power of Sale in Will
	Any conveyance of the land by the personal representative should recite that it is executed pursuant to the power and authority vested in the personal representative by the last will of {PR,"Enter name of deceased person.",ST1,1}, deceased. In additio...

	Sale: Purchaser’s Interest
	Right, title, and interest of {PR,"Enter name of purchaser.",ST1,1}, purchaser of the land as disclosed by court order entered in the proceedings entitled Estate of {PR,"Enter name of deceased person.",ST1,2}, Deceased, Case No. {PR,"Enter case number...

	General (Wisconsin)
	A satisfactory table of the heirship and proof of the death, testacy or intestacy, and of the value of the estate of {PR,"Enter name of deceased person.",ST1,1}, deceased, should be furnished, and this commitment is subject to such further exceptions,...
	Claims against the estate of {PR,"Enter name(s) of Decedent(s).",ST1,1}, deceased.
	Federal and Wisconsin Estate Taxes, that may be charged against the estate of {PR,"Enter name of deceased person.",ST1,1}.
	Statutory rights, powers, and duties of the personal representative of the decedent if and when appointed.

	MSU Decedents Exceptions
	A satisfactory table of heirship and proof of the death, testacy and intestacy, and of the value of the estate of {PR,"name of decedent",ST1,1}, deceased, should be furnished; and this commitment is subject to such further exceptions, if any, as may t...
	Claims against the estate of {PR,"name of decedent",ST1,2}, deceased.
	Federal and Illinois Estate Taxes, which may be charged against said estate.
	Statutory rights, powers, and duties of the personal representative of said decedent, if and when appointed.

	No Probate
	Decedent*, owner of the property, died testate *, leaving a will filed with the * Circuit Clerk on *. In connection therewith, the following is noted:
	(A) A satisfactory table of the heirship and of the value of the estate of *, deceased, should be furnished, and this commitment is subject to such further exceptions, if any, as may then be deemed necessary;
	(B) Expenses of administration and claims against the estate of *, deceased;
	(C) Federal and Illinois Estate Taxes, which may be charged against said estate;
	(D) Statutory rights, powers, and duties of the personal representative of said decedent, if and when appointed;
	(E) Legacies created by the Will;
	(F) If the property is to be conveyed by devisees under the will under the Illinois.
	Small Estate Act, it will be necessary that such grantors execute a Personal Undertaking satisfactory to ATG, a copy of which is furnished herewith.


	Deeds
	Illinois Notary Requirements
	Any document purporting to convey title to residential real property in Cook County, Illinois, must comply with the requirements of the Illinois Notary Public Act (5 ILCS 312/1-101, et seq.), and, specifically, the requirements of Section 3-102 of the...

	Chain of Title
	Last Deed of Record: Warranty Deed dated *, and recorded *, as Document *, from *, grantor, to *, grantee.


	Disabled Person
	General (Wisconsin)
	Proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1} County entitled Estate of {PR,"Enter name of disabled person.",ST1,2}, a disabled person, under Case No. {PR,"Enter disabled person’s case number.",ST1,3}.
	Any conveyance of the land must be made by the guardian of the Estate of {PR,"Enter name of disabled person.",ST1,1}, a disabled person, pursuant to a proper order entered in Case No. {PR,"Enter minor’s case number.",ST1,2} and such conveyance should ...
	Statutory right, powers, and duties of the guardian of the Estate of {PR,"Enter name of disabledperson.",ST1,1}, a disabled person.

	General
	Proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1} County entitled Estate of {PR,"Enter name of disabled person.",ST1,2}, a disabled person, under Case No. {PR,"Enter disabled person’s case number.",ST1,3}.
	Any conveyance of the land must be made by the guardian of the Estate of {PR,"Enter name of disabled person.",ST1,1}, a disabled person, pursuant to a proper order entered in Case No. {PR,"Enter minor’s case number.",ST1,2} and such conveyance should ...
	Statutory right, powers, and duties of the guardian of the Estate of {PR,"Enter name of disabled person.",ST1,1}, a disabled person.


	Divorce
	Child Support: Lien
	Child support judgment filed against {PR,"Insert name of person(s) who received judgment here.",ST1,1}, in Case No. {PR,"Insert Case number here.",ST1,2} in the Circuit Court of {PR,"Insert name of County here.",ST1,3} County, Illinois, a memorandum o...

	Dissolution: Proceedings
	Dissolution of marriage proceedings filed by {PR,"Insert name of Plaintiff here.",ST1,1} against {PR,"Insert name of Defendant here.",ST1,2} in the Circuit Court of {PR,"Insert name of County here.",ST1,3} County as case {PR,"Insert Case number here."...
	NOTE: No examination of these proceedings has been made, and upon examination, this commitment, and any policies committed for thereunder, shall be subject to such other and further exceptions as may then be deemed necessary.

	Wisconsin Child Support: Lien
	Child support judgment filed against {PR,"Insert name of person(s) who received judgment here.",ST1,1}, in Case No. {PR,"Insert Case number here.",ST1,2} in the Circuit Court of {PR,"Insert name of County here.",ST1,3} County, Wisconsin, a memorandum ...


	Downstate Train
	DTD Ltd.
	Encroachment: Adverse
	Adverse encroachment of {PR,"what encroaches",ST1,1} from {adjoining property, public property} from the {north, south} onto the subject property by approximately {PR,"how much encroaches",ST1,2} feet as disclosed by survey dated * and prepared by *.


	Easements
	Dedicated Road (Wisconsin)
	Rights of the public, the State of Wisconsin, and the municipality in and to so much of the land dedicated for road purposes by instrument dated {PR,"Insert date of document.",DT2,1} and recorded {PR,"Insert date of recording.",DT2,2} as Document No. ...

	Drainage Easements
	Rights of way for drainage ditches, feeders, laterals, and underground pipe or tile, if any.

	Building Setback
	A {PR,"# of feet",ST1,1} foot building line from the {PR,"Front, back, or side",ST1,2} line of the property as shown on the recorded plat of said subdivision.

	Dedicated Road
	Rights of the public, the State of Illinois, and the municipality in and to so much of the land dedicated for road purposes by instrument dated {PR,"Insert date of document.",DT2,1}, and recorded {PR,"Insert date ofrecording.",DT2,2}, as Document No. ...

	Insured Parcel 2
	Terms, provisions, and conditions relating to the easement described as Parcel 2 contained in the instrument creating such easement.
	Rights of the adjoining owner or owners to the concurrent use of the easement described as Parcel 2.

	Prescriptive: Party Driveway
	A {PR,"Enter # of Feet",IN3,1}-foot party driveway located on the property described in Schedule A and the land {PR,"Direction",ST1,2} and adjoining and all rights ensuing thereunder in favor of said adjoining land.

	Prescriptive: Party Wall
	Rights of adjoining property owners in and to the {PR,"Direction",ST1,1} wall of the {PR,"Improvement",ST1,2} located on the property described in Schedule A hereof.

	Prescriptive: General
	Easement in favor of the public and quasi-public utilities and the municipality over the {PR,"Enter location here, i.e., North, South, East or West",ST1,1} and {PR,"Enter distance in feet here",IN3,2} feet of the property as evidenced by poles, condui...

	Standard Language
	Easement for {PR,"Enter the purpose of the easement.",ST1,1} as set forth in {PR,"Describe the document creating the easement.",ST1,2} dated {PR,"Enter the date of the easement.",DT2,3} and recorded {PR,"Enter the date the easement was recorded.",DT2,...

	Termination: Senior Lienholder
	The easement created by instrument dated {PR,"Enter date of document.",DT2,1} and recorded {PR,"Enter date document was recorded.",DT2,2} as Document No. {PR,"Enter Document number.",ST1,3} was not executed by {PR,"Enter name of missing lender.",ST1,6...


	Encroachments
	Adjoining Land: Lot Line
	A survey discloses an encroachment by {PR,"Describe the building or structure that is encroaching.",ST1,1} located on the property to the {PR,"Enter direction (North, South, etc.) of encroachment.",ST1,2} and adjoining onto the insured premises by app...

	Insured Land: Building Line
	A survey discloses an encroachment of the {PR,"Describe the encroaching structure.",ST1,1} over the {PR,"Enter direction (North, South, etc.).",ST1,2} building line by {PR,"Enter number of feet of encroachment.",IN1,3} feet.

	Insured Land: Easement
	A survey discloses that the {PR,"Describe the structure that is encroaching.",ST1,1} located upon the insured premises encroaches onto the utility easement located on the {PR,"Enter direction (North, South, etc.).",ST1,2} of the land by {PR,"Enter num...

	Insured Land: Lot Line
	A survey discloses that the {PR,"Describe the structure encroaching.",ST1,1} located upon the insured premises encroaches upon the property {PR,"Enter direction (North, South, etc.) of encroachment.",ST1,2} and adjoining by {PR,"Enter number of feet o...


	Environmental
	General: Environmental Lien
	Environmental lien filed by {PR,"Enter name of entity filing the environmental lien.",ST1,1} against {PR,"Enter name of entity that environmental lien was filed against.",ST1,2} on {PR,"Enter date that environmental lien was filed.",DT2,3} as Document...

	Wisconsin RPTA: Fact Exception
	The fact, as disclosed by the liens recorded {PR,"Enter date of recording of environmental lien.",DT2,1}, as Document No. {PR,"Enter Document number of recorded environmental lien.",ST1,2}, in the Office of the Register of Deeds of {PR,"Enter name of ...

	Wisconsin General: Environmental Lien
	Environmental lien filed by {PR,"Enter name of entity filing the environmental lien.",ST1,1} against {PR,"Enter name of entity that environmental lien was filed against.",ST1,2} on {PR,"Enter date that environmental lien was filed.",DT2,3} as Document...

	Wisconsin RPTA: RPTA Document
	Environmental disclosure document for transfer of real property dated {PR,"Enter date environmental document was created.",DT2,1}, and recorded {PR,"Enter date environmental document wasrecorded.",DT2,2}, as Document No. {PR,"Enter environmental Docum...


	Estate
	MEO
	Mortgage Electronic Registration Systems (MERS)
	Mortgage Electronic Registration Systems, Inc., acting solely as nominee for taxes.
	The lien of taxes for the year 2008 and thereafter. P.I.N.:
	- First Installment 2008 taxes, in the amount of $*, have been paid.
	- Second Installment 2008 taxes are not yet due or payable.
	2009 General real estate taxes are not yet due or payable.

	Plat
	Easements for public utilities and drainage and building setback lines as shown on the Plat of Subdivision. Covenants, Conditions, and Restrictions as shown on the Plat of Subdivision.

	PUD
	This property is located in a planned unit development that has a homeowner’s association. Quarterly, monthly, or yearly association dues are assessed. A letter from the association or management company stating that all dues are paid and that all req...

	Plat
	Easements for public utilities and drainage and building setback lines as shown on the Plat of Subdivision.
	Covenants, Conditions, and Restrictions as shown on the Plat of Subdivision.
	CHAIN OF TITLE *** We have searched the records of the Recorder of Deeds for a period in excess of 24 months from the date of this commitment and have confirmed that the current owners, Mark A. Borders and Kimberly B. Borders, acquired title to the su...
	Chain
	**CHAIN OF TITLE** We have searched the records of the Recorder of Deeds for a period in excess of 12 months from the date of this commitment and have confirmed that the current owner *, obtained title to the subject property by Deed dated *, and reco...


	Exceptions
	Name Affidavit
	Attorneys’ Title will require a Personal Name Affidavit executed by {PR,"Type Individual’s Full Name",ST1,1}, and this Commitment remains subject to further such exceptions.

	Supervisor’s Resolution
	Building Lines as set by Board of Supervisors Resolution adopted June 6, 1966, and recorded in Book 2017 on page 13.

	Monroe
	Rights of the public, the municipality, and State of Illinois in and to that portion of the land taken or used for roadway purposes, if any. Rights of the public or quasi-public utility companies in and to any portion of the land used for utility purp...
	Subject to building lines, easements, and restrictions, if any, of record. No search has been made of the coal, oil, gas or other mineral title, and our policy, if and when issued, will except the coal, oil, gas and other mineral title, and all rights...
	NOTE FOR INFORMATION: The recording of any deed hereunder is contingent upon approval by Department of Mapping and Platting of Monroe County, Illinois as to compliance with the Plat Act.

	Metro East Office
	Rights of the public, the State of Illinois, township, county, and the municipality in and to that part of the land shown on Schedule A, taken, used, or dedicated for road or highway purposes. Rights of the public or quasi-public utility companies in ...
	Financing statements, if any, not certified to by abstracter. If any document referenced herein contains a covenant, condition, or restriction, which violates 42 USC (c), such covenant, condition, or restriction, to the extent of such violation, is he...
	Except coal, oil, gas, and other mineral title, and all rights and easements in favor of the estate of said coal, oil, gas, and other minerals excepted or reserved in prior conveyances. NOTE: No search has been made of the coal, oil, gas or other mine...
	NOTE FOR INFORMATION: Attention is directed to ordinance and regulations relating to connections, charges, and liens for use of any public sewerage, water, or other utility system serving the land referred to herein. We call your attention to the fact...
	NOTE FOR INFORMATION: The recording of any deed hereunder is contingent upon approval by Department of Mapping and Platting of {PR,"Type Name of County",ST1,1} County, Illinois, as to compliance with the Plat Act.

	St. Clair
	Rights of the public, the municipality, and State of Illinois in and to that portion of the land taken or used for roadway purposes, if any.
	Rights of the public or quasi-public utility companies in and to any portion of the land used for utility purposes.
	Rights of way for drainage ditches, feeders, tiles, and laterals, if any.
	Subject to building lines, easements, and restrictions, if any, of record.
	No search has been made of the coal, oil, gas, or other mineral title, and our policy, if and when issued, will except the coal, oil, gas, and other mineral title, and all rights and easements in favor of the estate of said coal, oil, gas, and other m...
	NOTE FOR INFORMATION: Attention is directed to ordinance and regulations relating to connections, charges, and liens for use of any public sewerage, water, or other utility system serving the land referred to herein. We call your attention to the fact...
	NOTE FOR INFORMATION: The recording of any deed hereunder is contingent upon approval by Department of Mapping and Platting of St. Clair County, Illinois, as to compliance with the Plat Act.


	Building Setback
	Building Setback
	A {PR,"Enter Number of feet",ST1,1} foot building line from the {PR,"Enter direction",ST1,2} line of the property as shown on the Plat.


	Foreclosure
	Mortgage: Foreclosure Deed Interest (Wisconsin)
	Right, title, and interest of {PR,"Enter name of person receiving deed.",ST1,1}, under a sheriff’s (judge’s) deed dated {PR,"Enter date of deed.",DT2,2}, and recorded {PR,"Enter date deed was recorded.",DT2,3}, as Document No. {PR,"Enter Document numb...

	Post Lis Pendens
	We have examined the proceeding in Case No.{PR,"Insert Case Number.",ST1,4} in the Circuit Court of Peoria County, Illinois, to foreclose the lien recorded as Document {PR,"Insert Document number.",ST1,4}, and note the following:
	A. Right of any interested party to have set aside, modified or reversed the Judgments or orders entered in said case;
	B. Right of any party served by publication, or of any person claiming under said party to appear and be heard in regard to the judgments and orders entered in said case within the time allowed by law;
	C. Right, if any, by reason of military service, or of any person interested in the subject matter of the proceeding to redeem from the sale held pursuant to the judgment entered in said case within the time permitted by the Soldiers’ and Sailors’ Civ...
	D. Right of the United States of America to redeem the land from any sale held pursuant to the judgment by reason of any federal lien, which may presently or hereafter appear of record within the time permitted by law;
	E. Consequences of any failure to comply with the laws of the State of Illinois, which specify the conditions under which the holder of the certificate of sale is entitled to obtain a Deed conveying title to the land described in schedule C hereof;
	F. Rights of the Purchaser of the land at a sale held pursuant to the judgment entered in said case, and of all persons claiming thereunder; relative thereto, we note the right of Bank One, N.A., Purchaser of the land at said sale. We find no certific...
	G. A proper Notice of foreclosure has been recorded as Document {PR,"Insert Document number.",ST1,4};
	H. Defects or additional information, if any;
	None

	Post Lis Pendens (Wisconsin)
	We have examined the proceeding in Case No.{PR,"Insert Case Number.",ST1,4} in the Circuit Court of {PR,"Name of County",ST1,4}, Wisconsin, to foreclose the lien recorded as Document {PR,"Insert Document number.",ST1,4}, and note the following:
	A. Right of any interested party to have set aside, modified, or reversed the judgments or orders entered in said case;
	B. Right of any party served by publication, or of any person claiming under said party to appear and be heard in regard to the judgments and orders entered in said case within the time allowed by law;
	C. Right, if any, by reason of military service, or of any person interested in the subject matter of the proceeding to redeem from the sale held pursuant to the judgment entered in said case within the time permitted by the Soldiers’ and Sailors’ Civ...
	D. Right of the United States of America to redeem the land from any sale held pursuant to the judgment by reason of any federal lien, which may presently or hereafter appear of record within the time permitted by law;
	E. Consequences of any failure to comply with the laws of the State of Wisconsin, which specify the conditions under which the purchaser is entitled to obtain a Deed conveying title to the land described in schedule C hereof;
	F. Rights of the Purchaser of the land at a sale held pursuant to the judgment entered in said case, and of all persons claiming thereunder; {PR,"Name of Purchaser and any conditions of judgment",ST1,5}.
	G. A proper Notice of Foreclosure has been recorded as Document {PR,"Insert Document number.",ST1,4};
	H. Defects or additional information, if any; {PR,"List any defects",ST1,6}


	Foreclosure
	Mortgage: Certificate of Sale Interest
	Right, title, and interest of {PR,"Enter name of purchaser.",ST1,1}, under a certificate of sale dated {PR,"Insert date of certificate of sale.",DT2,2}, and recorded {PR,"Insert date of recording.",DT2,3,} as Document No. {PR,"Insert Document number."...

	Mortgage: Foreclosure Deed Interest
	Right, title, and interest of {PR,"Enter name of person receiving deed.",ST1,1}, under a sheriff’s (judge’s) deed dated {PR,"Enter date of deed.",DT2,2}, and recorded {PR,"Enter date deed was recorded.",DT2,3}, as Document No. {PR,"Enter Document numb...

	Mortgage: Minutes of Foreclosure
	In order that we may insure title after completion of any proceeding brought to foreclose, the lien of the mortgage/trust deed noted at Schedule B No. {PR,"Enter Schedule B foreclosed mortgage ExceptionNo.",IN1,1} and recorded as Document No. {PR,"Ent...
	a. Our policy, when issued, will be subject to direct attack upon the judgments and orders entered in the proceeding.
	b. Our policy, when issued, will be subject to any right or asserted right of a creditor, trustee, or debtor in possession in bankruptcy to avoid a transfer of title by sheriff’s deed or otherwise pursuant to Title 11 U.S.C.(Bankruptcy) or any credito...
	c. Upon the filing of the complaint, a proper Notice of Foreclosure (Lis Pendens) under Section 151503 of the Code of Civil Procedure must be recorded in the Recorder’s Office of {PR,"Enter name of County where property is located.",ST1,3} County, Il...
	d. The following persons are necessary parties to any such proceeding:
	(1) Mortgagor (or successor in interest), the record owner, as a party defendant. If a mortgagor is deceased, the personal representative of the decedent, if one has been appointed, or a special representative appointed on behalf of the decedent pursu...
	(2) Mortgagee (or successor in interest), as party plaintiff. e. The following persons must be made parties defendant to the foreclosure if it is desired that the interests be barred by the proceeding:
	(1) All parties acquiring rights in the premises subsequent to the date of this commitment and prior to a recorded Notice of Foreclosure (Lis Pendens).
	(2) Any person other than those herein named known to the Plaintiff or the Plaintiff’s attorney to have or claim an interest in the premises.
	(3) All persons in possession of any part of the premises in question and all persons whose rights would be disclosed by an inspection of the premises.
	(4) Second mortgagees, judgment lienors, etc., by reason of Exception No. {PR,"Enter Schedule B Exception numbers of other lienors.",IN1,10}.
	(5) United States of America by reason of Exception No. {PR,"Enter Schedule B Exception number for tax lien, if appropriate.",IN1,4}.
	NOTE: Compliance should be had with the provisions of Section 2410 of the Federal Judicial Code, 28 U.S.C.A., and in connection therewith the following information is furnished:
	The Notice of tax lien noted at Exception No. {RP,4} was filed by the District Director of Internal Revenue, at {PR,"Enter name of city where IRS office is located.",ST1,5}, Illinois, against {PR,"Enter name of person against whom tax lien is made.",S...
	NOTE: Attention is directed to the provisions in Section 2410 of the Federal Judicial Code requiring that any action to foreclose a mortgage naming the United States as a party under the Section "must seek a judicial sale." In the event a sale is not ...
	NOTE: If it is known that any of the parties listed herein are deceased, their heirs, or devisees should be made parties by name, if known, and, if unknown, by the name and description of "UNKNOW NHEIRS OR DEVISEES OF" such deceased person or persons....
	NOTE: In the event that there are any persons who are necessary parties to the contemplated proceeding, but the names of such persons are unknown and unascertainable, then, and in that event only, such persons should be made parties under the descript...
	NOTE: The proceeding will not affect the standard exceptions nor the exceptions noted in Schedule B at Nos. *; and our policy, when issued, will be subject to such exceptions unless satisfactory disposition thereof is otherwise made.


	Forgery
	Forgery
	Right, title, and interest of {PR,"grantor of deed recorded",ST1,1}, purported grantor in the deed recorded {PR,"date of recording",ST1,2} as Document Number {PR,"document number",ST1,3}.
	 NOTE: This exception maybe waived only by an ATG Staff Attorney.


	Homestead
	Spouse’s interest
	Rights and interest of the spouse, if any, of title holder or person(s) taking title named in Schedule "A."
	NOTE: The present marital status of the Grantors herein named must be disclosed in any subsequent Deed of conveyance and/or Mortgage ATG is asked to insure, and their spouses, if any, must join in the execution of said Instruments in order to release ...


	Installment Contract
	Contract Terms
	Terms, conditions, and covenants of installment contract (or agreement for Warranty Deed) between {PR,"Enter name of Installment Contract Seller(s).",ST1,1} and {PR,"Enter name(s) of Installment Contract Purchaser.",ST1,2}, dated {PR,"Enter date of In...

	Contract Not Recorded
	Consequences, if any, by reason of the failure to record either the Agreement for Deed or a memorandum thereof.


	Judgments
	Possible Judgments
	We find judgments, liens, and matters of record involving a person or persons whose names are similar to {PR,"Enter name of possible judgment debtor",ST1,1}. Relative thereto, a Personal Information Affidavit (ATG Form 3008) establishing the identity ...

	Recorded Judgment
	[Transcript][Certified copy][Memorandum] of judgment recorded on {PR,"Insert date judgment was recorded here.",DT2,1} as Document No. {PR,"Insert Document number here.",ST1,2}, for judgment rendered on {PR,"Insert date of judgment here.",DT2,5}, in th...


	L.L.C.
	Series L.L.C.
	Terms, provisions, and limitations of the certificate of designation and Operating Agreement of {PR,"Name of series LLC",ST1,1}, a series of an Illinois limited liability company. The Articles of Organization and the Operating Agreement establishing t...

	General (Wisconsin)
	Terms, provisions, and limitations of the Articles of Organization and Operating Agreement for {PR,"Enter name of Limited Liability Company.",ST1,1}, a limited liability company.
	The Articles of Organization and the Operating Agreement establishing the limited liability company of {PR,"Enter name of Limited Liability Company.",ST1,1} together with all amendments thereto, properly identified in writing by all the members as bei...
	A Certificate of Good Standing issued by the Department of Financial Institutions should be produced, and in default thereof, the final policy or policies will contain the following exception:
	"Consequences, if any, that may result by reason of the failure of the party in title to the estate or interest in the land described in Schedule A to comply with the applicable ‘doing business’ laws of the State of Wisconsin."
	Upon a conveyance or mortgage of the land, a certified copy of the proper resolutions authorizing the execution of the deed or mortgage by {PR,"Enter the name of the Limited Liability Company.",ST1,1}, a Wisconsin limited liability company, should be ...

	General (Illinois)
	Terms, provisions and limitations of the Articles of Organization and Operating Agreement for {PR,"name ofLLC",ST1,1}, an Illinois limited liability company.
	The Articles of Organization and the Operating Agreement establishing the limited liability company of {PR,"name of LLC",ST1,2}, together with all amendments thereto, properly identified in writing by all the members as being the terms and provisions ...
	A Certificate of Good Standing issued by the Secretary of State should be produced, and in default thereof, the final policy or policies will contain the following exception:
	"Consequences, if any, that may result by reason of the failure of the party in title to the estate or interest in the land described in Schedule A to comply with the applicable ‘doing business’ laws of the State of Illinois."
	Upon a conveyance or mortgage of the land, a certified copy of the proper resolutions authorizing the execution of the deed or mortgage by {PR,"name of LLC",ST1,3}, an Illinois limited liability company, should be produced to ATG for examination, and ...

	Foreign L.L.C.
	The following exceptions will appear on all policies issued pursuant to this commitment except to the extent the same are cleared to ATG’s satisfaction.
	A certified copy of the Articles of Organization and the Operating Agreement, if any, of {PR,"Enter the Name of the Foreign L.L.C.",ST1,1} should be furnished for examination, and this commitment shall be subject to such further exceptions as may then...
	Terms, provisions, and limitations of the Articles of Organization and the Operating Agreement of {RP,1}, a limited liability company of the state of {PR, "Enter the State where Foreign L.L.C. was formed",ST1,2}.
	Upon a conveyance or mortgage of the land, ATG must be furnished with a certified copy of proper resolutions, passed by the members and managers of the party in title, in conformity with the laws of the State of {RP,2}, authorizing the execution of th...
	The certificate of authority of {RP,1}, to do business in Illinois issued by the Secretary of State must be furnished to ATG for examination, and in default thereof, the final policy or policies will contain the following exception:
	"Consequences, if any, that may result by reason of the failure of the party in title to the estate or interest in the land described in Schedule A to comply with the applicable ‘doing business’ laws of the State of Illinois."


	Leaseholds
	Unrecorded Easements, Covenants, etc.
	Subject to any unrecorded easements, covenants, conditions or restrictions, as well as any building line restrictions not of record.
	NOTE: This exception will be waived by either of the following:
	(a) copy of an existing survey with an affidavit of no new improvements, which shall be submitted to ATG; or
	(b) Affidavit in Lieu of Survey, which shall be submitted to ATG. If neither is submitted to ATG, this exception will not be waived and will remain on the final title policy.

	Recorded Lease
	Memorandum of Lease dated {PR,"Insert date of lease agreement here.",DT2,1} and recorded {PR,"Insert date the lease agreement was recorded here.",DT2,2}, as Document {PR,"Insert Document number here.",ST1,5} by and between {PR,"Insert name(s) of Lesso...

	Subordination of Lease
	Subordination Agreement dated {PR,"Insert date of subordination agreement here.",DT2,1} and recorded {PR,"Insert date the subordination agreement was recorded here.",DT2,2} as Document {PR,"Insert Document number here.",ST1,5}, made by {PR,"Insert nam...

	Unrecorded Leases
	Existing unrecorded leases and tenancies and all rights thereunder of the lessees and tenants and of any person claiming by, through, or under the lessees.


	Library
	MERS
	Mortgage Electronic Registration Systems, Inc., acting solely as nominee for


	Lien/Lis Pendens
	Minutes of Foreclosure - Mechanics’ Lien
	In order that we may insure title after completion of any proceeding brought to foreclose a mechanics’ lien in favor of *, we note the following and this commitment is subject to:
	a. Our policy when issued will be subject to direct attack upon the judgments and orders entered in the proceeding.
	b. Our policy, when issued, will be subject to any right or asserted right of a creditor, trustee, or debtor in possession in bankruptcy to avoid a transfer of title by sheriff’s deed or otherwise pursuant to Title 11 U.S.C.(Bankruptcy) or any credito...
	c. Upon the filing of the complaint, a proper Lis Pendens under Section 2-1901 of the Code of Civil Procedure must be recorded in the Recorder’s Office of * County, Illinois.
	d. The following persons are necessary parties to any such proceeding:
	(1) * (or successor in interest) as party plaintiff.
	(2) *, the record owner(s), as party/ies defendant.
	e. The following persons must be made parties defendant to the foreclosure if it is desired that their interests be barred by the proceeding:
	(1) All parties acquiring rights in the premises subsequent to the date of this commitment and prior to a recorded Lis Pendens.
	(2) Any person other than those herein named known to the Plaintiff or the Plaintiff’s attorney to have or claim an interest in the premises.
	(3) All persons in possession of any part of the premises in question and all persons whose rights would be disclosed by an inspection of the premises.
	(4) * by reason of exceptions *, inclusive.
	(5) All persons in the chain of contracts between the plaintiff and the owner(s), and all persons who have or may assert liens under the Illinois Mechanics’ Lien Act (770 ILCS 60/0.01, et seq.) against the land.
	NOTE: If it is known that any of the parties listed herein are deceased, their heirs or devisees should be made parties by name, if known, and, if unknown, by the name and description of "UNKNOWNHEIRS OR DEVISEES OF" such deceased person or persons. I...
	NOTE: In the event that there are any persons whose claims or interests are not disclosed by a document recorded at the time a proper lis pendens under Section 2-1901 of the Code of Civil Procedure has been recorded, such persons should be named and m...
	NOTE: In the event that there are any persons who are necessary parties to the contemplated proceeding, but the names of such persons are unknown and unascertainable, then, and in that event only, such persons should be made parties under the descript...
	NOTE: The proceeding will not affect the standard exceptions nor the exceptions noted in Schedule B at *, inclusive; and our policy, when issued, will be subject to such exceptions unless satisfactory disposition thereof is otherwise made.

	General Lien Exception
	Notice of {PR,"Liens: Enter the type of lien (e.g., ‘Illinois Income Tax’):",ST1,1} lien in favor of {PR,"Liens: Enter the entity who filed the lien:",ST1,3} and against {PR,"Liens: Enter the entity against whom the lien was filed:",ST1,2} in the sum ...

	Mechanic’s Liens
	Mechanics’ lien filed by {PR,"Insert name of person or company filing the lien here.",ST1,1} against {PR,"Insert the person(s) against whom the lien was filed here.",ST1,2} on {PR,"Insert the date the lien was filed here.",DT2,3}, as Document No. {PR,...

	Proceedings Examination
	NOTE: No examination of these proceedings has been made, and upon examination, this commitment, and any policies committed for thereunder, shall be subject to such other and further exceptions as may then be deemed necessary.

	Proceedings: Lis Pendens
	Lis Pendens Notice dated {PR,"Insert date of lis pendens here.",DT2,1} filed by {PR,"Insert name of person(s) filing the lis pendens here.",ST1,2} against {PR,"Insert name(s) of persons receiving the lis pendens here.",ST1,3} in Case No. {PR,"Insert c...
	NOTE: No examination of these proceedings has been made, and upon examination, this commitment, and any policies committed for thereunder, shall be subject to such other and further exceptions as may then be deemed necessary.

	General Lien Exception (Wisconsin)
	Notice of {PR,"Liens: Enter the type of lien (e.g., ‘Wisconsin Income Tax’):",ST1,1} lien in favor of {PR,"Liens: Enter the entity who filed the lien:",ST1,3} and against {PR,"Liens: Enter the entity against whom the lien was filed:",ST1,2} in the sum...

	Mechanics’ Liens (Wisconsin)
	Mechanics’ lien filed by {PR,"Insert name of person or company filing the lien here.",ST1,1} against {PR,"Insert the person(s) against whom the lien was filed here.",ST1,2} on {PR,"Insert the date the lien was filed here.",DT2,3}, as Document Number {...

	Building Code Violation
	Lis Pendens dated {PR,"Enter date of Lis Pendens notice:",DT2,1}, and recorded {PR,"Enter date Lis Pendens Notice was recorded:",DT2,2}, as Document Number {PR,"Enter document number of recorded Lis Pendens notice",ST1,3}, entitled {PR,"Enter Plaintif...
	Note: We have not made an examination of these proceedings, and this commitment, and any policies committed for thereunder, are subject to such further exceptions as may be deemed necessary.
	The fact, as evidenced by the notice recorded as Document Number {RP,3}, that a violation of any law, ordinance, or governmental regulation (including but not limited to building and zoning laws, ordinances, or regulations) restricting, regulating, pr...

	Proceedings: Lis Pendens (Wisconsin)
	Lis Pendens Notice, dated {PR,"Insert date of lis pendens here.",DT2,1}, filed by {PR,"Insert name of person(s) filing the lis pendens here.",ST1,2} against {PR,"Insert name(s) of persons receiving the lis pendens here.",ST1,3} in Case No. {PR,"Insert...
	NOTE: No examination of these proceedings has been made and, upon examination, this commitment, and any policies committed for thereunder, shall be subject to such other and further exceptions as may then be deemed necessary.


	Metro East Office
	Subdivision Restriction, Building Line, Easement
	Restriction contained, dated*, and recorded* as Document No. *.
	A * foot building line, running along the * line of said lot, as shown in the Plat of Subdivision.
	A * foot easement, running along the * line of said lot, as shown in the Plat of Subdivision.

	Exceptions for Construction Loan Policy
	Rights or claims of parties in possession not shown by the public records.
	Encroachments, overlaps, boundary line disputes, and any matters that would be disclosed by an accurate survey and inspection of the premises. Easements, or claims of easements, not shown by the public records. Taxes or special assessments that are no...

	Deed of Conveyance
	Execution of deed of conveyance from {PR,"Name of Grantor",ST1,1} to {PR,"Name of Grantee",ST1,2},


	Minor’s Estates
	General (Wisconsin)
	Proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1} County entitled Estate of {PR,"Enter name of minor.",ST1,2}, a minor, under Case No. {PR,"Enter minor’s case number.",ST1,3}.
	Any conveyance of the land must be made by the guardian of the Estate of {PR,"Enter name of minor.",ST1,1}, a minor, pursuant to a proper order entered in Case No. {PR,"Enter minor’s case number.",ST1,2} and such conveyance should recite that the same...
	Statutory right, powers, and duties of the guardian of the Estate of {PR,"Enter name of minor.",ST1,1}, a minor.

	General
	Proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1} County entitled Estate of {PR,"Enter name of minor.",ST1,2}, a minor, under Case No. {PR,"Enter minor’s case number.",ST1,3}.
	Any conveyance of the land must be made by the guardian of the Estate of {PR,"Enter name of minor.",ST1,1}, a minor, pursuant to a proper order entered in Case No. {PR,"Enter minor’s case number.",ST1,2} and such conveyance should recite that the same...
	Statutory right, powers, and duties of the guardian of the Estate of {PR,"Enter name of minor.",ST1,1}, a minor.


	Miscellaneous
	1099
	Pursuant to the Tax Reform Act of 1986; Title 1, Subtitle C; Section 1521 requires the Settlement Agent to report real estate transactions. Relative thereto, we note the following and require:
	A. We must be furnished at closing with the tax identification of the recipients of any or all of the net proceeds of the transaction.
	B. Failure to comply will result in a 20 percent holdback to be deposited with the Internal Revenue Service pursuant to the aforesaid act.

	Cover Date
	This commitment should be updated to cover the recording date of the {PR,"Enter name of the recorded document",ST1,1}, and this commitment is subject to such further exceptions as may then be deemed necessary.

	Break in Chain of Title
	{PR,"Enter name of recipient of wild deed.",ST1,1} obtained title by mesne (intervening) conveyances from {PR,"Enter name of grantor in wild deed.",ST1,2}. We find no title in {RP,2}. This should be explained, and this commitment, and any policies com...

	Policy: Duplicate Policy
	This duplicate policy is issued to replace Policy No. {PR,"Insert lost or destroyed policy numberhere.",ST1,1}, that was lost or destroyed. It is understood that this duplicate policy evidences the liability of Attorneys’ Title Guaranty Fund, Inc., un...

	Schedule B Part II
	SCHEDULE B, PART II
	In addition to the matters set forth in Part I of this schedule, the title to the estate or interest described or referred to in Schedule A is subject to the following matters, but ATG insures that such matters are subordinate to the lien or charge of...
	Mortgage dated {PR,"Enter date of mortgage.",DT2,7}, and recorded {PR,"Enter mortgage recording date.",DT2,7}, as Document No. {PR,"Enter recorded mortgage document number.",ST1,6}, executed by {PR,"What are the borrowers name(s)?",ST1,6} and given to...

	Agent Fee
	Effective September 1, 2003, and pursuant to the Amendment to the Title Insurance Act, a Fee of $3.00 will be added to each policy issued and listed on the HUD-1 as an Illinois Title Insurance Agent Registration Fee.

	Section 3607 USC
	(but omitting any such covenant or restriction based on race, color, religion, sex, handicap, familial status or national origin unless and only to the extent that said covenant (A) is exempt under Chapter 42, Section 3607 of the United States Code or...

	Spouse
	Rights and interest of the spouse, if any, of title holder or person(s) taking title named in Schedule A. Note: The present marital status of the grantors herein named must be disclosed in any subsequent deed of conveyance and/or mortgage ATG is asked...

	Policy Tax
	Pursuant to the Illinois Title Insurance Act (215 ILCS 155/1, et seq.), a fee of $3.00 is imposed for each policy issued by a title insurance agent. This fee will be charged to the party or parties ordering the title insurance policy or policies.

	Forgery
	Right, title, and interest of {PR,"Name of Grantor(s) in deed less than 12 months old",ST1,1}, purported grantor in the deed recorded {PR,"Date deed was recorded",DT2,2}, as Document No. {PR,"Document No. of deed",ST1,3}.
	Note: This exception may be waived only with approval from an ATG staff attorney


	Mobile Home
	Mobile Home: Commitment
	ATG must be provided with the following information in order to ascertain if a mobile home or any other component housing unit is an integral part of the land:
	(a) Whether ownership of both the mobile home or component housing unit and the land are in the same person;
	(b) Whether there is an intention to dedicate the mobile home or component housing unit for the exclusive purpose of a permanently located dwelling area;
	(c) Whether the motor vehicle registration of the mobile home or component housing unit has been properly cancelled;
	(d) Whether the mobile home or component housing unit is being taxed in conjunction with the land as a single parcel of real property;
	(e) Whether the permanent affixation of the mobile home or component housing unit to the land has been fully effected. This affixation entails, among other factors, the following actions:
	(1) removal of axles and wheels from the mobile home or component housing unit;
	(2) setting of the mobile home or component housing unit upon a permanent foundation;
	(3) connection of the mobile home or component housing unit to a sewer system and public utilities;
	(4) compliance with any other statutory requirements.
	(f) Whether any lien, security interest, or encumbrance affecting the mobile home or component housing unit and shown in the title registration, bill of sale, or certificate of sale, has been properly cancelled;
	(g) A U.C.C. Financing Statement search;
	(h) The effect of applicable U.C.C. state law in regard to an out-of-state purchase of a mobile home or component housing unit.


	Mortgage
	Assignment of Mortgage
	Assignment of Mortgage from {PR,"Enter name of original lender",ST1,1} to {PR,"Enter name of lender receiving assignment.",ST1,2} dated {PR,"Enter the date of the assignment",DT2,5}, and recorded {PR,"Enter recording date of assignment",DT2,5}, as Doc...

	Assignment of Rents
	Assignment of Rents dated {PR,"Enter date of Assignment of Rents.",DT2,1} and recorded {PR,"Enter date Assignment of Rents was recorded.",DT2,2} as Document No. {PR,"Enter recorded Document number of Assignment of Rents.",ST1,5} executed by {PR,"Enter...

	Financing Statement
	Financing Statement (UCC-1) dated {PR,"Enter date of UCC statement.",DT2,1}, and recorded {PR,"Enter date the UCC statement was recorded.",DT2,2}, as Document No. {PR,"Enter recorded Document number of the UCC statement.",ST1,3}, made by {PR,"Enter na...

	Mortgage Signing
	All parties in title or taking title must execute the mortgage that ATG is being asked to insure. If any party in title does not execute said mortgage, lender will take subject to the outstanding ownership interest of said non-executing party.

	Subordination Agreement
	Subordination Agreement dated {PR,"Enter date of Subordination Agreement.",DT2,1}, and recorded {PR,"Enter date the Subordination Agreement was recorded.",DT2,2}, as Document No. {PR,"Enter recorded Document number of agreement.",ST1,5}, made by {PR,"...

	Trust Deed
	Trust Deed dated {PR,"Enter date of Trust Deed.",DT2,1}, and recorded {PR,"Enter date the Trust Deed was recorded.",DT2,2}, as Document No. {PR,"Enter recorded Document number.",ST1,5} executed by {PR,"Enter name(s) of person granting the Trust Deed."...

	Mortgage (WFAC)
	Mortgage (with future advance clause), dated {PR,"Date of Mortgage",DT2,1} and recorded {PR,"Date ofRecording",DT2,2}, as Document No. {PR,"Recorded Document No.",ST1,3}, executed by {PR,"Names ofMortgagors",ST1,4}, and given to {PR,"Name of Mortgagee...

	Titleholder’s Mortgage
	Mortgage dated {PR,"Enter Date of Mortgage",DT2,1}, and recorded {PR,"Enter date mortgage was recorded",DT2,2}, as Document No. {PR,"Enter Document No. of mortgage",ST1,3}, executed by {DB,CommitPolicy,CurrentHolders,NO}, and given to {PR,"Enter Name ...

	Existing Mortgage
	Mortgage dated {PR,"Enter Date of Mortgage",DT2,1}, and recorded {PR,"Enter date mortgage was recorded",DT2,2}, as Document No. {PR,"Enter Document No. of mortgage",ST1,3}, executed by {PR,"Enter name(s) of Mortgagor(s)",ST1,4}, and given to {PR,"Ente...

	New Mortgage
	Mortgage dated {PR,"Date of Mortgage",DT2,1}, and recorded {PR,"Date of Recording",DT2,2}, as Document No. {PR,"Document Number",ST1,3}, executed by {DB,CommitPolicy,MortBorrower,NO}, and given to {DB,CommitPolicy,MortInsured,NO}, to secure a note in ...

	Revolving Line of Credit
	Revolving Line of Credit Mortgage dated {PR,"Enter Date of Mortgage",DT2,1}, and recorded {PR,"Enter date mortgage was recorded",DT2,2}, as Document No. {PR,"Enter Document No. of mortgage",ST1,3}, executed by {PR,"Enter name(s) of Mortgagor(s)",ST1,4...

	Modification or Extension Agreement
	Subject to a Modification and Extension of Mortgage Agreement dated {PR,"Enter date of Modification or Extension Agreement",DT2,1}, and recorded on {PR,"Enter date Modification or Extension Recorded",DT2,2}, as Document No. {PR,"Type Document Number",...

	New Second Mortgage
	Mortgage dated {PR,"Date of Mortgage",DT2,3}, and recorded {PR,"Date Mortgage was recorded",DT2,3}, as Document No. {PR,"Document number",ST1,3}, executed by {DB,CommitPolicy,MortBorrower,NO}, and given to {DB,CommitPolicy,MortInsured2,NO}, to secure ...
	MERS (Champaign)
	Mortgage Electronic Registration Systems, Inc., acting solely as nominee for MORTGAGE EXCEPT

	Modification
	Modification of Mortgage dated {PR,"Dated",DT2,2} and recorded {PR,"recorded date",DT2,2} as Document No. {PR,"document number",ST1,3}, between {PR,"Morgagee",ST1,4} and {PR,"Bank",ST1,5}, relating to Mortgage Document No. {PR,"Mortgage Document Numbe...


	Municipalities
	Addison
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by THE CITY OF ADDISON. As of the date of this commitment, Addison tax rate is $2.50 per $1,000.00, payable by the Buyer before closi...
	Note: If Property is exempt from stamps, a $25.00 exemption fee is required.

	Aurora
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by THE CITY OF AURORA. As of the date of this commitment, Aurora tax rate is $3.00 per $1,000.00, payable by the Seller before closin...
	Note: If Property is exempt from stamps, a $25.00 exemption fee is required.

	Bartlett
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the VILLAGE OF BARTLETT. As of the date of this commitment, Bartlett tax rate is $3.00 per $1,000.00, payable by the Seller before...

	Bensenville
	The town of Bensenville requires a property inspection prior to closing.

	Berwyn
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the TOWN OF BERWYN. As of the date of this commitment, Berwyn tax rate is $10.00 per $1,000.00, payable by the Seller before closi...
	Note: If Property is exempt from stamps, a $25.00 exemption fee is required.

	Bolingbrook
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the VILLAGE OF BOLINGBROOK. As of the date of this commitment, Bolingbrook tax rate is $3.75 per $1,000.00, payable by the Buyer a...
	Note: If Property is exempt from stamps, a $25.00 exemption fee is required.

	Buffalo Grove
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the VILLAGE OF BUFFALO GROVE. As of the date of this commitment, Buffalo Grove tax rate is $3.00 per $1,000.00 payable by the Sell...
	Note: If Property is exempt from stamps, a $25.00 exemption fee is required.

	Carol Stream
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the VILLAGE OF CAROL STREAM. As of the date of this commitment, Carol Stream tax rate is $3.00 per $1,000.00, payable by the Selle...

	Cicero
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the VILLAGE OF CICERO. As of the date of this commitment, Cicero tax rate is $10.00 per $1,000.00, payable by the Seller before cl...
	NOTE: If property is exempt from stamps, a $25.00 exemption fee is required.

	Des Plaines
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the VILLAGE OF DES PLAINES. As of the date of this commitment, Des Plaines tax rate is $2.00 per $1,000.00, payable by the Seller ...

	Elgin
	No fee due City of Elgin. All money due City of Elgin must be paid in full before issuance of Elgin Transfer Stamps.

	Elk Grove
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the VILLAGE OF ELK GROVE. As of the date of this commitment, Elk Grove tax rate is $3.00 per $1,000.00, payable by the Seller befo...

	Elmhurst
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the CITY OF ELMHURST. As of the date of this commitment, Elmhurst tax rate is $1.50 per $1,000.00, payable by the Seller before cl...

	Elmwood Park
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the VILLAGE OF ELMWOOD PARK. As of the date of this commitment, Elmwood Park tax rate is $5.00 per $1,000.00, payable by the Selle...
	NOTE: If Property is exempt from stamps, a $25.00 exemption fee is required.
	Elmwood Park also requires a property inspection prior to closing.

	Glen Ellyn
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the VILLAGE GLEN ELLYN. As of the date of this commitment, Glen Ellyn tax rate is $3.00 per $1,000.00, payable by the Seller befor...
	NOTE: If Property is exempt from stamps, a $25.00 exemption fee is required.

	Evanston
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the VILLAGE OF EVANSTON. As of the date of this commitment, Evanston tax rate is $5.00 per $1,000.00, payable by the Seller before...
	NOTE: If Property is exempt from stamps, a $25.00 exemption fee is required.

	Franklin Park
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the TOWN OF FRANKLIN PARK. As of the date of this commitment, Franklin Park is $25.00 or more, depending on type of property, paya...
	NOTE: If property is exempt from stamps, a $25.00 exemption fee is required.

	Hanover Park
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the VILLAGE OF HANOVER PARK. As of the date of this commitment, Hanover Park tax rate is $3.00 per $1,000.00, payable by the Selle...
	NOTE: If Property is exempt from stamps, a $25.00 exemption fee is required.

	Harwood Heights
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the VILLAGE OF HARWOOD HEIGHTS. As of the date of this commitment, Harwood Heights’ tax rate is $10.00 per $1,000.00, payable by t...
	NOTE: If Property is exempt from stamps, a $25.00 exemption fee is required.

	Hoffman Estates
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the VILLAGE OF HOFFMAN ESTATES. As of the date of this commitment, Hoffman Estates tax rate is $3.00 per $1,000.00 payable by the ...
	NOTE: If Property is exempt from stamps, a $10.00 exemption fee is required.

	Joliet
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by THE CITY OF JOLIET. As of the date of this commitment, Joliet tax rate is $3.00 per $1,000.00, payable by the Seller before closin...
	Note: If Property is exempt from stamps, a $25.00 exemption fee is required.

	Maywood
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the VILLAGE OF MAYWOOD. As of the date of this commitment, Maywood tax rate is $4.00 per $1,000.00, payable by the Seller before c...

	Morton Grove
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the VILLAGE OF MORTON GROVE. As of the date of this commitment, Morton Grove tax rate is $3.00 per $1,000.00, payable by the Selle...

	Mount Prospect
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the VILLAGE OF MOUNT PROSPECT. As of the date of this commitment, Mount Prospect tax rate is $3.00 per $1,000.00, payable by the B...
	The City of Mount Prospect also requires any outstanding water bills to be paid prior to closing.

	Naperville
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the CITY OF NAPERVILLE. As of the date of this commitment, Naperville tax rate is $3.00 per $1,000.00, payable by the Buyer before...
	NOTE: If property is exempt from stamps, a $25.00 exemption fee is required.

	Niles
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the VILLAGE OF NILES. As of the date of this commitment, Niles tax rate is $3.00 per $1,000.00, payable by the Buyer before closin...
	NOTE: If property is exempt from stamps, a $25.00 exemption fee is required.

	Oak Park
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the VILLAGE OF OAK PARK. As of the date of this commitment, Oak Park tax rate is $8.00 per $1,000.00, payable by the Seller before...
	NOTE: If property is exempt from stamps, a $25.00 exemption fee is required.

	Park Ridge
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the City of Park Ridge. As of the date of this commitment, Park Ridge transfer tax is $2.00 per $1,000.00, payable by the Seller b...

	River Forest
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the VILLAGE OF RIVER FOREST. As of the date of this commitment, River Forest tax rate is $.50 per $1,000.00, payable by the Seller...

	River Grove
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the VILLAGE OF RIVER GROVE. As of the date of this commitment, River Grove tax rate is $50.00, payable by the Seller before closing.
	The Village of River Grove requires mandatory inspection and review of the original deed or document of transfer regarding property located within the Village. In addition, the Village of River Grove mandates that all title reports reflect the require...

	Rolling Meadows
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the TOWN OF ROLLING MEADOWS. As of the date of this commitment, Rolling Meadows tax rate is $3.00 per $1,000.00, payable by the Se...
	NOTE: If property is exempt from stamps, a $25.00 exemption fee is required.

	Romeoville
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by THE CITY OF ROMEOVILLE. As of the date of this commitment, Romeoville tax rate is $3.50 per $1,000.00, payable by the Buyer before...
	Note: If Property is exempt from stamps, a $25.00 exemption fee is required.

	Schaumburg
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the VILLAGE OF SCHAUMBURG. As of the date of this commitment, Schaumburg tax rate is $1.00per $1,000.00 payable by the Seller befo...
	NOTE: If property is exempt from stamps, a $25.00 exemption fee is required.

	Skokie
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the TOWN OF SKOKIE. As of the date of this commitment, Skokie tax rate is $3.00 per $1,000.00, payable by the Seller before closin...
	NOTE: If property is exempt from stamps, a $25.00 exemption fee is required.

	Stone Park
	By Stone Park Municipal Ordinance, a transfer tax has been imposed upon the sale of real property located within the municipality; therefore, all deeds presented to this company for recording must have the appropriate transfer tax stamps affixed there...
	NOTE: The Stone Park Transfer Tax rate is $2.00 per $500.00.

	Streamwood
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the VILLAGE OF STREAMWOOD. As of the date of this commitment, Streamwood tax rate is $3.00 per $1,000.00, payable by the Seller be...
	NOTE: If property is exempt from stamps, a $25.00 exemption fee is required.

	Wheaton: General
	Note for Information: The land described in Schedule A lies within the corporate limits of the City of Wheaton. The land is subject to real estate transfer tax of $2.50 per $1,000.00 of consideration. The transfer tax is the responsibility of the Buye...
	Note for Information: Pursuant to City of Wheaton Ordinance 193, the Seller must pay the water bill current to closing in order for Purchaser to obtain the City of Wheaton transfer tax stamp.

	Wheaton Tax
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by THE CITY OF WHEATON. As of the date of this commitment, Wheaton tax rate is $2.50 per $1,000.00, payable by the Buyer before closi...
	Note: If Property is exempt from stamps, a $25.00 exemption fee is required.

	Wheeling Transfer Certificate
	Compliance must be made with Section 15.38 of the Wheeling Municipal Code regarding the issuance of a Real Estate Transfer Certificate prior to the recording of a Deed of Conveyance.

	Woodridge
	The Recording of any Deed or other instrument of conveyance of the land is subject to real estate transfer tax levied by the VILLAGE OF WOODRIDGE. As of the date of this commitment, Woodridge tax rate is $2.50 per $1,000.00, payable by the Seller befo...
	NOTE: If property is exempt from stamps, a $25.00 exemption fee is required.
	Note: If Property is exempt from stamps, a $25.00 exemption fee is required.


	Municipality
	Chicago: Water and Zoning
	By ordinance of the City of Chicago, the recording or filing of any deed or other instrument of conveyance is subject to prior water and zoning certification. Relative thereto, all deeds submitted to ATG for recording must be accompanied by the approp...

	Chicago: Building Registration
	Pursuant to Chapter 13.10 of the Municipal Code of Chicago, if the building on the land contains four or more residential units, a Certificate of Registration, or a receipt from the Department of Buildings, showing that the building being transferred ...

	Inspection
	By ordinance of the City/Village of {DB,Property,City,NO}, the recording or filing of any deed or other instrument of conveyance is subject to prior approval by an appropriate officer of the municipality for property within the municipality limits. Re...

	Tax
	By ordinance of the City/Village of {DB,Property,City,NO}, the recording or filing of any deed or other instrument of conveyance is subject to real estate transfer taxes imposed by the municipality for property located within the municipality imposed....

	Transfer Tax Exemption
	Any instrument conveying the subject property that is exempt from the transfer tax must have the appropriate municipal transfer tax form, transfer tax stamp, if required, and grantor/grantee statement, with the appropriate exemption language, affixed ...


	NLT Belvidere
	Requirements
	a) Warranty Deed from {PR,"seller’s name",ST1,1} to {PR,"buyer’s name",ST1,2}.
	b) Mortgage from {PR,"buyer’s name",ST1,3} to {PR,"lender name",ST1,4} to secure a debt in the amount of {PR,"loan amount",CU1,5}.
	c) Payment and release of the mortgage recorded as Document No. {PR,"doc number",IN1,6}

	Condominium: Commitment 4
	Furnish ATG with a certificate, executed and acknowledged by the Secretary of the Board of Managers, stating that there are no unpaid assessment liens arising by reason of the nonpayment of assessments as per the Condominium Declaration.


	NLT Rockford: Exceptions
	Setback/Easement
	A {PR,"distance in feet of Building setback",ST1,1}-foot building setback line from the {PR,"direction of setbackline",ST1,2} line of the property, and a {PR,"distance in feet of easement",ST1,3}-foot line from the {PR,"direction of easement",ST1,4} l...

	Restrictions/Setback Generic
	Restrictions, set-backs, and easements according to public record.

	Deed of Conveyance
	{PR,"Enter type of Deed (Warranty, Quitclaim, etc.).",ST1,6} Deed, dated {PR,"Enter date of Deed.",DT2,1}, and recorded {PR,"Enter date the Deed was recorded.",DT2,2}, as Document No. {PR,"Enter recorded Document number.",ST1,5}, executed by {PR,"Ente...

	Tract Search Disclaimer
	Disclaimer: This Chain of Title alone may not be used as the basis for the issuance of an ATG commitment or policy. The liability of Attorney’s Title Guaranty Fund, Inc., in connection with this search report is limited to actual damages arising out o...

	Lis Pendens
	Lis Pendens Notice dated {PR,"Insert date of lis pendens here.",DT2,1} filed by {PR,"Insert name of person(s) filing the lis pendens here.",ST1,2} against {PR,"Insert name(s) of persons receiving the lis pendens here.",ST1,3} in Case No. {PR,"Insert c...

	Mortgage
	Mortgage dated {PR,"Date of Mortgage",DT2,7}, and recorded {PR,"Date mortgage was recorded",DT2,6}, as Document No. {PR,"Document No. of mortgage",ST1,3}, from {PR,"Name of borrower(s)",ST1,4}, given to {PR,"Name of lender",ST1,5}, its successors and/...

	Real Estate Taxes
	Taxes for the year {PR,"Year of taxes NOT paid",ST1,1} and thereafter:
	First installment of {PR,"Year of 1st installment ",IN1,8} taxes, in the amount of {PR,"amount of 1st installment",CU1,3}, is {PR,"Current status of 1st installment of taxes: PAID, etc.",ST1,4} and due 6/4/10;
	Second installment of {PR,"Year of 2nd installment",IN1,8} taxes, in the amount of {PR,"amount of 2nd installment",CU1,6}, is {PR,"Current status of 2nd installment: PAID, etc.",ST1,7} and due 9/3/10;
	Totaling {PR,"Total of 1st & 2nd Installment",CU1,8}.
	2008 and prior years taxes appear to be paid in full.
	Taxes for the year 2010 are not yet due or payable.
	PIN: {DB,Property,TaxID,NO}

	Restrictions
	Provisions detailed in Covenants, Conditions, and Restrictions for {PR,"Subdivision name",ST1,1}, which document was dated {PR,"date of restrictions",DT2,2}, and recorded {PR,"date restrictions were recorded",DT2,3}, as Document No. {PR,"Document No. ...

	Judgment: Same Name
	We find judgments, liens, and matters of record involving a person or persons whose names are similar to {PR,"Enter name of possible judgment debtor",ST1,1}. Relative thereto, a Personal Information Affidavit (ATG Form 3008) establishing the identity ...

	Judgment
	Judgment rendered on {PR,"Insert date of judgment here",DT2,1} in the {PR,"Insert name of court (circuit, appellate, etc.) here",ST1,2} Court of {PR,"Insert name of county here",ST1,3} County, in favor of {PR,"insert name(s) of winning person(s) here"...

	Agreement for Deed: New
	Consequences, if any, by reason of failure to record either the Agreement for Deed or a memorandum thereof.

	Agreement for Deed: Close-Out Recorded
	Terms and conditions of that Agreement for Deed, dated {PR,"date of AG D",DT2,1}, and recorded on {PR,"date AGD was recorded",DT2,2}, as Document No. {PR,"Document No. of AG D",ST1,3}.

	Agreement for Deed: Close-Out Unrecorded
	Terms and Conditions of an unrecorded Agreement for Deed, dated {PR,"Date of AG D",DT2,1}, by and between {DB,SellerInfo,Name1First,NO} {DB,SellerInfo,Name1MI,NO} {DB,SellerInfo,Name1Ext,NO} and {DB,SellerInfo,Name2First,NO} {DB,SellerInfo,Name2MI,NO}...

	Real Estate Taxes: Sold
	{PR,"which installment or both are sold",ST1,1} installment(s) of the {PR,"Year of taxes sold",ST1,2} taxes have been sold and are NOT redeemed.

	Memo of Agreement for Deed
	Memorandum for Recording of Agreement for Deed, dated {PR,"Enter date of Deed.",DT2,1}, and recorded {PR,"Enter date the Deed was recorded.",DT2,2}, as Document No. {PR,"Enter recorded Document number.",ST1,5}, executed by {PR,"Enter name(s) of person...

	Later Date Text
	Attached is a list of items filed in the Recorder’s Office as of {PR,"Last effective date",DT2,1}, the date of our last search.

	Dissolution of Marriage Case
	Dissolution of marriage proceedings filed by {PR,"Insert name of Plaintiff here.",ST1,1} against {PR,"Insert name of Defendant here.",ST1,2} in the Circuit Court of {PR,"Insert name of County here.",ST1,3} County as Case No. {PR,"Insert Case number he...
	NOTE: No examination of these proceedings has been made, and upon such examination, this commitment, and any policies committed for thereunder, shall be subject to such other and further exceptions as may then be deemed necessary.

	Corporation Dissolved
	{PR,"Enter name of dissolved Illinois corporation",ST1,1}, an Illinois corporation, was dissolved on {PR,"Enter date of dissolution of Illinois corporation",DT2,2}. We note the following with respect thereto and this Commitment is subject to the follo...
	(1) Rights of the creditors of said corporation, including the United States of America;
	(2) Right, title, and interest of the stockholders/members of said corporation and those claiming under them.
	(3) Franchise tax in favor of the State of Illinois.

	Tax: City Ordinance Transfer Tax
	By {PR,"Name of City",ST1,1} municipal ordinance, a transfer tax has been imposed upon the sale of Real Property located within the municipality. Therefore, all deeds presented to this company for recording must have the appropriate transfer tax stamp...
	NOTE: Certain municipalities have requirements that must be met prior to the issuance of the aforesaid transfer tax stamps. Relative thereto, said municipality must be contacted as to their requirements prior to the purchase of any revenue stamps.

	Condominium Setback/Easement
	Setbacks and Easements according to {PR,"name of original plat",ST1,1}, recorded {PR,"date original plat recorded",DT2,2}, as Document No.{PR,"Document No. of original Plat",ST1,3}.
	Setbacks and Easements according to {PR,"Name of Condo Plat",ST1,4}, recorded {PR,"date condo plat was recorded",DT2,5}, as Document No. {PR,"Document No. of Condo Plat",ST1,6}.

	Environmental Disclosure
	Environmental disclosure document for transfer of real property, dated {PR,"Date of EnvironmentalDisclosure",DT2,1}, and recorded {PR,"Date Environment Disclosure was recorded",DT2,2}, as Document No. {PR,"Doc No. of Environment Disclosure",ST1,3}.

	Construction Commitment Exception
	ATG must be provided with properly executed sworn contractors’ statements, sub-contractors’ statements, and final lien waivers, along with proof of proper disbursements of any loan proceeds used for the improvement of the land, or the policy or polici...
	"(a). Any lien, or right to a lien, for services, labor, or materials, heretofore or hereafter furnished, imposed by law, and not shown by the public records.
	"(b). Consequences of the failure of the lender to pay out properly the whole or any part of the loan secured by the mortgage described in Schedule A as affecting: (i) the validity of the lien of the mortgage; and (ii) the priority of the lien of the ...

	Lake Summerset Rest: Winnebago
	{PR,"Number of feet for Setback",ST1,1} foot Building Setback line from the {PR,"Direction of the setbackline",ST1,2} line of the property, as designated upon said recorded Plat.
	Easement contained in the Corrected Final Plat No. 2 of Lake Summerset reserved for and granted to Commonwealth Edison Company, Illinois Telephone Company, and Mid-Illinois Gas Company and their respective successors and assigns within the area of Lak...
	Provisions contained in the Corrected Final Plat No. 2 of Lake Summerset, dated September 16, 1969, and recorded September 25, 1969, in Book 32 of Plats on page 262. NOTE: A breach violation of the above noted restrictions will not cause a forfeiture ...
	Declaration of covenants and restrictions, dated April 30, 1969, and recorded May 7, 1969, as Document No.1211783, found on Microfilm No. 69-09-0319, together with provisions for assessments and liens.
	Right of First Refusal contained in declaration of covenants and restrictions, dated April 30, 1969, and recorded May 7, 1969, as Document No. 1211783, found on Microfilm No. 1211783, for particulars of which we refer to the public records.
	Easements contained in declarations of covenants and restrictions, dated April 30, 1969, and recorded May 7,1969, as Document No. 1211783, found on Microfilm No. 69-09-0319, for particulars of which we refer to the public records. Assigned to Otter Cr...
	Easement created by grant dated March 29, 1978, and recorded May 10, 1978, as Document No. 1311901, found on Microfilm No. 73-11-0344, made by the Cosmopolitan National Bank of Chicago, as Trustee, under Trust Agreement dated August 1, 1969, and known...
	Interest of Lake Summerset Association, Inc., in all oil, all other minerals of every kind and description, and all air rights in and upon premises in questions under deed dated April 30, 1973, and recorded May 10, 1973, as Document No. 1311906, found...
	Declaration of Restrictions, Lake Summerset Subdivision, Stephenson and Winnebago Counties, Illinois, 1999 amended Declaration of Restrictions, recorded December 18, 1998, as Document No. 9880054.

	Declaration: No Will No Probate
	A satisfactory table of the heirship and proof of the death, testacy or intestacy, and of the value of the estate of {PR,"Name of decedant",ST1,1}, deceased, should be furnished, and this Commitment is subject to such further exceptions, if any, as ma...
	Claims against the estate of {RP,1}, deceased.
	Federal and Illinois Estate Taxes that may be charged against the estate of {RP,1}.
	Statutory rights, powers, and duties of the personal representative of the decedent, if and when appointed.

	Mortgage with Subordination
	Mortgage dated {PR,"Date of Mortgage",DT2,7}, and recorded {PR,"Date mortgage was recorded",DT2,6}, as Document No. {PR,"Document No. of mortgage",ST1,3}, from {PR,"Name of borrower(s)",ST1,4} given to {PR,"Name of lender",ST1,5}, its successors and/o...

	Annexation Agreement
	Provisions detailed in an Annexation Agreement dated {PR,"date of agreement",DT2,2}, and recorded {PR,"date agreement was recorded",DT2,3}, as Document No. {PR,"Document No. of agreement",ST1,4}.

	Power of Attorney
	Power of Attorney, dated {PR,"Date of POA",DT2,1}, and recorded {PR,"Date POA was recorded",DT2,2}, as Document No. {PR,"Doc. No. of POA",ST1,3}, from {PR,"Grantor of POA",ST1,4} to {PR,"Grantee of POA",ST1,5}.

	Assignment of Rents
	Assignment of Rents, dated {PR,"Date of RENTS",DT2,7}, and recorded {PR,"Date RENTS was recorded",DT2,6}, as Document No. {PR,"Document No. of RENTS",ST1,3}, from {PR,"Name of borrower(s)",ST1,4} given to {PR,"Name of lender",ST1,5}, its successors an...

	Flood Letter
	Provisions detailed in a flood letter dated {PR,"date of flood letter",DT2,2}, and recorded {PR,"date flood letter wasrecorded",DT2,3}, as Document No. {PR,"Document No. of flood letter",ST1,4}.

	Restrictions on Warranty Deed
	Covenants, Conditions, and Restrictions for {PR,"Subdivision name",ST1,1}, detailed on Warranty deed dated {PR,"date of deed restrictions",DT2,2}, and recorded {PR,"date deed restrictions were recorded",DT2,3}, as Document No. {PR,"Document No. of dee...

	Name Search
	At the request of the applicant, we have made a search for judgments, liens, and other matters against the following named persons and find none at this date, which would adversely affect title to the premises in question unless shown elsewhere herein:

	Condominium (PUD): Homeowners Association
	We must be furnished a letter from the {PR,"Name of Condo (PUD) association",ST1,1} Homeowner’s Association reciting that there are no outstanding balances nor liens by reason of the non-payment of special and annual assessments. Said letter must incl...

	Notice
	Provisions detailed in a Notice dated {PR,"Date of notice",DT2,1}, and recorded {PR,"Date notice wasrecorded",DT2,2}, as Document No. {PR,"Document No. of Notice",ST1,3}.

	Real Estate Taxes: Ogle
	Taxes for the year {PR,"Year of taxes NOT paid",ST1,1} and thereafter:
	First installment of {PR,"Year of 1st installment ",IN1,8} taxes, in the amount of {PR,"amount of 1st installment",CU1,3}is {PR,"Current status of 1st installment of taxes: PAID, etc.",ST1,4} and due 6/04/10;
	Second inst. of {PR,"Year of 2nd installment",IN1,8} taxes in the amount of {PR,"amount of 2ndinstallment",CU1,6} is {PR,"Current status of 2nd installment: PAID, etc.",ST1,7} and due 9/03/08;
	Totaling {PR,"Total of 1st & 2nd Installment",CU1,8}.
	2008 and prior years taxes appear to be paid in full.
	2010 taxes are not yet due or payable.
	PIN: {DB,Property,TaxID,NO}

	Mortgage with Assignment
	Mortgage dated {PR,"Date of Mortgage",DT2,7}, and recorded {PR,"Date mortgage was recorded",DT2,6}, as Document No. {PR,"Document No. of mortgage",ST1,3} from {PR,"Name of borrower(s)",ST1,4}, given to {PR,"Name of lender",ST1,5}, its successors and/o...

	Easement: Separate Recorded
	Provisions detailed in an easement dated {PR,"Date of Easement",DT2,1}, and recorded {PR,"Date easement was recorded",DT2,2}, as Document No. {PR,"Document No. of easement",ST1,3}, from {PR,"Name of person granting easement",ST1,4} to {PR,"Name of per...

	Forgery Exception
	Right, title, and interest of {PR,"Name of Grantor(s) in deed less than 12 months old",ST1,1}, purported grantor in the deed recorded {PR,"Date deed was recorded",DT2,2}, as Document No. {PR,"Document No. of deed",ST1,3}.

	EPA Disclaimer
	Disclaimer: This Chain of Title alone may not be used as the basis for the issuance of an ATG commitment or policy. The liability of Attorney’s Title Guaranty Fund, Inc. in connection with this search report is limited to actual damages arising out of...
	This report does not make representations as to the presence of hazardous products or conditions on the subject property and in no way has or assumes any liability whatsoever.
	The documents listed in this report are the recorded documents that appear of record to create any fee, land contract interests, leasehold, environmental liens, restrictions, and covenants affecting the land, environmental encumbrances or easements re...

	Deceased: Probate, No Will
	Claims against the estate of {PR,"name of deceased",ST1,1}, deceased.
	Federal estate and Illinois estate taxes, which may be charged against the estate of {RP,1}, deceased.
	Statutory rights, powers, and duties of the Independent Executor/Administrator of the estate of {RP,1}, deceased.

	Decedent Estate Exception
	Subject to the rights of {PR,"name of pers rep",ST1,1}, {PR,"exec. or adm.",ST1,2} of the Estate of {PR,"name of decedent",ST1,3}, deceased, to sell said real estate pursuant to probate proceedings, Case No. {PR,"case#",ST1,4}, Circuit Court of the {P...

	Decedents Probate General
	Proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1} County entitled Estate of {PR,"Enter name of deceased person.",ST1,2}, Deceased, under Case No. {PR,"Enter case number.",ST1,3}.
	Right of any person to demand formal proof of the will or to contest the will of {RP,2}, deceased, within the time provided by the Probate Act.
	Statutory rights of {PR,"Enter name of surviving spouse.",ST1,1}, surviving spouse of the decedent, to renounce the will of deceased and take statutory share.
	Power of sale conferred upon {PR,"Enter name of Executor.",ST1,1}, executor, by terms of the will of {RP,2}, deceased.
	Right, title, and interest of {PR,"Enter names of person(s) taking under the will.",ST1,1}, devisee(s) under the unproven will of {RP,2}, deceased.

	Lien: General
	Claim for lien dated {PR,"Insert date of lien here.",DT2,1}, and recorded {PR,"Insert date the lien was recorded here.",DT2,2}, as Document Number {PR,"Enter recorded document number.",ST1,6} made by {PR,"Insert name of person(s) asserting lien here."...

	Bankruptcy Statutory Powers
	Statutory Rights, powers, and duties of the Trustee in Bankruptcy in the bankruptcy proceeding filed by {PR,"Enter name(s) of person filing bankruptcy",ST1,1} on {PR,"Enter date of bankruptcy filing",DT2,2}, in the Federal District Court for the {PR,"...

	Condominium Declaration
	Terms, provisions, covenants, conditions, and options in, rights and easements established by the Declaration of Condominium Ownership recorded {PR,"Enter date of Condominium Declaration recording",DT2,1}, as Document Number {PR,"Enter Document Number...
	Limitations and conditions imposed by the Illinois Condominium Property Act.

	Corporation: Certificate of Authority
	The Certificate of Authority of {PR,"Enter name of Illinois Corporation",ST1,1} to do business in Illinois issued by the Secretary of State should be produced, and in default thereof, the policy or policies to be issued will contain the following exce...
	"Consequences, if any, that may result because of the failure of the party in title to the estate or interest in the land described in Schedule A to comply with the applicable ‘doing business’ laws of the State of Illinois.

	Lien: Child Support
	Child support judgment filed against {PR,"insert name of person(s) who received judgment",ST1,1}, in Case No. {PR,"Insert Case number",ST1,2}, in the Circuit Court of {PR,"Insert County name",ST1,3} County, Illinois, a memorandum of which was recorded...

	Easements: Dedicated Road
	Rights of the public, the State of Illinois, and the municipality in and to so much of the land dedicated for road purposes by instrument dated {PR,"Insert date of document road dedication",DT2,1}, and recorded {PR,"Insert date road dedication doc was...

	Encroachments: Adjoining Land Lot Line
	A survey discloses an encroachment by {PR,"Describe the building or structure that is encroaching",ST1,1}, located on the property to the {PR,"Enter direction of the encroachment",ST1,2} and adjoining onto the insured premises by approximately {PR,"En...

	Encroachments: Insured Land Building Line
	A survey discloses an encroachment of the {PR,"Describe the encroaching structure",ST1,1} over the {PR,"Enter direction of the encroachment",ST1,2} building line by {PR,"Enter number of feet of encroachment",IN4,3} feet.

	Encroachments: Insured Land Easement
	A survey discloses that the {PR,"Describe the structure that is encroaching",ST1,1} located upon the insured premises encroaches onto the utility easement located on the {PR,"Enter direction of the encroachement",ST1,2} of the land by {PR,"Enter numbe...

	Encroachments: Insured Land Lot Line
	A survey discloses that the {PR,"Describe the structure encroaching",ST1,1} located upon the insured premises encroaches upon the property {PR,"Enter direction of encroachment",ST1,2} and adjoining by {PR,"Enter number of feet of encroachment",IN4,3} ...

	Survey
	Survey reflecting proposed legal description of land to be insured.

	Legal
	Lot {PR,"spell out lot number",ST1,1} ({PR,"numerical lot number",ST1,2}) as designated upon the Plat of {PR,"subdivisionname",ST1,3}, being a Subdivision of part of the {PR,"quarter section etc",ST1,4} of Section {PR,"Section number",ST1,5}, in Towns...

	Plat Notes
	Notes as contained on the recorded Plat of Subdivision, for full particulars of which we refer to the public records.

	Deceased: Will No Probate
	{PR,"Name of deceased",ST1,1}, owner of the premises, died testate {PR,"Date of Death",DT2,2}, leaving a will filed with the {PR,"County Will was filed in",ST1,3} County Circuit Clerk on {PR,"Date will was filed",DT2,4}.
	In connection therewith, the following is noted:
	(A) A satisfactory table of the heirship and of the value of the estate of {RP,1}, deceased, should be furnished; and this commitment is subject to such further exceptions, if any, as may then be deemed necessary.
	(B) Expenses of administration and claims against the estate of {RP,1}, deceased.
	(C) Federal and Illinois Estate Taxes, which may be charged against said estate.
	(D) Statutory rights, powers, and duties of the personal representative of said decedent, if and when appointed.
	(E) Legacies created by the Will;
	(F) If the property is to be conveyed by devisees under the will under the Illinois Small Estate Act, it will be necessary that such grantors execute a Personal Undertaking satisfactory to ATG, a copy of which is furnished herewith.


	NLT Rockford: Requirements
	Deceased: Will No Probate Requirements
	A certified copy of the death certificate of {PR,"Name of deceased",ST1,1}.
	A satisfactory Affidavit of Heirship.
	A Statement of No Claims against the estate of {PR,"Name of deceased",ST1,1}.

	Refinance: Standard
	ALTA Statement to be signed by Borrower(s).
	If any party is required to bring in more than $2,000.00 to close this property, the funds must be in certified form.

	Survey
	Produce accurate survey reflecting proposed legal description of land to be insured.

	Corporation Resolution
	Upon a conveyance or mortgage of the land, provide a certified copy of proper resolutions, passed by the stockholders and directors of the party in title, authorizing the execution of the deed of conveyance or mortgage.
	Standard procedures applicable in open bankruptcy Case No. {PR,"insert bankruptcy case no.",ST1,1}.

	Trust
	Copy of trust showing all signators of trust and authorizing trustee to sell subject property.

	Deceased Joint Tenant
	We should be supplied with satisfactory evidence establishing the death, the testacy or intestacy, the status of tenancy at time of death, and the value of the Estate of {PR,"Insert name of deceased joint tenant",ST1,1}, deceased; and this commitment ...

	Deed: Quit Claim
	Quit Claim Deed from {DB,SellerInfo,Name1First,NO} {DB,SellerInfo,Name1MI,NO} {DB,SellerInfo,Name1Last,NO} and {DB,SellerInfo,Name2First,NO} {DB,SellerInfo,Name2MI,NO} {DB,SellerInfo,Name2Last,NO}, and spouses, if any, vesting fee simple interest of t...

	Release of Mortgage
	Payment and Release of Mortgage recorded as Document No. {PR,"Document No of mortgage to bereleased",ST1,1}.

	Taxes: To Be Paid
	{PR,"which installment or both",ST1,1} installment(s) of the {PR,"year of taxes to be paid",ST1,2} taxes must be paid in FULL.


	Requirements
	Requirements
	Issuer will require the following as conditions precedent to issuance of policy:

	Deed: Agreement for Deed
	Agreement for Deed or Memorandum by and between {DB,SellerInfo,Name1First,NO}{DB,SellerInfo,Name1MI,NO} {DB,SellerInfo,Name1Last,NO} and {DB,SellerInfo,Name2First,NO}{DB,SellerInfo,Name2MI,NO} {DB,SellerInfo,Name2Last,NO}, as contract seller(s) and {D...

	Name Search
	At the request of the applicant, we have made a search for judgments, liens, and other matters against the following named persons and find none at this date that would adversely affect title to the premises in question unless shown elsewhere herein:

	Standard
	ALTA Statement to be signed by Sellers and Buyers.
	Affidavit in Lieu of Survey to be signed by Sellers.
	If any party is required to bring in total more than $50,000.00 to close this property, the funds must be wired into our escrow account.
	If any party is required to bring in total less than $50,000.00 to close this property, the funds must be in certified form.

	New Mortgage
	Mortgage terms from {DB,BuyerInfo,Name1First,NO} {DB,BuyerInfo,Name1MI,NO} {DB,BuyerInfo,Name1Last,NO} and {DB,BuyerInfo,Name2First,NO} {DB,BuyerInfo,Name2MI,NO} {DB,BuyerInfo,Name2Last,NO}, and spouses, if any, given to {DB,Lender,Name,NO}, its succe...

	For Information Only
	For Information Only:
	Township is: {PR,"Enter Township",ST1,1}
	Lot size is: {PR,"Enter Lot size",ST1,2}
	Taxes reflect {PR,"Enter number of exemptions",IN2,3} exemptions:
	General Homestead Exemption = $6,000.00
	Home Improvement Exemption = {PR,"Enter amount of Home Improvement exemption",CU1,4}
	Citizen Homestead Exemption = $4,000.00
	Citizen Assessment Freeze = {PR,"Enter amount of senior assessment freeze",CU1,5}

	Street Address
	Commonly Known As:{DB,Property,Address,NO}{DB,Property,City,NO}, {DB,Property,State,NO} {DB,Property,Zip,NO}

	Deed: Trustee’s
	Trustee’s Deed from {PR,"Name of Trustee",ST1,1}, as Trustee under the Provisions of a Trust agreement dated {PR,"Date of trust",DT3,2}, known as {PR,"Name of Trust",ST1,3}, vesting fee simple interest of the subject property to {DB,BuyerInfo,Name1Fir...

	Deed: Warranty
	Warranty Deed from {DB,SellerInfo,Name1First,NO} {DB,SellerInfo,Name1MI,NO} {DB,SellerInfo,Name1Last,NO} and {DB,SellerInfo,Name2First,NO} {DB,SellerInfo,Name2MI,NO} {DB,SellerInfo,Name2Last,NO}, and spouses, if any, vesting fee simple interest of the...

	Deed: Executor’s
	Executor’s deed from {PR,"name of executor",ST1,1}, executor of {DB,SellerInfo,BusinessName,NO}, conveying fee simple interest of the subject property to {DB,BuyerInfo,Name1First,NO} {DB,BuyerInfo,Name1MI,NO}{DB,BuyerInfo,Name1Last,NO} and {DB,BuyerIn...

	Release of Lien
	Payment and release of lien recorded as Document No. {PR,"Document No. of lien.",ST1,1}.


	Notes for Information
	Variable Rate Mortgage Endorsement
	Variable Rate Mortgage Endorsement has been approved for issuance with the Loan Policy.

	Assumption Certificate
	An Assumption Certificate from First American Title Insurance Company has been approved for the Loan Policy.

	Assumption Certificate
	Comprehensive Endorsement has been approved for issuance with the Loan Policy. Environmental Protection Lien Endorsement has been approved for issuance with the Loan Policy. Location Endorsement has been approved for issuance with the Loan Policy.

	Notes for Information: Standard Loan Policy Endorsements
	Environmental Protection Lien (EPL) Endorsement has been approved for issuance with the Loan Policy for this transaction.
	Comprehensive Endorsement has been approved for issuance with the Loan Policy for this transaction.
	Location Endorsement has been approved for issuance with the Loan Policy for this transaction, if requested.

	Residential: Buy/Sell Endorsements
	Comprehensive Endorsement has been approved for issuance with the Loan Policy . Environmental Protection Lien Endorsement has been approved for issuance with the Loan Policy. Standard Exception Waiver Endorsement will be approved for issuance with the...

	Condominium Endorsement
	Condominium Blanket Endorsement has been approved for issuance with the Loan Policy.

	Planned Unit Development Endorsement
	Planned Unit Development Endorsement has been approved for issuance with the Loan Policy .

	Location Endorsement
	Location Endorsement has been approved for issuance with the Loan Policy.
	PERMANENT INDEX NUMBER:*
	FIRST INSTALLMENT OF THE 2002 TAXES $*.
	SECOND INSTALLMENT 2002 TAXES $*.
	2003 GENERAL REAL ESTATE TAXES ARE NOT YET DUE OR PAYABLE.


	Partnerships
	Agreement: Examination
	The partnership agreement establishing the partnership of {PR,"Enter name of Partnership.",ST1,1} together with all amendments thereto, properly identified in writing by all the partners as being the terms and provisions of the agreement under which t...

	Agreement: Terms
	Terms, provisions, and limitations of the partnership agreement for {PR,"Enter name of Partnership.",ST1,1} partnership.

	Conveyance
	Upon a conveyance or mortgage of the land, we should be supplied with satisfactory proof of compliance with the terms of the agreement governing {PR,"Enter name of Partnership.",ST1,1}, a partnership, and this Commitment is subject to such further exc...

	Rights of Partners
	Rights of {PR,"Enter names of partners in the Partnership.",ST1,1}, partners composing the firm of {PR,"Enter name of Partnership.",ST1,2}, and of all persons claiming thereunder.

	Limited Partnership: Certificate
	The public records do not disclose the existence of a Certificate of Limited Partnership for {PR,"Limited Partnership: Enter the name of the partnership:",ST1,1}.

	Limited Partnership: Partnership Act
	Unless compliance is made with the Uniform Limited Partnership Act, this Commitment and our policy, if and when issued, shall be subject to the consequences of the failure to comply with the Act.

	Wisconsin Limited Partnership Act: Limited Partnership
	Unless compliance is made with the Uniform Limited Partnership Act (Chapter 179 of the Wisconsin statues), this Commitment and our policy, if and when issued, shall be subject to the consequences of the failure to comply with the Act.


	Party Wall
	Party Wall
	Rights of adjoining property owners in and to the {PR,"Direction",ST1,1} wall of the {PR,"Improvement",ST1,2} located on the property described in Schedule A hereof.


	Plat Act
	Plat Act
	We must be furnished a recordable Plat of Subdivision or a Survey and Exemption Affidavit in compliance with the provisions of the "Plat Act", 765 ILCS 205/1, and as required by the Office of Recorder prior to being able to record any conveyance of la...


	Predatory Lending
	Predatory Lending Commitment
	Note for Information: The land lies within the area designated under the predatory lending database program (765ILCS 77/70, et seq.). A Compliance Certificate or an Exempt Certificate must be obtained from the Illinois Department of Financial and Prof...


	Probate Estates
	Standard Exceptions
	Any claims against the {DB,SellerInfo,BusinessName,SN1}, deceased.
	Federal and Illinois estate taxes, which may be charged against the {DB,SellerInfo,BusinessName,SN1}, deceased.
	Statutory rights, powers, and duties of the Executor of the {DB,SellerInfo,BusinessName,SN1}, deceased.
	Power of sale conferred upon {DB,SellerInfo,Name1First,SN1} {DB,SellerInfo,Name1MI,SN1}{DB,SellerInfo,Name1Last,SN1}, by the terms of the Will of {PR,"enter name of deceased",ST1,1}, deceased.
	Any conveyance of the land by the Executor should recite that the same is executed pursuant to the power and authority vested in said representative by the Last Will and Testament of {PR,"enter name of deceased",ST1,1}, deceased, and should recite the...


	Railroads
	Illinois Central: Rights of USA
	Right, title, and interest of the United States of America in and to any portion of the land falling within the mainline right-of-way of the Illinois Central Railroad Company pursuant to an Act of Congress approved September 20, 1850.


	Real Estate Taxes
	Current (Default for All Users)
	Taxes for the year {PR,"Enter the last year that taxes were paid (‘YYYY’).",IN1,1} and thereafter:
	First installment {PR,"Enter the previous year (‘YYYY’).",IN1,1} taxes, in the amount of {PR,"Enter amount of the 1st installment prior year taxes.",CU1,2}, is {PR,"Enter whether ‘PAID,’ ‘UNPAID AND DUE,’ ‘NOTYET DUE AND PAYABLE.’",ST1,3}. Second inst...
	Taxes for the year {PR,"Enter the current year (YYYY).",IN1,6} are not yet due and payable.
	Permanent Index No. {DB,Property,TaxID,NO}

	Forfeited
	{PR,"Enter which installment (1st, 2nd, etc.) is unpaid.",ST1,1} installment {PR,"Enter the year(YYYY) of the forfeited taxes.",IN1,2} taxes of {PR,"Enter the amount of the forfeited taxes.",CU1,3}, not paid and forfeited on {PR,"Enter the date when t...

	Sanitary Sewer District tax
	The land lies within the boundaries of the {PR,"Sanitary Sewer: Enter the name of the SanitaryDistrict:",ST1,1} Sanitary District and is subject to taxes thereunder.

	Sold
	{PR,"Enter which installment (First or Second, etc.) were sold.",ST1,1} installment {PR,"Enter the year(YYYY) of the tax sold.",IN1,2} taxes of {PR,"Enter the amount of the taxes sold.",CU1,3} not paid and sold on {PR,"Enter the date the taxes were so...

	Special Assessments: Special Service Area
	The land is located in Special Service Area Number {PR,"Enter number assigned to Special ServiceArea.",ST1,1} of the City of {PR,"Enter name of municipality.",ST1,2} and is subject to levy and assessment, therefor, as part of the general real estate t...

	Tax Deed: Tax Deed Proceedings
	With respect to the {PR,"Enter annual, forfeiture, or scavenger.",ST1,1} tax sale of the land on {PR,"Enter date of tax sale.",DT2,2}, to {PR,"Enter name(s) of person/entity purchasing taxes.",ST1,3} [by virtue of the non-payment of the * general real...
	(a) The question of the willingness of ATG to insure title derived through the tax deed proceeding should be submitted to an underwriting attorney of ATG.
	(b) A petition in conformity with the provisions of Article 22 of the Property Tax Code (35 ILCS 200/22-5, et seq.) should be filed in the Circuit Court of {PR,"Enter name of County.",ST1,4} County, Illinois, in the proceeding wherein the judgment of ...
	(c) The deed should be issued and filed for record within the time provided by Sections 22-85 and 22-90 of the Property Tax Code (35 ILCS 200/22-85, and 200/22-90).
	(d) The notices and deeds issued pursuant to the proceeding should show the legal description and, where applicable, the permanent real estate index number.
	(e) Notice should be served on the persons set forth below in accordance with sections 22-10, 22-15, 22-20, 22-25, 22-30, and 22-40 of the Property Tax Code (35 ILCS 200/22-10, 200/22-15, 200/22-20, 200/22-25,200/22-30, and 200/22-40), in the manner a...
	(1) Any person, other than those herein named, known to the certificate holder or his or her attorney who may have, or claim to have, some interest in the land.
	(2) Unknown owners or parties interested in the land, generally.
	(3) The County Clerk of {RP,4} County, Illinois.
	(4) All persons in occupancy or actual possession of said land, which persons must be served personally.
	(5) {PR,"Enter name(s) of person holding Certificate of Sale.",ST1,5}, Certificate of Sale holder, as party plaintiff.
	(6) {PR,"Enter name(s) of owners of record, successors, etc.", ST1,6}, owner(s) of record, contract purchaser(s), etc., or successors in interest, as party (ies) defendant.
	(7) {PR,"Enter name(s) of mortgagees, creditors, lienholders, etc.",ST1,7}, mortgagees, judgment creditors, lienholders, etc., by reason of Exception No(s). *.
	(8) The United States of America by reason of Exception No. *. NOTE: Compliance should be made with the provisions of Section 2410 of the Federal Judicial Code (28 U.S.C.) and Section 7425 of the Internal Revenue Code (26 U.S.C.) In connection therewi...
	The Notice of Tax Lien, noted at Exception No. *, was filed by the District Director of Internal Revenue at *, Illinois, against *, in the office of the Recorder of Deeds of * County, Illinois, on *, as Document No. *.
	NOTE: Attention is directed to the provisions in Section 2410 of the Federal Judicial Code requiring that any action to foreclose a lien naming the United States as a party under the Section "must seek a judicial sale." In the event a judicial sale is...
	[(9) The trustee in bankruptcy by reason of Exception No. *.]
	[(10) The right of redemption of the United States of America.]
	[(11) The right of redemption of the State of Illinois.]
	The real estate was last assessed for general real estate taxes to the following taxpayer: *.
	The proceedings will not affect the Standard Exceptions nor the exceptions noted in Schedule B at Nos. *, and the final policy or policies will be subject to such exceptions unless satisfactory disposition thereof is otherwise made.

	Tax Sale: Tax Deed Judgment
	We have examined the proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1} County, Illinois, in Case No. {PR,"Enter court case number.",ST1,2}, on a petition for tax deed pursuant to a tax sale of the land under the provisions...
	(a) The question of the willingness of ATG to insure title derived through the said proceedings should be submitted to an underwriting attorney of ATG, and this commitment, and any policies committed for thereunder, shall be subject to such further ex...
	(b) Right of any interested party by motion, appeal, petition, or other direct proceeding to have modified, set aside, or reversed the orders entered in Case No. {RP,2}, within the time allowed by law.
	(c) Right, by reason of military service, of any person interested in the subject matter of the proceedings in Case No.{RP,2} to redeem within the time permitted by the Soldiers’ and Sailors’ Civil Relief Act.

	Current (Wisconsin)
	The lien of taxes for the year {PR,"Enter Year",IN1,6} and thereafter.
	Parcel Identification Number: {DB,Property,TaxID,NO} Year {PR,"Enter Year",IN1,6} taxes of {PR,"Enter tax amount",CU1,4} are {PR,"Enter status of tax payment (paid in full, not paid, etc.)",ST1,8} {PR,"Enter Year",IN1,6} general real estate taxes are ...
	Remarks: {PR,"Enter any appropriate remarks or none",ST1,7}

	Tax Deed: Tax Deed Proceedings (Wisconsin)
	With respect to the {PR,"Enter annual, forfeiture, or scavenger.",ST1,1} tax sale of the land on {PR,"Enter date of tax sale.",DT2,2}, to {PR,"Enter name(s) of person/entity purchasing taxes.",ST1,3} [by virtue of the non-payment of the * general real...
	(a) The question of the willingness of ATG to insure title derived through the tax deed proceeding should be submitted to an underwriting attorney of ATG.
	(b) A petition in conformity with the provisions of Wisconsin Property Tax Code should be filed in the Circuit Court of {PR,"Enter name of County.",ST1,4} County, Wisconsin, in the proceeding wherein the judgment of sale was entered, and, after due no...
	(c) The deed should be issued and filed for record within the time provided by the Property Tax Code.
	(d) The notices and deeds issued pursuant to the proceeding should show the legal description and, where applicable, the permanent real estate index number.
	(e) Notice should be served on the persons set forth below in accordance with the Property Tax Code in the manner and within the time specified therein. NOTE: In the event that there are any persons who should be served with notices, but the names of ...
	(1) Any person, other than those herein named, known to the certificate holder or his or her attorney who may have or claim to have some interest in the land.
	(2) Unknown owners or parties interested in the land, generally.
	(3) The County Clerk of {RP,4} County, Wisconsin.
	(4) All persons in occupancy or actual possession of said land, which persons must be served personally.
	(5) {PR,"Enter name(s) of person holding Certificate of Sale.",ST1,5}, Certificate of Sale holder, as party plaintiff.
	(6) {PR,"Enter name(s) of owners of record, successors, etc.",ST1,6}, owner(s) of record, contract purchaser(s), etc. or successors in interest, as party(ies) defendant.
	(7) {PR,"Enter name(s) of mortgagees, creditors, lienholders, etc.",ST1,7}, mortgagees, judgment creditors, lienholders, etc., by reason of Exception No(s). *.
	(8) The United States of America by reason of Exception No. *. NOTE: Compliance should be made with the provisions of Section 2410 of the Federal Judicial Code (28 U.S.C.) and Section 7425 of the Internal Revenue Code (26 U.S.C.) In connection therewi...
	The Notice of Tax Lien noted at Exception No. * was filed by the District Director of Internal Revenue at *, Wisconsin, against * in the office of the Register of Deeds of * County, Wisconsin *, as Document No. *.
	NOTE: Attention is directed to the provisions in Section 2410 of the Federal Judicial Code requiring that any action to foreclose a lien naming the United States as a party under the Section "… must seek a judicial sale." In the event a judicial sale ...
	[(9) The trustee in bankruptcy by reason of Exception No. *.]
	[(10) The right of redemption of the United States of America.]
	[(11) The right of redemption of the State of Wisconsin.]
	The real estate was last assessed for general real estate taxes to the following taxpayer: *.
	The proceedings will not affect the Standard Exceptions nor the exceptions noted in Schedule B at Nos. *, and the final policy or policies will be subject to such exceptions unless satisfactory disposition thereof is otherwise made.

	Tax Sale: Tax Deed Judgment (Wisconsin)
	We have examined the proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1} County, Wisconsin, in Case No. {PR,"Enter court case number.",ST1,2}, on a petition for tax deed pursuant to a tax sale of the land under the provision...
	(a) The question of the willingness of ATG to insure title derived through the said proceedings should be submitted to an underwriting attorney of ATG, and this commitment, and any policies committed for thereunder, shall be subject to such further ex...
	(b) Right of any interested party by motion, appeal, petition, or other direct proceeding to have modified, set aside, or reversed the orders entered in Case No. {RP,2}, within the time allowed by law.
	(c) Right, by reason of military service, of any person interested in the subject matter of the proceedings in Case No.{RP,2} to redeem within the time permitted by the Soldiers’ and Sailors’ Civil Relief Act.

	Lake County, Indiana
	The real estate tax information set out above is all that is currently available. As of May 7, 2004, the Lake Superior Court ruled the tax reassessment unconstitutional. This ruling is currently under appeal to the Indiana Supreme Court. ATG is not li...

	Lottery Tax Credit (Wisconsin)
	Any possible charge for reassessment of taxes pursuant to the Lottery Tax Credit.

	Rock Island
	Subject to the lien of any additional taxes for the year 2002 and thereafter, resulting from construction of new or additional improvements in such year, which are assessed in a subsequent year and added to a subsequent year’s tax bill.

	Rock Island County
	Taxes for the year {PR,"Enter the year which taxes are a lien",ST1,1} and thereafter:
	First Installment {PR,"Enter tax lien year here",ST1,2} taxes, in the amount of {PR,"Amount of FirstInstallment",CU1,3}, is {PR,"Enter tax status (i.e., Paid, Sold, Not Yet Due and Payable, ",ST1,4}.Second Installment {PR,"Enter tax lien year here",ST...
	Taxes for the year {PR,"Enter current year",ST1,8} are not yet due and payable.
	Permanent Index No: {DB,Property,TaxID,NO}


	Real Title
	Easements/Covenants/Utilities
	Subject to all Easements, Conditions, and Restrictions of Record.
	Terms, provisions, covenants, conditions and restrictions, easements, charges, assessments and liens provided in the Covenants, Conditions, and Restrictions Indenture, if any, attached to the Plat and made a part thereof, but omitting any Covenant, Co...


	Refinance/Select Service
	Real Estate Taxes: Cook
	Note: Tax Payments should be made payable to: Cook County Collector, 118 North Clark Street, Room 112, Chicago, Illinois 60602; Phone 312-443-5100.

	Real Estate Taxes: DuPage
	Note: Tax Payments should be made payable to: DuPage County Collector, 421 North County Farm Road, P.O. Box 787, Wheaton, Illinois 60189; Phone 630-682-7001; Due 6/1 & 9/1.

	Real Estate Taxes: Lake
	Note: Tax Payments should be made payable to: Lake County Collector, 18 North County Street, Waukegan, Illinois 60085; Phone 847-360-6363; Due 6/1 & 9/1.

	Real Estate Taxes: Kane
	Note: Tax Payments should be made payable to: Kane County Collector, 719 South Batavia Avenue, Geneva, Illinois 60134; Phone 630-232-3565; Due 6/1 & 9/1.

	Real Estate Taxes: McHenry
	Note: Tax Payments should be made payable to: McHenry County Collector, 2200 North Seminary Avenue, Woodstock, Illinois 60098; Phone 815-334-4260; Due 6/1 & 9/1.

	Real Estate Taxes: Will
	Note: Tax Payments should be made payable to: Will County Treasurer, 302 North Chicago Street, Joliet, Illinois 60432; Phone 815-740-4675; Due 6/1 & 9/1.

	Refinance
	Rights and interest of the spouse, if any, of title holder or person(s) taking title named in Schedule "A."
	Note: The present marital status of grantors herein named must be disclosed in any subsequent deed of conveyance and/or mortgage ATG is asked to insure, and their spouses, if any, must join in the execution of said instruments in order to release any ...
	All parties in title or taking title must execute the mortgage ATG is being asked to insure. If all parties in title do not execute said mortgage, the lender will take subject to any ownership interest of the non-executing party in title.
	Subject to any unrecorded easements, covenants, conditions, or restrictions, as well as any building line restrictions not of record.
	Note: This exception will be waived by either of the following:
	(a) copy of an existing survey with an affidavit of no new improvements, which shall be submitted to ATG;
	(b) Affidavit in Lieu of Survey, which shall be submitted to ATG. If neither is submitted to ATG, this exception will not be waived and will remain on the final title policy.


	Sanitary District
	Urbana & Champaign Sanitary District
	Subject property lies within the boundaries of the Urbana & Champaign Sanitary District, the City of {PR,"Cityof/Drainage District",ST1,1}, and is subject to all lawful orders issued and assessments levied in connection therewith.


	Search
	Certificate of Sale (Wisconsin)
	Right, title, and interest of {PR,"Enter name of purchaser.",ST1,1} under a certificate of sale dated {PR,"Insert date of certificate of sale.",DT2,2}, and recorded {PR,"Insert date of recording.",DT2,3}, as Document No. {PR,"Insert Document number.",...

	Dedicated Road (Wisconsin)
	Rights of the public, the State of Wisconsin, and the municipality in and to so much of the land dedicated for road purposes by instrument dated {PR,"Insert date of document.",DT2,1}, and recorded {PR,"Insert date of recording.",DT2,2}, as Document No...

	Environmental Disclosure Document (Wisconsin)
	Environmental disclosure document for transfer of real property dated {PR,"Enter date environmental document was created.",DT2,1}, and recorded {PR,"Enter date environmental document was recorded.",DT2,2}, as Document No. {PR,"Enter environmental Docu...

	Environmental Lien (Wisconsin)
	Environmental lien filed by {PR,"Enter name of entity filing the environmental lien.",ST1,1} against {PR,"Enter name of entity that environmental lien was filed against.",ST1,2} on {PR,"Enter date that environmental lien was filed.",DT2,3}, as Documen...

	Lien: Child Support (Wisconsin)
	Child support judgment filed against {PR,"Insert name of person(s) who received judgment here.",ST1,1}, in Case No. {PR,"Insert Case number here.",ST1,2}, in the Circuit Court of {PR,"Insert name of Countyhere.",ST1,3} County, Wisconsin, memorandum of...

	Lien: Mechanics’ (Wisconsin)
	Mechanics’ lien filed by {PR,"Insert name of person or company filing the lien here.",ST1,1} against {PR,"Insert the person(s) against whom the lien was filed here.",ST1,2} on {PR,"Insert the date the lien was filed here.",DT2,3}, as Document Number {...

	Lis Pendens (Wisconsin)
	Lis Pendens Notice dated {PR,"Insert date of lis pendens here.",DT2,1}, filed by {PR,"Insert name of person (s) filing the lis pendens here.",ST1,2} against {PR,"Insert name(s) of persons receiving the lis pendens here.",ST1,3} in Case No. {PR,"Insert...

	Taxes: Real Estate (Wisconsin)
	The lien of taxes for the year {PR,"Insert current year",IN1,3} and thereafter. Year {PR,"Enter prior year",IN1,4} taxes of {PR,"Enter amount",CU1,5} are {PR,"PAID, UNPAID & DUE, NOT YET DUE & PAYABLE",ST1,6}. Year {PR,"Enter current year",IN1,7} are ...
	PIN No. {PR,"Enter PIN number for property",ST1,7}
	Commonly known as {PR,"Enter street address, city, state, and zip code for property.",ST1,8}

	Release Mortgage
	Release of Mortgage recorded {PR,"Enter Date Release Recorded",DT2,3} as Document No. {PR,"Enter the document number of the recorded release.",ST1,6} releasing the Mortgage recorded as Document No. {PR,"Enter the document number of the recorded mortga...

	Release Lien
	Release of Lien recorded {PR,"Enter Date Release Recorded",DT2,3} as Document No. {PR,"Enter the document number of the recorded release.",ST1,6} releasing the Lien recorded as Document No. {PR,"Enter the document number of the recorded lien.",ST1,6}.

	Release Judgment
	Release of Judgment recorded {PR,"Enter Date Release Recorded",DT2,3} as Document No. {PR,"Enter the document number of the recorded release.",ST1,6} releasing the Judgment recorded as Document No. {PR,"Enter the document number of the recorded judgme...

	Later Date
	THE LATER DATE COVERS THE TIME PERIOD FROM {DB,CommitPolicy,CmtEdate,DT2}, TO {PR,"NEW EFFECTIVE DATE",DT2,2}. THE FOLLOWING INFORMATION APPEARS OF RECORD SUBSEQUENT TO THE ORIGINAL EFFECTIVE DATE OF THIS SEARCH.

	Taxes down
	ST. CLAIR COUNTY TAX INFORMATION SYSTEM CANNOT BE ACCESSED BECAUSE THEY ARE DOWNLOADING 2009 TAX INFORMATION. AS SOON AS THE SYTEM BECOMES AVAILABLE, WE WILL REVISE OUR SEARCH TO INCLUDE TAX INFORMATION.

	Release
	Release of Mortgage/Lien recorded {PR,"Enter Date Release Recorded",DT2,3}, as Document No. {PR,"Enter the document number of the recorded release.",ST1,6}, releasing the Mortgage/Lien recorded as Document No. {PR,"Enter the document number of the rec...

	Affidavit: General
	Affidavit of {PR,"Describe what kind of affidavit this is.",ST1,1} dated {PR,"What date was the affidavit executed?",DT2,2} and recorded on {PR,"What date was the affidavit recorded?",DT2,3}.

	Agreement: General
	Agreement for {PR,"What is the agreement for?",ST1,1} dated {PR,"What is the date of the agreement?",DT2,2}, and recorded {PR,"What is the date the agreement was recorded?",DT2,3}, as Document No. {PR,"What is the document number of the agreement?",ST...

	Assignment of Rents
	Certificate of Sale
	Right, title, and interest of {PR,"Enter name of purchaser.",ST1,1} under a certificate of sale dated {PR,"Insert date of certificate of sale.",DT2,2}, and recorded {PR,"Insert date of recording.",DT2,3}, as Document No. {PR,"Insert Document number.",...

	Condominium Declaration
	Terms, provisions, covenants, conditions, and options in, rights and easements established by the Declaration of Condominium Ownership recorded {PR,"Enter date of Condominium Declaration recording.",DT2,1}, as Document No. {PR,"Enter Document number."...

	Declaration
	Declaration of {PR,"What type of declaration is this?",ST1,1} dated {PR,"What is the date of thedeclaration?",DT2,2}, and recorded {PR,"What is the date the declaration was recorded?",DT2,3}, as Document No. {PR,"What is the Document Number of the dec...

	Dedicated Road
	Rights of the public, the State of Illinois, and the municipality in and to so much of the land dedicated for road purposes by instrument dated {PR,"Insert date of document.",DT2,1}, and recorded {PR,"Insert date of recording.",DT2,2} as Document No. ...

	Deed into Trust without Powers
	The deed from {PR,"Enter name(s) of person giving deed.",ST1,1} to {PR,"Enter name(s) of person receiving deed.",ST1,2}, recorded {PR,"Enter date the deed was recorded.",DT2,3}, as Document No. {PR,"Enter recorded Document number of deed.",ST1,4}, doe...

	Deed of Conveyance
	{PR,"Enter type of Deed (Warranty, Quitclaim, etc.).",ST1,6} Deed dated {PR,"Enter date ofDeed.",DT2,1}, and recorded {PR,"Enter date the Deed was recorded.",DT2,2}, as Document No. {PR,"Enter recorded Document number.",ST1,5}, executed by {PR,"Enter ...

	Deregistration
	Certificate of Deregistration dated {PR,"What was the date of the certificate of deregistration?",DT2,1}, and recorded {PR,"What is the date the certificate of deregistration was recorded?",DT2,2}, as Document No. {PR,"What is the document number of t...

	Disabled Adult Case
	Proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1} County entitled Estate of {PR,"Enter name of disabled adult.",ST1,2}, a disabled adult, under Case No. {PR,"Enter Case number.",ST1,3}.

	Dissolution of Marriage Case
	Dissolution of marriage proceedings filed by {PR,"Insert name of Plaintiff here.",ST1,1} against
	{PR,"Insert name of Defendant here.",ST1,2} in the Circuit Court of {PR,"Insert name of County here.",ST1,3} County as Case No. {PR,"Insert Case number here.",ST1,4}.

	Easement
	Easement for {PR,"Enter the purpose of the easement.",ST1,1} as set forth in {PR,"Describe the document creating the easement.",ST1,2}, dated {PR,"Enter the date of the easement.",DT2,3}, and recorded {PR,"Enter the date the easement was recorded.",DT...

	Environmental Disclosure Document
	Environmental disclosure document for transfer of real property, dated {PR,"Enter date environmental document was created.",DT2,1}, and recorded {PR,"Enter date environmental document was recorded.",DT2,2}, as Document No. {PR,"Enter environmental Doc...

	Environmental Lien
	Environmental lien filed by {PR,"Enter name of entity filing the environmental lien.",ST1,1} against {PR,"Enter name of entity that environmental lien was filed against.",ST1,2} on {PR,"Enter date that environmental lien was filed.",DT2,3}, as Documen...

	Flood Document
	Possible flood risks affecting the land and other land as disclosed by {PR,"Enter what type of recorded document is being reviewed.",ST1,1}, recorded {PR,"Enter date Document was recorded.",DT2,2}, as Document No. {PR,"Enter recorded Document number."...

	Grant: General
	Grant of {PR,"What type of grant is this? Access? Easement? Etc.",ST1,1}, dated {PR,"What is the date of the grant?",DT2,2}, and recorded {PR,"When was the grant recorded?",DT2,3}, as Document No. {PR,"What is the document number of the grant?",ST1,4}.

	Installment Contract for Deed
	Terms, conditions and covenants of installment contract (or agreement for Warranty Deed) between {PR,"Enter name of Installment Contract Seller(s).",ST1,1} and {PR,"Enter name(s) of Installment ContractPurchaser.",ST1,2} dated {PR,"Enter date of Insta...

	Lien: Chicago Transfer Tax
	Notice of lien claimed by the City of Chicago under the provisions of Section 3-33-120 of the Municipal Code against {PR,"Insert name of person(s) who owe the money.",ST1,1} in the sum of {PR,"Insert how much money they owe.",CU1,2}, which notice was ...

	Lien: Child Support
	Child support judgment filed against {PR,"Insert name of person(s) who received judgment here.",ST1,1} in Case No. {PR,"Insert Case number here.",ST1,2}, in the Circuit Court of {PR,"Insert name of County here.",ST1,3} County, Illinois, a memorandum o...

	Lien: Federal
	Notice of lien claimed by the United States of America against {PR,"Insert name of person(s) who owes the money.",ST1,1} in the sum of {PR,"Insert how much money they owe.",CU1,2}, which notice was recorded {PR,"Insert date the lien was recorded.",DT2...

	Lien: General
	Claim for lien, dated {PR,"Insert date of lien here.",DT2,1}, and recorded {PR,"Insert date the lien was recorded here.",DT2,2}, as Document Number {PR,"Enter recorded document number.",ST1,6} made by {PR,"Insert name of person(s) asserting lien here....

	Lien: Judgment
	[Transcript][Certified copy][Memorandum] of judgment, recorded on {PR,"Insert date judgment was recorded here.",DT2,1}, as Document No. {PR,"Insert Document number here.",ST1,2}, for judgment rendered on {PR,"Insert date of judgment here.",DT2,5} in t...

	Lien: Mechanics’
	Mechanics’ lien filed by {PR,"Insert name of person or company filing the lien here.",ST1,1} against {PR,"Insert the person(s) against whom the lien was filed here.",ST1,2} on {PR,"Insert the date the lien was filed here.",DT2,3}, and recorded {PR,"In...

	Lien: Mobile Home Tax
	Notice of Lien claimed by the County of {PR,"Enter name of County claiming the lien.",ST1,1} under the provisions of the Mobile Home Local Services Tax Act against {PR,"Enter name(s) of person who owes themoney.",ST1,2} in the sum of {PR,"Enter amount...

	Lien: Public Aid
	Notice of Lien claimed by the State of Illinois under the provisions of the Public Aid Code against {PR,"Insert name(s) of person who owes the money.",ST1,1}, in the sum of {PR,"Enter the amount of money they owe.",CU1,2}, which notice was recorded {P...

	Lien: State Income Tax
	Notice of lien claimed by the State of Illinois under the provisions of the Illinois Income Tax Act against {PR,"Insert name(s) of person who owes the money.",ST1,1}, in the sum of {PR,"Insert amount of money they owe.",CU1,2}, which notice was record...

	Lien: State Sales Tax
	Notice of Lien claimed by the State of Illinois under the provisions of the Retailer’s Occupation Tax Act against {PR,"Enter name(s) of person who owes the money.",ST1,1}, in the sum of {PR,"Enter the amount of money they owe.",CU1,2}, which Notice wa...

	Lis Pendens
	Lis Pendens Notice, dated {PR,"Insert date of lis pendens here.",DT2,1}, filed by {PR,"Insert name of person(s) filing the lis pendens here.",ST1,2} against {PR,"Insert name(s) of persons receiving the lis pendens here.",ST1,3}, in Case No. {PR,"Inser...

	Minor’s Estate Case
	Proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1} County entitled Estate of {PR,"Enter name of minor.",ST1,2}, a minor, under Case No. {PR,"Enter minor’s case number.",ST1,3}.

	Mortgage
	Mortgage, dated {PR,"Enter date of mortgage.",DT2,7}, and recorded {PR,"Date mortgage recorded",DT2,6}, as Document No. {PR,"Enter recorded mortgage document number.",ST1,6}, executed by {PR,"Enter name(s) of borrower(s).",ST1,4} and given to {PR,"Ent...

	Mortgage: Assignment
	Assignment of the Mortgage, recorded as Document No. {PR,"Enter the recorded document number of the assigned mortgage.",ST1,6}, by {PR,"Enter name of original lender.",ST1,2} to {PR,"Enter name of Assignee, i.e., the new lender.",ST1,3}, dated {PR,"En...

	Plat of Subdivision
	Plat of {DB,Subdivision,Subdivision,NO} Subdivision, recorded {DB,Subdivision,FileDate,DT2}, as Document No. {DB,Subdivision,Plat,NO}.

	Power of Attorney
	Power of Attorney, dated {PR,"What was the date the POA was executed?",DT2,1}, and recorded {PR,"What was the date the POA was recorded?",DT2,2}, as Document No. {PR,"What was the POA document number?",ST1,3}.

	Probate Estate
	Proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1} County, entitled Estate of {PR,"Enter name of deceased person.",ST1,2}, Deceased, under Case No. {PR,"Enter case number.",ST1,3}.

	Real Estate Taxes
	Taxes for the year {PR,"Enter the previous year (YYYY).",IN1,1} and thereafter. First installment {RP,1} taxes, in the amount of {PR,"Enter amount of the 1st installment prior year taxes.",CU1,2}, are {PR,"Enter whether PAID, UNPAID & DUE, NOT YET DUE...
	{PR,"Enter the current year (YYYY).",IN1,6} taxes not yet due and payable.
	PIN No. {PR,"Enter PIN number for property",ST1,7}.

	Rerecording
	Rerecording of {PR,"What kind of document is being rerecorded? ",ST1,1}, originally recorded on {PR,"When was the document originally recorded?",DT2,2}, as Document No. {PR,"What is the Document Number of the original recording?",ST1,3}, rerecorded on...

	Sheriff’s Deed
	Right, title, and interest of {PR,"Enter name of person receiving deed.",ST1,1} under a Sheriff’s (Judge’s) Deed dated {PR,"Enter date of deed.",DT2,2}, and recorded {PR,"Enter date deed was recorded.",DT2,3}, as Document No. {PR,"Enter Document numbe...

	Special Assessments: None
	Special Assessments: None of Record.

	Special Assessments: Specific
	Special Assessments: {PR,"Type Special Assessment Information",ST1,1}.

	Subdivision Covenants
	Covenants, conditions, and restrictions contained in {PR,"Describe the type of document.",ST1,1}, dated {PR,"Enter date of covenants.",DT2,2}, and recorded {PR,"Enter recording date.",DT2,3}, as Document No. {PR,"Enter Document number.",ST1,6}, but om...

	Subordination Agreement
	Subordination Agreement, dated {PR,"Insert date of subordination agreement here.",DT2,1}, and recorded {PR,"Insert date the subordination agreement was recorded here.",DT2,2}, as Document No. {PR,"Insert Document number here.",ST1,5}, made by {PR,"Ins...

	Taxes: Forfeited
	{PR,"Enter which installment (1st, 2nd, etc.) is unpaid.",ST1,1} installment {PR,"Enter the year(YYYY) of the forfeited taxes.",IN1,2} taxes of {PR,"Enter the amount of the forfeited taxes.",CU1,3}, not paid and forfeited on {PR,"Enter the date when t...

	Taxes: Real Estate
	Taxes for the year {PR,"Enter the previous year (YYYY).",IN1,1} and thereafter. First installment {RP,1} taxes, in the amount of {PR,"Enter amount of the 1st installment prior year taxes.",CU1,2}, are {PR,"Enter whether PAID, UNPAID & DUE, NOT YET DUE...
	{PR,"Enter the current year (YYYY).",IN1,6} taxes not yet due and payable.
	PIN No. {PR,"Enter PIN number for property",ST1,7}
	Commonly known as {PR,"Enter street address, city, state, and zip code for property.",ST1,8}

	Taxes: Sold
	{PR,"Enter which installment (1st, 2nd, etc.) were sold.",ST1,1} installment {PR,"Enter the year(YYYY) of the tax sold.",IN1,2} taxes of {PR,"Enter the amount of the taxes sold.",CU1,3} not paid and sold on {PR,"Enter the date the taxes were sold.",DT...

	Township: General
	The property is located in {PR,"What is the name of the township this property is located in?",ST1,1}

	Trust Deed
	Trust Deed, dated {PR,"Enter date of Trust Deed.",DT2,1}, and recorded {PR,"Enter date the Trust Deed was recorded.",DT2,2}, as Document No. {PR,"Enter recorded Document number.",ST1,5}, executed by {PR,"Enter name(s) of person granting the Trust Deed...

	UCC Financing Statement
	Financing Statement (UCC-1), dated {PR,"Enter date of UCC statement.",DT2,1}, and recorded {PR,"Enter date the UCC statement was recorded.",DT2,2}, as Document No. {PR,"Enter recorded Document number of the UCC statement.",ST1,3}, made by {PR,"Enter n...

	Vacated Streets and Alleys
	Reservation of easement contained in the ordinance of vacation, dated {PR,"Enter date of vacating ordinance.",DT2,1}, and recorded {PR,"Enter date vacating ordinance was recorded.",DT2,2}, as Document No. {PR,"Enter recorded Document number of vacatin...

	Wild Deed
	{PR,"Enter name of recipient of wild deed.",ST1,1} obtained title by mesne (intervening) conveyances from {PR,"Enter name of grantor in wild deed.",ST1,2}. We find no title in {RP,2}. This should be explained, and this commitment, and any policies com...
	2005 Tax Information
	2005 Warrant Books are unavailable at this time; therefore, we cannot get updated 2005 tax information until further notice!

	Taxes: (Later Date)
	Taxes for the year {PR,"Enter the last year that taxes were paid (‘YYYY’).",IN1,1} and thereafter:
	First installment {PR,"Enter the previous year (‘YYYY’).",IN1,1} taxes, in the amount of {PR,"Enter amount of the 1st installment prior year taxes.",CU1,2}, is {PR,"Enter whether ‘PAID,’ ‘UNPAID AND DUE,’ ‘NOTYET DUE AND PAYABLE.’",ST1,3}. Second inst...
	Taxes for the year {PR,"Enter the current year (YYYY).",IN1,6} are not yet due and payable.
	Permanent Index No. {DB,Property,TaxID,SN1}
	EXEMPTIONS: {PR,"Enter Type of Exemption & Amount",ST1,6}

	Taxes: Five Years (Madison)
	Taxes for the year {PR,"Enter the last year that taxes were paid (‘YYYY’).",IN1,1} and thereafter:
	First installment 2009 taxes, in the amount of {PR,"Enter the amount of 1st installment of tax",CU1,2}, is {PR,"PAID, UNPAID AND DUE 07/07/2010, OR SOLD",ST1,3}.Second installment 2009 taxes, in the amount of {PR,"Enter the amount of 2nd installment o...
	Taxes for the year 2008, in the amount of {PR,"Enter the 2008 tax amount",CU1,10}, are {PR,"PAID, SOLD OR REDEEMED AND DATE",ST1,11}. Taxes for the year 2007, in the amount of {PR,"Enter the 2007 tax amount",CU1,12}, are {PR,"PAID, SOLD OR REDEEMED AN...
	Taxes for the year {PR,"Enter the current year",ST1,18} are not yet due and payable.
	Permanent Index No. {DB,Property,TaxID,SN1}
	EXEMPTIONS: {PR,"Enter the exemptions on the property",ST1,19}.
	TOWNSHIP: {PR,"Enter the Township",ST1,20}
	LOT SIZE/ACREAGE: {PR,"Enter the lot size or acreage",ST1,21}
	ACCESS: {PR,"Enter the access street or road",ST1,22}

	Taxes: Madison Later Date
	Taxes for the year {PR,"Enter the last year that taxes were paid (‘YYYY’).",IN1,1} and thereafter:
	First installment 2008 taxes, in the amount of {PR,"Enter the amount of 1st installment of tax",CU1,2}, is {PR,"PAID, UNPAID AND DUE 08/06/2009, OR SOLD",ST1,3}. Second installment 2008 taxes, in the amount of {PR,"Enter the amount of 2nd installment ...
	Taxes for the year {PR,"Enter the current year",ST1,10} are not yet due and payable.
	Permanent Index No. {DB,Property,TaxID,SN1}
	EXEMPTIONS: {PR,"Enter the exemptions on the property",ST1,11}

	Letter Report (Effective Date)
	{PR,"Enter name of title company issuing letter teport",ST1,1}, has made a thorough search of the records at the courthouse of {PR,"Type County Name",ST1,2} County, as of {PR,"Type Effective Date of Search",DT2,3}, and we find the following:
	The vested owner(s) of the property is (are) {PR,"Type Name(s) of Vested Owner(s)",ST1,4}.

	Letter Report (Taxes/Assessments)
	The {PR,"Enter the last year the taxes were paid",IN1,1} tax, in the amount of {PR,"Enter full amount of taxes",CU1,2}, is {PR,"Enter ‘PAID’, ‘UNPAID AND DUE’, ‘SOLD’, ‘REDEEMED’",ST1,3}. All previous taxes have been paid.
	There are no special assessments showing open for the property referred to herein.

	Letter Report (Closing)
	This is a copy of our limited search of this title. This is not a title insurance commitment. Our liability for error is limited to the fee paid herefor.


	Streets/Alleys
	Ordinance of Vacation
	Reservation of easement contained in the ordinance of vacation, dated {PR,"Enter date of vacating ordinance.",DT2,1}, and recorded {PR,"Enter date vacating ordinance was recorded.",DT2,2}, as Document No. {PR,"Enter recorded Document number of vacatin...

	Rights of Public
	Rights of the State of Illinois, the municipality, the public, and the adjoining landowners in and to the vacated {PR,"Enter ‘street’ or ‘alley’.",ST1,1} lying {PR,"Enter direction (North, South, etc.) of vacated alley/street.",ST1,2} and adjoining th...

	Not Insured: Vacated Parcel
	This commitment, and any policy issued thereunder, shall not be construed as insuring any part of the vacated {PR,"Enter ‘street’ or ‘alley as appropriate.",ST1,1} lying {PR,"Enter direction (North, South, etc.) of the vacated land.",ST1,2} and adjoin...

	Rights of Utilities
	Rights of public and quasi-public utilities, if any, in the vacated {PR,"Enter ‘street’ or ‘alley’ as the vacated land.",ST1,1} lying {PR,"Enter direction (North, South, etc.) of the vacated land.",ST1,2} and adjoining the insured land for the mainten...

	Roads and Highways
	Rights of the public, the State of {DB,Property,State,NO}, the municipality, the county, and the township in and to that part of the premises in question taken, used, or dedicated for roads, streets, alleys, or highways.

	Rights of Public (Wisconsin)
	Rights of the State of Wisconsin, the municipality, the public, and the adjoining landowners in and to the vacated {PR,"Enter ‘street’ or ‘alley’.",ST1,1} lying {PR,"Enter direction (North, South, etc.) of vacated alley/street.",ST1,2} and adjoining t...


	Subdivisions
	Building Setback
	A {PR,"Enter number of feet of size of setback.",ST1,1} foot building line from the {PR,"Enter direction (North, South, etc.) of the setback.",ST1,2} line of the property as shown on the Plat and recorded {PR,"Enter date of recording of Plat.",DT2,3} ...

	Covenants and Restrictions
	Covenants, conditions, and restrictions contained in {PR,"Describe the type of document.",ST1,1}, dated {PR,"Enter date of covenants.",DT2,2}, and recorded {PR,"Enter recording date.",DT2,3}, as Document No. {PR,"Enter Document number.",ST1,6}, but om...

	Covenants: Restrictions – Forfeiture
	NOTE: Instrument contains a provision for forfeiture or reversion of title in the event of breach thereof.

	Covenants: Restrictions – No Forfeiture
	NOTE: Instrument contains no provision for forfeiture or reversion of title in the event of breach thereof.

	Public Utility: General
	Easement over and upon the {PR,"Enter direction (North, South, etc.) of the easement.",ST1,1} {PR,"Enter number of feet of easement width onto land.",ST1,2} feet of the land for public utilities and drainage as shown on the Plat and recorded {PR,"Ente...

	Public Utility: Specific
	Easement over the {PR,"Enter the direction (North, South, etc.) of the easement.",ST1,1}{PR,"Enter the number of feet of the easement.",ST1,2} feet of the land for the purpose of installing and maintaining all equipment necessary for the purpose of se...


	Survey
	Exceptions
	This company should be furnished a survey of the premises insured and this commitment is subject to such other matters as may then appear.
	Facts that an accurate survey or personal inspection of the property disclosed or would have disclosed.

	Easements
	Easements, or claims of easements, not shown by the Public Records.
	Survey Exception: Policy
	Encroachments, overlaps, boundary line disputes, and any matters that would be disclosed by an accurate survey and inspection of the premises.

	Survey Exception: Commitment
	The company should be furnished a survey of the premises to be insured and this commitment is subject to such matters as may be disclosed.

	Standard Exceptions 1-3
	Rights or claims of parties in possession not shown by the Public Records.
	Any encroachment, encumbrance, violation, or adverse circumstance affecting the Title that would be disclosed by an accurate and complete land survey of the Land. The term "encroachment" includes encroachments of existing improvements located on the L...
	Easements, or claims of easements, not shown by the Public Records.


	Trusts
	Land Trust
	Terms, powers, provisions, and limitations of the trust under which title to the property is held.

	Living Trusts
	A properly certified copy of the original trust agreement, under which title to the land is held, together with a statement in writing by the trustee that it will produce the original agreement upon request, should be furnished, and this commitment is...
	ATG should be advised as to whether the trust under which title to the land is held is still in force and effect, and this commitment is subject to such further exceptions, if any, as may be deemed necessary.
	Terms, powers, provisions, and limitations of the trust under which title to the land is held.


	Unsubdivided/Vacant
	Plat Act
	In the event any future conveyances of the premises in question would divide the subject premises into two or more parts, any part of which is less than five acres, compliance must be made with the Plat Act.

	Right of Way: Roads and Highways
	Rights of the public, State of {DB,Property,State,NO}, and the municipality in and to that part of the premises in question taken, used, or dedicated for roads, streets, alleys, or highways.

	Right of Way: Drainage Tiles
	Rights of way for drainage tiles, ditches, feeders, and laterals.


	Waterways
	Meandered Lake/River
	Rights, if any, of the United States of America, the State of Illinois, the municipality, and the public in and to so much of the land, if any, as may have been formed by means other than natural accretions or may be covered by the waters of {PR,"Ente...

	Flood Risks
	Possible flood risks affecting the land and other land as disclosed by {PR,"Enter what type of recorded document is being reviewed.",ST1,1}, recorded {PR,"Enter date Document was recorded.",DT2,2} as Document No. {PR,"Enter recorded Document number.",...

	Private Rights
	Rights of the adjacent property owners in and to the free and unobstructed flow of the waters of {PR,"Enter name of lake, river, creek or stream.",ST1,1}, a part of which is located adjacent to or within the insured premises.

	Public Rights
	Rights of the United States of America, the State of Illinois, the municipality, and the public in and to that part of the land lying, from time to time, within the bed of {PR,"Enter name of lake, river, creek or stream.",ST1,1}; and the rights of oth...

	Public Rights (Wisconsin)
	Rights of the United States of America, the State of Wisconsin, the municipality, and the public in and to that part of the land lying, from time to time, within the bed of {PR,"Enter name of lake, river, creek or stream.",ST1,1}; and the rights of ot...

	Meandered Lake/River (Wisconsin)
	Rights, if any, of the United States of America, the State of Wisconsin, the municipality, and the public in and to so much of the land, if any, as may have been formed by means other than natural accretions or may be covered by the waters of {PR,"Ent...


	Weller Creek
	Drainage District
	Said premises are subject to Weller Creek Drainage District, Document No. 40014. Satisfied to date, no annual benefit for current year.


	Wisconsin
	Exception: Bankruptcy - Statutory Powers
	Statutory rights, powers, and duties of the Trustee in Bankruptcy in the bankruptcy proceeding filed by {PR,"Enter name(s) of person filing bankruptcy",ST1,1} on {PR,"Enter date of bankruptcy filing",DT2,2}, in the Federal District Court for the {PR,"...

	Exception: Trusts - Terms and Limitations
	Terms, powers, provisions, and limitations of the trust under which title to the land is held.

	Exception: Condominium Conversion Construction Loan Policy Exceptions
	Terms, provisions, covenants, conditions, and options in, rights and easements established by the Declaration of Condominium Ownership recorded as Document No. {PR,"Enter Document Number",IN1,1}, as amended from time to time, its bylaws, and associati...
	Limitations and conditions imposed by Wisconsin Statutes Chapter 703, referred to as the Wisconsin Condominium Ownership Act.
	Any lien, or right to a lien, for services, labor, or material heretofore or hereafter furnished, imposed by law, and not shown by the public records, including, without limiting the generality of the foregoing, liens or rights to a lien arising from ...
	This commitment is subject to the review and approval of the condominium declaration and plat by the Underwriting Department of ATG.
	This commitment is subject to such additional exceptions, if any, as may be disclosed upon a search of the public records covering the period after the effective date of this commitment and through the date of recording of the condominium declaration ...

	Requirement: Condominium Assessment Certificate
	Furnish ATG with a certificate, executed and acknowledged by an officer or agent of the Condominium Association or a Director of the Executive Board, stating that the unit has no unpaid assessments for common area expenses or penalties, there are no c...
	Furnish ATG with a certificate, executed and acknowledged by an officer or agent of the Condominium Association or a Director of the Executive Board stating the Condominium Association has no right of first refusal or the right of first refusal has be...

	Exception: New Condominium – Construction Loan Policy Exceptions
	Terms, provisions, covenants, conditions, and options in, rights and easements established by the Declaration of Condominium Ownership recorded, as Document No. {PR,"Enter Document Number",IN1,1}, as amended from time to time, its bylaws, and associat...
	Limitations and conditions imposed by Wisconsin Statutes Chapter 703, referred to as the Wisconsin Condominium Ownership Act.
	This commitment is subject to the review and approval of the Condominium Declaration and plat by the Underwriting Department of ATG.
	This commitment is subject to such additional exceptions, if any, as may be disclosed upon a search of the public records covering the period after the effective date of this commitment and through the date of recording of the condominium declaration ...

	Exception: Corporation Domestic - Active
	Any delinquent income or franchise taxes that may be due and payable to the State of Wisconsin.

	Exception: Domestic Corporation - Dissolved
	{PR,"Enter name of dissolved Wisconsin corporation.",ST1,3}, a Wisconsin Corporation, was dissolved on {PR,"Enter date of dissolution of Wisconsin corporation.",DT2,4}. We note the following with respect thereto and this Commitment is subject to the f...
	(1) Rights of the creditors of said corporation, including the United States of America;
	(2) Right, title, and interest of the stockholders/members of said corporation and those claiming under them.
	(3) Any delinquent income or franchise taxes that may be due and payable to the State of Wisconsin.

	Exception: Foreign Corporation - Active
	Any delinquent income or franchise taxes that may be due and payable to the State of Wisconsin.

	Exception: Foreign Corporation - Dissolved
	{PR,"Enter name of dissolved foreign corporation.",ST1,1}, a corporation of {PR,"Enter state where dissolved foreign corporation was formed.",ST1,2}, was dissolved by {PR,"Who (i.e., members/stockholders/State) dissolved the foreign corporation?",ST1,...
	(1) Rights of the creditors of said corporation, including the United States of America.
	(2) Statutory conditions and limitations, if any, imposed by the laws of the State of {RP,2} upon conveyances by the successors in title to the real estate of said corporation.
	(3) Any delinquent income or franchise taxes that may be due and payable to the State of Wisconsin.

	Exception: Disabled Person - General
	Proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1} County, entitled Estate of {PR,"Enter name of disabled person.",ST1,2}, a disabled person, under Case No. {PR,"Enter disabled person’s case number.",ST1,3}.
	Any conveyance of the land must be made by the guardian of the Estate of {PR,"Enter name of disabled person.",ST1,1}, a disabled person, pursuant to a proper order entered in Case No. {PR,"Enter minor’s case number.",ST1,2}, and such conveyance should...
	Statutory right, powers, and duties of the guardian of the Estate of {PR,"Enter name of disabled person.",ST1,1}, a disabled person.

	Exception: Decedents - General
	Claims against the estate of {PR,"Enter name(s) of Decedent(s).",ST1,1}, deceased.
	Federal and Wisconsin estate taxes that may be charged against the estate of {PR,"Enter name of deceased person.",ST1,1}.
	Statutory rights, powers, and duties of the personal representative of the decedent if and when appointed.

	Requirement: Environmental Lien
	Environmental lien filed pursuant to Chapter 292 of the Wisconsin Statutes by {PR,"Enter name of entity filing the environmental lien.",ST1,1} against {PR,"Enter name of entity that environmental lien was filed against.",ST1,2} on {PR,"Enter date that...

	Exception: Foreclosure - Post Sheriff’s Deed
	Right, title, and interest of {PR,"Enter name of person receiving deed.",ST1,1} under a sheriff’s (judge’s) deed, dated {PR,"Enter date of deed.",DT2,2}, and recorded {PR,"Enter date deed was recorded.",DT2,3}, as Document No. {PR,"Enter Document numb...

	Requirement: Foreclosure Commitment Amount of Insurance
	The Amount of Insurance shown in paragraph 1 of Schedule A hereof must be increased in an amount equivalent to the full value of the subject premises before the policy will be issued. At such time, an additional charge will be made in conformity with ...

	Requirement: Domestic L.L.C., - Active/Authority
	Furnish ATG with satisfactory evidence that the proposed deed or mortgage has been approved by a majority of the members of {PR,"Enter name of LLC",ST1,1}, a Wisconsin Limited Liability company, which approval should name the member or members authori...
	Furnish ATG with a certificate of status from the Wisconsin Department of Financial Institutions verifying the authority to transact business in Wisconsin. The failure to produce the certificate will result in the policy or policies to be issued to co...

	Requirement: General Lien
	Notice of {PR,"Liens: Enter the type of lien (e.g., ‘Wisconsin Income Tax’):",ST1,1} lien in favor of {PR,"Liens: Enter the entity who filed the lien:",ST1,3} and against {PR,"Liens: Enter the entity against whom the lien was filed:",ST1,2} in the sum...

	Requirement: Mechanics’ Lien
	Mechanics’ lien filed by {PR,"Insert name of person or company filing the lien here.",ST1,1} against {PR,"Insert the person(s) against whom the lien was filed here.",ST1,2} on {PR,"Insert the date the lien was filed here.",DT2,3}, as Document Number {...

	Exception: Lis Pendens Proceedings
	Lis Pendens Notice, dated {PR,"Insert date of lis pendens here.",DT2,1}, filed by {PR,"Insert name of person(s) filing the lis pendens here.",ST1,2} against {PR,"Insert name(s) of persons receiving the lis pendens here.",ST1,3}, in Case No. {PR,"Inser...
	NOTE: No examination of these proceedings has been made and, upon examination, this commitment, and any policies committed for thereunder, shall be subject to such other and further exceptions as may then be deemed necessary.

	Exception: Minor’s Estate - General
	Proceedings pending in the Circuit Court of {PR,"Enter name of County.",ST1,1} County, entitled Estate of {PR,"Enter name of minor.",ST1,2}, a minor, under Case No. {PR,"Enter minor’s case number.",ST1,3}.
	Any conveyance of the land must be made by the guardian of the Estate of {PR,"Enter name of minor.",ST1,1}, a minor, pursuant to a proper order entered in Case No. {PR,"Enter minor’s case number.",ST1,2}, and such conveyance should recite that the sam...
	Statutory right, powers, and duties of the guardian of the Estate of {PR,"Enter name of minor.",ST1,1}, a minor.

	Exception: Schedule B Part II Subordination of Mortgage
	SCHEDULE B-II, PART II
	In addition to the matters set forth in Part B-I of this schedule, the title to the estate or interest described or referred to in Schedule A is subject to the following matters, but ATG insures that such matters are subordinate to the lien or charge ...
	Mortgage, dated {PR,"Enter date of mortgage.",DT2,7}, and recorded {PR,"Enter mortgage recordingdate.",DT2,7}, as Document No. {PR,"Enter recorded mortgage document number.",ST1,6}, executed by {PR,"What are the borrowers name(s)?",ST1,6} and given to...

	Requirement: Assignment of Mortgage
	Assignment of Mortgage from {PR,"Enter name of original lender",ST1,1} to {PR,"Enter name of lender receiving assignment.",ST1,2}, dated {PR,"Enter the date of the assignment",DT2,5}, and recorded {PR,"Enter recording date of assignment",DT2,5}, as Do...

	Exception: Riparian - Meandering Lake/River
	Rights, if any, of the United States of America, the State of Wisconsin, the municipality, and the public in and to so much of the land, if any, as may have been formed by means other than natural accretions or may be covered by the waters of {PR,"Ent...

	Exception: Riparian - Public Rights
	Rights of the United States of America, the State of Wisconsin, the municipality, and the public in and to that part of the land lying, from time to time, within the bed of {PR,"Enter name of lake, river, creek orstream.",ST1,1}; and the rights of oth...

	Exception: Real Estate Taxes- Installment Payments
	Taxes for the year {PR,"Enter the year that taxes are a lien (‘YYYY’).",IN1,1} and thereafter: First installment {PR,"Enter the current or previous year (‘YYYY’).",IN1,1} taxes, in the amount of {PR,"Enter amount of the 1st installment prior year taxe...
	Taxes for the year {PR,"Enter the current year (YYYY).",IN1,6} are not yet due and payable.
	Tax Key No. {DB,Property,TaxID,NO}

	Requirement: B1 - Deed only
	a) {PR,"Enter Type of Deed (Warranty, Personal Representative, etc.)",ST1,1} from {DB,SellerInfo,FormalName,NO} to {DB,BuyerInfo,FormalName,NO}.
	Note: The proposed instrument of conveyance should designate the subject property as non-homestead, identify the grantor/mortgagor as a single person, or be joined in by the grantor’s/mortgagor’s spouse and have their marital status typed thereon.
	Note: The buyer(s) should inform ATG how legal title will be held.
	Note: A Wisconsin Real Estate Transfer Return form will need to be completed by the parties in order to record the conveyance document.

	Exception: Mortgage - New
	Mortgage, dated {PR,"Date of Mortgage",DT2,1}, and recorded {PR,"Date of Recording",DT2,2}, as Document No. {PR,"Document Number",ST1,3}, executed by {DB,CommitPolicy,MortBorrower,NO}, and given to {DB,CommitPolicy,MortInsured,NO}, to secure a note in...

	Requirement: B1- Mortgage Only
	a) Mortgage from {DB,BuyerInfo,FormalName,NO} to {DB,Lender,Name,NO}, in the amount of {DB,Main,LoanAmount,CU1}.

	Exception: Existing Condominium- Construction Loan Policy Exceptions
	Terms, provisions, covenants, conditions, and options in, rights and easements established by the Declaration of Condominium Ownership recorded, *, as Document No. {PR,"Enter Document Number",IN1,1}, as amended from time to time, its bylaws, and assoc...
	Limitations and conditions imposed by Wisconsin Statutes Chapter 703, referred to as the Wisconsin Condominium Ownership Act.

	Requirement: Satisfaction of Existing Mortgage
	Satisfaction of Mortgage, dated {PR,"Enter Date of Mortgage",DT2,1}, and recorded {PR,"Enter date mortgage was recorded",DT2,2}, as Document No. {PR,"Enter Document No. of mortgage",ST1,3}, executed by {PR,"Enter name(s) of Mortgagor(s)",ST1,4}, and g...

	Note: Deed - Homestead Designation
	Note: The proposed instrument of conveyance should designate the subject property as non-homestead, identify the grantor/mortgagor as a single person, or be joined in by the grantor’s/mortgagor’s spouse and have their marital status typed thereon.

	Exception: Foreign Corporation - Not for Profit
	A certified copy of the charter and amendments thereto, if any, and of the bylaws of the corporation in title should be furnished, and this Commitment is subject to such further exceptions, if any, as may then be deemed necessary. Upon a conveyance or...
	The certificate of authority of {PR,"Enter name of foreign Corporation.",ST1,2} to do business in Wisconsin issued by the Department of Financial Institutions should be produced, and in default thereof, our policy will contain the following exception:
	"Consequences, if any that may result because of the failure of the party in title to the estate or interest in the land described in Schedule A to comply with the applicable ‘doing business’ laws of the State of Wisconsin."

	Requirement: Foreign Corporation – Active/Authority
	Furnish ATG with a certified copy of the proper resolutions passed by the stockholders or board of directions authorizing the execution of the deed or mortgage, and this commitment and any policies committed for thereunder, are subject to such further...
	Furnish ATG with a certificate of status from the Wisconsin Department of Financial Institutions verifying the authority to transact business in Wisconsin. The failure to produce the certificate will result in the policy or policies to be issued to co...

	Requirement: Foreign Corporation – Dissolved/Authority
	Furnish ATG with a certified copy of the Articles of Dissolution that was issued by the incorporators or board of directors authorizing the execution of a deed to sell the corporation’s real property or furnish ATG with a certified list of all of the ...

	Exception: Domestic L.L.C. - Active
	Any delinquent income or franchise taxes that may be due and payable to the State of Wisconsin.

	Requirement: Domestic L.L.C. - Dissolved/Authority
	Furnish ATG with a certified copy of the Articles of Dissolution authorizing the manager(s) or member(s) to execute a deed to sell the LLC’s real property or furnish ATG with a certified list of all of the successors in title to the real estate of sai...

	Exception: Foreign L.L.C. – Active
	Any delinquent income or franchise taxes that may be due and payable to the State of Wisconsin.

	Requirement: Foreign L.L.C. - Active/Authority
	Furnish ATG with a certified copy of the proper resolutions passed by the stockholders or board of Directions authorizing the execution of the deed or mortgage, and this commitment, any policies committed for thereunder, are subject to such further ex...
	Furnish ATG with a certificate of status from the Wisconsin Department of Financial Institutions verifying the authority to transact business in Wisconsin. The failure to produce the certificate will result in the policy or policies to be issued to co...

	Note: Deed - Buyer’s Designation of Legal Title
	Note: The buyer(s) should inform ATG how legal title will be held.

	Requirement: Foreign L.L.C. - Dissolved/Authority
	Furnish ATG with a certified copy of the Articles of Dissolution authorizing the manager(s) or member(s) to execute a deed to sell the L.L.C.’s real property or furnish ATG with a certified list of all of the successors in title to the real estate of ...

	Exception: Vacated Streets and Alleys
	Easements, if any, of the public or any school district, utility, municipality, or person, as provided in Section 80.32 (4) of the Statutes, for the continued use and right of entrance, maintenance, construction, and repair of underground structures, ...

	Requirement: Foreclosure Pending - Post Lis Pendens
	An action for mortgage foreclosure is pending in Case No. {PR,"Insert case number",ST1,1}, in the Circuit Court of {PR,"Insert county",ST1,2} County, Wisconsin, to foreclose the lien recorded as Document Number {PR,"Insert documentnumber",IN1,3}. In o...
	1. A discharge of Lis Pendens;
	2. An order dismissing the Circuit Court action;
	3. If a judgment of foreclosure was entered, an order satisfying the judgment;
	4. If a sheriff’s sale was held, an order vacating the sheriff’s sale;
	5. If an order confirming the sheriff’s sale was entered, an order vacating the order.

	Requirement: Domestic Corporation - Active/Authority
	Furnish ATG with a certified copy of the proper resolutions passed by the stockholders or board of directors authorizing the execution of the deed or mortgage, and this commitment, any policies committed for thereunder, are subject to such further exc...
	Furnish ATG with a certificate of status from the Wisconsin Department of Financial Institutions verifying domestic incorporation in the State of Wisconsin. The failure to produce the certificate will result in the policy or policies to be issued to c...

	Requirement: Domestic Corporation - Dissolved/Authority
	Furnish ATG with a certified copy of the Articles of Dissolution that were issued by the incorporators or board of directors authorizing the execution of a deed to sell the corporation’s real property or furnish ATG with a certified list of all the su...

	Exception: Domestic L.L.C. - Dissolved
	{PR,"Enter name of LLC",ST1,1}, a Limited Liability Company, was dissolved by {PR,"Enter name of entity that dissolved this LLC",ST1,2} on {PR,"Enter date this LLC was dissolved",DT2,3}. We note the following with respect thereto and this Commitment i...
	(1) Rights of the creditors of said LLC, including the United States of America.
	(2) Right, title, and interest of the members of said LLC and those claiming under them.
	(3) Any delinquent income or franchise taxes that may be due and payable to the State of Wisconsin.

	Requirement: B1 - Deed and Mortgage
	a) WARRANTY DEED from {DB,SellerInfo,FormalName,NO} to {DB,BuyerInfo,FormalName,NO}.
	Note: The proposed instrument of conveyance should designate the subject property as non-homestead, identify the grantor/mortgagor as a single person, or be joined in by the grantor’s/mortgagor’s spouse and have their marital status typed thereon.
	Note: The buyer(s) should inform ATG how legal title will be held.
	Note: A Wisconsin Real Estate Transfer Return form will need to be completed by the parties in order to record the conveyance document.
	b) MORTGAGE from {DB,BuyerInfo,FormalName,NO} to {DB,Lender,Name,NO}, in the amount of {DB,Main,LoanAmount,CU1}.

	Note: Construction Lien Affidavit
	Note: Full coverage provided by the Loan Policy is conditioned upon the return of an affidavit in a form acceptable to the company as to the construction liens and possession and the submission of satisfactory evidence in regard to existing and future...

	Note: Endorsements - Final Loan Policy
	NOTE: The Loan Policy, when issued, will contain the Easements, Restrictions, and Minerals Endorsement (ALTA Form 9; formerly known as Comprehensive Endorsement), an Environmental Protection Lien Endorsement (EPL; ALTA Form 8.1), and a Location Endors...

	Exception: Real Estate Taxes - Single Payment
	Taxes for the year {PR,"Enter the year that taxes are a lien (‘YYYY’).",IN1,1} and thereafter: {PR,"Enter the current or previous year (‘YYYY’).",IN1,1} taxes in the amount of {PR,"Enter amount of prior year taxes.",CU1,2} are {PR,"Enter whether ‘PAID...
	Taxes for the year {PR,"Enter the current year (YYYY).",IN1,6} are not yet due and payable.
	Tax Key No. {DB,Property,TaxID,NO}

	Exception: Rights of the Public (Roads)
	Rights of the public, State of Wisconsin, and the municipality in and to that part of the premises in question taken, used, or dedicated for roads or highways.

	Exception: Riparian - Highwater Mark
	Rights of the public in any portion of the subject premises lying below the ordinary highwater mark and in the waters of and airspace over {PR,"Name of lake/river, etc.",ST1,1}, Wisconsin.

	Requirement: Lien -Judgment Possible
	We find judgments, liens, and matters of record involving a person or persons whose names are similar to {PR,"Name of person with possible judgments",ST1,1}. Relative thereto, a Personal Information Affidavit establishing the identity of the above des...

	Note: Rental Property
	NOTE: If the property is to be used for rental purposes, compliance with or exemption from the Energy Efficiency Standards of the State of Wisconsin or the municipality must be obtained.

	Requirement: Foreclosure Commitment - General
	In order that we may insure title after completion of any proceeding brought to foreclose the lien of the mortgage noted at Schedule B-II, Exception No. {PR,"Enter Schd B-II Mortgage Exception number",IN1,1}, and recorded as Document No. {PR,"Insert D...
	Our policy, when issued, will be subject to direct attack upon the judgments and orders entered in the proceeding.
	Upon the filing of the complaint, a proper Notice of Foreclosure (Lis Pendens) under Section 840.10(1) of the Wisconsin Statutes must be recorded in the Register of Deeds of {PR,"Enter County Name",ST1,3} County, Wisconsin.
	The following persons are necessary parties to any such parties:
	(1) {PR,"insert name of mortgagor or successor in interest",ST1,4}, the record owner, as a party defendant.
	(2) {PR,"Insert name of spouse or mortgagor or successor in interest",ST1,5}, spouse of the record owner, as a party defendant.
	(3) {PR,"Insert name of mortgagee or successor in interest",ST1,6}, as a party plaintiff.
	d. The following persons must be made parties defendant to the foreclosure if it is desired that their interests be barred by the proceeding:
	(1) All parties acquiring rights in the premises subsequent to the date of this commitment and prior to a complete Notice of Foreclosure (Lis Pendens).
	(2) Any person other than those herein named known to the Plaintiff or the Plaintiff’s attorney to have or claim an interest in the premises.
	(3) All persons in possession of any part of the premises in question and all persons whose rights would be disclosed by an inspection of the premises.
	(4) United States of America by reason of Schedule B-II Exception No. {PR,"Enter Schedule B-II exception number",IN1,7}.
	NOTE: Compliance should be had with the provisions of 28 U.S.C. § and in connection therewith the following information is furnished:
	The Notice of tax lien noted at Schedule B-II Exception No. {PR,"Insert Schedule B-II exception number",IN1,8} was filed by the District Director of Internal Revenue, at {PR,"Insert County where tax lien was filed",ST1,9}, Wisconsin, against {PR,"Inse...
	NOTE: Attention is directed to the provisions in Section 2410 of the Federal Judicial Code requiring that any action to foreclose a mortgage naming the United States as a party under the Section "must seek a judicial sale." In the event a sale is not ...
	(5) Second mortgagees, judgment lienors, etc., by reason of Schedule B-II Exception No. {PR,"Insert Schedule B-II exception No.",ST1,14}.
	NOTE: If it is known that any of the parties listed herein are deceased, their heirs or devises should be made parties by name, if known, and, if unknown, by the name and description of "UNKNOWN HEIRS OR DEVISEES OF" such deceased person or persons. I...
	NOTE: In the event that there are any persons who are necessary parties to the contemplated proceeding, but the names of such persons are unknown and unascertainable, then, and in that event only, such persons should be made parties under the descript...
	NOTE: The proceeding will not affect the standard exceptions nor the exceptions noted in Schedule B-II at No. {PR,"Insert Schedule B-II exception(s)",ST1,15}; and our policy when issued will be subject to such exceptions unless satisfactory dispositio...

	Exception: City of Milwaukee Properties
	This commitment does not insure against charges imposed by the City of Milwaukee Department of Neighborhood Services Residential Rental Inspection (RRI) program. This exception will be removed upon receipt of satisfactory proof that the property is no...
	This commitment does not insure against charges imposed by the City of Milwaukee Department of Neighborhood Services Vacant Building Code Registration and Maintenance program. This exception will be removed upon receipt of satisfactory proof that the ...
	This commitment does not insure against charges imposed by the City of Milwaukee Department of Neighborhood Services (DNS) for special charges pertaining to code compliance, rent withholding, fire inspections, code violations/work orders, and other sp...

	Requirement: Trusts - Authority
	Furnish ATG with a properly certified copy of the original trust agreement under which title to the land is held, together with a statement in writing by the Trustee that it will produce the original agreement upon request, and this Commitment is subj...
	ATG should be advised as to whether the trust under which title to the land is held is still in force and effect, and this Commitment is subject to such further exceptions, if any, as may be deemed necessary.

	Requirement: Lien - Child Support
	Child support judgment filed against {PR,"Insert name of person(s) who received judgment here.",ST1,1}, in Case No. {PR,"Insert Case number here.",ST1,2} in the Circuit Court of {PR,"Insert name of County here.",ST1,3} County, Wisconsin, a memorandum ...

	Requirement: Decedent Estate - Personal Representative’s Authority
	A certified copy of the domiciliary letters issued by a Circuit Court of Wisconsin authorizing {PR,"Enter name of Personal Representative",ST1,1} to act as the personal representative over decedent’s estate with the power to convey decedent’s real pro...

	Requirement: Lien - Judgment Recorded
	[Transcript][Certified copy][Memorandum] of judgment recorded on {PR,"Insert date judgment was recorded here.",DT2,1} as Document No. {PR,"Insert Document number here.",ST1,2} for judgment rendered on {PR,"Insert date of judgment here.",DT2,5} in the ...

	Exception: Mortgage - Existing
	Mortgage dated {PR,"Enter Date of Mortgage",DT2,1}, and recorded {PR,"Enter date mortgage was recorded",DT2,2}, as Document No. {PR,"Enter Document No. of mortgage",ST1,3}, executed by {PR,"Enter name(s) of Mortgagor(s)",ST1,4}, and given to {PR,"Ente...

	Exception: Mortgage - Schedule B, Part II
	SCHEDULE B, PART II
	In addition to the matters set forth in Part I of this schedule, the title to the estate or interest described or referred to in Schedule A is subject to the following matters, but ATG insures that such matters are subordinate to the lien or charge of...
	Mortgage dated {PR,"Enter date of mortgage.",DT2,7}, and recorded {PR,"Enter mortgage recordingdate.",DT2,7}, as Document No. {PR,"Enter recorded mortgage document number.",ST1,6}, executed by {PR,"What are the borrowers name(s)?",ST1,6}, and given to...

	Exception: Mortgage - Assignment
	Assignment of Mortgage from {PR,"Enter name of original lender",ST1,1} to {PR,"Enter name of lender receiving assignment.",ST1,2}, dated {PR,"Enter the date of the assignment",DT2,5}, and recorded {PR,"Enter recording date of assignment",DT2,5}, as Do...

	Exception: Foreign L.L.C. - Dissolved
	{PR,"Enter name of LLC",ST1,1}, a Limited Liability Company, was dissolved by {PR,"Enter name of entity that dissolved this LLC",ST1,2}, on {PR,"Enter date this LLC was dissolved",DT2,3}. We note the following with respect thereto and this Commitment ...
	(1) Rights of the creditors of said LLC, including the United States of America.
	(2) Right, title, and interest of the members of said LLC and those claiming under them.
	(3) Any delinquent income or franchise taxes that may be due and payable to the State of Wisconsin.

	Note: Deed - Transfer Tax Return Form
	Note: A Wisconsin Real Estate Transfer Return form will need to be completed by the parties in order to record the conveyance document.

	Requirement: Bankruptcy Trustee- Authority
	Requirement: Power of Attorney - Authority
	Furnish ATG with an executed and acknowledged Power of Attorney that is in recordable form. Said Power of Attorney must be reviewed by the ATG Underwriting Department prior to the execution of any conveyance documents.

	Exception: Bankruptcy - Creditor Rights
	The right of a creditor, trustee, or debtor in possession to sell the entire property in the event of a bankruptcy of any co-tenant of the land.

	Exception: Riparian -Water/Accretion/Reliction
	This policy does not insure the exact location of any portion of land created by gradual buildup of the shore (accretion) or the lowering of the water level (reliction), the title to land cut off by a change in the course of the water body (avulsion),...
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